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Preface

This dictionary provides a basic vocabulary of terms used in accounting,
from personal finance and investments to company accounts, balance
sheets and stock valuations. It isideal for students of accounting and for
anyone who needs to check the meaning of an accountancy term, from
people working in businesses who may not be professional accountants to
trandlators or those for whom English is an additional language.

Each headword is explained in clear, straightforward English and
examples are given to show how the word may be used in context. There
are also quotations from newspapers and specialist magazines. Sample
documents and financial statements are a so provided.

Thanks are due to Hannah Gray and Sarah Williams for their invaluable
help and advice during the production of this new edition.



Pronunciation

The following symbols have been used to show the pronunciation of the main

words in the dictionary.

Stress has been indicated by a main stressmark (' ) and a secondary stress mark
(,)- Note that these are only guides, as the stress of the word changes according to
its position in the sentence.
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A

AAA abbreviation American Accounting
Association

AAPA abbreviation Association of Author-
ised Public Accountants

AARF abbreviation Australian Accounting
Research Foundation

AAT abbreviation Association of Account-
ing Technicians

abacus /'ebokas/ noun acounting device
consisting of parallel rods strung with beads,
still widely used for business and accounting
in China and Japan

abandonment /o'bandonmont/ noun an
act of giving up voluntarily something that
you own, such as an option or theright to a
property o abandonment of a claim giving
up aclaiminacivil action

abatement /o'bertmont/ noun a reduc-
tion in a payment, e.g., if a company’s or
individual’s total assets are insufficient to
cover their debts or legacies

ABB abbreviation activity-based budgeting

abbreviated accounts /o brizviertid o
'kawvnts/ plural noun a shortened version of
acompany’s annual accounts that asmall or
medium sized company can file with the
Registrar of Companies, instead of a full
version

ABC abbreviation activity-based costing
ab initio /&b 1'nifiou/ phrase a Latin
phrase meaning ‘ from the beginning’

ABM abbreviation activity-based manage-
ment

abnormal gain /ebnoim(s)l 'gemn/
noun any reduction in the volume of process
|oss below that set by the normal loss allow-
ance. Abnormal gains are generally costed
as though they were completed products.

abnormal loss /eb,no:m(a)! 'los/ noun
any losses which exceed the norma loss
allowance. Abnormal losses are generaly
costed as though they were completed prod-
ucts.

abnormal spoilage /eb,nomm(a)l
'spoilid3/ noun spoilage that contributes to
an abnormal loss

above par /o,bav 'pa:/ adjective referring
to ashare with amarket price higher than its
face value

above-the-line /o,bav &0 'lain/ adjec-
tive, adverb 1. used to describe entries in a
company’s profit and loss accounts that
appear above the line which separates
entries showing the origin of the funds that
have contributed to the profit or loss from
those that relate to its distribution. Excep-
tional and extraordinary items appear above
the line. © Exceptional items are noted
above the line in company accounts. ©
below-the-line 2. relating to revenue items
in a government budget

abridged accounts /o,bridzd o'kaunts/
plural noun financial statements produced
by a company that fall outside the require-
ments stipulated in the Companies Act
absorb /ab'zo:b/ verb 1. to take in asmall
item so that it forms part of alarger oneo a
business which has been absorbed by a
competitor asmall business which has been
made part of a larger one 2. to assign an
overhead to aparticular cost centrein acom-
pany’s production accounts so that its iden-
tity becomes lost. iy absorption costing
absorbed overhead /ab,za:bd
'auvohed/ noun an overhead attached to
products or services by means of overhead
absorption rates

absorption /ab'zoipfon/ noun the proc-
ess of making a smaller business part of a
larger one, so that the smaller company in
effect no longer exists

absorption costing  /ab'zo:pfon
kostig/ noun 1. a form of costing for a
product that includes both the direct costs of
production and the indirect overhead costs
as well 2. an accounting practice in which
fixed and variable costs of production are
absorbed by different cost centres. Provid-
ing all the products or services can be sold at



absorption rate

a price that covers the allocated costs, this
method ensures that both fixed and variable
costs are recovered in full. ©» marginal cost-
ing

absorption rate /ob'zo:pfon ,rert/ noun
arate at which overhead costs are absorbed
into each unit of production

abstract /'ebstrakt/ noun ashort form of
areport or document O to make an abstract
of the company accounts

abusive tax shelter /o,bjuisiv 'teks
Jelta/ noun a tax shelter used illegdly in
order to avoid or reduce tax payments
Academy of Accounting Historians
/o, keedomi ov o'kauntip hi,storrionz/
noun a US organisation, founded in 1973,
that promotes the study of the history of
accounting

ACAUS abbreviation Association of Char-
tered Accountants in the United States
ACCA abbreviation Association of Char-
tered Certified Accountants

accelerate /ok'selorert/ verb to reduce
the amount of time before a maturity date

accelerated cost recovery system
/ek,selrarertid 'kost rrkavori sistom/
noun a system used in the United States for
caculating depreciation in a way that
reduces tax liability

accelerated depreciation ok
,selarertid diprizf1'erf(e)n/ noun asystem
of depreciation which reduces the value of
assets at a high rate in the early years to
encourage companies, as a result of tax
advantages, to invest in new equipment
acceleration /ok,selo'rerf(a)n/ noun the
speeding up of debt repayment
acceleration clause /ok,selo'rerf(o)n
klo:z/ noun US a clause in a contract that
provides for immediate payment of the total
balance if thereis a breach of contract

acceptance /ak'septans/ noun 1. the act
of signing a hill of exchange to show that
you agree to pay it o to present a bill for
acceptance to present a bill for payment by
the person who has accepted it 2. a bill
which has been accepted 3. the act of accept-
ing an offer of new shares for which you
have applied

acceptance credit /ok'septons kredrt/
noun an arrangement of credit from a bank,
where the bank accepts bills of exchange
drawn on the bank by the debtor: the bank
then discounts the bills and is responsible
for paying them when they mature. The
debtor owes the bank for the bills but these
are covered by letters of credit.

acceptance sampling /ok'septons
,saxmplin/ noun the process of testing a
small sample of a batch to see if the whole
batch is good enough to be accepted

accepting house /ok'septig ‘'hauvs/,
acceptance house /ok'septons haus/
noun afirm, usually amerchant bank, which
accepts hills of exchange at a discount, in
return for immediate payment to the issuer,
in this case the Bank of England

Accepting Houses Committee /ok
,septin ,havziz ko'miti/ noun the main
London merchant banks, which organise the
lending of money with the Bank of England.
They receive dlightly better discount rates
from the Bank.

acceptor /ok'septa/ noun a person who
accepts abill of exchange by signing it, thus
making a commitment to pay it by a speci-
fied date

accident insurance /&ksid(o)nt
'fuarans/ noun insurance which will pay
the insured person when an accident takes
place

accommodation /o9, koma'derf(a)n/
noun money lent for a short time

accommodation bill /o0,kpmo'derf(o)n
,bil/ noun abill of exchange where the per-
son signing (the‘ drawee’) ishel ping another
company (the ‘drawer’) to raise aloan
account /o'kaunt/ noun 1. a record of
financial transactions over a period of time,
such as money paid, received, borrowed or
owed O Please send me your account or a
detailed or an itemised account. 2. a struc-
tured record of financial transactions that
may be maintained asalist or in amorefor-
mal structured credit and debit basis 3. (in a
shop) an arrangement in which a customer
acquires goods and pays for them at a later
date, usualy the end of the month O to have
an account or a credit account with Harrods
O Put it on my account or charge it to my
account. © They are one of our largest
accounts. 4. a period during which shares
are traded for credit, and at the end of which
the shares bought must be paid for (NOTE:
On the London Stock Exchange, there are
twenty-four accounts during the year, each
running usually for ten working days.) 5. a
customer who does a large amount of busi-
nesswith afirm and has an account with it O
Smith Brothers is one of our largest
accounts. © Our sales people call on their
best accounts twice a month.

accountability /o kaunta'bilrti/ noun
the fact of being responsible to someone for



accounting concept

something, e.g. the accountability of direc-
tors to the shareholders

accountable /o'kauntab(a)l/ adjective
referring to a person who has to explain
what has taken place or who is responsible
for something (NOTE: You are accountable
to someone for something.)

account analysis /o'kavnt o,nalosrs/
noun analysis of acompany’s accounts with
theaim of discerning how its activities affect
its costs

accountancy /o'kauntonsi/ noun the
work of an accountant O They are studying
accountancy or They are accountancy stu-
dents.

accountancy bodies /o'kauntonsi
,bodi:z/ plural noun professiona institu-
tions and associations for accountants
accountancy profession /o ,kauntonsi
pra'fef(a)n/ noun the professional bodies
that establish entry standards, organise pro-
fessional examinations, and draw up ethical
and technical guidelines for accountants
accountant /o'kavntont/ noun 1. a per-
son who keeps a company’s accounts or
deals with an individual person’s tax affairs
O The chief accountant of a manufacturing
group. O The accountant has shown that
thereisasharp variancein our labour costs.
2. a person who advises a company on its
finances O | send all my income tax queries
to my accountant. 3. aperson who examines
accounts

Accountants’ International Study
Group /o, kauntonts ,tonaf(o)nal
'stadi ,gru:p/ noun a body of professiona
accounting bodies from the United States,
Canada, and the United Kingdom that was
established in 1966 to research accounting
practices in the three member countries.
After publishing 20 reports, it was dis-
banded in 1977 with the foundation of the
International Federation of Accountants.
accountant’s liability /o kauntonts
Jara'biliti/ noun the legal liability of an
accountant who commits fraud or is held to
be negligent

accountants’ opinion /o,kauntonts o
'pinjan/ noun areport of the audit of acom-
pany’s books, carried out by a certified pub-
lic accountant (NoTE: The US term is audit
opinion.)

accountants’ report /o kauntonts r1
'port/ noun in the United Kingdom, areport
written by accountantsthat isrequired by the
London Stock Exchange to be included in
the prospectus of a company seeking a list-
ing on the Exchange

account code /a'kaunt koud/ noun a
number assigned to a particular account in a
numerical accounting system, e.g., achart of
accounts

account end /s,kaunt 'end/ noun theend
of an accounting period

account executive /o'kavnt 19
,zekjotiv/ noun 1. an employee who looks
after customers or who is the link between
customers and the company 2. an employee
of an organisation such as a bank, public
relations firm or advertising agency who is
responsible for looking after particular cli-
ents and handling their business with the
organisation

account form /o'kavnt fo:m/ noun abal-
ance sheet laid out in horizontal form. It is
the opposite of ‘report’ or ‘vertical’ form.

accounting /o'kauntig/ noun 1. thework

of recording money paid, received, bor-

rowed, or owed O accounting methods ©

accounting procedures O an accounting

machine 2. accountancy, the work of an

accountant as a course of study
‘...applicants will be professionally quali-
fied and have a degree in Commerce or
Accounting’ [Australian  Financial
Review]

Accounting and Finance Associa-
tion of Australia and New Zealand /2
Jkaontig on ,fainans o,sousierf(a)n av bs
Jtreilio on nju: 'zizlond/ noun an organisa
tion for accounting and finance academics,
researchers and professionals working in
Australia and New Zealand. Abbreviation
AFAANZ

accounting bases /s kauntiy 'bersiiz/
plural noun the possible ways in which
accounting concepts may be applied to
financia transactions, e.g. the methods used
to depreciate assets, how intangible assets or
work in progress are dealt with

accounting change  /o'kavntip
tfeind3/ noun any of various changes that
affect a set of accounts, e.g. achangein the
method of calculating the depreciation of
assets or a change in the size, structure or
nature of the company

accounting concept  /o'kavntiy
konsept/ noun a general assumption on
which accounts are prepared. The main con-
cepts are: that the business is a going con-
cern, that revenue and costs are noted when
they are incurred and not when cash is
received or paid, that the present accounts
are drawn up following the same principles
as the previous accounts, that the revenue or



accounting control

costs are only recorded if it is certain that
they will beincurred.

accounting control /o'kauntiy kon
,traul/ noun procedures designed to ensure
that source data for accounts are accurate
and proper, in order to prevent fraud
accounting conventions /o'kauntiy
kon,venJ(a)nz/ plural noun the fundamen-
tal assumptions that govern the practice of
accounting, e.g., consistency and prudence.
» conceptual framework

accounting cycle /o'kauntig ,saik(a)l/
noun the regular process of recording, ana-
lysing and reporting a company’s transac-
tions for a given period

accounting date /o'kauntiy ,dert/ noun
the date on which an accounting period
ends, usually 31st December for annua
accounts but it can in fact be any date
Accounting Directives /o'kauntig dar
rektivz/ plural noun a set of EU directives
issued with the aim of regulating accounting
procedures in member states

accounting entity /o'kauntig ,entoti/
noun the unit for which financia statements
and accounting records are prepared, e.g., a
limited company or a partnership. » report-
ing entity

accounting equation /o kauntip 1
'kweiz(o)n/ noun the basic formula that
underpins double-entry bookkeeping. It can
be expressed most simply as ‘assets +
expenses = liabilities + capital + revenue
where the debit amounts to the left of the
equals sign must be equivalent to the credit
amounts to the right. Also caled balance
sheet equation

accounting error /o'kavntin ,era/ noun
any accounting inaccuracy or misrepresen-
tation that is the result of error, not inten-
tional fraud

accounting event /o kauntiy 1'vent/
noun a transaction recorded in a business's
books of account

accounting fees /o'kauntiy ,fi:z/ plural
noun fees paid to an accountant for prepar-
ing accounts, which are deductible against
tax

accounting information system /o
Jkaountig ,infa'meif(o)n sistom/ noun a
system, usually computer-based, that proc-
esses information on a company’s transac-
tions for accounting purposes

accounting manual  /o'kauntiy
;menjual/ noun a handbook or set of
instructions that set out al procedures and
responsibilities of those engaged in an
entity’s accounting systems

accounting period /a'kauntiy ,proriod/
noun aperiod of time at the end of which the
firm’s accounts are made up

accounting policies  /o'kauntiy
,polisiz/ plural noun the accounting bases
used by acompany when preparing itsfinan-
cial statements

accounting practice  /o'kauntip
,prektis/ noun the way in which account-
ants and auditorsimplement accounting pol-
icies

accounting principles /o'kauntiy
prinsip(d)lz/ plural noun standards of
accuracy and probity that apply to those car-
rying out accounting procedures
Accounting Principles Board /s
kaountiy 'prinsip(9)lz ,bord/ noun the US
body which issued Opinions that formed
much of US Generally Accepted Account-
ing Principles up to 1973 when the Financia
Accounting Standards Board (FASB) took
over that role. Abbreviation APB
accounting procedure /o'kauntiy pra
,sitd39/ noun an accounting method devel-
oped by anindividual or organisation to deal
with routine accounting tasks

accounting profits /o'kavntiy ,profits/
plural noun the difference between revenue
and the costs of production

accounting rate of return /s kauntiy
rert av r1't3m/ noun a method of valuing
shares in a company where the company’s
estimated future profits are divided by the
rate of return required by investors. Abbrevi-
ation ARR

accounting records  /o'kauntip
reko:dz/ plural noun al documents in
which accounting information is recorded,
used during the preparation of financial
Statements

accounting reference date /s kauntiy
'ref(a)rons ,dert/ noun the last day of a
company’s accounting reference period.
Abbreviation ARD

accounting reference period /s
Jkaountipg 'ref(a)rans ,prariad/ noun 1. the
period for which a company makes up its
accounts. In most, but not all, cases, the
period is 12 months. 2. the period for which
corporation tax is calculated

accounting  software /o'kauntiy
,spftwea/ noun computer programs used to
enter and process accounts information
accounting  standard /o kauntiy
'steendad/ noun an authoritative statement
of how particular types of transaction and
other events should be reflected in financial
statements. Compliance with accounting



accumulated profit

standards will normally be necessary for
financial statements to give a true and fair
view. (NOTE: These principles are recom-
mended by the Accounting Standards
Board in the United Kingdom or by the
FASB in the United States.)

Accounting Standards Board /s
Jkavntiy 'steendodz bo:d/ noun a commit-
tee set up by British accounting institutions
to monitor methods used in accounting.
Abbreviation ASB

Accounting Standards Committee
/5, kavnty 'steendadz ko,miti/ noun aUK
accounting standards issuing body whose
functions were taken over by the ASB in
1990. Abbreviation ASC

accounting system /a'kauntiy
,sistam/ noun the means used by an organi-
sation to produce its accounting information
accounting technician /o, kauntip tek
'n1f(3)n/ noun a person who assists in the
preparation of accounts but who is not a
fully qualified accountant

accounting unit /o'kauntig juinit/
noun any unit which takes part in financial
transactions which are recorded in a set of
accounts. It can be a department, a sole
trader, a Pic or some other unit.

account payee /9, kaunt per'i:/ noun the
words printed on most UK cheques indicat-
ing that the cheque can only be paid into the
account of the person or business to whom
the cheque is written, or be cashed for afee
at an agency offering acheque cashing serv-
ice

accounts /a'kavnts/ plural noun detailed
records of acompany’sfinancia affairs
accounts department /o'kaunts dr
,pa:tmant/ noun a department in a com-
pany which deals with money paid,
received, borrowed, or owed

accounts manager /o'kavnts
;ma&nid3za/ noun the manager of an
accounts department

accounts payable /s kaunts 'perob(ao)l/
plural noun money owed by a company
accounts receivable /s kavunts r1
'sizvab(a)l/ plural noun money owed to a
company. Abbreviation AR

accounts receivable turnover /o
Jkavnts rr'sizvob(9)l t3inouvoe/ noun a
statistic showing on average how long cus-
tomers take to pay money they owe for
goods or services received

accrete /o'kri:t/ verb 1. (of a fund) to have
interest added to it 2. (of assets) to grow as
aresult of mergers, expansion or the acqui-
sition of other interests

accretion /o'kri:[(a)n/ noun the process
of adding interest to afund over a period of
time

accrual /a'kruzal/ noun agradual increase
by addition

accruals /o'kruzalz/ plural noun same as
accrued liabilities

accruals basis /a'kru:al \beisis/, accru-
als concept /o'kruialz konsept/ noun a
method of preparing accounts in which rev-
enues and costs are both reported during the
period to which they refer and not during the
period when payments are received or made
accrue /o'kru:/ verb 1. to record a finan-
cial transaction in accounts when it takes
place, and not when payment is made or
received 2. to increase and be due for pay-
ment at alater date O Interest accrues from
the beginning of the month.

accrued dividend /s kru:d 'dividend/
noun a dividend earned since the last divi-
dend was paid

accrued expense /okruid 1k'spens/
noun an expense that has been incurred
within a given accounting period but not yet
paid

accrued income /3, kru:d 'inkam/ noun
revenue entered in accounts, although pay-
ment has not yet been received

accrued interest /o, kru:d 'intrast/ noun
interest which has been earned by an inter-
est-bearing investment © Accrued interest is
added quarterly.

accrued liabilities /o kru:d lars
'bilitiz/ plural noun liabilities which are
recorded in an accounting period, although
payment has not yet been made. This refers
to liabilities such as rent, electricity, etc.
Also called accruals

accrued revenue /o kru:d 'revonjui/
noun same asaccrued income
accumulate /o'kjurmjulert/ verb to grow
in quantity by being added to, or to get more
of something over a period of time O We
allow dividends to accumulate in the fund.
accumulated depreciation &)
kjurmjulertid di,pri:fi'erf(a)n/ noun the
total amount by which an asset has been
depreciated since it was purchased
accumulated earnings tax /o
kjurmjulertid 'sinigz taeks/, accumu-
lated profits tax /o, kjurmjolertid 'profits
taeks/ noun US atax on earnings above a
specified limit which are unjustifiably
retained in abusiness to avoid paying higher
personal income tax

accumulated profit /o,kjurmjulertid
'prof1t/ noun a profit which is not paid as



accumulated reserves

dividend but is taken over into the accounts
of the following year

accumulated reserves &)
kjurmjulertid r1'zaivz/ plural  noun
reserves which acompany has put aside over
aperiod of years

accumulation /o kjurmju'lerf(a)n/
noun the process of growing larger by being
added to, or of getting more and more of
something

ACH abbreviation US Automated Clearing
House

acid test /,&sid 'test/, acid test ratio
noun same asliquidity ratio

acquisition /@kwr'zif(e)n/ noun the
takeover of acompany. The results and cash
flows of the acquired company are brought
into the group accounts only from the date of
acquisition: the figures for the previous
period for the reporting entity should not be
adjusted. The difference between the fair
value of the net identifiable assets acquired
and the fair value of the purchase considera-
tion is goodwill.

acquisition accounting  /,&ekwi
'z1f(a)n 9,kavntig/ noun a full consolida-
tion, where the assets of a subsidiary com-
pany which has been purchased areincluded
in the parent company’s balance sheet, and
the premium paid for the goodwill iswritten
off against the year’s earnings
across-the-board /o kros 0o 'boid/
adjective applying to everything or everyone
O an across-the-board price increase or
wage increase

act /ekt/ noun alaw passed by parliament
which must be obeyed by the people
active /'ektrv/ adjective involving many
transactions or activities O an active
demand for oil shares © an active day on the
Sock Exchange © Computer sharesare very
active.

active account /,&ktiv o'kaunt/ noun
an account, such asabank account or invest-
ment account, which is used to deposit and
withdraw money frequently

active partner /,&ktiv 'pa:tna/ noun a
partner who works in a company that is a
partnership

activity /ek'trviti/ noun something which

is done, especially something which is

involved in creating a product or a service
*...preliminary indications of the level of
business investment and activity during
the March quarter will provide agood pic-
ture of economic activity intheyear’ [Aus-
tralian Financial Review]

activity-based budgeting /ek,trviti
beist 'badzitig/ noun the allocation of
resources to individua activities. Activity-
based budgeting involves determining
which activitiesincur costs within an organ-
isation, establishing the relationships
between them, and then deciding how much
of the total budget should be allocated to
each activity. Abbreviation ABB
activity-based costing /ek'trviti
beist kostig/ noun a costing system used
to assign overhead costs to specific items
produced, by looking at specific cost drivers.
Abbreviation ABC. ¢y cost driver, activity
driver, resource driver

activity-based management /xk
tiviti \berst 'manidzmont/ noun a sys
tem of management that uses activity-based
cost information for a variety of purposes
including cost reduction, cost modelling and
customer profitability analysis. Abbrevia-
tion ABM

activity chart /ek'tiviti tfa:t/ noun a
plan showing work which has been done,
made so that it can be compared to a previ-
ous plan showing how much work should be
done

activity cost pool /ek,tiviti 'kost ,puzl/
noun agrouping of all cost elements associ-
ated with an activity

activity driver /ek'tiviti drarva/ atype
of cost driver which is used to quantify the
activities involved in creating a product or
service

activity driver analysis /ek,tiviti
,drarvar o'nalosis/ noun the identification
and evaluation of the activity drivers used to
trace the cost of activities to cost objects. It
may also involve selecting activity drivers
with potential to contribute to the cost man-
agement function with particular reference
to cost reduction.

act of God /,&kt av 'gnd/ noun some-
thing you do not expect to happen and which
cannot be avoided, e.g. a storm or a flood
(NOTE: Acts of God are not usually covered
by insurance policies.)

actual /'akt[ual/ adjective real or correct
O What isthe actual cost of one unit? © The
actual figuresfor directors’ expensesare not
shown to the shareholders.

actual cash value /a&ktfual kaf
'veelju:/ noun the amount of money, less
depreciation, that it would cost to replace
something damaged beyond repair with a
comparableitem

actual cost /'akt fual kpst/ noun thetotal
cost of producing or buying an item, which



adjustable

may include, e.g., its price plus the cost of
delivery or storage

actual price /,&ktfual 'prars/ noun a
price for acommodity which isfor immedi-
ate delivery

actuals /'ektfualz/ plural noun real fig-
ures O These figures are the actuals for last
year.

actuarial /,&ktJu'earisl/ adjective calcu-
lated by an actuary O The premiums are
worked out according to actuarial calcula-
tions.

actuarial tables /,&ekt fuearial
'terb(a)lz/ plural noun lists showing how
long people are likely to live, used to calcu-
|ate life assurance premiums and annuities
actuary /'ektfusri/ noun a person
employed by an insurance company or other
organisation to calculate therisk involved in
an insurance, and therefore the premiums
payable by people taking out insurance
add /ed/ verb to put figures together to
make atotal O If you add the interest to the
capital you will get quite a large sum. ©
Interest is added monthly.

add up /,&d 'Ap/ phrasal verb to put several
figures together to make a total © He made
a mistake in adding up the column of fig-
ures.

add up to /,&d 'Ap tu/ phrasal verb to make
atotal of O Thetotal expenditure adds up to
more than £1,000.

added value /,&did 'velju:/ noun an
amount added to the value of a product or
service, equal to the difference between its
cost and the amount received when it issold.
Woages, taxes, etc. are deducted from the
added value to give the profit. o VAT
addend /'zdend/ noun anumber added to
the augend in an addition

addition /o'dif(e)n/ noun 1. athing or per-
son added © The management has stopped
all additionsto the staff. © We are exhibiting
several additionsto our product line. © The
marketing director is the latest addition to
the board. 2. an arithmetical operation con-
sisting of adding together two or more num-
bers to make a sum © You don't need a cal-
culator to do simple addition.

additional /o'dif(e)nal/ adjective extra
which is added O additional costs © They
sent us a list of additional charges. © Some
additional clauses were added to the con-
tract. © Additional duty will have to be paid.
additional personal allowance /s
dif(d)nal ,pais(e)n(a)l a'lavans/ noun a
tax alowance which can be claimed by a
single person who has a child of school age

living with them, formerly called the ‘sin-
gle-parent alowance'
additional premium /o, dif(e)nal
'prizmiam/ noun a payment made to cover
extraitemsin an existing insurance
additional voluntary contributions
/o, dif(a)n(a)l ,volont(9)ri Jkontrr
'bjuif(e)nz/ plural noun extra payments
made voluntarily by an employee to a pen-
sion scheme on top of the normal contribu-
tions, up to a maximum of 15% of gross
earnings. Abbreviation AVCs
adequate disclosure /zdikwat dis
'klouza/ noun a comprehensive presenta-
tion of statisticsin financial statements, such
that they can be used to inform investment
decisions
adjudicate /o'd3u:dikert/ verb to give a
judgment between two parties in law or to
decide a legal problem O to adjudicate a
claim O to adjudicate in a dispute o he was
adjudicated bankrupt he was declared
legally bankrupt
adjudication /o,d3u:dr'kerf(o)n/ noun
the act of giving ajudgment or of deciding a
legal problem
adjudication of bankruptcy /o
,dzuidikerf(a)n ov 'bapkraptsi/ noun a
legal order making someone bankrupt
adjudication tribunal  /o,d3zu:dr
'kerf(o)n trarbjuin(e)l/ noun a group
which adjudicatesin industrial disputes
adjudicator /o'dzu:dikerta/ noun 1. a
person who gives a decision on aproblem ©
an adjudicator in an industrial dispute 2. o
the Adjudicator officid who examines
complaints from individuals and businesses
about how the Inland Revenue handles their
affairs, but does not deal with questions of
tax liability
adjust /o'd3ast/ verb to change something
to fit new conditions O Prices are adjusted
for inflation.

‘...inflation-adjusted GNP moved up at a

1.3% annual rate’ [Fortune]

‘Saudi Arabiawill no longer adjust its pro-

duction to match short-term supply with

demand’ [Economist]

‘...on a seasonally-adjusted basis, output

of trucks, electric power, steel and paper

decreased’ [Business Week]
adjustable rate mortgage /s
,dzastab(a)l reit 'mo:gidz/ noun a mort-
gage where the interest rate changes accord-
ing to the current market rates. Abbreviation
ARM
adjustable rate preferred stock /o
,d3astab(o)l rert prr,fa:d 'stok/ noun



adjusted gross income

preference shares on which dividends are
paidinlinewith theinterest rate on Treasury
bills. Abbreviation ARPS

adjusted gross income /o,d3astid
grous 'tnkam/ noun US a person’s total
annual income less expenses, pension con-
tributions, capital losses, etc., used asabasis
to calculate federal income tax. Abbrevia-
tion AGI

adjuster /o'd3asta/ noun a person who
calculates losses for an insurance company
adjusting entry /o,d3astip 'entri/ noun
an entry in accounts which is made to cor-
rect amistake in the accounts

adjustment /o'dzastmont/ noun 1. an
entry in accounts which does not represent a
receipt or payment, but which is made to
make the accounts correct 2. achangein the
exchange rates, made to correct a balance of
payment deficit

administer /od'ministo/ verb to organise,
manage or direct the whole of an organisa-
tion or part of one © Sheadministersalarge
pension fund.

administered price /od'ministod
prais/ noun US aprice fixed by a manufac-
turer which cannot be varied by a retailer
(NoTE: The UK term is resale price mainte-
nance.)

administration /od,min1'strerf(o)n/
noun 1. the action of organising, controlling
Or managing a company 2. an appointment
by a court of a person to manage the affairs

of acompany
administration costs /od, min1
'strerf(e)n  kosts/,  administration

expenses /ad,minr'streif(a)n 1k, spensiz/
plural noun the costs of management, not
including production, marketing, or distri-
bution costs

administrative expenses Jod
,ministratrv 1k'spensiz/ plural noun same
asadministration costs

administrative receiver /ad
Jministrativ ri'sitvo/ noun a person
appointed by acourt to administer the affairs
of acompany

administrative  receivership /od
.ministrativ ri'sizvaf1p/ noun the appoint-
ment of an administrative receiver by a
debenture holder

administrator /od'ministrerta/ noun 1. a
person who directs the work of other
employees in a business O After several
years as a college teacher, she hopes to
become an administrator. 2. a person
appointed by acourt to manage the affairs of
someone who dies without leaving a will

ADR abbreviation American Depositary
Receipt

ad valorem /&d vo'lorrom/ adjective
used to describe a tax or commission, e.g.,
Value Added Tax, that is calculated on the
value of the goods or services provided,
rather than on their number or size © ad val-
orem duty O ad valorem tax

ad valorem duty /,&d vo'loirom ,dju:ti/
noun the duty calculated on the sales value
of the goods

ad valorem tax /,&d va'loirem taks/
noun atax calculated according to the value
of the goods taxed

advance /od'va:ns/ noun money paid asa
loan or as a part of a payment to be made
later O She asked if she could have a cash
advance. © We paid her an advance on
account. O Can | have an advance of $100
against next month’'s salary? m adjective
early, or taking place before something else
happens O advance payment O Advance
holiday bookings are up on last year. © You
must give seven days advance notice of
withdrawals from the account. m verb 1. to
pay an amount of money to someone as a
loan or as a part of a payment to be made
later O The bank advanced him $100,000
against the security of his house. 2. to make
something happen earlier © The date of the
shipping has been advanced to May 10th. O
The meeting with the German distributors
has been advanced from 11.00 to 9.30.

advance payment guarantee /od
,vains 'permant gaeron,ti:/, advance pay-
ment bond /od,vains 'permont ,bond/
noun a guarantee that enables a buyer to
recover an advance payment made under a
contract or order if the supplier failsto fulfil
its contractual obligations

adverse balance /&dvsis 'balons/
noun the deficit on an account, especialy a
nation’s balance of payments account
adverse opinion /advsis o'pimjon/
noun US an auditor’'s report that a com-
pany’sfinancia statement isnot afair repre-
sentation of the company’s actual financial
position

adverse variance /,&dvs:s 'vearions/
noun variance which shows that the actual
result is worse than expected. Also called
unfavourable variance

advice /ad'vais/ noun anctification telling
someone what has happened

adviser /od'vaiza/, advisor noun aperson
who suggests what should be done O Heis
consulting the company’s legal adviser.
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advisory /od'varz(o)ri/ adjective as an
adviser O She is acting in an advisory
capacity.

advisory funds /ad'vaiz(e)ri ,fandz/
plural noun funds placed with a financial
institution to invest on behaf of aclient, the
ingtitution investing them at its own discre-
tion

AFAANZ abbreviation Accounting and
Finance Association of Australia and New
Zedland

AFBD abbreviation Association of Futures
Brokers and Dealers

affiliated /o'filiertid/ adjective connected
with or owned by another company © Smiths
Ltd is one of our affiliated companies.

affiliated enterprise /o filiertid
'‘entopraiz/, affiliated company /o
filiertid  'kamp(e)ni/ noun company

which is partly owned by another (though
less than 50%), and where the share-owning
company exerts some management control
or has a close trading relationship with the
associate O one of our affiliated companies
aftermarket /'a:fto,ma:kit/ noun a mar-
ket in new shares, which starts immediately
after trading in the shares begins

after tax /,a:ftor 'teeks/ adverb after tax
has been paid

after-tax profit /a:fto 'teks ,profit/
noun a profit after tax has been deducted
age analysis of debtors /eid3z o
neelasis av 'detoz/ noun the amount owed
by debtors, classified by age of debt

aged debtors analysis/erdzd 'detoz o
.nalosis/, ageing schedule [/'erd3iy
Jedju:l/ noun alist which analyses a com-
pany’s debtors, showing the number of days
their payments are outstanding

agency /'erdzonsi/ noun 1. an office or job
of representing another company in an area
O They signed an agency agreement or an
agency contract. 2. an office or business
which arranges things for other companies
agency bank /'erdzonsi bapk/ noun a
bank which does not accept deposits, but
acts as an agent for another, usually foreign,
bank

agency bill /'erdzonsi bil/ noun abill of
exchange drawn on the local branch of afor-
eign bank

agency broker /'erdzonsi ,brouka/ noun
adealer who actsasthe agent for an investor,
buying and selling for a commission
agency worker /'erdzonsi ,w3:ka/ noun
a person who is employed by an agency to
work for another company. He or she is

taxed as an employee of the agency, not of
the company where he or she actualy
works.

agenda /o'dzenda/ noun alist of thingsto
be discussed at a meeting O The conference
agenda or the agenda of O After two hours
we were still discussing the first item on the
agenda. O We usually put finance at the top
of the agenda. © The chair wants two items
removed from or taken off the agenda.
agent /'erdzont/ noun 1. aperson who rep-
resents a company or another person in an
area O to be the agent for BMW cars © to be
the agent for IBM 2. apersonin charge of an
agency O The estate agent sent me a list of
properties for sale.

agent bank /'erdzont bank/ noun abank
which uses the credit card system set up by
another bank

agent’s commission /erdzonts ko
'mif(a)n/ noun money, often a percentage
of sdles, paid to an agent

age-related /'erd3 rrlertid/ adjective
connected with a person’s age
age-related allowance /e1d3 r,lertid
d'lavons/ noun an extra tax alowance
which a person over 65 may be entitled to
aggregate /‘zgrigot/ adjective total, with
everything added together O aggregate out-
put

aggregate demand /agrigot dr
'ma:nd/ noun the total demand for goods
and servicesfrom all sectors of the economy
including individuals, companies and the
government O Economists are studying the
recent fall in aggregate demand. O As
incomes have risen, so has aggregate
demand.

aggregate risk /,agrigat 'risk/ noun the
risk which a bank runs in lending to a cus-
tomer

aggregate supply /.&grigot so'plar/
noun all goods and services on the market O
Is aggregate supply meeting aggregate
demand?

AGI abbreviation US adjusted grossincome
agio /'edz1ou/ noun 1. a charge made for
changing money of one currency into
another, or for changing banknotesinto cash
2. the difference between two values, such
as between the interest charged on loans
made by a bank and the interest paid by the
bank on deposits, or the difference between
the values of two currencies

AGM abbreviation Annual General Meeting
agreed /o'gri:d/ adjective having been
accepted by everyone O We pay an agreed



agreed price

amount each month. O The agreed terms of
employment are laid down in the contract.
agreed price /o,grixd 'prars/ noun aprice
which has been accepted by both the buyer
and seller

AICPA abbreviation American Institute of
Certified Public Accountants

AIM abbreviation Alternative Investment
Market

airmail transfer /'eomeil  treensfsa:/
noun an act of sending money from one
bank to another by airmail

alien corporation /eilion  koips
‘rerf(d)n/ noun US a company which is
incorporated in aforeign country

A list /'er list/ noun alist of members of a
company at thetimeit iswound up who may
be liable for the company’s unpaid debts
all-in price /,0:1 mn 'prars/ noun a price
which coversall itemsin a purchase such as
goods, delivery, tax or insurance

all-in rate /,0:1 m 'rert/ noun 1. a price
which covers all the costs connected with a
purchase, such as delivery, tax and insur-
ance, as well as the cost of the goods them-
selves 2. a wage which includes al extra
payments such as bonuses and merit pay
allocate /'elokert/ verb 1. to divide some-
thing in variouswaysand shareit out © How
are we going to allocate the available office
space? 2. to assign awhole item of cost, or
of revenue, to a single cost unit, centre,
account or time period

allocated costs /'elo kertd kosts/ plu-
ral noun overhead costs which have been
alocated to a specific cost centre
allocation /,&lo'kerf(a)n/ noun the proc-
ess of providing sums of money for particu-
lar purposes, or a sum provided for a pur-
pose O the allocation of funds to a project
allot /o'lot/ verb to share out

allotment /o'lotmant/ noun 1. the process
of sharing out something, especially money
between various departments, projects or
people O The allotment of funds to each
project is the responsibility of the finance
director. 2. the act of giving sharesin anew
company to people who have applied for
them O share allotment © payment in full on
allotment

allow /a'lau/ verb 1. to say that someone
can do something © Junior members of staff
are not allowed to use the chairman’slift. ©
The company allows all members of staff to
take six days holiday at Christmas. 2. to
give O to allow 5% discount to members of
staff 3. to agree to or accept legally O to
allow a claim or an appeal

allow for /a'lau fo:/ phrasal verb to give a
discount for something, or to add an extra
sum to cover something O to allow for mon-
ey paid in advance O Add on an extra 10%
to allow for postage and packing.

allowable /o'lauob(a)l/ adjective legaly
accepted. Opposite disallowable

allowable deductions /o,lavab(a)l dr
'dakf(9)ns/ plural noun deductions from
income which are alowed by the Inland
Revenue, and which reduce the tax payable

allowable expenses /o lavob(o)l 1k
'spensiz/ plural noun business expenses
which can be claimed against tax

allowable losses /oJavab(o)l 'lpsiz/
plural noun losses, e.g. on the sale of assets,
which are allowed to be set off against gains

allowance /s'lavens/ noun 1. money
whichisgivenfor aspecia reason O atravel
allowance or atravelling allowance 2. apart
of an income which is not taxed © allow-
ances against tax or tax allowances O per-
sonal allowances (NOTE: The US term is
exemption) 3. money removed in the form
of adiscount O an allowance for deprecia-
tion O an allowance for exchange loss
‘...the compensation plan includes base,
incentive and car allowance totaling
$50,000+" [Globe and Mail (Toronto)]

allowance for bad debt /s lavons fa
bad 'det/ noun a provision made in acom-
pany’s accounts for debts which may never
be paid

allowances against tax /o lavonsiz o
,genst 'teks/ plural noun part of someone’s
income which is not taxed

all-risks policy /,o:l 'risks ,polisi/ noun
an insurance policy which covers risks of
any kind, with no exclusions

alternative cost /o:l'tamnotiv  kost/
noun same as opportunity cost
Alternative Investment Market /o:l
Ismotrv m'vestmont ma:kit/ noun a
London stock market, regulated by the Lon-
don Stock Exchange, dealing in shares in
smaller companies which are not listed on
the main London Stock Exchange. Abbrevi-
aion AIM (NoTE: The AIM is a way in which
smaller companies can sell shares to the
investing public without going to the
expense of obtaining a full share listing.)
alternative minimum tax /ol I3:mnat1v
,minimoam 'taeks/ noun US away of calcu-
lating US income tax that is intended to
ensure that wealthy individuals, corpora-
tions, trusts, and estates pay at | east some tax
regardless of deductions, but that is increas-
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ingly targeting the middle class. Abbrevia-
tion AMT

amalgamate /o'malgomert/ verb to join
together with another group © The amalga-
mated group includes six companies.

American Accounting Association
/o,merikon 9'kauntig 9,sousierf(e)n/
noun a US voluntary organisation for those
with an interest in accounting research and
best practice, which aims to promote excel-
lence in the creation, dissemination and
application of accounting knowledge and
skills. Abbreviation AAA

American Depositary Receipt /o
merikon di'pozrtri r1,siit/ noun a docu-
ment issued by an American bank to US cit-
izens, making them unregistered sharehol d-
ers of companies in foreign countries. The
document allows them to receive dividends
fromtheir investments, and ADRs can them-
selves be bought or sold. Abbreviation ADR

American Institute of Certified Pub-
lic Accountants /o,merikan ,institju:t
ov saitifard pablik o'kauntants/ noun
the national association for certified public
accountants in the United States. Abbrevia-
tion AICPA

amortisable /,eemo:'taizob(s)l/ adjective
being possible to amortise © The capital
cost is amortisable over a period of ten
years.

amortisation /o,mo:tar'zerf(s)n/ noun
an act of amortising © amortisation of a debt

amortisation period /o,mo:tar
'ze1f(9)n ,proriad/ noun the length of a
lease, used when depreciating the value of
the asset leased

amortise /o'mo:taiz/, amortize verb 1. to
repay a loan by regular payments, most of
which pay off theinterest on theloan at first,
and then reduce the principal as the repay-
ment period progresses © The capital cost is
amortised over five years. 2. to depreciate or
to write down the capital value of an asset
over a period of time in a company’s
accounts

amount paid up /o,maunt perd 'Ap/
noun an amount paid for a new issue of
shares, either the total payment or the first
instalment, if the shares are offered with
instalment payments

amount realised /o,maunt 'ri:olarzd/
noun money received from the sale or
exchange of property

AMT abbreviation alternative minimum tax

analyse /'&nolarz/, analyze verb to exam-
ine someone or something in detail © to

analyse a statement of account O to analyse
the market potential

analysis /o'nzelesis/ noun a detailed
examination and report O a job analysis O
market analysis O Her job is to produce a
regular sales analysis. (NOTE: The plural is
analyses.)

analyst /'@nalist/ noun a person who
analyses O a market analyst O a systems
analyst

analytical review /,&nalrtik(o)l r1'vjuz/
noun an examination of accounts from dif-
ferent periods for the purpose of identifying
ratios, trends and changes in balances

angel /'eindzal/ noun aninvestor inacom-
pany in its early stages, often looking for
returns over a longer period of time than a
venture capitalist

annual /'enjusl/ adjective for one year O
an annual statement of income © They have
sixweeks' annual leave. O The company has
an annual growth of 5%. O \WWe get an annual
bonus.
‘...rea wages have risen at an annual rate
of only 1% in the last two years [Sunday
Times|
*...the remuneration package will include
an attractive salary, profit sharing and a
company car together with four weeks
annual holiday’ [Times]
annual accounts /&njual o'kavnts/
plural noun the accounts prepared at the end
of afinancial year O The annual accounts
have been sent to the shareholders.

annual depreciation /,e&njual dr,pri:fi
'e1[(9)n/ noun areduction in the book value
of an asset at a particular rate per year. o
straight line depreciation

annual depreciation  provision
/eenjual dipriifi'erf(e)n  pro,viz(d)n/
noun an assessment of the cost of an asset’s
depreciation in a given accounting period
annual exemptions /&njusl 19
'zempJ(9)nz/ plural noun the amount of
incomewhich isexempt from tax. For exam-
ple, the first £8,500 in capital gainsin any
one year is exempt from tax.

Annual General Meeting /anjusl
,dzen(a)ral 'miztin/ noun an annual meet-
ing of al shareholders of a company, when
the company’s financial situation is pre-
sented by and discussed with the directors,
when the accounts for the past year are
approved and when dividends are declared
and audited. Abbreviation AGM (NOTE: The
US term is annual meeting or annual
stockholders’ meeting.)



annual income

annual income /,2njusl 'mkam/ noun
money received during a calendar year
annualised /['znjuslaizd/, annualized
adjective shown on an annual basis
‘...he believes this may have caused the
economy to grow at an annualized rate of
almost 5 per cent in thefinal quarter of last
year’ [Investors Chronicle]
annualised percentage rate
/,@njuslaizd po'sentid3z ,rert/ noun a
yearly percentage rate, calculated by multi-
plying the monthly rate by twelve. Abbrevi-
ation APR (NOTE: The annualised percent-
age rate is not as accurate as the Annual
Percentage Rate (APR), which includes
fees and other charges.)
annually /‘zenjuosli/ adverb each year O
The figures are updated annually.
annual management charge /,2njusl
'maenidzment tfa:d3/ noun acharge made
by the financia institution which is manag-
ing an account
annual meeting /,e&enjual 'miitiy/ noun
US same as Annual General Meeting
Annual Percentage Rate /,@njual pa
'sent1d3z ,rert/ noun arate of interest (such
as on a hire-purchase agreement) shown on
an annual compound basis, and including
fees and charges. Abbreviation APR
annual report /.@njual r1'po:t/ noun a
report of a company’s financial situation at
the end of ayear, sent to al the shareholders
annual return /,@njual r1't3m/ noun an
official report which a registered company
has to make each year to the Registrar of
Companies
annuitant /o'njuirtont/ noun a person
who receives an annuity
annuity /o'nju:rti/ noun money paid each
year to aretired person, usualy in return for
alump-sum payment. The value of the annu-
ity depends on how long the person lives, as
it usualy cannot be passed on to another
person. Annuities are fixed payments, and
lose their value with inflation, whereas a
pension can be index-linked. © to buy or to
take out an annuity O She has a government
annuity or an annuity from the government.
annuity certain /o,nju:rti 's3:ton/ noun
an annuity that provides paymentsfor a spe-
cific number of years, regardless of life or
death of the annuitant
annuity contract /o'nju:ti ,kontreekt/
noun acontract under which apersonispaid
afixed sum regularly for life
antedate /,antr'dert/ verb to put an ear-
lier date on a document © The invoice was
antedated to January 1st.

anti-dumping duty /enti 'dampig
,dju:ti/ noun same as countervailing duty
anti-inflationary /,&enti m
'flerf(a)n(a)ri/ adjective restricting or try-
ing to restrict inflation © anti-inflationary
measures

anti-trust /,@nti 'trast/ adjective attack-
ing monopolies and encouraging competi-
tion O anti-trust measures

anti-trust laws /,&nti 'trast (lo:z/, anti-
trust legislation /@nti ‘'trast led3r
,slerf(a)n/ plural noun laws in the United
States which prevent the formation of
monopolies

APB abbreviation 1. Accounting Principles
Board 2. Auditing Practices Board
Appeals Commissioner noun a person
appointed officially to supervise the collec-
tion of taxes, including income tax, capita
gains tax and corporation tax, but not VAT
application /&pli'kerf(a)n/ noun 1. the
act of asking for something, usually in writ-
ing, or a document in which someone asks
for something, e.g. a job O shares payable
on application O She sent off six applica-
tionsfor job or six job applications. 2. effort
or diligence © She has shown great applica-
tion in her work on the project.
application of funds /,@plikerf(a)n ov
'fandz/ noun details of the way in which
funds have been spent during an accounting
period

apportion /o'paif(s)n/ verb to share out
something, e.g. costs, funds or blame ©
Costs are apportioned according to pro-
jected revenue.

apportionment /o'po:f(s)nmont/ noun
the sharing out of costs

appraisal /o'prerz(a)l/ noun acalculation
of the value of someone or something
appraise /o'preiz/ verb to assess or to cal-
culate the value of something or someone
appreciate /o'pri:fiert/ verb (of currency,
shares, etc.) to increase in value
appreciation /o pri:fi'erf(o)n/ noun 1.
an increase in value. Also called capital
appreciation 2. the act of valuing some-
thing highly © She was given a pay rise in
appreciation of her excellent work.
appropriate verb /o'proupriert/ to put a
sum of money aside for a specia purpose O
to appropriate a sum of money for a capital
project

appropriation /o,proupri'erf(e)n/ noun
the act of putting money aside for a specia
purpose O appropriation of funds to the
reserve



articles of incorporation

appropriation account /s ,proupri
'e1f(9)n 9,kavnt/ noun the part of a profit
and loss account which shows how the profit
has been dealt with, e.g., how much hasbeen
given to the shareholders as dividends and
how much is being put into the reserves
approval /o'pruzv(a)l/ noun the act of say-
ing or thinking that something is good O to
submit a budget for approval

approve /o'pru:v/ verb 1. o to approve of
something to think something is good ©
The chairman approves of the new company
letter heading. © The sales staff do not
approve of interference from the accounts
division. 2. to agree to something officially
O to approve the terms of a contract © The
proposal was approved by the board.
approved accounts /opruivd o
'kavunts/ plural noun accounts that have
been formally accepted by a company’s
board of directors

approved scheme /o,prurvd 'skizm/
noun a pension scheme or share purchase
scheme which has been approved by the
Inland Revenue

approved securities /o,pruivd sI
'kjuarttiz/ plural noun state bonds which
can be held by banks to form part of their
reserves (NOTE: The list of these bonds is
the ‘approved list'.)

approximate /o'proksimat/ adjective not
exact, but almost correct © The sales divi-
sion has made an approximate forecast of
expenditure.

approximately /o'proksimotli/ adverb
not quite exactly, but close to the figure
shown O Expenditure on marketing is
approximately 10% down on the previous
quarter.

approximation /9,proksi'merf(a)n/
noun a rough calculation O Each depart-
ment has been asked to provide an approxi-
mation of expenditure for next year. © The
final figure is only an approximation.

APR abbreviation annualised percentage
rate

APRA abbreviation Australian Prudential
Regulation Authority

AR abbreviation accounts receivable
arbitrage /'a:bi,tra:3/ noun the business
of making a profit from the difference in
vaue of various assets, e.g. by selling for-
eign currencies or commodities on one mar-
ket and buying on another at amost the
same time to profit from different exchange
rates, or by buying currencies forward and
selling them forward at alater date, to bene-
fit from adifferencein prices

arbitrage syndicate  /'a:bitra:z
,sindikat/ noun a group of people who
together raise the capitd to invest in arbi-
trage deals

arbitration /,a:br'trerf(a)n/ noun the set-
tling of a dispute by an outside party agreed
on by both sides O to take a dispute to arbi-
tration or to go to arbitration O arbitration
in an industrial dispute O The two sides
decided to submit the dispute to arbitration
or to refer the question to arbitration.
arbitrator /'a:bitrerta/ noun a person not
concerned with a dispute who is chosen by
both sides to try to settle it O an industrial
arbitrator O They refused to accept or they
rejected the arbitrator’s ruling.

ARD abbreviation accounting reference
date

area manager /,eario 'manidzo/ noun a
manager who isresponsible for acompany’s
work in a specific part of the country
arithmetic mean /aribmetik 'miin/
noun a simple average calculated by divid-
ing the sum of two or more items by the
number of items

ARM abbreviation adjustable rate mortgage
around /o'raund/ preposition 1. approxi-
mately O The office costs around £2,000 a
year to heat. © Her salary is around
$85,000. 2. with a premium or discount
ARPS abbreviation adjustable rate pre-
ferred stock

ARR abbreviation accounting rate of return
arrangement fee /o'reindzmont fiy/
noun a charge made by abank to aclient for
arranging credit facilities

arrears /a'rroz/ plural noun money which
is owed, but which has not been paid at the
right time O a salary with arrears effective
fromJanuary 1st O We are pressing the com-
pany to pay arrears of interest. O You must
not allow the mortgage paymentsto fall into
arrears.

article /'a:tik(9)l/ noun asection of alegal
agreement such as a contract or treaty O See
article 8 of the contract.

articles of association /,a:tik(s)lz av
9,sausi'erf(a)n/ plural noun a document
which lays down the rules for a company
regarding such matters astheissue of shares,
the conduct of meetings and the appoint-
ment of directors O This procedure is not
allowed under the articles of association of
the company. (NOTE: The US term is
bylaws)

articles of incorporation /a:tik(s)lz
ov 1, ko:pa'rerf(a)n/ plural noun US same



articles of partnership

asmemorandum and articles of associa-
tion

articles of partnership /,a:tik(s)lz av
'pa:tnafip/ plural noun same as partner-
ship agreement

ASB abbreviation Accounting Standards
Board

ASC abbreviation Accounting Standards
Committee

A shares /'er ,feaz/ plural noun ordinary
shares with limited voting rights or no vot-
ing rights at all

asked price /'aiskt prais/ noun aprice at
which a commodity or stock is offered for
sale by a seller, aso called ‘offer price’ in
the UK

asking price /'aiskip ,prars/ noun aprice
which the seller is hoping will be paid for
the item being sold O the asking price is
$24,000

as per /,®z 'p3i/ » per

assess /a'ses/ verb to calculate the value
of something or someone O to assess dam-
agesat £1,000 O to assess a property for the
purposes of insurance

assessed value /o,sest 'veljui/ noun a
value that is the result of calculation by
someone such as an auditor or investment
advisor

assessment /a'sesmont/ noun acalcula
tion of value O a property assessment O a
tax assessment

asset /'@set/ noun 1. something which
belongs to a company or person, and which
hasavalue © He has an excess of assets over
liabilities. O Her assets are only $640 as
against liabilities of $24,000. 2. o valuation
of a company on an assets basis calculat-
ing the value of a company on the basis of
the value of its assets (as opposed to a valu-
ation on an earnings or dividend yield basis)

asset-backed securities /,a&set bakt
si'kjuaritiz/ plural noun bonds secured
against specific assets

asset backing /'eset ,bekig/ noun a
support for a share price provided by the
value of the company’s assets

asset-rich company /aset ritf
'kamp(a)ni/ noun company with valuable
tangible assets, such as property, which pro-
vide firm backing for its shares

assets /'asets/ plural noun al items of
property that contribute to the vaue of an
organisation, including tangible items such
as cash, stock and real estate, as well as
intangible items such as goodwill

asset stripper /'eset ,stripa/ noun aper-
son who buys a company to sell its assets
asset stripping /'aset ,stripig/ noun the
practice of buying a company at a lower
pricethan its asset value, and then selling its
assets

asset turnover /'@set ,t3:mnouva/ noun a
measure of a company’s efficiency that is
the ratio of sales revenue to total assets
asset turnover ratio /,&set 'tamouva
reifiouv/ noun the number of times assets
areturned over by sales during the year, cal-
culated as turnover divided by tota assets
less current liabilities

asset value /'@set ,valjui/ noun the
value of a company calculated by adding
together al its assets

assign /o'sain/ verb 1. to give something
to someone by means of an officia legal
transfer O to assign a right to someone O to
assign sharesto someone 2. to give someone
a job of work to do and make him or her
responsible for doing it © She was assigned
the task of checking the sales figures.
assignation /esig'nerf(da)n/ noun a
legal transfer © the assignation of shares to
someone O the assignation of a patent
assignee /,&sar'nix/ noun a person who
receives something which has been assigned
to him or her

assignment /o'samnmant/ noun the legal
transfer of a property or right © the assign-
ment of a patent or of a copyright O to sign
a deed of assignment

assignor /,&sar'no:/ noun a person who
assigns something to someone

associate /o'sousiot/ noun 1. a person or
company linked to another in a takeover bid
2. atitle given to ajunior member of a pro-
fessional organisation. Senior members are
usually called ‘fellows'.

associate company /5,s9usiat
'kamp(9)ni/ noun a company which is
partly owned by another company
associated company /o sousiertid
'kamp(9)ni/ noun a company which is
partly owned by another company (though
less than 50%), which exerts some manage-
ment control over it or has a close trading
relationship with it © Smith Ltd and itsasso-
ciated company, Jones Brothers
associate director /o,sousiot dar
'rekta/ noun a director who attends board
meetings, but has not been elected by the
shareholders

Association of Accounting Techni-
cians /o,sousierf(o)n ov o'kauntip
teknif(9)nz/ noun an organisation which



auction

represents accounting technicians and
grants membership to people who have
passed its examinations. Abbreviation AAT
Association of Authorised Public
Accountants /3,sausierf(a)n v
,o:0ararzd ,pablik o'kauntonts/ noun an
organisation which represents accountants
who have been authorised by the govern-
ment to work asauditors. Itisasubsidiary of
the Association of Chartered Certified
Accountants. Abbreviation AAPA
Association of Chartered Account-
ants in the United States /s
,sousierf(a)n ov tfartod 9 kauntonts
di jur,nartid 'sterts/ noun an organisation
representing Chartered Accountants from
Australia, Canada, England and Wales, Ire-
land, New Zealand, Scotland and South
Africa who are based in the United States.
Abbreviation ACAUS

Association of Chartered Certified
Accountants /3,s9usierf(a)n v
tfartod sa:trfard o'kauntonts/ noun an
organisation whose members are certified
accountants. Abbreviation ACCA
Association of Corporate Treasur-
ers /o,sousierf(d)n  ov koip(e)rot
'trezoraz/ noun an organisation which
groups company treasurers and awards
membership to those who have passed its
examinations

Association of Financial Advisers /a
,sousierf(a)n ov farnenf(s)l od'varzoz/
noun a trade association that represents the
interests of independent financial advisers
Association of Futures Brokers and
Dealers /o,sousierf(9)n ov 'fjuitfoz
broukaz an ,di:laz/ noun a self-regulating
organisation which oversees the activities of
dealersin futures and options. Abbreviation
AFBD

assumable mortgage /o,sjuimob(a)l
'mo:gid3/ noun US a mortgage which can
be passed to another person

assurance /o'fuarans/ noun a type of
insurance which pays compensation for an
event that is certain to happen at some time,
especially for the death of the insured per-
son. Also caled life assurance, life insur-
ance

assure /o' [ual verb to insure someone, or
someone’s life, so that the insurance com-
pany will pay compensation when that per-
son dies © He has paid the premiumsto have
his wife's life assured. (NOTE: Assure,
assurer and assurance are used in Britain
for insurance policies relating to something
which will certainly happen (such as death);

for other types of policy (i.e. those against
something which may or may not happen,
such as an accident) use the terms insure,
insurer and insurance. In the US insure,
insurer and insurance are used for both.)
assurer /ao'fuara/, assuror noun an
insurer or acompany which insures
AST abbreviation Automated Screen Trad-
ing
at call /&t 'ko:l/ adverb immediately
avalable
ATM abbreviation automated teller machine
‘ Swiss banks are issuing new cards which
will alow cash withdrawals from ATMs
in Belgium, Denmark, Spain, France, the
Netherlands, Portuga and Germany’
[Banking Technology]
‘...themajor supermarket operator is plan-
ning a new type of bank that would earn
90% of its revenue from fees on automated
teller machine transactions. With the bank
setting up ATMs at 7,000 group outlets
nationwide, it would have a branch net-
work at least 20 times larger than any of
the major banks' [Nikkei Weekly]
at par /,@t 'pa:/ phrase equal to the face
vaue
at sight /&t 'sart/ adverb immediately,
when it is presented O a bill of exchange
payable at sight
attachment /a'tet [mant/ noun the act of
holding a debtor’'s property to prevent it
being sold until debts are paid
attachment of earnings /o,tet/mont
9v '3minz/ noun aprocess in which a court
uses its legal authority to obtain directly
from aperson’s salary money that the person
owes to the court
attachment of earnings order /s
taetfmont ov '3inimz ,0:da/ noun a court
order to make an employer pay part of an
employee's salary to the court to pay off
debts
attachment order /o'tetfmont o:do/
noun an order from acourt to hold adebtor’'s
property to prevent it being sold until debts
are paid
attest /o'test/ noun a formal statement,
e.g. a statement by an auditor that a com-
pany’s financial position is correctly stated
in the company’s accounts
attributable  profit /o,tribjutob(a)l
'prof1t/ noun aprofit which can be shown to
come from a particular area of the com-
pany’s operations
auction /'a:kfan/ noun 1. amethod of sell-
ing goods where people who want to buy
compete with each other by saying how



auctioneer

much they will offer for something, and the
item is sold to the person who makes the
highest offer © Their furniture will be sold
in the auction rooms next week. O They
announced a sale by auction of the fire-dam-
aged stock. O The equipment was sold by
auction or at auction. o to put an item up
for auction to offer an item for sale at an
auction 2. a method of selling government
stock, where all stock on issue will be sold,
and the highest price offered will be
accepted, as opposed to tendering m verb to
sell something at an auction O The factory
was closed and the machinery was auc-
tioned off.

auctioneer /,o:kfo'nra/ noun the person
who conducts an auction

audit /'o:drt/ noun the examination of the
books and accounts of acompany O to carry
out the annual audit m verb to examine the
books and accounts of a company O Messrs
Smith have been asked to audit the accounts.
O The books have not yet been audited. o to
audit the stock to carry out a stock control,
in front of witnesses, so as to establish the
exact quantities and value of stock

Audit Commission /'o:dit ko,mif(e)n/
noun British government agency whose
duty is to audit the accounts of ministries
and other government departments (NOTE:
The US term is General Accounting
Office.)

audit committee /'o:dit ko,mrti/ noun a
committee of acompany’sboard of directors
that monitors finances, on which company
executives cannot sit

audit cycle /'o:drt ,saik(a)l/ noun the
interval between audits

audited accounts /,o:drtid o'kaunts/
plural noun a set of accounts that have been
thoroughly  scrutinised, checked and
approved by ateam of auditors

audit fee /'o:drt fiz/ noun afee charged by
an auditor for auditing a company’'s
accounts

auditing /'orditig/ noun the work of
examining the books and accounts of acom-
pany

Auditing Practices Board /,o:ditip
'‘praektisiz ,boid/ noun a body responsible
for developing and issuing professional
auditing standards in the United Kingdom
and the Republic of Ireland. The APB was
created in 1991 following an agreement
between the six members of the Consulta-
tive Committee of Accountancy Bodies.
Abbreviation APB

auditing standards ['arditip
,steendadz/ plural noun guidelines, estab-
lished by an authoritative body, that auditors
should follow when examining financial
statements and other information
audit opinion /,o:d1t 9'pinjon/ noun US
areport of the audit of a company’s books,
carried out by a certified public accountant
(NoTE: The UK term is accountant’s opin-
ion.)
auditor /'ardito/ noun a person who audits
auditors’ fees /'o:ditoz firz/ plural noun
fees paid to acompany’s auditors, which are
approved by the shareholders at an AGM
auditors’ qualification  /,0:ditoz
Jkwolift'kerf(a)n/ noun aform of wordsin
a report from the auditors of a company’s
accounts, stating that in their opinion the
accounts are not atrue reflection of the com-
pany’sfinancia position. Also called quali-
fication of accounts
auditors’ report /'a:ditoz r1,po:t/ noun
a report written by a company’s auditors
after they have examined the accounts of the
company. Also called audit report (NOTE: If
the auditors are satisfied, the report certi-
fies that, in their opinion, the accounts give
a ‘true and fair’ view of the company’s finan-
cial position.)
audit programme /,o:dit 'prougrem/
noun a listing of al the steps to be taken
when auditing a company’s accounts
audit regulation /'o:dit ,regjulerf(a)n/
noun the regulating of auditors by govern-
ment
audit report /'o:drt r1,po:t/ noun same as
auditors’ report
audit risk /'o:dit risk/ noun the risk that
auditors may give an inappropriate audit
opinion on financia statements
audit trail /'o:dit treil/ noun the records
that show all the stages of atransaction, e.g.
a purchase, a sale or a customer complaint,
in the order in which they happened (NOTE:
An audit trail can be a useful tool for prob-
lem-solving and, in financial markets, may
be used to ensure that the dealers have
been fair and accurate in their proceed-
ings.)
‘...provides real-time fax monitoring and
audit trail to safeguard information pri-
vacy and accuracy’ [Forbes)
augend /'s:gend/ noun the number to
which another number (the addend) is added
to produce the sum
Australian Accounting Research
Foundation /p,strerlion okaovntig r1
'sartf faun,derf(o)n/ noun the authority



award

that has regulated auditing and assurance
mattersin Australia since 2004

Australian Prudential Regulation
Authority  /ostreflion  pru,denf(a)l
regju'lerf(a)n o:,0orati/ noun a federa
government body responsible for ensuring
that financia institutions are able to meet
their commitments. Abbreviation APRA

AUT abbreviation authorised unit trust

authorise /'o:00raiz/, authorize verb 1.
to give permission for something to be done
O to authorise payment of £10,000 2. to give
someone the authority to do something O to
authorise someone to act on the company’s
behalf

authorised capital /,0100rarzd
'keepit(9)l/ noun the amount of capita
which a company is alowed to have, as
stated in the memorandum of association
(NOTE: The US equivalent is authorized
stock.)

authorised share capital /,0:0orarzd
'fea kaepit(a)l/ noun the amount of capital
that a company is authorised to issue in the
form of shares

authorised unit trust /o:0oraizd
'juinit trast/ noun the official name for a
unit trust which has to be managed accord-
ing to EU directives. Abbreviation AUT

Automated Clearing House
/,oitomertid 'klrorip haus/ noun US an
organisation set up by the federal authorities
to settle transactions carried out by compu-
ter, such as automatic mortgage payments
and trade payments between businesses.
Abbreviation ACH

Automated Screen Trading
/,oitomertid 'skriin trerdip/ noun a sys-
tem where securities are bought, sold and
matched automatically by computer. Abbre-
viation AST

automated teller machine
/,o:tomertid 'telo mo, fi:n/ noun US same
as cash dispenser

availability /o,veila'biliti/ noun the fact
of being easy to obtain
AVCs abbreviation additional voluntary
contributions
average /'@&v(o)rid3/ noun 1. a number
calculated by adding several figurestogether
and dividing by the number of figures added
O the average for the last three months or
the last three months’ average O sales aver-
age or average of sales 2. the sharing of the
cost of damage or loss of a ship between the
insurers and the owners m adjective equal to
the average of a set of figures O the average
increase in salaries O The average cost per
unitistoo high. © The average sales per rep-
resentative arerising. m verb to work out an
average figure for something

‘...a share with an average rating might

yield 5 per cent and have a PER of about

10’ [Investors Chronicle]

‘...the average price per kilogram for this

season to the end of April has been 300

cents' [Australian Financial Review]
average out /,&v(9)rid3 'auvt/ phrasal verb
to come to afigure as an average O It aver-
ages out at 10% per annum. O Sales in-
creases have averaged out at 15%.
average cost of capital /,&voridz kost
ov 'kaepit(a)l/ noun an average figure for
the cost of borrowing or the capital raised by
selling shares
average due date /ev(o)ridz 'dju:
,dert/ noun the average date when several
different payments fall due
average income per capita
/,&ev(a)ridz ,inkam pa 'keepita/ noun same
as per capitaincome
avoidance /o'vord(e)ns/ noun the act of
trying not to do something or not to pay
something O tax avoidance
award /o'wo:d/ noun something given by a
court, tribunal or other official body, espe-
cialy when settling a dispute or claim © an
award by an industrial tribunal © The arbi-
trator’s award was set aside on appeal. O
The latest pay award has been announced.



B

BAA abbreviation British Accounting
Association

baby bonds /'berbi bondz/ plural noun
US bondsin small denominations which the
small investor can afford to buy

back /bak/ adjective referring to the past O
a back payment m verb to help someone,
especially financialy O The bank isbacking
us to the tune of $10,000. © She is looking
for someone to back her project.
‘...the businesses we back range from
start-up ventures to established companies
in need of further capital for expansion’
[Times]
back out /,bak 'aut/ phrasal verb to stop
being part of adea or an agreement O The
bank backed out of the contract. © We had
to cancel the project when our German part-
ners backed out.

backdate /bek'dert/ verb to put an earlier
date on a document such as a cheque or an
invoice O Backdate your invoiceto April 1st.
back duty /'bak ,dju:ti/ noun a duty or
tax which is due but has not yet been paid
back-end loaded /bak end 'loudid/
adjective referring to an insurance or invest-
ment scheme where commission is charged
when the investor withdraws his or her
money from the scheme. Compare front-
end loaded

backer /'baka/ noun a person or company
that backs someone © One of the company’s
backers has withdrawn.

backflush costing /'bekflaf kostig/
noun a method of costing that links cost to
output produced

backing /'bakiy/ noun support, especially

financial support © She has the backing of

an Australian bank. © The company will

succeed only if it has sufficient backing. ©

She gave her backing to the proposal.
‘...the company has received the backing
of anumber of oil companieswho arewill-
in? to pay for the results of the survey’
[LToyd's List]

back interest /'b&k ,intrast/ noun inter-
est which has not yet been paid

backlog /'baklpg/ noun an amount of
work, or of items such as orders or letters,
which should have been dealt with earlier
but is still waiting to be done © The ware-
house is trying to cope with a backlog of
orders. © We're finding it hard to cope with
the backlog of paperwork.

backlog depreciation /'baxklpog dr
,pri:fierf(a)n/ noun depreciation which has
not been provided in previous accounts
because of an increase in the value of the
asset during the current year due to inflation
back payment /'bek ,permont/ noun 1.
apayment which is due but has not yet been
paid 2. the act of paying money which is
owed

back rent /'bak rent/ noun arent due but
not paid O The company owes £100,000 in
back rent.

back tax /'bzk teks/ noun tax which is
owed

back-to-back loan / bak to ,bzk 'loun/
noun aloan from one company to another in
one currency arranged against a loan from
the second company to the first in another
currency. Also called parallel loan (NOTE:
Back-to-back loans are used by interna-
tional companies to get round exchange
controls.)

backup withholding /'bakap wib
,houldig/ noun US a tax retained from
investment income so that the IRS is sure of
getting the tax due

backwardation /,baekwa'de1f(s)n/ noun
1. apenalty paid by the seller when postpon-
ing delivery of shares to the buyer 2. asitu-
ation in which the cash price is higher than
the forward price. Opposite forwardation
backward integration /,beekwad ,int1
'gre1f(e)n/ noun a process of expansion in
which a business which deals with the later
stages in the production and sale of a prod-
uct acquires a business that deals with an
earlier stage in the same process, usualy a
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supplier O Buying up rubber plantations is
part of the tyre company’'s backward inte-
gration policy. Also called vertical integra-
tion
backwards spreading /bakwodz
'spreding/ noun the practice of dividing
income earned in a particular accounting
year into portionswhich areall ocated to sev-
eral previous accounting periods
BACS /baks/ noun a company set up to
organise the payment of direct debits, stand-
ing orders, salary cheques and other pay-
ments generated by computers. It operates
for al the British clearing banks and severa
building societies; it forms part of APACS.
Compare CHAPS
bad cheque /,bad 'tfek/ noun a cheque
which is returned to the drawer for any rea-
son
bad debt /,bad 'det/ noun a debt which
will not be paid, usually because the debtor
has gone out of business, and which has to
be written off in the accounts © The com-
pany has written off $30,000 in bad debts.
bad debt expense /,bzd 'det 1k,spens/
noun an estimate of uncollectible debts
which is charged to the profit and loss
account
bad debt provision /bad 'det pro
,vI3(9)n/ noun money put aside in accounts
to cover potential bad debts
bad debts recovered /bad dets r1
'kavad/ plural noun money which was for-
merly classified as bad debts and therefore
written off, but that has since been recovered
either wholly or in part
badges of trade / bad31z ov 'treid/ plu-
ral noun a collection of principles estab-
lished by case law to determine whether or
not a person is trading. If so, he or she is
taxed under different rules from non-traders.
bail out /,beil 'aut/ phrasal verb to rescue a
company which isin financial difficulties
‘...the government has decided to bail out
the bank which has suffered losses to the
extent that its capital has been wiped out’
[South China Morning Post]
bailment /'berlmoant/ noun a transfer of
goods by someone (the ‘bailor’) to someone
(the ‘bailee’) who then holds them until they
have to be returned to the bailor (NOTE:
Putting jewels in a bank’s safe deposit box
is an example of bailment.)
balance /'balens/ noun 1. the amount
which hasto be put in one of the columns of
an account to make thetotal debitsand cred-
its equal o balance brought down or for-
ward the closing balance of the previous

period used as the opening balance of the
current period o balance carried down or
forward the closing balance of the current
period 2. the rest of an amount owed O You
can pay £100 deposit and the balance within
60 days. m verb 1. to be equal, i.e. the assets
owned must always equal the total liabilities
plus capital 2. to caculate the amount
needed to make the two sides of an account
equal O | have finished balancing the
accounts for March. 3. to plan a budget so
that expenditure and income areequa © The
president is planning for a balanced budget.
balance off /balons 'nf/ verb to add up
and enter the totals for both sides of an ac-
count at the end of an accounting period in
order to determine the balance

balanced budget /balonst 'bad3zit/
noun a budget where expenditure and
income are equal

balanced scorecard / baelonst
'skorka:d/ noun a system of measurement
and assessment that uses a variety of indica-
tors, particularly customer relations, internal
efficiency, financial performance and inno-
vation, to find out how well an organisation
is doing in its attempts to achieve its main
objectives

balance of payments /balons ov
'permants/ noun a comparison between
total receipts and payments arising from a
country’s international trade in goods, serv-
icesand financial transactions. Abbreviation
BOP o balance of payments capital
account itemsin acountry’s balance of pay-
ments which refer to capital investments
made in or by other countries o balance of
payments current account record of
imports and exports of goods and services
and the flows of money between countries
arising from investments o long-term bal-
ance of payments record of movements of
capital relating to overseas investments and
the purchase of companies overseas

balance of payments deficit /,balons
ov 'permonts defisit/ noun a situation in
which a country imports more than it
exports

balance of payments surplus
/,beelons ov 'permants ,s3:plas/ noun asit-
uation in which a country exports more than
it imports

balance of retained earnings
/,beelons ov r1teind '3inimz/ noun statis-
tics that show fluctuations in the level of
income retained for reinvestment during an
accounting period



balance sheet

balance sheet /'bzlons [iit/ noun a
statement of the financial position of acom-
pany at a particular time, such as the end of
the financial year or the end of a quarter,
showing the company’s assets and liabilities
O Our accountant has prepared the balance
sheet for the first half-year. © The company
balance sheet for the last financial year
shows a worse position than for the previous
year. O The company balance sheet for 1984
shows a substantial loss.
COMMENT: The balance sheet shows the
state of a company’s finances at a certain
date. The profit and loss account shows the
movements which have taken place since
the end of the previous accounting period. A
balance sheet must balance, with the basic
equation that assets (i.e. what the company
owns, including money owed to the compa-
ny) must equal liabilities (i.e. what the com-
pany owes to its creditors) plus capital (i.e.
what it owes to its shareholders). A balance
sheet can be drawn up either in the horizon-
tal form, with (in the UK) liabilities and capital
on the left-hand side of the page (in the USA,
it is the reverse) or in the vertical form, with
assets at the top of the page, followed by li-
abilities, and capital at the bottom. Most are
usually drawn up in the vertical format, as
opposed to the more old-fashioned horizon-
tal style.
balance sheet asset value /bzlons
Jist 'aset ,veeljus/ noun the value of acom-
pany calculated by adding together al its
assets

balance sheet audit /belons [iit
'ardit/ noun alimited audit of theitemson a
company’s balance sheet in order to confirm
that it complies with the relevant standards
and requirements

balance sheet date /'balons [iit ,dert/
noun the date (usually the end of afinancial
or accounting year) when a balance sheet is
drawn up

balance sheet equation /'belons [i:t 1
kwer3z(a)n/ noun the basis upon which al
accounts are prepared, that assets = liabili-
ties + assets

balance sheet total /balons [iit
'tout(a)l/ noun in the United Kingdom, the
total of assets shown at the bottom of a bal-
ance sheet and used to classify a company
according to size

balancing item /'balonsiy ,artom/, bal-
ancing figure /'balonsiy ,figa/ noun an
item introduced into a balance sheet to make
the two sides balance

balloon /ba'luin/ noun a loan where the
last repayment is larger than the others
balloon mortgage /ba'luin ;mo:grdz/
noun amortgage in which the final payment

(called a ‘balloon payment’) is larger than
the others

BALO noun a French government publica-
tion that includes financia statements of
public companies. Full form Bulletin des
Annonces Légales Obligatoires

bank /bapk/ noun a business which holds
money for its clients, lends money at inter-
est, and trades generaly in money O the
First National Bank O the Royal Bank of
Scotland O She put all her earnings into the
bank. O | have had a letter from my bank
telling me my account is overdrawn. m verb
to deposit money into a bank or to have an
account with abank © He banked the cheque
assoon as hereceived it. O | bank at or with
Barclays.

bankable /'bapkob(a)l/ adjective accept-
able by abank as security for aloan
bankable paper /bapkob(s)l 'perpa/
noun a document which a bank will accept
as security for aloan

bank account /'bapk a,kavnt/ noun an
account which a customer has with a bank,
where the customer can deposit and with-
draw money O to open a bank account O to
close a bank account © How much money do
you have in your bank account? O If you let
the balance in your bank account fall below
$1,000, you have to pay bank charges.
bank advance /'bapk od,vains/ noun
same as bank loan O She asked for a bank
advance to start her business.

bank balance /'bapk ,balons/ noun the
state of abank account at any particular time
O Our bank balance went into the red last
month.

bank base rate /,bank 'beis ,rert/ noun
abasic rate of interest, on which the actual
rate abank charges on loansto its customers
iscalculated. Also called base rate

bank bill /'bapk bil/ noun 1. a hill of
exchange by one bank telling another bank,
usually in another country, to pay money to
someone 2. same as banker’s bill 3. US
same as banknote

bank book /'bzpk buk/ noun a book
given by a bank or building society which
shows money which you deposit or with-
draw from your savings account or building
society account. Also called passbook
bank borrowings /'bank ,borovinz/
plural noun money borrowed from banks
bank card /'bepk ka:d/ noun a credit
card or debit card issued to a customer by a
bank for use instead of cash when buying
goods or services (NOTE: There are interna-
tionally recognised rules that govern the



bank reconciliation

authorisation of the use of bank cards and
the clearing and settlement of transactions
in which they are used.)

bank certificate /'baepk so,tifikat/ noun
adocument, often requested during an audit,
that issigned by abank official and confirms
the balances due or from a company on a
specific date

bank charge /'bepk tfa:d3/ noun same
asservice charge

bank confirmation /'baepk
Jkonfome1[(o)n/ noun verification of a
company’s balances requested by an auditor
from a bank

bank credit /'bepk ,kredit/ noun loans
or overdrafts from a bank to a customer
bank deposits /'bepk di,pozits/ plural
noun all money placed in banksby private or
corporate customers

bank draft /'bank dra:ft/ noun an order
by one bank telling another bank, usualy in
another country, to pay money to someone
banker /'bapka/ noun 1. a person who is
in an important position in abank 2. a bank
O the company’s banker is Barclays
banker’'s acceptance /beapkoz ok
'septons/ noun a hill of exchange guaran-
teed by abank

Bankers’ Automated Clearing Serv-
ices /bapkoz ,ortomertid 'klorip
,s31visiz/ plural noun full form of BACS
banker’s bill /'bankaz bil/ noun an order
by one bank telling another bank, usualy in
another country, to pay money to someone.
Also called bank bill

banker’s credit card / bapkoz 'kredrt
ka:d/ noun a credit card issued by a bank,
asopposed to cardsissued by stores. Typical
such cards are Visa, Egg or MasterCard.
banker’s draft /,bepkoz 'dra:ft/ noun a
draft payable by abank in cash on presenta-
tion. Abbreviation B/D

banker’s lien /bapkoz 'lizn/ noun the
right of a bank to hold some property of a
customer as security against payment of a
debt

banker’s order /'bepkaz ,o:da/ noun an
order written by a customer asking abank to
make aregular payment O He pays his sub-
scription by banker’s order.

banker’s reference / bankoz
'ref(9)rons/ noun awritten report issued by
a bank regarding a particular customer’'s
creditworthiness

bank giro /'bepk ,dzamrou/ noun a
method used by clearing banks to transfer
money rapidly from one account to another

bank holiday /bapk 'holider/ noun a
weekday which isapublic holiday when the
banksare closed O New Year’s Day isa bank
holiday. O Are we paid for bank holidaysin
thisjob?

bank identification number /beapk
,ardentifr'kerf(a)n ,nambo/ noun an inter-
nationally organised six-digit number which
identifies a bank for charge card purposes.
Abbreviation BIN

banking /'baegkin/ noun the business of
banks © He is studying banking. © She has
gone into banking.

banking account /'bepkiy o kaunt/
noun US an account which a customer has
with a bank

banking covenants /'"baenkin
kavanants/ plural noun a set of conditions
imposed by a bank when it lends an institu-
tion alarge amount of money

Banking Ombudsman  /'bapkin
,ombudzman/ noun an official whose duty
is to investigate complaints by members of
the public against banks

banking products /,begkip 'prodakts/
plural noun goods and services produced by
banks for customers, e.g. statements, direct
debits

bank loan /'bank loun/ noun aloan made
by a bank to a customer, usually against the
security of a property or asset O She asked
for a bank loan to start her business. Also
caled bank advance

bank manager /'begk ,manid3s/ noun
the person in charge of abranch of abank ©
They asked their bank manager for a loan.

bank mandate /'begk ,mandert/ noun a
written order to a bank, asking it to open an
account and allow someone to sign cheques
on behalf of the account holder, and giving
specimen signatures and relevant informa-
tion

banknote /'baegk nout/ noun 1. apiece of
printed paper money O a counterfeit £20
banknote (NOTE: The US term is bill.) 2. US
anon-interest bearing note, issued by a Fed-
eral Reserve Bank, which can be used as
cash

Bank of England /bapk ov 'mglond/
noun the UK central bank, owned by the
state, which, together with the Treasury, reg-
ulates the nation’s finances

bank reconciliation /bank rekonsili
‘e1f(9)n/ noun the act of making sure that
the bank statements agree with the com-
pany’s ledgers



bank reserves

bank reserves /'bapk r1,z3:vz/ plural
noun cash and securities held by a bank to
cover deposits
bank return /'baenk r1,t3:n/ noun aregu-
lar report from a bank on its financial posi-
tion
bankrupt /'baypkrapt/ noun, adjective (a
person) who has been declared by a court
not to be capable of paying his or her debts
and whose affairs are put into the hands of a
receiver O a bankrupt property developer ©
She was adjudicated or declared bankrupt.
O He went bankrupt after two yearsin busi-
ness. m verb to make someone become
bankrupt O The recession bankrupted my
father.
bankruptcy /'bapkraptsi/ noun the state
of being bankrupt O The recession has
caused thousands of bankruptcies. (NOTE:
The plural is bankruptcies.)
bankruptcy order /'bepkraptsi ,ordo/
noun same as declaration of bankruptcy
bankruptcy petition /'bepkraptsi pa
.t1f(a)n/ noun an application to a court ask-
ing for an order making someone bankrupt
bankruptcy proceedings
/'benkraptsi pro,sizdigz/ plural noun a
court case to make someone bankrupt
bank statement /'bapk ,stertmont/
noun awritten statement from a bank show-
ing the balance of an account at a specific
date
bank syndicate /'bepk ,sindikat/ noun
agroup of major international banks which
group together to underwrite a very large
loan
bank transfer /'baepk ,traeensfs:/ noun an
act of moving money from abank account to
another account
bargain /'ba:gm/ noun an agreement on
the price of something O to strike a bargain
or to make a bargain m verb to try to reach
agreement about something, especialy a
price, usualy with each person or group
involved putting forward suggestions or
offers which are discussed until a compro-
miseisarrived at O You will have to bargain
with the dealer if you want a discount. O
They spent two hours bargaining about or
over the price. (NOTE: You bargain with
someone over or about or for something.)
barter /'ba:ta/ noun a system in which
goods are exchanged for other goods and not
sold for money
‘...under the barter agreements, Nigeria
will export 175,000 barrels a day of crude
oil inexchangefor trucks, food, planesand
chemicals' [Wall Street JournalﬁJ

bartering /'ba:tormy/ noun the act of
exchanging goods for other goods and not
for money

base /bers/ noun 1. the lowest or first posi-
tion O Turnover increased by 200%, but
started from a low base. 2. a place where a
company has its main office or factory, or a
place where a business person’s office is
located © The company hasits basein Lon-
don and branchesin all the European coun-
tries. © She has an office in Madrid which
she uses as a base while travelling in South-
ern Europe. m verb o to base something on
something to calculate something using
something as your starting point or basic
material for the calculation © We based our
calculations on the forecast turnover. o
based on calculating from © based on last
year’s figures O based on population fore-
casts
‘...the base lending rate, or prime rate, is
the rate at which banks lend to their top
cgjr]porate borrowers' [Wall Street Jour-
n
‘...other investments include a large stake
in the Chicago-based insurance company’
[Lloyd's List]
base currency /'bers karansi/ noun a
currency against which exchange rates of
other currencies are quoted

base period /'bers ,proriad/ noun US 1.
a period against which comparisons are
made 2. the time that an employee must
work before becoming eligible for state
unemployment  insurance  benefits O
Because she had not worked for the base
period, she had to rely on the support of her
family when shelost her job. © The new gov-
ernment shortened the base period, in order
to increase social service spending.

base rate /'beis rert/ noun same as bank
base rate

base-weighted index /bers ,wertid
'indeks/ noun an index which is weighted
according to the base year

base year /'bers jra/ noun thefirst year of
an index, against which changes occurring
in later years are measured

basic /'bersik/ adjective normal

basic balance /beisik 'belons/ noun
the balance of current account and long-
term capital accountsin acountry’s balance
of payments

basic commodities /beisik ko
'moditiz/ plural noun ordinary farm pro-
duce, produced in large quantities, e.g. corn,
rice or sugar



below-the-line

basic discount/ beisik 'diskaunt/ noun
anormal discount without extra percentages
O Our basic discount is 20%, but we offer
5% extra for rapid settlement.

basic earnings per share /beisik
,3:11nz pa '[ea/ noun afigurethat showsan
investor how much of a company’s profit
belongs to each share

basic pay /beisik 'per/ noun a normal
salary without extra payments. Also called
basic salary, basic wage

basic product /beisik 'prodakt/ noun
the main product made from araw material
basic rate tax /'bersik rert ,teks/ noun
the lowest rate of income tax

basic salary /beisik 'selori/, basic
wage noun same as basic pay

basis /'beisis/ noun 1. a point or number
from which calculations are made © We
forecast the turnover on the basis of a 6%
price increase. (NOTE: The plural is bases.)
2. the general terms of agreement or general
principles on which something is decided or
done O Thisdocument should formthe basis
for an agreement. © We have three people
working on a freelance basis. (NOTE: The
plural is bases.) o on ashort-term or long-
term basis for a short or long period O He
has been appointed on a short-term basis.
basis of accounting /beisis av o
'kauntig/ noun any of various methods of
recognising income and expenditure in the
preparation of accounts

basis of apportionment /beisis ov o
'po:fonmant/ noun a way in which com-
mon overhead costs are shared among vari-
ous cost centres

basis of assessment /beisis av o
'sesmant/ noun a method of deciding in
which year financial transactions should be
assessed for taxation

basis period /'bersis ,prariod/ noun the
period during which transactions occur,
used for the purpose of deciding in which
they should be assessed for taxation

basis point /'bersrs point/ noun one hun-
dredth of a percentage point (0.01%), the
basic unit used in measuring market move-
ments or interest rates

basis swap /'bersis swop/ noun the
exchange of two financial instruments, each
with a variable interest calculated on a dif-
ferent rate

basket of currencies /baiskit ov
'karonsiz/ noun same as currency basket
batch /batf/ noun 1. a group of items
which are made at one time © This batch of
shoes has the serial number 25-02. 2. a

group of documents which are processed at
the same time O Today’s batch of invoicesis
ready to be mailed. O Thefactory isworking
on yesterday's batch of orders. O The
accountant signed a batch of cheques. © e
deal with the orders in batches of fifty at a
time. m verb to put items together in groups
O to batch invoices or chegues

batch costing /'batf kostig/ noun a
method of calculating the price of one item
as part of abatch of items made at the same
time

batch-level activities /'bet[ ,lev(a)l
ek, trvitiz/ plural noun business activities
that vary as output varies

b/d abbreviation brought down

B/D abbreviation banker’s draft

bear /bea/ verb 1. to giveinterest © govern-
ment bonds which bear 5% interest 2. to
have something, especially to have some-
thing written on it O an envelope which
bears a London postmark O a letter bearing
yesterday’sdate O The cheque bearsthesig-
nature of the company secretary. © The
share certificate bears his name. 3. to pay
costs O The costs of the exhibition will be
borne by the company. © The company bore
the legal costs of both parties. (NoTE: bear-
ing — bore —has borne)

bearer /'bearal/ noun aperson who holds a
cheque or certificate

bearer bond /'bears bond/, bearer
security /'beara sr1,kjuariti/ noun a bond
which is payable to the bearer and does not
have a name written on it

beginning inventory /b1'giniy
,Jnvant(a)ri/ noun US same as opening
stock

behavioural accounting /br,hervjorsl
9'kauntin/ noun an approach to the study of
accounting that emphasi ses the psychologi-
cal and socia aspects of the profession in
addition to the more technical areas
below-the-line /brlou 0o 'lamn/ adjec-
tive, adverb used to describe entries in a
company'’s profit and loss account that show
how the profit is distributed, or where the
funds to finance the loss originate. v above-
the-line 1

below-the-line expenditure /br lou 0o
lamn 1k'spendit [/ noun 1. paymentswhich
do not arise from a company’s usual activi-
ties, e.g. redundancy payments 2. extraordi-
nary items which are shown in the profit and
loss account below net profit after taxation,
as opposed to exceptional items which are
included in the figure for profit before taxa-
tion



benchmark

benchmark /'bent fma:k/ noun apoint or
level which isimportant, and can be used as
a reference when making evaluations or
assessments
benchmark accounting policy
/,bent fma:k o'kavntiy ,polisi/ noun one
of a choice of two possible policies within
an International Accounting Standard. The
other policy is marked as an *alowed alter-
native’, although there is no indication of
preference.
benchmarking /'bent fma:kir/ noun the
practice of measuring the performance of a
company against the performance of other
companies in the same sector. Benchmark-
ing is aso used widely in the information
technology sector to measure the perform-
ance of computer-based information sys-
tems.
beneficial interest  /benif1f(a)l
'intrast/ noun asituation where someoneis
alowed to occupy or receive rent from a
house without owning it
beneficial  occupier /benif1f(a)l
'pkjupara/ noun a person who occupies a
property but does not own it fully
beneficiary /,benr'fifori/ noun a person
who gains money from something O the
beneficiaries of a will
benefit /'benifit/ verb 1. to make better or
to improve O A fall in inflation benefits the
exchange rate. 2. o to benefit from or by
something to be improved by something, to
gain more money because of something O
Exports have benefited from the fall in the
exchange rate. © The employees have bene-
fited from the profit-sharing scheme.

‘...the retail sector will also benefit from

the expected influx of tourists' [Australian

Financial Review]
benefit-cost analysis /,benifit 'kost o
.neelisis/ noun same as cost-benefit analy-
sis
benefit in kind /,benif1t 1 'kaind/ noun
a benefit other than money received by an
employee as part of hisor her total compen-
sation package, e.g. acompany car or private
health insurance. Such benefits are usually
subject to tax.
Benford’s Law /'benfodz lo:/ noun alaw
discovered by Dr Benford in 1938, which
shows that in sets of random numbers, it is
more likely that the set will begin with the
number 1 than with any other number
BEP abbreviation break-even point
bequeath /br'’kwi:d/ verb to leave prop-
erty, money, etc. (but not freehold land) to
someonein awill

bequest /br'kwest/ noun something such
as property or money (but not freehold
land), given to someonein awill © He made
several bequests to his staff.

best practice / best 'prektrs/ noun the
most effective and efficient way to do some-
thing or to achieve aparticular aim (NOTE: In
business, best practice is often determined
by benchmarking, that is by comparing the
method one organisation uses to carry out
a task with the methods used by other sim-
ilar organisations and determining which
method is most efficient and effective.)
‘For the past 25 years, managers have been
taught that the best practice for valuing
assets...is to use a discounted-cash-flow
EDCF) methodology.’
Harvard Business Review]

b/f abbreviation brought forward

BFH /bi: ef 'art[/ noun in Germany, the
supreme court for issues concerning taxa-
tion. Full form Bundesfinanzhof

bid /brd/ noun 1. an offer to buy something
at aspecific price. p takeover bid o to make
a bid for something to offer to buy some-
thing © We made a bid for the house. © The
company made a bid for itsrival. o to make
acash bid to offer to pay cash for something
o to put in or enter a bid for something to
offer to buy something, usually in writing 2.
an offer to sell something or do a piece of
work at aspecific price © She made the low-
est bid for the job. m verb to offer to buy o
tobid for something (at an auction) to offer
to buy something o he bid £1,000 for the
jewels he offered to pay £1,000 for the jew-
els

bidder /'brda/ noun a person who makes a
bid, usually at an auction © Several bidders
made offers for the house.

bidding /'bidig/ noun the act of making
offers to buy, usualy at an auction o the
bidding started at £1,000 the first and low-
est bid was £1,000 o the bidding stopped
at £250,000 the last bid, i.e. the successful
bid, was for £250,000 o the auctioneer
started the bidding at £100 the auctioneer
suggested that the first bid should be £100

bid market /'bid ,ma:kit/ noun a market
where there are more bids to buy than offers
to sell. Opposite offered market

bid-offer price /,bid 'nfa prais/ noun a
price charged by unit trusts to buyers and
sellersof units, based on the bid-offer spread
bid-offer spread /,bid 'nfo spred/ noun
the difference between buying and selling
prices (i.e. between the bid and offer prices)



blind trust

bid price /'bid prars/ noun a price at
which investors sell shares or units in a unit
trust (NOTE: The opposite, i.e. the buying
price, is called the offer price; the differ-
ence between the two is the spread.)

bid rate /'bid reit/ noun arate of interest
offered on deposits

big business /big 'biznis/ noun very
large commercia firms

Big Four /,big 'fo:/ noun 1. the four large
British commercia banks: Barclays, Lloyd-
sTSB, HSB and Natwest, now joined by sev-
eral former building societies that have
become banks 2. the four largest interna-
tional accounting companies. Pricewater-
houseCoopers, Deloitte Touche Tohmatsu,
Ernst & Young and KPMG 3. the four larg-
est Japanese securities houses: Daiwa,
Nikko, Nomura and Yamaichi

bilateral clearing  /bar let(o)ral
'klrarig/ noun the system of annual settle-
ments of accounts between some countries,
where accounts are settled by the centra
banks

bilateral credit /bar,let(o)ral 'kredrt/
noun credit allowed by banksto other banks
in a clearing system, to cover the period
while cheques are being cleared

bill /bil/ noun 1. awritten list of chargesto
be paid © The bill is made out to Smith Ltd
O The sales assistant wrote out the bill. ©
Does the hill include VAT? 2. a list of
chargesin arestaurant © Can | have the bill
please? O The bill comes to £20 including
service. O Does the bill include service?
Sameascheck 3. awritten paper promising
to pay money 4. US same as banknote O a
$5 hill 5. adraft of anew law which will be
discussed in Parliament m verb to present a
bill to someone so that it can be paid O The
plumbers billed us for the repairs.

bill broker /'bil ,brouka/ noun adiscount
house, a firm which buys and sells bills of
exchange for afee

billing /'bilig/ noun the work of writing
invoices or bills

billion /'biljon/ noun one thousand million
(NOTE: In the US, it has always meant one
thousand million, but in UK English it for-
merly meant one million million, and it is still
sometimes used with this meaning. With
figures it is usually written bn: $5bn say
‘five billion dollars’.)

‘...gross wool receipts for the selling sea-

son to end June 30 appear likely to top $2
billion’ [Australian Financial Review]

‘...atitslast traded price the bank was cap-
italized at around $1.05 billion” [South
China Morning Post]
bill of exchange /b1l av 1ks'tfemd3s/
noun a document, signed by the person
authorising it, which tells another person or
afinancial institution to pay money uncon-
ditionally to a named person on a specific
date (NoTE: Bills of exchange are usually
used for payments in foreign currency.)
bill of lading /,b1l ov 'lerdiy/ noun adoc-
ument listing goods that have been shipped,
sent by the transporter to the seller and
entered in the seller’s accounts as money
owed but not yet paid, and therefore as an
asset
bill of materials /bil ov ma'tiariolz/
noun a document setting out the materias
and parts required to make a product
bill of sale /,bil av 'se1l/ noun adocument
which the seller gives to the buyer to show
that the sale has taken place
bills payable /bilz 'perab(a)l/ plural
noun bills, especially bills of exchange,
which a company will have to pay to its
creditors. Abbreviation B/P
bills receivable /,bilz ri'sizvab(a)l/ plu-
ral noun bills, especidly bills of exchange,
which are due to be paid by a company’'s
debtors. Abbreviation B/R
BIN abbreviation
number
binder /'bainds/ noun US a temporary
agreement for insurance sent before the
insurance policy is issued (NOTE: The UK
term is cover note.)
black economy /blek 1'’kpnomi/ noun
goods and services which are paid for in
cash, and therefore not declared for tax.
Also caled hidden economy, parallel
economy, shadow economy
black market /blak 'ma:kit/ noun the
buying and selling of goods or currency in a
way which isnot allowed by law O Thereis
a flourishing black market in spare parts for
cars.
blank cheque /blepk 'tfek/ noun a
chegue with the amount of money and the
payee left blank, but signed by the drawer
blanket lien /blegkit 'lizn/ noun US a
lien on a person’s property, including per-
sonal effects
blind entry /,blaind 'entri/ noun a book-
keeping entry that ssmply records a debit or
credit but not other essential information
blind trust/blaind 'trast/ noun atrust set
up to run a person’s affairs without the
details of any transaction being known to the

bank identification



blocked account

person concerned (NOTE: Blind trusts are set
up by politicians to avoid potential conflicts
of interest.)
blocked account /,blokt o'kaunt/ noun
a bank account which cannot be used, usu-
aly because a government has forbidden its
use
blocked currency /blokt ‘'karonsi/
noun a currency which cannot be taken out
of a country because of government
exchange controls
blocked funds /blokt 'fandz/ plural
noun money that cannot be transferred from
one place to another, usually because of
exchange controls imposed by the govern-
ment of the country in which the funds are
held
block trading /,blok 'trexdig/ noun trad-
ing in very large numbers of shares
Blue Book /,blu: 'buk/ noun an annual
publication of national statistics of personal
incomes and spending patterns
blue chip /'blu: tfip/ noun a very safe
investment, a risk-free share in agood com-
pany
Blue list /'blu: list/ noun US adaily list of
municipal bonds and their ratings, issued by
Standard & Poor’s
blue sky laws /blu: 'skar [lo:z/ plural
noun US state laws to protect investors
against fraudulent tradersin securities
board /bo:d/ noun 1. same as board of
directors O Hesitson theboard as a repre-
sentative of the bank. O Two directors were
removed from the board at the AGM. 2. a
group of people who run an organisation,
trust or society 3. o on board on a ship,
planeor train m verb to go on to aship, plane
or train © Customs officials boarded the ship
in the harbour.
‘CEOs, withtheir wealth of practical expe-
rience, are in great demand and can pick
and choose the boards they want to serve
on’ [Duns Business Month]
Board for Actuarial Standards /,ba:d
for ,aektfu'earioal ;steendodz/ noun a UK
authority with responsibility for overseeing
the actuarial profession and setting actuarial
standards
board meeting /'bo:d ,mi:tig/ noun a
meeting of the directors of a company
Board of Customs and Excise /,bo:d
av kastomz and 'eksaiz/ noun the ruling
body of the Customs and Excise
board of directors /boid ov dar
'rektaz/ noun 1. agroup of directors elected
by the shareholders to run acompany © The
bank has two representatives on the board of

directors. 2. US agroup of people elected by
the shareholders to draw up company policy
and to appoint the president and other exec-
utive officers who are responsible for man-
aging the company
‘...aproxy isthe written authorization an
investor sends to a stockholder meeting
conveying his vote on a corporate resolu-
tion or the election of a company’s board
of directors [Barrons]
bona fide /,bouno 'faidi/ adjective trust-
worthy, which can be trusted
bond /bond/ noun 1. a contract document
promising to repay money borrowed by a
company or by the government on a specific
date, and paying interest at regular intervals
2. o0 goods (held) in bond goods held by
customs until duty has been paid o entry of
goods under bond bringing goods into a
country in bond o to take goods out of
bond to pay duty on goods so that they can
be released by customs 3. a form of insur-
ance fund which is linked to a unit trust, but
where there is no yield because the income
is automatically added to the fund
bond discount /'bond ,diskaunt/ noun
the difference between the face value of a
bond and the lower price at whichit isissued
bonded /'bondid/ adjective held in bond
bonded warehouse /,bondid
'weahaus/ noun a warehouse where goods
are stored until excise duty has been paid
bond fund /'bond fand/ noun aunit trust
in which investments are made in the form
of bonds
bondholder /'bond,houvlda/ noun a per-
son who holds government bonds
bond indenture /'bond n,dent [a/ noun
adocument that details the terms of a bond
bondised /'bondaizd/, bondized adjec-
tive referring to an insurance fund linked to
aunit trust
bond market /'bond ,ma:kit/ noun a
market in which government or municipal
bonds are traded
bond premium /'bond ,prizmiom/ noun
the difference between the face value of a
bond and a higher price at which it isissued
bond-washing /'bond ,woJ19/ noun the
act of selling securities cum dividend and
buying them back later ex dividend, or sell-
ing US Treasury bondswith theinterest cou-
pon, and buying them back ex coupon, so as
to reduce tax
bond yield /'bond ji:ld/ noun income
produced by a bond, shown as a percentage
of its purchase price



borrowings

bonus /'baunas/ noun an extrapayment in
addition to anormal payment

bonus issue /,bounas '1fu:/ noun ascrip
issue or capitalisation issue, in which acom-
pany transfers money from reservesto share
capital and issues free extra shares to the
shareholders. The value of the company
remains the same, and the total market value
of shareholders shares remains the same,
the market price being adjusted to account
for the new shares. Also called share split
(NOTE: The US term is stock split.)
bonus share /'baunas [ea/ noun an extra
share given to an existing shareholder
book /buk/ noun 1. aset of sheets of paper
attached together o a company’s books the
financia records of a company 2. a state-
ment of a dealer’s exposure to the market,
i.e. the amount which he or sheis due to pay
or has borrowed o to make a book to have
alist of shareswhich heor sheisprepared to
buy or sell on behalf of clients

book inventory /'buk ,invont(a)ri/ noun
the number of stock items recorded in
accounts, which is verified by a physical
count

bookkeeper /'buk ki:pa/ noun a person
who keeps the financia records of a com-
pany or an organisation

bookkeeping /'buk kiipmg/ noun the
work of keeping the financia records of a
company or an organisation

bookkeeping barter  /'bukkiipip
,ba:ta/ noun the direct exchange of goods
between two parties without the use of
money as a medium, but using monetary
measures to record the transaction
bookkeeping transaction /'bukki:pip
traen,zek[on/ noun a transaction which
involves changes to a company’s books of
accounts, but does not alter the value of the
company in any way, e.g. theissue of bonus
shares

book of account /buk ov o'kavunt/
noun an account book, abook which records
financial transactions

book of prime entry /,buk ov ,praim
'entri/, book of original entry noun a
chronological record of abusiness'stransac-
tions arranged according to type, e.g., cash
or sales. The books are then used to generate
entries in a double-entry bookkeeping sys-
tem.

book sales /'buk seilz/ plural noun sales
as recorded in the sales book

book value /'buk ,veelju:/ noun the value
of an asset asrecorded in the company’sbal -
ance sheet

book value per share /'buk ,velju: pa
.Jeal noun a company’s own assessment of
thevalue of its shares, which may differ con-
siderably from the market value
boom /buim/ noun atimewhen sales, pro-
duction or business activity areincreasing O
a period of economic boom O the boom of
the 1990s
booming /'buimiy/ adjective expanding
or becoming prosperous O a booming indus-
try or company O Technology is a booming
sector of the economy.
boost /bu:st/ noun help given to increase
something O This publicity will give salesa
boost. © The government hopes to give a
boost to industrial development. m verb to
make something increase © We expect our
publicity campaign to boost sales by 25%. O
The company hopes to boost its market
share. O Incentive schemes are boosting
production.
‘...the company expects to boost turnover
this year to FFr 16bn from FFr 13.6bn last
year' [Financial Times|
BOP abbreviation balance of payments
border tax adjustment /'bo:do teks o
,dzastmont/ noun a deduction of indirect
tax paid on goods being exported or imposi-
tion of loca indirect tax on goods being
imported
borrow /'borou/ verb 1. to take money
from someone for a time, possibly paying
interest for it, and repaying it at the end of
the period O She borrowed £1,000 from the
bank. © The company had to borrow heavily
to repay its debts. © They borrowed £25,000
against the security of the factory. 2. to buy
at spot prices and sell forward at the same
time
borrower /'boroua/ noun a person who
borrows O Borrowers from the bank pay
12% interest.
borrowing /'borauiy/ noun the act of bor-
rowing money O The new factory was
financed by bank borrowing.
‘...wetend to think of building societiesas
having the best borrowing rates and indeed
many do offer excellent terms’ [Financial
Times)]
borrowing costs /'borouiy kosts/ plural
noun the interest and other charges paid on
money borrowed
borrowing power ['borouiy ,pauve/
noun the amount of money which a com-
pany can borrow
borrowings /'borouvinz/ plural noun
money borrowed O The company’s borrow-
ings have doubled.



bottleneck

bottleneck /'bot(s)Inek/ noun a situation
which occurs when one section of an opera-
tion cannot cope with the amount of work it
has to do, which slows down the later stages
of the operation and business activity in gen-
eral O a bottleneck in the supply system O
There are serious bottlenecks in the produc-
tion line.

bottleneck activity /'bot(e)lnek ak
.trviti/ noun any business activity for which
the work involved equals or exceeds the
income generated

bottom /'botom/ verb to reach the lowest
point o the market has bottomed out the
market has reached the lowest point and
does not seem likely to fall further

bottom line /botom 'lain/ noun 1. the
last line on a balance sheet indicating profit
or loss o the bossisinterested only in the
bottom line heisonly interested in the final
profit 2. the final decision on amatter © The
bottom line was that the work had to com-
pleted within budget.

bottom-up budgeting /botom 'Ap
,badzitig/ noun same as participative
budgeting

bought day book /,bo:t 'der ,buk/ noun
a book used to record purchases made on
credit

bought ledger /'bo:t ,led3a/ noun abook
in which purchases are recorded

bought ledger clerk /boit 'ledzs
kla:k/ noun an office employee who deals
with the bought ledger or the sales ledger

bounce /bauns/ verb (of a cheque) to be
returned by the bank to the person who has
tried to cash it, because there is not enough
money in the payer’s account to pay it © She
paid for the car with a cheque that bounced.

B/P abbreviation bills payable
B/R abbreviation bills receivable

bracket /'brakit/ noun agroup of itemsor
peopletaken together o sheisin thetop tax
bracket she pays the highest level of tax

branch accounting /'braintf o
Jkavuntig/ noun the fact of operating sepa-
rate accounting systemsfor each department
of an organisation

branch accounts /bra:ntf o'kaunts/
plural noun accounts showing transactions
belonging to the branches of a large organi-
sation, i.e., between a branch and other
branches or its head office, or other compa-
nies outside the organisation

breach /bri:tf/ noun afailure to carry out
the terms of an agreement

breach of contract /briitf ov
'kontraekt/ noun the falure to do some-
thing which has been agreed in a contract

breach of trust /,bri:t[ ov 'trast/ noun a
situation where a person does not act cor-
rectly or honestly when people expect him
or her to

break /breik/ noun 1. a pause between
periods of work © She keyboarded for two
hourswithout a break. 2. asharp fall in share
pricesm verb 1. tofail to carry out the duties
of acontract © The company has broken the
contract or the agreement by selling at a
lower price. 2. to cancel a contract O The
company is hoping to be able to break the
contract. (NOTE: [all verb senses] breaking
— broke — has broken)

break down /,breik 'davn/ phrasal verb 1.
to stop working because of mechanical fail-
ure O The fax machine has broken down. 2.
to stop © Negotiations broke down after six
hours. 3. to show al theitemsin atotal list
of costs or expenditure © We broke the ex-
penditure down into fixed and variable
costs.

break even /breik 'izv(e)n/ verb to bal-
ance costs and receipts, so as to make nei-
ther a profit nor a loss O Last year the
company only just broke even. © We broke
even in our first two months of trading.
break up /,breik 'Ap/ phrasal verb to split
something large into small sections © The
company was broken up and separate divi-
sions sold off.

breakages /'breikidziz/ plural noun
breaking of items O Customers are expected
to pay for breakages.

breakdown /'breikdaun/ noun 1. an act
of stopping working because of mechanical
failure © We cannot communicate with our
Nigerian office because of the breakdown of
the telephone lines. 2. an act of stopping
talking O a breakdown in wage negotiations
3. an act of showing details item by item O
Give me a breakdown of investment costs.

break-even / breik 'izv(e)n/ noun asitua-
tion where thereis neither a profit nor aloss
break-even analysis /breik 'irv(o)n o
,naelasis/ noun 1. the analysis of fixed and
variable costs and sales that determines at
what level of production the break-even
point will be reached © The break-even
analysis showed that the company will only
break even if it sellsat least 1,000 bicyclesa
month. 2. a method of showing the point at
which a company’s income from sales will
be equal to its production costs so that it nei-
ther makes a profit nor makes a loss (NOTE:



budget account

Break-even analysis is usually shown in the
form of a chart and can be used to help
companies make decisions, set prices for
their products, and work out the effects of
changes in production or sales volume on
their costs and profits.)

break-even chart /'breik ,izv(o)n t[a:t/
noun a chart showing the point at which a
company breaks even as the intersection
between a line plotting total revenue and a
line plotting total cost

break-even point /'breik,i:v(o)n ,point/
noun the point or level of financia activity
at which expenditure equals income, or the
vaue of an investment equalsits cost so that
the result is neither a profit nor a loss.
Abbreviation BEP

break-even sales /'breik ,i:v(o)n ,seilz/
plural noun alevel of salesthat neither gen-
erates profit nor incurs loss

break-out /'breik aut/ noun a movement
of a share price above or below its previous
trading level

break-up value /'breik Ap ,valju:/ noun
1. thevalue of the material of afixed asset O
What would the break-up value of our old
machinery be? 2. the value of various parts
of acompany taken separately

bribe /braib/ noun money given secretly
and usually illegally to someonein authority
to get them to help O The minister was dis-
missed for taking a bribe.
bricks-and-mortar /briks on 'mo:ta/
adjective referring to the fixed assets of a
company, especialy its buildings

bridge finance /'brid3 famans/ noun
loans to cover short-term needs

bridging loan /'bridzig loun/ noun 1. a
short-term loan to help someone buy a new
house when the old one has not yet been sold
2. ashort-term loan made to acompany, e.g.
to help in a cash-flow crisis or to fund com-
pany restructuring (NoTE: [all senses] The
US term is bridge loan.)

bring down /,brig 'daun/ phrasal verb to
reduce O Petrol companies have brought
down the price of oil.

bring forward /,brig 'forwod/ phrasal verb
1. to make something take place earlier O to
bring forward the date of repayment © The
date of the next meeting has been brought
forward to March. 2. to take an account bal-
ance from the end of the previous period as
the starting point for the current period ©
Balance brought forward: £365.15

bring in /,brip 'in/ phrasal verb to earn an
amount of interest O The shares bring in a
small amount.

British  Accounting Association
/britif 9'kavuntip 9,squsierf(9)n/ an
organisation whose aim is to promote
accounting education and research in the
United Kingdom. F. Abbreviation BAA
broker /'brauka/ noun adealer who actsas
amiddleman between a buyer and a seller
brokerage /'broukarids/ noun 1. same as
broker’s commission 2. same as broking
brokerage firm /'broukoridz f3:m/, bro-
kerage house /'broukorid3 hauvs/ noun a
firm which buys and sells shares for clients
broker-dealer /brouks 'di:lo/ noun a
dealer who buys shares and holds them for
resale, and also deals on behalf of investor
clients
broker's commission /brovkoz ko
'mif(a)n/ noun the payment to a broker for
adeal which he or she has carried out. Also
called brokerage (NoTE: Formerly, the com-
mission charged by brokers on the London
Stock Exchange was fixed, but since 1986,
commissions have been variable.)
broking /'broukig/ noun the business of
dealing in stocks and shares
brought down /bro:t 'deeun/, brought
forward /,bro:t 'forwad/ adjective used to
describe the balance in an account from the
previous period when it is taken as the start-
ing point for the current period © balance
brought down or forward: £365.15 Abbrevi-
ation b/d, b/f
B/S abbreviation balance sheet
B shares /'bi: feaz/ plural noun ordinary
shares with special voting rights, often
owned by the founder of a company and his
or her family. See Comment at A shares
buck /bak/ noun US adollar (informal)
budget /'badzit/ noun 1. a plan of
expected spending and income for a period
of time O to draw up a budget for salaries
for the coming year O \WWe have agreed on the
budgets for next year. 2. o the Budget the
annual plan of taxes and government spend-
ing O The minister put forward a budget
aimed at boosting the economy. m verb to
plan probable income and expenditure © We
are budgeting for $10,000 of sales next year.
‘...he budgeted for further growth of
150,000 jobs (or 2.5 per cent) in the cur-
;Iegi financial year’ [Sydney Morning Her-

‘...the Federal government’s budget tar-
gets for employment and growth are
within reach according to the latest fig-
ures' [Australian Financial Review]
budget account /'bad3zit 9,kaunt/ noun
a bank account where you plan income and



budgetary

expenditure to allow for periods when
expenditure is high, by paying a set amount
each month

budgetary /'bad3it(o)ri/ adjective refer-
ring to a budget

budgetary control /badzit(e)ri kon
'troul/ noun controlled spending according
to aplanned budget

budgetary policy /,bad3zit(e)ri 'polisi/
noun the policy of planning income and
expenditure

budgetary requirements /,badzit(a)ri
ri'kwaromoantz/ plural noun the rate of
spending or income required to meet the
budget forecasts

budgetary slack /badzit(e)ri 'slek/
noun a deliberate underestimation of
income and overestimation of costs,
designed to alow for budgetary emergen-
ciesor to maketargetsmore easily attainable
budget centre /bad3zit 'senta/ noun a
part of an organisation for which a separate
budget is prepared

budget committee /'badzit ko,miti/
noun the group within an organisation
responsible for drawing up budgets that
meet departmental requirements, ensuring
they comply with policy, and then submit-
ting them to the board of directors

budget control /'badzit kon,traul/ noun
the monitoring of a company’s actua per-
formance against its expected performance
as detailed in a budget plan

Budget Day /'bad3zit der/ noun the day
when the Chancellor of the Excheguer
presents the budget to Parliament. This is
usualy in March, but with an advance
budget statement in November.

budget deficit /'badzit ,defisit/ noun 1.
a deficit in a country’s planned budget,
where income from taxation will not be suf-
ficient to pay for the government’s expendi-
ture 2. adeficit in persona finances where a
household will borrow to finance large pur-
chases which cannot be made out of income
alone

budget department /'badzit dr
,pa:tmoant/ noun a department in a large
store which sells cheaper goods

budget director /'badzit darrekto/
noun the person in an organisation who is
responsible for running the budget system
budgeted balance sheet /badzitid
'beelons | [irt/ noun a statement of com-
pany’s estimated financial position at the
end of abudgetary year

budgeted capacity /badzitid ko
'pesiti/ noun an organisation’s available

output level for abudget period according to
the budget. It may be expressed in different
ways, e.g., in machine hours or standard
hours.

budgeted income statement
/,badzitid 'inkam stertmont/ noun a
statement of a company’s expected net
income in a budgetary period

budgeted revenue /,badzitid
'revanju:/ noun the income that an organi-
sation expects to receive in a budget period
according to the budget

budget information /'bad3it
Jnfomerf(a)n/ noun information about a
company’s expected future levels of income
and expenditure

budgeting /'bad3zitig/ noun the prepara-
tion of budgets to help plan expenditure and
income

budgeting models /'bad31tiy
.mod(9)1z/ plural noun mathematical mod-
els used in the planning of a budget and
designed to generate a profit

budget lapsing /'bad3zit \lepsig/ noun
withdrawal by an authority of the unspent
portion of an organization's budget allow-
ance at the time the budget period expires
budget manual /'bad3it ,manjual/
noun a handbook or set of documents that
detail budgetary procedure for acompany or
organisation

budget period /'bad3zit ,proriod/ noun a
period of time covered by a budget

budget planning calendar /'badzit
,pleeniy kaelinds/ noun a schedule show-
ing plans for the preparation of an organisa-
tion's master budget and the departmental
budgets that depend on it, which usualy
takes several months

budget report /'bad3it r1,po:t/ noun a
report that compares a company’s actual
performance with its budgeted performance
for agiven period

budget surplus /,bad3it 's3:plos/ noun
asituation where there is more revenue than
was planned for in the budget

budget variance /'badzit ,veorions/
noun the difference between the cost as esti-
mated for a budget and the actual cost
buffer stocks /'bafa stoks/ plural noun
stocks of acommodity bought by an interna-
tional body when prices arelow and held for
resale at atime when prices have risen, with
the intention of reducing sharp fluctuations
in world prices of the commodity

build into /'bild ,intu:/ phrasal verb to in-
clude something in something which is be-
ing set up O You must build all the forecasts



business expenses

into the budget.

build up /,bild 'ap/ phrasal verb 1. to create
something by adding pieces together © She
bought several shoe shops and gradually
built up a chain. 2. to expand something
gradually © to build up a profitable business
O to build up a team of sales representatives

building and loan association
/,bildig an 'loun 9,sausierf(a)n/ noun US
same as building society

building society /'bildiy so,sarati/ noun
a financia institution which accepts and
pays interest on deposits, and lends money
to people who are buying property against
the security of the property which is being
bought © We put our savings into a building
society or into a building society account. O
| have an account with the Nationwide
Building Society. O | saw the building soci-
ety manager to ask for a mortgage. (NOTE:
The US term is savings and loan.)

buildup /'bildap/ noun a gradual increase
O a buildup in sales or a sales buildup O
There has been a buildup of complaints
about customer service,

built-in obsolescence /'bilt i pbso
Jles(9)ns/ noun a method of ensuring con-
tinuing sales of a product by making it in
such away that it will soon become obsolete
bulk buying /,balk 'barig/ noun the act of
buying large quantities of goods at low
prices

bullet bond /'bulit bond/ noun US a
Eurobond which isonly redeemed whenitis
mature (NOTE: Bullet bonds are used in pay-
ments between central banks and also act
as currency backing.)

Bulletin des Annonces Légales
Obligatoires /,buloten deiz &,nons ler
,g&l ,pblige'twa:/ noun in France, an offi-
cial bulletin in which companies make for-
mal announcements to shareholders as
required by law. Abbreviation BALO

bullet loan /'bulit loun/ noun US aloan
which isrepaid in a single payment
bullion /'bulian/ noun agold or silver bars
O A shipment of gold bullion was stolen
fromthe security van. © The price of bullion
isfixed daily.

bumping /'bampig/ noun US a lay-off
procedure that alows an employee with
greater seniority to displace a more junior
employee O The economic recession led to
extensive bumping in companies where only
the most qualified were retained for some
jobs. © The trade unions strongly objected
to bumping practices since they considered

that many employees were being laid off
unfairly.

Bundesfinanzhof /,bundazf1
'nentshof/ noun the German Federa
Finance Court

business /'biznis/ noun 1. work in buy-
ing, selling, or doing other things to make a
profit © We do a lot of business with Japan.
O Businessis slow. © We did more business
in the week before Christmas than we usu-
ally do in a month. © What's your line of
business? 2. a commercial company © He
ownsasmall car repair business. © Sheruns
a business fromher home. O | set upin busi-
ness as an insurance broker. 3. the affairs
discussed O The main business of the meet-
ing was finished by 3 p.m.

Business Accounting Deliberation
Council /biznis 9 kavntiy di,liba
're1f(9)n ,kaovns(a)l/ noun in Japan, acom-
mittee controlled by the Ministry of Finance
that is responsible for drawing up regula-
tions regarding the consolidated financial
statements of listed companies

business address /'biznis 9,dres/ noun
the details of number, street, and city or
town where a company is located

business angel /'biznis ,emd3al/ noun
a wesalthy entrepreneuria individua who
invests money, usualy less money than a
venture capitalist, in acompany in return for
equity and some control in that company
business angel network /'biznis
.emd3al ,netws:k/ noun a regiona net-
work of business angels

business centre /'biznis ,senta/ noun
the part of a town where the main banks,
shops and offices are located

business combination  /biznis
Jkombr'nerf(s)n/ noun the process in
which one or more businesses become sub-
sidiaries of another business

business cycle /'biznis saik(a)l/ noun
the period during which trade expands,
slows down and then expands again. Also
called trade cycle

business day /'biznis der/ noun aweek-
day when banks and stock exchanges are
open for business

business entity concept /biznis
‘entrti konsept/ noun the concept that
financial accounting information relates
only to the activities of the business and not
to the activities of its owner(s)

business expenses [/'biznis 1k
,spensiz/ plural noun money spent on run-
ning a business, not on stock or assets



business hours

business hours /'biznis ,avoz/ plural
noun the time when a business is open, usu-
ally 9.00 am. to 5.30 p.m.

business intelligence /'biznis 1
.telidz(a)ns/ noun information that may be
useful to a business when it is planning its
strategy
‘...asystem that enables its employees to
use cell phones to access the consulting
firm's business information database.’
[InformationWeek]

business name /'biznis neim/ noun a
name used by a company for trading pur-
poses

business plan /'biznis plen/ noun a
document drawn up to show how a business
is planned to work, with cash flow forecasts,
sales forecasts, etc., often used when trying
to raise a loan, or when setting up a new
business

business property relief /'biznis
.propati r1,lizf/ noun in the United King-
dom, a reduction in the amount liable to
inheritance tax on certain types of business
property

business ratepayer /'biznis rertpero/
noun a business which pays local taxeson a
shop, office, factory, etc.

business rates /'biznis rerts/ plural
noun in the United Kingdom, a tax on busi-
nesses calculated on the value of the prop-
erty occupied. Although the rate of tax is set
by central government, the tax is collected
the local authority.

business review /'biznis r1,vju:/ noun a
report on business carried out over the past
year. It forms part of the directors’ report.

business segment /'biznis ;segmont/
noun a section of a company which can be
distinguished from the rest of the company
by its own revenue and expenditure

business transaction /'biznis tran
,zaek fan/ noun an act of buying or selling

business travel / biznis 'treev(s)l/ noun
travel costs incurred in the course of work,
as opposed to private travel or daily travel to
your usual place of work

buy /bay/ verb to get something by paying
money O to buy wholesale and sell retail ©
to buy for cash © She bought 10,000 shares.
O The company has been bought by its lead-
ing supplier. (NOTE: buying — bought)

buy back /,bar 'beek/ phrasal verb to buy
something which you sold earlier © Shesold
the shop last year and is now trying to buy it

back.

buy in /,bar 'in/ phrasal verb 1. (of a seller
at an auction) to buy the thing which you are
trying to sell because no one will pay the
price you want 2. to buy stock to cover apo-
sition 3. (of a company) to buy its own
shares

buyback /'barbak/ noun 1. atype of loan
agreement to repurchase bonds or securities
at alater date for the same price as they are
being sold 2. an international trading agree-
ment where a company builds afactory in a
foreign country and agreesto buy all its pro-
duction
‘...the corporate sector also continued to
return cash to shareholders in the form of
buy-backs, while raising little money in
the form of new or rights issues’ [Finan-
cial Times)
buyer /'bara/ noun 1. aperson who buys 2.
aperson who buys stock on behalf of atrad-
ing organisation for resale or for usein pro-
duction

buyer’s market /'baroz ;ma:kit/ noun a
market where products are sold cheaply
because there are few people who want to
buy them. Opposite seller’s market

buying department /'banp dr
,pa:tmant/ noun the department in a com-
pany which buys raw materials or goods for
use in the company (NoTE: The US term is
purchasing department.)

buying power /'bary ,pavs/ noun an
assessment of an individua’s or organiza-
tion’sdisposableincome regarded as confer-
ring the power to make purchases © The
buying power of the dollar has fallen over
the last five years.

buyout /'baraut/ noun the purchase of a
controlling interest in a company
‘...we aso invest in companies whose
growth and profitability could be
improved by a management buyout’
[Times]
‘...in a norma leveraged buyout, the
acquirer raises money by borrowing
against the assets or cash flow of the target
company’ [Fortune]

bylaw /'bailo:/ noun arule made by alocal
authority or organisation, and not by central
government

by-product /'bar ,prodakt/ noun a sec-
ondary product made as aresult of manufac-
turing amain product which can be sold for
profit



C

CA abbreviation chartered accountant
c/a abbreviation capital account
C/A abbreviation current account

calculate /'kaelkjulert/ verb 1. to find the
answer to a problem using numbers O The
bank clerk calculated the rate of exchange
for the dollar. 2. to estimate O | calculate
that we have six months’ stock I ft.

calculation /kealkju'lerf(s)n/ noun the
answer to a problem in mathematics O
According to my calculations, we have six
months' stock left. o we are £20,000 out in
our calculationswe have made amistakein
our calculations and arrived at a figure
which is £20,000 too much or too little

calendar variance /'kalinds ,vearions/
noun variance which occurs if a company
uses calendar months for the financia
accounts but uses the number of actual
working days to calculate overhead
expenses in the cost accounts

calendar year /kelinds 'jio/ noun a
year from the 1st January to 31st December

call /ka:1/ noun 1. ademand for repayment
of aloan by alender 2. ademand to pay for
new shares which then become paid up m
verb to ask for aloan to be repaid immedi-
ately

call in /,ko:l 'm/ phrasal verb 1. to visit O
Their sales representative called in twice
last week. 2. to ask for adebt to be paid
call up /,ko:l 'ap/ phrasal verb to ask for
share capital to be paid

callable bond / ko:lob(a)l 'bond/ noun a
bond which can be redeemed before it
matures

callable capital /ko:lab(a)l 'kaeprit(o)l/
noun the part of a company’s capital which
has not been called up

call account /'ko:l 9,kaunt/ noun atype
of current account where money can be
withdrawn without notice

call-back pay /'ko:l bek ,per/ noun pay
given to an employee who has been called

back to work after his or her usual working
hours
called up capital / ko:ld ap 'kaeprt(o)l/
noun share capital in a company which has
been called up. The share capital becomes
fully paid when all the authorised shares
have been called up.
‘...a circular to shareholders highlights
that the company’ s net assets as at August
1, amounted to £47.9 million — less than
half the com‘)any’ s called-up share capital
of £96.8 million. Accordingly, an EGM
has been called for October 7' [Times)
call-in pay /'ko:l 1 ,per/ noun payment
guaranteed to employees who report for
work even if thereis no work for them to do
O Call-in pay is often necessary to ensure
the attendance of employees where there is
at least the possibility of work needing to be
done.
call loan /'ka:l leun/ noun a bank loan
repayable at call
call money /'ko:l ;mani/ noun money
loaned for which repayment can be
demanded without notice. Also called
money at call, money on call
call option /'ko:l ,opfon/ noun an option
to buy sharesat afuture date and at a specific
price. Also called call
call price /'ko:l prais/ noun aprice to be
paid on redemption of a US bond
call provision /'ka:l pro,vi3(9)n/ noun a
clause that alows a bond to be redeemed
before its maturity date
call purchase /'ko:l \p3:tfis/, call sale
I'ka:l serl/ noun a transaction where the
seller or purchaser can fix the price for
future delivery
calls in arrear /ko:s m a'rro/ plural
noun money caled up for shares, but not
paid at the correct time and aspecia callsin
arrear account is set up to debit the sums
owing
Canadian Institute of Chartered
Accountants /ko,nerdion ,mstrtju:t ov
tfa:tad o'kauntants/ noun in Canada, the



cap

principal professional accountancy body
that is responsible for setting accounting
standards. Abbreviation CICA
cap /keep/ noun 1. an upper limit placed on
something, such as an interest rate. The
opposite, i.e. alower limit, is a ‘floor’). 2.
same as capitalisation (informal) O Last
year the total market cap of all the world's
gold companies fell from $71 billion to $46
billion. m verb to place an upper limit on
something O to cap a department’s budget
(NOTE: capping — capped)
CAPA noun alarge association of account-
ancy bodies that operate in Asia and the
Pacific Rim countries. Full form Confeder-
ation of Asian and Pacific Accountants
capacity /ka'paesiti/ noun 1. the amount
which can be produced, or the amount of
work which can be done O industrial or
manufacturing or production capacity 2. the
amount of space D to use up spareor excess
capacity to make use of time or space which
isnot fully used 3. ability © She has a par-
ticular capacity for detailed business deals
with overseas companies.

‘...analysts are increasingly convinced

that the industry simply has too much

capacity’ [Fortune]
capacity costs /ko'paesiti kosts/ plural
noun costs incurred to allow a company or
produce more goods or services, eg. the
purchase of machinery or buildings
capacity management /ko'paesiti
,meénidzmont/ noun management of the
cost of acompany’s unused capacity, which
does not rightly influence pricing
capacity requirements planning /ko
,pasiti r1,kwaromonts 'plaenin/ noun
planning that determines how much machin-
ery and equipment isneeded in order to meet
production targets
capacity usage variance /ko pasiti
'jursidz ,vearions/ noun the difference in
gain or loss in a given period compared to
budgeted expectations, caused because the
hours worked were longer or shorter than
planned
capacity variance /ko'pesiti ,vearions/
noun variance caused by the difference
between planned and actual hours worked
Caparo case /ka'pairou ,kers/ noun in
England, a court decision taken by the
House of Lords in 1990 that auditors owe a
duty of care to present (not prospective)
shareholders as abody but not asindividuals
CAPEX abbreviation capital expenditure
capital /'keepit(a)l/ noun 1. the money,
property, and assets used in a business O a

company with $10,000 capital or with a cap-
ital of $10,000 2. money owned by individ-
uals or companies, which they use for
investment

capital account /'kepit(s)l o kaunt/
noun 1. an account that states the value of
funds and assets invested in a business by
the owners or shareholders 2. the portion of
a country’s balance of payments that refers
to investments, rather than to the buying and
selling of merchandise 3. a statement of the
net worth of an organization at agiven time
capital adequacy 1 keeprt(a)l
'®dikwasi/, capital adequacy ratio
/ kaepit(a)l '&dikwasi reifiouv/ noun the
amount of money which a bank has to have
in the form of shareholders’ capital, shown
as a percentage of its assets. Also called
capital-to-asset ratio (NOTE: The amount
is internationally agreed at 8%.)

capital allowances /kapit(d)l o
'lavansiz/ plural noun the allowances based
on the value of fixed assets which may be
deducted from a company’s profits and so
reduce its tax liability

capital appreciation /kapit(s)l o
priifi'e1f(9)n/ noun same as appreciation
capital asset pricing model
/ kaepit(a)l ,eset 'praisig ,mod(a)l/ noun
an equation that shows the relationship
between expected risk and expected return
on an investment and serves as a model for
valuing risky securities. Abbreviation
CAPM

capital assets / kapit(o)l 'asets/ plural
noun the property, machines, and other
assets which a company owns and uses but
which it does not buy and sell as part of its
regular trade. Also called fixed assets
capital base /'kepit(d)l bers/ noun the
capital structure of a company (sharehold-
ers capital plus loans and retained profits)
used as a way of assessing the company’s
worth

capital bonus / kapit(s)l 'bounas/ noun
an extra payment by an insurance company
which is produced by a capital gain
capital budget/ kapit(a)l 'bad31t/ noun
a budget for planned purchases of fixed
assets during the next budget period
capital budgeting /keprt(d)l
'bad31tig/ noun the process of deciding on
specific investment projects, the amount of
expenditure to commit to them and how the
finance will be raised

capital commitments /kapit(d)l ko
'mitmoants/ plural noun expenditure on
assets which has been authorised by direc-



35

capitalism

tors, but not yet spent at the end of afinan-
cial period

capital consumption /kapit(s)l kon
'samp[(9)n/ noun in a given period, the
total depreciation of a national economy’s
fixed assets based on replacement costs
capital costs /kapit(o)l 'kosts/ plural
noun expenses on the purchase of fixed
assets

capital deepening /'keeprt (o)l
,dizpanipg/ noun increased investment of
capital in abusiness, without changing other
factors of production. Also called capital
widening

capital employed / kaepit(o)l im'plord/
noun an amount of capital consisting of
shareholders' funds plusthelong-term debts
of abusiness. » return on assets

capital equipment /kepit(d)l 1
'kwipmont/ noun eguipment which a fac-
tory or office uses to work

capital expenditure /keepit(d)l 1k
'spendit o/ noun money spent on fixed
assets such as property, machines and furni-
ture. Also called capital investment, capi-
tal outlay. Abbreviation CAPEX

capital expenditure budget
/ keprt(a)l 1k'spendit [o ,bad3z1t/ noun a
budget for planned purchases of fixed assets
during the budget period

capital flight / kaepit(a)l 'flart/ noun the
rapid movement of capital out of a country
because of lack of confidence in that coun-
try’seconomic futurein responseto political
unrest, war or other conditions. Also called
flight of capital

capital gain /kepit(a)l 'gemn/ noun an
amount of money made by selling a fixed
asset or certain other types of property, such
as shares, works of art, leases etc. Opposite
capital loss

capital gains expenses /keapit(s)l
'gemnz 1k, spensiz/ plural noun expenses
incurred in buying or selling assets, which
can be deducted when calculating a capital
gain or loss

capital gains tax /keaprit(s)l 'gemnz
teeks/ noun atax on the difference between
the gross acquisition cost and the net pro-
ceeds when an asset is sold. In the United
Kingdom, this tax also applies when assets
are given or exchanged, although each indi-
vidual has an annual capital gainstax alow-
ance that exempts gains within that tax year
below a stated level. In addition, certain
assets may be exempt, e.g., a person’s prin-
cipal private residence and transfers of
assets between spouses. Abbreviation CGT

capital goods /'kaprt(a)l gudz/ plural
noun machinery, buildings, and raw materi-
aswhich are used to make other goods

capital inflow / kepit(a)l 'inflov/ noun
the movement of capital into a country by
buying shares in companies, buying whole
companies or other forms of investment
capital-intensive industry / keprit(a)l
m'tensrv indoastri/ noun an industry
which needs a large amount of capital
investment in plant to make it work

capital investment /keaprt(s)l m
'vestmoant/ noun same as capital expendi-
ture

capital investment appraisal
/ keprit(a)l i, vestmont o'preiz(a)l/ noun
an analysis of the future profitability of cap-
ital purchases as an aid to good management
capitalisation /kepit(a)lar'zerf(s)n/,
capitalization noun the value of acompany
calculated by multiplying the price of its
shares on the stock exchange by the number
of shares issued. Also called market capi-
talisation

‘...she aimed to double the company’'s

market capitalization’ [Fortune]
capitalisation issue  /kapitolar
'ze1f(9)n ,1fui/ noun same asbonus issue

capitalisation of costs
1 kaepit(a)laizerf(a)n av 'kosts/ noun the
act of including costs usually charged to the
profit and loss account in the balance sheet.
The effect is that profits are higher than if
such costs are matched with revenues in the
same accounting period.

capitalisation of earnings
/ kepitolaizeif(a)n ov 'sininz/ noun a
method of valuing a business according to
its expected future profits
capitalise [/'kepit(o)larz/, capitalize
verb 1. to invest money in a working com-
pany o the company is capitalised at
£10,000 the company has a working capital
of £10,000 2. to convert reserves or assets
into capital
‘...atitslast traded price the bank was cap-
italized at around $1.05 billion with 60 per
cent in the hands of the family’ [South
China Morning Post]
capitalise on phrasal verb to make a profit
from O We are seeking to capitalise on our
market position.
capitalism /'kaprt(a)liz(e)m/ noun the
economic system in which each person has
the right to invest money, to work in busi-
ness, and to buy and sell, with no restrictions
from the state
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capitalist /'kaprt(o)list/ adjective work-
ing according to the principles of capitalism
O the capitalist system O the capitalist coun-
triesor world

capitalist economy /kepit(o)list 1
'konami/ noun an economy in which each
person hastheright to invest money, to work
in business, and to buy and sell, with no
restrictions from the state

capital lease /'kaprt(d)l lizs/ noun a
lease that gives the lessee substantial prop-
erty rights

capital levy / kaprt(a)l 'levi/ noun atax
on the value of a person’s property and pos-
sessions

capital loss / kapit(d)l 'los/ noun aloss
made by selling assets. Opposite capital
gain

capital maintenance concept
/ kaepit(a)l 'meintanans ,konsept/ noun a
concept used to determine the definition of
profit, that provides the basis for different
systems of inflation accounting

capital market /keepit(e)l 'ma:kit/
noun an international market where money
can be raised for investment in a business
capital outlay /kepit(a)l 'avtler/ noun
same as capital expenditure

capital profit / kepit(s)l 'profit/ noun a
profit made by selling an asset

capital project /keepit(a)l 'prodzekt/
noun a large-scale and complex project,
often involving construction or engineering
work, in which an organisation spends part
of itsfinancial resources on creating capac-
ity for production

capital ratio /'keepit(a)l ,rerfiou/ noun
same as capital adequacy

capital rationing I'keepit(a)l
Jref(a)nig/ noun restrictions on capita
investment, the result either of the internal
imposition of a budget ceiling or of external
limitations such as the fact that additional
borrowing is not available

capital reconstruction /kepit(a)l
rizkon'strakfon/ noun the act of putting a
company into voluntary liquidation and then
selling its assets to another company with
the same name and same shareholders, but
with alarger capital base

capital redemption reserve
/ kaepit(a)l ri'dempfaon r1,z3:v/ noun an
account required to prevent a reduction in
capital, where a company purchases or
redeems its own shares out of distributable
profits

capital reorganisation /keprt(o)l ri:
,oigonar'zerf(9)n/ noun the process of

changing the capital structure of a company
by amalgamating or dividing existing shares
to form shares of a higher or lower nomina
value

capital reserves /kapit(o)l rr'zaivz/
plural noun 1. money from profits, which
forms part of the capital of a company and
can be used for distribution to shareholders
only when a company is wound up. Also
caled undistributable reserves 2. the
share capital of a company which comes
from selling assets and not from their usual
trading

capital shares /kepit(a)l 'feoaz/ plural
noun (on the Stock Exchange) shares in a
unit trust which rise in value as the capital
value of the units rises, but do not receive
any income (NOTE: The other form of shares
in a split-level investment trust are income
shares, which receive income from the
investments, but do not rise in value.)
capital stock /'kepit(a)l stok/ noun 1.
the amount of money raised by a company
through the sale of shares, entitling holders
to dividends, some rights of ownership and
other benefits 2. the face value of the share
capital that a company issues

capital structure /,keepit(o)l 'strakt o/
noun the relative proportions of equity capi-
tal and debt capital within a company’s bal-
ance sheet

capital surplus [/'kapit(d)l ,s3:plos/
noun the total value of sharesin a company
that exceeds the par value

capital tax /'kaepit(s)l teeks/ noun a tax
levied on the capital owned by a company,
rather than on its spending. ¢ capital gains
tax

capital-to-asset ratio /kaepit(o)l tu
'set reifiou/, capital/asset ratio noun
same as capital adequacy

capital transactions /kepit(a)l tren
'z&ek [(9)nz/ plural noun transactions affect-
ing non-current items such as fixed assets,
long-term debt or share capital, rather than
revenue transactions

capital transfer tax /kepit(o)l
'treensfa: taks/ noun in the United King-
dom, atax on the transfer of assets that was
replaced in 1986 by inheritance tax

capital turnover ratio /kepit(o)l
't3inouvo rerfiou/ noun turnover divided
by average capital during the year

capital widening I'kaeprt(a)l
,waid(e)niy/ noun same as capital deep-
ening

CAPM abbreviation capital asset pricing
model



cash budget

capped floating rate note /kept
'floutiy rert ,nout/ noun a floating rate
note which has an agreed maximum rate
captive market / keptiv 'ma:kit/ noun
amarket where one supplier hasamonopoly
and the buyer has no choice over the product
which he or she must purchase

carriage /'karids/ noun the transporting
of goods from one place to another O to pay
for carriage

carriage forward /keridz 'forwoad/
noun a deal where the customer pays for
transporting the goods

carriage free / keridsz 'friz/ noun a deal
where the customer does not pay for the
shipping

carriage inwards /keridz 'mwadz/
noun delivery expensesincurred through the
purchase of goods

carriage outwards / keridsz 'astwadz/
noun delivery expensesincurred through the
sale of goods

carriage paid /keridz 'perd/ noun a
deal where the seller has paid for the ship-
ping

carry /'keeri/ noun the cost of borrowing to
finance a deal

carry back /keri 'baek/ phrasal verb to
take back to an earlier accounting period
carry down / keri 'davn/, carry forward
/ keeri 'forwad/ phrasal verb to take an ac-
count balance at the end of the current peri-
od as the starting point for the next period
carry forward / keeri 'forwad/ phrasal verb
to take an account balance at the end of the
current period or page as the starting point
for the next period or page

carrying cost /'karimy kost/ noun any
expense associated with holding stock for a
given period, e.g., from the time of delivery
to the time of dispatch. Carrying costs will
include storage and insurance.

carrying value /'keritg ,veelju:/ noun
same asbook value

carry-over /'kari ,ouva/ noun the stock of
acommodity held at the beginning of a new
financial year

cartel /ka:'tel/ noun agroup of companies
which try to fix the price or to regulate the
supply of a product so that they can make
more profit

cash /ka[/ noun 1. money in the form of
coinsor notes 2. the using of money in coins
or notes m verb o to cash a cheque to
exchange a cheque for cash

cash in / ke[ 'n/ phrasal verb to sell
shares or other property for cash

cash in on / k& 'iIn ,on/ phrasal verb to

profit from © The company is cashing in on
the interest in computer games.
cash out phrasal verb US sasmeascash up
cash up / ka[ 'ap/ phrasal verb to add up
the cash in ashop at the end of the day
cashable /'ke [ob(a)l/ adjective able to be
cashed O A crossed cheque is not cashable
at any bank.
cash account /'kaf o kaunt/ noun an
account which records the money which is
received and spent
cash accounting / kaf o'kauntig/ noun
1. an accounting method in which receipts
and expenses are recorded in the accounting
booksin the period when they actually occur
2. in the United Kingdom, a system for
Value Added Tax that enables the tax payer
to account for tax paid and received during a
given period, thus allowing automatic relief
for bad debts
cash advance /kaJ ad'va:ns/ noun a
loan in cash against a future payment
cash and carry / ka on 'keeri/ noun 1.
a large store selling goods at low prices,
where the customer pays cash and takes the
goods away immediately O We get our sup-
pliesevery morning fromthe cash and carry.
2. the activity of buying a commodity for
cash and selling the same commodity on the
futures market
‘...the small independent retailer who
stocks up using cash and carries could be
hit hard by the loss of footfall associated
with any increasein smuggled goods' [The
Grocer]
cash at bank / kaf ot 'bepk/ noun the
total amount of money held at the bank by an
individual or company
cashback /'kabaek/ noun adiscount sys-
tem where a purchaser receives a cash dis-
count on the completion of the purchase
‘... he mentioned BellSouth’s DSL offer
of $75 a month, plus a one-month cash-
back rebate.” [BusinessWeek]
cash balance /'ka ,balons/ noun abal-
ance that represents cash alone, as distinct
from a balance that includes money owed
but as yet unpaid
cash basis /'ka[ ,bersis/ noun a method
of preparing the accounts of a business,
where receipts and payments are shown at
the time when they are made, as opposed to
showing debts or credits which are outstand-
ing at the end of the accounting period. Also
called receipts and payments basis
cash budget /'kaef ,bad3zit/ noun aplan
of cash income and expenditure. Also called
cash-flow budget



cash card

cash card /'ka ka:d/ noun aplastic card
used to obtain money from a cash dispenser
cash cow /'kee[ kav/ noun a product or
subsidiary company that consistently gener-
ates good profits but does not provide
growth

cash discount / ke 'diskaunt/ noun a
discount given for payment in cash. Also
caled discount for cash

cash dispenser /'’ka | di,spensa/ noun a
machine which gives out money when a spe-
cia card isinserted and instructions given
cash dividend / ka[ 'dividend/ noun a
dividend paid in cash, as opposed to a divi-
dend in the form of bonus shares

cash economy / ka| 1'kpnomi/ noun a
black economy, where goods and services
are paid for in cash, and therefore not
declared for tax

cash equivalent /kaf r'kwivalont/
noun 1. an amount of money that can be
realised immediately by selling an asset 2. a
safe and highly liquid financial instrument
such asa Treasury hill

cash equivalents /kaf r'’kwivalonts/
noun short-term investments that can be
converted into cash immediately and that are
subject to only alimited risk. There is usu-
aly a limit on their duration, eg., three
months.

cash float /'ke[ flaut/ noun cash put into
the cash box at the beginning of the day or
week to allow change to be given to custom-
ers

cash flow /'ke[ flou/ noun cash which
comes into a company from sales (cash
inflow) or the money which goes out in pur-
chases or overhead expenditure (cash out-
flow)

cash-flow accounting /'ke[ flov o
Jkavuntig/ noun the practice of measuring
thefinancial activities of acompany interms
of cash receipts and payments, without
recording accruals, prepayments, debtors,
creditors and stocks

cash-flow budget /'ke[ flou ,bad3zit/
noun same as cash budget

cash-flow  forecast /'kaf flou
forka:st/ noun aforecast of when cash will
be received or paid out

cash-flow ratio /'kef flou reifiou/
noun aratio that showsthe level of cashina
business in relation to other assets and the
use of cash in the activities of the business
cash-flow risk /'ke] flou ,risk/ noun the
risk that a company’s available cash will not
be sufficient to meet itsfinancial obligations

cash-flow statement /'kaf flou
,stertmant/ noun a record of a company’s
cash inflows and cash outflows over a spe-
cific period of time, typically ayear
cash-flow-to-total-debt ratio / ke[
flou to 'det rerfiou/ noun aratio that indi-
cates a company’s ability to pay its debts,
often used as an indicator of bankruptcy
cash fraction / ke[ 'frekfon/ noun a
small amount of cash paid to a shareholder
to make up the full amount of part of ashare
which has been alocated in a share split
cash-generating unit I'kee[
,dzenarertin ,juinit/ noun the smallest
identifiable group of assets that generates
cash inflows and outflows that can be meas-
ured

cashier /ka'[1a/ noun 1. a person who
takes money from customers in a shop or
who dealswith the money that has been paid
2. a person who deals with customers in a
bank and takes or gives cash at the counter

cashier’s check /ke,[1oz 'tfek/ noun
US abank’sown cheque, drawn onitself and
signed by a cashier or other bank official

cash inflow / ke[ 'inflou/ noun receipts
of cash or cheques

cash items /'ka[ ,artomz/ plural noun
goods sold for cash

cashless society /keaflos so'saroti/
noun a society where no one uses cash, all
purchases being made by credit cards,
charge cards, cheques or direct transfer from
one account to another

cash limit /'kae Jlimit/ noun 1. a fixed
amount of money which can be spent during
some period 2. a maximum amount some-
one can withdraw from an ATM using acash
card

cash offer /'ke[ ,ofa/ noun an offer to
pay in cash, especially an offer to pay cash
when buying sharesin atakeover bid

cash outflow /kee[ ‘'aotflov/ noun
expenditure in cash or cheques

cash payment /'kaf permont/ noun
payment in cash

cash payments journal [/'kaf
,permonts ,d33:n(a)l/ noun achronologica
record of all the payments that have been
made from a company’s bank account
cash position /'kaf pa,zif(e)n/ noun a
state of the cash which a company currently
has available

cash price /'keef prars/ noun 1. alower
price or better terms which apply if the cus-
tomer pays cash 2. same as spot price
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cash purchase /'ke[ ,p3:tfis/ noun a
purchase made for cash

cash receipts journal /'ke[ r1,siits
,d33:n(a)l/ noun a chronological record of
al the receipts that have been paid into a
company’s bank account

cash register /'ke[ redzista/ noun a
machine which shows and adds the prices of
items bought, with a drawer for keeping the
cash received

cash reserves /'ke r1,z3:vz/ plural
noun a company’s reserves in cash deposits
or bills kept in case of urgent need © The
company was forced to fall back on its cash
reserves.

cash sale /'ke[ seil/ noun a transaction
paid for in cash

cash surrender value / ke[ so'rendo
,veelju:/ noun the amount of money that an
insurance company will pay a policyholder
who choosesto terminate apolicy beforethe
maturity date

cash terms /'kaf taimz/ plural noun
lower terms which apply if the customer
pays cash

cash-to-current-liabilities ratio / ke[
to karont lara'bilitiz reifiouv/ noun a
ratio that indicates a company’s ability to
pay its short-term debts, often used as an
indicator of liquidity

cash transaction /'ke[ tran,zekfon/
noun a transaction paid for in cash, as dis-
tinct from atransaction paid for by means of
atransfer of afinancial instrument

cash voucher /'ke[ ,vauvtfo/ noun a
piece of paper which can be exchanged for
cash O With every $20 of purchases, the cus-
tomer gets a cash voucher to the value of $2.
casting vote / ka:stiyg 'vout/ noun avote
used by the chairman in the case where the
votes for and against a proposal are equal ©
The chairman has the casting vote. © She
used her casting vote to block the motion.
casual labour /kazual 'letba/ noun
workers who are hired for a short period
casual work /'kazual waik/ noun work
where the employees are hired only for a
short period

casual worker / ke3zual 'w3:ka/ noun an
employee who can be hired for a short
period

CAT abbreviation certified accounting tech-
nician

CCA abbreviation current cost accounting
CCAB abbreviation Consultative Commit-
tee of Accountancy Bodies

CD abbreviation certificate of deposit

ceiling /'si:lig/ noun the highest point that
something can reach, e.g. the highest rate of
apay increase O to fix a ceiling for a budget
O Thereisa ceiling of $100,000 on deposits.
O Output reached its ceiling in June and has
since fallen back. © What ceiling has the
government put on wage increases this
year?

central bank /;sentral 'bank/ noun the
main government-controlled bank in acoun-
try, which controls that country’s financial
affairs by fixing main interest rates, issuing
currency, supervising the commercial banks
and trying to control the foreign exchange
rate

central bank discount rate /,sentral
bapk 'diskaunt rert/ noun the rate at
which a central bank discounts bills such as
Treasury bills

central bank intervention /sentrsl
bepk ,inta'venf(a)n/ noun an action by a
central bank to change base interest rates, to
impose exchange controls or to buy or sell
the country’s own currency in an attempt to
influence international money markets
central government /,sentral
'gav(9)nmant/ noun the main government
of a country as opposed to municipal, local,
provincial or state governments
centralise /'sentralaiz/ verb to organise
from a central point O All purchasing has
been centralised in our main office. © The
company has become very centralised, and
far more staff work at headquarters.
central purchasing /,sentral
'p3:tf1sin/ noun purchasing organised by a
central office for al branches of a company
centre /'senta/ noun adepartment, area or
function to which costs and/or revenues are
charged (NoTE: The US spelling is center.)
CEO abbreviation chief executive officer
certain annuity /s3:it(o)n o'njurrti/
noun an annuity which will be paid for a
specific number of years only

certificate /so'tifikot/ noun an officia
document carrying an official declaration by
someone, and signed by that person
certificated bankrupt /so tifikertid
'bapkrapt/ noun a bankrupt who has been
discharged from bankruptcy with a certifi-
cate to show that he or she was not at fault
certificate of approval /so,tifikot ov o
'pruzv(9)l/ noun a document showing that
an item has been approved officially
certificate of deposit /so,tifikat ov dr
'pozit/ noun adocument from abank show-
ing that money has been deposited at a guar-
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anteed interest rate for a certain period of
time. Abbreviation CD
‘...interest rates on certificates of deposit
may have little room to decline in August
as demand for funds from major ci ctiy banks
is likely to remain strong. After delaying
for months, banks are now expected to
issuealargevolumeof CDs. If banksissue
more CDs on the assumption that the offi-
cial discount rate reduction will be
delayed, it isvery likely that CD rates will
be ged for a longer period than
expected’ [Nikkei Weekly]
certificate of incorporation /so
tifikat av 1, ko:pa'rerf(a)n/ noun adocu-
ment issued by Companies House to show
that a company has been legally set up and
officialy registered
certificate of origin /sotifikat ov
'prid3in/ noun a document showing where
imported goods come from or were made

certificate of quality /so tifikot ov
'kwoliti/ noun a certificate showing the
grade of a soft commodity

certificate of registration /so,tifikot
ov redszi'streif(9)n/ noun a document
showing that an item has been registered

certificate to commence business
/s tifikot to ko,mens 'biznis/ noun a
document issued by the Registrar of Compa-
nies which alows a registered company to
trade

certified accountant /sa:itifaild o
'kauntant/ noun an accountant who has
passed the professional examinations and is
a member of the Association of Certified
Chartered Accountants (ACCA)

certified accounting technician
/,s3:itifaid 9, kaontig tek'nif(e)n/ noun a
person who has passed the first stage course
of the Association of Chartered Certified
Accountants (ACCA). Abbreviation CAT

certified cheque / sa:tifaid 't fek/ noun
acheque which abank saysis good and will
be paid out of money put aside from the
payer’s bank account

certified public accountant
/,s3:tifaid ,pablik o'kauntont/ noun US
same as chartered accountant

certify /'sa:tifar/ verb to make an official
declaration in writing O | certify that thisis
atrue copy. © Thedocumentiscertified asa
true copy. (NOTE: certifies — certifying —
certified)

cessation /se'serf(a)n/ noun the stopping
of an activity or work

cession /'sef(s)n/ noun the act of giving
up property to someone, especially a credi-
tor

CFO abbreviation chief financial officer
CGT abbreviation capita gains tax
CH abbreviation Companies House

chairman /'tfeomon/ noun 1. a person
who isin charge of ameeting © Mr Howard
was chairman or acted as chairman 2. aper-
son who presides over the board meetings of
a company O the chairman of the board or
the company chairman o the chairman’s
report, the chairman’s statement an
annual report from the chairman of a com-
pany to the shareholders

*...the corporation’ sentrepreneurial chair-
man seeks a dedicated but part-time presi-
dent. The new president will work athree-
day week’ [Globe and Mail (Toronto)]

Chamber of Commerce /,tfeimbor ov
'kpma3:s/ noun an organisation of local busi-
ness people who work together to promote
and protect common interest in trade

Chancellor of the Exchequer
/tfainsalor ov Oir 1ks'tfeka/ noun the
chief finance minister in the British govern-
ment (NOTE: The US term is Secretary of
the Treasury.)

change /tfemd3/ noun 1. money in coins
or small notes. » exchange o to give some-
one change for £10 to give someone coins
or notesin exchange for aten pound note 2.
money given back by the seller, when the
buyer can pay only with alarger note or coin
than the amount asked O She gave me the
wrong change. O You paid the £5.75 bill
with a £10 note, so you should have £4.25
change. 3. an ateration of the way some-
thing is done or of the way work is carried
out o change in accounting principles
using a method to state a company’s
accounts which is different from the method
used in the previous accounts. Thiswill have
to be agreed with the auditors, and possibly
with the Inland Revenue. m verb 1. o to
change a £20 note to give someone smaller
notes or coins in place of a £20 note 2. to
give one type of currency for another O to
change £1,000 into dollars © We want to
change some traveller’s cheques.

change in accounting estimate
/,tfeind3 m o'kauntig ,estrmat/ noun a
change in a major assumption or forecast
underpinning a set of accounts, full disclo-
sure of which should be made in afinancia
Statement
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change machine /'tfeind3 mo,fiin/
noun a machine which gives small change
for anote or larger coin

channel /'tfen(s)l/ noun a means by
which information or goods pass from one
place to another

CHAPS /tfaeps/ noun an electronic, bank-
to-bank payment system that guarantees
same-day payment. Compare BACS
Chapter 7 /,tfeepto 'sevon/ noun a sec-
tion of the US Bankruptcy Reform Act
1978, which sets out the rules for liquida-
tion, a choice available to individuas, part-
nerships and corporations

Chapter 11/ tfepto 'ten/ noun a section
of the US Bankruptcy Reform Act 1978,
which allows a corporation to be protected
from demands made by its creditors for a
period of time, whileit is reorganised with a
view to paying its debts

Chapter 13 /tfaepto Os:r'tiin/ noun a
section of the Bankruptcy Reform Act 1978,
which allows a business to continue trading
and to pay off its creditors by regular
monthly payments over a period of time
charge /tfa:d3/ noun 1. money which
must be paid, or the price of a service O to
make no charge for delivery © to make a
small chargefor rental © Thereisno charge
for this service or No chargeis madefor this
service. 2. aguarantee of security for aloan,
for which assets are pledged 3. a sum
deducted from revenue in the profit and loss
account m verb 1. to ask someone to pay for
services later 2. to ask for money to be paid
O to charge $5 for delivery © How much
does he charge? o he charges £16 an hour
he asks to be paid £16 for an hour’swork 3.
to take something as guarantee for aloan 4.
to record an expense or other deduction
from revenue in the profit and loss account
chargeable /'t fa:d3ob(a)l/ adjective able
to be charged O repairs chargeable to the
occupier

chargeable asset /,t[a:d3zob(a)l 'eset/
noun an asset which will produce a capital
gain when sold. Assets which are not
chargeable include your family home, cars,
and some types of investments such as gov-
ernment stocks.

chargeable business asset
/,tJa:dzab(a)l 'biznis ,@set/ noun an asset
whichisowned by abusinessandisliableto
capital gainsif sold

chargeable gains  /tfa:dzob(a)l
'geinz/ plural noun gains made by selling an
asset such as shares, on which capital gains
will be charged

chargeable transfer /tfa:dzob(a)l
'treensf3:/ noun in the United Kingdom,
giftsthat are liable to inheritance tax. Under
UK legidation, individuals may gift assets
to a certain value during their lifetime with-
out incurring any liability to inheritance tax.
These are regular transfers out of income
that do not affect the donor’s standard of liv-
ing. Additionally, individuals may transfer
up to £3,000 a year out of capital.

charge account /'tfa:d3 9,kaunt/ noun
US sameascredit account (NOTE: The cus-
tomer will make regular monthly payments
into the account and is allowed credit of a
multiple of those payments.)

charge and discharge accounting
/tfa:d3z on 'distfa:d3 9,kavntig/ noun
formerly, a bookkeeping system in which a
person charges himself or herself with
receipts and credits himself or herself with
payments. This system was used extensively
in medieval times before the advent of dou-
ble-entry bookkeeping.

charge by way of legal mortgage
/tfa:d3z bar wer ov lirg(e)l 'mo:gidz/
noun a way of borrowing money on the
security of a property, where the mortgager
signs a deed which gives the mortgagee an
interest in the property

charge card /'tfa:d3 ka:d/ noun a card
issued to customers by a shop, bank or other
organisation, used to charge purchases to an
account for later payment. o credit card
chargee /tfa:'d3i:/ noun aperson who has
the right to force a debtor to pay

charges forward /tfaidziz 'forwod/
plural noun charges which will be paid by
the customer

charitable /'tfaritob(o)l/ adjective bene-
fiting the general public as a charity
charitable deductions / tferitab(a)l
di'dakf(a)nz/ plural noun deductions from
taxable income for contributions to charity
charitable purposes /tferitab(a)l
'p3:pasiz/ plural noun the purpose of sup-
porting work done by a charitable organisa-
tion, for which purpose money donated, or
the value of services contributed, may be
offset against tax

charitable trust /'tfeeritob(d)l trast/,
charitable corporation /tJaritab(a)l
koipa'rerf(a)n/ noun atrust which benefits
the public as a whole, which promotes edu-
cation or religion, which helps the poor or
which does other useful work

charity /'tfeerrti/ noun an organisation
which offersfree help or servicesto thosein
need O Becausethe organisationisacharity
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it does not have to pay taxes. © The charity
owes its success to clever marketing strate-
giesin its fund-raising.

charity accounts /tferit1 o'kaunts/
plural noun the accounting records of achar-
itable ingtitution, that include a statement of
financial activities rather than a profit and
loss account. In the United Kingdom, the
accounts should conform to the require-
ments stipulated in the Charities Act (1993).
Charity Commissioners /'tferit1 ko
.mif(a)naz/ plural noun the UK body which
governs charities and sees that they follow
the law and use their funds for the purposes
intended

chart /tfa:t/ noun a diagram displaying
information as a series of lines, blocks, etc.
charter /'tfa:to/ noun 1. a document giv-
ing special legal rightsto agroup O a shop-
pers charter or a customers' charter 2. US
in the US, aformal document incorporating
an organisation, company or educationa
ingtitution

chartered /'tfa:tod/ adjective 1. in the
UK, used to describe a company which has
been set up by charter, and not registered
under the Companies Act O a chartered
bank 2. inthe US, used to describe an incor-
porated organisation, company or educa
tional institution that has been set up by
charter

chartered accountant /tfa:itad o
'kauntont/ noun an accountant who has
passed the necessary professional examina-
tions and is a member of the Institute of
Chartered Accountants. Abbreviation CA
Chartered Association of Certified
Accountants /tfa:tod o,sousierf(o)n
av ,sartifaid o'kavntonts/ noun theformer
name of the Association of Chartered Certi-
fied Accountants

chartered bank /,tfa:tad 'beegk/ noun a
bank which has been set up by government
charter, formerly used in England, but now
only donein the USA and Canada
chartered company [ tfa:tad
'kamp(d)ni/ noun a company which has
been set up by royal charter, and not regis-
tered under the Companies Act

Chartered Institute of Management
Accountants /tfaitod ,strtjur ov
;manidzmont 9'kavntonts/ noun a UK
organisation responsible for the education
and training of management accountants
who work in industry, commerce, not-for-
profit and public sector organisations
Chartered Institute of Public
Finance and Accountancy /tfa:tod

Jnstitjuit ov pablik famans on o
'kauntansi/ full form of CIPFA
Chartered Institute of Taxation
/tfaitad | mstrtjuit ov taek'serf(o)n/
noun in the United Kingdom, an organisa-
tionfor professionalsin thefield of taxation,
formerly the Institute of Taxation

charting /'t fa:tig/ noun the work of using
charts to analyse information such as stock
market trends and forecast future rises or
fals

chart of accounts /tfa:t ov o'kavnts/
noun adetailed and ordered list of an organ-
isation’s numbered or named accounts, pro-
viding a standard list of account codes for
assets, liabilities, capital, revenue and
expenses

chattel mortgage /'tfet(o)l ,mo:grdz/
noun money lent against the security of an
item purchased, but not against real estate
chattels real /,tfaet(o)lz 'r1al/ plural noun
leaseholds

cheap money /,t[i:p 'mani/ noun money
which can be borrowed at alow rate of inter-
est

cheat /t[i:t/ verb to trick someone so that
he or she loses money O He cheated the
Inland Revenue out of thousands of pounds.
O She was accused of cheating clients who
came to ask her for advice.

check /tfek/ verb 1. to stop or delay some-
thing O to check the entry of contraband into
the country O to check the flow of money out
of a country 2. to examine or to investigate
something O to check that an invoiceis cor-
rect O to check and sign for goods o she
checked the computer printout against
the invoices she examined the printout and
the invoices to see if the figures were the
same 3. US to mark something with asignto
show that it is correct O check the box
marked ‘R’ (NoTE: The UK term is tick.)
checkable /'tfekob(a)l/ adjective US
referring to a deposit account on which
checks can be drawn

checkbook /'tfekbuk/ noun US same as
cheque book

check card /'t fek ka:d/ noun US same as
cheque card

checking account /'tfekiy o kaunt/
noun US same ascurrent account 1
check routing symbol /'tfek ruitig
,stmbal/ noun US anumber shownonaUsS
cheque which identifiesthe Federal Reserve
district through which the cheque will be
cleared, similar to the UK *bank sort code’
cheque /tfek/ noun anoteto abank asking
them to pay money from your account to the
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account of the person whose nameiswritten
on the note O a cheque for £10 or a £10
cheque (NOTE: The US spelling is check.)
cheque account /'tfek 9,kaunt/ noun
same as current account

cheque book /'tfek buk/ noun abooklet
with new blank cheques (NOTE: The usual
US term is checkbook.)

cheque card /'tfek ka:d/, cheque guar-
antee card /,tfek ,geron'ti: ka:d/ noun a
plastic card from a bank which guarantees
payment of a cheque up to some amount,
even if the user has no money in his account
cheque requisition /'tfek
;rekwizif(a)n/ noun an official note from a
department to the company accounts staff
asking for a cheque to be written

cheque stub /'tfek stab/ noun apiece of
paper left in a cheque book after a cheque
has been written and taken out

cheque to bearer / tfek to 'beara/ noun
a cheque with no name written on it, so that
the person who holds it can cash it

chief executive /tfi:f 1g'zekjutiv/,
chief executive officer / t[i:f 1g,zekjotiv
'pf1sa/ noun the most important director in
charge of acompany. Abbreviation CEO
chief financial officer /tfi:f far
'neenfal ,of1sa/ noun an executive in charge
of acompany’s financial operations, report-
ing to the CEO. Abbreviation CFO

chief investment officer /tfi:f m
'vestmont ,pf1sa/ noun a senior manager
responsible for monitoring a company’s
investment portfolio

chief  operating officer /tfi:f
'pparertiy ,of1sa/ noun adirector in charge
of al a company’s operations (same as a
‘managing director’). Abbreviation COO
Chief Secretary to the Treasury
/,tfixf sekratri to &0 'tre3(o)ri/ noun a
government minister responsible to the
Chancellor of the Exchequer for the control
of public expenditure (NOTE: In the USA,
this is the responsibility of the Director of
the Budget.)

Chinese walls /tfamiiz 'wo:lz/ plural
noun imaginary barriers between depart-
ments in the same organisation, set up to
avoid insider dealing or conflict of interest.
For example, if amerchant bank is advising
on a planned takeover bid, its investment
department should not know that the bid is
taking place, or they would advise their cli-
ents to invest in the company being taken
over.

chop /tfop/ noun a mark made on a docu-
ment to show that it has been agreed,

acknowledged, paid or that payment has
been received

chose /tfouz/ phrase a French word
meaning ‘item’ or ‘thing’

chose in action /,tfouz 1 'a&kfon/ noun
thelegal term for apersonal right which can
be enforced or claimed asif it were property,
e.g. apatent, copyright or debt

chose in possession /tfouz m po
'zef(a)n/ the legal term for a physical thing
which can be owned, such as a piece of fur-
niture

Christmas bonus /krismas 'bounas/
noun an extra payment made to staff at
Christmas

chronological order /kronalpd3zik(a)l
'2:da/ noun the arrangement of records such
asfilesand invoicesin order of their dates
CICA abbreviation Canadian Ingtitute of
Chartered Accountants

CIMA /'sitma/ abbreviation Chartered
Ingtitute of Management Accountants
CIPFA noun a leading professiona
accountancy body in the UK, specidisingin
the public services. Full form Chartered
Institute of Public Finance and Account-
ancy

circularisation of debtors
/,s3tkjuloraizerf(o)n ov 'detoz/ noun the
sending of |etters by acompany’sauditorsto
debtors in order to verify the existence and
extent of the company’s assets

circular letter of credit /s3a:kjulo
Jletor ov 'kredit/ noun aletter of credit sent
to all branches of the bank which issuesit
circulating  capital /s3a:kjulertip
'keeprt(9)l/ noun capital in the form of cash
or debtors, raw materials, finished products
and work in progress which a company
requiresto carry on its business
circulation of capital /;sa:kjulerf(o)n
ov 'kaepit(a)l/ noun a movement of capital
from one investment to another

City Panel on Takeovers and Merg-
ers /siti ,pen(d)l on tetkouvoz on
'm3:d39z/ noun same as Takeover Panel
civil action /,s1v(a)l 'ekfan/ noun acourt
case brought by a person or a company
against someone who has done them wrong
claim /klerm/ noun an act of asking for
something that you feel you have aright to
H verb 1. to ask for money, especially from
an insurance company O He claimed
£100,000 damages against the cleaning
firm. © She claimed for repairs to the car
against her insurance policy. 2. to say that
you have aright to something or that some-
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thing isyour property O Sheisclaiming pos-
session of the house. © No one claimed the
umbrella found in my office. 3. to state that
something is a fact © He claims he never
received the goods. O She claims that the
shares are her property.

claim form /'klerm form/ noun a form
which has to be filled in when making an
insurance claim

claims department /'kletmz dr
,pa:tmant/ noun a department of an insur-
ance company which deals with claims
claims manager /'klermz ,menidzo/
noun the manager of a claims department
classical system of corporation tax
/ klesik(9)l sistom ov  koipa'rerf(o)n
.teeks/ noun a system in which companies
and their owners are liable for corporation
tax as separate entities. A company’s taxed
income is therefore paid out to shareholders
who are in turn taxed again. This system
operatesin the United States and the Nether-
lands. It was replaced in the United King-
dom in 1973 by an imputation system.
classification of assets
/ klesifiker[(a)n av 'esets/ noun the proc-
ess of listing a company’s assets under
appropriate categories

classification of liabilities
/ kleesifikerf(a)n ov ,lara'bilitiz/ noun the
process of classifying liabilities by the date
or period when they are due

classified stock /'klasifard stok/ noun
a company’'s common stock when it is
divided into categories

classify /'klasifai/ verb to put into classes
or categories according to specific charac-
teristics (NOTE: classifies — classifying —
classified)

class of assets /kla:s av '&sets/ noun
the grouping of similar assets into catego-
ries. This is done because under Interna-
tional Accounting Standards Committee
rules, tangible assets and intangible assets
cannot be revalued on an individual basis,
only for aclass of assets.

clause /klo:z/ noun a section of a contract
O There are ten clauses in the contract of
employment. O Thereisa clausein thiscon-
tract concerning the employer’sright to dis-
miss an employee. m verb to list details of
the relevant partiesto abill of exchange
claw back /klo: 'bek/ verb to take back
money which has been alocated © Income
tax claws back 25% of pensions paid out by
the government. O Of the £1m allocated to
the project, the government clawed back
£100,000 in taxes.

clawback /'klo:baek/ noun 1. money taken
back, especially money taken back by the
government from grants or tax concessions
which had previously been made 2. the dlo-
cation of new shares to existing sharehold-
ers, so asto maintain the value of their hold-
ings

clean float /'kliin flout/ noun an act of
floating a currency freely on the interna-
tional markets, without any interference
from the government

clean opinion /kli:n o'pimnjon/, clean
report /klizn rr'port/ noun an auditor's
report that is not qualified

clearance certificate /'kliorons so
tifikat/ noun a document showing that
goods have been passed by customs
clearance sale /'kliorons seil/ noun a
sale of items at low pricesto get rid of stock
clearing /'kliorig/ noun 1. o clearing of a
debt paying al of a debt 2. o clearing of
goods through customs passing of goods
through customs 3. an act of passing of a
cheque through the banking system, trans-
ferring money from one account to another
clearing account /'klioriy okaunt/
noun a temporary account containing
amounts to be transferred to other accounts
at alater date

clearing agency /'klioriy ,erdzonsi/
noun US central office where stock
exchange or commodity exchange transac-
tions are settled (NoTE: The UK term is
clearing house.)

clearing bank /'klroriy baepgk/ noun a
bank which clears cheques, especialy one
of the major UK High Street banks, special-
ising in usual banking business for ordinary
customers, such as loans, cheques, over-
drafts and interest-bearing deposits
clearing house /'kliorig haus/ noun a
central office where clearing banks
exchange cheques, or where stock exchange
or commodity exchange transactions are set-
tled

Clearing House Automated Pay-
ments System  /klioriy  haus
,oitomertid 'permonts ststom/ noun full
form of CHAPS

clearing system /'kliorig ,sistom/ noun
the system of processing payments using
phone and internet, operated in the UK by
the Association for Payment Clearing Serv-
ices, an organisation owned by 39 major
banks and building societies

clear profit /klio 'profit/ noun a profit
after all expenses have been paid © We made
$6,000 clear profit on the deal.
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clerical error /klerik(a)l 'era/ noun a
mistake made by someone doing office work

client /'klaront/ noun a person with whom
business is done or who pays for aservice O
One of our major clients has defaulted on
her payments.

client account /'’klaront o kaunt/ noun a
bank account opened by a solicitor or estate
agent to hold money on behalf of aclient

clientele /klizpn'tel/ noun al the clients
of abusiness or al the customers of a shop

close /klouz/ verb 1. o to close the
accounts to come to the end of an account-
ing period and make up the profit and loss
account 2. to bring something to an end o
she closed her building society account
shetook all the money out and stopped using
the account

close company /klous 'kamp(o)ni/
noun a privately owned company controlled
by afew shareholders (inthe UK, fewer than
five) where the public may own a small
number of the shares (NOTE: The US term is
close corporation or closed corpora-
tion.)

closed economy /klouvzd 1'konomi/
noun a type of economy where trade and
financial dealings are tightly controlled by
the government

closed-end credit / klouvzd end 'kredit/
noun a loan, plus any interest and finance
charges, that isto be repaid in full by aspec-
ified future date. Loansthat have property or
motor vehicles as collatera are usually
closed-end. » revolving credit (NOTE: Most
loans for the purchase of property or motor
vehicles are closed-end credits.)

closed-end fund /klovzd end 'fand/
noun an investment fund shares in which
can only be bought and sold on the open
market

closed fund / klouzd 'fand/ noun afund,
such as an investment trust, where the inves-
tor buys sharesin the trust and receives div-
idends. Thisis as opposed to an open-ended
trust, such as a unit trust, where the investor
buys units, and the investment is used to pur-
chase further securities for the trust.

closed market / klovzd 'ma:kit/ noun a
market where a supplier deals only with one
agent or distributor and does not supply any
others direct © They signed a closed-market
agreement with an Egyptian company.
close-ended /klous 'endid/, closed-
end /'klouzd end/ adjective referring to an
investment which has afixed capital, such as
an investment trust

closely held /klousli 'held/ adjective
referring to shares in a company which are
controlled by only afew shareholders

close off / klouz 'nf/ verb to come to the
end of an accounting period and make up the
profit and loss account

closing /'klouvziy/ adjective 1. fina or
coming at the end 2. a the end of an
accounting period O At the end of the quar-
ter the bookkeeper hasto calculate the clos-
ing balance. m noun o the closing of an
account the act of stopping supply to acus-
tomer on credit

closing balance /klouvzig 'belons/
noun the balance at the end of an accounting
period

closing-down sale /klouziy 'dauvn
,se1l/ noun the sale of goods when ashop is
closing for ever

closing entries / klouziyg 'entriz/ noun
in a double-entry bookkeeping system,
entries made at the very end of an account-
ing period to balance the expense and reve-
nue ledgers

closing out / klouziyg 'aut/ noun US the
act of selling goods cheaply to try to get rid
of them

closing rate /'klouziy rert/ noun the
exchange rate of two or more currencies at
the close of business of abalance sheet date,
e.g. at theend of the financial year

closing-rate method /'klovzig rert
,meBad/ noun atechniquefor translating the
figures from a set of financial statements
into a different currency using the closing
rate. This method is often used for the
accounts of aforeign subsidiary of a parent
company.

closing stock /klsuzip 'stok/ noun a
business's remaining stock at the end of an
accounting period. It includes finished prod-
ucts, raw materials, or work in progress and
is deducted from the period’s costs in the
balance sheets. O At the end of the month the
closing stock was 10% higher than at the
end of the previous month.

closure /'klou3za/ noun the act of closing
C/N abbreviation credit note

CNCC abbreviation Compagnie Nationale
des Commissaires aux Comptes

co- /kau/ prefix working or acting together
CoCoA abbreviation continuously contem-
porary accounting

co-creditor / kou 'kredita/ noun aperson
who is a creditor of the same company as
you are
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code /koud/ noun 1. a system of signs,
numbers, or letters which mean something
2. aset of rules

code of practice /koud ov 'prektrs/
noun 1. rules drawn up by an association
which the members must follow when doing
business 2. the formally established waysin
which members of a profession agree to
work O Advertisers have agreed to abide by
the code of practice set out by the advertis-
ing council.

codicil /'kaudrsil/ noun a document exe-
cuted in the same way as a will, making
additions or changes to an existing will

coding /'koudin/ noun the act of putting a
code on something O the coding of invoices

coding of accounts /koudmy ov o
'kaunts/ noun the practice of assigning
codes to the individual accounts that make
up the accounting system of a large com-
pany

co-director /'kou dar,rekta/ noun a per-
son who is a director of the same company
asyou

coefficient of variation /kourfif(s)nt
av ,veari'erf(a)n/ noun a measure of the
spread of statistical data, which is equal to
the standard deviation multiplied by 100

co-financing /,kou 'famensig/ noun the
act of arranging finance for a project from a
series of sources

cold start /,kould 'sta:t/ noun the act of

beginning a new business or opening a new

shop with no previous turnover to base it on

collateral /ka'lt(o)ral/ noun a security,

such as negotiable instruments, shares or

goods, used to provide aguarantee for aloan
‘...examiners have come to inspect the
collateral that thriftsmay usein borrowing
from the Fed’ [Wall Street Journal]

collateralisation ko, leet(o)ralar
'ze1f(9)n/ noun the act of securing adebt by
selling long-term receivables to another
company which secures them on the debts

collateralise /ka'let(o)rolaiz/, collater-
alize verb to secure adebt by meansof acol-
|ateral

collect /ka'lekt/ verb 1. to get money
which is owed to you by making the person
who owesiit pay 2. to take things away from
aplace O We have to collect the stock from
the warehouse. m adverb, adjective used to
describe a phone call which the person
receiving the call agrees to pay for
collectibility /ko lektr'biliti/ noun ability
of cash owed to be collected

collecting agency /ka'lektip ,erd3onsi/
noun an agency which collects money owed
to other companies for acommission
collecting bank /ka'lektiy beenk/ noun
a bank into which a person has deposited a
cheque, and which hasthe duty to collect the
money from the account of the writer of the
cheque

collection period /ka'lekfon ,proriod/
noun the number of days it takes a company
to collect money owing

collection ratio /ka'lekfan reifiou/
noun the average number of days it takes a
firm to convert its accounts receivable into
cash. Also known asdays’ sales outstand-
ing

collections /ka'lekfonz/ plural
money which has been collected
collective investment /kolektiv 1n
'vestmoant/ noun the practice of investing
money with other individuals or organisa-
tionsin order to share costs and risk
collector /ka'lekta/ noun a person who
makes people pay money which is owed O
He works as a debt collector.

column /'kolam/ noun aseries of numbers
arranged one underneath the other © to add
up a column of figures © Put the total at the
bottom of the column.

combined financial statement /kom
,baind farnanfal 'stertmont/ noun a
written record covering the assets, liabili-
ties, net worth and operating statement of
two or more related or affiliated companies
comfort letter /'kamfat leto/ noun 1.in
the United States, an accountant’s statement
confirming that the unaudited financial
information in a prospectus follows GAAP
2. aletter from aparent company to alender
assuring the lender that a subsidiary com-
pany that has applied for aloan will be sup-
ported by the parent in its efforts to stay in
business

command economy /koma:ind 1
'kpnami/ noun same as planned economy
commerce /'koma3:s/ noun the buying
and selling of goods and services
commercial /ko'ma:f(o)l/ adjective 1.
referring to business 2. profitable
commercial bank /ko'ms:f(a)l bapk/
noun a bank which offers banking services
to the public, as opposed to amerchant bank
commercial bill /ko,m3:[(a)l 'bil/ noun
a hill of exchange issued by a company (a
trade bill) or accepted by a bank (a bank
bill), asopposedtoaTreasury bill, whichis
issued by the government

noun



committee

commercial directory /ko'ms: (o)l dar
rekt(a)ri/ noun a book which lists al the
businesses and business people in atown

commercial failure  /ko,msa:f(a)l
'ferlja/ noun financial collapse or bank-
ruptcy

commercial law /ko,ms3:f(a)l 'Io:/ noun
the laws regarding the conduct of businesses
commercial lawyer /ko,msa:[(d)l 'lozjo/
noun a person who specialises in company
law or who advises companies on legal
problems

commercial loan /koma3:f(d)l ‘'loun/
noun a short-term renewable loan or line of
credit used to finance the seasonal or cycli-
cal working capital needs of a company
commercially /ko'ma:f(a)li/ adverb 1.
for the purpose of making a profit 2. in the
operation of abusiness

commercial paper /ko,m3:[(9)l 'perpa/
noun an |OU issued by acompany toraise a
short-term loan. Abbreviation CP
commercial property /koma:f(a)l
'propati/ noun a building, or buildings,
used as offices or shops

commercial report /koms:f(d)l 11
'pa:it/ noun an investigative report made by
an organisation such as a credit bureau that
specialises in obtaining information regard-
ing a person or organisation applying for
something such as credit or employment
commercial substance /ko,m3:[(a)l
'sabstons/ noun the economic reality that
underlies a transaction or arrangement,
regardless of its legal or technica denomi-
nation. For example, acompany may sell an
office block and then immediately lease it
back: the commercial substance may be that
it has not been sold.

commercial year /koms:f(d)l ‘'jro/
noun an artificial year treated as having 12
months of 30 days each, used for calculating
such things as monthly sales data and inven-
tory levels

commission /ka'mif(a)n/ noun 1. money
paid to a salesperson or agent, usually a per-
centage of the sales made O She gets 10%
commission on everything she sells. © Heis
paid on a commission basis. 2. a group of
people officially appointed to examine some
problem © Heisthe chairman of the govern-
ment commission on export subsidies.
commission agent  /ko'mif(o)n
,erdzant/ noun an agent who is paid a per-
centage of sales

commissioner /ka'mif(o)na/ noun an
ombudsman

Commissioner of the Inland Reve-
nue J/komif(e)noz ov 6Oir ,lond
'revonjui/ noun same as Appeals Com-
missioner

commission house /ka'mif(a)n hauvs/
noun a firm which buys or sells for clients,
and charges a commission for this service
commission rep /ka'mif(s)n rep/ noun
arepresentative who is not paid a salary but
receives a commission on sales

commit /ka'mit/ verb o to commit your-
self to to guarantee something, especialy a
loan issue, or to guarantee to do something
commitment /ka'mitmoant/ noun some-
thing which you have agreed to do O to make
a commitment or to enter into a commitment
to do something © The company has a com-
mitment to provide a cheap service.
commitment document /ka'mitmant
,dokjumant/ noun acontract, change order,
purchase order or letter of intent which deals
with the supply of goods and services and
commits an organisation to legal, financial
and other obligations

commitment fee /ka'mitmont fi:/ noun
a fee paid to a bank which has arranged a
line of credit which has not been fully used
commitments basis /ko'mitmonts
,bersis/ noun the method of recording the
expenditure of a public sector organisation
at thetime when it commitsitself to it rather
than when it actually paysfor it
commitments for capital expendi-
ture /komitmonts fo  keaepit(a)l 1k
'spendit [o/ plural noun the amount a com-
pany has committed to spend on fixed assets
in the future. In the United Kingdom, com-
panies are legally obliged to disclose this
amount, and any additional commitments, in
their annual report.

committed credit lines /komitid
'kredit ,lainz/ plural noun a bank’s agree-
ment to provide a loan on the borrower’s
request, with a fee paid by the borrower for
any undrawn portion of the agreed loan
Committee of European Securities
Regulators /komiti av ,juoropizon si
'kjuaritiz ,regjolertaz/ noun an independ-
ent organisation of securities regulators
established to promote consistent supervi-
sion of the European market for financia
services

Committee on Accounting Proce-
dure /ko,miti on o'kavntig pro,sitdzo/
noun in the United States, a committee of
the American Institute of Certified Public
Accountants that was responsible between
1939 and 1959 for issuing accounting prin-



commodity

ciples, some of which are till part of the
Generally Accepted Accounting Principles

commodity /ke'moditi/ noun something
sold in very large quantities, especialy a
raw material such as ameta or afood such
as wheat

commodity exchange /ko'moditi 1ks
tJemnd3/ noun a place where commodities
are bought and sold

commodity futures /ko,modrti
'fjustfaz/ plural noun commodities traded
for delivery at alater date O Slver rose 5%
on the commodity futures market yesterday.
commodity market /ka'modrti
.ma:kit/ noun aplace where people buy and
sell commodities

commodity trader /ko'mpditi trerda/
noun a person whose businessis buying and
selling commaodities

common cost /komon 'kpst/ noun a
cost which is apportioned to two or more
cost centres

common ownership / kpmon
'aunaf1p/ noun asituation where a business
is owned by the employees who work in it
common pricing /komon ‘'prarsip/
noun the illegal fixing of prices by severa
businesses so that they all charge the same
price

common stock / komon 'stok/ noun US
same asordinary shares

Compagnie Nationale des Commis-
saires aux Comptes /kompeni
,n&fona:l der 'komiseoz ou ,komt/ noun
in France, an organisation that regulates
external audit. Abbreviation CNCC
Companies House / kamponiz 'haus/
noun an official organisation where the
records of companies must be deposited, so
that they can be inspected by the public. The
official nameisthe‘ Companies Registration
Office'.

Companies Registration Office
/. kamp(9)niz ,redzr'strerf(o)n ,of1s/ noun
an office of the Registrar of Companies, the
official organisation where the records of
companies must be deposited, so that they
can beinspected by the public. Abbreviation
CRO. Also called Companies House
company /'’kamp(a)ni/ noun a business
organisation, a group of people organised to
buy, sell, or provide a service, usualy for
profit

company auditor / kamp(o)ni 'o:dito/
noun the individual or firm of accountants a
company appoints to audit its annua
accounts

company car /,kamp(a)ni 'ka:/ noun a
car which belongs to a company and is lent
to an employee to use for business or other
purposes

company director /kamp(o)ni dar
'rekta/ noun a person appointed by the
shareholders to help run a company

company flat /, kamp(o)ni 'flaet/ noun a
flat owned by a company and used by mem-
bers of staff from time to time (NoTE: The
US term is company apartment.)
company law /kamp(ae)ni 'lo:/ noun
lawswhich refer to the way companieswork
company pension scheme
/. kamp(9)ni 'penfon skirm/ noun same as
occupational pension scheme O She
decided to join the company’'s pension
scheme.

company promoter /kamp(e)ni pra
'mouta/ noun a person who organises the
setting up of a new company

company registrar  / kamp(o)ni
'red3istra:/ noun the person who keeps the
share register of acompany

company reserves /kamp(o)ni r1
'z31vz/ plural noun same as revenue
reserves

company  secretary /kamp(o)ni

'sekrrt(9)ri/ noun a person who is responsi-
ble for a company’s legal and financial
affairs

comparability / komp(o)ra'biliti/ noun
the extent to which accurate comparisons
can be made of the financial status of differ-
ent companies, based on similaritiesin their
accounting procedures, measurement con-
cepts and other features

comparative balance sheet /kom
,peratrv 'balons [i:t/ noun one of two or
more financial statements prepared on dif-
ferent dates that lend themselves to a com-
parative analysis of the financial condition
of an organisation

comparative statements  /kom
perativ 'stertmoants/ plural noun finan-
cia statements which cover different
accounting periods, usually the previous
accounting period, but which are preparedin
the same way and therefore alow informa-
tion to be fairly compared

compensate /'’kompanseit/ verb to give
someone money to make up for a loss or
injury O In this case we will compensate a
manager for loss of commission. © The com-
pany will compensate the employee for the
burns suffered in the accident. (NoTE: You
compensate someone for something.)



compliance test

compensating balance
/ kompansertin 'balons/ noun the amount
of money which a customer hasto keepina
bank account in order to get free services
from the bank
compensating errors /kopmponsertin
'eraz/ plural noun two or more errors which
are set against each other so that the
accounts still balance
compensation / kompon'se1f(s)n/
noun 1. o compensation for damage pay-
ment for damage done o compensation for
loss of office payment to a director who is
asked to leave a company before their con-
tract ends o compensation for loss of earn-
ings payment to someone who has stopped
earning money or who is not able to earn
money 2. US asaary
‘...compensation can also be via the mag-
istrates courtsfor relatively minor injuries
[Personnel Management]
compensation deal /, kompan'serf(o)n
di:l/ noun a deal where an exporter is paid
(at least in part) in goods from the country to
which he or she is exporting
compensation fund / kompan'seif(o)n
fand/ noun a fund operated by the Stock
Exchangeto compensate investorsfor losses
suffered when members of the Stock
Exchange default
compensation package /kompon
'se1f(e)n ,pakid3/ noun the salary, pension
and other benefits offered with ajob
‘...golden parachutes are liberal compen-
sation packages given to executives |leav-
ing acompany’ [Publishers Weekly]
compete /kom'piit/ verb o to compete
with someone or with a company to try to
do better than another person or another
company O We have to compete with cheap
imports from the Far East. O They were
competing unsuccessfully with local compa-
nieson their hometerritory. o the two com-
panies are competing for a market share
or for a contract each company istrying to
win alarger part of the market, trying towin
the contract
competition / kompa'tif(s)n/ noun asit-
uation where companies or individuals are
trying to do better than others, e.g. trying to
win alarger share of the market, or to pro-
duce abetter or cheaper product or to control
the use of resources
‘...profit margins in the industries most
exposed to foreign competition are worse
than usual’ [Sunday Times)
‘...competition is steadily increasing and
could affect profit margins asthe company

tries to retain its market share’ [Citizen
(Ottawa)]

competitive devaluation /kom,petitiv
(dizveelju'erf(a)n/ noun a devaluation of a
currency to make a country’s goods more
competitive on the international markets
competitive pricing /kom,petitiv
'praisip/ noun the practice of putting low
prices on goods so as to compete with other
products

competitor /kom'petita/ noun a person
or company that is competing with another
O Two German firms are our main competi-
tors.
‘...sterling labour costs continue to rise
between 3% and 5% a year faster than in
most of our competitor countries’ [Sunday
Times]
complete /kom'pli:t/ verb to sign a con-
tract for the sale of a property and to
exchange it with the other party, so making
itlega
completed contract method /kom
pliztid 'kontrekt ;meBod/ noun away of
accounting for a particular contractual obli-
gation, eg., a long-term construction
project, whereby the profit is not recorded
until the final completion of the project,
even if there has been some revenue while
the project was still in progress
completion date /kom'plizf(o)n dert/
noun adate when something will befinished

compliance /kom'plarons/ noun agree-
ment to do what is ordered

compliance audit /kom'plarons ,o:dit/
noun an audit of business activities carried
out to determine whether performance
matches contractual, regulatory or statutory
requirements

compliance costs /kom'plarons kosts/
plural noun expenses incurred as a result of
meeting legal requirements, e.g., for safety
requirements or to comply with company
law

compliance department /kom'plarons
dr,pa:tmont/ noun a department which
ensures that the company is adhering to any
relevant regulations, such as FSA regula
tions

compliance officer /kom'plarons
,of1sa/ noun an employee of a financia
organisation whose job is to make sure that
the organisation complies with the regula-
tions governing its business

compliance test /kom'plarons test/
noun any of various audit procedures fol-
lowed to ensure that accounting procedures
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within a company are reasonable and com-
ply with regulations

composition /kompa'zif(a)n/ noun an
agreement between a debtor and creditors,
where the debtor settles a debt by repaying
only part of it

compound /kem'paund/ verb 1. to agree
with creditors to settle a debt by paying part
of what isowed 2. to add to © Theinterestis
compounded daily.

compound discount /kompaund
‘diskavnt/ noun the difference between the
nominal amount of a particular sum in the
future and its present discounted value. So,
if £150 in ayear's time is worth £142 now,
the compound discount is £8.
compounding period /'’kompaundiy
.prariad/ noun the period over which com-
pound interest is calculated

compound interest  / kompaound
'Intrast/ noun interest which is added to the
capital and then earns interest itself
compound journal entry /'’kompaund
,dz3:n(a)l ,entri/ noun an entry in ajournal
that comprises more than individual equally
matched debit and credit items
comprehensive income
/ komprihensiv 'inkam/ noun a com-
pany’s total income for a given accounting
period, taking into account al gains and
losses, not only those included in a normal
income statement. In the United States,
comprehensive income must be declared
whereasin the United Kingdom it appearsin
the statement of total recognised gains and
losses.

comprehensive insurance
/. komprihensiv in'fvarans/, comprehen-
sive policy / komprrthensiv 'polisi/ noun
an insurance policy which covers you
against al riskswhich are likely to happen
comprehensive tax allocation
/ komprihens1v 'teks ,&loke1f(a)n/ noun
the setting aside of money to cover deferred
tax

compromise /'kompromaiz/ noun an
agreement between two sides, where each
side gives way a little © Management
offered £5 an hour, the union asked for £9,
and a compromise of £7.50 was reached. m
verb to reach an agreement by giving way a
little © She asked £15 for it, | offered £7 and
we compromised on £10.

comptroller /kon'troula/ noun afinancia
controller

Comptroller and Auditor General
/kan,travlo and ,o:dits 'dzen(o)ral/ noun
in the United Kingdom, the head of the

National Audit Office who reports back to
Parliament on the audit of government
departments

compulsory annuity /kom,palsori o
'nju:iti/ noun in the United Kingdom, the
legal requirement that at least 75% of the
funds built-up in a persona pension plan
have to be used to purchase an annuity by
the age of 75

compulsory liguidation /kom,palsori
JQikwr'derf(a)n/ noun same as compul-
sory winding up

compulsory purchase /kom,palsori
'p3:tf1s/ noun the purchase of an annuity
with the fund built up in a personal pension
scheme

compulsory winding up /kom,palsori
,waindigy 'Ap/ noun liquidation which is
ordered by acourt

compulsory winding up order /kom
,palsari ,waindip 'Ap ,0:da/ noun an order
from a court saying that a company must be
wound up

computable /kom'pjuitob(a)l/ adjective
possible to calculate

computation / kompju'terf(o)n/ noun a
calculation

computational error
/. kompjuterf(o)nal 'era/ noun a mistake
made in calculating

compute /kom'pju:t/ verb to calculate, to
do calculations

computerise /kom'pjuitoraiz/, compu-
terize verb to change something from a
manual system to one using computers © \WWe
have computerised all our records. © Sock
control is now completely computerised.
concealment of assets /kon,si:lmant
ov 'asets/ noun the act of hiding assets so
that creditors do not know they exist
concept /'konsept/ noun an idea o con-
cept of capital maintenance the idea that
profit is only recorded if the capital of the
company, measured in terms of its net assets,
increases during an accounting period.
Assets can be measured at historical cost or
in units of constant purchasing power. o
concept of maintenance of operating
capacity the concept of capital maintenance
measured in terms of the changesin the cur-
rent values of fixed assets, stock and work-
ing capital. Profit can only be taken if the
total value of these assets, called the ‘net
operating assets’, including adjustments for
changes in prices affecting these assets,
increases during an accounting period.
conceptual framework /kon,septfusal
'frermw3:k/ noun a set of theoretical prin-



consignment

ciplesthat underlies the practice and regula-
tion of financial accounting. In the United
States, thisis expressed in the Statements of
Financial Accounting Concepts issued by
the Financial Accounting Standards Board.
Inthe United Kingdom, it isexpressed inthe
Statement of Principles issued by the
Accounting Standards Board.

concern /kon's3mn/ noun a business or
company

concession /kon'sef(a)n/ noun 1. the
right to use someone else's property for
business purposes 2. the right to be the only
seller of a product in a place O She runs a
jewellery concession in a department store.
3. an alowance, e.g. a reduction of tax or
price

concessionaire /kon,sefa'nea/ noun a
person or businessthat hastheright to be the
only seller of aproduct in aplace
concessionary fare /kon,sef(o)nori
'fea/ noun areduced fare for some types of
passenger such as pensioners, students or
employees of atransport company
conciliation /kon,sili'‘erf(e)n/ noun the
practice of bringing together the partiesin a
dispute with an independent third party, so
that the dispute can be settled through a
series of negotiations

condition /kan'dif(e)n/ noun something
which has to be carried out as part of a con-
tract or which hasto be agreed before a con-
tract becomes valid

conditional /kon'dif(e)n(a)l/ adjective
provided that specific conditions are taken
into account

conditionality /kon,dif(s)'nzeliti/ noun
the fact of having conditions attached
conditional sale /kon,dif(s)nal 'serl/
noun a sae which is subject to conditions,
such as a hire-purchase agreement
conditions of employment /kon
,dif(e)nz ov im'plormant/ plural noun the
terms of a contract of employment
conditions of sale /kon,dif(o)nz ov
'se1l/ plural noun special features that apply
to a particular sale, e.g. discounts or credit
terms

Confederation of Asian and Pacific
Accountants /kon,fedorerf(a)n ov
.e13(d)n an pa,sifik o'kavntants/ noun
full form of CAPA

confidential report /konfidenfal r1
'pa:t/ noun a secret document which must
not be shown to other people

conflict of interest /konflikt ov
'Introst/ noun asituation where a person or

firm may profit personally from decisions
taken in an officia capacity
conglomerate /kon'glomarat/ noun a
group of subsidiary companies linked
together and forming a group, each making
very different types of products
connected persons  /ko,nektid
'p3:s()nz/ plural noun for purposes of dis-
closure under the UK Companies Act, cer-
tain people who are related to or connected
with members of the board of directors,
including his or her spouse and children
Conseil National de la Comptabilité
/kon,ser ,nzfona:l do & komte'biliter/
noun in France, a committee appointed by
the government that is responsible for draw-
ing up the Plan Comptable Général (General
Accounting Plan)
consensus ad idem /kon,sensas ad
'‘ardem/ phrase a Latin phrase meaning
‘agreement to this same thing’: real agree-
ment to a contract by both parties
conservative /kon's3:vativ/ adjective
careful, not overestimating O Hisforecast of
expenditure was very conservative or She
made a conser vative forecast of expenditure.
‘...we are caculating our next budget
income at an oil price of $15 per barrel.
We know it is a conservative projection,
but we do not want to come in for a shock
should prices dive at any time during the
year’ [Lloyd'sList]
conservatively /kon's3:vativli/ adverb
not overestimating O The total sales are
conservatively estimated at £2.3m.
consideration /kan,sida'rerf(a)n/ noun
1. seriousthought O We are giving consider-
ation to moving the head office to Scotland.
2. something valuable exchanged as part of
a contract
consign /kon'sain/ verb o to consign
goods to someone to send goods to some-
one for them to use or to sell for you
consignation /konsai'nerf(e)n/ noun
the act of consigning
consignee /konsar'ni:/ noun a person
who receives goods from someone for their
own use or to sell for the sender
consignment /kon'sainmont/ noun 1.
the sending of goods to someone who will
sell themfor you 2. agroup of goods sent for
sale O A consignment of goods has arrived.
O We are expecting a consignment of cars
from Japan.
‘...some of the most prominent stores are
gradually moving away from the tradi-
tional consignment system, under which
manufacturers agree to repurchase any



consignment accounts

unsold goods, and in return dictate prices

and sales strategies and even dispatch staff

to sell the products’ [Nikkei Weekly]
consignment accounts /kon
'sarnmant 9 kaonts/ plural noun accounts
kept by both consignee and consignor,
showing quantities, dates of shipment, and
payments for stocks held

consignment note /kon'sainmont
naut/ noun a note saying that goods have
been sent

consignor /ken'sama/ noun a person
who consigns goods to someone

consistency /kon'sistonsi/ noun one of
the basic accounting concepts, that itemsin
the accounts should be treated in the same
way from year to year

consolidate /kon'solidert/ verb 1. to
include the accounts of severa subsidiary
companies as well as the holding company
in asingle set of accounts 2. to group goods
together for shipping

consolidated accounts /kan
,solidertid o'kaunts/ plural noun accounts
where the financial position of several dif-
ferent companies, i.e. a holding company
and its subsidiaries, are recorded together
consolidated balance sheet /kon
,splidertid 'balons [i:t/ noun the balance
sheets of subsidiary companies grouped
together into the balance sheet of the parent
company. Also called group balance sheet
consolidated cash flow statement
/kon,solidertid 'kae[ flou ,stertmont/
noun a cash flow statement for a group of
enterprises and its parent company as a
whole

consolidated financial statement
/kan,solidertid farnanfal 'stertmont/
noun adocument that gives the main details
of the financia status of a company and its
subsidiaries. Also called group financial
statement

consolidated fund /kon,splidertid
'fAnd/ noun money in the Exchequer which
comes from tax revenues and is used to pay
for government expenditure

consolidated income statement /kon
,solidertid 'inkam | stertmont/ noun an
income statement for a group of enterprises
and its parent company as awhole

consolidated profit and loss
account /kan,solidertid ,profit on 'Ips 2
.kaont/ noun profit and loss accounts of the
holding company and its subsidiary compa-
nies, grouped together into a single profit
and loss account (NOTE: The US term is

profit and loss statement or income
statement.)

consolidation /kan,soli'derf(s)n/ noun
1. the grouping together of goods for ship-
ping 2. the act of taking profits from specu-
lative investments and investing them safely
in blue-chip companies

consolidation adjustments /kon,solr
'derf(e)n 9,dzastmoants/ plural noun nec-
essary changes and deletions made to finan-
cia records when consolidating the
accounts of agroup of enterprises

consolidation difference /kon,sol
'de1f(e)n ,dif(9)rans/ noun the difference
between the price paid for a subsidiary and
the value of the assets and liabilities
obtained in the purchase

consols /'konsolz/ plural noun govern-
ment bonds which pay interest but do not
have a maturity date

consortium /kan'sortiom/ noun a group
of companieswhich work together © A con-
sortium of Canadian companies or A Cana-
dian consortium has tendered for the job.
(NOTE: The plural is consortia.)
‘...the consortium was one of only four
bidders for the £2 hillion contract to run
the lines, seen as potentially the most dif-
ficult contract because of the need for huge
investment’ [Times]
constant purchasing power
/ kpnstant 'p3:tfisin ,pava/ noun same as
current purchasing power

constraint /kon'stremt/ noun any factor
that limits the activities of a business, e.g.
the capacity of a machine or the number of
hours aworker can legally work

constraint-based costing  /kon
'streint beist kostip/ noun a costing
method that takes account of restraints on
capacity, e.g. the capacity of machinery
Consultative Committee of
Accountancy Bodies /kon,saltativ ko
jmirti ov o'kavntonsi ,bodiz/ noun an
organisation established in 1974 that repre-
sents and encourages coordination between
the six professional accountancy bodies in
the United Kingdom and Ireland. Abbrevia-
tion CCAB

consulting /kon'saltiy/ adjective giving
specialist advice O a consulting engineer
consulting actuary  /kon,saltip
'ektjuori/ noun an independent actuary
who advises large pension funds
consumable goods /kon,sjurmab(a)l
'gudz/, consumables plural noun goods
which are bought by members of the public
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and not by companies. Also caled con-
sumer goods
consumed cost /kon,sjurmd 'kost/
noun same as sunk cost
consumer /kon'sjurma/ noun aperson or
company that buys and uses goods and serv-
ices O Gas consumers are protesting at the
increase in prices. O The factory is a heavy
consumer of water.
consumer council  /ken,sjurma
'kauns(a)l/ noun a group representing the
interests of consumers
consumer credit /kon,sju:mo 'kredit/
noun credit given by shops, banks and other
financial institutions to consumers so that
they can buy goods (NoTE: Lenders have to
be licensed under the Consumer Credit Act,
1974))
Consumer Credit Act, 1974 /kon
,sjurmo 'kredrt &ekt/ noun an Act of Parlia-
ment which licenses lenders, and requires
them to state clearly the full terms of loans
which they make, including the APR
consumer goods /kon,sjuime 'gudz/
plural noun same as consumable goods
Consumer Price Index /kon,sjurma
'prars ,indeks/ noun a US index showing
how prices of consumer goods have risen
over aperiod of time, used asaway of meas-
uring inflation and the cost of living. Abbre-
viation CPI (NOTE: The UK term is retail
prices index.)
‘...analysis of the consumer price index
for the first half of the year shows that the
rate of inflation went down by about 12.9
per cent’ [Business Times (Lagos)]
consumer protection /kon,sjurmo pro
'tekan/ noun the activity of protecting con-
sumers against unfair or illegal traders
consumer spending /kon,sjurma
'spendiy/ noun spending by private house-
holds on goods and services
‘...companiessellinginthe UK market are
worried about reduced consumer spending
as a consequence of higher interest rates
and inflation’ [Business|
consumption tax /kon'sampf(o)n
taks/ noun atax used to encourage people
to buy less of aparticular good or service by
increasing its price. Thistype of tax is often
levied in times of national hardship.
Contact Committee /'kontakt ko, miti/
noun an advisory body, established by the
European Union, that oversees the applica-
tion of European accounting directives and
makes recommendations to the European
Commission about changes to those direc-
tives

contested takeover  /kantestid
'tertkoauval noun a takeover bid where the
board of the target company does not recom-
mend it to the shareholders and tries to fight
it. Also called hostile bid

contingency fund /kon'tindzonsi
fand/ noun money set aside in case it is
needed urgently

contingent expenses /kan,tind3ont 1k
'spensiz/ plural noun expenses which will
be incurred only if something happens
contingent gain /kon,tind3ont 'gein/
noun a possible gain that is conditional on
the occurrence of a certain event in the
future

contingent liability /kon,tindzont ,laro
'biliti/ noun a liability which may or may
not occur, but for which provisionismadein
acompany’s accounts, as opposed to ‘ provi-
sions', wheremoney is set asidefor an antic-
ipated expenditure

contingent loss /kon,tindzont 'lbs/
noun a possible loss that is conditional on
the occurrence of a certain event in the
future

contingent  policy /kon,tind3ont
'polisi/ noun an insurance policy which
pays out only if something happens, such as
if a person named in the policy dies before
the person due to benefit

contingent reserve /kon,tindzont r1
'z31v/ noun a fund set aside to meet unex-
pected costs, e.g. anincreasein interest rates
continuing professional develop-
ment /kontinjury profef(a)n(d)l di
'velopmant/ noun full form of CPD
continuous disclosure /kon,tinjuas
dris'klouza/ noun in Canada, the practice of
ensuring that complete, timely, accurate and
balanced information about a public com-
pany is made available to shareholders
continuous improvement  /kon
,tinjuas im'pruivmant/ noun a procedure
and management philosophy that focuses on
looking al the time for ways in which small
improvements can be made to processes and
products, with the aim of increasing quality
and reducing waste and cost (NoTE: Contin-
uous improvement is one of the tools that
underpin the philosophies of total quality
management and lean production; in Japan
it is known as kaizen.)

continuously contemporary
accounting /kon,tinjuasli kon
stemp(a)rari a'kauntig/ noun an account-
ing system that measures assets and liabili-
tiesat their current cash price. Profit and loss
can therefore be viewed in terms of changes
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in the value as all items are measured in the
same way. Abbreviation CoCoA

contra /'kontra/ noun an accounting term
used when debits are matched with related
creditsin an account or set of accounts

contra account /'kontra 9,kaunt/ noun
an account which offsets another account,
e.g. where a company’s supplier is not only
acreditor in that company’s books but also a
debtor because it has purchased goods on
credit

contract noun /'kontrekt/ 1. a lega
agreement between two parties O to draw up
a contract O to draft a contract O to sign a
contract o the contract is binding on both
parties both parties signing the contract
must do what is agreed o under contract
bound by the terms of a contract O The firm
is under contract to deliver the goods by
November. o to void a contract to make a
contract invalid 2. o by private contract by
private legal agreement 3. an agreement for
the supply of a service or goods O to enter
into a contract to supply spare parts O to
sign a contract for $10,000 worth of spare
parts 4. (Stock Exchange) a deal to buy or
sell shares, or an agreement to purchase
options or futures m verb /kon'trekt/ to
agree to do some work on the basis of a
legally binding contract O to contract to
supply spare parts or to contract for the sup-
ply of spare parts

contract costing /'kontrakt kostig/
noun a method of costing large projects,
wherethe contracted work will run over sev-
eral accounting periods

contracting party /kon,traktiy 'pa:ti/
noun a person or company that signs a con-
tract

contract note /'kontraekt nout/ noun a
note showing that shares have been bought
or sold but not yet paid for, also including
the commission

contract of employment /kontrakt
ov 1m'plormant/ noun a contract between
an employer and an employee stating all the
conditions of work. Also called employ-
ment contract

contract of service /kontrakt ov
's31vis/ noun alegal agreement between an
employer and an employee whereby the
employeewill work for the employer and be
directed by them, in return for payment

contractor /kan'treekta/ noun aperson or
company that doeswork according to awrit-
ten agreement

contractual /kon'traekt[usl/ adjective
according to acontract O contractual condi-
tions
contractual liability /kon,trektfusl
Jara'biliti/ noun a lega responsibility for
something as stated in a contract
contractually /kon'trektjusli/ adverb
according to a contract © The company is
contractually bound to pay our expenses.
contractual obligation /kon,treekt fusl
,pblr'ge1f(9)n/ noun something that a per-
son is legally forced to do through having
signed acontract to do o to fulfil your con-
tractual obligations to do what you have
agreed to do in a contract
contract work /'kontrekt ws:ik/ noun
work done according to awritten agreement
contra entry /'kontra ,entri/ noun an
entry made in the opposite side of an
account to make an earlier entry worthless,
i.e. adebit against a credit
contribute /kon'tribju:t/ verb to give
money or add to money © We agreed to con-
tribute 10% of the profits. © They had con-
tributed to the pension fund for 10 years.
contribution / kontri'bjuzf(s)n/ noun 1.
money paid to add to asum 2. the difference
between sales value and the variable costs of
a unit sold. This goes to cover fixed costs
and provide the profit.
contribution income statement
/ kontribju:f(o)n  'lnkam stertmont/
noun away of presenting an income state-
ment in which fixed costs are shown as a
deduction from the total contribution. This
format is often used as part of management
accounting.
contribution margin / kontrr'bju:f(e)n
,ma:d3m/ noun a way of showing how
much individual products or services con-
tribute to net profit
‘The provider of rehabilitation services
cited the negative impact of Part B therapy
cags on estimated Contract Therapy con-
tribution margins.’ [BusinessWeek]
contribution of capital /kontrr
Jbju:f(a)n av 'kaepit(a)l/ noun money paid
to acompany as additional capital
contributor of capital /kon,tribjutor
ov 'keepit(a)l/ noun a person who contrib-
utes capital
contributory /kon'tribjut(o)ri/ adjective
causing or helping to cause O Falling
exchange rates have been a contributory
factor in the company’s loss of profits.
control account /kan'troul 9 kaunt/
noun an account used to record the total
amounts entered in a number of different
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ledger accounts. It also acts as a means of
checking the accuracy of the ledger
accounts.

controllable variance /kon,trouvlab(a)l
'vearions/ noun adifference between actual
and budgeted amounts that is considered as
being within the control of the budget centre
manager

controlled company /kon,trould
'kamp(a)ni/ noun company where more
than 50% (or inthe USA, 25%) of the shares
belong to one owner

controlled economy /kon,trouvld 1
'konami/ noun an economy where most
business activity is directed by orders from
the government

controller /kon'traulo/ noun 1. a person
who controls something, especialy the
finances of a company 2. US the chief
accountant in a company

control limits /kon'troul ,limits/ plural
noun limits on quantities or values which, if
exceeded, trigger intervention from man-
agement

control period /kan'troul ,proriad/ noun
the fraction of the financial year, eg., a
month, for which separate totals are givenin
abudget

control risk /ken'trauvl risk/ noun that
aspect of an audit risk that involvesaclient’s
internal control system

control totals /kon'troul ,tout(a)lz/ plu-
ral noun in auditing, totals calculated for
important datafields, used as acheck of data
processing standards

conventional cost system /kon
,ven[(a)n(a)l 'kost ,sistom/ noun a stand-
ard system for applying overhead costs to
products and services, using only unit-based
cost drivers

conversion /kan'va:f(e)n/ noun the
action of changing convertible loan stock
into ordinary shares

conversion costs /kon'va:f(o)n kosts/
plural noun the cost of changing raw materi-
as into finished or semi-finished products,
including wages, other direct production
costs and the production overhead
conversion of funds /kon,va:f(o)n ov
'fandz/ noun the act of using money which
does not belong to you for a purpose for
which it is not supposed to be used
conversion  period /kon'va:f(o)n
,prariad/ noun atime during which convert-
ible loan stock may be changed into ordi-
nary shares

conversion price /kan'va:f(o)n prars/,
conversion rate /kon'v3:[(o)n rert/ noun

1. a price at which preference shares are
converted into ordinary shares 2. a rate at
which a currency is changed into a foreign
currency

conversion value  /kon'va:[(e)n
,veelju/ noun avalue of convertible stock,
including the extra value of the ordinary
shares into which they may be converted
convert /kon'va:it/ verb 1. to change
money of one country for money of another
O We converted our pounds into Swiss
francs. 2. o to convert funds to your own
use to use someone else’'s money for your-
self

convertibility /kon,va:to'biloti/ noun
the ability of acurrency to be exchanged for
another easily

convertible currency /kon,va:tob(a)l
'karansi/ noun a currency which can easily
be exchanged for another

convertible debenture /kon,va:tob(a)l
dr'bent o/ noun a debenture or loan stock
which can be exchanged for ordinary shares
at alater date

convertible loan stock /kon,va:tob(a)l
'loun stok/ noun money lent to a company
which can be converted into shares at alater
date

convertibles /kon'va:itab(a)lz/ plural
noun corporate bonds or preference shares
which can be converted into ordinary shares
at a set price on set dates

conveyance /kon'verons/ noun a lega
document which transfers a property from
the seller to the buyer

conveyancer /kon'veronsa/ noun a per-
son who draws up a conveyance
conveyancing /kon'veronsiy/ noun the
work of legally transferring a property from
aseller to abuyer

COO abbreviation chief operating officer
cooling-off period / ku:lip 'of ,proriad/
noun 1. (during an industrial dispute) a
period when negotiations have to be carried
on and no action can be taken by either side
2. a period during which someone who is
about to enter into an agreement may reflect
on al aspects of the arrangement and change
hisor her mind if necessary © New York has
a three day cooling-off period for telephone
sales.

cooperative society /kou'pp(a)rativ
$9,sarati/ noun an organisation where cus-
tomers and employeesare partners and share
the profits

cooperative store /kou'op(a)rativ sto:/
noun astore owned by those who shop there
aswell as by itsworkers
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coproperty /kav'propati/ noun the own-
ership of property by two or more people
together
coproprietor /koupra'prarata/ noun a
person who owns a property with another
person or several other people
copyright /'kopirait/ noun an author’'s
legal right to publish his or her own work
and not to have it copied, lasting seventy
years after the author’s death m verb to con-
firm the copyright of a written work by
inserting a copyright notice and publishing
the work
Copyright Act /'kopirart &kt/ noun an
Act of Parliament making copyright legdl,
and controlling the copying of copyright
material
copyright deposit / kopirart dr'pozit/
noun the act of depositing a copy of a pub-
lished work in a copyright library, which is
part of the formal copyrighting of copyright
material
copyright holder /'kopirait  houldo/
noun a person who owns a copyright and
who can expect to receive royaties from it
copyright law /'kopirart 1o:/ noun laws
concerning the protection of copyright
copyright notice /'kopirart noutrs/
noun anotein abook showing who ownsthe
copyright and the date of ownership
corporate /'ko:p(o)rat/ adjective refer-
ring to corporations or companies, or to a
particular company as awhole
‘...theprimerateistherate at which banks
lend to their top corporate borrowers
[Wall Street Journal]
‘...if corporateforecasts are met, saleswill
exceed $50 million next year’ [Citizen
(Cttawa)]
corporate bond /'koip(e)rat bond/
noun aloan stock officially issued by acom-
pany to raise capital, usualy against the
security of some of its assets (NOTE: The
company promises to pay an amount of
interest on a set date every year until the
redemption date, when it repays the loan.)
corporate finance / koip(a)rat
'fainans/ noun thefinancia affairs of com-
panies
corporate governance /ko:p(o)rat
'gav(o)nons/ noun the way a company or
other organisation isrun, including the pow-
ers of the board of directors, audit commit-
tees, ethics, environmental impact, treat-
ment of workers, directors saaries and
internal control
corporate loan / ko:p(a)rat 'loun/ noun
aloan issued by a corporation

corporate name /koip(e)rat 'merm/
noun the name of alarge corporation
corporate plan / ko:p(a)rat 'pleen/ noun
a plan for the future work of a whole com-
pany
corporate  planning  /koip(a)rat
'pleenin/ noun 1. the process of planning the
future work of awhole company 2. planning
the future financial state of a group of com-
panies
corporate profits /,ko:p(o)rat 'profits/
plural noun the profits of a corporation
‘...corporate profits for the first quarter
showed a 4 per cent drop from last year’
[Financial Times]
corporate raider /koip(e)rat 'rerda/
noun a person or company which buys a
stake in another company before making a
hostile takeover bid
corporation / koipa'rerf(s)n/ noun 1. a
large company 2. US a company which is
incorporated in the United States 3. amunic-
ipal authority
corporation income tax
/. korpareif(o)n 'inkam taeks/ noun a tax
on profits made by incorporated companies
corporation loan /,ko:pa'rerf(a)n loun/
noun aloan issued by alocal authority
corporation tax /koipa'rerf(s)n teeks/
noun atax on profits and capital gains made
by companies, calculated before dividends
are paid. Abbreviation CT
correcting entry /ko,rektip 'entri/ noun
an entry made in accounts to make some-
thing right which was previously wrong
correlation /kora'leif(e)n/ noun the
degree to which there is a relationship
between two sets of data O Isthere any cor-
relation between people's incomes and the
amount they spend on clothing?
COSA abbreviation cost of sales adjust-
ment
cost /kost/ noun the amount of money paid
to acquire, produce or maintain something,
e.g. themoney paid for materia's, labour and
overheads in the manufacture of a product
produced and sold by a business © Compu-
ter costs are falling each year. © \We cannot
afford the cost of two cars. m verb 1. to cause
money to be spent or lost 2. to determine the
cost of something o to cost a product to
calculate how much money will be needed
to make a product, and so work out its sell-
ing price
cost absorption /'kost ob,zoipfon/
noun any system in which costs are assigned
to units produced
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cost accountant /'kost 9 kauntont/
noun an accountant who gives managers
information about their business costs

cost accounting /'kost 9 ,kauntig/ noun
the process of preparing special accounts of
manufacturing and sales costs

cost accumulation /kost o kju:mjo
'lerf(a)n/ noun asystem of presenting costs
in an account

cost allocation /'kost ,&lokeif(o)n/
noun the way in which overhead expenses
arerelated to various cost centres

cost analysis /'kost 9,nelasis/ noun the
process of calculating in advance what a
new product will cost

cost  apportionment /kost o
,po:f(e)nmant/ noun the sharing out of
common overhead costs among various cost
centres

cost assignment path /kost o
'sarnmoant ,pa:d/ noun a link between a
cost and its cost object

cost-based price /'kost berst ,prars/
noun aprice for aparticular product or serv-
ice based on that portion of overall costs
assigned to it

cost behaviour pattern /kost br
'hervjo ,pat(o)n/ noun the extent to which
acost will change as the level of activity of
abusiness changes

cost-benefit analysis / kost 'benifit o
,n&lasis/ noun the process of comparing the
costs and benefits of various possible ways
of using available resources. Also called
benefit-cost analysis

cost centre /'kpst ,senta/ noun 1. a per-
son or group whose costs can be itemised
and to which costs can be alocated in
accounts 2. a unit, aprocess or an individual
that provides a service needed by another
part of an organisation and whose cost is
therefore accepted as an overhead of the
business

cost (at cost) concept / kost ot 'kost
konsept/ noun the practice of valuing
assets with reference to their acquisition
cost

cost control /'’kost kon,troul/ noun the
process of ensuring that a business's actual
costs do not exceed predetermined accepta
ble limits

cost-cutting /'kost  katmy/ adjective
intended to reduce costs O We have taken
out the second telephone line as a cost-cut-
ting exercise. ® noun the process of reduc-
ing costs O As a result of cost-cutting, we
have had to make three staff redundant.

cost driver /'kpst ,drarva/ noun afactor
that determines how much it costs to carry
out a particular task or project, e.g. the
amount of resources needed for it, or the
activitiesinvolved in completing it
cost-effective / kostr 'fektrv/ adjective
giving good value when compared with the
origina cost © We find advertising in the
Sunday newspapers very cost-effective.
cost-effectiveness / kost 1'fektivnos/,
cost efficiency / kost 1'fifonsi/ noun the
quality of being cost-effective © Canwe cal-
culate the cost-effectiveness of air freight
against shipping by sea?

cost element /'kost ,elimont/ noun a
single element of atotal cost, e.g. the cost of
depreciation of an item or the cost of ware-
housing the item

cost estimation /'kost ,estrmerf(o)n/
noun the process of determining cost behav-
iour patterns

cost factor /'kost ,feekta/ noun any activ-
ity or item of material, equipment or person-
nel that incurs a cost

cost function /kost 'fagk[(e)n/ noun a
mathematical function that links a com-
pany’s total costs to its output and factor
costs

cost hierarchy /'kost ,harora:ki/ noun a
system for classifying acompany’sactivities
according to the costs they incur

costing /'kostig/ noun acaculation of the
manufacturing costs, and so the selling
price, of aproduct © The costings give us a
retail price of $2.95. © We cannot do the
costing until we have details of all the pro-
duction expenditure.

costly /'kostli/ adjective costing a lot of
money, or costing too much money ©
Defending the court case was a costly proc-
ess. O The mistakes were time-consuming
and costly.

cost management /'kost
;me&nidzmont/ noun the application of
management accounting concepts, methods
of data collection, analysis and presentation,
in order to provide the information required
to enable costs to be planned, monitored and
controlled

cost management function /'kost
;manid3zmont ,fank[(s)n/ noun the man-
agement of those activities that help deter-
mine accurate costs

cost modelling /'kost ,mod(a)lig/ noun
the use of a costing system to give a clear
view of the costs and profitability of a prod-
uct or service
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cost object /'kost ,pbdzikt/ noun any
aspect of a company’s business for which a
costing can be produced, e.g. employees
salaries and factory overheads

cost of borrowing /,kost ov 'borouin/
noun an interest rate paid on borrowed
money

cost of capital /kost ov 'keprt(a)l/
noun interest paid on the capital used in
operating a business

cost of goods sold /kost ov ,gudz
'sould/ noun same as cost of sales

cost of living /kost ov 'livig/ noun
money which has to be paid for basic items
such as food, heating or rent O to allow for
the cost of living in the salary adjustments
cost-of-living adjustment /kost ov
'livig 9,d3astmont/ noun an increase in
wages or saary that compensates for an
increase in the cost of living
cost-of-living allowance /kost ov
'livig 9,lavans/ noun an addition to normal
salary to cover increases in the cost of living
cost-of-living bonus /kost av 'livig
,baunas/ noun money paid to meet an
increase in the cost of living
cost-of-living increase / kost ov 'livig
Jnkrirs/ noun an increase in salary to allow
it to keep up with theincreased cost of living
cost-of-living index /kost av 'livig
,indeks/ noun away of measuring the cost
of living which is shown as a percentage
increase on the figure for the previous year.
It is similar to the consumer price index, but
includes other items such as the interest on
mortgages.

cost of replacement /kost ov r1
'pleismont/ noun same as replacement
cost

cost of sales /kost ov 'serlz/ noun all
the costs of a product sold, including manu-
facturing costs and the staff costs of the pro-
duction department, before general over-
heads are calculated. Also called cost of
goods sold

cost of sales adjustment /kost av
'seilz 9,d3astmont/ noun an adjustment
made in current cost accounting to a com-
pany’s historical cost profit figure to take
into account the effect of inflation on the
value of materials used in production during
the accounting period. If prices are rising,
the COSA will reduce historical cost profit.
Abbreviation COSA

cost plus /kost 'plas/ noun a system of
calculating aprice, by taking the cost of pro-
duction of goods or services and adding a
percentage to cover the supplier’s overheads

and margin O We are charging for the work
on a cost plus basis.

cost pool /'kost pu:l/ noun agrouping of
individual costs, e.g. by department or by
type of job

cost price /'kost prars/ noun a selling
pricethat isthe same asthe price paid by the
seller, which results in no profit being made
cost reduction programme /'kost r1
,dakfon ,prougram/ noun aprogramme of
cutting costs in order to improve profitabil-
ity

costs /kosts/ plural noun the expenses
involved in a court case © The judge
awarded costs to the defendant. © Costs of
the case will be borne by the prosecution.
costs of nonconformance / kosts ov
.nonkon'formons/  plural noun costs
incurred by a company in rectifying defects
in products or services sold

costs of quality /kosts ov 'kwolati/
plural noun costs incurred in applying qual-
ity control standards

cost summary schedule /kost
'samoari ,[fedju:l/ noun a method of deter-
mining the cost to be transferred to adepart-
ment’s finished goods inventory account
cost-volume-profit analysis /kost
,voljurm 'profit o,nalasis/ noun an anay-
sis of the relationship between gross profit
and costs of production at different selling
prices and output volumes. Also called CVP
analysis

coterminous period ends
/,.kaut3iminas 'proriad ,endz/ plural noun
a point in time that marks the end of the
accounting period for separate and related
accounts that cover the same period
council tax /'kavnsal taeks/ noun a tax
paid by individuals or companies to a local
authority. Introduced in April 1993 as a
replacement for the much maligned commu-
nity charge, or ‘poll tax’, council tax
depends on the value of the residential or
commercial property occupied.

count /kaunt/ verb 1. to add figures
together to make a total © She counted up
the sales for the six months to December. 2.
to include something © Did you count my
trip to New York as part of my sales
expenses?

counterbid /'kauvntabid/ noun a higher
bid in reply to a previous bid © When | bid
$20 she put in a counterbid of $25.
counter-claim /'kavnto klerm/ noun a
claim for damages made in reply to a previ-
ous claim © Jones claimed £25,000 in dam-
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ages against Smith, and Smith entered a
counter-claim of £50,000 for loss of office.
counterfeit /'kauntofit/ adjective refer-
ring to false or imitation money O Shopsin
the area have been asked to look out for
counterfeit £20 notes. m verb to make imita-
tion money
counterfoil /'kauntafo1l/ noun a slip of
paper kept after writing a cheque, aninvoice
or areceipt, asarecord of the deal which has
taken place
countermand /kaunta'ma:nd/ verb to
say that an order must not be carried out O
to countermand an order o to counter mand
an order to say that an order must not be
carried out
counter-offer /'kavntor ,pfo/ noun a
higher or lower offer made in reply to
another offer © Smith Ltd made an offer of
$1m for the property, and Blacks replied
with a counter-offer of $1.4m.
‘...the company set about paring costs and
improving the design of its product. It
came up with a price cut of 14%, but its
counter-offer — for an order that was to
have provided 8% of its workload next
year — was too late and too expensive
[Wall Street Journal]
counterparty /'’kavntopa:ti/ noun each
of the other partiesto a contract, considered
from the viewpoint of a particular party
counterpurchase ['’kauntopa:t [1s/
noun an international trading deal, where a
company agrees to use money received on a
sale to purchase goods in the country where
the sale was made
countersign /'kauntasain/ verb to sign a
document which has already been signed by
someone else O All our cheques have to be
countersigned by the finance director. © The
sales director countersignsall my orders.
countertrade /'kauntotrerd/ noun a
trade which does not involve payment of
money, but something such as a barter or a
buy-back deal instead
countervailing duty /'kauntoveilip
,djurti/ noun a duty imposed by a country
on imported goods, where the price of the
goods includes a subsidy from the govern-
ment in the country of origin. Also called
anti-dumping duty
counting house /'kauntiy haus/ noun a
department dealing with cash (dated)
country risk /'kantri risk/ noun the risk
associated with undertaking transactions
with, or holding assets in, a particular coun-
try. Sources of risk might be political, eco-
nomic or regulatory instability affecting

overseas taxation, repatriation of profits,
nationalisation, currency instability, etc.
coupon /'kuipon/ noun 1. apiece of paper
used in place of money 2. a dip of paper
attached to a government bond certificate
which can be cashed to provide the annual
interest
coupon rate /'ku:pon rert/ noun the per-
centage fixed interest rate on a government
bond or a debenture
coupon security /'kuipon srkjuorrti/
noun agovernment security which carriesa
coupon and pays interest, as opposed to one
which pays no interest but is sold at a dis-
count to its face value
covenant /'kavonant/ noun alegal con-
tract m verb to agree to pay annually a spec-
ified sum of money to a person or organisa-
tion by contract. When payments are made
under covenant to a charity, the charity can
reclaim the tax paid by the donee. O to cov-
enant to pay £10 per annum
cover /'’kava/ noun an amount of money
large enough to guarantee that something
can be paid for © Do you have sufficient
cover for thisloan? m verb 1. to provide pro-
tection by insurance against something O
The insurance covers fire, theft and loss of
work. o to cover arisk to be protected by
insurance against a risk 2. to earn enough
money to pay for costs, expenses, etc. © We
do not make enough sales to cover the
expense of running the shop. O Break-even
point is reached when sales cover all costs.
3. to ask for security against a loan which
you are making

‘...three export credit agencies have

agreed to provide cover for large projects

in Nigeria [Business Times (Lagos)]
coverage /'kav(a)ridz/ noun US protec-
tion guaranteed by insurance © Do you have
coverage against fire damage?

‘...from a PR point of view it is easier to

get press coverage when you are selling an

industry and not a brand’ [PR Week]
covered option /'kavad ,opf(s)n/ noun
an option the owner of which is aso the
owner of the shares for the option
cover note /'kava naut/ noun a letter
from an insurance company giving details of
an insurance policy and confirming that the
policy exists
CP abbreviation commercia paper
CPA abbreviation certified public account-
ant
CPD /,si: pi: dit/ noun training and educa
tion that continues throughout a person’s
career in order to improve the skills and
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knowledge they useto do ajob or succession
of jobs. Full form continuing professional
development

CPI abbreviation Consumer Price Index

creative accountancy /kriertiv o
'kauntonsi/, creative accounting /kri
.ertv 9'kavntig/ noun an adaptation of a
company’sfigures to present a better picture
than is correct, usually intended to make a
company more attractive to a potentia
buyer, or done for some other reason which
may not be strictly legal

credit /'’kredrt/ noun 1. a period of time
alowed before a customer has to pay a debt
incurred for goods or services O to give
someone six months' credit O to sell on good
credit terms 2. an amount entered in
accounts to show a decrease in assets or
expenses or an increase in liabilities, reve-
nue or capital. In accounts, credits are
entered in the right-hand column. O to enter
$100 to someone’s credit O to pay in $100 to
the credit of Mr Smith Compare debit m
verb to put money into someone’s account,
or to note money received in an account O to
credit an account with £100 or to credit
£100 to an account

credit account /'kredit o,kavnt/ noun
an account which acustomer haswith ashop
which allows him or her to buy goods and
pay for them later

credit agency /'kredrt ,erd3onsi/ noun a
company which reports on the creditworthi-
ness of customers to show whether they
should be allowed credit. Also called credit
bureau

credit agreement /'kredrt o,grizmont/
noun a document that sets out the terms
under which credit is made available, or the
agreement enshrined in such a document

credit analysis /'kredit 9,nalosis/ noun
the process of assessing a potential bor-
rower’s creditworthiness

credit balance /'kredit ,balons/ noun a
balance in an account showing that more
money has been received thanisowed O The
account has a credit balance of £100.
credit bank /'kredit baepk/ noun a bank
which lends money

credit bureau /'kredit bjuarau/ noun
US same as credit agency

credit card /'kredrt ka:d/ noun a plastic
card which allows someone to borrow
money and to buy goods up to acertain limit
without paying for them immediately, but
only after a period of grace of about 25-30
days. y charge card

credit card holder /['kredit ka:d
,houlds/ noun a person who has a credit
card

credit column /'kredrt kolom/ noun the
right-hand column in accounts showing
money received

credit control /'kredrt kon,traul/ noun a
check that customers pay on time and do not
owe more than their credit limit

credit controller /'kredit kon,traula/
noun amember of staff whosejobistotry to
get payment of overdue invoices

credit entry /'kredrt ,entri/ noun an entry
on the credit side of an account

credit facilities /'kredit fo,silitiz/ plural
noun an arrangement with abank or supplier
to have credit so as to buy goods

credit freeze /'kredit frizz/ noun aperiod
when lending by banks is restricted by the
government

credit limit /'’kredrt ,limrt/ noun thelarg-
est amount of money which a customer can
borrow

credit line /'kredit lain/ noun an over-
draft, the amount by which a person can
draw money from an account with no funds,
with the agreement of the bank

credit note /'kredit naut/ noun a note
showing that money isowed to acustomer ©
The company sent the wrong order and so
had to issue a credit note. Abbreviation C/N
creditor /'kredita/ noun a person or com-
pany that is owed money, i.e. a company’s
creditors areits liabilities

creditor days /'kredits deiz/ plural noun
the number of days on average that a com-
pany requires to pay its creditors. o debtor
days

creditors /'kreditoz/ plural noun alist of
all liabilities in a set of accounts, including
overdrafts, amounts owing to other compa-
nies in the group, trade creditors, payments
received on account for goods not yet sup-
plied, etc.

creditors’ meeting /'kreditoz ,mi:tip/
noun ameeting of all the people to whom an
insolvent company owes money, to decide
how to obtain the money owed

credit rating /'kredrt rertiy/ noun an
amount which a credit agency feels a cus-
tomer will be able to repay

credit reference /kredit 'ref(o)rons/
noun acredit rating or other indication of the
creditworthiness of acompany or individual
credit-reference agency /'kredrt
refor(o)ns ,erdzonsi/ noun same as credit
agency
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credit report / kredit r1'po:t/ noun infor-
mation about an individual or entity relevant
to adecision to grant credit

credit risk /'kredit risk/ noun arisk that
aborrower may not be able to repay aloan

credit side /'kredit sard/ noun the right-
hand column of accounts showing money
received

credit squeeze /'kredrt skwi:z/ noun a
period when lending by the banks is
restricted by the government

credit union /'kredrt ,jurnjon/ noun a
group of people who pay in regular deposits
or subscriptions which earn interest and are
used to make |oans to other members of the
group

creditworthiness  /'kredit,w3:0inos/
noun the extent to which an individua or
organisation is creditworthy

creditworthy /'kreditws:0i/ adjective
judged as likely to be able to repay money
borrowed, either, in the case of an individ-
ual, by a credit reference agency, or, in the
case of an organisation, by a credit rating
agency © We will do some checks on her to
seeif sheis creditworthy.

crisis /'krarsis/ noun a serious economic
situation where decisions have to be taken
rapidly O a banking crisis O The govern-
ment stepped in to try to resolve the interna-
tional crisis. © Withdrawals from the bank
have reached crisis level.

crisis management ['krarsis
;manidzmant/ noun 1. management of a
business or a country’s economy during a
period of crisis 2. actions taken by an organ-
isation to protect itself when unexpected
events or situations occur that could threaten
its success or continued operation (NOTE:
Crisis situations may result from external
factors such as the development of a new
product by a competitor or changes in legis-
lation, or from internal factors such as a
product failure or faulty decision-making,
and often involve the need to make quick
decisions on the basis of uncertain or
incomplete information.)

critical-path method / kritik(a)l 'pa:0
;meBad/ noun a technique used in project
management to identify the activitieswithin
aproject that are critical to its success, usu-
aly by showing on a diagram or flow chart
the order in which activities must be carried
out so that the project can be completed in
the shortest time and at the |east cost
‘...need initial project designs to be more
complex or need to generate Critical Path

Method charts or PERT reports.” [Infor-

mationWeek]
CRO abbreviation Companies Registration
Office
cross-border /kros 'boirdo/ adjective
from one country to another, covering sev-
eral countries
cross-border services /kros boido
's31visiz/ plural noun accountancy services
provided by an accountancy firm in one
country for aclient in another country
crossed cheque /krost 'tfek/ noun a
cheque with two lines across it showing that
it can only be deposited at a bank and not
exchanged for cash
cross holdings /'kros ,hoauldigz/ plural
noun a situation where two companies own
shares in each other in order to stop either
from being taken over © The two companies
have protected themselves from takeover by
a system of cross holdings.
cross rate /'kros rert/ noun an exchange
rate between two currencies expressed in a
third currency
cross-subsidy /,kros 'sabsidi/ noun the
process of deliberately assigning costs to
itemsin an account in such away that some
items are undercosted and some overcosted
crown jewels /kravn 'dzu:alz/ plural
noun the most valuable assets of acompany,
the reason why other companies may want
to make takeover bids
crystallise /'kristolaiz/, crystallize verb
to become chargeable on an asset © a
deferred gain is crystallised when you real-
ise the gain by selling the asset
CT abbreviation corporation tax
cum /kam/ preposition with
cum all /,kam 'o:l/ adverb including all
entitlements
cum coupon /kam 'kuipon/ adverb
with a coupon attached or before interest
due on a security is paid
cum dividend /kam 'dividend/, cum
div adverb including the next dividend still
to be paid
cum rights / kam 'rarts/ adverb sold with
the right to purchase new shares in a rights
issue
cumulative /'kjuimjulotiv/ adjective
added to regularly over a period of time
cumulative interest /kjurmjoloativ
'mtrast/ noun the total amount of interest
that has been charged on aloan up to agiven
point
cumulative preference share
/ kjuimjulotiv 'pref(e)rons [es/ noun a
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preference share which will have the divi-
dend paid at alater date even if the company
is not able to pay a dividend in the current
year (NOTE: The US term is cumulative
preferred stock.)
cumulative weighted average cost
/ kjurmjolativ ,wertid 'ev(a)ridz kost/,
cumulative weighted average price
/ kjurmjulotiv ,wertid '&v(o)rid3 prars/
noun the average price per unit of stock
delivered in a period calculated each time a
new delivery isreceived. Compare periodic
weighted average cost
currency /'karonsi/ noun 1. money in
coins and noteswhich is used in aparticular
country 2. foreign currency, the currency of
another country (NOTE: Currency has no
plural when it refers to the money of one
country: He was arrested trying to take cur-
rency out of the country.)
‘...today’s wide daily variaions in
exchange rates show the instability of a
system based on asingle currency, namely
the dollar’ [Economist]
‘...the level of currency in circulaion
increased to N4.9 hillion in the month of
August’ [Business Times (Lagos)]
currency backing /'karonsi bakig/
noun gold or government securities which
maintain the strength of a currency
currency band /'karansi band/ noun
the exchange rate levels between which a
currency is alowed to move without full
devaluation
currency basket /'karonsi baiskit/
noun agroup of currencies, each of whichis
weighted, calculated together as a single
unit against which another currency can be
measured
currency clause /'karansi klo:z/ noun a
clause in a contract which avoids problems
of payment caused by changes in exchange
rates, by fixing the exchange rate for the var-
ious transactions covered by the contract
currency futures /'karonsi fjuitfoz/
plural noun purchases of foreign currency
for delivery at afuture date
currency hedging /'karonsi ,hedzig/
noun a method of reducing exchange rate
risk by diversifying currency holdings and
adjusting them according to changes in
exchange rates
currency mismatching /'karonsr
,mismet [11/ noun the activity of borrow-
ing money in the currency of a country
whereinterest rates are low and depositing it
in the currency of a country with higher
interest rates. The potentia profit from the

interest rate margin may be offset by
changes in the exchange rates which
increase the value of the loan in the com-
pany’s balance sheet.

currency movements  /'karansi
,mu:vmonts/ plural noun fluctuationsinthe
value of the world's currencies that occur as
they are traded

currency note /'karansi naut/ noun a
bank note

currency reserves /'karansi r1,z3:vz/
plural noun foreign money held by agovern-
ment to support its own currency and to pay
its debts

currency swap /'karansi swop/ noun 1.
an agreement to use a certain currency for
payments under a contract in exchange for
another currency (the two companies
involved can each buy one of the currencies
a a more favourable rate than the other) 2.
the buying or selling of afixed amount of a
foreign currency on the spot market, and the
selling or buying of the same amount of the
same currency on the forward market
current account /'karant 9 kaunt/ noun
1. anaccount in an bank from which the cus-
tomer can withdraw money when he or she
wants. Current accounts do not always pay
interest. O to pay money into a current
account Also caled cheque account
(NOTE: The US term is checking account.)
2. an account of the balance of payments of
a country relating to the sale or purchase of
raw materials, goods and invisibles
current assets /karont 'asets/ plural
noun the assets used by a company in its
ordinary work, eg. materials, finished
goods, cash and monies due, and which are
held for a short time only

current cost /karont 'kost/ noun the
amount it would cost to replace an asset at
current prices

current cost accounting /karont
'kost o, kauntmy/ noun a method of
accounting in which assets are valued at the
amount it would cost to replace them, rather
than at the original cost. Abbreviation CCA.
Also called replacement cost accounting
current liabilities / karont lara'bilitiz/
plural noun the debts which a company has
to pay within the next accounting period. In
a company’s annual accounts, these would
be debts which must be paid within the year
and are usually payments for goods or serv-
ices received.

current purchasing power /karont
'pa:tfisiy ,pava/ noun a method of
accounting which takes inflation into
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customs seal

account by using constant monetary units
(actual amounts multiplied by a general
price index). Also called constant pur-
chasing power

current ratio /karant 'rerfiouv/ noun a
ratio of current assets to current liabilities
showing if a company may not be able to
meet its immediate debts

current value /'karant ,valju:/ noun a
figure that represents the amount by which
current assets are greater than current liabil-
ities

current value accounting /karent
'veeljur 9,kauntig/ noun a reassessment of
the value of assets and liabilities

current year / karant 'jia/ noun the year
in which an accounting period falls © Under
self-assessment, income is taxed on a cur-
rent year basis—i.e. itistaxed in the year in
which it is received.

current yield / karont 'ji:ld/ noun adiv-
idend calculated as a percentage of the cur-
rent price of a share on the stock market
curve /k3:v/ noun a line which is not
straight, e.g. aline on a graph O The graph
shows an upward curve.

cushion /'kuf(a)n/ noun money which
allows a company to pay interest on its bor-
rowings or to survive aloss © \We have sums
on deposit which are a useful cushion when
cash flow istight.

custodian /ka'stoudion/ noun a bank
whose principal function is to maintain and
grow the assets contained in a trust

custom /'kastom/ noun the use of a shop
by regular shoppers
customer /'kastoma/ noun a person or
company that buys goods O The shop was
full of customers. © Can you serve this cus-
tomer first please? © She's a regular cus-
tomer of ours. (NOTE: The customer may not
be the consumer or end user of the prod-
uct.)
‘...unless advertising and promotion is
done in the context of an overall customer
orientation, it cannot seriously be thought
of as marketing’ [Quarterly Review of
Marketing]

customer  profitability /kastomoa
profita'biliti/ noun the amount of profit
generated by each individua customer. Usu-
aly asmall percentage of customers gener-
ate the most profit.

customer  profitability analysis
/ kastom ,profrta'biliti 9,naelisis/ noun
analysis of the revenues and costs associated
with particular customers

customer  service department
/ kastoma 's3:vis di,paitmoant/ noun a
department which deals with customers and
their complaints and orders

customise /'kastomaiz/, customize
verb to change something to fit the special
needs of a customer O We use customised
computer terminals.

customs /'kastomz/ plural noun the gov-
ernment department which organises the
collection of taxeson imports, or an office of
this department at a port or airport © Hewas
stopped by customs. O Her car was searched
by customs.

Customs and Excise /kastomz on
‘eksaiz/ noun a former UK government
department which organised the collection
of taxes on imports and also collected VAT.
It merged with the Inland Revenue to form
HM Revenue & Customsin 2005.
customs barrier /'kastomz  bario/
noun any provision intended to make trade
more difficult, e.g. ahigh level of duty
customs broker /'kastomz  brouko/
noun a person or company that takes goods
through customs for a shipping company
customs clearance /'’kastomz
klrarans/ noun 1. the act of passing goods
through customs so that they can enter or
leave the country 2. a document given by
customs to a shipper to show that customs
duty has been pad and the goods can be
shipped O to wait for customs clearance
customs declaration /'kastoamz deklo
reif(a)n/ noun a statement showing goods
being imported on which duty will have to
be paid O to fill in a customs declaration
form

customs duty /'kastomz ,dju:ti/ noun a
tax on goods imported into a country
customs entry point / kastomz 'entri
point/ noun aplace at aborder between two
countries where goods are declared to cus-
toms

customs examination /'kastomz 1g
,zeminelf(9)n/ noun the inspection of
goods or baggage by customs officials
customs formalities /'kastomz for
,melitiz/ plural noun adeclaration of goods
by the shipper and examination of them by
customs

customs officer /'kastomz ,0f1s3/ noun
a person working for the customs depart-
ment of a country

customs seal /'kastomz si:l/ noun aseal
attached by a customs officer to a box, to
show that the contents have not passed
through customs
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customs tariff /'kastomz ,teerif/ noun a
list of taxes to be paid on imported goods

customs union /'kastomz ,juinjon/
noun an agreement between severa coun-
tries that goods can travel between them,
without paying duty, while goods from other
countries have to pay specia duties

cut /kat/ noun 1. the sudden lowering of a
price, salary or the number of jobs O price
cutsor cutsin priceso hetook acut in sal-
ary, he took a salary cut he accepted a
lower salary 2. a share in a payment © She
introduces new customers and gets a cut of
the sales rep’'s commission. m verb 1. to
lower something suddenly © We are cutting
prices on all our models. © We have taken
out the second telephone linein order to try
to cut costs. 2. to reduce the number of
something

‘...state-owned banks cut their prime rates
a percentage point to 11%' [Wall Street
Journal]

‘...the US bank announced a cut in its

prime from 10% per cent to 10 per cent’
[Financial Times]

‘Opec has on average cut production by

one third since 1979 [Economist]
cut down (on) phrasal verb to reduce sud-
denly the amount of something used © The
government is cutting down on welfare ex-
penditure. O The officeistrying to cut down
on electricity consumption. © We have in-
stalled networked computers to cut down on
paperwork.
cutback /'katbazk/ noun a reduction O
cutbacks in government spending
cut-off /'kat of/ noun adate and procedure
for isolating the flow of cash and goods,
stocktaking and the related documentation,
to ensure that all aspects of atransaction are
dealt with in the same financia period
CVP analysis /si: vir 'pir o,nelisis/
noun same as cost-volume-profit analysis
cycle /'saik(9)l/ noun aset of eventswhich
happen in aregularly repeated sequence
cyclical /'siklik(a)l/ adjective happening
incycles
cyclical factors /siklik(e)l 'faektoz/
plural noun the way in which a trade cycle
affects businesses
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D/A abbreviation deposit account
damages /'demidziz/ plural noun money
claimed as compensation for harm done O to
claim £1000 in damages O to be liable for
damages O to pay £25,000 in damages

D & B abbreviation Dun & Bradstreet

danger money /'deind3o ,mani/ noun
extramoney paid to employeesin dangerous
jobs © The workforce has stopped work and
asked for danger money. O He decided to go
to work on an oil rig because of the danger
money offered as an incentive.
Datastream /'dertastriizm/ noun a data
system available online, giving information
about securities, prices, stock exchange
transactions, etc.

date of bill /,dert av 'bil/ noun a date
when abill will mature

date of maturity /,dert ov ma'tjuariti/
noun same as maturity date

date of record /,dert av 'reko:d/ noun
the date when a shareholder must be regis-
tered to qualify for adividend

date stamp /'dert stamp/ noun a stamp
with rubber figures which can be moved,
used for marking the date on documents
dawn raid /doin 'rerd/ noun a sudden
planned purchase of a large number of a
company’s shares at the beginning of aday’s
trading (NOTE: Up to 15% of a company’s
shares may be bought in this way, and the
purchaser must wait for seven days before
purchasing any more shares. Sometimes a
dawn raid is the first step towards a takeo-
ver of the target company.)

day book /'de1 buk/ noun abook with an
account of sales and purchases made each
day

DCEF abbreviation discounted cash flow
DD abbreviation direct debit

dead account /,ded o'kaunt/ noun an
account which is no longer used

dead loss /,ded 'Ins/ noun atotal loss ©
The car was written off as a dead loss.

dead money /,ded 'mani/ noun money
which is not invested to make a profit

deal /di:l/ noun a business agreement,
affair or contract © The sales director set up
a deal with a Russian bank. © The deal will
be signed tomorrow. O They did a deal with
an American airline. m verb to buy and sell
o to deal in leather or options to buy and
sell leather or options

dealer /'di:la/ noun 1. a person who buys
and sells © a used-car dealer 2. a person or
firm that buys or sells on their own account,
not on behalf of clients

dealing /'di:lig/ noun 1. the business of
buying and selling on the Stock Exchange,
commodity markets or currency markets o
dealing for or within the account buying
shares and selling the same shares during an
account, which means that the dedler has
only to pay the difference between the price
of the shares bought and the price obtained
for them when they are sold 2. the business
of buying and selling goods

dear money /'dro ,mani/ noun money
which has to be borrowed at a high interest
rate, and so restricts expenditure by compa-
nies. Also called tight money

death benefit /'de6 ,benifit/ noun insur-
ance benefit paid to the family of someone
who diesin an accident at work

death duty /'de6 ,dju:ti/ noun same as
inheritance tax

death in service /,deb n 's3:vis/ noun
an insurance benefit or pension paid when
someone dieswhile employed by acompany

death tax /'de® teks/ noun same as
inheritance tax

debenture /di'bent fo/ noun agreement to
repay a debt with fixed interest using the
company’s assets as security O The bank
holds a debenture on the company.

debenture bond /di'bent [ bond/ noun
US 1. acertificate showing that a debenture
has been issued 2. an unsecured loan
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debenture capital /di'bent o
keepit(a)l/ noun capital borrowed by a
company, using its fixed assets as security
debenture holder /di'bentfs houlda/
noun a person who holds a debenture for
money lent

debenture issue /di'bent o ,1fu:/ noun
the activity of borrowing money against the
security of the company’s assets

debenture stock /dr'bent s stpk/ noun
aform of debt instrument in which a com-
pany guarantees payments on a fixed sched-
ule or at afixed rate of interest

debit /'debit/ noun an amount entered in
accounts which shows an increase in assets
or expenses or adecreasein liahilities, reve-
nue or capital. In accounts, debits are
entered in the left-hand column. Compare
credit

debitable /'debitob(o)l/ adjective able to
be debited

debit balance /'debit ,balons/ noun a
balance in an account showing that more
money is owed than has been received O
Because of large payments to suppliers, the
account has a debit balance of £1,000.
debit card /'debrt ka:d/ noun a plastic
card, similar to acredit card, but which deb-
itsthe holder’s account immediately through
an EPOS system

debit column /'debit kolom/ noun the
left-hand column in accounts showing the
money paid or owed to others

debit entry /'debrt ,entri/ noun an entry
on the debit side of an account

debit note /'debit nout/ noun a note
showing that a customer owes money O e
undercharged Mr Smith and had to send him
a debit note for the extra amount.

debits and credits /,debits on 'kredits/
plural noun money which a company owes
and money it receives, or figures which are
entered in the accounts to record increases
or decreases in assets, expenses, ligbilities,
revenue or capital

debit side /'debrt said/ noun aleft-hand
column of accounts showing money owed or
paid to others

debt /det/ noun money owed for goods or
services O The company stopped trading
with debts of over £1 million. o heisin debt
to the tune of £250,000 he owes £250,000
debt collection /'det ko,lekfan/ noun
the act of collecting money which is owed
debt collection agency /'det ko
Jlek[on ,erd3zonsi/ noun a company which

collects debts for other companies for a
commission

debt collector /'det ko lekta/ noun a
person who collects debts
debt-convertible bond /det kon
,v3:tib(9)l 'bond/ noun afloating-rate bond
which can be converted to a fixed rate of
interest. o droplock bond

debt counselling /'det kaunsolipg/
noun the work of advising peoplewho arein
debt of the best ways to arrange their
finances so asto pay off their debts
debt-equity ratio /,det 'ekwiti ,rexfiou/
noun a measure of a company’s ability to
repay its creditors, equa to its total long
term debt divided by the total of sharehold-
ers equity. » gearing

debt factoring /'det faktoriy/ noun the
business of buying debts at a discount. A
factor collects a company’s debts when due,
and pays the creditor in advance part of the
sum to be collected, so *buying’ the debt.
debtor /'detoa/ noun a person who owes
money

debtor days /'deto deiz/ plural noun the
number of days on average that it takes a
company to receive payment for what it
sells. iy creditor days

debtors /'detoz/ noun all money owed to
acompany as shown in the accounts
debtors control account /'detoz kon
,traul 9,kaunt/ noun an account used to
summarise the balances on the individual
sales ledger accounts

debtor side /'deto sard/ noun the debit
side of an account

debtors ledger /'detoz ,led3a/ noun
same as sales ledger

debtors turnover ratio /detoz
't3mouva reifiou/ noun the average time
which debtors take to pay

debt ratio /'det ,rerfiou/ noun the debts of
a company shown as a percentage of its
equity plusloan capital

debt rescheduling /'det riz,fedju:lig/
noun the process of reorganising the way in
which debts are repaid. Debt rescheduling
may be necessary if a company is unable to
pay its debts and may involve postponing
debt payments, postponing payment of
interest, or negotiating a new loan.

decile /'desail/ noun oneof aseriesof nine
figures below which one tenth or several
tenths of the total fall

decimalisation /,desim(o)lar'zeif(o)n/,
decimalization noun the process of chang-
ing to adecimal system
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decimalise /'desim(o)laiz/, decimalize
verb to change something to a decimal sys-
tem

decimal point /,desim(a)l 'point/ noun a
dot which indicates the division between the
whole unit and its smaller parts, e.g. 4.75
decimal system /'desim(a)l ,sistom/
noun a system of mathematics based on the
number 10

decision support system /dr'si3(o)n
s9,po:it ,sistom/ noun a computer-based
system which presents auditor judgmentsin
a structured way and can be used to create
audit programmes or document the assess-
ment of business risk

decision theory /di's13(o)n ,O10ri/ noun
the mathematical methods for weighing the
various factors in making decisions O In
practice it is difficult to apply decision the-
ory to our planning. © Students study deci-
sion theory to help them suggest strategies
in case-studies.

decision tree /di'si3(e)n tri:/ noun a
model for decision-making, showing the
possible outcomes of different decisions O
This computer programme incorporates a
decision tree.

declaration /deklo'rerf(o)n/ noun an
official statement

declaration date /,dekla're1f(e)n dert/
noun US the date on which aboard of direc-
tors declares the dividend to be paid
declaration of bankruptcy
/. deklareif(o)n ov 'bapkraptsi/ noun an
official statement that someone is bankrupt
declaration of income /,deklorerf(o)n
ov 'inkam/ noun same as income tax
return

declaration of solvency
/,deklore1f(a)n ov 'splv(a)nsi/ noun adoc-
ument, lodged with the Registrar of Compa-
nies, that lists the assets and liabilities of a
company seeking voluntary liquidation to
show that the company is capable of repay-
ing its debts within 12months

declare /dri'kles/ verb to make an officia
statement of something, or announce some-
thing to the public © to declare someone
bankrupt © The company declared an
interim dividend of 10p per share.
declared /di'klead/ adjective having been
made public or officialy stated

declared value /di klead 'valju:/ noun
the value of goods entered on a customs dec-
laration

decline /dr'klain/ verb to fall slowly or
decrease O Shares declined in a weak mar-
ket. © New job applications have declined

over the last year. © The economy declined
during the last government. O The purchas-
ing power of the pound declined over the
decade.
*Saudi oil production has declined by three
quarters to around 2.5m barrels a day’
[Economist]
‘...this gives an average monthly decline
of 2.15 per cent during the period’ [Busi-
ness Times (Lagos)]
*...share prices disclosed aweak tendency
right from the onset of business and
declined further, showing losses over a
broad front’ [The Hindu]
declining balance method /d1,klainiy
'balons ;meBad/ noun US same as reduc-
ing balance method
decrease /dr'kriis/ verb to fal or to
become less O Imports are decreasing. O
The value of the pound has decreased by
5%.
deduct /di'dakt/ verb to take money away
from atotal O to deduct £3 fromthe price ©
to deduct a sumfor expenses O After deduct-
ing costs the gross margin is only 23%. O
Expenses are still to be deducted.
deductible /di'daktib(o)l/ adjective pos-
sible to deduct
deduction /di'dakfan/ noun the remov-
ing of money from atotal, or the amount of
money removed from atotal O Net salary is
salary after deduction of tax and social
security. © The deduction from her wages
represented the cost of repairing the damage
she had caused to the machinery. o deduc-
tions from salary, salary deductions,
deductions at sour ce money which a com-
pany removes from salaries to give to the
government as tax, National Insurance con-
tributions, etc.
deed /di:d/ noun alegal document or writ-
ten agreement
deed of arrangement /dixd ov o
'rerndzmont/ noun an agreement made
between a debtor and creditors whereby the
creditors accept an agreed sum in settlement
of their claim rather than make the debtor
bankrupt
deed of assignment /di:d ov o
'sarnmont/ noun a document which legally
transfers a property from a debtor to a cred-
itor
deed of covenant / di:d ov 'kavonant/
noun alegal document in which aperson or
organisation promises to pay athird party a
sum of money on an annua basis. In certain
countries this arrangement may have tax
advantages. For example, in the United



deed of partnership

Kingdom, it is often used for making regular
payments to a charity.

deed of partnership /di:d ov
'pa:tnaf1p/ noun agreement which setsup a
partnership

deed of transfer /,di:d ov 'trensfs:/
noun adocument which transfers the owner-
ship of shares

deep pocket /,dirp 'pokit/ noun a com-
pany which provides finance for another
defalcation / di:fel'kerf(s)n/ noun the
illegal use of money by someone who is not
the owner but who has been trusted to look
after it

default /di'fo:lt/ noun afailureto carry out
the terms of a contract, especialy failure to
pay back adebt m verb tofail to carry out the
terms of a contract, especially to fal to pay
back a debt O There was a major financial
crisis when the bank defaulted.

defaulter /dr'fa:lta/ noun a person who
defaults

default notice /dr'fo:lt ;noutis/ noun a
formal noticeto aborrower stating that he or
she has defaulted on the loan and lega
action may be taken to recover the money.
Also called notice of default (NOTE: The
US term is notice of default.)

defer /di'fs:/ verb to put back to a later
date, to postpone © We will have to defer
payment until January. © The decision has
been deferred until the next meeting. (NOTE:
deferring — deferred)

deferment /di'fa:mont/ noun the act of
leaving until alater date O deferment of pay-
ment O deferment of a decision

deferred annuity /difa:d o'njuati/
noun an investment that does not pay out
until at least oneyear after thefinal premium
has been paid

deferred consideration /dr,f3:d kon
,stda'rerf(a)n/ noun instalment payments
for the acquisition of new subsidiaries usu-
aly made in the form of cash and shares,
where the balance due after the initial
deposit depends on the performance of the
business acquired

deferred cost /di'fa:d kost/ noun a cost
with future benefit that extends beyond the
current accounting period

deferred credit /d1,f3:d 'kredit/ noun
income received but not yet entered in
accounts asincome

deferred creditor /difs:d 'kredito/
noun a person who is owed money by a
bankrupt but who is paid only after all other
creditors

deferred expenditure /drfs:d 1k
'spendit [9/ noun expenditure incurred now
but reflected in the accounts of future years
deferred maintenance  /di,fa:d
'meintonans/ noun a failure to carry out
maintenance, eg. to machinery, that
adversely affects its value, recorded in
accounts
deferred payment /dr f3:d 'permont/
noun 1. money paid later than the agreed
date 2. payment for goods by instalments
over along period
deferred revenue /difs:d 'revonju:/
noun revenue carried forward to future
accounting periods
deferred tax /di,fsa:d 'teeks/ noun a tax
which may become payable at some later
date
deficiency /dr'fif(e)nsi/ noun a lack of
something, or the amount by which some-
thing, e.g. a sum of money, is less than it
should be © Thereisa £10 deficiency in the
petty cash.
deficit /'defisit/ noun the amount by
which spending is higher than income
deficit financing /'defisit famansig/
noun atype of financial planning by a gov-
ernment in which it borrows money to cover
the difference between itstax income and its
expenditure
deflation /di:'flerf(o)n/ noun a general
reduction in economic activity as aresult of
areduced supply of money and credit, lead-
ing to lower prices © The ail crisis resulted
in worldwide deflation. Opposite inflation
‘...thereluctance of peopleto spendisone
of the main reasons behind 26 consecutive
months of price deflation, a key economic
ill that has led to price wars, depressed the
profit margins of state enterprises and hit
Incomes among the rural population’
[Financial Times]
deflationary /di:'fle1f(e)n(s)ri/ adjective
causing deflation © The government has
introduced some deflationary measures in
the budget.
deflator /di:'flerta/ noun the amount by
which a country’s GNP is reduced to take
inflation into account
degearing /di:'grorig/ noun a reduction
in gearing, reducing a company’s loan capi-
tal in relation to the value of its ordinary
shares
del credere /del 'kreidor/ noun an
amount added to acharge to cover the possi-
bility of not being paid
del credere agent /del 'kreidorr
,erd3ont/ noun an agent who receivesahigh



departmental accounts

commission because he or she guarantees
payment by customers

delinquency /dr'ligkwansi/ noun US the
fact of being overdue in payment of an
account, an interest payment, etc.
delinquent /di'ligkwont/ adjective US
referring to an account or payment of tax
which is overdue

deliver /dr'lrva/ verb to transport goods to
a customer o goods delivered free or free
delivered goods goods transported to the
customer’s address at a price which includes
transport costs o goods delivered on board
goods transported free to the ship or plane
but not to the customer’s warehouse
delivered price /dr'livad prais/ noun a
price which includes packing and transport
delivery /dr'liv(a)ri/ noun 1. a consign-
ment of goods being delivered O We take in
three deliveries a day. © There were four
items missing in the last delivery. 2. the
transport of a commodity to a purchaser 3.
the transfer of a bill of exchange or other
negotiable instrument to the bank which is
due to make payment

delivery cycle time /dr'liv(o)ri ,sark(a)l
,tarm/ noun theinterval between the time of
accepting an order and the time of making
thefinal delivery

delivery month /dr'liv(a)ri man6/ noun
a month in a futures contract when actual
delivery will take place

delivery note /dr'liv(d)ri nout/ noun a
list of goods being delivered, given to the
customer with the goods

delivery of goods /dr,liv(o)ri ov 'gudz/
noun the transport of goods to a customer’s
address

delivery order /di'liv(a)ri ,o0:da/ noun
the instructions given by the customer to the
person holding her goods, to tell her where
and when to deliver them

delivery time /dr'liv(a)ri tarm/ noun the
number of days before something will be
delivered

demand /di'ma:nd/ noun 1. an act of ask-
ing for payment 2. an act of asking for some-
thing and insisting on getting it © The man-
agement refused to givein to union demands
for a meeting. m verb 1. the need that cus-
tomers have for a product or their eagerness
to buy it © There was an active demand for
o0il shareson the stock market. © The factory
had to cut production when demand slack-
ened. O The office cleaning company cannot
keep up with the demand for its services. o
to meet or fill a demand to supply what is
needed O The factory had to increase pro-

duction to meet the extra demand. 2. to ask
for something and expect to get it O She
demanded a refund. O The suppliers are
demanding immediate payment of their out-
standing invoices.
‘...spot prices are now relatively stablein
the run-up to the winter's peak demand’
[Economist]
*...thedemand for the company’ s products
remained strong throughout the first six
months of the year with production and
sales showing significant increases' [Busi-
ness Times (Lagos)]
‘...growth in demand is still coming from
the private rather than the public sector’
[Lloyd's List]
demand bill /di'ma:nd bil/ noun abill of
exchange which must be paid when payment
is asked for
demand price /di'ma:nd prais/ noun the
price at which a quantity of goods will be
bought
demerge /di:'ma:d3/ verb to separate a
company into several separate parts
demerger /di:'m3:d3a/ noun the separa-
tion of a company into several separate
parts, especially used of companies which
have grown by acquisition
demise /di'maiz/ noun 1. adeath © On his
demise the estate passed to his daughter. 2.
the act of granting a property on a lease m
verb to grant property on alease
demonetisation /di:,manrtar'zeif(s)n/,
demonetization noun the act of stopping a
coin or note being used as money
demonetise /di:'manitaiz/, demonetize
verb to stop a coin or note being used as
money
demurrage /di'maridz/ noun money paid
to acustomer when a shipment is delayed at
aport or by customs
demutualisation /diz,mju:tjuolar
'ze1f(e)n/, demutualization noun the proc-
ess by which a mutual society, such as a
building society, becomes a publicly owned
corporation
demutualise /di:'mju:tjuolarz/, demu-
tualize /dir'mju:tfuo laiz/ verb to stop
having mutual status and become a publicly
owned corporation by selling shares to the
general public on the stock market
denomination /di,nomr'neif(a)n/ noun
aunit of money on acoin, banknote or stamp
O We collect coins of all denominations for
charity. © Small denomination notes are not
often counterfeited.
departmental accounts
/,dizpa:tment(9)l o'kaunts/ plural noun



dependent variable

accountswhich analyse the sales of different
departments or products of a company

Department for Education and
Skills /dr,pa:tmont for edju,kerf(o)n on
'skilz/ noun a British government depart-
ment responsible for education and training.
Abbreviation DFES

Department of Trade and Industry
/di,pa:tmont ov trerd ond 'mdostri/
noun a British government department
which deals with areas such as commerce,
internationa trade and the stock exchange.
Abbreviation DTI

dependent  variable /di,pendont
'veariob(a)l/ noun a variable or factor
which changes as a result of a change in
another (the ‘independent variable’) © We
are trying to understand the effects of sev-
eral independent variables on one depend-
ent variable, in this case, sales.

deposit /di'pozit/ noun 1. money placed
in abank for safe keeping or to earn interest
2. money given in advance so that the thing
which you want to buy will not be sold to
someone else O to pay a deposit on a watch
O to leave £10 as deposit m verb 1. to put
documents somewhere for safe keeping O to
deposit shareswith a bank © \We have depos-
ited the deeds of the house with the bank. ©
He deposited hiswill with his solicitor. 2. to
put money into a bank account O to deposit
£100 in a current account

deposit account /di'pozit 9 kaunt/
noun abank account which paysinterest but
on which notice has to be given to withdraw
money. Abbreviation D/A

depositary /di'pozitori/ noun US a per-
son or corporation which can place money
or documents for safekeeping with a depos-
itory. » American Depositary Receipt
(NoTE: Do not confuse with depository.)

depositor /dr'pozita/ noun a person who
deposits money in a bank, building society,
etc.

depository /di'pozit(a)ri/ noun a person
or company with whom money or docu-
ments can be deposited (NoTE: Do not con-
fuse with depositary.)

deposit slip /dr'pozit slip/ noun US
same as paying-in slip

deposit-taking institution /drpozit
teikip ,mstr'tjurf(o)n/, depository insti-
tution /d1,pozit(o)ri ,mnst1'tjurf(a)n/ noun
an ingtitution which is licensed to receive
money on deposit from private individuas
and to pay interest oniit, e.g. abuilding soci-
ety, bank or friendly society

depreciable /dr'priifiab(a)l/ adjective
possible to depreciate

depreciable asset /di,pri:fiob(a)l
'eeset/ noun an asset which will be used over
more than one accounting period, but which
has alimited life and so can be depreciated

depreciable cost /di'pri:fiob(a)l kost/
noun acost that can be applied to more than
one accounting period

depreciable life /di,pri:fiob(a)l ‘'larf/
noun the period over which the cost of an
asset may be spread

depreciate /dr'pri:fiert/ verb 1. to make
an alowance in accounts for the loss of
value of an asset over time O We depreciate
our company cars over three years. 2. to
lose value O a share that has depreciated by
10% over the year O The pound has depre-
ciated by 5% against the dollar.

depreciation /dr,pri:fi'erf(o)n/ noun 1. a
loss of value O a share that has shown a
depreciation of 10% over the year O the
depreciation of the pound against the dollar
2. the loss of value of an asset over time,
which isrecorded in accounts as an expense

depreciation accounting /di,pri:fi
'erf(a)n 9 ,kavntig/ noun the process of
spreading the cost of an asset over its useful
life

depreciation  provision  /di,pri:fi
‘e1f(a)n pro,viz(a)n/ noun the amount of
depreciation, in relation to a particular asset,
that has been charged cumulatively to an
account since the asset was acquired

depreciation rate /di,pri:fi'erf(s)n rert/
noun the rate at which an asset is depreci-
ated each year in the company accounts

depress /di'pres/ verb to reduce some-
thing © Reducing the money supply has the
effect of depressing demand for consumer
goods.

depressed market /di,prest 'ma:kit/
noun a market where there are more goods
than customers

deregulate /di:'regjulert/ verb to remove
government controlsfrom an industry © The
US government deregulated the banking
sector in the 1980s.

deregulation /diz regju'lerf(a)n/ noun
the reduction of government control over an
industry O the deregulation of the airlines

.after the slump in receipts last year that
followed liner shi pping deregulation in the
US, carriers are probably still losing
money on their transatlantic services. But
with apossible contractionin caﬁacity and
healthy trade growth, this year has begun



director

in @ much more promising fashion than

last’ [Lloyd’s List]
derivative instruments /dirivotiv
'Instromants/, derivatives /di'rivativz/
plural noun any forms of traded security
such as option contracts, which are derived
from ordinary bonds and shares, exchange
rates or stock market indices
designated account /dezignertid o
'kaunt/ noun an account opened and held in
one person’s name, but which also features
another person’s name for extra identifica-
tion purposes
detailed audit /,di:teild 'o:dit/ noun an
audit that involves examining al or most of
acompany’s transactions, rather than a sam-
ple of them
devaluation /dizvelju'erf(o)n/ noun a
reduction in the value of a currency against
other currencies O the devaluation of the
rand
devalue /di:'vaelju:/ verb to reduce the
value of a currency against other currencies
O The pound has been devalued by 7%.
development costs /di'velopmont
kosts/ plural noun costs of developing new
or improved products, sometimes al so incor-
porating a portion of standard overhead
costs
devise /dr'vaiz/ noun the act of giving
freehold land to someonein awill m verb to
give freehold property to someonein awill
devisee /divar'zi/ noun a person who
receives freehold property in awill
DFES abbreviation Department for Educa-
tion and Skills
differential tariffs /,diforenfal 'teerifs/
plural noun different tariffs for different
classes of goods as, e.g., when imports from
some countries are taxed more heavily than
similar imports from other countries
digit /'drd31t/ noun a single number © a
seven-digit phone number
digital analysis /,did31t(s)l a'nalosis/
noun auditing techniquesthat investigate the
digitsin accounting numbersto reveal fraud
and error
diluted earnings per share /dar,lu:tid
,3irninz pa 'fea/ noun ahypothetical meas-
ure of the quality of a company’s earnings
per share that assumes all convertible secu-
rities are exercised
dilution of shareholding /dar,lu:f(o)n
av '[eahouldip/ noun asituation where the
ordinary share capital of a company has
been increased, but without an increase in
the assets so that each share is worth less
than before

diminish /di'minif/ verb to become
smaler O Our share of the market has
diminished over the last few years.
direct allocation method /dairekt
,&la'ke1f(a)n ,mebad/, direct method /dar
'rekt ,meBad/ noun amethod of relating the
costs incurred by service departments of a
company to the production departments
direct cost /dairekt 'kost/ noun a cost
which can be directly related to the making
of aproduct, i.e. its production cost
direct cost variance /darrekt kost
'vearians/ noun the difference between the
planned direct costs for a product and the
actua direct costs
direct debit /dar,rekt 'debit/ noun asys-
tem where a customer allows a company to
charge costs to his or her bank account auto-
matically and where the amount charged can
be increased or decreased with the agree-
ment of the customer O | pay my electricity
bill by direct debit. Abbreviation DD
direct expenses /dar,rekt 1k'spensiz/
plural noun expenses excluding materias,
labour or purchase of stock for resale which
areincurred in making a product
directional testing /darrekfon(a)l
'testip/ noun an auditing technique by
which work isreduced by testing debits only
for overstatement and credits only for under-
Statement
directive /dar'rektiv/ noun an order or
command to someone to do something O
The Commission issued a directive on food
prices. (NOTE: Directives from the European
Union are binding, but member states can
implement them as they wish. A directive is
binding as to the result to be achieved, but
leaves to the national authorities the choice
of form and method.)
direct labour costs /darrekt 'leiba
kpsts/ plural noun the cost of employing
thoseworkersdirectly involved in producing
aparticular product, not including materials
or overheads
direct materials cost /darrekt mo
'trorialz \kpst/ noun the cost of the materi-
as used in producing a particular product
director /dar'rekta/ noun a senior
employee appointed by the shareholders to
help run acompany, whoisusually in charge
of one or other of its main functions, e.g.
salesor human relations, and usually, but not
aways, amember of the board of directors
*...the research director will manage and
direct a team of business analysts report-
ing on the latest developmentsinretail dis-
tribution throughout the UK’ [Times]



directorate

directorate /dar'rekt(o)rat/ noun agroup
of directors

Director of the Budget /dar rektor ov
33 'bad31t/ noun the member of a govern-
ment in charge of the preparation of the
budget

director’s fees /dai'rektoz fiiz/ plural
noun money paid to a director for attend-
ance at board meetings

directorship /dar'rektaf1p/ noun the post
of director © She was offered a directorship
with Smith Ltd

directors’ report /dar'rektoz r1,po:t/
noun the annual report from the board of
directors to the shareholders

direct product profitability /darrekt
.prodakt profita'biliti/ noun an assess-
ment of the net profit generated by a partic-
ular product, which considers costs such as
distribution, warehousing and retailing but
not the original purchase price. Abbrevia-
tion DPP

direct share ownership /dar,rekt 'fea
,2unaf1p/ noun the ownership of shares by
private individuas, buying or selling
through brokers, and not viaholdingsin unit
trusts

direct tax /dar,rekt 'teeks/ noun atax that
is paid directly to the government, e.g.
income tax, as distinct from a tax such as
VAT that is paid indirectly

direct taxation /darrekt tek'serf(o)n/
noun the process in which a government
raises revenue in the form of direct taxes O
The gover nment raises more money by direct
taxation than by indirect.

dirty float /'ds:ti flout/ noun the process
of floating a currency, in which the govern-
ment intervenes to regulate the exchange
rate

disallow /,drsa'lav/ verb not to accept a
claim for insurance © She claimed £2,000
for fire damage, but the claim was disal-
lowed.

disallowable /,disa'lavab(a)l/ adjective
not able to be allowed for tax relief © The
use of a car for private travel is a disallow-
able expense. Opposite allowable
disburse /dis'ba:s/ verb to pay money
disbursement /dis'ba:smont/ noun the
payment of money

discharge /dis't fa:d3/ noun /'dist fa:d3/
1. the act of paying a debt o in full dis-
charge of adebt asfull payment of adebt 2.
o in discharge of her duties as director
while carrying out her duties as director m
verb 1. to pay adebt o to discharge a bank-

rupt to release someone from bankruptcy
because they have has paid their debts 2. o
to discharge a debt, to dischargeyour lia-
bilitiesto pay adebt or your liahilitiesin full
3. to dismiss an employee O to discharge an
employee for negligence

discharged bankrupt /distfa:dzd
'baenkrapt/ noun a person who has been
released from being bankrupt because his or
her debts have been paid

disclaimer /dis'klerma/ noun a legal
refusal to accept responsibility

disclose /dis'klouz/ verb to tell some-
thing that was previously unknown to other
people or secret © The bank has no right to
disclose details of my account to the tax
office.

disclosure /dis'klouza/ noun the act of
telling something that was previously
unknown to other people or secret © Thedis-
closure of the takeover bid raised the price
of the shares.

disclosure of shareholding /dis
klouzar av '[esahouldiy/ noun the act of
making public the fact that someone owns
shares in a company

discount noun /'diskaunt/ 1. the percent-
age by which the seller reducesthefull price
for the buyer O to give a discount on bulk
purchases o to sell goods at a discount or
at a discount price to sell goods below the
normal price o 10% discount for cash,
10% cash discount you pay 10% lessif you
pay in cash 2. the amount by which some-
thing is sold for less than its value m verb
/dis'kaunt/ 1. to reduce prices to increase
sales 2. o to discount bills of exchange to
buy or sell bills of exchange for lessthan the
value written on them in order to cash them
later 3. to react to something which may
happen in the future, such asapossible take-
over bid or currency devaluation 4. to calcu-
late the value of future income or expendi-
ture in present value terms

discountable /'diskauntob(a)l/ adjec-
tive possible to discount © These hills are
not discountable.

discounted cash flow /diskauntid
'keae flou/ noun the calculation of the fore-
cast return on capital investment by dis-
counting future cash flows from the invest-
ment, usually at arate equivalent to the com-
pany’s minimum required rate of return.
Abbreviation DCF

discounted value /,diskavntid 'vaelju:/
noun the difference between the face value
of ashare and its lower market price



distribute

discounter /'diskaunta/ noun aperson or
company that discounts bills or invoices, or
sells goods at a discount

discount for cash / diskaunt fo 'kee[/
noun same as cash discount

discount house /'diskaunt haus/ noun
a financial company which specialises in
discounting bills

discount rate /'diskaunt rert/ noun the
rate charged by a central bank on any loans
it makes to other banks

discrepancy /di'skreponsi/ noun a lack
of agreement between figures in invoices or
accounts

discretion /di'skre[(a)n/ noun the ability
to decide what should be done
discretionary account /dx
,skref(a)n(a)ri o'kavnt/ noun a client's
account with a stockbroker, where the bro-
ker investsand sells at hisor her own discre-
tion without the client needing to give him
specific instructions

discretionary client /di,skre[(o)n(o)ri
'klaront/ noun a client whose funds are
managed on a discretionary basis
discretionary cost /di skref(o)n(o)ri
'kost/ noun a cost that can vary greatly
within an accounting period and is deter-
mined by the appropriate budget holder
discretionary funds /di,skref(a)n(a)ri
'fAndz/ plural noun funds managed on adis-
cretionary basis

discretionary trust /di,skref(o)n(o)ri
'trast/ noun a trust where the trustees
decide how to invest the income and when
and how much income should be paid to the
beneficiaries

diseconomies of scale /disi kpnomiz
ov 'skeil/ plural noun a situation where
increased production leads to a higher pro-
duction cost per unit or average production
cost

disequilibrium /,disizkwr'libriom/ noun
an imbalance in the economy when supply
does not equal demand

dishonoured cheque /dis,onad 'tfek/
noun a cheque which the bank will not pay
because there is not enough money in the
account to pay it

disinvest /disin'vest/ verb to reduce
investment by not replacing capital assets
when they wear out

disinvestment /,disin'vestmont/ noun a
reduction in capital assets by not replacing
them when they wear out

dispensation /dispen'serf(o)n/ noun
arrangement between an employer and the

Inland Revenue by which business expenses
paid to an employee are not declared for tax
disposable personal income /d1
,spauzab(a)l ,p3:s(e)nal 'tnkam/ noun the
income left after tax and National Insurance
have been deducted. Also called take-home
pay

disposal /di'spouz(a)l/ noun a sale © a
disposal of securities © The company has
started a systematic disposal of its property
portfolio. o lease or business for disposal a
lease or business for sale

disposals /dr'spouz(o)lz/ plural noun
assets which have been sold or scrapped

disqualification /dis kwolifr'kerf(o)n/
noun 1. the act of making someone disqual-
ified to do something 2. a court order which
forbids a person from being a director of a
company. A variety of offences, even those
termed as ‘administrative’, can result in
some being disqualified for up to five years.
disqualify /dis'kwolifar/ verb to make a
person unqualified to do something, such as
to be a director of acompany

dissolution /diso'luzf(e)n/ noun the
ending of apartnership

dissolve /di'zolv/ verb to bring to an end
O to dissolve a partnership

distrain /dr'stremn/ verb to seize goods to
pay for debts

distress /dr'stres/ noun the act of taking
someone’s goods to pay for debts

distress merchandise  /dr'stres
,m3:t[ondars/ noun US goods sold cheaply
to pay acompany’s debts

distress sale /di'stres sei1l/ noun a sale
of goods at low prices to pay a company’s
debts

distributable /dis'tribjutob(a)l/ adjec-
tive possible to distribute

distributable profits /drs,tribjutob(a)l
'profits/ plural noun profits which can be
distributed to shareholders as dividends if
the directors decide to do so
distributable reserve /di stribjutb(a)l
r1'z3:v/ noun areserve fund that is able to
be distributed to shareholdersin the form of
dividends

distribute /di'stribju:t/ verb 1. to share
out dividends O Profits were distributed
among the shareholders. 2. to send out
goods from a manufacturer’s warehouse to
retail shops O Smith Ltd distributes for sev-
eral smaller companies. O All orders are
distributed from our warehouse near
Oxford.
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distributed  profits  /dri,stribjutid
'profits/ plural noun profits passed to share-
holdersin the form of dividends

distribution /,distrr'bjuzf(e)n/ noun the
act of sending goods from the manufacturer
to the wholesaler and then to retailers ©
Stock is held in a distribution centre which
deals with all order processing. © Distribu-
tion costs haverisen sharply over thelast 18
months. O She has several years experience
as distribution manager.

‘British distribution companies are poised

to capture a major share of the European

market’ [Management News]

distribution cost /dstrr'bju:f(e)n
kost/, distribution expense /distr1
'bjuif(e)n 1k,spens/, distribution over-
head /distri'bjurf(e)n ,ouvohed/ noun
expenditure involved in warehousing, pack-
ing and sending products for sale

distribution network /,distri'bju:f(e)n
.netw3:k/ noun a series of points or small
warehouses from which goods are sent all
over a country

distribution of income
/,distribju:f(a)n ov 'inkam/ noun the pay-
ment of dividends to shareholders

distributor /dr'stribjuta/ noun a com-
pany which sells goods for another company
which makes them

distributorship /dr'stribjutafip/ noun
the position of being a distributor for acom-
pany

District Bank /,distrikt 'beegk/ noun one
of the 12 US banks that make up the Federal
Reserve System. Each District Bank is
responsible for al banking activity in its
area.

diversification  /dar,vaisifi'kerf(o)n/
noun the processin which acompany begins
to engagein anew and different type of busi-
ness

diversify /dar'va:sifar/ verb 1. to add new
types of business to existing ones O The
company is planning to diversify into new
products. 2. to invest in different types of
shares or savings so as to spread the risk of
loss

divestiture /dar'vestitfa/ noun the sale
of an asset

dividend /'dividend/ noun 1. a percent-
age of profitspaid to shareholderso toraise
or increasethedividend to pay out ahigher
dividend than in the previous year o to omit
or pass the dividend to pay no dividend 2.
anumber or quantity that isto be divided by
another number or quantity

dividend check /'dividend tfek/ noun
US same as dividend warrant

dividend cover /'dividend ,kava/ noun
the ratio of profits to dividends paid to
shareholders

dividend forecast /'dividend ,fo:ka:st/
noun aforecast of the amount of an expected
dividend

dividend growth model /drvidend
grau 'mod(a)l/ noun afinancial model that
assesses the value of a company using fig-
ures for its current and assumed future divi-
dend payments

dividend mandate /'dividend
;mandert/ noun authorisation by a share-
holder to the company, to pay his or her div-
idends directly into a bank account
dividend payout /‘dividend ,perauvt/
noun money pald as dividends to sharehold-
ers

dividend per share /,dividend po '[ea/
noun an amount of money paid as dividend
for each share held

dividend warrant /'dividend ,worant/
noun a cheque which makes payment of a
dividend (NoTE: The US term is dividend
check.)

dividend yield /'drvidend ji:ld/ noun a
dividend expressed as a percentage of the
current market price of ashare

dividend yield basis /'dividend ji:ld
,bersis/ noun a method of valuing sharesin
acompany, by which the dividend per share
is divided by the expected dividend yield
divisional headquarters /d1,vi3(o)nal
hed'kwo:taz/ plural noun the main office of
adivision of acompany

divisor /dr'vaiza/ noun a number divided
into another number

document /'dokjumont/ noun a paper,
especially an official paper, with written
information on it O He left a file of docu-
mentsin thetaxi. © She asked to seethe doc-
uments relating to the case.
documentary /,dokju'ment(a)ri/ adjec-
tive in the form of documents © documen-
tary evidence

documentary credit /,dokjument(a)ri
'kredit/ noun a credit document used in
export trade, when a bank issues a letter of
credit against shipping documents
documentation /dokjumen'teif(o)n/
noun all the documents referring to some-
thing O Please send me the complete docu-
mentation concerning the sale.

dollar /'dolo/ noun aunit of currency used
in the US and other countries such as Aus-
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tralia, Bahamas, Barbados, Bermuda, Bru-
nei, Canada, Fiji, Hong Kong, Jamaica, New
Zedland, Singapore and Zimbabwe O The
USdollar rose 2%. O They sent a cheque for
fifty Canadian dollars. O It costs six Austral -
ian dollars.

dollar area /'dolar ,earia/ noun an area of
the world where the US dollar is the main
trading currency

dollar balances /'dolo ,balonsiz/ plural
noun acountry’s trade balances expressed in
USdollars

dollar-cost averaging /,dolor kost
'&v(9)rid3iy/ noun » pound-cost averag-
ing

dollar crisis /'dolo kraisis/ noun afal in
the exchange rate for the US dollar

dollar gap /,dols 'gep/ noun a situation
wherethe supply of USdollarsisnot enough
to satisfy the demand for them from over-
seas buyers

dollar millionaire /dolo ,milja'nes/
noun a person who has more than one mil-
lion dollars

dollar stocks /,dolo 'stoks/ plural noun
sharesin US companies

domestic production /ds,mestik pro
'dakfan/ noun the production of goods for
use in the home country

domicile /'domisail/ noun the country
where someone lives or where a company’s
office is registered m verb o she is domi-
ciled in Denmark she lives in Denmark
officially

donation /deu'nerf(a)n/ noun agift, espe-
cially to a charity

donee /,dou'nii/ noun a person who
receives a gift from a donor

donor /'douna/ noun a person who gives,
especialy someone who gives money
dormant /'doimont/ adjective no longer
active or no longer operating

dormant account /,do:mont o'kaunt/
noun abank account whichisno longer used
dormant company /,dormont
'kamp(a)ni/ noun company which has not
made any transactions during an accounting
period

dot.com /dot 'kom/, dot-com /dot
'kom/ noun abusiness that marketsits prod-
ucts through the Internet, rather than by
using traditional marketing channels
double-entry bookkeeping /,dab(s)l
entri 'bukki:pig/ noun the most com-
monly used system of bookkeeping, based
on the principle that every financial transac-

tion is accounted for on both the credit and
debit side of an account

double taxation /,dab(a)l teek'serf(o)n/
noun the act of taxing the same income
twice

double taxation agreement /,dab(a)l
tek'serf(9)n o,grizmont/, double taxa-
tion treaty /,dab(d)l taek'serf(o)n triti/
noun an agreement between two countries
that a person living in one country shall not
be taxed in both countries on the income
earned in the other country

double taxation relief /,dab(a)l tak
'serf(e)n rilixf/ noun a reduction of tax
payable in one country by the amount of tax
on income, profits or capita gains aready
paid in another country

doubtful /'dautf(a)l/ adjective o doubtful
debt a debt which may never be paid o
doubtful loan a loan which may never be
repaid

doubtful debt provision /dautf(a)l
'det pro,viz(o)n/ noun » bad debt provi-
sion

doubtful loan /,dautf(o)l 'loun/ noun a
loan which may never be repaid
downgrade /'daungreid/ verb 1. to
reduce the status of an employee or position
O The post was downgraded in the company
reorganisation. 2. to revise an earlier assess-
ment of a company’s future financial posi-
tion, or of the return on an investment, to
give aless favourable likely outcome
down payment /,davn 'permant/ noun
part of a total payment made in advance O
We made a down payment of $100.
downside factor /'davnsaid fakto/,
downside potential /davnsaid po
'tenf(a)l/ noun the possibility of making a
lossin an investment

downside risk /'davnsaid risk/ noun the
risk that an investment will fall in value.
Opposite upside potential

down time /'daun tarm/ noun the time
when amachineis not working or not avail-
able because it is broken or being mended
downturn /'daunt3:n/ noun a downward
trend in sales or profits © a downturn in the
market price O Thelast quarter saw a down-
turn in the economy.

DPP abbreviation direct profit profitability
draft /dra:ft/ noun 1. an order for money to
be paid by abank O We asked for payment by
banker’s draft. 2. afirst rough plan or docu-
ment which has not been finished © The
finance depart O A draft of the contract or
The draft contract is waiting for the MD’s
comments. O He drew up the draft agree-
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ment on the back of an envelope. m verb to
make a first rough plan of a document O to
draft a letter O to draft a contract © The
contract is still being drafted or istill in the
drafting stage.
drafting /'dra:ftig/ noun an act of prepar-
ing the draft of adocument O The drafting of
the contract took six weeks.
drain /drein/ noun agradual loss of money
flowing away O The costs of the London
office are a continual drain on our
resources. m verb to remove something
gradually © The expansion plan hasdrained
all our profits. © The company’s capital
resources have drained away.
draw /dro:/ verb 1. to take money away O
to draw money out of an account 2. to write
a cheque O She paid the invoice with a
cheque drawn on an Egyptian bank. (NoTE:
drawing — drew — has drawn)
draw up phrasal verb to write alegal docu-
ment O to draw up a contract or an agree-
ment O to draw up a company’s articles of
association
drawback /'dro:baek/ noun 1. something
which is not convenient or which islikely to
cause problems O One of the main draw-
backs of the scheme is that it will take six
years to complete. 2. a rebate on customs
duty for imported goods when these are then
used in producing exports
drawdown /'dro:daun/ noun the act of
drawing money which is available under a
credit agreement
drawee /dro:'iz/ noun the person or bank
asked to make a payment by a drawer
drawer /'droo/ noun the person who
writes a cheque or a bill asking a drawee to
pay money to a payee
drawing account /'dromg 9 kaunt/
noun acurrent account, or any account from
which the customer may take money when
he or she wants
drawings /'dra:pgz/ plural noun money or
trading stock taken by a partner from a part-
nership, or by a sole trader from his or her
business
drawings account /'droiigz 9 kaunt/
noun an account showing amounts drawn by
partnersin a partnership
drop /drop/ noun afall © adropinsaleso
Sales show a drop of 10%. O The drop in
prices resulted in no significant increase in
sales. m verb to fall O Saleshave dropped by
10% or have dropped 10%. © The pound
dropped three points against the dollar.
‘...while unemployment dropped by 1.6
per centintherural areas, it rose by 1.9 per

cent in urban areas during the period under
review’ [Business Times (Lagos)]
‘...corporate profits for the first quarter
showed a 4 per cent drop from last year's
final three months' [Financial Times]
‘...since last summer American interest
rates have dropped by between three and
four percentage points' [Sunday Times)
droplock bond /'droplok bond/ noun a
floating rate bond which will convert to a
fixed rate of interest if interest rates fall to
some level. iy debt-convertible bond
dry goods /,dra1 'gudz/ plural noun cloth,
clothes and household goods
DTI abbreviation Department of Trade and
Industry
dual currency bond /dju:al 'karonsi
bond/ noun abond which is paid for in one
currency but which is repayable in another
on redemption
dual listing /,djuzal 'listig/ noun the list-
ing of a share on two stock exchanges
dual pricing /,djuzol 'prarsig/ noun the
practice of setting different prices for a
given product in the different market in
whichitissold
dual resident /,dju:al 'rezid(a)nt/ noun
apersonwho islegally resident in two coun-
tries
dud /dad/ noun, adjective referring to a
coin or banknote that is false or not good, or
something that does not do what it is sup-
posed to do (informal) © The £50 note was a
dud.
dud cheque /,dad 'tfek/ noun a cheque
which cannot be cashed because the person
writing it does not have enough money inthe
account to pay it
due /dju:/ adjective owed © a sumduefrom
adebtor o tofall or become dueto be ready
for payment
‘...many expect the US economic indica-
tors for April, due out this Thursday, to
show faster economic growth’ [Australian
Financial Review]
due date /'dju: dert/ noun the date on
which adebt isrequired to be paid
due diligence /,dju: 'dilidzons/ noun
the examination of a company’s accounts
prior to a potential takeover by another
organisation. This assessment is often
undertaken by an independent third party.
dues /dju:z/ plural noun orders taken but
not supplied until new stock arrives
dumping /'dampig/ noun the act of get-
ting rid of excess goods cheaply in an over-
seas market O The government has passed
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duty-paid goods

anti-dumping legislation. © Dumping of
goods on the European market is banned.
Dun & Bradstreet /,dan on 'breedstri:t/
noun an organisation which produces
reports on the financial rating of companies,
and also acts as a debt collection agency.
Abbreviation D&B
duty /'dju:ti/ noun atax that hasto be paid
O Traders are asking the government to take
the duty off alcohol or to put a duty on ciga-
rettes.

‘Canadian and Eurogean negotiators

agreed to adeal under which Canadacould

lower its import duties on $150 million

worth of European goods [Globe and
Mail (Toronto)]
*...the Department of Customs and Excise
collected a total of N79m under the new
advance duty payment scheme’ [Business
Times (Lagos)]
duty-free /,dju:ti 'friz/ adjective, adverb
sold with no duty to be paid © She bought
duty-free perfume at the airport. © He
bought the watch duty-free.
duty-paid goods /,dju:ti 'perd gudz/
plural noun goods where the duty has been
paid



E

e- i1/ prefix referring to electronics or the
Internet

EAA abbreviation European Accounting
Association

€. & 0.e. abbreviation errorsand omissions
excepted

early withdrawal /,3:1i wid'drozal/ noun
the act of withdrawing money from adeposit
account before the due date © Early with-
drawal usually incurs a penalty.

earmark /'tama:k/ verb to reserve for a
specia purpose O to earmark funds for a
project © The grant is earmarked for com-
puter systems devel opment.

earn /3:n/ verb 1. to be paid money for
working O to earn £100 a week © How much
do you earn in your new job? 2. to produce
interest or dividends © a building society
account which earnsinterest at 10% O What
level of dividend do these shares earn?

earned income /3:nd 'inkam/ noun
income from wages, salaries, pensions, fees,
rental income, etc., as opposed to ‘ unearned’
income from investments

earnest /'3mist/ noun money paid as an
initial payment by a buyer to a seller, to
show commitment to the contract of sale
earning capacity /'sinig ko peesiti/,
earning power /'simip ,pava/ noun the
amount of money someone should be ableto
earn

earning potential /'sinmy potenfol/
noun 1. the amount of money a person
should be able to earn in his or her profes-
siona capacity 2. the amount of dividend
which a shareis capable of earning

earning power /'smnig ,paud/ noun the
amount of money someone should be ableto
earn O She is such a fine designer that her
earning power isvery large.

earnings /'sinigz/ plural noun 1. saary,
wages, dividends or interest received © High
earnings in top management reflect the
heavy responsibilities involved. © The cal-

culation is based on average earnings over

threeyears. 2. the profit made by acompany
*...the US now accountsfor more than half
of our world-wide sales. It has made a
huge contribution to our earnings turna-
round’ [Duns Business Month]
‘...last fiscal year the chain reported a
116% jump in earnings, to $6.4 million or
$1.10 ashare’ [Barrons]

earnings before interest, taxes,
depreciation and amortisation
/,3:nigz  brfor ntrost teksiz di

priifierf(a)n and 9,mo:tar'zerf(a)n/ plu-
ral noun the earnings generated by a busi-
ness's fundamental operating performance,
frequently used in accounting ratios for
comparison with other companies. Interest
on borrowings, tax payable on those profits,
depreciation, and amortisation are excluded
on the basis that they can distort the under-
lying performance. Abbreviation EBITDA
earnings before interest and tax
/,3:n1pz b1 for 'intrast on taks/ noun the
amount earned by a business before deduc-
tionsare made for tax and interest payments.
Abbreviation EBIT

earnings cap /'smnigz kap/ noun the
upper limit on the amount of salary that can
be taken into account when calculating pen-
sions

earnings growth /'smimz grou6/ noun
anincreasein profit per share

earnings performance /'sinipz po
,formons/ noun away in which shares earn
dividends

earnings per share /,3inigz po 'fed/
plural noun the money earned in dividends
per share, shown as a percentage of the mar-
ket price of one share. Abbreviation EPS
earnings-related contributions
/,3imn1pz rylertid kontri'bju:f(e)nz/ plu-
ral noun contributions to social security
which rise as the employee’s earnings rise
earnings-related pension /,3:nigz r1
Jertid '‘penfon/ noun a pension which is
linked to the size of a person’s salary



economic model

earnings surprises /'aininz so,prarziz/
plural noun an announced income level for a
company that issignificantly higher or lower
than that forecast by analysts

earnings yield /'smipz ji:ld/ noun the
money earned in dividends per share as a
percentage of the current market price of the
share

ease /irz/ verb to fall alittle © The share
index eased dlightly today.

easy market /,i:zi 'ma:kit/ noun a mar-
ket where few people are buying, so prices
are lower than they were before
easy money /,i:zi 'mani/ noun 1. money
which can be earned with no difficulty 2. a
|oan available on easy repayment terms
easy money policy /,iizi 'mani ,polisi/
noun a government policy of expanding the
economy by making money more easily
available, e.g. through lower interest rates
and easy access to credit
easy terms /i:zi 'taimz/ plural noun
financial terms which are not difficult to
accept © The shop islet on very easy terms.
EBIT /'i:bit/ abbreviation earnings before
interest and tax
EBITDA /'ibit,da:/ abbreviation earnings
before interest, taxes, depreciation and
amortisation
EBRD abbreviation European Bank for
Reconstruction and Development
e-business /'i: ,biznis/ noun a genera
term that refersto any type of business activ-
ity on the Internet, including marketing,
branding and research © E-businessisaris-
ing part of the economy.
*...the enormous potential of e-businessis
that it can automate the link between sup-
pliers and customers' [Investors Chroni-
cle]
ECB abbreviation European Central Bank

ECGD abbreviation Export Credit Guaran-
tee Department

e-commerce /,i: 'koma3:s/ noun ageneral
term that is usually used to refer to the proc-
ess of buying and selling goods over the
Internet
‘...the problemisthat if e-commercetakes
just a 3 per cent sice of the market that
would be enough to reduce marginsto rib-
bons' [Investors Chronicle]
‘...the new economy requires new com-
Bany structures. He believes that other
lue-chip organizations are going to find
that new set-upswould be needed to attract
and retain the best talent for e-commerce’
[Times]

econometrics /1,kona'metriks/ noun
the study of the statistics of economics,
using computers to analyse these statistics
and make forecasts using mathematical
models
economic /,izka'nomik/ adjective 1. pro-
viding enough money to make aprofit © The
flat islet at an economic rent. O Itishardly
economic for the company to run its own
warehouse. 2. referring to the financial state
of acountry © economic trends © Economic
planners are expecting a consumer-led
boom. © The economic situation is getting
worse. O The country’s economic system
needs more regulation.
*...each of the major issues on the agenda
at this week’s meeting is important to the
government’s success In overall economic
management’  [Australian  Financial
Review]
economical /iko'nomik(a)l/ adjective
saving money or materials or being less
expensive O This car is very economical. o
an economical use of resources the fact of
using resources as carefully as possible
Economic and Monetary Union
/,itkanomik oan ,mantt(9)ri 'juinjon/ noun
same as European Monetary Union
economic crisis /,izkenomik 'krarsis/,
economic depression /i:konomik di
'pref(a)n/ noun a situation where a country
is in financia collapse © The government
has introduced import controls to solve the
current economic crisis.
economic cycle /izkonomik 'saik(o)l/
noun a period during which trade expands,
then slows down and then expands again
economic development /itkonomik
di'velopmant/ noun improvements in the
living standards and wealth of the citizens of
acountry O The government has offered tax
incentives to speed up the economic devel-
opment of the region. © Economic devel op-
ment has been relatively slow in the north,
compared with the rest of the country.
economic forecaster /irkanomik
'farkarsta/ noun a person who says how he
or she thinks a country’s economy will per-
formin the future
economic growth /izkonomik 'grou6/
noun the rate at which a country’s national
income grows
economic life /itkonomik ‘'laif/ noun
the extent of trade and manufacturing in a
country, regarded asameasure of itsrelative
prosperity
economic model / ,izkonomik 'mod(a)l/
noun a computerised plan of a country’s



economic order quantity

economic system, used for forecasting eco-
nomic trends

economic order quantity /,izkonomik
'a:do , kwontrti/ noun the quantity of stocks
which acompany should hold, calculated on
the basis of the costs of warehousing, of
lower unit costs because of higher quantities
purchased, the rate at which stocks are used,
and the time it takes for suppliers to deliver
new orders. Abbreviation EOQ

economic  planning  /itkonomik
'pleniy/ noun plans made by a government
for the future financia state of a country
economics /i:ke'nomiks/ noun the
study of the production, distribution, selling
and use of goods and services  plural noun
the study of financial structuresto show how
a product or service is costed and what
returnsit produces O | do not understand the
economics of the coal industry. (NoTE: [all
senses] takes a singular verb)

economic sanctions /i:kanomik
'seepk[(9)nz/ plural noun restrictions on
trade that foreign governments impose with
the aim of influencing the political situation
of acountry O toimpose economic sanctions
on a country

economic stagnation /izkonomik
staeg'nerf(9)n/ noun alack of expansion in
the economy

economic value added /i:konomik
veelju: 'eedid/ noun away of judging finan-
cia performance by measuring the amount
by which the earnings of a project, an oper-
ation or a company exceed or fall short of
the total amount of capital that was origi-
nally invested by its owners. Abbreviation
EVA

economies of scale /1, konomiz ov
'skeil/ plural noun the cost advantages of a
company producing a product in larger
quantities so that each unit costs less to
make. Compare diseconomies of scale
economies of scope /1, kopnomiz ov
'skoaup/ plural noun the cost advantages of a
company producing anumber of products or
engaging in anumber of profitable activities
that use the same technol ogy

economist /r'’konamist/ noun a person
who specialisesin the study of economics ©
Government economists are forecasting a
growth rate of 3% next year. O An agricul-
tural economist studies the economics of the
agriculture industry.

economy /r'konami/ noun 1. an action
which isintended to stop money or materials
from being wasted, or the quality of being
careful not to waste money or materials o to

introduce economies or economy meas-
uresinto the system to start using methods
to save money or materias 2. the financia
state of a country, or the way in which a
country makes and uses its money O The
country’'s economy isin ruins.

economy drive /i'kpnomi drarv/ noun a
vigorous effort to save money or materias

ECP abbreviation Eurocommercia paper

ecu /'ekju:/, ECU abbreviation European
Currency Unit

ED abbreviation exposure draft

EDI abbreviation electronic data inter-
change

EEA abbreviation European Economic
Area

effect /i'fekt/ noun 1. aresult O The effect
of the pay increase was to raise productivity
levels. 2. an operation o termsof a contract
which take effect or comeinto effect from
January 1st termswhich start to operate on
January 1st 3. meaning o a clause to the
effect that aclause which meansthat m verb
to carry out

effective /1'fektrv/ adjective 1. actual, as
opposed to theoretical 2. o a clause effec-
tive as from January 1st a clause which
startsto be applied on January 1st 3. produc-
ing results O Advertising in the Sunday
papersisthe most effective way of selling. ©
She is an effective marketing manager. o
cost-effective

effective annual rate /1,fektrv ,&enjual
'rert/ noun the average interest rate paid on
adeposit for aperiod of ayear. It isthetotal
interest received over 12 months expressed
as a percentage of the principal at the begin-
ning of the period.

effective date /i'fektiv dert/ noun the
date on which arule or contract starts to be
applied, or on which a transaction takes
place

effective demand /1 fektrv di'ma:nd/
noun demand for a product made by individ-
uals and ingtitutions with sufficient wealth
pay for it

effective exchange rate /1 fektiv iks
't feind3 ,rert/ noun arate of exchangefor a
currency calculated against a basket of cur-
rencies

effective price /1,fektiv 'prais/ noun a
share price which has been adjusted to allow
for arightsissue

effective rate /1 fektiv 'reit/ noun the
real interest rate on aloan or deposit, i.e., the
APR
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effective tax rate /1,fektiv 'teeks rert/
noun the average tax rate applicable to a
given transaction, whether it isincome from
work undertaken, the sale of an asset, or a
gift, taking into account personal allowances
and scales of tax. It isthe amount of money
generated by the transaction divided by the
additional tax payable because of it.
effective yield /1fektrv 'jizld/ noun
actual yield shown as a percentage of the
price paid after adjustments have been made
efficiency ratio /M'fif(e)nsi 'rerfiou/
noun a measure of the efficiency of a busi-
ness, expressed as expenditure divided by
revenue

efficiency variance /1'fif(a)nsi
,vearions/ noun the discrepancy between
the actual cost of making a product and the
standard cost

Efficient Market Hypothesis
[f1f(d)nt 'mazkit har,poBasis/, Efficient
Markets Hypothesis /1,fif(a)nt 'ma:kits
har,poBasis/ noun the hypothesis that all
relevant information is immediately
reflected in the price of a security. Abbrevi-
ation EMH

EFT abbreviation electronic funds transfer
EFTA abbreviation European Free Trade
Association

EFTPOS /'eftppz/ abbreviation €lectronic
funds transfer at point of sale
EIB abbreviation European
Bank

eighty/twenty law /ertti 'twenti ru:l/,
80/20 law noun therulethat asmall percent-
age of customers may account for a large
percentage of sales. y Pareto’s Law

EIS abbreviation Enterprise Investment
Scheme

elastic /1'lestik/ adjective able to expand
or contract easily because of small changes
inprice

elasticity /,1le'stisiti/ noun the ability to
change easily in response to a changein cir-
cumstances

eldercare /'eldokea/ noun assurance serv-
ices sold to elderly people and their families
-elect /ilekt/ suffix referring to a person
who has been elected but has not yet started
the term of office

electronic banking /elektronik
'ba&pkig/ noun the use of computers to
carry out banking transactions such as with-
drawals through cash dispensers or transfer
of funds at point of sale

electronic data interchange
/,elektronik 'derto ,intotfeind3/ noun a

Investment

standard format used when business docu-
ments such as invoices and purchase orders
are exchanged over electronic networks
such asthe Internet. Abbreviation EDI

electronic funds transfer /,elektronik
'fandz treensfs:/ noun the system used by
banking organisations for the movement of
funds between accounts and for the provi-
sion of services to the customer. Abbrevia-
tion EFT

electronic funds transfer at point of
sale /elektronik fandz  trensfs: ot
,point av 'seil/ noun the payment for goods
or services by abank customer using a card
that is swiped through an electronic reader
onthetill, thereby transferring the cash from
the customer’s account to the retailer’'s or
service provider's account. Abbreviation
EFTPOS

Electronic Lodgement Service
/,elektronik 'lbdzmont ,s3:vis/ noun a
British systemfor filing your tax return elec-
tronically. Abbreviation ELS

electronic point of sale /elektronik
point av 'serl/ noun a system where sales
are charged automaticaly to a customer’'s
credit card and stock is controlled by the
shop’s computer. Abbreviation EPOS

electronic version of the tax return
/,elektronik ,v3:[(a)n ov 0o 'taeks r1,t3:mn/
noun amethod of making an individual’stax
return using email. Abbreviation EVR

ELS abbreviation Electronic Lodgement
Service

email /'izmeil/, e-mail noun 1. a system of
sending messages from one computer termi-
nal to another, using amodem and tel ephone
lines © You can contact me by phone or
email if you want. 2. a message sent elec-
tronicaly O | had six emails from himtoday.
H verb to send a message from one compu-
ter to another, using amodem and telephone
lines © She emailed her order to the ware-
house. © | emailed him about the meeting.

embargo /im'baigou/ noun 1. a govern-
ment order which stops atype of trade o to
imposeor put an embargo on tradewith a
country to say that trade with a country
must not take place © The government has
put an embargo on the export of computer
equipment. 2. aperiod of time during which
specific information in a press release must
not be published (NoTE: The plural is
embargoes.) B verb 1. to stop trade, or not
to allow something to be traded © The gov-
ernment has embargoed trade with coun-
tries that are in breach of international
agreements. 2. not to alow publication of



embezzle

information for aperiod of time © The news
of the merger has been embargoed until next
Wednesday.
embezzle /im'bez(a)l/ verb to use ille-
galy money which is not yours, or which
you are looking after for someone O He was
sent to prison for six months for embezzing
hisclients’ money.
embezzlement /im'bez(o)lmant/ noun
the act of embezzling © He was sent to
prison for six months for embezzement.
embezzler /im'bez(d)la/ noun a person
who embezzles
EMH  abbreviation
Hypothesis
emoluments /'moljuments/ plural noun
pay, salary or fees, or the earnings of direc-
tors who are not employees (NoTE: US Eng-
lish uses the singular emolument.)
employed /im'plord/ adjective 1. in regu-
lar paid work 2. referring to money used
profitably m plural noun people who are
working O the employers and the employed
employee /im'plori/ noun a person
employed by another © Employees of the
firm are eligible to join a profit-sharing
scheme. © Relations between management
and employees are good. O The company
has decided to take on new employees.
‘...companiesintroducing roboticsthink it
important to involve individual employees
in planning their introduction’ [Econo-
mist]
employee contribution /im,plori:
Jkontrr'bju: [(a)n/ noun acontribution paid
by an employee towards his or her pension
employee share ownership plan /im
plori: '[ear ,ounafip ,plen/, employee
share ownership programme /im,plori:
'fear ,ounafip ,prougrem/, employee
share scheme /im,plori: '[feo  skiim/
noun a plan which alows employees to
obtain shares in the company for which they
work, though tax may be payable if the
sharesare sold to employeesat apricewhich
is lower than the current market price.
Abbreviation ESOP
employer /im'plors/ noun a person or
company that has regular employees and
paysthem
employer’'s contribution /im,ploroz
Jkontrr'bju:f(o)n/ noun money paid by an
employer towards an employee’s pension
employers’ liability insurance /im
ploraz lara'biliti 1, fuarans/ noun insur-
ance to cover accidents which may happen
at work, and for which the company may be
responsible

Efficient Market

employment contract /im,plormont
'kontrekt/ noun same as contract of
employment

employment income /im'plormont
,inkam/ noun money received from an
employer, eg. sdary, fees, commission,
bonus, fringe benefits

EMS abbreviation European Monetary Sys-
tem

EMU abbreviation 1. Economic and Mone-
tary Union 2. European Monetary Union
encash /in'ke [/ verb to cash a cheque, to
exchange a cheque for cash

encashable /in'ka [ob(o)l/ adjective pos-
sibleto cash

encashment /in'keefmant/ noun an act
of exchanging something for cash
encumbrance /in'kambrans/ noun alia-
bility which is attached usually to a property
or land, e.g. amortgage or charge
endorse /in'do:s/ verb to say that a prod-
uct isgood o to endor se a bill or a cheque
to sign abill or chegue on the back to show
that you accept it

endorsee /endo:'sii/ noun a person
whose name iswritten on a bill or cheque as
having the right to cash it

endorsement /in'do:smont/ noun 1. the
act of endorsing 2. a signature on a docu-
ment which endorsesit 3. anote on an insur-
ance policy which adds conditions to the
policy

endorser /in'do:sa/ noun a person who
endorses a bill or cheque which is then paid
to him or her

endowment /in'davmont/ noun the act
of giving money to provide aregular income
endowment assurance /in'davmont o
Juarons/, endowment insurance /in
'daumont 1n,fuarons/ noun an insurance
policy where a sum of money is paid to the
insured person on a specific date or to his
heirsif he dies before that date
endowment mortgage /in'davment
,mo:gid3/ noun amortgageinwhichtheini-
tial sum borrowed isrepaid at the end of the
loan term by the proceeds of an insurance
policy linked to it

endowment  policy /in'daument
,polisi/ noun same as endowment assur-
ance

end product /end 'prodakt/ noun a
manufactured product resulting from a pro-
duction process

energy costs /'enadsi kosts/ plural noun
costs of gas, electricity, etc., as shown in
accounts



equally

enforce /in'fo:s/ verb to make sure some-
thing is done or that a rule is obeyed O to
enforce the terms of a contract
enforcement /in'forsmont/ noun the act
of making sure that something is obeyed O
enforcement of the terms of a contract
engagement /in'gerdzmont/ noun an
agreement to do something

engagement letter /in'gerdzmont
Jleta/ noun aletter, usualy required by pro-
fessional standards, sent by an accountant to
aclient setting out the work the accountant
is to do and further administrative matters,
such as any limit on the accountant’s liabil-
ity

entail /in'terl/ noun a legal condition
which passes ownership of a property only
to some specific persons

enterprise /'entopraiz/ noun 1. a system
of carrying on abusiness 2. abusiness
enterprise accounting /'‘entopraiz o
kaovntig/ noun accounts prepared for the
whole of abusiness, not merely for a depart-
ment or other subdivisions

Enterprise Investment Scheme
/,entopraiz m'vestmont skiim/ noun a
scheme which provides income and capital
gains tax relief for people prepared to risk
investing in asingle unquoted or AIM-listed
trading company. Abbreviation EIS
enterprise resource planning
['entopraiz r1,zo:s ,plenig/ noun asophis-
ticated computerised management system
that connects multiple business operations,
e.g. personnel, the financial accounting sys-
tem, production and distribution, and can
also connect the business with its suppliers
and customers. Abbreviation ERP

enterprise zone /'entopraiz zoun/ noun
an area of the country where businesses are
encouraged to develop by offering specia
conditions such as easy planning permission
for buildings or a reduction in the business
rate

entertainment  allowance /ento
'ternmont 9,lavons/ noun an amount of
money set aside by acompany for entertain-
ing clients and visitors

entertainment  expenses /entd
'ternmont 1k,spensiz/ plural noun money
spent on giving meals to business visitors
entitle /m'tart(a)l/ verb to give the right to
someone to have something O After one
year's service the employee is entitled to
four weeks' holiday.

entitlement /in'tart(o)lmont/ noun aper-
son’sright to something

entity /'entiti/ noun asingle separate body
or organisation

entity accounting /'entrti 9,kauntiy/
noun a form of accounting in which
accounts are prepared for an entity which is
smaller than or distinct from acompany, e.g.
for abranch or a particular activity
entrepreneur /ontropro'n3:/ noun a
person who is willing to take commercial
risks by starting or financing commercial
enterprises

entrepreneurial /,ontrapra'na:rial/
adjective taking commercia risks O an
entrepreneurial decision

entry /'entri/ noun 1. an item of written
information put in an accountsledger (NOTE:
The plural is entries.) 2. an act of going in
or the place whereyou can go in O to passa
customs entry point O entry of goods under
bond

entry price [/'entri prais/ noun the
replacement cost of an asset recorded in an
account

entry value /'entri ,veelju:/ noun replace-
ment cost, the cost of replacing an asset
already bought or a service already received
and accounted for

environmental accounting  /m
,varronment (o)l o'kavntin/ noun the prac-
tice of including the indirect costs and bene-
fits of a product or activity, e.g. its environ-
mental effects on health and the economy,
along with its direct costs when making
business decisions

environmental reporting /in,vairon
'ment(9)l r1,poitig/ noun the process in
which a UK company reports on its use of
resources and its generation and disposal of
waste to the Department for Environment,
Food and Rural Affairs

EOQ abbreviation economic order quantity
epos /'iipps/, EPOS, EPoS abbreviation
electronic point of sale

EPS abbreviation earnings per share
equal /'iztkwal/ adjective exactly the same
O Male and female employees have equal
pay. m verb to be the same as O Production
this month has equalled our best month ever.
(NoTE: equalling — equalled. The US spell-
ing is equaling — equaled.)

equalise /'izkwolaiz/, equalize verb to
make equal O to equalise dividends
equally /'izkwali/ adverb so that each has
or pays the same, or to the same degree O
Costswill be shared equally between the two
parties. © They were both equally responsi-
ble for the disastrous launch.



equate

equate /1'kwert/ verb to reduce to a stand-
ard value

equation /i'kwerz(o)n/ noun a set of
mathematical rules applied to solve a prob-
lem O The basic accounting equation isthat
assets equal liabilities plus equity.
equilibrium /izkwr'libriom/ noun the
state of balance in the economy where sup-
ply equals demand or a country’s balance of
payments is neither in deficit nor in excess
equities /'ekwrtiz/ plural noun ordinary
shares
‘...in the past three years commercia
property has seriously underperformed
equities and dropped out of favour as a
result’ [Investors Chronicle]

equity /'ekwrti/ noun 1. the right to
receive dividends from the profit of a com-
pany in which shares are owned 2. the value
of a company that is the property of its
shareholders, calculated as the value of the
company’s assets minus the value of its lia-
bilities, not including the ordinary share
capital 3. the value of an asset minus any
loans outstanding on it 4. a fair system of
laws, the system of British law which devel-
oped in paradle with the common law to
make the common law fairer, summarisedin
the maxim ‘ equity does not suffer awrong to
be without a remedy’

equity accounting /'ekwiti o,kauntin/
noun a method of accounting which puts
part of the profits of a subsidiary into the
parent company’s books

equity capital /'ekwiti keepit(a)l/ noun
the nominal value of the shares owned by the
ordinary shareholders of a company (NOTE:
Preference shares are not equity capital. If
the company were wound up, none of the
equity capital would be distributed to prefer-
ence shareholders.)

equity dividend cover /ekwrti
'dividend ,kava/ noun an accounting ratio,
calculated by dividing the distributable prof-
its during a given period by the actual divi-
dend paid in that period, that indicates the
likelihood of the dividend being maintained
infuture years. j capital reserves

equity finance /'ekwiti ,faimens/ noun
finance for a company in the form of ordi-
nary shares paid for by shareholders
equity gearing /'ekwiti ,grorip/ noun
the ratio between acompany’s borrowings at
interest and its ordinary share capital
equity kicker /'ekwiti kika/ noun US an
incentive given to people to lend a company
money, in the form of awarrant to share in

future earnings (NOTE: The UK term is
equity sweetener.)

equity share capital /ekwiti 'feo
keepit(a)l/ noun a company’s issued share
capital less capital which carries preferential
rights. Equity share capital normally com-
prises ordinary shares.

equity sweetener /'ekwrti ,swizt(o)na/
noun an incentive to encourage people to
lend acompany money, in theform of awar-
rant giving the right to buy shares at a later
date and at an agreed price

equivalence /1'kwivalons/ noun the con-
dition of having the same value or of being
the same

equivalent /r'’kwivalont/ noun a person
who isthe equal of someone else
equivalent production /1kwrvalont
pra‘'dakfan/ noun away of measuring units
produced by a company that combines parts
of units produced into whole-unit equiva-
lents

equivalent taxable yield /1,kwrvalont
teeksab(9)1 'ji:ld/ noun the level of taxable
investment required to provide the same
return as some other form of investment
equivalent unit /1,kwivalont 'jurnit/
noun a unit of unfinished production calcu-
lated for valuation purposes when work
started during the period is not finished at
the end of the period, or when work started
during the previous period isfinished during
the current period

ERP abbreviation enterprise resource plan-
ning

errors and omissions excepted
/,eraz oand ou,mif(a)nz 1k'septid/ phrase
words written on an invoice to show that the
company has no responsibility for mistakes
intheinvoice. Abbreviatione. & o.e.

ESC abbreviation European Social Charter
escalate /'eskalert/ verb toincrease stead-
ily

escalator clause /'eskalerto klo:z/,
escalation clause noun aclause in a con-
tract alowing for regular price increases
because of increased costs, or regular wage
increases because of the increased cost of
living

escape clause /1'skerp klo:z/ noun a
clause in a contract which allows one of the
partiesto avoid carrying out the terms of the
contract under conditions

escrow /'eskrau/ noun US an agreement
between two parties that something should
be held by athird party until conditions are
fulfilled



Euroland

escrow account /'eskrau 9,kaont/ noun
US an account where money is held in
escrow until a contract is signed or until
goods are delivered

ESOP abbreviation employee share owner-
ship plan

establishment /1'steblifmant/ noun 1.
acommercial business © He runs an impor-
tant printing establishment. 2. the number of
people working in a company
establishment charges It
'steeblifmont tfa:d31z/ plural noun the
cost of people and property in a company’s
accounts

estate /1'steit/ noun property left by a
dead person

estate accounting /r'stert o kauntiy/
noun the preparation of financial accounts
by the person administering the estate of
someone deceased

estate duty /r'stert ,dju:ti/ noun a tax
paid on the property left by a dead person
(NOTE: now called inheritance tax)

estate tax /r'stert teks/ noun US a tax
paid on the right to pass property on to heirs,
based on the value of the property and paid
beforeiit is passed to the heirs

estimate noun /'estimat/ 1. a calculation
of the probable cost, size or time of some-
thing © Can you give me an estimate of how
much time was spent on the job? 2. acalcu-
|ation by a contractor or seller of aservice of
how much something is likely to cost, given
to a client in advance of an order O You
should ask for an estimate before commit-
ting yourselves. O Before we can give the
grant we must have an estimate of the total
costsinvolved. O Unfortunately the final bill
was quite different from the estimate. m verb
['estimert/ to calculate the probable cost,
size, or time of something O to estimate that
itwill cost £1mor to estimate costsat £1mo
e estimate current sales at only 60% of last
year.

estimated /'estimertid/ adjective calcu-
lated approximately O estimated sales O
Costs were dlightly more than the estimated
figure.

estimated cost /'estimertid kost/ noun
necessary future expenditure that the pur-
chase of something entails, e.g. future run-
ning costs or future repairs

estimated liability /estimertid laro
'bilrti/ noun aliability that exists but has a
cost that can only be estimated as yet, as can
any future tax liability
estimation /estr'meif(a)n/
approximate calculation

noun an

estimator /'estimerta/ noun a person
whosejob isto calculate estimates for carry-
ing out work
EU abbreviation European Union O EU
ministers met today in Brussels. © TheUSis
increasing its trade with the EU.
euro /'juerau/ noun a unit of currency
adopted by several European countries for
electronic payments in 1999 and then as
legal tender from January 1st, 2002 © Many
articles are priced in euros. O What's the
exchange rate for the euro? (NOTE: The plu-
ral is euro or euros. Written € before num-
bers: €250: say: ‘two hundred and fifty
euros’.)
‘...cross-border mergers in the European
Union have shot up since the introduction
of the euro’ [Investors Chronicle]
Euro- /juarau/ prefix referring to Europe or
the European Union
euro account /'juaroau 9,kaunt/ noun a
bank account in euros
Eurobond /'juaraubond/ noun a long-
term bearer bond issued by an international
corporation or government outside its coun-
try of origin and sold to purchasers who pay
in a Eurocurrency, sold on the Eurobond
market
Eurocheque ['juoroutfek/ noun a
cheque which can be cashed in any Euro-
pean bank. The Eurocheque system is based
in Brussels.
Eurocommercial paper
/,juarautkoms:[(a)l '‘perpa/ noun a form
of short-term borrowing in Eurocurrencies.
Abbreviation ECP
eurocredit /'juorau, kredrt/ noun alarge
bank loan in a Eurocurrency, usually pro-
vided by a group of banks to a large com-
mercial undertaking
Eurocurrency /'jusroukaronsi/ noun
any currency used for trade within Europe
but outside its country of origin, the Euro-
dollar being the most important © a Euro-
currency loan O the Eurocurrency market
eurodeposit /'juoroudr,pozit/ noun a
deposit of Eurodollarsin a bank outside the
us
Eurodollar /'juaraudola/ noun a US dol-
lar deposited in abank outside the US, used
mainly for trade within Europe © a Eurodol-
lar loan O the Eurodollar markets
euroequity /'juarau,ekwiti/ noun ashare
in an international company traded on Euro-
pean stock markets outside its country of
origin
Euroland /'juaroulaend/ noun same as
Eurozone



euronote

euronote /'juarau,nout/ noun a short-
term Eurocurrency bearer note

euro-option /'juarou ,ppf(d)n/ noun an
option to buy European bonds at alater date

Europe /'juarap/ noun 1. the continent of
Europe, the part of the world to the west of
Asia, from Russia to Ireland © Most of the
countries of Western Europe are members of
the EU. © Poland is in eastern Europe, and
Greece, Spain and Portugal are in southern
Europe. 2. the European Union, including
the UK O Canadian exports to Europe have
risen by 25%.

European /,juora'piton/ adjective refer-
ring to Europe O They do business with sev-
eral European countries.

European Accounting Association
/,juarapizon 9'kauntiy 9,sousierf(e)n/
noun an organisation for teachers and
researchersin accountancy, founded in 1977
and based in Brussels, that aims to be a
forum for European research in the subject.
Abbreviation EAA

European Bank for Reconstruction
and Development /,juarapi:on bapk fa
ritkan,straktf(a)n on di'velopmant/ noun
abank, based in London, which channelsaid
from the EU to Eastern European and Cen-
tral Asian countries. Abbreviation EBRD

European Central Bank / juaropizon
,sentral 'beegk/ noun the central bank for
most of the countriesin the European Union,
those which have accepted European Mone-
tary Union and have the euro as their com-
mon currency. Abbreviation ECB
‘...the ECB beginswith some $300 billion
of foreign exchange reserves, far more
than any other centra bank’ [Investors
Chronicle]
‘...any change in the European bank’s
statutes must be agreed and ratified by all
EU member nations' [The Times]

European Currency Unit /,jusrapizon
'karansi ,juinit/ noun the official monetary
unit of the European Union from 1979 to
1999. Abbreviation ECU

European Economic Area
/,juarapizon itkonomik 'earro/ an area
comprising the countries of the EU and the
members of EFTA, formed by an agreement
on trade between the two organisations.
Abbreviation EEA

European Federation of Account-
ants /jueropitoan fedarerf(d)n ov 2
'kauntants/ noun the representative organi-
sation for the accountancy profession in
Europe

European Financial Reporting Advi-
sory Group /,juara'pizon far'nenf(a)l r1
'portig/ noun a group that advises on the
technical assessment of accounting stand-
ardsin Europe

European Free Trade Association
/,juerapiron frir 'treid o,sousierf(e)n/
noun a group of countries (Iceland, Liech-
tenstein, Norway and Switzerland) formed
to encourage freedom of trade between its
members, and linked with the EU in the
European Economic Area. Abbreviation
EFTA

European Investment Bank
/,juarapion m'vestmont baenk/ noun a
financial institution whose main task is to
facilitate regional development within the
EU by financing capital projects, modernis-
ing or converting undertakings, and devel-
oping new activities. Abbreviation EIB
European Monetary System
/,juarapiion 'manit(9)ri ,sistom/ noun the
first stage of economic and monetary union
of the EU, which came into force in March
1979, giving stable, but adjustable,
exchange rates. Abbreviation EMS
European Monetary Union
/,juarapiron 'manit(e)ri ,juinjan/ noun
the process by which some of the member
states of the EU joined together to adopt the
euro as their common currency on 1st Janu-
ary 1999. The euro became legal tender for
these member states from 2002. Abbrevia-
tion EMU

European Social Charter /,jusropizon
,sauf(9)l 'tfaita/ noun a charter for
employees, drawn up by the EU in 1989, by
which employees have the right to a fair
wage, and to equal treatment for men and
women, a safe work environment, training,
freedom of association and collective bar-
gaining, provision for disabled workers,
freedom of movement from country to coun-
try, guaranteed standards of living both for
the working population and for retired peo-
ple. Abbreviation ESC. Also caled Social
Charter

European Union /,juarapizon 'juinjon/
noun a group of European countries linked
together by the Treaty of Rome. Abbrevia-
tion EU

euroyen /'juarau,jen/ noun a Japanese
yen deposited in a European bank and used
for trade within Europe

Eurozone /'juarauvzoun/ noun the Euro-
pean countries which use the euro as acom-
mon currency, seen as a group. Also called
Euroland



exchange controls

‘...the European Central Bank left the
door open yesterday for a cut in Eurozone
interest rates’ [Financial Times]
‘...a sustained recovery in the euro will
require either a sharp slowdown in US
growth or arise in inflation and interest
rates in the Eurozone beyond that already
discounted’ [Investors Chronicle]
EVA abbreviation economic value added
evade /1'veid/ verb to try to avoid some-
thing o to evade tax to try illegally to avoid
paying tax
evaluate /1'vaeljuert/ verb to calculate a
vaue for something O to evaluate costs O
We will evaluate jobs on the basis of their
contribution to the organisation as a whole.
O We need to evaluate the experience and
qualifications of all the candidates.
evaluation /1,veelju'erf(e)n/ noun the
process of calculating the value of an asset
evasion /1'ver3(a)n/ noun the act of avoid-
ing something
EVR abbreviation electronic version of the
tax return
ex /eks/ prefix out of or from m adverb
without
exact /1g'zakt/ adjective strictly correct,
not varying in any way from, e.g. not any
more or lessthan, what is stated O The exact
time is 10.27. © The salesgirl asked me if |
had the exact sum, since the shop had no
change.
exact interest /1g,zekt 'intrast/ noun
annual interest calculated on the basis of 365
days, as opposed to ordinary interest which
is calculated on 360 days
exactly /1g'zeektli/ adverb not varying in
any way from, e.g. not any more or lessthan,
what is stated © The total cost was exactly
£6,500.
ex-all /,eks 'o:l/ adjective referring to a
share price where the share is sold without
the dividend, rights issue or any other cur-
rent issue. Abbreviation xa
ex ante /,eks 'anti/ adverb aLatin phrase
meaning ‘before the event’. Compare ex
post (NOTE: An ex ante budget, or standard,
is set before a period of activity com-
mences, and is based on the best informa-
tion available at that time on expected levels
of cost, performance, etc.)
exceed /1k'si:d/ verb to be more than © a
discount not exceeding 15% O Last year
costs exceeded 20% of income for the first
time.
exceptional items  /ik,sepfon(a)l
'artomz/ plural noun 1. items which arise
from normal trading but which are unusual

because of their size or nature (NOTE: Such
items are shown separately in a note to the
company'’s accounts but not on the face of
the P & L account unless they are profits or
losses on the sale or termination of an oper-
ation, or costs of a fundamental reorganisa-
tion or restructuring which have a material
effect on the nature and focus of the report-
ing entity’s operations, or profits or losses
on the disposal of fixed assets.) 2. itemsin
a balance sheet which do not appear there
each year and which are included in the
accounts before the pre-tax profit is calcu-
lated, as opposed to extraordinary items
which are calculated after the pre-tax profit
exception report /ik'sepfon r1,post/
noun a report which flags discrepancies
between a company’s actual and expected
performance, used to identify issues which
then need investigating
excess /'ekses/; /ik'ses/ noun, adjective
an amount which is more than what is
allowed O an excess of expenditure over rev-
enue O Excess costs have caused us consid-
erable problems.
excess capacity /ekses ko'pasiti/
noun spare capacity which is not being used
excess profit /ekses 'profit/ noun a
level of profit that is higher than a level
regarded as normal
excess profits tax /ekses 'profits
teeks/ noun atax on excess profit
excess reserves /ik,ses r1'z3:vz/ plural
noun US reserves held by afinancia institu-
tion that are higher than those required by
the regulatory authorities. As such reserves
may indicate that demand for loans is low,
banks often sell their excess reserves to
other institutions. Compare required
reserves
exchange /iks't femnd3/ noun 1. the act of
giving one thing for another 2. a market for
shares, commodities, futures, etc. m verb 1.
o to exchange something (for something
else) to give one thing in place of something
else O He exchanged his motorcycle for a
car. © Goods can be exchanged only on pro-
duction of the sales dlip. 2. to change money
of one country for money of another O to
exchange euros for pounds
‘...under the barter agreements, Nigeria
will export crude oil in exchange for
trucks, food,aPI anes and chemicals’ [Wall
Street Journal]
exchangeable /1ks't feindzab(a)l/
adjective possible to exchange
exchange controls /iks'tfeind3 kon
,troulz/ plural noun government restrictions



exchange cross rates

on changing the local currency into foreign
currency O The government had to impose
exchange controls to stop the rush to buy
dollars. © They say the government is going
to lift exchange controls.

exchange cross rates /iks,tfemnd3
'kros reits/ plural noun rates of exchange
for two currencies, shown against each
other, but in terms of athird currency, often
the US dallar

exchange dealer /iks'tfeind3 diilo/
noun a person who buys and sells foreign
currency

exchange dealings /iks'tfemnd3
,dizligz/ plural noun the buying and selling
of foreign currency

exchange gain /iks'tfeind3 gem/,
exchange loss /iks'tfeind3 los/ noun a
gain or loss made from changes in the
exchange rate which take place during the
period of the transaction

exchange premium  /iks'tfemnd3
,prizmiom/ noun an extra cost above the
usual rate for buying aforeign currency
exchanger /1ks't [eind39/ noun a person
who buys and sells foreign currency
exchange rate /iks't feind3 rert/ noun 1.
a rate at which one currency is exchanged
for another. Also called rate of exchange 2.
a figure that expresses how much a unit of
one country’s currency is worth in terms of
the currency of another country

exchange rate mechanism /iks
'tfeind3 rert ,mekoniz(d)m/ noun a
former method of stabilising exchange rates
within the European Monetary System,
where currencies could only move up or
down within a narrow band (usually 2.25%
either way, but for some currencies widened
to 6%) without involving a realignment of
al the currenciesin the system

exchange rate parity /1ks't feind3 rert
,periti/ noun the existence of uniform
exchange rate levels between a group of
countries, such that a basket of goods costs
the same in the currencies of these countries
exchange transaction /iks'tfemnd3
traen,zek [on/ noun a purchase or sale of
foreign currency

Exchequer /iks't feka/ & the Exchequer
1. the fund of all money received by the gov-
ernment of the UK from taxes and other rev-
enues 2. the British government’s account
with the Bank of England 3. the British gov-
ernment department dealing with public rev-
enue

Exchequer stocks /iks'tfeko stpks/
plural noun same as Treasury stocks

excise duty /'eksarz ,dju:ti/ noun atax
on goods such as acohol and petrol which
are produced in the country

excise tax /'tksaiz taks/ noun US atax
levied for aparticular purpose

exclude /1k'sklu:d/ verb to keep out, or
not to include O The interest charges have
been excluded from the document. © Dam-
age by fireis excluded from the palicy.

exclusion clause /k'sklu:z(o)n klo:z/
noun aclause in an insurance policy or war-
ranty which says which items or events are
not covered

exclusive agreement /ik,skluisiv o
'grizmant/ noun an agreement where a per-
son is made sole agent for a product in a
market

exclusive of tax /ik,skluisiv ov 'taks/
adjective not including tax O All payments
are exclusive of tax.

exclusivity /.eksklu:'siviti/ noun the
exclusive right to market a product

ex coupon /,eks 'kurpon/ adverb without
the interest coupons or after interest has
been paid

ex dividend /eks 'dividend/, ex div
/,eks 'd1v/ adjective used to describe ashare
that does not have the right to receive the
next dividend O The shareswent ex dividend
yesterday. Abbreviation xd

execute /'eksikju:t/ verb to carry out an
order O Failure to execute orders may lead
to dismissal. O There were many practical
difficulties in executing the managing direc-
tor’sinstructions.

execution /,eksr'kjuzf(e)n/ noun the car-
rying out of acommercia order or contract

executive /1g'zekjutrv/ adjective putting
decisionsinto action

executive director /1g,zekjutiv dar
'rekta/ noun 1. adirector who works full-
time in the company. Compare non-execu-
tive director 2. a senior employee of an
organisation who is usualy in charge of one
or other of its main functions, e.g. sales or
human relations, and is usualy, but not
always, amember of the board of directors

executive power /ig,zekjutiv 'pavo/
noun the right to act as director or to put
decisionsinto action

executive share option scheme /g
zekjotiv 'fear ppfon ,skirm/ noun a
scheme under which senior managers are
given the opportunity to buy shares in their
company at a preferential fixed price at a
later date
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executor /ig'zekjota/ noun a person or
firm that seesthat the terms of awill are car-
ried out O She was named executor of her
brother’swill.
executrix /ig'zekjutriks/ noun a female
executor
exempt /1ig'zempt/ adjective not forced to
do something, especially not forced to obey
aparticular law or rule, or not forced to pay
something O Anyone over 65 is exempt from
charges o exempt from tax not required to
pay tax O As a non-profit-making organisa-
tion we are exempt from tax.

‘Companies with sales under $500,000 a

year will be exempt from the minimum-

wage requirements’ [Nation’s Business]
exempt assets /ig,zempt '®sets/ plural
noun assets such as cars which are not sub-
ject to capital gainstax when sold
exempt gift /1g,zempt 'gift/ noun a gift
that is not subject to US gift tax
exempt investment fund /ig,zempt n
'vestmant fand/ noun in the United King-
dom, a collective investment, usually a unit
trust, for investorswho have certain tax priv-
ileges, e.g., charities or contributors to pen-
sion plans
exemption /ig'zemp[(a)n/ noun the act
of exempting something from a contract or
from a tax o exemption from tax, tax
exemption the fact of being free from hav-
ing to pay tax O As a non-profit-making
organisation you can claim tax exemption.
exempt supplies /ig,zempt so'plaiz/
plural noun products or services on which
the supplier does not have to charge VAT,
e.g., thepurchase of, or rent on, property and
financial services
exercise /'eksasaiz/ noun 1. the use of
something 2. a financial year © during the
current exercise m verb to use O The chair-
woman exercised her veto to block the
motion.
exercise date /'eksosaiz dert/ noun the
date when an option can be put into effect
exercise price /'eksosaiz prais/ noun
the price at which an option will be put into
effect
ex gratia/,eks 'grerfo/ adjective as an act
of favour, without obligation
exit /'eksit/ noun the way in which an
investor can realise their investment, e.g. by
selling the company they have invested in
exit charge /'eksit tfa:dz/, exit fee
'ekstt fii/ noun a charge sometimes made
by atrust when selling unitsin aunit trust or
when selling out of an investment such asan
ISA

exit price /'eksrt prais/ noun the price at
which an investor sells an investment or at
which afirm sells up and leaves a market

exit value /'eksit ,valju:/ noun income
that would be received if an asset or abusi-
ness were sold

ex officio /,eks a'f1fiou/ adjective, adverb
because of an office held © The treasurer is
ex officio a member or an ex officio member
of the finance committee.

expand /ik'spend/ verb to get bigger, or
make something bigger O an expanding
economy O The company is expanding fast.
O We have had to expand our sales force.
expansion /ik'spenfon/ noun an
increase in size O The expansion of the
domestic market. © The company had diffi-
culty in financing its current expansion pro-
gramme.
‘...inflation-adjusted GNP moved up at a
1.3% annua rate, its worst performance
since the economic expansion began’
[Fortune]
‘...the businesses we back range from
start-up ventures to established businesses
in need of further capital for expansion’
[Times]
‘...the group is undergoing a period of
rapid egpangon and tr?is r?as cEgz;ted an
exciting opportunity for a qualified
accountant’ [Financial Times)
ex parte /eks 'paiti/ phrase a Latin
phrase meaning ‘on behalf of’

expected annual activity /ik,spektid
,&njual &k'trviti/ noun acompany’santic-
ipated level of activity or production for a
given year

expected value /ik,spektid 'velju:/
noun the future value of a course of action,
weighted according to the probability that
the course of action will actually occur. If
the possible course of action produces
income of £10,000 and has a 10% chance of
occurring, its expected value is 10% of
£10,000 or £1,000.

expenditure /ik'spenditfo/ noun the
amount of money spent

expense /ik'spens/ noun money spent O
The expense is too much for my bank bal-
ance. O The likely profits do not justify the
expense of setting up the project.

expense account /ik'spens o kaunt/
noun an allowance of money which a busi-
ness pays for an employee to spend on trav-
elling and entertaining clientsin connection
with that business © I'll put thislunch on my
expense account.
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expenses /ik'spensiz/ plural noun money
paid to cover the costs incurred by someone
when doing something O The salary offered
is £10,000 plus expenses. © She has a high
salary and all her travel expenses are paid
by the company.

expert system /'ekspa:t ,sistom/ noun
software that applies the knowledge, advice
and rules defined by experts in a particular
field to auser’s datato help solve a problem

expiration /,ekspa'rerf(a)n/ noun the act
of coming to an end O the expiration of an
insurance policy O to repay before the expi-
ration of the stated period

expiration date /,ekspa'rerf(o)n dert/
noun US same as expiry date

expire /ik'spara/ verb to cometo anend O
The lease expiresin 2010.

expiry /1ik'sparari/ noun the act of coming
to anend O the expiry of aninsurance policy

expiry date /ik'sparori dert/ noun a date
when something will end

exponent /ik'spounont/ noun a number
or variable placed to the upper right of a
number or mathematical expression that
indicates the number of times the number or
expression isto be multiplied by itself, asin
23, which equals 8

exponential smoothing  /ekspa
.nenf(9)l 'smuidin/ noun a technique for
working out averages while allowing for
recent changes in values by moving forward
the period under consideration at regular
intervals

export noun /'ekspo:t/ the practice or
business of sending goods to foreign coun-
tries to be sold O 50% of the company’s
profits come from the export trade or the
export market. v exports m verb /1k'spo:t/
to send goodsto foreign countries for sale ©
50% of our production is exported. © The
company imports raw materials and exports
the finished products.

exportation /.ekspo:'terf(a)n/ noun the
act of sending goods to foreign countriesfor
sale

Export Credit Guarantee Depart-
ment /ekspo:t  kredrt ,gaeron'ti: di
,paitmont/ noun a British government
department which insures sellers of exports
sold on credit against the possibility of non-
payment by the purchasers. Abbreviation
ECGD

export department /'ekspoit dr
,pa:tmant/ noun the section of a company
which deals in sales to foreign countries

export duty /'ekspo:t ,dju:ti/ noun atax
paid on goods sent out of a country for sale
exporter /ik'spo:rta/ noun a person, com-
pany, or country that sells goods in foreign
countries O a major furniture exporter O
Canada isan important exporter of oil or an
important oil exporter.
export house /'ekspo:t haus/ noun a
company which specialises in the export of
goods manufactured by other companies
export licence ['ekspoit lais(e)ns/
noun a government permit allowing some-
thing to be exported O The government has
refused an export licence for computer
parts.
export manager /'ekspo:t ;menidzo/
noun the person in charge of an export
department in acompany O The export man-
ager planned to set up a salesforcein South-
ern Europe. O Sales managers from all
export markets report to our export man-
ager.
exports /'ekspo:ts/ plural noun goods sent
to aforeign country to be sold © Exports to
Africa have increased by 25%. ) export
(NOTE: Usually used in the plural, but the
singular form is used before a noun.)
ex post /eks 'poust/ adverb a Latin
phrase meaning *after the event’. Compare
ex ante (NOTE: An ex post budget, or stand-
ard, is set after the end of a period of activ-
ity, when it can represent the optimum
achievable level of performance in the con-
ditions which were experienced. Thus the
budget can be flexed, and standards can
reflect factors such as unanticipated
changes in technology and in price levels.)
exposure /ik'spauza/ noun 1. publicity
given to an organisation or product © Our
company has achieved more exposure since
we decided to advertise nationally. 2. the
amount of risk which a lender or investor
runs O Heistrying to limit his exposure in
the property market.
‘...it attributed the poor result to the
bank’s high exposure to residential mort-
gages, which showed a significant slow-
down in the past few months [South
China Morning Post]
exposure draft /1k'spau3zo dra:ft/ noun
a document produced by a body before a
new authoritative pronouncement is pub-
lished. It invites accountants and other inter-
ested parties to comment on matters raised
by the draft. Abbreviation ED
expressly /ik'spresli/ adverb clearly in
words O The contract expressly forbids
sales to the United Sates.
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extraordinary item

ex-rights /,eks 'raits/ adjective referring
to ashare pricewhere the shareis sold with-
out arecent rightsissue. Abbreviation xr
extend /ik'stend/ verb 1. to offer some-
thing O to extend credit to a customer 2. to
make something longer © Her contract of
employment was extended for two years. O
We have extended the deadline for making
the appointment by two weeks.

extended credit /ik,stendid 'kredit/
noun 1. credit allowing the borrower a very
long time to pay © We sell to Australia on
extended credit. 2. US an extra long credit
used by commercia banks borrowing from
the Federal Reserve

Extensible Business Reporting
Language /ik,stensib(a)l ,biznis rI1
'poitig | Jepgwidz/ noun full form of
XBRL

extension /ik'stenfon/ noun an addi-
tional period of time allowed for something,
e.g. the repayment of a debt

extensive /ik'stensiv/ adjective very
large or covering awide area O an extensive
network of sales outlets © an extensive
recruitment drive

external /ik'st3:n(o)l/ adjective 1. outside
a country. Opposite internal 2. outside a
company

external account /ik,st3:m(a)l o'kaunt/
noun an account in a British bank belonging
to someone who is living in another country
external audit /ik,st3:n(a)l 'o:dit/ noun
1. an audit carried out by an independent
auditor who is not employed by the com-
pany 2. an evaluation of the effectiveness of
a company’s public relations carried out by
an outside agency

external auditing /1k,st3:n(a)l 'ordrtig/
noun an action of auditing a set of accounts
by an external auditor

external auditor /1k,st3mn(a)l 'ordito/
noun an independent person who audits the
company’s accounts

external debt /ik st3m(a)l 'det/ noun
money which acompany has borrowed from
outside sources such as a bank, as opposed
to money raised from shareholders. Also
called external funds

external failure costs /ik,st3:in(o)l
'feiljo ,kosts/ plural noun costs incurred as
aresult of products proving faulty, e.g. the
cost of replacements and lost sales

external funds /1k,sta:n(a)l 'fandz/ plu-
ral noun same as external debt

external growth /ik,stam(o)l 'grouv6/
noun the growth of a firm by buying other
companies, rather than by expanding exist-
ing sdles or products. Opposite internal
growth

external liabilities /ik,stam(a)l laro
'bilrtiz/ plural noun money owed to lenders
and other creditors outside a company

external trade /1k,st3:n(a)l 'trerd/ noun
trade with foreign countries. Oppositeinter-
nal trade

extract /'ekstrakt/ noun a printed docu-
ment which is part of alarger document ©
He sent me an extract of the accounts.
extraordinary item /ik'stro:d(e)n(o)ri
,artom/ noun a large item of income or
expenditure entered into accounts that is
unusual in nature and also occurs very infre-
quently
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face value /feis 'valju:/ noun the vaue
written on a coin, banknote or share certifi-
cate

‘...travellers cheques cost 1% of their face
value — some banks charge more for small
amounts' [Sunday Times]

facility /fa's1liti/ noun the total amount of
credit which alender will allow a borrower

facility fee /fo'siliti fi/ noun a charge
made to a borrower by a bank for arranging
credit facilities
facility-sustaining activities /fo,siliti
sg,steinin &k'tivitiz/ plural noun activi-
ties undertaken to support the organisation
asawhole, which cannot be logically linked
to individual units of output. Accounting is
afacility-sustaining activity. o hierarchy of
activities
factor /'faektoa/ noun 1. something whichis
important, or which is taken into account
when making adecision © Thedrop in sales
is an important factor in the company’s
lower profits. © Motivation was an impor-
tant factor in drawing up the new pay
scheme. 2. a number used in multiplication
to produce another number o by afactor of
ten ten times 3. aperson or company which
is responsible for collecting debts for com-
panies, by buying debts at adiscount on their
face value 4. a person who sells for a busi-
ness or another person and earns a commis-
sion W verb to buy debts from a company at
adiscount
‘...factors‘buy’ invoicesfrom acompany,
which then gets an immediate cash
advance representing most of their value.
The balance is paid when the debt is met.
The client company is charged a fee as
well as interest on the cash advanced’
[Times]
factorial /faek'torrial/ noun the product of
al the numbers below a number O example:
4 factorial = 1x2x3x4 = 24 (NOTE: 4 facto-
rial is written 4!)

factoring /'feektorig/ noun the business of
buying debts from a firm at a discount and
then enforcing the payment of the debt
factoring charges /'fektory ,tfa:dziz/
plural noun the cost of selling debtsto afac-
tor for acommission

factors of production /fektoz ov pro
'dakfan/ plural noun land, labour and capi-
tal, i.e. the three things needed to produce a
product

factory gate price /fakt(o)ri 'gert
prais/ noun the actual cost of manufacturing
goods before any mark-up is added to give
profit (NOTE: The factory gate price includes
direct costs such as labour, raw materials
and energy, and indirect costs such as inter-
est on loans, plant maintenance or rent.)
factory overhead /'fakt(s)ri ,ouvohed/
noun same as production overhead

FAE abbreviation Final Admitting Exam
fail /fe1l/ verb to be unsuccessful © Thepro-
totype failed itsfirst test.

failure /'feiljo/ noun an act of breaking
down or stopping O the failure of the negoti-
ations

failure costs /'feiljo kosts/ plural noun
costs that include external failure costs as
well as associated costs, e.g. the cost of run-
ning a complaints department

fair /feo/ adjective reasonable, with equal
treatment

fair dealing /,feo 'di:lig/ noun the legal
buying and selling of shares

fair market value /,fea ,ma:kit 'veelju:/
noun same as fair value

fair price /,fes 'prais/ noun a good price
for both buyer and seller

fair trade /fes 'trexd/ noun an interna
tional business system where countries
agree not to charge import duties on some
items imported from their trading partners
fair value /,fea 'veeljui/ noun 1. a price
paid by abuyer who knowsthe value of what
he or she is buying, to a seller who also
knows the value of what is being sold, i.e.,
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neither is cheating the other 2. a method of
valuing the assets and liabilities of a busi-
ness based on the amount for which they
could be sold to independent parties at the
time of valuation

fair wear and tear /fes wear on 'tea/
noun acceptable damage caused by normal
use O The insurance policy covers most
damage but not fair wear and tear to the
machine.

fall /f2:1/ noun asudden reduction or loss of
value O afall inthe exchangerate © afall in
the price of gold O a fall on the Sock
Exchange O Profits showed a 10% fall. m
verb 1. to be reduced suddenly to a lower
price or value O Shares fell on the market
today. © Gold shares fell 10% or fell 45
cents on the Sock Exchange. © The price of
gold fell for the second day running. © The
pound fell against the euro. 2. to happen or
to take place O The public holiday fallson a
Tuesday.
‘...market analysts described the fals in
the second half of last week as a technical
correction to the market’ [Australian
Financial Review]
‘...for the first time since mortgage rates
began falling in March afinancial institu-
tion has raised charges on homeowner
loans [Globe and Mail (Toronto)]
‘...interest rateswere still falling aslate as
June, and underlying inflation remains
below the government’s target of 2.5 per
cent’ [Financial Times)
fall behind phrasal verb to be late in doing
something O They fell behind with their
mortgage repayments.
falling /'fo:lip/ adjective becoming smaller
or dropping in price
‘...falling profitability meansfalling share
prices [Investors Chronicle]

false /fa:1s/ adjective not true or not correct
O to make a false claim for a product O to
make a false entry in the balance sheet

false accounting /foils o'kauntip/
noun the crimina offence of changing,
destroying or hiding accounting records for
adishonest purpose

false market / fo:ls 'maz:kit/ noun amar-
ket in shares caused by persons or compa-
nies conspiring to buy or sell and so influ-
ence the share price to their advantage
falsification / fo:lsifr'kerf(a)n/ noun the
act of making false entriesin accounts
falsify /'fo:lsifar/ verb to change some-
thing to make it wrong © They were accused
of falsifying the accounts.

family company /'fem(a)li . kamp(o)ni/
noun acompany in which most of the shares
are owned by members of afamily
f. & f. abbreviation fixtures and fittings
FASB abbreviation Financial Accounting
Standards Board
favourable trade balance
[ ferv(e)rab(a)l 'treid ,balons/ noun asit-
uation where a country exports more than it
imports O The country has had an adverse
balance of trade for the second month run-
ning.
favourable variance /ferv(o)rob(s)l
'vearions/ noun variance which shows that
the actual result is better than expected
fax ffeeks/ noun a system for sending the
exact copy of adocument viatel ephonelines
O Can you confirm the booking by fax? m
verb to send amessage by fax © The details
of the offer were faxed to the brokers this
morning. O I’ ve faxed the documents to our
New York office.
FCA abbreviation Fellow of the Institute of
Chartered Accountants in England and
Weales
FCCA abbreviation Fellow of the Associa-
tion of Chartered Certified Accountants
FCR abbreviation full cost recovery
FD abbreviation financial director
feasibility study /fiizo'biliti stadi/
noun the careful investigation of aproject to
see whether it is worth undertaking © We
will carry out a feasibility study to decide
whether it is worth setting up an agency in
North America.
federal /'fed(o)ral/ adjective 1. referring
to asystem of government where a group of
states are linked together in a federation 2.
referring to the central government of the
United States © Most federal offices are in
Washington.
‘...federal examiners will determine
which of the privately-insured savings and
loans qualify for federal insurance’ [Wall
Street Journal]
‘...since 1978 America has freed many of
its industries from federal rules that set
prices and controlled the entry of new
companies [Economist]
Federal Funds /,fed(o)ral 'fandz/ plural
noun deposits by commercial bankswith the
Federal Reserve Banks, which can be used
for short-term loans to other banks
Federal Reserve /fed(o)ral r1'zaivi,
Federal Reserve System /(fed(o)ral r1
'z31v ,sistoam/ noun the system of federal
government control of the US banks, where
the Federal Reserve Board regulates money
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supply, prints money, fixes the discount rate
and issues government bonds
Federal Reserve Bank /fed(a)ral r1
'z3:v baepk/ noun any one of the twelve
federally-owned regiona banks in the US,
which are directed by the Federal Reserve
Board. Abbreviation FRB
Federal Reserve Board /fed(o)ral 11
'z31v bo:d/ noun agovernment organisation
which runs the central banks in the US.
Abbreviation FRB
‘...pressure on the Federal Reserve Board
to ease monetary policy mounted yester-
day with the release of a set of pessimistic
economic statistics' [Financial Times]
federation /,feda'rerf(o)n/ noun a group
of societies, companies or organisations
which have acentral organisation which rep-
resents them and looks after their common
interests O a federation of trades unions O
the employers’ federation
Fédération des Experts-Compta-
bles Européen noun same as European
Federation of Accountants
Fed Funds /'fed fandz/ plural noun US
same as Federal Funds (informal)
fed funds rate /'fed fandz ,rert/ noun
the rate charged by banksfor lending money
deposited with the Federal Reserve to other
banks
fee /fi:/ noun money paid for work carried
out by a professional person such as an
accountant, a doctor or a lawyer © We
charge a small fee for our services. © The
consultant’s fee was much higher than we
expected.
fee work /'fiz wa:k/ noun any work on a
project carried out by independent workers
or contractors, rather than by the organisa-
tion’s employees
fellow /'felou/ noun atitle given to senior
members of a professional association. Jun-
ior members are usually called ‘associates' .
fiat money /'fizaet ,mani/ noun coins or
notes which are not worth much as paper or
metal, but are said by the government to
have avalue and are recognised aslegal ten-
der
fictitious assets /fik,tifos 'asets/ plu-
ral noun assets which do not really exist, but
are entered as assets to balance the accounts
fiddle /'fid(s)l/ (informal) noun an act of
cheating O It'sall afiddle. m verb to cheat O
He tried to fiddle his tax returns. O The
salesman was caught fiddling his expense
account.
fiduciary /fr'dju:fjori/ noun, adjective (a
person) in a position of trust © Directors

have fiduciary duty to act in the best inter-
ests of the company.

fiduciary deposits Ar1djurfori dr
'pozitz/ plural noun bank deposits which
are managed for the depositor by the bank

FIFO /'farfou/ abbreviation first in first out
fifty-fifty /fifti 'fifti/ adjective, adverb
half

figure /'figa/ noun 1. a number, or a cost
written in numbers O The figure in the
accounts for heating is very high. 2. o his
income runs into six figures or he has a
six-figure income his income is more than
£100,000

figures /'figoz/ plural noun 1. written
numbers 2. the results for a company O the
figuresfor last year or last year’s figures

file /farl/ noun 1. documents kept for refer-
ence 2. asection of data on a computer, e.g.
payroll, address list, customer accounts O
How can we protect our computer files? m
verb 1. to make an official request 2. to reg-
ister something officially O to file an appli-
cation for a patent O to file a return to the
tax office

file copy /'fail kopi/ noun a copy of a
document which is kept for reference in an
office

filing date /'failiy dert/ noun the date by
which income tax returned must be filed
with the Inland Revenue

final accounts / fain(o)l o'kavnts/ plural
noun the accounts produced at the end of an
accounting period, including the balance
sheet and profit and loss account

Final Admitting Exam /fam(a)l od
'mrtig 1g,zeem/ noun a final examination
set by the ICAEW to admit student account-
ants as chartered accountants. Abbreviation
FAE

final closing date /fam(o)l 'klouzip
dert/ noun the last date for acceptance of a
takeover bid, when the bidder has to
announce how many shareholders have
accepted his or her offer

final demand / fain(o)l di'ma:nd/ noun
alast reminder that payment of adebt isdue,
after which asupplier normally suesfor pay-
ment

final discharge /fam(s)l 'distfa:dz/
noun a final payment the completes the
repayment of a debt

final dividend /,famn(a)l 'dividend/ noun
adividend paid at theend of ayear'strading,
which has to be approved by the sharehold-
ersat an AGM
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finalise /'famolaiz/, finalize verb to agree
final details © We hope to finalise the agree-
ment tomorrow. O After six weeks of negoti-
ations the loan was finalised yesterday.
final settlement / fain(o)l 'set(a)lmont/
noun the last payment which settles a debt
finance /'famans/ noun 1. money used by
a company, provided by the shareholders or
by loans © Where will they get the necessary
finance for the project? (NoTE: The US term
is financing) 2. money (used by a club,
local authority, etc.) © Sheisthe secretary of
the local authority finance committee. m
verb to provide money to pay for something
O They plan to finance the operation with
short-term|loans.
‘...anofficial said that the company began
to experience a sharp increase in demand
for longer-term mortgages at a time when
the flow of money used to finance these
loans diminished’ [Globe and Mail]
Finance Act /'fainens &kt/ noun an
annual Act of Parliament which gives the
government the power to obtain money from
taxes as proposed in the Budget
Finance and Tax Tribunals / famens
on 'taeks ,traibjuin(s)lz/ plural noun acol-
lective namefor four tribunals establishedin
2006 to hear appeals against decisions of
HM Customs and Excise and the Inland
Revenue and to adjudicate on matters relat-
ing to certain decisions of the Financial
Services Authority and the Pensions Regu-
lator
Finance Bill /'famzns bil/ noun 1. ahill
that lists the proposals in a Chancellor's
budget and that is debated before being
voted into law as the Finance Act 2. US a
short-term bill of exchange which provides
credit for a corporation so that it can con-
tinue trading
finance controller /famans kon
traula/ noun an accountant whose main
task is to manage the company’s monetary
resources
finance lease /'famens li:s/ noun alease
which requires the lessee company to show
the asset acquired under the lease in its bal-
ance sheet and to depreciate it in the usual
way
finance leasing /'famens li:siy/ noun
leasing a property under afinance lease
finance market /'fainens ,ma:kit/ noun
a place where large sums of money can be
lent or borrowed
finances /'famansiz/ plural noun money
or cash which is available © the bad state of
the company’s finances

financial /far'nenol/ adjective relating to
money

Financial Accountant /farnenf(d)l o
'kavuntont/ noun a qualified accountant, a
member of the Institute of Financia
Accountants, who advises on accounting
matters or who works as the financial direc-
tor of acompany

financial accounting /far,nanf(s)l o
'kaontig/, financial accountancy /far
,nenf(9)l o'kauntansi/ noun 1. the form of
accounting in which financia reports are
produced to provide investors or other exter-
nal parties with information on acompany’s
financial status. Compare management
accounting 2. the process of classifying
and recording a company’s transactions and
presenting them in the form of profit and
loss accounts, balance sheets and cash flow
statements for a given accounting period
Financial Accounting Standards
Board /far,neen(a)l 9,kauntin
'stendadz ,bord/ noun the body which reg-
ulates accounting standards in the USA.
Abbreviation FASB

financial adviser /far,nenfsl ad'vaiza/
noun a person or company that gives finan-
cial adviceto clientsfor afee

financial aid /far,nenfal 'erd/ noun
monetary assistance given to an individual,
organisation or nation. International finan-
cial aid, that is from one country to another,
is often used to fund educational, health-
related or other humanitarian activities.
financial analysis software /far
na&nfal o'nzlosis ,softwea/ noun soft-
ware that can produce information on trends
and calculate ratios using information from
an online database

financial assistance /far,nenfal o
'sistans/ noun help in the form of money
financial calendar ffar,nenfal
'kaelinds/ noun a list of significant events
and dates in acompany’s financial reporting
year

financial correspondent /far,nenfal
koris'pondont/ noun a journalist who
writes articles on money mattersfor anews-
paper

financial director /far'nenfal dar
rekta/ noun the member of a board of
directorswho isresponsible for acompany’s
financial operations. Abbreviation FD
financial engineering /far,nenfal
,end31'niarig/ noun the act of converting
onetype of financial instrument into ancther
financial futures /far,nanfal 'fju:t [oz/,
financial futures contract /far,nanfal



financial futures market

'fjurtfoz kontrekt/ noun a contract for
the purchase of gilt-edged securities for
delivery at a date in the future. Also called
financials

financial futures market /fainanjal
'fjurtfoz ,ma:kit/ noun the market in gilt-
edged securities for delivery at a date in the
future

financial information system /far
.n@enfal nfa'meif(o)n sistom/ noun a
computer-based system that analyses and
gathers financial information for usein run-
ning a business

financial institution /far,nenfsl ,inst1
'tjurf(a)n/ noun abank, investment trust or
insurance company whose work involves
lending or investing large sums of money
financial  instrument /farnanjal
'instrumant/ noun 1. a document showing
that money has been lent or borrowed,
invested or passed from one account to
another, e.g. abill of exchange, share certif-
icate, certificate of deposit or IOU 2. any
form of investment in the stock market or in
other financial markets, e.g. shares, govern-
ment stocks, certificates of deposit or bills of
exchange

financial intermediary /far,nenjol
,JInta'mi:diori/ noun an ingtitution which
takes deposits or loans from individuals and
lends money to clients
financial leverage
'levarid3/ noun » gearing
financially /1'nen[ali/ adverb regarding
money o a company which is financially
sound a company which is profitable and
has strong assets

financial management /far,nenfol
'meenidzmont/ noun the management of
the acquisition and use of long- and short-
term capital by a business

financial position /fainanfal po
'z1f(a)n/ noun the state of a person’'s or
company’s bank balance in terms of assets
and debts

financial projection /far,nenfol pro
'dzek fon/ noun business planning that deals
with budgets and estimates of future financ-
ing needs

financial report /far,nenfoal rr'po:t/
noun a document which gives the financial
position of acompany or of aclub, etc.
Financial Reporting Council /far
;naenf(9)l ri'portin kauvns(s)l/ noun the
UK'’s independent regulator for corporate
reporting and governance

Financial Reporting Review Panel
/farnenf(d)l r1,poitig rr'vjur ,pan(o)l/

/far,nenal

noun a UK body that receives and investi-
gates complaints about the annual accounts
of companiesin which it is claimed that the
accounting requirements of the Companies
Act have not been fulfilled. Abbreviation
FRRP

Financial Reporting Standards /far
;nenf(9)l ri'portiy steendadz/ plural noun
a series of accounting standards issued by
the Accounting Standards Board outlining
common accounting practice. Abbreviation
FRSs

financial resources /far,nenfal r1
'za1s1z/ plural noun the supply of money for
something O a company with strong finan-
cial resources

financial review /fainanfal rr'vju:/
noun an examination of an organisation’'s
finances

financial risk /far,nen/al 'r1sk/ noun the
possihility of losing money © The company
is taking a considerable financial risk in
manufacturing 25 million units without
doing any market research. O There is
always some financial risk in selling on
credit.

financials /far'nanfalz/ plural noun same
asfinancial futures

financial services /far,nenfol
's3rvisiz/ plural noun services such as
banking and insurance the main business of
which is the management and transfer of
money

Financial Services Act /far,nenfal
's31visiz &kt/ noun an Act of the British
Parliament which regulates the offering of
financial services to the general public and
to private investors

Financial Services Authority /far
nenf(d)l 'savisiz orOorati/ noun an
independent  non-governmental  body
formed in 1997 as aresult of reformsin the
regulation of financial servicesin the United
Kingdom. The Securities and Investments
Board (SIB) became responsible for the
supervision of banking and investment serv-
ices and changed its name to become the
Financial Services Authority. The FSA's
four statutory objectives were specified by
the Financial Services and Markets Act
2000: maintaining market confidence;
increasing public knowledge of the finance
system; ensuring appropriate protection for
consumers; and reducing financia crime.
Abbreviation FSA

financial statement  /farnanjal
'stertmont/ noun a document which shows
the financial situation of a company O The



fiscal year

accounts department has prepared a finan-
cial statement for the shareholders.
financial statement analysis /far
,nenfal 'stertmont 9,naelasis/ noun any of
various methods used for evaluating the
past, current and projected performance of a
company

financial supermarket /far,nenfal
'surpoma:kit/ noun a company which
offers a range of financial services, eg. a
bank offering loans, mortgages, pensions
and insurance as well as the usua personal
banking services

Financial Times /farnenf(s)l 'tarmz/
noun an important British financia daily
newspaper (printed on pink paper). Abbrevi-
ation FT

financial year /far,nenfal 'jro/ noun the
twelve-month period for which a company
produces accounts. A financial year is not
necessarily the same as a calendar year.
financier /far'nansis/ noun a person who
lends large amounts of money to companies
or who buys shares in companies as an
investment

financing /'famansig/ noun the act of
providing money for a project © The financ-
ing of the project was done by two interna-
tional banks.

finder’s fee /'faindoz fi:/ noun afee paid
to a person who finds a client for another,
e.g., someone who introduces a client to a
stockbroking firm

fine /fam/ noun money paid because of
something wrong which has been done ©
She was asked to pay a $25,000 fine. © We
had to pay a £50 parking fine.

fine-tuning /,famn 'tju:nig/ noun the act
of making of small adjustments in areas
such as interest rates, tax bands or the
money supply, to improve a nation’s econ-
omy

finished goods /fmift 'gudz/ plural
noun manufactured goods which are ready
to be sold

fire insurance /'faror 1n,fuarans/ noun
insurance against damage by fire

firm /f3:m/ noun a company, business or
partnership © a manufacturing firm © an
important publishing firm o Sheisa partner
inalaw firm. m adjective 1. unchangeable O
to make afirmoffer for something O to place
afirmorder for two aircraft 2. not dropping
in price and possibly going torise © Serling
was firmer on the foreign exchange markets.
O Sharesremained firm. m verb to remain at
aprice and seem likely to rise © The shares
firmed at £1.50.

‘...some profit-taking was noted, but
underlying sentiment remained firm’
[Financial Times]
firm up phrasal verb to agree on the final
details of something © We expect to firmup
the deal at the next trade fair.

firmness /'faimnos/ noun the fact of
being steady at aparticular price, or likely to
rise O the firmness of the dollar on foreign
exchanges
‘Toronto failed to mirror New York's
firmness asadrop in gold shares on afall-
ing bullion price |eft the market closing on
amixed note’ [Financial Times]
firm price /f3mm 'prais/ noun a price
which will not change © They are quoting a
firm price of $1.23 a unit.
firm sale /,f3:m 'se1l/ noun a sale which
does not allow the purchaser to return the
goods

first in first out /fs:st mn faist 'avt/
phrase an accounting policy in which it is
assumed that stocks in hand were purchased
last, and that stocks sold during the period
were purchased first. Abbreviation FIFO.
Comparelast in first out

first option / f3:st 'opfon/ noun allowing
someone to be the first to have the possibil-
ity of deciding something

first quarter /fsist 'kwo:ta/ noun the
period of three months from January to the
end of March O The first quarter’s rent is
payable in advance.

first year allowance /faist jior o
'lavans/ noun an allowance which can be
claimed on capital expenditure by abusiness
or self-employed person during the year in
which the purchase was made. After thefirst
year, the written-down allowance (WDA)
applies. Abbreviation FYA

fiscal /'fiskal/ adjective referring to tax or
to government revenues

fiscal drag /(fiskal 'dreg/ noun 1. the
effect of inflation on agovernment’stax rev-
enues. As inflation increases so do prices
and wages, and tax revenues rise proportion-
ately. Even if inflation is low, increased
earnings will give the government increased
revenues anyway. 2. the negative effect of
higher personal taxation on an individual’s
work performance

fiscal measures / fiskal 'mezoz/ plural
noun tax changes made by a government to
improve the working of the economy
fiscal year / fisksl 'jia/ noun a twelve-
month period on which taxes are cal culated.
In the UK thisis April 6th to April 5th.



fittings

‘...last fisca year the chain reported a

116% jump in earnings’ [Barron’s]
fittings /'fitigz/ plural noun items which
are sold with a property but are not perma-
nently fixed, e.g. carpets or shelves. » fix-
tures

fixed assets /fikst '&sets/ plural noun
property or machinery which a company
owns and uses, but which the company does
not buy or sell as part of its regular trade,
including the company’s investments in
shares of other companies

fixed asset turnover /fikst 'aset
,t3:moauva/ noun ameasure of how efficient
a company’s property and equipment is in
generating revenue

fixed asset unit /fikst 'aeset ,juinit/
noun a single item of the fixed assets of a
company, e.g. a specific piece of equipment
fixed budget /fikst 'bad3zit/ noun a
budget which refers to a specific level of
business, i.e., a sales turnover which pro-
duces a specific level of profit

fixed capital /fikst 'keeprt(a)l/ noun
capital in the form of buildings and machin-
ery

fixed charge /fikst 'tfa:dz/ noun a
charge over a particular asset or property

fixed costs /fikst 'kosts/ plural noun
business costs which do not change with the
quantity of the product made

fixed deduction / fikst di'dakfan/ noun
a deduction agreed by the Inland Revenue
and a group of employees, such as a trade
union, which covers general expenditure on
clothes or tools used in the course of
employment

fixed deposit /fikst di'pozit/ noun a
deposit which pays a stated interest over a
set period

fixed exchange rate / fikst 1ks't feind3
rert/ noun a rate of exchange of one cur-
rency against another which cannot fluctu-
ate, and can only be changed by devaluation
or revaluation

fixed expenses /fikst 1k'spensiz/ plu-
ral noun expenses which do not vary with
different levels of production, e.g. rent, staff
salaries and insurance

fixed income /fikst 'mmkam/ noun
income which does not change from year to
year, as from an annuity

fixed-interest / fikst 'intrast/ adjective
having an interest rate which does not vary
fixed-interest investments /fikst
,Intrast m'vestmonts/ plural noun invest-

ments producing a level of interest which
does not change

fixed-interest securities  / fikst
Jntrast s1'kjuaritiz/ plural noun securities
such as government bonds which produce a
level of interest which does not change

fixed-price / fikst 'prars/ adjective hav-
ing a price which cannot be changed

fixed-price agreement / fikst 'prais o
,griimant/ noun an agreement where a
company providesaservice or aproduct at a
price which stays the same for the whole
period of the agreement

fixed rate /,fikst 'rert/ noun arate, e.g. an
exchange rate, which does not change

fixed rate loan / fikst reit 'loun/ noun a
loan on which the rate of interest stays the
same for the duration of the loan

fixed scale of charges / fikst skeil ov
't fa:d31z/ noun a set of charges that do not
vary according to individual circumstances
but are applied consistently in all cases of a
particular kind

fixed yield / fikst 'ji:ld/ noun a percent-
age return which does not change

fixtures /'fikst[az/ plural noun itemsin a
property which are permanently attached to
it, e.g. sinks and lavatories

fixtures and fittings /fikstfoz on
'frtigz/ plural noun objects in a property
which are sold with the property, both those
which cannot be removed and those which
can. Abbreviation f. & f.

flash report /'flef r1,po:t/ noun an
interim financial report produced before the
full accounts have been drawn up, and used
to identify or resolve potential problems

flat /fleet/ adjective 1. used to describe mar-
ket prices which do not fall or rise, because
of low demand © The market was flat today.
2. not changing in response to different con-
ditions O a flat rate

‘...the government revised its earlier
reports for July and August. Originally
reported as flat in July and declining by
0.2% in August, industrial production is
now seen to have risen by 0.2% and 0.1%
respectively in those months [Sunday
Times]
flat rate / flet 'rert/ noun acharge which
always stays the same O a flat-rate increase
of 10% O We pay a flat rate for electricity
each quarter.
flat tax / flet 'teeks/ noun atax levied at
one fixed rate whatever an individua’s
income



forecast

flat yield / flet 'jizld/ noun aninterest rate
as a percentage of the price paid for fixed-
interest stock

flex fleks/ verb to adjust figuresin order to
reflect changes in circumstances since the
origina figures were produced O flexing a
budget

flexibility / flekst'biliti/ noun the ability

to be easily changed O Thereisno flexibility

in the company’s pricing policy.
‘...they calculate interest on their ‘flexi-
ble’ mortgage on an annual basis rather
than daily. Charging annual interest makes
anonsense of the whole idea of flexibility
whichis supposed to help you pay off your
mortgage more quickly’ [Financial Times]

flexible /'fleksib(a)l/ adjective possible to
ater or change O Wetry to be flexible where
the advertising budget is concerned. © The
company has adopted a flexible pricing pol-
icy.

flexible budget /fleksib(a)l 'badzit/
noun abudget which changes in response to
changes in sales turnover or output

flight of capital /flarit ov 'kepit(a)l/
noun arapid movement of capital out of one
country because of lack of confidencein that
country’s economic future

flight to quality / flart to 'kwoliti/ noun
atendency of investorsto buy safe blue-chip
securities when the economic outlook is
uncertain

float /flaut/ noun 1. cash taken from acen-
tral supply and used for running expenses O
The sales reps have a float of £100 each. 2.
the process of starting a new company by
selling sharesin it on the Stock Exchange ©
The float of the new company was a com-
plete failure. 3. the process of allowing a
currency to settle at its own exchange rate,
without any government intervention 4. the
period between the presentation of a cheque
as payment and the actual payment to the
payee, or the financial advantage provided
by this period to the drawer of a cheque m
verb to let a currency settle at its own
exchange rate on the international markets
and not be fixed © The government has let
sterling float. © The government has
decided to float the pound.

floating /'floutiy/ adjective not fixed ©
floating exchange rates O the floating pound

‘...in aworld of floating exchange rates
the dollar is strong because of capita
inflows rather than weak because of the
nation’s trade deficit’ [Duns Business
Month]

floating capital /floutiy 'kepit(a)l/
noun the portion of capital invested in cur-
rent assets, as distinct from that invested in
fixed assets or capital assets

floating charge /'floutiy tfa:d3/ noun a
charge linked to any of the company’s assets
in a category, but not to any specific item
floating rate /'floutiy rert/ noun 1. same
as variable rate 2. an exchange rate for a
currency, which can vary according to mar-
ket demand, and is not fixed by the govern-
ment

floating-rate notes /(floutiy rert
'nouts/ plural noun Eurocurrency loans
arranged by a bank which are not at a fixed
rate of interest. Abbreviation FRNs

floor /flo:/ noun the bottom level of some-
thing, e.g. the lowest exchange rate which a
government will accept for its currency or
thelower limit imposed on an interest rate ©
The government will impose a floor on
wages to protect the poor.

floor price /'flor prais/ noun the lowest
price, aprice which cannot go any lower
floor space /'flo: spers/ noun an area of
floor in an office or warehouse © We have
3,500 square metres of floor spaceto let.
flop /flop/ noun a failure, or something
which has not been successful © The new
model was a flop.

flow chart /'flou tfa:t/, flow diagram
/'flov ,darogreem/ noun a chart which
shows the arrangement of work processesin
aseries

fluctuate /'flaktfuert/ verb to move up
and down O Pricesfluctuated between £1.10
and £1.25. O The pound fluctuated all day
on the foreign exchange markets.
fluctuation /,flaktfu'erf(o)n/ noun an up
and down movement O the fluctuations of
the yen © the fluctuations of the exchange
rate

FOB, f.0.b. abbreviation free on board
folio /'fauliou/ noun a page with a number,
especialy two facing pages in an account
book which have the same number m verb to
put a number on a page

forced sale /foist 'seil/ noun a sae
which takes place because a court orders it
or becauseit isthe only way to avoid afinan-
cia crisis

force majeure /fois me'33:/ noun
something which happens which is out of
the control of the parties who have signed a
contract, e.g. astrike, war, or storm
forecast /'forka:st/ noun adescription or
calculation of what will probably happenin



forecast dividend
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the future O The chairman did not believe
the sales director’s forecast of higher turno-
ver.
forecast dividend / fo:ka:st 'dividend/
noun a dividend which a company expects
to pay at the end of the current year. Also
called prospective dividend
forecaster /'forkaista/ noun a person
who says what he or she thinks will happen
in the future
forecasting /'forka:stig/ noun the proc-
essof calculating what will probably happen
in the future © Manpower planning will
depend on forecasting the future levels of
production.
foreclose /for'klouz/ verb to sell a prop-
erty because the owner cannot repay money
which he or she has borrowed, using the
property as security O to foreclose on a
mortgaged property
foreclosure /for'klouza/ noun an act of
foreclosing
foreign banks /forin 'bapks/ plural
noun banksfrom other countries which have
branches in a country
foreign branch / form 'bra:ntf/ noun a
branch of acompany in another country. The
accounts of foreign branches may cause
problems because of varying exchange
rates.
foreign company /form 'kamp(o)ni/
noun a company that is registered in a for-
eign country
foreign currency / forin 'karansi/ noun
money of another country
foreign currency account /forin
'karansi 9,kaunt/ noun a bank account in
the currency of another country, e.g. adollar
account in a UK bank
foreign currency reserves /forin
'karansi r1,z3:vz/ plural noun foreign
money held by a government to support its
own currency and pay its debts. Also called
foreign exchange reserves, international
reserves
‘...the treasury says it needs the cash to
rebuild its foreign reserves which have
fallen from $19 billion when the govern-
ment took office to $7 billion in August’
[Economist]
foreign earnings /,forin 'sminz/ plural
noun earnings received from employment in
aforeign country
foreign entity /,forin 'entrti/ noun aper-
son or incorporated company based in afor-
eign country
foreign exchange / form 1ks'tfemnd3/
noun 1. the business of exchanging the

money of one country for that of another 2.
foreign currencies
‘...the dollar recovered alittle lost ground
on the foreign exchanges yesterday’
[Financial Times]
foreign exchange broker /forin 1ks
'tfeind3 brouko/, foreign exchange
dealer /forimn 1ks'tfeind3 ,di:lo/ noun a
person who deals on the foreign exchange
market
foreign exchange dealing / forin 1ks
't feind3 ,di:lig/ noun the business of buy-
ing and selling foreign currencies
foreign exchange market /form 1ks
't fernd3 ;ma:kit/ noun 1. a market where
people buy and sell foreign currencies © She
trades on the foreign exchange market. 2.
dealings in foreign currencies O Foreign
exchange markets were very active after the
dollar devalued.
foreign exchange reserves / forim iks
't feind3 r1,z3:vz/ plural noun same as for-
eign currency reserves
foreign exchange transfer / forimn 1ks
'tfeind3 traensf3:/ noun the sending of
money from one country to another
foreign income /form 'mkam/ noun
income derived from sources in a foreign
country
foreign investments /forin 1
'vestmonts/ plural noun money invested in
other countries
foreign money order /forin 'mani
,o:da/ noun amoney order in aforeign cur-
rency which is payable to someone living in
aforeign country
foreign tax credit / form 'taks kredit/
noun atax advantage that appliesin the case
of taxes paid to or in another country
foreign trade /,forin 'trerd/ noun atrade
with other countries
forensic /fo'rensik/ adjective referring to
the courts or to the law in general
forensic accounting /forensik o
'kauntig/ noun the scrutinisation of an
entity’s past financia activities in order to
discover whether illegal practices have been
used at any time
forensic partner /fo,rensik 'pa:tno/
noun a partner in an accountancy firm who
dealswith litigation
foreseeable loss /for,siab(o)l 'lps/
noun aloss which is expected to occur dur-
ing along-term contract
forfaiting /'fo:frtig/ noun the action of
providing finance for exporters, where an
agent or forfaiter accepts a bill of exchange
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fraction

from an overseas customer; he or she buys
the bill at a discount, and collects the pay-
ments from the customer in due course
forfeit /'fo:fit/ verb to have something
teken away as a punishment o to forfeit
shares to be forced to give back shares if
money called up isnot paid on time

forfeit clause /'fo:fit kloiz/ noun a
clausein acontract which says that goods or
a deposit will be taken away if the contract
is not obeyed

forfeiture /'fo:fitfa/ noun the act of for-
feiting a property

form /form/ noun 1. o form of words
words correctly laid out for alegal document
O receipt in due form a correctly written
receipt 2. an officia printed paper with
blank spaces which have to be filled in with
information O a pad of order forms © You
have to fill in form A20. © Each passenger
was given a customs declaration form. ©
Thereps carry pads of order forms.

formal /'form(o)l/ adjective clearly and
legally written O to make a formal applica-
tion O to send a formal order O Isthisafor-
mal job offer? O The factory is prepared for
the formal inspection by the government
inspector.

formal documents [ form(a)l
'dokjumants/ plural noun documents giv-
ing full details of atakeover bid

formality /fo:r'meliti/ noun something
which has to be done to obey the law

form letter /'form [leto/ noun a letter
which can be sent without any change to
severa correspondents, e.g. a letter chasing
payment

forward /'fo:wad/ adjective in advance or
to be paid at alater date

forward accounting /'forwad o
Jkauntig/ noun the practice of using
accounting procedures to forecast a busi-
ness's future performance

forwardation /forwad'erf(e)n/ noun a
situation in which the cash price is lower
than the forward price (NOTE: The opposite
is backwardation.)

forward contract /'forwad kontraekt/
noun a one-off agreement to buy currency,
shares or commodities for delivery at alater
date at a specific price

forward cover /'forwad kava/ noun an
arrangement to cover the risks on a forward
contract

forward delivery /foiwad dr'liv(e)ri/
noun a delivery at some date in the future
which has been agreed between the buyer
and seller

forward exchange rate /forwad 1ks
't feind3 rert/ noun a rate for purchase of
foreign currency at afixed pricefor delivery
at alater date © What are the forward rates
for the pound? Also called forward rate

forward financial statement / forwad
far,nen[(9)l 'stertmont/ noun an estimate
of acompany’s future financial position

forwarding agent /'forwadip ,erdzont/
noun a person or company which arranges
shipping and customs documents

forward integration /forwod ,nto
'gre1f(a)n/ noun a process of expansion in
which a company becomes its own distribu-
tor or takes over acompany in the sameline
of business as itself O Forward integration
will give the company greater control over
its selling. © Forward integration has
brought the company closer toits consumers
and has made it aware of their buying hab-
its. Compare backward integration

forward margin /foiwad ‘ma:dzm/
noun the difference between the current
price and the forward price

forward market / forwoad 'ma:kit/ noun
amarket for purchasing foreign currency, ail
or commodities for delivery at alater date

forward price /'forwad prars/ noun a
price of goods which are to be delivered in
the future

forward rate /'forwad rert/ noun same as
forward exchange rate

forward sales /'fa:wad seilz/ plural noun
sales of shares, commodities or foreign
exchange for delivery at alater date

forwards spreading / forwadz
'spredig/ noun the act of spreading lump
sum income over severa yearsin the future

forward trading /'forwad ,trexdip/ noun
the activity of buying or selling commodi-
tiesfor delivery at alater date

founder /'fauvndo/ noun a person who
starts a company

401(k) plan / fo: ou wan 'ker plan/ noun
US a personal pension plan arranged by an
employer for a member of staff, invested in
bonds, mutual funds or stock (the employee
contributes a proportion of salary, on which
tax is deferred; the employer can also make
contributions)

fourth quarter /fo:0 'kworto/ noun a
period of three months from 1st October to
the end of the year

fraction /'freekfon/ noun a very small
amount O Only a fraction of the new share
issue was subscribed.
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fractional
small
fractional certificate /'frekfonal so
tifikat/ noun acertificate for part of ashare
franc /fraegk/ noun 1. aformer unit of cur-
rency in France and Belgium O French
francsor Belgian francs 2. aunit of currency
in Switzerland and several other currencies
O It costs twenty-five Swiss francs.
franchise /'frent[a1z/ noun a licence to
trade using a brand name and paying a roy-
alty for it © He'sbought a printing franchise
or a pizza franchise. m verb to sell licences
for people to trade using a brand name and
paying aroyalty O His sandwich bar was so
successful that he decided to franchiseit.
‘...many new types of franchised busi-
nesses will join the ranks of the giant
chains of fast-food restaurants, hotels and
motels and rental car agencies' [Franchis-
ing Opportunities]
franchisee / frent[ar'zi:/ noun a person
who runs afranchise
franchiser /'frentfaizo/ noun a person
who licenses a franchise
franchising /'frantfaizig/ noun the act
of selling alicence to trade as a franchise ©
She runs her sandwich chain as a franchis-
ing operation.
franco /'frepkou/ adverb free
franked /freegkd/ adjective on which tax
has already been paid
fraud /fro:d/ noun the act of making
money by making people believe something
which is not true © He got possession of the
property by fraud. © She was accused of
frauds relating to foreign currency.
fraudulent /'fro:djulont/ adjective not
honest, or aiming to cheat people O a fraud-
ulent transaction
fraudulently /'fro:djulontli/ adverb not
honestly © goods imported fraudulently
fraudulent misrepresentation
/ frordjolant mis,reprizen'terf(a)n/ noun
the act of making a false statement with the
intention of tricking a customer
fraudulent trading  /(fro:djulont
'trerdig/ noun the process of carrying on
the business of a company, knowing that the
company isinsolvent
FRB abbreviation 1. Federal Reserve Bank
2. Federal Reserve Board
free /fri:/ adjective, adverb 1. not costing
any money O | have been given a free ticket
to the exhibition. O The price includes free
delivery. O All goods in the store are deliv-
ered free. O A catalogue will be sent free on

['frekfonal/ adjective very

reguest. 2. with no restrictions o free of tax
with no tax having to be paid O Interest is
paid free of tax. o free of duty with no duty
to be paid © to import wine free of duty m
verb to make something available or easy O
The government’s decision has freed mil-
lions of pounds for investment.
‘ American business as awhole is increas-
ingly free from heavy dependence on man-
ufacturing’ [Sunday Times]
free cash flow / fri: 'kee[ ,flou/ noun the
level of cash flow after the deduction of
interest payments, tax payments, dividends
and ongoing capital expenditure
free competition / fri: . kompa'tif(a)n/
noun the fact of being free to compete with-
out government interference

free currency / fri: 'karansi/ noun acur-
rency which isallowed by the government to
be bought and sold without restriction

free enterprise / fri: 'entopraiz/ noun a
system of business free from government
interference

freeholder /'frizhoulda/ noun a person
who owns afreehold property

freehold property /'frithould ,propati/
noun property which the owner holds for
ever and on which no rent is paid

free issue /frir 'tfu/ noun same as
bonus issue

free market / fri: 'ma:kit/ noun a market
in which there is no government control of
supply and demand, and the rights of indi-
viduals and organisations to physical and
intellectual property are upheld

free market economy /fri ma:kit 1
'kpnami/ noun an economic system where
the government does not interfere in busi-
ness activity in any way

free on board /,fri: on 'bo:d/ adjective 1.
including in the price al the seller’s costs
until the goods are on the ship for transpor-
tation. Abbreviation f.o.b. 2. including in
the price all the seller’s costs until the goods
are delivered to a place

free reserves / fri: r1'z3:vz/ plural noun
the part of abank’sreserveswhich are above
the statutory level and so can be used for var-
ious purposes as the bank wishes

free-standing additional voluntary
contribution /fri: ;stendiy o,dif(o)noal
,volont(o)ri  kontri'bju:f(e)n/ noun a
payment made by an individual into aninde-
pendent pension fund to supplement an
occupational pension scheme. The antici-
pated benefits from the two schemes
together must be less than the maximum
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permitted under the rules laid down by the
Inland Revenue. Abbreviation FSAVC

free trade /fri: 'trerd/ noun a system
where goods can go from one country to
another without any restrictions

free trade area / fri: 'treid ,earia/ noun
agroup of countries practising free trade
free trader /fri: 'trerdo/ noun a person
who isin favour of free trade

free trade zone / fri: 'treid ,zoun/ noun
an area where there are no customs duties
freeze /friiz/ noun o a freeze on wages
and prices period when wages and prices
are not allowed to be increased m verb to
keep something such as money or costs at
their present level and not allow them torise
O to freeze wages and prices O to freeze
credits O to freeze company dividends © We
have frozen expenditure at last year’s level.
(NOTE: freezing — froze — frozen)

freight /frert/ noun the cost of transporting
goods by air, sea, or land O At an auction,
the buyer pays the freight.

freightage /'frertidz/ noun the cost of
transporting goods

freight costs /'frert kosts/ plural noun
money paid to transport goods

freight forward / frert 'forwad/ noun a
deal where the customer pays for transport-
ing the goods

friendly society /'frendli so,saroti/
noun agroup of peoplewho pay regular sub-
scriptions which are used to help members
of the group when they areill or in financial
difficulties

fringe benefit /'frind3 ,benifit/ noun an
extraitem given by acompany to employees
in addition to a salary, e.g. company cars or
private health insurance O The fringe bene-
fits make up for the poor pay. © Use of the
company recreation facilities is one of the
fringe benefits of the job.

FRNs abbreviation floating-rate notes
front /frant/ noun o money up front pay-
ment in advance O They are asking for
£10,000 up front before they will consider
the deal. © He had to put money up front
before he could clinch the deal.

front-end / frant 'end/ adjective referring
to the start of an investment or insurance
front-end loaded /'frant end [laudid/
adjective used to describe an insurance or
investment scheme in which most of the
management chargesareincurred in thefirst
year of the investment or insurance, and are
not spread out over the whole period. Com-
pare back-end loaded

front-end loading /'frant end ,loudiy/
noun the practice of deducting commission
and administrative costs relating to an
investment or insurance plan from the early
payments the customer makes
frozen /'frouz(e)n/ adjective not alowed
to be changed or used O Wages have been
frozen at last year’s rates.
frozen account /'frouvz(o)n 9 kavnt/
noun a bank account where the money can-
not be moved or used because of a court
order
frozen assets /,frouz(o)n 'asets/ plural
noun a company’s assets which by law can-
not be sold because someone has a claim
against them
frozen credits / frovz(o)n 'kreditz/ plu-
ral noun credits in an account which cannot
be moved
FRRP abbreviation Financial Reporting
Review Panel
FRSs abbreviation Financial Reporting
Standards
frustrate /fra'streit/ verb to prevent
something, especialy the terms of a con-
tract, being fulfilled
FSA abbreviation
Authority
FSAVC abbreviation free-standing addi-
tional voluntary contribution
FT abbreviation Financial Times
FTASI abbreviation FTSE Actuaries Share
Indices
FTSE 100 /,futsi wan 'handrad/ noun an
index based on the prices of one hundred
leading companies (this is the main London
index)
‘...the benchmark FTSE 100 index ended
the session up 94.3 points’ [Times]
FTSE Actuaries Share Indices /,futsi
&ktjuoriz 'fes ,indisiz/ plural noun sev-
eral indices based on prices on the London
Stock Exchange, which are calculated by
and published in the Financial Timesin con-
junction with the Actuaries Investment
Research Committee. Abbreviation FTASI.
» Financial Times
full /ful/ adjective 1. with as much inside it
as possible O The train was full of commut-
ers. O Isthe container full yet? O We sent a
lorry full of spare partsto our warehouse. O
When the disk is full, don’t forget to make a
backup copy. 2. complete, including every-
thing
‘...atax-freelump sum can be taken partly
inlli]eu of afull pension’ [Investors Chron-
icle

Financial Services
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full cost recovery /,ful 'kost r1,kavari/
noun the practice by which organisations
such as charities seek enough funding to
cover al their costs, including overheads.
Abbreviation FCR

full cover /ful 'kaval/ noun insurance
cover against awide range of risks

full employment /ful 1m'ploiment/
noun a situation where al the people who
can work have jobs

full price /,ful 'prais/ noun apricewith no
discount O She bought a full-price ticket.

full production costs / ful pro'dakfon
kosts/ plural noun all the costs of manufac-
turing a product, including both fixed and
variable costs

full rate /ful 'rert/ noun the standard
charge for a service, with no specia dis-
counts applied

full repairing lease /,ful ri'peoriy lizs/
noun alease where the tenant has to pay for
al repairs to the property

full-service banking /ful | s3:vis
'‘baegkin/ noun banking that offers a whole
range of services including mortgages,
loans, pensions, etc.

full-time /'ful taim/ adjective, adverb
working all the usual working time, i.e.
about eight hours a day, five days a week O
She's in full-time work or She works full-
time or She'sin full-time employment. © He
is one of our full-time staff.

fully diluted earnings per share / fuli
dar,lu:tid 3:nigz pa 'feal, fully diluted
EPS / fuli darlu:tid i pi: 'es/ plural noun
earnings per share cal culated over thewhole
number of shares assuming that convertible
shares have been converted to ordinary
shares

fully paid-up capital /fuli perd ap
'keepit(a)l/ noun al money paid for the
issued capital shares

function /'fapgkfon/ noun a mathematical
formula, where a result is dependent upon
several other numbers

functional accounting /'fapkfan(a)l o
Jkavuntig/ noun a form of accounting that
classifies accountancy items according to
the function they perform in an organisation

functional budget  /fapkfon(a)l
'bad31t/ noun abudget relating to a specific
function such as marketing or personnel

functional reporting of expenses
/fapkfan(a)l r1,poitiyp ov 1k'spensiz/
noun the element of functional accounting
that deals with expenses

function cost /'fagkfon kost/ noun the
category of item for which costsareincurred

fund /fand/ noun 1. money set aside for a
specia purpose 2. money invested in an
investment trust as part of a unit trust, or
given to a financial adviser to invest on
behalf of aclient. v funds m verb to provide
money for a purpose O The company does
not have enough resourcesto fund its expan-
sion programme.

‘...the S&L funded al borrowers devel-

opment costs, including accrued interest’

[Barrong]

fund accounting /'fand o kauntip/
noun the preparation of financial statements
for an entity such as a non-profitmaking
organisation, in order to show how money
has been spent rather than how much profit
has been made

fundamental analysis /,fandoment(a)l
9'neelasis/ noun an assessment of how the
external and internal influences on a com-
pany’s activities should affect investment
decisions

fundamental assumptions
/fandoment(d)l  o'sampf(e)ns/ plural
noun the basic assumptions on which the
preparation of accounts depends (NOTE:
These assumptions are: that the company
is a going concern, that the principles on
which the accounts are prepared do not
change from year to year, that revenues and
costs are accrued (i.e., they are written into
the accounts when they occur, not when
they are received or paid).)

fundamental issues /fandoment(a)l
'Ifuiz/ plural noun matters relating to a
company’s profits or assets

fundamental research
/fandoment (o)l r1's3:tf/, fundamental
analysis /,fandoment(3)l a'naelasis/ noun
an examination of the basic factors which
affect amarket

fundamentals /,fando'ment(a)lz/ plural
noun the basic realities of a stock market or
of a company, e.g. its assets, profitability
and dividends

funded /'fandid/ adjective backed by
long-term loans O long-term funded capital

funded scheme /,fandid 'skizm/ noun a
pension scheme where money isinvested in
securities to create a fund from which the
pensionislater paid

funding /'fandiy/ noun 1. money for
spending O The bank is providing the fund-
ing for the new product launch. 2. the act of
changing a short-term debt into along-term
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loan O The capital expenditure programme
reguires long-term funding.

fund management /'tand
;manidzmant/ noun the business of deal-
ing with theinvestment of sums of money on
behalf of clients

funds /fandz/ plural noun 1. money which
isavailablefor spending © The company has
no funds to pay for the research programme.
» non-sufficient funds o to convert funds
to your own use to use someone else's
money for yourself 2. o the Funds govern-
ment stocks and securities. i Federal
Funds

‘...small innovative companies have been
hampered for lack of funds [Sunday
Times)

‘...the company was set up with funds
totalling NorKr 145m’ [Lloyd's List]

funds flow /'fandz flou/ noun o budg-
eted funds flow statement a plan of antici-
pated incoming funds and the use to which
they will be put o funds flow method of
budgeting preparing a budget of funds flow,
as opposed to a budget of expenditure o
funds flow statement a statement which
shows the amount of funds (cash and work-
ing capital) which have comeinto abusiness
during the last financial period, the sources
of these funds, and the use made of the funds
(see FRS1, formerly SSAP10)

fungibility /fandzo'biliti/ noun a meas-
ure of how easily an asset can be exchanged
for something similar
fungible /'fandzob(a)l/ adjective refer-
ring to a security which can be exchanged
for another of the same type
funny money /'fani ,mani/ noun an unu-
sua type of financial instrument created by
acompany
future delivery /fjuitfo dr'liv(e)ri/
noun delivery at alater date
futures /'fju:toz/ plural noun shares, cur-
rency or commoditiesthat are bought or sold
for now for delivery at alater date © Gold
rose 5% on the commodity futures market
yesterday.
*...cocoafutures plummeted in November
totheir lowest levelsin seven years [Busi-
nessin Africa)
futures contract /'fju:tfoz kontraekt/
noun a contract for the purchase of com-
modities for delivery at adate in the future
futures exchange /'fjuitfoz 1ks
,tfemnd3z/ noun a commodity market which
only dealsin futures
future value / fju:tfo 'veelju:/ noun the
va ue to which asum of money will increase
if invested for a certain period of time at
some rate of interest. Abbreviation FV
FV abbreviation future value
FYA abbreviation first year allowance
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GAAP abbreviation Generaly Accepted
Accounting Principles

gain /gem/ noun 1. an increase, or the act
of becoming larger 2. an increase in profit,
price, or value O Oil shares showed gainson
the Sock Exchange. © Property shares put
on gains of 10%-15%. 3. money made by a
company which is not from the company’s
usual trading m verb 1. to get or to obtain ©
She gained some useful experience working
inabank. o to gain control of abusinessto
buy more than 50% of the shares so that you
can direct the business 2. to rise in value ©
The dollar gained six points on the foreign
exchange markets.

galloping inflation /gelopiy 1m
'flerf(a)n/ noun very rapid inflation which
isamost impossible to reduce

gap analysis /'gep onalosis/ noun
analysis of amarket to try to find aparticular
area that is not at present being satisfied O
Gap analysis showed that there was a whole
area of the market we were not exploiting.
gap financing /'gep ,fameansig/ noun
the process of arranging extra loans such as
abridging loan to cover a purchase not cov-
ered by an existing loan

garnishee /,ga:nr' [iz/ noun a person who
owes money to a creditor and is ordered by
acourt to pay that money to acreditor of the
creditor, and not to the creditor himself
garnishee order /,ga:nt' iz ,o:da/ noun
acourt order, making agarnishee pay money
not to the debtor, but to athird party

GAS abbreviation Government Account-
ancy Service

GDP abbreviation gross domestic product
gear /gra/ verb to link something to some-
thing else

gearing /'grarig/ noun 1. the ratio of cap-
ital borrowed by acompany at afixed rate of
interest to the company’s total capital. Also
caled leverage 2. the act of borrowing
money at fixed interest which isthen used to
produce more money than the interest paid

gearing ratio /'grorig reifiou/ noun any
ratio that compares equity to borrowing

general audit /,dzen(a)ral 'o:drt/ noun
the process of examining all the books and
accounts of acompany

general average /,dzen(a)ral
'‘&v(a)rids/ noun a process by which the
cost of lost goods is shared by all parties to
an insurance policy, such as in cases where
some goods have been lost in an attempt to
save the rest of the cargo

general balance sheet /dzen(o)ral
'beelons [iit/ noun the standard form of
balance sheet used by non-commercial
organisations such as charities and govern-
ment departments

General Commissioners / dzen(a)ral
ka'mif(a)naz/ plural noun abody of unpaid
individuals appointed by the Lord Chancel-
lor in England, Wales and Northern Ireland,
and the Secretary of State for Scotland in
Scotland, to hear appeals on tax matters
general damages /,dzen(a)ral
'deemid3ziz/ plural noun damages awarded
by court to compensate for alosswhich can-
not be calculated, such as an injury
general expenses /dzen(o)ral 1k
'spensiz/ plural noun minor expenses of
various kinds incurred in the running of a
business

general fund /'dzen(o)ral fand/ noun a
unit trust with investments in a variety of
stocks

general insurance /dzen(d)ral 1
'fuarans/ noun insurance relating to various
potential losses, e.g. theft or damage, but
excluding life insurance

general ledger /'dzen(a)ral ,led3a/ noun
a book which records a company’s income
and expenditure in general

general lien /,dzen(a)ral 'litan/ noun 1. a
right to hold goods or property until a debt
has been paid 2. a lien against the personal
possessions of a borrower, but not against
his or her house or land. »» banker’s lien
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Generally Accepted Accounting
Principles /. dzen(o)rali ok,septid o
'kavntig ,prinsip(e)lz/ plural noun US a
summary of best practice in respect of the
form and content of financial statementsand
auditor’s reports, and of accounting policies
and disclosures adopted for the preparation
of financia information. GAAP does not
have any statutory or regulatory authority in
the United Kingdom, unlike in a number of
other countries where the term is in use,
such as the United States, Canada. Abbrevi-
ation GAAP

generally accepted auditing stand-
ards /dzen(o)rali ok,septid ‘'o:dritip
,steendadz/ plural noun guidelines that are
designed to inform the work of auditors and
set out the auditor’s responsibilities

general manager /,dzen(a)ral
'maenid3a/ noun amanager in charge of the
administration of acompany

general meeting /,dzen(s)ral 'miztiy/
noun a meeting of al the shareholders of a
company or of al the members of a society

general partner /,dzen(o)ral 'pa:tno/
noun apartner in abusiness whose responsi-
bility for its debts is not limited and, there-
fore, whose personal assets may be at risk if
the company’s assets are not sufficient to
discharge its debts

general partnership /dzen(a)ral
'pa:tnafip/ noun the relationship of a gen-
eral partner to his or her company

general undertaking /dzen(o)ral
,anda'terkin/ noun an undertaking signed
by the directors of acompany applying for a
Stock Exchange listing, promising to work
within the regulations of the Stock
Exchange

gift aid /'gift erd/ noun payment above
some limit made to a registered charity,
meaning that the charity is able to reclaim
the basic rate tax which you have paid on the
gift

gift inter vivos /,gift ints 'virvous/ noun
agift given to another living person. Abbre-
viation GIV

gift tax /'gift teks/ noun atax on gifts.
Only gifts between husband and wife are
exempt.

gilt-edged /'g1lt ed3d/ adjective used to
describe an investment which is very safe
gilt-edged securities /,gilt edzd sr
'kjuarttiz/ plural noun investments in Brit-
ish government stock

gilts /gilts/ plural noun same as govern-
ment bonds

giro /'dzarrou/ noun same as bank giro
GIV abbreviation gift inter vivos

GM abbreviation gross margin

GNP abbreviation gross national product
goal congruence /'‘goul kopgruons/
noun a situation that leads individuals or
companies to take actions which are in their
own best interests

go-go fund /'gou gou ,fand/ noun afund
which aims to give very high returns
because it isinvested in speculative stocks
going concern /,gouty kon's3:n/ noun a
company that is actively trading and making
aprofit

going concern value /,gouin kon'sa:n
,valju:/ noun the value of a company as it
continues trading as opposed to its break-up
value

gold bullion /,gould 'bulion/ noun bars of
gold

gold card /'gould ka:d/ noun acredit card
issued to important customers, i.e., those
with a high income, which gives certain
privileges such as a higher spending limit
than ordinary credit cards

golden handcuffs /,gauld(a)n
'heendkafs/ plural noun a contractual
arrangement to make sure that a valued
member of staff staysin their job, by which
they are offered special financial advantages
if they stay and heavy penaltiesif they leave
golden handshake /,gould(a)n
'heendfe1k/ noun a large, usually tax-free,
sum of money given to adirector who retires
from a company before the end of his or her
service contract O The retiring director
received a golden handshake of £250,000.
golden parachute agreement
/,gauld(a)n 'paera, furt 9,grizmant/ noun a
contract that gives a senior manager very
generous monetary compensation if his or
jobislost asaresult of a merger or acquisi-
tion

golden share /,gould(e)n 'fea/ noun a
share in a privatised company which is
retained by the government and carries spe-
cial privileges such as the right to veto for-
eign takeover bids

goldmine /'gouldmaimn/ noun a mine
which produces gold

gold point /'gould pomt/ noun an amount
by which a currency which islinked to gold
canvary in price

gold reserves /'gould r1,z3:vz/ plural
noun the country’s store of gold kept to pay
international debts
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goods /gudz/ plural noun items which can
be moved and are for sale o goods received
goods which have been sent by a seller and
received by a purchaser during an account-
ing period o goods received note an inter-
nal note within a company which shows the
date when goods were received, by whom
and in what quantities
‘...profit margins are lower in the indus-
tries most exposed to foreign competition
— machinery, transportation equipment
and electrical goods' [Sunday Times]
‘...the minister wants people buying
goods ranging from washing machines to
houses to demand facts on energy costs
[Times]
goods and chattels /gudz on
't feet(a)lz/ plural noun movable personal
pOssessions
Goods and Services Tax /,gudz an
's3:visiz teks/ noun a Canadian tax on the
sale of goods or the provision of services,
similar to VAT. Abbreviation GST
goodwill /gud'wil/ noun the good reputa-
tion of a business, which can be calculated
as part of a company’s asset value, though
separate from its tangible asset value © He
paid £10,000 for the goodwill of the shop
and £4,000 for the stock. (NOTE: The good-
will can include the trading reputation, the
patents, the trade names used, the value of
a ‘good site’, etc., and is very difficult to
establish accurately.)
go private /,gou 'prarvot/ verb to become
a private company again, by concentrating
al its shares in the hands of one or a few
shareholders and removing its stock
exchange listing
go public /,gou 'pablik/ phrasal verb to
become a public company by placing some
of its shares for sale on the stock market so
that anyone can buy them
govern /'gav(a)n/ verb to rule acountry O
The country is governed by a group of mili-
tary leaders.
governance /'gav(e)nans/ noun the
process of managing a company, especialy
with respect to the soundness or otherwise
of its management
*...the chairman has committed the cardi-
nal sin in corporate governance — he acted
against the wishes and interests of the
shareholders’ [Investors Chronicle]
‘...intwo significant decisions, the Securi-
ties and Exchange Board of India today
allowed trading of shares through the
Internet and set a deadline for companies
to conform to norms for good corporate
governance’ [The Hindu]

Government Accountancy Service
/,gav(e)nmant a'kavntonsi ,s3:vis/ noun
part of HM Treasury, a service whose remit
it isto ensurethat best accounting practiceis
observed and conducted across the whole of
the Civil Service. Abbreviation GAS
governmental /,gav(e)n'ment(a)l/
adjective referring to a government
government-backed /'gav(o)nmont
,beekt/ adjective backed by the government
government bonds /,gav(eo)nmont
'bondz/ plural noun bonds or other securi-
ties issued by the government on a regular
basis as a method of borrowing money for
government expenditure

government contractor
/,gav(e)nmant kon'traekta/ noun a com-
pany which supplies the government with
goods by contract
government-controlled
/'gav(9)nmont kon,trould/ adjective under
the direct control of the government O
Advertisements cannot be placed in the gov-
ernment-controlled newspapers.
government economic indicators
/,gav(e)nmant izkonomik 'indikertoz/
plural noun statistics which show how the
country’s economy is going to perform in
the short or long term

government grant /gav(e)nmont
'gra:nt/ noun a grant of money or assets
given by a central government, a local gov-
ernment or agovernment agency O Thelab-
oratory has a government grant to cover the
cost of the devel opment programme
government loan /,gav(e)nmont 'loun/
noun money lent by the government
government-regulated /'gav(o)nmont
regjolertid/ adjective of which the affairs
are subject to government regulation
government sector /gav(e)nmont
'sektoa/ noun same as public sector
government securities /,gav(o)nmont
s1'kjuarrtiz/ plural noun same as govern-
ment bonds

government-sponsored
/'gAav(e)nmant ,sponsad/ adjective
encouraged by the government and backed
by government money © Sheisworkingina
gover nment-sponsored schemeto help small
businesses.

government stock /,gav(o)nmont
'stok/ noun same as government bonds
government support /,gav(e)nmoant
sa'port/ noun afinancia help given by the
government O Theaircraft industry relieson
government support.
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governor /'gav(a)na/ noun 1. apersonin
charge of an important institution 2. US one
of the members of the Federa Reserve
Board

grace /greis/ noun a favour shown by
granting a delay O to give a creditor a
period of grace or two weeks' grace

graduate /'grad3zuat/ noun a person who
has obtained a degree

graduated /'graedzuertid/
changing in small regular stages
graduated income tax /,greedzuertid
'Inkam taeks/ noun a tax which rises in
steps, with those having the highest income
paying the highest percentage of tax

graduated pension scheme
/,gredzuertid 'penfon skirm/ noun a pen-
sion scheme where the benefit is calculated
as a percentage of the salary of each person
in the scheme

graduated taxation /,gred3zuertid tak
'serf(e)n/ noun same as progressive taxa-
tion

grand /graend/ noun one thousand pounds
or dollars (informal) O They offered him fifty
grand for the information. © She's earning
fifty grand plus car and expenses.

grand total /,grend 'tout(s)l/ noun the
final total made by adding several subtotals

grant /gra:nt/ noun money given by the
government to help pay for something © The
laboratory has a government grant to cover
the cost of the development programme. ©
The government has allocated grants
towards the costs of the scheme. m verb to
agree to give someone something O to grant
someone a loan or a subsidy O to grant
someone three weeks' leave of absence ©
Thelocal authority granted the company an
interest-free loan to start up the new factory.

‘...the budget grants a tax exemption for

$500,000 in capital gains' [Toronto Star]
grantor /gra:n'to:/ noun a person who
grants a property to another

graph /gra:f/ noun adiagram which shows
the relationship between two sets of quanti-
ties or vaues, each of which is represented
on an axis O A graph was used to show sal-
ary increasesin relation to increases in out-
put. © According to the graph, as average
salaries have risen so has absenteeism.

gratis /'greetis/ adverb free or not costing
anything © We got into the exhibition gratis.
greenback /'gri:nbak/ noun US adollar
bill (informal)

adjective

‘...gold’s drop this year is of the same
magnitude as the greenback’s 8.5% rise’
[Business Week]

green card /,griin 'ka:d/ noun 1. a spe-
cia British insurance certificate to prove
that a car is insured for travel abroad 2. an
identity card and work permit for a person
going to liveinthe US

green currency /,griin 'karansi:/ noun
formerly, a currency used in the EU for cal-
culating agricultural payments. Each coun-
try had an exchange rate fixed by the Com-
mission, so there were ‘green pounds,
‘green francs', ‘green marks', etc.

greenmail /'griznmeil/ noun the practice
of making a profit by buying alarge number
of shares in a company, threatening to take
the company over, and then selling the
shares back to the company at a higher price
*...he proposes that there should be alimit
on greenmail, perhaps permitting payment
of a 20% premium on a maximum of 8%
of the stock’ [Duns Business Month]
Green Paper /,griin 'peipa/ noun areport
from the British government on proposals
for anew law to be discussed in Parliament.
Compare White Paper

green pound /gri:n 'pavnd/ noun a
vaue for the British pound used in calculat-
ing agricultural prices and subsidies in the
EU

green report /'griin r1,po:t/ noun a part
of a company’s annual report dealing with
ecological matters

grey market /'grer ma:kit/ noun an
unofficial market run by dealers, where new
issues of shares are bought and sold before
they officially become available for trading
on the Stock Exchange even before the share
allocations are known

gross /graus/ noun twelve dozen (144) O
He ordered four gross of pens. (NOTE: no
plural) m adjective total, with no deductions
m adverb with no deductions © My salary is
paid gross.
‘...gross wool receipts for the selling sea-
son to end June appear likely to top $2 bil-
lion” [Australian Financial Review]
gross domestic product /,grous do
mestik 'prodakt/ noun the annua value of
goods sold and services paid for inside a
country. Abbreviation GDP
gross earnings /,grous 'amipz/ plural
noun total earnings before tax and other
deductions
gross income /,grous 'mkam/ noun a
salary before tax is deducted
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gross interest /,grous 'intrast/ noun the
interest earned on a deposit or security
before the deduction of tax. ¢ net interest
gross margin /,grous 'ma:dzm/ noun
the percentage difference between the
received price and the unit manufacturing
cost or purchase price of goods for resae.
Abbreviation GM

gross margin pricing /,grous 'ma:dzin
Jpraisin/ noun pricing that takes into
account the total production costs of a prod-
uct

gross margin ratio /grous 'ma:dzin
re1fisu/ noun sameasgross profit margin
gross national product /grous
n&f(e)nal 'prodakt/ noun the annua
value of goods and services in a country
including income from other countries.
Abbreviation GNP

gross profit /,grous 'profit/ noun aprofit
calculated as sales income less the cost of
the goods sold, i.e. without deducting any
other expenses

gross profit analysis /,grous 'profit o
.naelasis/ noun analysis of the discrepancy
between actual profit and budgeted profit or
previous year's profit

gross profit margin /,grous 'profit
.ma:d3m/ noun the percentage of each
pound of income from sales that remains
after goods sold have been paid for by the
producer or retailer

gross profit method / grous 'profit
,me0Bad/ noun amethod of estimatinginven-
tory at the point of preparing an interim
report

gross receipts /,grous ri'siits/ plural
noun the total amount of money received
before expenses are deducted

gross salary /,groaus 'saelori/ noun same
asgross income

gross sales /,grous 'serlz/ plural noun
money received from sales before deduc-
tions for goods returned, special discounts,
etc. O Gross sales areimpressive since many
buyers seem to be ordering more than they
will eventually need.

gross turnover /,graus 't3:nauva/ noun
the total turnover including VAT and dis-
counts

gross yield /,grous 'ji:ld/ noun a profit
from investments before tax is deducted
ground landlord /'grauvnd leendlo:d/
noun a person or company that owns the
freehold of a property which is then let and
sublet © Our ground landlord is an insur-
ance company.

ground rent /'graund rent/ noun a rent
paid by the main tenant to the ground land-
lord
group /gruip/ noun 1. severa things or
people together O A group of managers has
sent a memo to the chairman complaining
about noise in the office. © The respondents
were interviewed in groups of three or four,
and then singly. 2. several companieslinked
together in the same organisation O the
group chairman or the chairman of the
group O group turnover or turnover for the
group O the Granada Group
group accounts /'gru:p 9,kaonts/ plural
noun accounts for a holding company and
its subsidiaries
group balance sheet /,gru:p 'balons
Jiit/ noun same as consolidated balance
sheet
group depreciation /,gruip di,pri:fi
'e1f(9)n/ noun away of calculating depreci-
ation for multiple assets that are similar in
nature and have a similar useful life
group financial statement /,gru:p far
'neenf(9)l ,stertmant/ noun same as con-
solidated financial statement
group results /,gruip rr'zalts/ plural
noun the end-of-year financial statements
and accounts of a group of companies
growth /grau6/ noun the fact of becoming
larger or increasing
‘...a genera price freeze succeeded in
slowing the growth in consumer prices
[Financial Times]
‘...growth in demand is still coming from
the private rather than the public sector’
[Lloyd's List]
*...population growth in the south-west is
again reflected by the level of rental val-
ues [Lloyd'sList]
growth index /'grouf ,ndeks/ noun an
index showing the growth in a company’s
revenues, earnings, dividends or other fig-
ures
growth prospects /'groud prospekts/
plural noun potential for growth in ashare
growth rate /'grouf rert/ noun the speed
at which something grows
GST abbreviation Goods and Services Tax
‘...because the GST is applied only to fees
for brokerage and appraisal services, the
new tax does not appreciably increase the
prictle] of aresale home' [Toronto Globe &
Mai
guarantee /,garon'tiz/ noun 1. a lega
document in which the producer agrees to
compensate the buyer if the product isfaulty
or becomesfaulty before aspecific date after
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purchase O a certificate of guarantee or a
guarantee certificate © The guarantee lasts
for two years. O It is sold with a twelve-
month guarantee. 2. a promise that someone
will pay another person’s debts o company
limited by guarantee company where each
member stated in the memorandum of asso-
ciation how much money he will contribute
to the company if it becomes insolvent (as
opposed to a company limited by shares) 3.
something given as a security O to leave
share certificates as a guarantee m verb to
give a promise that something will happen

guaranteed bond /geron'ti:d ,bond/
noun in the United States, abond or stock on
which the principal and interest are guaran-
teed by a company that is not the issuing
company

guaranteed wage /,geronti:d 'werdz/
noun a wage which a company promises
will not fall below a specific figure

guarantor /,garon'to:/ noun a person
who promises to pay another person’s debts
if he or she should fail to © She stood guar-
antor for her brother.
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half-year / ha:f 'jia/ noun six months of
an accounting period

half-yearly /,ha:f 'jiali/ adjective happen-
ing every six months, or referring to aperiod
of six months © half-yearly accounts O half-
yearly payment O half-yearly statement © a
half-yearly meeting m adverb every six
months O We pay the account half-yearly.
handling charge /'hendlig tfa:dz/
noun money to be paid for packing, invoic-
ing and dealing with goods which are being
shipped

hard cash /ha:d 'kaf/ noun money in
notes and coins, as opposed to cheques or
credit cards

hard currency /,ha:d 'karansi/ noun the
currency of a country which has a strong
economy, and which can be changed into
other currencies easily O to pay for imports
in hard currency O to sell raw materials to
earn hard currency Also called scarce cur-
rency

hardening /'ha:d(e)niy/ adjective (of a
market) slowly moving upwards

hard landing /ha:d 'lendmy/ noun a
change in economic strategy to counteract
inflation which has serious results for the
population such as high unemployment, ris-
ing interest rates, etc.

head and shoulders /,hed an 'fouldaz/
noun a term used by chartists showing a
share price which rises to a peak, then falls
slightly, then rises to a much higher peak,
then falls sharply and rises to a lower peak
beforefalling again, looking similar to aper-
son’s head and shoulders when shown on a
graph

headlease /'hedli:s/ noun a lease from
the freehold owner to atenant

headline inflation rate /hedlam 1n
'flerf(a)n ,rert/ noun aBritish inflation fig-
ure which includes items such as mortgage
interest and local taxes, which are not
included in the inflation figures for other
countries. Compare underlying inflation
rate

head office /,hed 'ofis/ noun an office
building where the board of directors works
and meets
headquarters /hed'kwo:toz/ plural noun
the main office, where the board of directors
meets and works O The company’s head-
quarters arein New York.
heads of agreement /hedz ov o
'grizmant/ plural noun 1. a draft agreement
with not all the details complete 2. the most
important parts of acommercial agreement
health insurance /'hel® n,fuarans/
noun insurance which paysthe cost of treat-
ment for illness, especially when travelling
abroad
healthy /'helbi/ adjective o a healthy bal-
ance sheet a balance sheet which shows a
good profit
heavy industry /,hevi 'indastri/ noun an
industry which deals in heavy raw materials
such as coal or makes large products such as
ships or engines
hedge /hed3/ noun a protection against a
possible loss, which involves taking an
action which is the opposite of an action
taken earlier m verb to protect against the
risk of aloss o to hedge your betsto make
investments in several areas so as to be pro-
tected against lossin one of them o to hedge
against inflation to buy investments which
will rise in value faster than the increase in
the rate of inflation
‘...during the 1970s commercia property
was regarded by investors as an aternative
to equities, with many of the same infla-
tiloT-hedge qualities [Investors Chroni-
cle]
‘...the move saved it from having to pay
its creditors an estimated $270 million
owed in connection with hedge contracts
which began working against the company
when the price of gold rose unexpectedly
during September’ [Business in Africa]
hedge fund /'hed3 fand/ noun a partner-
ship open to a small number of rich inves-
tors, which invests in equities, currency
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futures and derivatives and may produce

high returns but carries a very high risk
‘...much of what was described as near
hysteria was the hedge funds trying to lig-
uidate bonds to repay bank debts after los-
ing multi-million dollar bets on specula-
tions that the yen would fall against the
dollar’ [Times)
‘...hedge funds generally havein common
an ability to sell short (that is, sell stocks
you do not own), and to increase growth
prospects — and risk — by borrowing to
enhance the fund's assets [Money
Observer]
‘...the stock is a hedge fund — limited by
the Securities and Exchange Commission
to only wealthy individuals and qualified
institutions’ [Smart Money]

hedging /'hed3iy/ noun the act of buying
investments at a fixed price for delivery
later, so asto protect against possible loss

hereditament /herr'ditomont/ noun a
property, including land and buildings

hidden asset /hid(e)n 'aset/ noun an
asset which is valued much less in the com-
pany’s accounts than its true market value

hidden economy /hid(e)n 1'konomi/
noun same as black economy

hidden reserves /,hid(o)n r1'z3:vz/ plu-
ral noun 1. reserves which are not easy to
identify in the company’s balance sheet.
Reserves which areillegally kept hidden are
called ‘secret reserves’. 2. illegal reserves
which are not declared in the company’shbal -
ance sheet

hidden tax /'hid(o)n teeks/ noun atax that
is not immediately apparent. For example,
while a consumer may be aware of atax on
retail purchases, atax imposed at the whole-
sale level, which consequently increases the
cost of items to the retailer, will not be
apparent.

hierarchy of activities /harora:ki ov
&k'trvitiz/ noun a diagrammatic represen-
tation of the relative importance of activities
undertaken in the running of a business

high /har/ adjective large, not low O High
overhead costs increase the unit price. ©
They are budgeting for a high level of
expenditure. O High interest rates are crip-
pling small businesses. m noun a point
where pricesor salesare very large O Prices
have dropped by 10% since the high of Jan-
uary 2nd.

* American interest rates remain exception-

aly high in relation to likely inflation

rates [Sunday Times)

‘...in a leveraged buyout the acquirer

raises money by selling high-yielding

debentures to private investors' [Fortune]
higher-rate tax /hare rert 'teeks/ noun
in the United Kingdom, the highest of the
three bands of income tax. Most countries
have bands of income tax with different
rates applicable to income within each band.
high finance /har 'famens/ noun the
lending, investing and borrowing of very
large sums of money organised by financiers
high gearing /,har 'grorig/ noun a situa-
tion where a company has a high level of
borrowing compared to its share price
high-income /har 'mkam/ adjective
used for referring to afund that yieldsahigh
rate of return O high-income shares O a
high-income portfolio
highly-geared company /haili grod
'kamp(a)ni/ noun a company which has a
high proportion of its funds from fixed-
interest borrowings
highly-paid /,haili 'perd/ adjective earn-
ing alarge salary
high yield /har 'jizld/ noun a dividend
yield which is higher than is usua for the
type of company
hike /haik/ noun an increase m verb to
increase
hire /'hara/ noun an arrangement whereby
customers pay money to be ableto use acar,
boat or piece of equipment owned by some-
one else for atime (NOTE: The more usual
term in the US is rent)
hire purchase /haro 'p3a:tfis/ noun a
system of buying something by paying a
sum regularly each month © to buy a refrig-
erator on hire purchase (NOTE: The US term
is installment credit, installment plan or
installment sale.)
hire purchase agreement /haro
'p3:tf1s 9,grizmant/ noun acontract to pay
for something by instalments
hire-purchase company  /haro
'p3itfis  kamp(d)ni/ noun a company
which provides money for hire purchase
historical cost /hi,storik(a)l 'kost/, his-
toric cost /hi,storik 'kost/ noun the actual
cost of purchasing something which was
bought some time ago
historical cost accounting /hr
,storik(a)l 'kost 9,kavntirn/ noun the prep-
aration of accounts on the basis of historical
cost, with assets valued at their original cost
of purchase. Compare current cost
accounting
historical cost concept /hr,storik(a)l
kost 'konsept/, historical cost conven-



historical cost depreciation

114

tion /h1,storik(a)l kost kon'venfon/ noun
abasisfor thetreatment of assetsin financial
statements where they are recorded at their
historical cost, without adjustment for infla-
tion or other price variations (NOTE: Use
‘historical cost convention’ not ‘historic cost
convention’.)

historical cost depreciation /hr
,storik(9)l 'kost dr,pri:fierf(a)n/ noun
depreciation based on the original cost of the
asset

historical figures /h1,storik(a)l 'figoz/
plural noun figures that were correct at the
time of purchase or payment, as distinct
from, e.g., acurrent saleable value or market
value

historical pricing  /hr,storik(o)l
'praisin/ noun amethod of setting pricesfor
agood or service that isbased on prices pre-
vioudly set. Sometimes revised prices may
take into account the effects of inflation.

historical summary /h1,storik(a)l
'samari/ noun in the United Kingdom, an
optional synopsis of a company’s results
over aperiod of time, often five or ten years,
featured in the annual accounts

historical trading range /h,storik(a)l
'trerdiyp remnd3/ noun the difference
between the highest and lowest price for a
share or bond over a period of time

hive /harv/ verb

hive off phrasal verb to split off part of a
large company to form a smaller subsidiary
O The new managing director hived off the
retail sections of the company.

HM Revenue & Customs /ert[ ,em
revonju: on 'kastomz/ noun a UK gov-
ernment department which deals with taxes
on imports and on products such as alcohol
produced in the country. It also deals with
VAT and tax credits. Abbreviation HMRC

HM Treasury /eitf ,em 'tre3ori/ noun
the UK government department responsible
for managing the country’s public revenues.
The department is run on aday-to-day basis
by the Chancellor of the Exchequer.

hoard /ho:d/ verb to buy and store goodsin
case of need

hoarder /'ho:da/ noun a person who buys
and stores goods in case of need

hold /hauld/ noun 1. the bottom part of a
ship or aircraft, in which cargo is carried 2.
the action of keeping something m verb 1. to
own or to keep something O She holds 10%
of the company’s shares. 2. to make some-
thing happen O The receiver will hold an
auction of the company’'s assets. 3. not to

sell O You should hold these shares — they
look likely to rise.
‘...asof last night, the bank’ s shareholders
no longer hold any rights to the bank’s
shares' [South China Morning Post]
hold down phrasal verb to keep at a low
level © We are cutting margins to hold our
prices down.
‘...rea wages have been held down; they
have risen at an annud rate of only 1% in
the last two years' [Sunday Times]
hold up phrasal verb 1. to stay at ahighlev-
el O Share prices have held up well. © Sales
held up during the tourist season. 2. to delay
something © The shipment has been held up
at customs. © Payment will be held up until
the contract has been signed.

holder /'haulda/ noun 1. a person who
owns or keeps something O holders of gov-
ernment bonds or bondholders © holder of
stock or of sharesin a company © holder of
an insurance policy or policy holder 2. a
thing which keeps something, which pro-
tects something

holders of record / houldaz ov 'reko:d/
plural noun the owners of a company’s
shares

hold harmless letter /hould 'ha:mlos
Jleta/ noun a letter issued by parties to a
business deal to reporting accountants stat-
ing that the accountants will not be held
responsible for any losses suffered on the
deal

holding /'houldig/ noun agroup of shares
owned O She has sold all her holdingsin the
Far East. © The company has holdings in
German manufacturing companies.

holding company /"hauldiy
Jkamp(3)ni/ noun 1. a company which
owns more than 50% of the sharesin another
company. iy subsidiary company 2. acom-
pany which exists only or mainly to own
shares in subsidiary companies. v subsidi-
ary

holding cost /'houldig kost/ noun the
cost of keeping items of stock including
warehousing and handling costs, insurance,
losses through deterioration, wastage, theft,
etc. and the cost of capital used to acquire
the stock measured in terms of the interest
lost on the money which was spent on pur-
chasing the stock in the first place or the
interest paid on theloans which were needed
to finance the purchase of the stock

home banking /,houm 'bapkin/ noun a
system of banking using a personal compu-
ter in your own home to carry out various
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financial transactions such as paying
invoices or checking your bank account
home loan /'houm loun/ noun aloan by a
bank or building society to help someone
buy a house

home trade /,houm 'treid/ noun tradein
the country where a company is based
honorarium /,ona'reariom/ noun money
paid to a professional person such as an
accountant or a lawyer when a specific fee
has not been requested (NOTE: The plural is
honoraria.)

honorary /'pnarari/ adjective not paid a
salary for the work done for an organisation
O He is honorary president of the tranda-
tors' association.

honorary secretary /,pnarari
'sekrat(9)ri/ noun a person who keeps the
minutes and official documents of a com-
mittee or club, but is not paid a salary
honorary treasurer /,onorari 'trezora/
noun a treasurer who does not receive any
fee

honour /'pbna/ verb to pay something
becauseit isowed and is correct © to honour
ahill (NoTE: The US spelling is honor.)
horizontal integration /horizont(a)l
,nt1'gre1f(a)n/ noun the process of joining
similar companies or taking over acompany
in the same line of business as yourself
hostile bid /,hostail 'bid/ noun same as
contested takeover

hot money /,hot 'mani/ noun 1. money
which is moved from country to country to
get the best returns 2. money that has been
obtained by dishonest means. © money
laundering

hour /auva/ noun 1. aperiod of time lasting
sixty minutes 2. sixty minutes of work O She
earns £14 an hour. © e pay £16 an hour.

house /haus/ noun a company O the larg-
est London finance house O a brokerage
house O a publishing house

household goods /haushould 'gudz/
plural noun items which are used in the
home

human capital accounting /,hju:mon
'keeprt(9)l 9,kavntig/ noun an attempt to
placeafinancial value on the knowledge and
skills possessed by the employees of an
organisation. Also called human asset
accounting, human resource account-
ing

hurdle rate /'h3:d(9)l rert/ noun a mini-
mum rate of return needed by abank to fund
a loan, the rate below which a loan is not
profitable for the bank

hybrid /'haibrid/ noun a combination of
financia instruments, e.g., abond with war-
rants attached, or a range of cash and deriv-
ative instruments designed to mirror the per-
formance of afinancia market

hyper- /haipa/ prefix very large
hyperinflation /harparin'flerf(a)n/
noun inflation which is at such a high per-

centage rate that it is amost impossible to
reduce

hypothecation /har,poBa'kerf(o)n/
noun 1. an arrangement in which property
such as securities is used as collateral for a
loan but without transferring legal owner-
ship to the lender, as opposed to amortgage,
where the lender holds the title to the prop-
erty 2. an action of earmarking money
derived from specific sources for related
expenditure, as when investing taxes from
private cars or petrol sales solely on public
transport



IAASB abbreviation International Auditing
and Assurance Standards Board

IAS abbreviation International Accounting
Standards

IASB abbreviation International Account-
ing Standards Board

IASC abbreviation International Account-
ing Standards Committee

IBRD abbreviation International Bank for
Reconstruction and Development (the

World Bank)

ICAEW abbreviation Institute of Chartered

Accountantsin England and Wales

ICAI abbreviation Institute of Chartered

Accountantsin Ireland

ICANZ abbreviation Institute of Chartered

Accountants of New Zealand

ICAS abbreviation Institute of Chartered

Accountants in Scotland

ICSID abbreviation International Centre for
Settlement of Investment Disputes

ICTA abbreviation Income and Corporation
Taxes Act

ideal capacity /ar'dral ko,paesiti/ noun

the greatest volume of output possible,

which would be produced only in ideal con-
ditions in which optimum capacity was
maintained constantly

idle capacity /'ard(s)l ko, paesiti/ noun 1.

the existence of unused capacity 2. a situa

tion in which a given market will not absorb
all of the goods produced in that sector

idle capacity variance /aid(s)l ko
'peesiti ,vearions/ noun alevel of capacity

]Ehat is lower than that forecast or budgeted
or

idle capital /,ard(a)l 'kaepit(a)l/ noun
capital which is not being used productively
idle time /'ard(o)l tarm/ noun the time for

which employees are paid although they are
unable to work because of factors beyond

their control O Idle time in January was
attributed to the temporary closing down of
one of the company’s factories. © Workers

were laid off to avoid excessive idle time.

IFA abbreviation 1. independent financial
adviser 2. Ingtitute of Financial Accountants
IFAC abbreviation International Federation
of Accountants

IFRIC abbreviation International Financial
Reporting Interpretations Committee

IFRS abbreviation International Financial
Reporting Standards

IHT abbreviation inheritance tax

illegal /1'lizg(e)l/ adjective not legal or
against the law

illegality /1liz'geliti/ noun the fact of
being illegal

illegally /1'lizgali/ adverb against thelaw O
He was accused of illegally laundering
money.

illicit /i'listt/ adjective not legal or not per-
mitted O theillicit sale of alcohol

illiquid /r'likwid/ adjective 1. referring to
an asset which is not easy to change into
cash 2. used to describe a person or business
that lacks cash or assets such as securities
that can readily be converted into cash

IMA abbreviation 1. Institute of Manage-
ment Accountants 2. Investment Manage-
ment Association

IMF abbreviation International Monetary
Fund

immovable /'mu:vob(e)l/  adjective
impossible to move
immovable property /1muivab(s)l

'propati/ noun houses and other buildings
on land

impact /'tmpakt/ noun a shock or strong
effect O theimpact of new technology on the
cotton trade © The new design has made lit-
tleimpact on the buying public.

impact statement /'tmpeekt
,stertmont/ noun a written statement out-
lining the effects of something on an indi-
vidual or company

impairment of capital /im,peamont ov
'keeprit(9)l/ noun the extent to which the
value of acompany islessthan the par value
of its shares
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impairment of value /im,peomont ov
'veelju:/ noun a decline in the value of an
asset such that its original cost can never be
recovered

impersonal account /im,p3:s(o)n(a)l o
'kaunt/ noun any account other than a per-
sonal account, being classified as either a
real account, in which property is recorded,
or a nominal account, in which income,
expenses and capital are recorded. o
account, personal account

implement /'tmpli,ment/ verb to put into
action O to implement an agreement O to
implement a decision

implementation /mpliman'terf(s)n/
noun the process of putting something into
action O the implementation of new rules
import /im'po:t/ verb to bring goods from
abroad into a country for sale © The com-
pany imports television sets from Japan. O
This car wasimported from France.
importation /mpo:'terf(o)n/ noun the
act of importing O The importation of arms
is forbidden. © The importation of livestock
is subject to very strict controls.

import ban /'impo:t baen/ noun agovern-
ment order forbidding imports of a particu-
lar kind or from a particular country © The
government has imposed an import ban on
arms.

import duty /'mmpo:t ,dju:ti/ noun atax
on goods imported into a country
importer /mim'poita/ noun a person or
company that imports goods O a cigar
importer © The company isabigimporter of
foreign cars.

import-export /,impo:t 'ekspo:t/ adjec-
tive, noun referring to business which deals
with both bringing foreign goods into a
country and sending locally made goods
abroad O Rotterdam is an important centre
for the import-export trade. © She works in
import-export.

import levy /'tmpo:t levi/ noun atax on
imports, especialy in the EU a tax on
imports of farm produce from outside the
EU

import quota /'mmpo:t . kwouta/ noun a
fixed quantity of a particular type of goods
which the government allows to be imported
O The government has imposed a import
guota on cars.

import  restrictions  /'impoit 11
,strikf(a)nz/ plural noun actions taken by a
government to reducethe level of imports by
imposing quotas, duties, etc.

imports /‘impo:ts/ plural noun goods
brought into a country from abroad for sale

O Imports from Poland have risen to $1m a
year. (NOTE: Usually used in the plural, but
the singular is used before a noun.)
import surcharge /'mmpo:t ,s3:tfa:dz/
noun the extra duty charged on imported
goods, to try to stop them from being
imported and to encourage local manufac-
ture
impose /im'pauz/ verb to give orders for
something regarded as unpleasant or
unwanted, such asatax or aban O toimpose
a tax on bicycles © They tried to impose a
ban on smoking. © The government imposed
a special duty on oil.
imposition /impa'zif(a)n/ noun the act
of imposing something
impound /im'paund/ verb to take some-
thing away and keep it until atax is paid O
Customs impounded the whole cargo.
impounding /im'paundiy/ noun an act of
taking something and keeping it until atax is
paid
imprest account /‘imprest 9 kaunt/
noun a UK term for arecord of the transac-
tions of a type of petty cash system. An
employee is given an advance of money, an
imprest, for incidental expenses and when
most of it has been spent, he or she presents
receipts for the expenses to the accounts
department and is then reimbursed with cash
to the total value of the receipts.
imprest system /'imprest sistom/
noun a system of controlling petty cash,
where cash is paid out against a written
receipt and the receipt is used to get more
cash to bring the float to the original level
improved offer /im,pru:vd 'nfa/ noun an
offer which islarger or has better terms than
the previous offer
imputation system /impju:'teif(o)n
,sistam/ noun a former system of taxation
of dividends, where the company pad
Advance Corporation Tax on the dividends
it paid toits shareholders, and the sharehold-
ers paid no tax on the dividends received,
assuming that they paid tax at the standard
rate
inactive account /in,a&ktiv a'kavnt/
noun a bank account which is not used over
aperiod of time
inactive market /in@ktiv 'ma:kit/
noun astock market with few buyersor sell-
ers
incentive /im'sentrv/ noun something
which encourages a customer to buy, or
employees to work better

‘...some further profit-taking was seen

yesterday as investors continued to lack
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fresh incentives to renew buying activity’
[Financial Times|

‘...awell-designed plan can help compa-
nies retain talented employees and offer
enticing performance incentives—all at an
affordable cost’ [Fortune]

‘...the right incentives can work when
used strategically’ [Management Today]
‘...an additional incentive isthat the Japa-
nese are prepared to give rewards where
they are due’ [Management Today]

incentive bonus /in'sentiv ,boaunas/,
incentive payment /in'sentiv ,permont/
noun an extra payment offered to employees
to make them work better

incentive scheme /in'sentiv skiim/
noun a plan to encourage better work by
paying higher commission or bonuses O
Incentive schemes are boosting production.

incentive stock option /in;sentiv
'stok ,ppJan/ noun (in the United States) a
plan that gives each qualifying employeethe
right to purchase a specific number of the
corporation’s shares at a set price during a
specific time period (NOTE: Tax is only pay-
able when the shares are sold.)

inchoate /in'kouat/ adjective referring to
an instrument which isincomplete

incidence of tax /,msid(o)ns ov 'taks/
noun the point at which a tax is ultimately
paid. For example, athough a retailer pays
any sales tax to the tax collecting authority,
the tax itself is ultimately paid by the cus-
tomer.

incidental expenses /msident(9)l 1k
'spensiz/ plural noun small amounts of
money spent at various times in addition to
larger amounts

include /in'klu:d/ verb to count something
aong with other things © The charge
includes VAT. © Thetotal is£140 not includ-
ing insurance and freight. © The account
covers services up to and including the
month of June.

inclusive /in'klu:siv/ adjective counting
something inwith other things © inclusive of
tax O not inclusive of VAT

income /'inkam/ noun 1. money which a
person receives as sadlary or dividends o
lower income bracket, upper income
bracket the groups of people who earn low
or high salaries considered for tax purposes
2. money which an organisation receives as
giftsor from investments © The hospital has
a large income from gifts.

‘...thereis no risk-free way of taking reg-

ular income from your money much

_hig]her than the rate of inflation’ [Guard-
ian

income account /'mkam 9 ,kaont/ noun
an account that lists revenue and expenses,
as distinct from a balance sheet account
income bond /'mkam bond/ noun a
bond that pays a rate of return in proportion
to the issuer’'sincome

income distribution /'inkam distrr
bju:f(a)n/ noun the UK term for the pay-
ment to investors of theincome generated by
a collective investment, less management
charges, tax and expenses. It isdistributed in
proportion to the number of units or shares
held by each investor.

income gearing /'inkam ,grorig/ noun
the ratio of the interest a company pays on
its borrowing shown as a percentage of its
pretax profits before the interest is paid
income per head /;mkam pos 'hed/,
income per capita noun same as per cap-
itaincome

income recognition /'inkam
rekognif(a)n/ noun the policy under which
income is shown in an account

income shares /'inkam [eaz/ plural
noun shares in an investment trust that
receive income from the investments, but do
not benefit from any rise in capita value of
the investments

income smoothing /'mkam ,smu:dig/
noun a UK term for a form of creative
accounting that involves the manipulation of
a company’s financial statements to show
steady annual profits rather than large fluc-
tuations

income summary /'mkam ,samori/
noun a summary showing a company’s net
profit or net loss for the year

income support /'mkam sa,po:t/ noun
a government benefit paid to low-income
earners who are working less than 16 hours
per week, provided they can show that they
are actively looking for jobs. Abbreviation
IS

income tax /'inkam teeks/ noun 1. the tax
on a person’'s income, both earned and
unearned 2. the tax on the profits of a corpo-
ration

income tax form /'inkam taks form/
noun aform to be completed which declares
all income to the tax office

income tax return /'inkam teeks r1
,t3m/ noun a completed tax form, with
details of income and allowances. Also
called declaration of income, tax return
income units /'mkam ,juinits/ plural
noun units in a unit trust, from which the
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investor receives dividends in the form of
income

incomplete records /,mkompli:t
'reko:dz/ plural noun an accounting system
which isnot double-entry bookkeeping. Var-
ious degrees of incompleteness can occur,
e.g., single-entry bookkeeping, in which
usually only a cash book is maintained.
inconvertible /,ikon'va:tob(a)l/ adjec-
tive referring to currency which cannot be
easily converted into other currencies
incorporate /m'ko:porert/ verb 1. to
bring something in to form part of a main
group O Income fromthe 1998 acquisitionis
incorporated into the accounts. 2. to form a
registered company O a company incorpo-
rated in the US O an incorporated company
O J. Doe Incorporated

incorporation /in ko:pa'rerf(e)n/ noun
an act of incorporating a company
increase noun /'inkritzs/ 1. an act of
becoming larger © There have been several
increases in tax or tax increases in the last
few years. O There is an automatic 5%
increase in price or price increase on Janu-
ary 1st. O Profits showed a 10% increase or
an increase of 10% on last year. 2. a higher
salary O increase in pay or pay increase O
The government hopes to hold salary
increases to 3%. o she had two increases
last year her salary went up twice m verb /in
'krizs/ 1. to grow bigger or higher O Profits
have increased faster than the increase in
the rate of inflation. O Exports to Africa
have increased by more than 25%. O The
price of oil has increased twice in the past
week. O to increase in size or value to
become larger or more valuable 2. to make
something bigger or higher o the company
increased her salary to £50,000 the com-
pany gave her arisein salary to £50,000
‘...turnover has the potentiad to be
increased to over 1 million dollars with
energetic management and very little cap-
ital’ [Australian Financial Review]
‘...competition is steadily increasing and
could affect profit margins as the company
tries to retain its market share’ [Citizen
(Ottawa)]
increment /'imgkrimant/ noun a regular
automatic increase in salary © an annual
increment o salary which rises in annual
increments of £1000 each year the salary is
increased by £1000
incremental /,mpkri'ment(o)l/ adjective
rising automatically in stages
incremental analysis /,ipkriment(a)l o
'naelosis/ noun analysis of the changes in

costs and revenues that occur when business
activity changes
incremental budgeting
/,ipkriment(a)l 'bad3zitin/ noun a method
of setting budgets in which the prior period
budget is used as a base for the current
budget, which is set by adjusting the prior
period budget to take account of any antici-
pated changes
incremental cost /,igkriment(a)l 'kost/
noun the cost of making extra units above
the number already planned. This may then
include further fixed costs.
incremental increase /,igkriment(a)l
'inkrits/ noun an increase in salary accord-
ing to an agreed annual increment
incremental scale /gkriment(a)l
'skeirl/ noun a salary scale with regular
annual salary increases
incur /in'k3:/ verb to make yourself liable
to something
‘...the company blames fiercely competi-
tive market conditions in Europe for a
£14m operating loss last year, incurred

despite a record turnover’ [Financial
Times)]
indebted /in'detid/ adjective owing

money to someone O to be indebted to a
property company

indemnification  /in,demnifr'kerfon/
noun payment for damage

indemnify /in'demnifai/ verb to pay for
damage O to indemnify someone for a loss
indemnity /in'demniti/ noun 1. aguaran-
tee of payment after aloss © She had to pay
an indemnity of £100. 2. compensation paid
after aloss

indent /'indent/ noun an order placed by
an importer for goods from overseas © They
put in an indent for a new stock of soap.
indenture /in'denta/ noun US a formal
agreement showing theterms of abond issue
independent company /,imndipendont
'kamp(a)ni/ noun a company which is not
controlled by another company
independent  financial  adviser
/indipendont  farnanf(s)l od'vaizo/
noun aperson who givesimpartial advice on
financial matters, who is not connected with
any financial institution. Abbreviation IFA
independent variable /ndipendont
'veariob(a)l/ noun a factor whose value,
when it changes, influences one or more
other variables called ‘ dependent variables
O Inthismodel personal incomeisthe inde-
pendent variable and expenditure the
dependent variable.
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index /'indeks/ noun 1. alist of itemsclas-
sified into groups or put in aphabetical
order 2. a regular statistical report which
showsrisesand fallsin prices, values, or lev-
els 3. a figure based on the current market
price of shares on a stock exchange (NOTE:
[all noun senses] The plural is indexes or
indices.) m verb to link a payment to an
index O salariesindexed to the cost of living
‘...theindex of industrial production sank
0.2 per cent for the latest month after rising
0.3 per cent in March’ [Financial Times]
‘...ananalysis of the consumer priceindex
for the first half of the year shows that the
rate of inflation went down by 12.9 per
cent’ [Business Times (Lagos)]
indexation /,ndek'serf(a)n/ noun the
linking of something to an index
indexed portfolio /indekst po:t
'fouliou/ noun aportfolio of sharesinall the
companies which form the basis of a stock
exchange index
index fund /'indeks fand/ noun an
investment fund consisting of shares in al
the companies which are used to calculate a
Stock Exchange index
index-linked /'indeks ,linkt/ adjective
rising automatically by the percentage
increase in the cost of living O index-linked
government bonds O Inflation did not affect
her as she has an index-linked pension.
‘...two-year index-linked savings certifi-
cates now pay 3 per cent ayear tax free, in
addition to index-linking’ [Financial
Times]
index number /'indeks ,namba/ noun a
number showing the percentage rise of
something over a period
index tracker /'indeks ,traeka/ noun an
investor or fund manager who tracks an
index
index-tracking /'indeks ,traekiy/ adjec-
tive adjusted to follow changes in a particu-
lar index, e.g. the Bank of England's base
rate
indicator /'mdikerta/ noun a factor of a
situation that gives an indication of agenera
trend
‘...it reduces this month’s growth in the
key M3 indicator from about 19% to 12%’
[Sunday Times]
‘...we may expect the US leading eco-
nomic indicators for April to show faster
economic growth’ [Australian Financial
Review]
‘...other indicators, such ashighreal inter-
est rates, sue?gest that monetary conditions
are extremely tight' [Economist]

indirect costs /,indarrekt 'kpsts/, indi-
rect expenses /indairekt 1k'spensiz/
plural noun costs which are not directly
related to the making of a product, eg.
cleaning, rent or administration

indirect labour costs /ndairekt
'letba kosts/ plural noun the cost of paying
employees not directly involved in making a
product, such as cleaners or administrative
staff. Such costs cannot be allocated to acost
centre.

indirect liability /,indarrekt laro'biliti/
noun an obligation that may arise in future,
as, eg., if alawsuit is brought against the
company

indirect material cost /,indairekt mo
'trorial  kost/, indirect materials cost
/,indairekt moa'tiorialz kost/ noun the
cost of materials which cannot be allocated
to the production of a particular product
indirect tax /,indairekt 'taeks/ noun atax
such as VAT paid to someone who then pays
it to the government

indirect taxation /indamrekt taek
'serf(e)n/ noun taxes which are not paid
direct to the government, e.g. sales tax O
The government raises more money by indi-
rect taxation than by direct.

Individual  Retirement Account
/,individ3zual ri'taromoant 9 kaunt/ noun
US a tax-deferred pension scheme, that
allowsindividual sto make contributionsto a
personal retirement fund. Abbreviation IRA
Individual Savings Account
/,indrvidzual 'servigz 9,kaunt/ noun a
British scheme by which individuals can
invest by putting alimited amount of money
each year in a tax-free account. Abbrevia-
tion ISA

Individual Voluntary Arrangement
/,individzual volont(a)ri 9'reindzmont/
noun alegally binding arrangement between
a debtor and creditors by which the debtor
offers the creditors the best deal he or she
can afford by realising his assets, and so the
expense of bankruptcy proceedings is
avoided. Abbreviation IVA

inducement /in'djursmont/ noun some-
thing which helps to persuade someone to
do something O They offered her a company
car as an inducement to stay.

industrial arbitration tribunal /in
dastrial ,a:br'trerf(s)n trar,bjuin(a)l/
noun acourt which decidesin industrial dis-
putes

industrial tribunal /in,dastrial trar
'bjuin(a)l/ noun acourt which can decidein
disputes about employment
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‘ACAS has a legal obligation to try and
solve industrial grievances before they
reach industrial tribunals [Personnel
Today]

inflation /m'flerf(o)n/ noun a greater
increase in the supply of money or credit
than in the production of goodsand services,
resulting in higher prices and a fal in the
purchasing power of money O to take meas-
uresto reduceinflation O Highinterest rates
tend to increase inflation. o we have 3%
inflation or inflation is running at 3%
prices are 3% higher than at the same time
|ast year
inflation accounting /m'flerf(o)n o
Jkaovntig/ noun an accounting system in
which inflation is taken into account when
calculating the value of assets and the prep-
aration of accounts
inflationary /m'fleif(o)n(o)ri/ adjective
tending to increase inflation O inflationary
trends in the economy
‘...inflationary expectations fell some-
what this month, but remained along way
above the actual inflation rate, according
to figures released yesterday. The annud
rate of inflation measured by the consumer
price index has been below 2 per cent for
over 18 months [Australian Financial
Review]
inflation-proof  /in'flerf(o)n  pru:f/
adjective referring to apension, etc. whichis
index-linked, so that itsvalueis preservedin
times of inflation
inflow /'inflau/ noun the act of coming in
or being brought in
‘...the dollar is strong because of capital
inflows rather than weak because of the
trade deficit’ [Duns Business Month]
influx /'inflaks/ noun an inflow, especially
one where people or things comeinin large
guantities O an influx of foreign currency
into the country © an influx of cheap labour
into the cities
‘...the retail sector will aso benefit from
the expected influx of tourists' [Australian
Financial Review]
inherit /in'herit/ verb to get something
from a person who has died O When her
father died she inherited the shop. © He
inherited £10,000 from his grandfather.
inheritance /in'herrt(o)ns/ noun prop-
erty which is received from a dead person
inheritance tax /in'herit(o)ns teaeks/
noun tax payable on weath or property
worth above a certain amount and inherited
after the death of someone. The current
threshold is£285,000, and the estateisliable

for 40% tax on the excess amount. Abbrevi-
ation IHT. Also called death duty

in-house /n 'haus/ adverb, adjective
done by someone employed by a company
on their premises, not by an outside contrac-
tor O thein-house staff © We do all our data
processing in-house.

initial capital /1,n1f(a)l 'kaepit(s)l/ noun
capital which is used to start a business
initial public offering /1,n1f(a)l ,pablik
'nf (9)r1n/ noun US the process of offering
shares in a corporation for sale to the public
for the first time. Abbreviation IPO (NOTE:
The UK term is offer for sale.)

initial sales /1,n1f(a)l 'se1lz/ plural noun
thefirst sales of a new product

initial yield /1,n1f(a)1 'ji:ld/ noun the esti-
mated yield of an investment fund at the
time when it is launched

initiate /1'nifiert/ verb to start O to initiate
discussions

injection /in'dzekfon/ noun o a capital
injection of £100,000 or an injection of
£100,000 capital putting £100,000 into an
existing business

injunction /in'dzapkf(e)n/ noun a court
order telling someone not to do something O
He got an injunction preventing the com-
pany from selling his car.

inland /'inlond/ adjective inside a country

inland freight charges /,mlond 'frert
tfa:dz1z/ plural noun charges for carrying
goods from one part of the country to
another

inland postage /,mlond 'poustidz/
noun postage for a letter to another part of
the same country

Inland Revenue /inlond 'revonju:/
noun a former UK government department
which dealt with taxes such as income tax,
corporation tax, capital gains tax and inher-
itance tax, but not duties such as Vaue
Added Tax. It merged with the Customs and
Excise to form HM Revenue & Customsin
2005. O Hereceived a letter from the Inland
Revenue. (NOTE: The US term is Internal
Revenue Service or IRS.)

Inland Revenue Commissioner
/nlend 'revenjur ko mif(e)na/ noun a
person appointed officialy to supervise the
collection of taxes, including income tax,
capital gainstax and corporation tax, but not
VAT. Abbreviation IRC

input cost /'mput kost/ noun the cost of
overhead items such as labour and material
used in the production of goods or services
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inputs /'mputs/ plural noun goods or serv-
ices bought by acompany and which may be
liableto VAT
input tax /'mput teks/ noun VAT which
is paid by a company on goods or services
bought
insider /in'sardo/ noun a person who
works in an organisation and therefore
knows its secrets
insider trading /in,saido ‘treidip/,
insider buying /,insardo 'bary/, insider
dealing /in,sards 'di:lig/ noun the illega
buying or selling of shares by staff of acom-
pany or other persons who have secret infor-
mation about the company’s plans
insolvency /in'solvansi/ noun the fact of
not being able to pay debts. Opposite sol-
vency (NOTE: A company is insolvent when
its liabilities are higher than its assets: if this
happens it must cease trading. Note that
insolvency is a general term, but is usually
applied to companies; individuals or part-
ners are usually described as bankrupt
once they have been declared so by a
court.)
‘...hundreds of thrifts found themselves
on the brink of insolvency after a deregu-
lation programme prompted them to enter
dangerous financial waters' [Times)|
insolvency practitioner /in'solvonsi
prek,tif(9)na/ noun a person who advises
insolvent companies
insolvent /in'splvant/ adjective not able
to pay debts O The company was declared
insolvent. (NOTE: see note at insolvency)
inspect /in'spekt/ verb to examine in
detail O to inspect a machine or an installa-
tion O Officials from the DTI have come to
inspect the accounts.
inspection /m'spek(a)n/ noun the close
examination of something © to make an
inspection or to carry out an inspection of a
machine or an installation
inspector /m'spekta/ noun an official
who inspects O The inspectors will soon be
round to make sure the building is safe.
inspectorate /in'spekt(o)rat/ noun an
authority to which inspectors are responsi-
ble
inspector of taxes /in,spektor ov
'teeksiz/ noun in the United Kingdom, an
official who reportsto HM Revenue & Cus-
toms and is responsible for issuing tax
returns and assessments, agreeing tax liabil-
ities and conducting appeals on matters of
tax
inspector of weights and measures
/in,spektor ov ,werts on 'me39oz/ noun a

government official who inspects weighing
machines and goods sold in shops to see if
the quantities and weights are correct

instalment /m'sto:lmont/ noun a part of
a payment which is paid regularly until the
total amount ispaid © Thefirstinstalment is
payable on signature of the agreement.
(NOTE: The US spelling is installment.) o to
pay £25 down and monthly instalments of
£20to pay afirst payment of £25 and therest
in payments of £20 each month

institute /'mstitju:t/ noun a society or
organisation which represents a particular
profession or activity O the Institute of
Chartered Accountants

Institute of Chartered Accountants
in England and Wales /nstitju:t ov
tfatad o kavntonts 1 ,gglond on
'weilz/ noun the largest professiona
accountancy body in Europe, providing
qualification by examinations, ensuring high
standards of education and training, and
supervising professional conduct. Abbrevia-
tion ICAEW

Institute of Chartered Accountants
in Ireland /nstitjuit ov tfaitad o
Jkaovntonts m 'arolond/ noun the oldest
and largest professional body for account-
ants in Ireland, founded in 1888 with the
aims of in promoting best practice in char-
tered accountancy and maintaining high
standards of professionaism among its
members. Abbreviation ICAI

Institute of Chartered Accountants
in Scotland /nstitju:t ov tfaited o
kauntants 1 'skotlond/ noun the world's
oldest professional body for accountants,
based in Edinburgh. Abbreviation ICAS

Institute of Chartered Accountants
of New Zealand /,mstitju:t ov tfa:tad
9,kavntonts ov nju: 'ziilond/ noun the
only professional accounting body in New
Zedand, representing over 26,000 members
in that country and abroad. Abbreviation
ICANZ

Institute of Financial Accountants
/mstitjuit ov far,nenf(o)l o'kauvntonts/
noun a professional body, established in
1916, which aimsto set technical and ethical
standards in UK financial accountancy.
Abbreviation IFA

institution /mstr'tju:f(e)n/ noun an
organisation or society set up for aparticular
purpose. » financial institution
institutional /,mstr'tju:f(s)n(o)l/ adjec-
tive relating to an ingtitution, especidly a
financial ingtitution
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intercompany profit

‘...during the 1970s commercia property
was regarded by big ingtitutional investors
as an dternative to equities’ [Investors
Chronicle]
institutional investor
/mnstitjuif(e)n(o)l m'vestos/ noun 1. a
financial institution which invests money in
securities 2. an organisation (such as a pen-
sion fund or insurance company) with large
sums of money to invest
instruction /in'strakfon/ noun an order
which tells what should be done or how
something is to be used O She gave instruc-
tions to his stockbroker to sell the shares
immediately.
instrument /'instromant/ noun 1. atool
or piece of equipment O The technician
brought instruments to measure the output
of electricity. 2. alegal document
insufficient  funds  /,msof1f(o)nt
'fandz/ plural noun US same as non-suffi-
cient funds
insurable /m'fuorob(o)l/ adjective possi-
bletoinsure
insurable  interest  /in,fuorab(a)l
'introast/ noun the value of the thing insured
which is attributed to the person who is tak-
ing out the insurance
insurance /in'fuarons/ noun an agree-
ment that in return for regular payments
called ‘premiums’, a company will pay
compensation for loss, damage, injury or
death O to take out insurance O Repairswill
be paid for by the insurance.
insurance adjuster /in'[uorons o
,d3Asta/ noun US same asloss adjuster
insurance agent /in' fuarans ,erdzont/,
insurance broker /in'[uarons broukoa/
noun a person who arranges insurance for
clients
insurance claim /in'fuorons klerm/
noun arequest to an insurance company to
pay compensation for damage or loss
insurance company /in'[uorans
kamp(a)ni/ noun a company whose busi-
ness isinsurance
insurance contract /' [uorans
Jkontreekt/ noun an agreement by an insur-
ance company to insure
insurance cover /in'[uvarons kava/
noun protection guaranteed by an insurance
policy
insurance policy /in'fuvarans ,polisi/
noun a document which shows the condi-
tions of an insurance contract

insurance  premium  /in'[uorans
,prizmiom/ noun an annual payment made

by a person or a company to an insurance
company
insurance premium tax /in'fuarans
,pritmiom taeks/ noun atax on household,
motor vehicle, travel and other genera
insurance

insurance rates /in'fuorans rerts/ plu-
ral noun the amount of premium which has
to be paid per £1000 of insurance

insure /in' [ua/ verb to have acontract with
a company whereby, if regular small pay-
ments are made, the company will pay com-
pensation for loss, damage, injury or death ©
to insure a house against fire O to insure
someone’s life O to insure against loss of
earnings © She was insured for £100,000.

insurer /in' fuara/ noun a company which
insures (NOTE: For life insurance, UK Eng-
lish prefers to use assurer.)

intangible /in'tendzib(o)l/ adjective not
possible to touch

intangible assets /inteend3ib(a)l
'aesets/, intangible fixed assets /in
tendz1b(o)l fikst '@sets/, intangibles /in
'teend31b(a)lz/ plural noun assets that have
avalue but which cannot be seen, e.g. good-
will or atrademark

intangible  value /in'teendzib(a)l
veeljui/ noun a value of an organisation
equal toitstotal value minusthe value of its
tangible assets

integrate /'mtigrert/ verb to link things
together to form one whole group
integrated accounts /ntigrertid o
'kaonts/ plural noun accounting records
that show both financial and cost accounts
integration /,mtr'grerf(o)n/ noun the act
of bringing several businesses together
under acentral control
inter-bank /mto
between banks

inter-bank loan /,into begk 'loun/ noun
aloan from one bank to another
intercompany account /mta
Jkamp(o)ni o'kaunt/ noun an account that
records transactions between companies
that are affiliated to each other

'benk/ adjective

inter-company dealings  /nto
kamp(o)ni  'dizligz/, inter-company
transactions /,mto  ,kamp(o)ni tren

'zaek [(9)nz/ plural noun dealingsor transac-
tions between two companies in the same
group

intercompany profit /into,kamp(o)ni
'profit/ noun the profit on services provided
to arelated company
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interest /'mtrast/ noun 1. payment made
by a borrower for the use of money, calcu-
lated as a percentage of the capital borrowed
o high interest, low interest interest at a
high or low percentage 2. money paid as
income on investments or loans O to receive
interest at 5% O deposit which yields or
gives or produces or bears 5% interest O
account which earns interest at 10% or
which earns 10% interest © The bank pays
10% interest on deposits. O The loan pays
5% interest. 3. a part of the ownership of
something, e.g. if you invest money in a
company you acquire a financia share or
interest in it

interest-bearing deposits /trost
beariy di'pozits/ plural noun a deposit of
money with a financial institution that pays
interest on the deposit

interest charges /'introst tfa:d3iz/
plural noun money paid as interest on aloan
interest coupon /'mtrast ,ku:pon/ noun
a dlip of paper attached to a government
bond certificate which can be cashed to pro-
vide the annual interest

interest cover /'intrast ,kava/ noun the
ability to pay interest payments on aloan
interested party /,mntrestid 'pa:ti/ noun
aperson or company with afinancial interest
in acompany

interest expense /'mtroast 1k,spens/
noun the cost of the interest payments on
borrowed money

interest-free credit /introst fri:
'kredit/ noun a credit or loan where no
interest is paid by the borrower © The com-
pany gives its staff interest-free loans.
interest rate /'mtrast rert/ noun afigure
which shows the percentage of the capital
sum borrowed or deposited which is to be
paid asinterest. Also caled rate of interest
interest rate margin /'introst rert
;ma:d3mn/ noun the difference between the
interest a bank pays on deposits and the
interest it charges on loans

interest rate swap /'introast reit ,swop/
noun an agreement between two companies
to exchange borrowings. A company with
fixed-interest borrowings might swap them
for variable interest borrowings of another
company. Also caled plain vanilla swap
interest sensitive /ntrast 'sensitiv/
adjective used to describe assets, generally
purchased with credit, that are in demand
when interest rates fall but considered less
attractive when interest rates rise

interest yield /'mtrast ji:ld/ noun ayield
on afixed-interest investment

interim /'intorim/ adjective made, meas-
ured or happening in the middle of aperiod,
such as the financia year, and before the
final result for the period is available ® noun
a statement of interim profits or dividends
‘...the company plans to keep its annual
dividend unchanged at 7.5 per share,
which includes a 3.75 interim payout’
[Financial Times]
interim audit /'mtormm ,5:dit/ noun an
audit carried out for a period within a full
accounting year, often for ahalf year
interim dividend /,intorrm 'dividend/
noun a dividend paid at the end of a half-
year
interim financial statement /intorim
far,nenfal 'steritmont/ noun a financial
statement that covers a period other than a
full financia year. Although UK companies
are not legally obliged to publish interim
financial statements, those listed on the Lon-
don Stock Exchange are obliged to publish a
half-yearly report of their activities and a
profit and loss account which may either be
sent to shareholders or published in a
national newspaper. In the United States, the
practice isto issue quarterly financial state-
ment.

interim payment /tormm 'permont/
noun apayment of part of adividend
interim receiver /,intormm ri'si:va/ noun
areceiver appointed to deal with a person’'s
affairs until a bankruptcy order is made
intermediate debt /,mto'mi:diat det/
noun aform of debt which has to be repaid
between four and ten years' time

internal /in't3:n(o)l/ adjective 1. inside a
company 2. inside acountry or aregion
internal audit /in,t3:n(a)l 'a:dit/ noun an
audit carried out by a department inside the
company

internal auditor /int3m(o)l ‘'o:dito/
noun a member of staff who audits a com-
pany’s accounts

internal control /int3:n(a)l kon'troul/
noun a system set up by the management of
acompany to monitor and control the com-
pany’s activities

internal growth /m,tamn(a)l 'groud/
noun the development of a company by
growing its existing business with its own
finances, as opposed to acquiring other busi-
nesses. Also called organic growth

internal rate of return /in,t3:n(9)l rert
av r1't3in/ noun an average annual yield of
an investment, where the interest earned
over aperiod of timeisthe same asthe orig-
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intervention

inal cost of the investment. Abbreviation
IRR

internal reporting /in,t3:m(a)l r1'po:tig/
noun financia information gathered and
communicated within a company

Internal Revenue Service /in,t3:mn(9)l
'revanju: ,s3:vis/ noun in the United
States, the branch of the federal government
charged with collecting the mgjority of fed-
eral taxes. Abbreviation IRS

internal trade /in,t3m(a)l 'trerd/ noun
trade between various parts of a country.
Opposite external trade

International Accounting Standards
/intonzf(9)nal o'kavntiy | stendodz/
plural noun standards of accounting proce-
dure set and monitored, since 2001, by the
International Accounting Standards Board
International Accounting Standards
Board /,intone [(9)nal 9,kavntin
'stendoadz ,bo:d/ noun a London-based
independent organisation established to set
international standards fro accounting pro-
cedures. Abbreviation IASB

International Accounting Standards
Committee /tonaf(o)nal o kauntiy
'steendadz  ko,miti/ noun formerly, an
organisation based in London that worked
towards achieving global agreement on
accounting standards. It was made part of
the International Accounting Standards
Board in 2001. Abbreviation IASC
International Bank for Reconstruc-
tion and Development /,mtone[(o)nal
bepk fo  ritkonstrakf(e)n on di
'velopmant/ noun the official name of the
World Bank. Abbreviation IBRD
International Centre for Settlement
of Investment Disputes
/intona[(a)nal ,senta fo set(a)lmant av
m'vestmont di,spju:ts/ noun one of the
five ingtitutions that comprises the World
Bank Group. It was established in 1966 to
undertake the role previously undertaken in
a persona capacity by the President of the
World Bank in assisting in mediation or con-
ciliation of investment disputes between
governments and private foreign investors.
The overriding consideration in its estab-
lishment was that a specidist institution
could help to promote increased flows of
international investment. Although ICSID
has close links to the World Bark, it is an

autonomous  organisation.  Abbreviation
ICSID

International Federation of
Accountants /,intona[(a)nal

[fedarerf(o)n ov o'kauntonts/ noun aglo-

bal organisation for the accountancy profes-
sion that seeks to protect the public interest
by encouraging high quality practices by the
world’s accountants

International Financial Reporting
Standards /,mtona[(9)nal far,naenf(s)l
ri'po:tin steendadz/ plural noun an inter-
nationally agreed set of high-quality, under-
standable and enforceable global standards
for financial reporting

International Monetary Fund
/,intona[(a)nal 'manrt(d)ri ,fand/ noun a
type of bank which is part of the United
Nationsand hel psmember statesin financial
difficulties, gives financial advice to mem-
bers and encourages world trade. Abbrevia-
tion IMF

international money markets
/ntonzf(d)nal 'mani  ma:kits/ plural
noun markets such as the Euromarket, the
international market for lending or borrow-
ing in Eurocurrencies

international reserves /,mtonaf(a)nosl
r1'z3:vz/ plural noun same as foreign cur-
rency reserves

international trade /ntonaf(o)nsal
'trerd/ noun trade between different coun-
tries
Internet /'itonet/ noun an international
network linking thousands of computers
using telephone, cable and satellite links O
He searched the Internet for information on
cheap tickets to the US© Much of our busi-
nessisdone on the Internet. O Internet sales
forman important part of our turnover.
‘...they predict atenfold increase in sales
viainternet or TV between 1999 and 2004’
[Investors Chronicle]
‘...intwo significant decisions, the Securi-
ties and Exchange Board of India today
allowed trading of shares through the
Internet and set a deadline for companies
to conform to norms for good corporate
governance’ [The Hindu]

Internet banking /ntonet 'bapkin/
noun the operation of a bank account over
the Internet

interpolation /mn,ta:pa'lerf(a)n/ noun a
method of estimating a value between two
established values

intervene /,mta'viin/ verb to try to make
achangeinasituation in which you have not
been involved before

intervention /,mta'venfan/ noun the act
of becoming involved in asituation in order
to change it © the central bank’s interven-
tionin the banking crisis
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intervention mechanism  /into
'venfon ,mekoniz(o)m/ noun a method
used by central banks in maintaining
exchange rate parities, e.g. buying or selling
foreign currency

inter vivos /,mto 'virvous/ phrase aLatin
phrase, ‘ between living people’

inter vivos trust /,into 'viivous trast/
noun atrust set up by one person for another
living person

intestacy /m'testasi/ noun the state of
having died without having made a will

intestate /in'testot/ adjective o to die
intestate to die without having made awill

intrinsic value /in,trinsik 'veelju:/ noun
the material value of something © These
objects have sentimental value, but no
intrinsic valueat all. © Theintrinsic value of
jewellery makesit a good investment.

introduction /mtra'dakf(e)n/ noun the
act of bringing an established company to
the Stock Exchange (i.e., getting permission
for the shares to be traded on the Stock
Exchange, used when a company is formed
by a demerger from an existing larger com-
pany, and no new shares are being offered
for sale)

invalid /in'velid/ adjective not valid or not
legal O This permit isinvalid. © The claim
has been declared invalid.

invalidate /in'velidert/ verb to make
something invalid O Because the company
has been taken over, the contract has been
invalidated.

invalidation /in,veeli'derfon/ noun the
act of making invalid

invalidity /,mvo'lidrti/ noun the fact of
being invalid O the invalidity of the contract

inventory /'mvont(o)ri/ noun 1. espe-
cially US al the stock or goods in a ware-
house or shop O to carry a high inventory ©
toaimto reduceinventory Also called stock
2. alist of the contents of a building such as
a house for sale or an office for rent O to
draw up an inventory of fixtures and fittings
m verb to make alist of stock or contents

inventory control /'mvont(e)ri kon
,traul/ noun US same as stock control
inventory  financing /'mvoant(a)ri
[famansip/ noun especially US the use of
money from working capital to purchase
stock for resale

inventory turnover  /'mvant(a)ri
,t3moauval noun especially US the total
value of stock sold during ayear, divided by
the value of the goods remaining in stock

invest /in'vest/ verb 1. to put money into
shares, bonds, a building society, etc., hop-
ing that it will produce interest and increase
in value O Heinvested all his money in unit
trusts. O She was advised to invest in real
estate or in government bonds. 2. to spend
money on something which you believe will
be useful © to invest money in new machin-
ery O to invest capital in a new factory
‘...we have substantia venture capital to
invest in good projects’ [Times)|
investment /in'vestmont/ noun 1. the
placing of money so that it will produce
interest and increase in value O They called
for more government investment in new
industries. O She was advised to make
investments in oil companies. 2. a share,
bond or piece of property bought in the hope
that it will produce more money than was
used to buy it
‘...investment trusts, like unit trusts, con-
sist of portfolios of shares and therefore
provide a spread of investments' [Inves-
tors Chronicle]
‘...investment companies took the view
that prices had reached rock bottom and
could only go up’ [Lloyd's List]
investment analyst /in'vestmont
,&nalist/ noun a person working for a
stockbroking firm, who analyses the per-
formance of companies in a sector of the
market, or the performance of a market sec-
tor asawhole, or economic trendsin genera
investment appraisal /in,vestmont o
'preiz(o)l/ noun the analysis of the future
profitability of capital purchasesasan aid to
good management
investment bank /in'vestmont beank/
noun US abank which deals with the under-
writing of new issues, and advises corpora-
tions on their financial affairs (NOTE: The
UK term is issuing house.)
investment company /in'vestmont
Jkamp(a)ni/ noun company whose shares
can be bought on the Stock Exchange, and
whose business is to make money by buying
and selling stocks and shares
investment grant /in'vestmont gra:nt/
noun a government grant to a company to
help it to invest in new machinery
investment income /in'vestmont
,inkam/ noun income from investments,
eg. interest and dividends. Compare
earned income
Investment Management Associa-
tion /in,vestmont ‘'meanidzmont o
,sausierf(a)n/ noun the trade body for the
UK investment industry, formed in February
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irrevocable

2002 following the merger of the Associa-
tion of Unit Trusts and Investment Funds
(AUTIF) and the Fund Manager's Associa
tion. Abbreviation IMA

investment property /in'vestmont
,propati/ noun property which is held for
letting

investment revaluation reserve /in
'vestmont ri:,veeljoerfon r1,z3:v/ noun
the capital reserve where changes in the
vaue of a business's investment properties
are disclosed when they are revalued
investment trust /in'vestmont trast/
noun a company whose shares can be
bought on the Stock Exchange and whose
business is to make money by buying and
selling stocks and shares

investment turnover /in'vestmont
,t31nouva/ noun income earned on capital
invested in a business

investor /i'vesta/ noun a person who
invests money

investor protection /in'vesto pro
,tekJ(a)n/ noun legislation to protect small
investors from unscrupulous investment
brokers and advisers

Investors in Industry /in,vestoz In
'indastri/ plural noun afinance group partly
owned by the big British High Street banks,
providing finance especially to smaller com-
panies. Abbreviation 3i

invisible assets /in,vizib(o)l 'esets/
plural noun US same asintangible assets
invisible earnings /in,vizib(s)l '3:nigz/
plural noun foreign currency earned by a
country by providing services, receiving
interests or dividends, but not by selling
goods

invisible exports /in,vizib(a)l
'ekspo:ts/ plural noun services, e.g. bank-
ing, insurance and tourism, that are provided
to customersoverseasand paid for inforeign
currency. Opposite visible exports
invisible imports /in,vizib(a)l
'tmpo:ts/ plural noun services that overseas
companies provide to domestic customers
who pay for them in loca currency. Oppo-
site visible imports

invisibles /mn'vizib(o)lz/ plural
invisible imports and exports
invisible trade /in,vizib(o)l 'trerd/ noun
trade involving invisible imports and
exports. Opposite visible trade

invoice /'mvors/ noun a note asking for
payment for goods or services supplied O
your invoice dated November 10th O to
make out an invoice for £250 O to settle or

noun

to pay aninvoice O They sent intheir invoice
six weeks late. m verb to send an invoice to
someone O to invoice a customer

invoice discounting /'mvors
,diskauntig/ noun a method of obtaining
early payment of invoices by selling them at
a discount to a company which will receive
payment of the invoices when they are paid.
The debtor is not informed of this arrange-
ment, as opposed to factoring, where the
debtor isinformed.

invoice price /'mvors prais/ noun the
price as given on an invoice, including any
discount and VAT

invoice register /'invors redzisto/
noun a list of purchase invoices recording
the date of receipt of the invoice, the sup-
plier, the invoice value and the person to
whom the invoice has been passed to ensure
that al invoices are processed by the
accounting system

invoicing /'mvoisig/ noun the work of
sending invoices O All our invoicing is done
by computer.

invoicing department /'mvoisiy dr
,pa:tmant/ noun the department in a com-
pany which deals with preparing and send-
ing invoices

involuntary bankruptcy /in
,volont(9)ri 'bapkraptsi/ noun US an
application by creditors to have a person or
corporation made bankrupt (NOTE: The UK
term is compulsory winding up.)

inward /'inwod/ adjective towards the
home country

inward bill /,mwad 'bil/ noun abill of lad-
ing for goods arriving in a country

10U /,a1 au 'jui/ noun ‘| oweyou', asigned
document promising that you will pay back
money borrowed O to pay a pile of IOUs O
| have a pile of 10Us which need paying.
IPO abbreviation initial public offering
IRA /'aira/ abbreviation US Individual
Retirement Account

IRC abbreviation Inland Revenue Commis-
sioner

IRR abbreviation internal rate of return
irrecoverable debt /irr,kav(e)rab(a)l
'det/ noun a debt which will never be paid
irredeemable bond /ir1,dirmob(a)l
'bond/ noun a government bond which has
no date of maturity and which therefore pro-
vides interest but can never be redeemed at
full value
irrevocable
unchangeable

/t'revokab(a)l/  adjective
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irrevocable letter of credit =i
revakab(a)l letar ov 'kredit/ noun alet-
ter of credit which cannot be cancelled or
changed, except if agreed between the two
parties involved

IRS abbreviation US Interna Revenue
Service
IS abbreviation income support

ISA ['a1sa/ abbreviation Individual Savings
Account

issue /'1fui/ noun an act of offering new
sharesfor sde

*...thecompany said that itsrecent issue of
10.5 per cent convertible preference shares
a A$850 a share has been oversub-
scribed’ [Financial Times)

issued capital /,1fu:d 'keepit(a)l/ noun
an amount of capital which is given out as
shares to shareholders

issued price /,1fu:d 'prars/, issue price
/'1fur prais/ noun the price of sharesin a
new company when they are offered for sale
for the first time

issuer /'1fuda/ noun a financial institution
that issues credit and debit cards and main-
tains the systems for billing and payment
issuing /'tfury/ adjective organising an
issue of shares

itemise /'artomaiz/, itemize verb to make
adetailed list of things © Itemising the sales
figures will take about two days.

IVA abbreviation Individua Voluntary
Arrangement
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J curve /'dzer 'k3:v/ noun a line on a
graph shaped like aletter *J, with an initial
short fall, followed by alonger rise, used to
describe the effect of afalling exchange rate
on acountry’s balance of trade

JIT abbreviation just-in-time

job card /'d3pb ka:d/ noun arecord card
relating to a job and giving details of the
time taken to do a piece of work and the
materialsused. Thisisused to allocate direct
labour and materials costs.

job costing /'dzpb kosti/ noun the
process of calculating the cost of asinglejob
or batch of work. Also called specific order
costing

job order /'d3pb ,5:ds/ noun an author-
ised order for the production of goods or
services

job order costing /'d3pb ,o:do kostig/
noun the accumulation of costs incurred by
fulfilling specific orders for goods or serv-
ices

joint /dzomt/ adjective 1. carried out or
produced together with others O a joint
undertaking 2. one of two or more people
who work together or who arelinked O They
arejoint beneficiaries of the will. © The two
countries are joint signatories of the treaty.

joint account /'d3omt 9,kaunt/ noun a
bank or building society account shared by
two people © Many married couples have
joint accounts so that they can pay for
household expenses.

joint and several liability /,dzomt oan
sev(a)ral Jara'biliti/ noun a situation
where someone who has a claim against a
group of people can sue them separately or
together as a group

joint cost /,d3oint 'kost/ noun the cost of
which can be alocated to more than one
product, project or service

joint-life annuity /'dzomnt larf o,njuati/
noun an annuity that continues until both
parties have died. They are attractive to mar-
ried couples as they ensure that the survivor
has an income for the rest of hisor her life.

jointly /'dzointli/ adverb together with one
or more other people O to own a property
jointly © to manage a company jointly O
They arejointly liable for damages.

joint management /,d3o1nt
'maenidzmant/ noun management done by
two or more people

joint ownership /dzomt 'sunafip/
noun the owning of a property by severa
owners

joint products /,dzomt 'prodakts/ plu-
ral noun two or more products that are pro-
duced as a unit but are sold separately and
each have a saleable value high enough for
them to be regarded as a main product
joint return /,d3omt r1'tamn/ noun a tax
return that is filed jointly by a husband and
wife

joint-stock bank /,d3zomt 'stok bapk/
noun a bank which is a public company
quoted on the Stock Exchange
joint-stock company /'dzomt stok
kamp(a)ni/ noun formerly, a public com-
pany in the UK whose shareswere owned by
very many people. Now called aPublic Lim-
ited Company or Plc.

joint venture /,dzomt 'vent[a/ noun a
situation where two or more companiesjoin
together for one specific large business
project

journal /'d3z:m(a)l/ noun a book with the
account of sales and purchases made each
day

journal entry /'dz3:in(a)l ,entri/ noun a
record of the accounting information for a
business transaction, made at first in ajour-
nal and later transferred to aledger
judgment /'d3ad3zmont/, judgement
noun alegal decision or official decision of
acourt o to pronounce judgment, to give
your judgment on something to give an
official or legal decision about something
judgment creditor  /'dzadzmont
kredita/ noun aperson who has been given
acourt order making adebtor pay him adebt
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judgment debtor /'d3ad3zmont ,deto/
noun a debtor who has been ordered by a
court to pay adebt

junior capital /,dzu:nio 'keprt(a)l/ noun
capital in the form of shareholders' equity,
which is repaid only after secured loans
called ‘senior capital’ have been paid if the
firm goesinto liquidation

junior mortgage /,d3zuinio 'mo:gidz/
noun a second mortgage

junior partner /,d3u:nis 'pa:tna/ noun a
person who has asmall part of the sharesin
apartnership

junior security /,d3umnio sr'kjuoriti/
noun a security which is repaid after other
securities

just-in-time /,dzast m 'tarm/ noun asys-
tem in which goods are made or purchased
just before they are needed, so as to avoid
carrying high levels of stock. Abbreviation
JIT
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K abbreviation one thousand o ‘salary:
£20K+ salary more than £20,000 per
annum

Keogh plan /'kizou ,pleen/ noun US apri-
vate pension plan alowing self-employed
businesspeople and professionals to set up
pension and retirement plans for themselves
key-person insurance /'ki: p3:s(e)n n
Juarans/ noun an insurance policy taken
out to cover the costs of replacing an
employee who is particularly important to
anorganisation if he or shediesorisill fora
long time

key rate /'ki: rert/ noun an interest rate
which gives the basic rate on which other
rates are calculated, e.g. the former bank
baserateinthe UK, or the Federal Reserve's
discount rate in the USA

kickback /'kikbaek/ noun an illegal com-
mission paid to someone, especialy a gov-
ernment official, who helps in a business
deal

kicker /'kika/ noun a specia inducement
to buy abond, e.g. making it convertible to

shares at a preferential rate (informal)

kite /kart/ verb 1. US to write cheques on
one account which may not be able to hon-
our them and deposit them in another, with-
drawing money from the second account
before the cheques are cleared 2. to use sto-
len credit cards or cheque books

kitty /'kiti/ noun money which has been
collected by a group of people to be used
later, such as for an office party © We each
put £5 into the kitty.

Know How Fund /'nou hau ,fand/ noun
formerly, a fund created by the UK govern-
ment to provide technical training and
advice to countries of Eastern Europe. This
function is now carried out by the Depart-
ment for International Development.

knowledge management /'nolid3
,manid3zmont/ noun thetask of co-ordinat-
ing the specialist knowledge possessed by
employees so that it can be exploited to cre-
ate benefits and competitive advantage for
the organisation
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labour /'lerba/ noun 1. heavy work (NOTE:
The US spelling is labor.) o labour is
charged at £15 an hour each hour of work
costs £15 2. workers, the workforce 0 We
will need to employ more labour if produc-
tionisto beincreased. O The costs of labour
arerising in line with inflation. (NoTE: The
US spelling is labor.)
‘...the possibility that British goods will
price themselves back into world markets
Is doubtful aslong as sterling labour costs
continue to rise faster than in competitor
countries’ [Sunday Times]
labour costs /'letba kosts/ plural noun
the cost of the employees employed to make
a product, not including materias or over-
heads
labour efficiency variance /'leibs 1
f1f(a)nsi ,vearians/ noun the discrepancy
between the usua or expected labour time
used to produce something and the actual
time used
labour force /'letbo fors/ noun al the
employeesin acompany or inan areaO© The
management has made an increased offer to
the labour force. © We are opening a new
factory in the Far East because of the cheap
local labour force.
‘70 per cent of Australia's labour force is
employed in service activity’ [Australian
Financial Review]
labour market /'letba ,ma:kit/ noun the
number of people who are available for
work O 25,000 school-leavers have just
come on to the labour market.
labour rate (price) variance /'leiba
rert ,prais ,vearians/ noun any change to
the normal hourly rate paid to workers
labour relations /'letba 11 leif(o)nz/
plural noun relations between management
and employees © The company hasa history
of bad labour relations.
labour turnover /'lerbs ,t3:nauvva/ noun
the movement of employeeswith someleav-
ing their jobs and othersjoining. Also called
turnover of labour

labour variance /'leiba ,vearians/ noun
any discrepancy between the actual cost of
labour in an organisation and the standard
industry cost

Laffer curve /'lefs k3:v/ noun a chart
showing that cutsin tax ratesincrease output
in the economy. Alternatively, increases in
tax ratesinitially produce more revenue and
then less as the economy slows down.

lag /leg/ verb to be behind or to be slower
than something

lagging indicator /'legiy ,mdikerto/
noun an indicator which shows a change in
economic trends later than other indicators,
e.g. the gross national product. Opposite
leading indicator

landlord /'landlo:d/ noun a person or
company which owns aproperty whichislet
land register /'leend ,redzista/ noun a
list of pieces of land, showing who owns
each and what buildings are on it

land  registration /'lend redszr
,stre1f(a)n/ noun a system of registering
land and its owners

Land Registry /'l&nd redzistri/ noun a
government office where details of land
ownership and sales are kept

land tax /'leend teeks/ noun atax on the
amount of land owned

lapse /lzps/ verb to stop being valid, or to
stop being active O The guarantee has
lapsed.

lapsed option /lepst '‘opfon/ noun an
option which has not been taken up, and now
has expired

last in first out /la:st in fa:st 'avt/
phrase an accounting method where stock is
valued at the price of the earliest purchases.
Abbreviation LIFO. Compare first in first
out

last quarter /laist 'kwoito/ noun a
period of three months at the end of the
financial year

last will and testament /la:st ,wil an
'testomont/ noun a will, a document by
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which aperson says what he or she wantsto
happen to their property when they die
launder /'lo:nda/ verb to passillegal prof-
its, money from selling drugs, money which
has not been taxed, etc., into the banking
system O to launder money through an off-
shore bank
‘...it has since emerged that the bank was
being used to launder drug money and
some of its executives have been given
lengthy jail sentences’ [Times)
LAUTRO [/'lavtrau/ abbreviation Life
Assurance and Unit Trust Regulatory
Organisation
law /lo:/ noun 1. » laws 2. o inside or
within the law obeying the laws of a coun-
try o against or outsidethe law not accord-
ing to the laws of a country © The company
is possibly operating outside the law. o to
break the law to do something which is not
allowed by law O Heis breaking the law by
trading without a licence. 3. arule govern-
ing some aspect of human activity made and
enforced by the state
lawful /'lo:f(2)1/ adjective acting within the
law
law of supply and demand /Io: av so
,plar an di'ma:nd/ noun ageneral rule that
the amount of aproduct whichisavailableis
related to the needs of potential customers
laws /lo:z/ plural noun rules by which a
country is governed and the activities of
people and organisations controlled
lay out phrasal verb to spend money © We
had to lay out half our cash budget on equip-
ping the new factory.
LBO abbreviation |leveraged buyout
L/C abbreviation letter of credit
LCM abbreviation lower of cost or market
LDT abbreviation licensed deposit-taker
lead bank /i:d 'bank/ noun the main
bank in aloan syndicate
leading indicator /lizdigp 'idikerto/
noun an indicator such as manufacturing
order books which shows a change in eco-
nomic trends earlier than other indicators.
Opposite lagging indicator
lead manager /lirxd 'meenid3o/ noun a
person who organises a syndicate of under-
writers for anew issue of securities
leads and lags /li:dz on 'legz/ plural
noun in businesses that deal in foreign cur-
rencies, the practice of speeding up the
receipt of payments (leads) if a currency is
going to weaken, and slowing down the pay-
ment of costs (lags) if a currency is thought
to be about to strengthen, in order to maxim-
ise gains and reduce losses

lead time /'lizd tarm/ noun the time
between deciding to place an order and
receiving the product O Thelead timeonthis
item is more than six weeks.

lead underwriter / li:d 'andararta/ noun
an underwriting firm which organises the
underwriting of ashareissue (NOTE: The US
term is managing underwriter.)

learning curve /'l3:inig k3:v/ noun 1. a
process of learning something that starts
slowly and then becomes faster 2. aline on
a graph which shows the relationship
between experience in doing something and
competence at carrying it out 3. adiagram or
graph that represents the way in which peo-
ple gain knowledge or experience over time
(NOTE: A steep learning curve represents a
situation where people learn a great deal in
a short time; a shallow curve represents a
slower learning process. The curve eventu-
ally levels out, representing the time when
the knowledge gained is being consoli-
dated.) 4. the decrease in the effort required
to produce each single item when the total
number of items produced is doubled (NOTE:
The concept of the learning curve has its
origin in productivity research in the aircraft
industry of the 1930s, when it was discov-
ered that the time and effort needed to
assemble an aircraft decreased by 20%
each time the total number produced dou-
bled.)

lease /lizs/ noun awritten contract for let-
ting or renting a building, a piece of land or
a piece of equipment for a period against
payment of afee O to rent office space on a
twenty-year lease o the lease expires next
year or the lease runs out next year the
|lease comesto an end next year m verb 1. to
let or rent offices, land or machinery for a
period O to lease offices to small firms O to
lease equipment 2. to use an office, land or
machinery for a time and pay a fee O to
lease an office from an insurance company
O All our company cars are leased.

lease back phrasal verb to sell a property
or machinery to a company and then take it
back on alease O They sold the office build-
ing to raise cash, and then leased it back on
a twenty-five year lease.

leasehold /'lizshould/ noun, adjective
possessing property on a lease, for a fixed
time O to buy a property leasehold © We are
currently occupying a leasehold property. O
The company has some valuable |easeholds.
m noun a property held on a lease from a
freeholder © The company has some valua-
ble leaseholds.
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leaseholder /'lirshaulda/ noun a person
who holds a property on alease

leasing /'lizsiy/ noun the use of alease or
of equipment under alease © an equipment-
leasing company © The company has
branched out into car leasing. i lessee
leasing agreement / lizsig o'grizmont/
noun acontract between an owner and ales-
see, by which the lessee has the exclusive
use of a piece of equipment for a period of
time, against payment of afee

ledger /'led3o/ noun a book in which
accounts are written

legacy /'legasi/ noun a piece of property
given by someone to someone else in awill

legal /'li:g(a)l/ adjective 1. according to the
law or allowed by the law O The company’s
action in sacking the accountant was com-
pletely legal. 2. referring to the law

legal capital /lig(e)l 'kaeprt(a)l/ noun
the amount of shareholders' equity inacom-
pany that is not reduced when dividends are
paid

legal charge /lizg(d)l 'tfa:dz/ noun a
legal document held by the Land Registry
showing who has a claim on a property

legal claim /'lizg(o)] klerm/ noun a state-
ment that someone owns something legally
O Hehasno legal claimto the property.

legal costs ['lizg(d)l kosts/, legal
charges [/'liig(d)l tfa:dziz/, legal
expenses /'lizg(9)l 1k,spensiz/ plural noun
money spent on feesto lawyers O The clerk
could not afford the legal expenses involved
in suing her boss.

legal currency /lizg(a)l 'karansi/ noun
money whichislegally used in a country

legal tender /,lizg(a)l 'tenda/ noun coins
or notes which can be legally used to pay a
debt

legatee /lega'tiz/ noun a person who
receives property from someone who has
died

lend /lend/ verb to alow someone to use
something for a period O to lend something
to someone or to lend someone something O
to lend money against security © Helent the
company money or He lent money to the
company. O The bank lent her £50,000 to
start her business. (NOTE: lending — lent)
lender /'lends/ noun a person who lends
money

lender of the last resort /,lends ov 02
Ja:st rr'zoit/ noun a central bank which
lends money to commercial banks

lending limit /'lendig ,limit/ noun a
restriction on the amount of money a bank
can lend

lending margin /'lendig ,ma:d3m/ noun
an agreed spread for lending, based on the
LIBOR

less /les/ adjective smaller than, of a
smaller size or of a smaller value © We do
not grant credit for sums of less than £100.
O Hesold it for less than he had paid for it.
W preposition minus, with asum removed O
purchase price less 15% discount O interest
less service charges m adverb not as much
lessee /le'si:/ noun a person who has a
|ease or who pays money for aproperty he or
she leases

lessor /le'sa:/ noun a person who grants a
lease on a property

let /let/ verb to alow the use of a house, an
office or afarm to someone for the payment
of rent (NOTE: The US term is rent.)

letter of acknowledgement / letor ov
ok'nolidzmant/ noun a letter which says
that something has been received

letter of credit /,letor ov 'kredit/ noun a
document issued by a bank on behalf of a
customer authorising payment to a supplier
when the conditions specified in the docu-
ment are met. Abbreviation L/C

letter of indemnity /letor ov m
'demniti/ noun aletter promising payment
as compensation for aloss

letter of intent /letor ov mn'tent/ noun a
letter which states what a company intends
to do if something happens

letter of licence /letor av 'lars(e)ns/
noun aletter from acreditor to adebtor who
is having problems repaying money owed,
giving the debtor a certain period of time to
raise the money and an undertaking not to
bring legal proceedings to recover the debt
during that period

letters patent /letoz 'pertont/ plural
noun the official term for a patent

level /'lev(a)l/ verb o tolevel off or tolevel
out to stop rising or falling O Profits have
levelled off over the last few years. O Prices
arelevelling out.

leverage /'levoridz/ noun 1. same as
gearing 2. the act of borrowing money at
fixed interest which is then used to produce
more money than the interest paid
leveraged /'lirvorids/ adjective borrow-
ing relatively large sums of money in order
to finance assets

leveraged buyout / lizvoridzd 'barauvt/,
leveraged takeover / lizvoridzd
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limiting factor

'tetkouvo/ noun an act of buying al the
shares in a company by borrowing money
against the security of the shares to be
bought. Abbreviation LBO
‘...the offer came after management had
offered to teke the company private
through a leveraged buyout for $825 mil-
lion' [Fortune]

levy /'levi/ noun money which isdemanded
and collected by the government

‘...roydlties have been levied at a rate of
12.5% of full production’ [Lloyd's List]

liabilities /1lara'bilitiz/ plural noun the
debts of a business, including dividends
owed to shareholders O The balance sheet
shows the company’s assets and liabilities.
o todischargeyour liabilitiesin full to pay
everything which you owe

liability /lara'biliti/ noun 1. a legd
responsibility for damage, loss or harm ©
Thetwo partnerstook out insurance to cover
employers’ liability. 2. responsibility for a
payment such as the repayment of aloan
LIBOR /'laiboi/ abbreviation London
Interbank Offered Rate

licensed deposit-taker /lars(o)nst dr
'pozit  teika/, licensed institution
/Jais(@)nst str'tjurf(e)n/ noun a
deposit-taking institution which is licensed
to receive money on deposit from private
individuals and to pay interest on it, e.g. a
building society, bank or friendly society.
Abbreviation LDT

lien /'lizon/ noun the legal right to hold
someone’s goods and keep them until a debt
has been paid

life assurance /'laif o,fuarans/ noun
insurance which pays a sum of money when
someonedies, or at an agreed dateif they are
still aive

Life Assurance and Unit Trust Reg-
ulatory Organisation /]laif o,foirons
an Jjuinit trast 'regjulat(a)ri
,o1gonaizeif(a)n/ noun an organisation set
up to regulate the operations of life assur-
ance companies and unit trusts, now
replaced by the FSA. Abbreviation LAU-
TRO

life assurance company /'laif o
Jomrons  kamp(a)ni/ noun acompany pro-
viding life assurance, but usually also pro-
viding other services such as investment
advice

life-cycle costing /'larf saik(a)l
kostig/ noun an estimate of the likely rev-
enue generated by, and costs incurred by, a
product over itslife cycle

life expectancy /'laif 1k,spektonsi/
noun the number of years a person is likely
tolive
life insurance /'laif n,fuarons/ noun
US same aslife assurance
life interest / laif 'intrast/ noun a situa-
tion where someone benefits from a prop-
erty aslong as he or sheisalive
life tables /'laif terb(o)lz/ plural noun
same as actuarial tables
LIFO /'larfau/ abbreviation last in first out
limit /'limrt/ noun the point at which some-
thing ends or the point where you can go no
further m verb 1. to stop something from
going beyond a specific point, to restrict the
number or amount of something 2. to restrict
the number or amount of something
‘...the biggest surprise of 1999 was the
rebound in the price of oil. In the early
months of the year commentators were
talking about afall to $5 abarrel but for the
first timein two decades, the oil exForting
countries got their act together, limited
production and succeeded in pushing
pricesup’ [Financial Times]
limitation /,Iim1'terf(a)n/ noun the act of
allowing only a specific quantity of some-
thing © The contract imposes limitations on
the number of cars which can be imported.
limited company /limitid 'kamp(a)ni/
noun a company in which each shareholder
is responsible for the company’s debts only
to the amount that he or she has invested in
the company. Limited companies must be
formed by at least two directors. Abbrevia-
tion Ltd. Also called limited liability com-
pany
limited liability /limitid laro'biliti/
noun a situation where someone’s liability
for debt is limited by law
limited liability company /limitid
Jarabiliti 'kamp(9)ni/ noun same as lim-
ited company
limited partner /,limitid 'pa:tna/ noun a
partner who is responsible for the debts of
the firm only up to the amount of money
which he or she has provided to the business
limited partnership /limrtid
'paitnafip/ noun a registered business
where the liability of the partnersis limited
to the amount of capital they have each pro-
vided to the business and where the partners
may not take part in the running of the busi-
ness
limiting factor /limrtiy 'feekto/ noun a
factor which limits a company’s ability to
achieve its goals, e.g. sales demand being
too low for the company to make enough
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profit © The short holiday season is a limit-
ing factor on the hotel trade.

line item budget /'lain ,artom ,bad3zit/
noun a well-established budget layout that
shows the costs of a cost object analysed by
their nature in aline-by-line format

line of credit /lamn ov 'kredit/ noun 1.
the amount of money made available to a
customer by a bank as an overdraft o to
open a line of credit or a credit line to
make credit available to someone 2. the bor-
rowing limit on a credit card

link /ligk/ verb to join or to attach to some-
thing else © tolink pensionstoinflation O to
link bonus payments to productivity © His
salaryislinked to the cost of living. » index-
linked

liquid /'likwid/ adjective easily converted
to cash, or containing alarge amount of cash

liquid assets /likwid 'aesets/ plural
noun cash, or investments which can be
quickly converted into cash

liquidation / likwi'derf(e)n/ noun 1. the
sale of assets for cash, usudly in order to
pay debts o liquidation of a debt payment
of adebt 2. the winding up or closing of a
company and selling of its assets o the com-
pany went into liquidation the company
was closed and its assets sold

liquidation  value /likwi'deif(o)n
veeljui/ noun the amount of money that
would be yielded by a quick sale of al of a
company’s assets

liquidator /'likwiderta/ noun a person
named to supervise the closing of a com-
pany which isin liquidation

liquidity /li'kwiditi/ noun cash, or the fact
of having cash or assets which can be
changed into cash

liquidity ratio /li'kwidrti ,rerfiou/ noun
an accounting ratio used to measure an
organisation’s liquidity. It is calculated by
taking the business's current assets, minus
its stocks, divided by its current liabilities.
Also caled acid test ratio, quick ratio
listed company /listid 'kamp(o)ni/
noun a company whose shares can be
bought or sold on the Stock Exchange
listed securities /listid sr'kjuoritiz/
plural noun shares which can be bought or
sold on the Stock Exchange, shares which
appear on the official Stock Exchange list
Listing Agreement /'listig 9,gri:mont/
noun a document which a company signs
when being listed on the Stock Exchange, in
which it promises to abide by stock
exchange regulations

listing details /listig ditterlz/ plural
noun details of a company which are pub-
lished when the company appliesfor a stock
exchange listing (the US equivalent is the
‘registration statement’)

listing particulars /'listig po,tikjuloz/
plural noun same as listing details

listing requirements /listig 11
Jkwaromonts/ plural noun the conditions
which must be met by a corporation before
itsstock can belisted onthe New York Stock
Exchange

litigation / Irtr'gerf(a)n/ noun the bring-

ing of alawsuit against someone

loan /laun/ noun money which has been

lent
‘...over the last few weeks, companies
raising new loans from international banks
have been forced to pay more, and an unu-
sualy high number of attempts to syndi-
cate loans among banks has failed’
[Financial Times]

loan capital /'loun kaepit(s)l/ noun a

part of a company’s capital which is aloan

to berepaid at alater date

loan stock /'laun stok/ noun stock issued
to an organisation in return for aloan. Loan
stock earnsinterest.

local /'louk(a)l/ adjective located in or pro-
viding a service for arestricted area
‘...each cheque can be made out for the
local equivalent of £100 rounded up to a
convenient figure' [Sunday Times)
‘...the business agent for Local 414 of the
Store Union said his committee will rec-
ommend that the membership ratify the
agreement’ [Toronto Star]
‘EC regulations insist that customers can
buy cars anywhere in the EC at the local
pre-tax price’ [Financial Times]
local authority /,lauk(a)l o:'0oriti/ noun
an elected section of government which runs
asmall area of the country

local currency /,lauk(a)l 'karansi/ noun
the currency of a particular country where a
transaction isbeing carried out O Because of
the weakness of the local currency, all pay-
mentsare in dollars.

local government 1 Jouk(9)1
'gav(e)nmant/ noun elected authoritiesand
administrative organisations which dea
with the affairs of small areas of a country
lock into /lok 'into/, lock in /lok 'in/
verb to be fixed to an interest rate or
exchange rate O By buying francs forward
the company is in effect locking itself into a
pound-franc exchange rate of 10.06.
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luxury tax

London Interbank Offered Rate
/landan ,intobaepk 'ofad rert/ noun the
rate at which banks offer to lend Eurodollars
to other banks. Abbreviation LIBOR

long /loy/ adjective for a large period of
time

long bond /'lop bond/, long coupon
bond /'lon ku:pon ,bond/ noun a bond
which will mature in more than ten years
time

long credit /log 'kredit/ noun credit
terms which allow the borrower along time
to pay

long-dated bill /,Iog ,dertid 'bil/ noun a
bill which is payable in more than three
months' time

long-dated stocks /,log ,dertid 'stoks/
plural noun same aslongs

long lease /,loy 'lizs/ noun alease which
runs for fifty years or more O to take an
office building on along lease

long position /log pa'zif(sa)n/ noun a
situation where an investor sells long, i.e.
sells forward shares which he or she owns.
Compare short position

long-range /Ion 'remnd3/ adjective for a
long period of timein the future

longs /lopz/ plural noun government
stocks which will mature in over fifteen
years time. Also called long-dated stocks

long-term /,lop 't3:m/ adjective relating
to along time into the future © The manage-
ment projections are made on a long-term
basis. © Sound long-term planning will give
the company more direction.

long-term borrowings /log t3im
'borauigz/ plural noun borrowings which
do not have to be repaid for some years

long-term debt /lop t3:m 'det/ noun
loans that are not repaid within ayear

loose change /lu:s 'tfeind3/ noun
money in coins

lose /lu:z/ verb 1. not to have something
any more 2. to have less money O He lost
£25,000 in his father’s computer company.

loss /lps/ noun 1. the state or process of not
having something any more 2. the state of
having less money than before or of not
making aprofit o thecar waswritten off as
a dead loss or a total loss the car was so
badly damaged that the insurers said it had
no value o to cut your losses to stop doing
something which islosing money

‘...against losses of FFr 7.7m two years
ago, the company made a net profit of FFr
300,000 last year’ [Financial Times]
loss adjuster /'los o,d3Asta/ noun aper-
son who calculates how much insurance
should be paid on aclaim

loss carryback /'los keeribak/ noun the
process of applying a net operating lossto a
previous accounting year

loss carryforward /'los  keriforwoad/
noun the process of applying anet operating
loss to afollowing accounting year

loss relief /'los r1,lizf/ noun an amount of
tax not to be paid on one year’s profit to off-
set alossin the previous year

lot /lot/ noun 1. a group of items sold
together at an auction O to bid for lot 23 O
At the end of the auction half the lots were
unsold. 2. a group of shares which are sold
O to sell a lot of shares O to sell sharesin
small lots

lottery /'Iptari/ noun a game where num-
bered tickets are sold and prizes given for
some of the numbers

lower of cost or market /,lovar ov kpst
or 'ma:kit/ noun a stock-accounting
method in which a manufacturing or supply
firm values items of stock either at their
original cost or the current market price,
whichever is lower. Abbreviation LCM

low gearing /,lau 'grarig/ noun thefact of
not having much borrowing in proportion to
your capital

low yield /,lou 'jizld/ noun ayield on the
share price which is low for the sector, sug-
gesting that investors anticipate that the
company will grow fast, and have pushed up
the share price in expectation of growth

loyalty bonus /'loalti \baunas/ noun a
specia privilege given to shareholders who
keep their shares for along period of time,
used especially to attract investorsto privati-
sation issues

Ltd abbreviation limited company

lump sum /1lamp 'sam/ noun money paid
in one single amount, not in several small
sums O When he retired he was given a
lump-sum bonus. © She sold her house and
invested the money as a lump sum.

luncheon voucher /'lanfton ,vautfa/
noun a ticket given by an employer to an
employee in addition to their wages, which
can be exchanged for food in a restaurant
luxury tax /'lakfari taeks/ noun atax on
goods or services that are considered non-
essential
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machine hour rate /mo fi:n 'avo reit/
noun a method of calculating production
overhead absorption rate, where the number
of hours the machines are expected to work
is divided into the budgeted production
overhead to give arate per hour

macro- /mekroav/ prefix very large, cover-
ing awide area

macroeconomics [, maekraviiko
'nomiks/ plural noun a study of the eco-
nomics of awhole area, awhole industry, a
whole group of the population or a whole
country, in order to help in economic plan-
ning. Compare microeconomics (NOTE:
takes a singular verb)

majority shareholder /mo,d3proti
' feahoulds/ noun a person who owns more
than half the sharesin a company

majority shareholding /mo,d3proati
'feahouldin/ noun a group of shares which
are more than half the total

majority vote /ma'd3priti vout/, major-
ity decision /ma'd3oriti di,s13(9)n/ noun a
decision which represents the wishes of the
largest group as shown by avote

make /merk/ verb 1. to produce or to man-
ufacture O The factory makes three hundred
cars a day. 2. to earn money © He makes
£50,000 a year or £25 an hour. 3. toincrease
in value O The shares made $2.92 in today’s
trading. 4. o to make a profit to have more
money after adeal o to make alossto have
less money after adeal o to make a killing
to make avery large profit

make over phrasal verb to transfer property
legally © to make over the house to your
children

make up phrasal verb to compensate for
something o to make up a loss or differ-
ence to pay extra so that the loss or differ-
enceis covered

make-or-buy decision /;meik o: 'bar dr
,s13(3)n/ noun a choice between manufac-
turing a product or component and buying it
in

maladministration /,meaelod, mint
'strerf(9)n/ noun incompetent administra-
tion
manage /'manid3/ verb to direct or to be
in charge of something O to manage a
branch office © A competent and motivated
person is required to manage an important
department in the company.
‘...the research director will manage and
direct ateam of graduate business analysts
reporting on consumer behaviour through-
out the UK’ [Times]

managed earnings /, manid3d '3inigz/
plural noun the use of any of various
accounting devices to make profits appear
higher or lower than they actually werein a
given accounting period

managed fund /'menid3d fand/ noun a
unit trust fund which isinvested in specialist
funds within the group and can be switched
from one specialised investment area to
another. Also called managed unit trust

managed rate /'manid3d rert/ noun a
rate of interest charged by afinancial institu-
tion for borrowing that is not prescribed asa
margin over base rate but is set from time to
time by the institution

managed unit trust / manidzd 'juinit
trast/ noun same as managed fund

management /'‘manidzmont/ noun 1.
the process of directing or running a busi-
ness O a management graduate or a gradu-
ate in management © Good management or
efficient management is essential in a large
organisation. O Bad management or ineffi-
cient management can ruin a business. 2. a
group of managers or directors © The man-
agement has decided to give everyone a pay
increase. (NOTE: Where management
refers to a group of people it is sometimes
followed by a plural verb.)
‘...the management says that the rate of
loss-making has come down and it expects
further improvement in the next few years
[Financial Times]
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manufacturing profit

management accountant
/'manidzmont o kauntont/ noun an
accountant who prepares financial informa-
tion for managers so that they can take deci-
sions

management accounting
/'manidzmant o kavntin/, management
accountancy /menidzmont 9

'kauntansi/ noun the providing of informa-
tion to managers, which helps them to plan,
to control their businesses and to take deci-
sions which will make them run their busi-
nesses more efficiently. Compare financial
accounting

management accounts
/'manidzmoant 9 kaunts/ plural noun
financial information prepared for a man-
ager so that decisions can be made, includ-
ing monthly or quarterly financia state-
ments, often in great detail, with analysis of
actual performance against the budget
management audit /'maenidzmont
,o:drt/ noun alisting of al the managersin
an organisation with information about their
skills and experience O The management
audit helped determine how many more
manager s needed to be recruited.
management buyin /menidzmont
'barn/ noun the purchase of a subsidiary
company by a group of outside directors.
Abbreviation MBI

management buyout /manidzmont
'baraut/ noun the takeover of acompany by
a group of employees, usualy senior man-
agers and directors. Abbreviation MBO
management charge /'menidzmont
tfa:d3/ noun same as annual manage-
ment charge

management consultant
/'manid3zmoant kon,saltant/ noun aperson
who gives advice on how to manage a busi-
ness

management control system
/'manid3zmont kon,troul ,sistom/ noun a
comprehensive plan designed to ensure that
an organisation’s resources are used effec-
tively

management decision cycle
/ manidzmoant di's13(e)n ,saik(e)l/ noun a
model for efficiency in business decision-
making, following the process from the
identification of a need or problem to an
accountant’s analysis of the effect of the
decisions taken

management information system
/[ maenidzmant nfa'merf(a)n sistom/
noun a computer-based information system
that is specially designed to assist with man-

agement tasks and decision-making. Abbre-
viation MIS
management review /'manidzmont r1
,vjuz/ noun an external auditor’s evaluation
of the performance of the managers of an
organisation. Also called management let-
ter
management team /‘ma&nidzmont
tizm/ noun all the managers who work in a
particular company
manager /'manid3a/ noun 1. the head of
a department in a company O She's a
department manager in an engineering
company. © Go and see the human
resources manager if you have a problem. o
The production manager has been with the
company for only two weeks. 2. the personin
charge of abranch or shop © Mr Smithisthe
manager of our local Lloyds Bank. O The
manager of our Lagos branch isin London
for a series of meetings.
‘...the No. 1 manageria productivity
problem in America is managers who are
out of touch with their people and out of
touch with their customers’ [Fortune]
managing director /menaod3iy dar
'rekta/ noun thedirector whoisin charge of
awhole company. Abbreviation MD
mandate /'mandert/ noun an order which
allows something to take place
mandatory bid /mendot(o)ri 'brd/
noun an offer to purchase the shares of a
company which has to be made when a
shareholder acquires 30% of that company’s
shares
manipulate /mo'nipjulert/ verb o to
manipulate the accounts to make false
accounts so that the company seems profita-
ble
manpower forecasting /'menpauve
J[farkazstig/ noun the process of calculating
how many employees will be needed in the
future, and how many will actually be avail-
able
manpower  planning /'manpauvo
,pleenin/ noun the process of planning to
obtain the right number of employees in
each job
manufacturing [, manju'fekt [ariy/
noun the production of machine-made prod-
ucts for sale © We must try to reduce the
manufacturing overheads. © Manufacturing
processes are continually being updated.
manufacturing profit /,maenju
'faekt fory ,profit/ noun the difference
between the cost of buying a product from
another supplier and the cost to the company
of manufacturing it itself
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manufacturing resource planning
/manju'fektforig r1,zois ,plenin/ noun
an integrated computerised information sys-
tem that integrates all aspects of a com-
pany’s manufacturing business
margin /'ma:dzimn/ noun 1. the difference
between the money received when selling a
product and the money paid for it 2. extra
space or time alowed 3. the difference
between interest paid to depositors and
interest charged to borrowers by a bank,
building society, etc. 4. a deposit paid when
purchasing a futures contract
‘...profit margins in the industries most
exposed to foreign competition — machin-
ery, transportation equipment and electri-
cal goods — are significantly worse than
usual’ [Australian Financial Review]
marginal /'ma:d3m(a)l/ adjective hardly
worth the money paid
marginal analysis /ma:dzm()l o
'neeloas1s/ noun an assessment of the impact
of minor changes on a company, industry or
economy
marginal cost /;ma:d3in(a)l 'kost/ noun
the cost of making a single extra unit above
the number already planned
marginal costing  /;ma:d3m(a)l
'kostip/ noun the costing of a product on
the basis of itsvariable costs only, excluding
fixed costs
marginal pricing /ma:d3in(o)l
'praisig/ noun 1. the practice of basing the
selling price of a product on its variable
costs of production plus a margin, but
excluding fixed costs 2. the practice of mak-
ing the selling price the same asthe cost of a
single extra unit above the number aready
planned
marginal rate of tax /, ma:dzm(o)l rert
ov 'teks/, marginal rate of taxation
/,ma:d3im(a)l rert ov teks'erf(o)n/ noun
the percentage of tax which ataxpayer pays
a the top rate, which he or she therefore
pays on every further pound or dollar he or
she earns. Also called marginal tax rate
‘...pensioner groups claim that pensioners
have the highest marginal rates of tax.
Income earned by pensioners above $30 a
week is taxed at 62.5 per cent, more than
the highest marginal rate’ [Australian
Financial Review]
marginal revenue  /ma:dzin(o)l
'revenju:/ noun the income from selling a
single extra unit above the number aready
sold
marginal tax rate /ma:d3m(a)l 'teks
rert/ noun same as marginal rate of tax

margin call /'ma:d3m ko:l/ noun a
request for a purchaser of afutures contract
or an option to pay more margin, since the
fall in the price of the securities or commod-
ity has removed the value of the original
margin deposited

margin of safety /ma:dzmn ov 'serfti/
noun the units produced or sales of such
units which are above the breakeven point
mark down phrasal verb to make the price
of something lower

mark up phrasal verb to make the price of
something higher

mark-down /'ma:k davn/ noun 1. a
reduction of the price of something to less
than itsusual price 2. the percentage amount
by which a price has been lowered O There
has been a 30% mark-down on all goodsin
the sale.

market /'ma:kit/ noun 1. an areawhere a
product might be sold or the group of people
who might buy aproduct © Thereisno mar-
ket for this product. © Our share of the Far
eastern market has gone down. 2. the possi-
ble sales of a specific product or demand for
a specific product © There's no market for
word processors O The market for home
computers has fallen sharply. © We have
20% of the UK car market. 3. a place where
money or commoditiesaretraded 4. o sell at
the market an instruction to stockbroker to
sell shares at the best price possible 5. o to
put something on the market to start to
offer something for sale © They put their
house on the market. O | hear the company
has been put on the market. o the company
has priced itself out of the market the
company hasraised its prices so high that its
products do not sell
‘...market analysts described the fals in
the second half of last week as atechnical
correction to a market which had been
|oushed by demand to over the 900 index
evel’ [Australian Financial Review]

marketability / ma:kita'biliti/ noun the
fact of being able to be sold easily O the
marketability of sharesin electronic compa-
nies
marketable
easily sold
market analysis /ma:kit o'nalasis/
noun the detailed examination and report of
amarket

market capitalisation / mazkrt
keepitalar'zei[(a)n/ noun the total market
value of a company, calculated by multiply-
ing the price of its shares on the Stock

/'mazkitob(e)l/ adjective
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Exchange by the number of shares outstand-
ing © company with a £1m capitalisation
market economist  /ma:kit 1
'konomist/ noun a person who specialises
in the study of financial structures and the
return on investmentsin the stock market
market forces /ma:kit 'forsiz/ plural
noun the influences on the sales of a product
which bring about a change in prices
marketing /'ma:kitig/ noun the business
of presenting and promoting goods or serv-
ices in such a way as to make customers
want to buy them
‘...reporting to the marketing director, the
successful applicant will be responsible
for the development of a training pro-
gramme for the new salesforce' [Times)
marketing agreement /‘'ma:kitip o
,grizmant/ noun a contract by which one
company will market another company’s
products
marketing cost /'ma:krtig kost/ noun
the cost of selling a product, including
advertising, packaging, etc.
marketing department /'ma:kitiy dr
,pa:tmant/ noun the section of a company
dealing with marketing and sales
marketing manager  /'makitip
;ma&nid3s/ noun a person in charge of a
marketing department O The marketing
manager has decided to start a new adver-
tising campaign.
market leader /, ma:kit 'lizds/ noun 1. a
product which sells most in a market 2. the
company with the largest market share © We
are the market leader in home computers.
‘...market leaders may benefit from scale
economies or other cost advantages; they
may enjoy a reputation for quality simply
by being at the top, or they may actually
produce asuperior product that givesthem
both alarge market share and high profits’
[Accountancy]
marketmaker /‘'ma:kitmerko/ noun a
person or firm that buys and sells shares on
the stock market and offers to do so (NOTE:
Marketmakers list the securities they are
willing to buy or sell and their bid and offer
prices. If the prices are met, they immedi-
ately buy or sell and make their money by
charging a commission on each transac-
tion. Marketmakers play an important part
in maintaining an orderly market.)
market opportunities /ma:kit opo
'tjuinitiz/ plural noun the possibility of
finding new sales in a market
market price /'ma:kit prars/ noun 1. the
price at which a product can be sold 2. the

price at which a share stands in a stock mar-
ket
market rate /,ma:kit 'rert/ noun the usual
pricein the market © We pay the market rate
for temporary staff or We pay temporary
staff the market rate.

‘...dfter the primerate cut yesterday, there

was a further fall in short-term market

rates' [Financial Times)
market research /, ma:kit r1's3:t [/ noun
the process of examining the possible sales
of aproduct and the possible customers for
it beforeit is put on the market
market risk premium /'maikit risk
,prizmiom/ noun the extra return required
from a high-risk share to compensate for its
higher-than-average risk
market trends / ma:kit 'trendz/ plural
noun gradual changestaking placein amar-
ket
market value / ma:kit 'veelju:/ noun the
vaue of an asset, a share, a product or a
company if sold today
mark-up /'ma:k Ap/ noun 1. anincreasein
price © We put into effect a 10% mark-up of
all pricesin June. © Since | was last in the
store they have put at least a 5% mark-up on
the whole range of items. 2. the difference
between the cost of a product or service and
its selling price o we work to a 3.5 times
mark-up or to a 350% mark-up we take
the unit cost and multiply by 3.5 to give the
selling price
mass production /mes pra'dakfon/
noun the manufacture of large quantities of
identical products
master budget /'ma:sto ,bad3it/ noun a
plan that assesses an organisation’s pro-
posed activities in terms of assets, equities,
revenues and costs
matching /'met 19/ noun the process of
comparing coststo salesin order to calculate
profits during an accounting period
matching concept /'meet 1y konsept/,
matching convention /'matfiyp kon
,venfon/ noun the basis for preparing
accounts which says that profits can only be
recognised if sales are fully matched with
costs accrued during the same period
material facts /mo,tiorial 'feekts/ plural
noun 1. in an insurance contract, informa-
tion that theinsured hasto reveal at thetime
that the policy istaken out, e.g., that a house
is located on the edge of a crumbling cliff.
Failure to reveal material facts can result in
the contract being declared void. 2. informa-
tion that has to be disclosed in a prospectus.
» listing requirements
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materiality /mo,trori‘eeliti/ noun the seri-
ousness of an omission or misstatement in
accounts

material news /ma,tiarial 'nju:z/ plural
noun price sensitive developmentsin acom-
pany, e.g., proposed acquisitions, mergers,
profit warnings and the resignation of direc-
tors, that most stock exchanges require a
company to announce immediately to the
exchange (NOTE: The US term is material
information.)

material requirement planning /mo
'trorial r1,kwaromont plenin/ a compu-
ter-based system that dealswith the ordering
and processing of component parts and
materials. Abbreviation MRP

materials price variance /mo'tioriolz
prais ,vearions/ noun the discrepancy
between the price actually paid for materias
and the price that it was expected would be
paid

materials quantity (usage) variance
/ma'tiorislz kwontiti ,vearions/ noun the
discrepancy between the actual quantity of
materials used in production and the quan-
tity of materials normally allowed
materials variance  /mo'trorislz
,vearions/ noun a combination of materials
price variance and materials quantity
(usage) variance

maternity benefit /mo'tamiti benifit/
noun money paid by the National Insurance
to amother when she has her child
maternity pay period /mo'ta:niti per
,prariad/ noun a period of eighteen weeks
when statutory maternity pay ispaid. Abbre-
viation MPP

maturity /mo'tfuariti/ noun the time at
which something becomes due for payment
or repayment

maturity date /mo'tfuariti dert/ noun a
date when a government stock, an assurance
policy or a debenture will become due for
payment. Also called date of maturity
maturity value /mo'tfuoriti veeljui/
noun the amount payable when a bond or
other financial instrument matures

maxi ISA /'meksi ,arsa/ noun an | SA that
offers the opportunity to invest on the stock
market, with a limit on combined cash and
stock market investments of £7000 per year.
» mini ISA

maximisation / maksimar'ze1f(o)n/,
maximization noun the process of making
something as large as possible O profit max-
imisation or maximisation of profit
maximise /'maksimaiz/, maximize verb
to make something as large as possible O

Our aimisto maximise profits. © Sheispaid
on results, and so has to work flat out to
maximise her earnings.

maximum /'maeksimam/ noun the largest
possible number, price or quantity O Itisthe
maximum the insurance company will pay.
(NOTE: The plural is maxima or maxi-
mums.) 0 up to a maximum of £10 no
more than £10 W adjective largest possible ©
40% is the maximum income tax rate or the
maximum rate of tax. © The maximum |load
for thetruck isoneton. © Maximum produc-
tion levels were reached last week.

MBI abbreviation management buyin
MB O abbreviation management buyout

MD abbreviation managing director O She
was appointed MD of a property company.
mean /mi:n/ adjective average © The mean
annual increase in sales is 3.20%. ® noun
the average or number calculated by adding
several quantities together and dividing by
the number of quantities added © Unit sales
are over the mean for the first quarter or
above the first-quarter mean.

means /miinz/ noun away of doing some-
thing © Do we have any means of copying
all these documents quickly? © Bank trans-
fer is the easiest means of payment. (NOTE:
The plural is means.) B plural noun money
or resources O The company has the means
to launch the new product. © Such a level of
investment is beyond the means of a small
private company.

means test /'miinz test/ noun an inquiry
into how much money someone earns to see
if they are eligible for state benefits
means-test /'miinz test/ verb to find out
how much money someone has in savings
and assets O All applicants will be means-
tested.

measure /'me3a/ noun 1. away of calcu-
lating size or quantity 2. a type of action m
verb o to measure a company’s per form-
ance to judge how well a company is doing

measurement of profitability
/,me3zomant av ,profita'biliti/ noun away
of calculating how profitable something is
median /'mi:dion/ noun the middle
number in alist of numbers

medical insurance /'medik(d)l I
Juarans/ noun insurance which pays the
cost of medical treatment, especially when
someoneistravelling abroad

medium of exchange /;mi:diom ov 1ks
't feind3/ noun anything that is used to pay
for goods. Nowadays, this usually takes the
form of money (banknotes and coins), but in
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ancient societies, it included anything from
cattle to shells.
mediums /'mi:diomz/ plural noun gov-
ernment stocks which mature in seven to fif-
teen years time
medium-sized company /mi:diom
saizd 'kamp(a)ni/ noun a company which
has an annual turnover of less than £22.8m
and does not employ more than 250 staff ©
a medium-sized engineering company
medium-term bond /miidiom t3im
'bond/ noun a bond which matures within
five to fifteen years
member /'memba/ noun 1. a person who
belongsto agroup, society or organisation ©
Committee members voted on the proposal.
O They were elected members of the board.
O Every employer is a member of the
employers' federation. 2. a shareholder in a
company 3. an organisation which belongs
to alarger organisation © the member states
of the EU O the members of the United
Nations O the member companies of a trade
association
‘...it will be the first opportunity for party
members and trade union members to
express their views on the tax package’
[Australian Financial Review]
member bank / membs 'bepk/ noun a
bank which is part of the Federal Reserve
system
member firm /membs 'f3:m/ noun a
stockbroking firm which is a member of a
stock exchange
membership /'membafip/ noun 1. the
fact of belonging to a group, society or
organisation © membership qualifications ©
conditions of membership O membership of
the EU 2. al the members of agroup © The
membership was asked to vote for the new
president.
‘...the bargaining committee will recom-
mend that its membership ratify the agree-
ment a a meeting caled for Jun€
[Toronto Star]
members’ voluntary winding up
/, membaz ,volont(a)ri ,waindiy 'ap/ noun
the winding up of a company by the share-
holders themselves
memorandum and articles of asso-
ciation /memo,rendom ond ,a:tik(a)lz
ov 9,sousi'erf(d)n/, memorandum of
association / memorendom ov 9,59Usi
'e1f(9)n/ noun the legal documents which
set up alimited company and give details of
its name, aims, authorised share capital,
conduct of meetings, appointment of direc-
tors and registered office

merchant /'ma:tfant/ noun 1. a busi-
nessperson who buys and sells, especially
one who buys imported goods in bulk for
retail sale © a coal merchant © awine mer-
chant 2. a company, shop or other business
which accepts a credit card for purchases
merchant bank /'ma:tfont benk/ noun
1. a bank which arranges loans to compa-
nies, dealsin international finance, buysand
sells shares and launches new companies on
the Stock Exchange, but does not provide
banking servicesto the general public 2. US
a bank which operates a credit card system,
accepting payment on credit cards from
retailers or ‘ merchants’

merchant banker /ma:tfont 'bepko/
noun a person who has a high position in a
merchant bank

merchant number /'ma:tfont ,namba/
noun a number of the merchant, printed at
the top of the report slip when depositing
credit card payments

merge /ma3:d3/ verb to join together © The
two companies have merged. © The firm
merged with its main competitor.

merger /'m3:dzs/ noun the joining
together of two or more companies O As a
result of the merger, the company is now the
largest in the field.

merger accounting /'m3:d3ze o
Jkauvntig/ noun a way of presenting the
accounts of a newly acquired company
within the group accounts, so asto show itin
the best possible light

mezzanine finance  /'metsoniin
[famnaens/ noun finance provided to a com-
pany after it has received start-up finance

micro- /maikroau/ prefix very small
microeconomics  /'maikrou  itko
,nomiks/ plural noun the study of the eco-
nomicsof people or single companies. Com-
pare macroeconomics (NOTE: takes a sin-
gular verb)

middle management /mrd(a)l
'manid3zmont/ noun department managers
in a company, who carry out the policy set
by the directors and organise the work of a
group of employees

middle price /'mid(s)l prars/ noun a
price between the buying and selling price,
usually shown in indices

mid-month /mid 'man6/ adjective hap-
pening in the middle of the month © mid-
month accounts

mid-week /,mid 'wi:k/ adjective happen-
ing in the middle of aweek O the mid-week
lull in sales
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millionaire / miljo'nes/ noun a person
who has more than one million pounds or
dollars

mini ISA /'mini ,arsa/ noun an ISA in
which either up to £4000 can be invested in
stocks and shares, or up to £3000 cash can
be invested, in agiven year. ) maxi ISA
minimisation /,minimar'zeif(s)n/ noun
making as small as possible

minimum /'minimam/ noun the smallest
possible quantity, price or number O to keep
expenses to a minimum O to reduce the risk
of a loss to a minimum (NoTE: The plural is
minima or minimums.) W adjective small-
est possible

minimum cash balance /mmmmoam
'keef baelons/ noun a reserve cash fund
held to offset unexpected cash shortages
minimum lending rate /minimom
'lend1n rert/ noun thelowest rate of interest
formerly charged by the Bank of England to
discount houses, now replaced by the base
rate

minimum reserves /minimom rI
'z31vz/ plural noun the smallest amount of
reserves which a commercial bank must
hold with a central bank

minimum wage /minimom ‘'werd3z/
noun the lowest hourly wage which a com-
pany can legally pay its employees
minority interest /mar'norati ,intrast/
noun the nominal value of those sharesin a
subsidiary company that are held by mem-
bers other than the parent company or its
nominees

minority shareholder /mai norati
'feahoulda/ noun a person who owns a
group of shares but less than half of the
sharesin a company

minority shareholding /mar,norati
'feahouldir/ noun a group of shares which
are less than half the total © He acquired a
minority shareholding in the company.
minus /'mainas/ preposition, adverb less,
without O Net salary is gross salary minus
tax and National Insurance deductions. ©
Gross profit is sales minus production costs.
minus factor /'mainos fekta/ noun a
factor that is unfavourable in some way, e.g.
because it reduces profitability © To have
lost salesin the best quarter of the year isa
minus factor for the sales team.

MIS abbreviation management information
system

misappropriate /;miso'prouprieit/ verb
to use illegally money which is not yours,
but with which you have been trusted

misappropriation /,mIsopraupri
'e1f(a)n/ noun the illegal use of money by
someone who is not the owner but who has
been trusted to look after it

miscalculate /mis'kalkjulert/ verb to
calculate wrongly, or to make a mistake in
calculating something O The salesman mis-
calculated the discount, so we hardly broke
even on the deal.

miscalculation  /mis kelkju'leif(o)n/
noun amistake in calculating

miscount noun /'miskavnt/ a mistake in
counting m verb /mis'kaont/ to count
wrongly, or to make a mistake in counting
something

mismanage /mis'manid3/ verb to man-
age something badly © The company had
been badly mismanaged under the previous
MD.

mismanagement /mis'manidzmont/
noun bad management O The company
failed because of the chairman’s misman-
agement.

misrepresent /misrepri'zent/ verb to
report facts or what someone says wrongly
O Our spokesman was totally misrepre-
sented in the Sunday papers.
misrepresentation /,mis reprizen
'terf(9)n/ noun the act of making a wrong
statement in order to persuade someone to
enter into a contract such as one for buying
aproduct or service

misuse noun /mirs'juis/ the act of using
something, e.g. invested money, for awrong
purpose O the misuse of funds or of assetsm
verb /mis'juiz/ o to misuse funds to use
funds in a wrong way (especialy funds
which do not belong to you)
mixed /mikst/ adjective 1. made up of dif-
ferent sorts or of different types of things
together 2. neither good nor bad
‘...prices closed on a mixed note after a
moderately activetrading session’ [Finan-
cial Times)
mixed economy /mikst 1'konomi/
noun asystem which contains both national -
ised industries and private enterprise

modified accounts /modifaild o
'kavnts/ plural noun #» abbreviated
accounts

monetarism /'manrta,riz(a)m/ noun a
theory that the amount of money in the econ-
omy affectsthe level of prices, so that infla-
tion can be controlled by regulating money
supply

monetarist /'manitorist/ noun a person
who believes in monetarism and acts
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accordingly m adjective according to mone-
tarism O monetarist theories
monetary /'manit(a)ri/ adjective refer-
ring to money or currency
‘...the decision by the government to
tighten monetary policy will push the
annual inflation rate above the year's pre-
vious high’ [Financial Times)
‘...itis not surprising that the Fed started
to ease monetary policy some months ago’
[Sunday Times]
‘...adraft report on changesin theinterna-
ti glrllal monetary system’ [Wall Street Jour-
n

monetary assets /manit(a)ri '@sets/
plural noun assets, principally accounts
receivable, cash and bank balances, that are
redlisable at the amount stated in the
accounts. Other assets, e.g., facilities and
machinery, inventories, and marketable
securities will not necessarily realise the
sum stated in a business's balance sheet.
monetary items /manrt(o)ri 'artomz/
plural noun monetary assets such as cash or
debtors, and monetary liabilities such as an
overdraft or creditors, whose values stay the
same in spite of inflation

monetary  standard  /manit(o)ri
'steendad/ noun afixed exchange rate for a
currency

monetary targets /, manit(o)ri 'ta:gits/
plural noun figures which are given as tar-
gets by the government when setting out its
budget for the forthcoming year, e.g. the
money supply or the PSBR

monetary unit /‘manrt(o)ri ,jurnit/
noun amain item of currency of a country
money /'mani/ noun coins and notes used
for buying and selling o money up front
payment in advance O They are asking for
£10,000 up front before they will consider
the deal. © He had to put money up front
before he could clinch the deal.

money at call /,mani ot 'ko:1/ noun same
ascall money

money at call and short notice
/,mani at ko:l an [o:t 'nauvtis/ noun in the
United Kingdom, balances in an account
that are either available upon demand (call)
or within 14 days (short notice)

money broker /'mani brauvks/ noun a
dealer operating in theinterbank and foreign
exchange markets

money laundering /'mani ,lomndoariy/
noun the act of passing illegal money into
the banking system

moneylender /'mani,lenda/ noun a per-
son who lends money at interest

money lying idle // mani lamy 'ard(e)l/
noun money which is not being used to pro-
duce interest, which is not invested in busi-
ness

money-making /'mani ,meikin/ adjec-
tive able to turn over a profit © a money-
making plan

money market fund /'mani ma:kit
fand/ noun an investment fund, which only
invests in money market instruments
money market instruments /'mani
;ma:kit ,nstromonts/ plural noun short-
term investments which can be easily turned
into cash and are traded on the money mar-
kets, e.g. CDs

money on call / mani on 'ko:l/ noun
same as call money

money order /'mani ,5:da/ noun adocu-
ment which can be bought as away of send-
ing money through the post

money rates /'mani reits/ plural noun
rates of interest for borrowers or lenders
money supply /'mani so,plar/ noun the
amount of money in a country’s economy,
consisting mainly of the money in circula
tion and that held in savings and cheque
accounts

monies /'maniz/ plural noun sums of
money O monies owing to the company O to
collect monies due

monopoly /ma'nopali/ noun a situation
where one person or company is the only
supplier of a particular product or service O
to be in a monopoly situation © The com-
pany has the monopoly of imports of Brazil-
ian wine. O The factory has the absolute
monopoly of jobs in the town.

Monte Carlo method / monti 'ka:lou
;mebad/ noun a statistical analysis tech-
nique for calculating an unknown quantity
which has an exact value by using an
extended series of random trials (NOTE: The
name refers to the fact that a roulette wheel
in a casino, as in Monte Carlo, continually
generates random numbers.)

month /man6/ noun one of twelve periods
which make ayear O bills due at the end of
the current month © The company pays him
£1600 a month. © She earns£2,000 a month.
month end /,;man6 'end/ noun the end of
acalendar month, when accounts have to be
drawn up O The accounts department are
working on the month-end accounts.
monthly /'man6li/ adjective happening
every month or which is received every
month © We get a monthly statement from
the bank. © She makes monthly payments to
the credit card company. O Heis paying for
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his car by monthly instalments. © My
monthly salary cheque is late. o monthly
statement a statement sent to a customer at
the end of each month, itemising transac-
tions which have taken place in his or her
account ® adverb every month O She asked
if she could pay monthly by direct debit. O
The account is credited monthly.

moonlight /'mu:nlart/ verb to do asecond
job for cash, often in the evening, aswell as
aregular job (informal)

moral hazard / moral 'hazad/ noun a
risk that someone will behave immorally
because insurance, the law or some other
agency protects them against loss that the
immoral behaviour might otherwise cause

moratorium /,mora'toiriom/ noun atem-
porary stop to repayments of interest on
loans or capital owed O The banks called for
a moratorium on payments. (NOTE: The plu-
ral is moratoria or moratoriums.)

mortality tables /mo:'telati terb(s)lz/
plural noun same as actuarial tables
mortgage /'mo:gidz/ noun alegal agree-
ment where someone lends money to
another person so that he or she can buy a
property, the property being the security ©
to take out a mortgage on a house
‘...mortgage payments account for just 20
per cent of the average first-time buyer's
gross earnings against an average of 24 per
cent during the past 15 years' [Times]
‘...mortgage money is becoming tighter.
Applications for mortgages are running at
a high level and some building societies
areintroducing quotas' [Times)
*...for the first time since mortgage rates
began falling a financial institution has
raised charges on homeowner loans
[Globe and Mail (Toronto)]

mortgage bond /'mo:grd3 bond/ noun a
certificate showing that a mortgage exists
and that property is security for it
mortgage debenture /'mo:gidz dr
,bent [a/ noun a debenture where the lender
can berepaid by selling the company’s prop-
erty

mortgagee /mo:ga'd3ii/ noun aperson or
company which lends money for someoneto
buy a property

mortgage famine /'mo:gid3 femin/
noun a situation where there is not enough
money available to offer mortgages to house
buyers

mortgager /'mo:gidza/, mortgagor
noun a person who borrows money to buy a
property

movable /'mu:vab(a)l/, moveable adjec-
tive possible to move O All the movable
property has been seized by the bailiffs.
movable property  /mu:vab(a)l
'propati/ noun chattels and other objects
which can be moved, as opposed to land
movables /'mu:ivab(a)lz/, moveables
plural noun movable property

moving average /mu:viy 'av(s)ridz/
noun an average of share prices on a stock
market, where the cal culation is made over a
period which moves forward regularly
MPP abbreviation maternity pay period
MRP abbreviation material requirement
planning

multi- /malti/ prefix referring to many
things or many of onething
multicurrency /malti'karansi/ adjec-
tive in several currencies

multifunctional card
/maltifankfon(a)l 'ka:d/ noun a plastic
card that may be used for two or more pur-
poses, e.g., asa cash card, achegue card and
adebit card

multilateral /malti'leet(o)ral/ adjective
between several organisations or countries
O amultilateral agreement

multilateral netting /maltilaet(a)ral
'netiy/ noun a method of putting together
sums from various sources into one cur-
rency, used by groups of banks trading in
several currencies at the same time
multimillion /malti'miljon/ adjective
referring to several million poundsor dollars
O They signed a multimillion pound deal.
multimillionaire /;maltimilja'nea/ noun
a person who owns property or investments
worth several million pounds or dollars
multiple exchange rate /maltip(s)l
iks'tfeind3 reit/ noun a two-tier rate of
exchange used in certain countrieswhere the
more advantageous rate may be for tourists
or for businesses proposing to build a fac-
tory

multiple  ownership  /maltip(a)l
'auna[1p/ noun asituation where something
is owned by several partiesjointly
multiplication sign /,maltipli'kerf(a)n
sain/ noun a sign (x) used to show that a
number is being multiplied by another
multiplier /'maltiplars/ noun 1. a number
which multiplies another, or a factor which
tends to multiply something, as the effect of
new expenditure on tota income and
reserves 2. same as uniform business rate
multiply /'maltiplar/ verb 1. to calculate
the sum of various numbers added together
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mutual fund

a particular number of times O If you multi-
ply twelve by three you get thirty-six. O
Sguare measurements are calculated by
multiplying length by width. 2. to grow or to
increase O Profits multiplied in the boom
years.

municipal bond /mju:,nisip(s)l 'bond/
noun US abond issued by atown or district

(NoTE: The UK term is local authority
bond.)

mutual /'mju:tfual/ adjective owned by
members, not by shareholders m noun any
commercial organisation that isowned by its
members, rather than by shareholders

mutual fund /'mju:tfusal fand/ noun US
same as unit trust
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naked /'neikid/ adjective used for describ-
ing investment that is not protected from
risksinherent in aparticular position or mar-
ket

named /neimd/ adjective o the person
named in the policy the person whose name
isgiven on an insurance policy asthe person
insured

NAO abbreviation National Audit Office
narration /na'rerf(a)n/, narrative
/'nzerativ/ noun aseries of notes and expla-
nations relating to transactions in the
accounts

national /'nzf(e)nal/ adjective referring
to the whole of a particular country
National Audit Office /ne&f(o)nal
'a:drt ,of1s/ noun abody which investigates
the use of public money by central govern-
ment departments. It acts on behalf of the
Parliamentary Public Accounts Committee.
Abbreviation NAO

national bank /'nef(a)nal benk/ noun
in the US, a bank which is chartered by the
federal government and is part of the Federal
Reserve system. Compare state bank
national income /naf(s)nal 'mnkam/
noun the value of income from the sales of
goods and services in a country

national income accounts
/nzf(a)nal 'nkam 9 kauvnts/ plural noun
economic statistics that show the state of a
nation’s economy over a given period of
time, usually a year. v gross domestic
product, gross national product
National Insurance /naf(s)nal 1n
' fuarans/ noun stateinsurancein the United
Kingdom, organised by the government,
which pays for medical care, hospitals,
unemployment benefits, etc. Abbreviation
NI

National Insurance contribution
/nzf(9)nal n'fusrons kontri,bju:f(e)n/
noun a proportion of income paid each
month by an employee and the employee's
company to the National Insurance scheme,
which pays for medical care, hospitals,

unemployment benefits, etc. Abbreviation
NIC

National Insurance number
/naf(d9)nal In'fusrons ,namba/ noun a
number given to each British citizen, which
is the number by which he or she is known
to the social security services

National Savings and Investments
/nzf(9)nal servinz ond In'vestmonts/
noun a part of the Exchequer, a savings
scheme for small investors including sav-
ings certificates and premium bonds. Abbre-
viation NS&|

National Savings Bank /naf(o)noal
'servigz ,bapgk/ noun in the United King-
dom, a savings scheme established in 1861
as the Post Office Savings Bank and now
operated by National Savings and Invest-
ments. Abbreviation NSB

National Savings certificates
/nzf(d9)nal 'servinz so,tifikats/ plural
noun certificates showing that someone has
invested in National Savings and Invest-
ments. The NS&| issues certificates with
stated interest rates and stated maturity
dates, usualy five or ten years.

National Savings Stock Register
/nzf(a)nal ,servinz 'stok ,redzista/ noun
an organisation, run by National Savings
and Investments, which gives private indi-
viduals the opportunity to buy British gov-
ernment stocks by post without going
through a stockbroker

NAYV abbreviation net asset value

NBV abbreviation net book value
negative carry /,negativ 'kari/ noun a
deal where the cost of finance is more than
the return on the capital used

negative cash flow /negotiv 'ke[
flou/ noun asituation where more money is
going out of acompany than iscoming in
negative confirmation /negotiv
konfa'merfon/ noun an auditor’'s request
to have financial information confirmed as
accurate, to which areply need only be sent
in the case of a discrepancy
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negative equity /,negativ 'ekwiti/ noun
a situation where a house bought with a
mortgage becomes less valuable than the
money borrowed to buy it because of falling
house prices
negative goodwill /negativ gud'wil/
noun the position of a company that has
assets with a market value that is greater
than the price the company paid for them
negative yield curve /negotiv 'ji:ld
k3:v/ noun asituation where the yield on a
long-term investment is less than that on a
short-term investment
negligence /'neglidzons/ noun alack of
proper care or failure to carry out a duty
(with the result that a person or property is
harmed)
negotiable instrument /n1,goufiob(a)l
'Instromant/ noun a document which can
be exchanged for cash, eg. a hill of
exchange or a cheque
negotiable  paper /n1,goufiob(a)l
'peipa/ noun a document which can be
transferred from one owner to another for
cash
negotiate /n1'goufiert/ verb 1. o to nego-
tiatetermsand conditionsor a contract to
discuss and agree the terms of a contract o
he negotiated a £250,000 loan with the
bank he cameto an agreement with the bank
for aloan of £250,000 2. to transfer financia
instruments, e.g. bearer securities, bills of
exchange, cheques and promissory notes, to
another person in return for a consideration
negotiation /ni,gaufi'erf(9)n/ noun the
discussion of terms and conditions in order
to reach an agreement o to enter into or to
start negotiations to start discussing a
problem

‘...after three days of tough negotiations,

the company reached agreement with its

1,200 unionized workers' [Toronto Star]
nest egg /'nest eg/ noun money which
someone has saved over a period of time,
usually kept in an interest-bearing account
and intended for use after retirement
net /net/ adjective referring to a price,
weight, pay, etc., after all deductions have
been made m verb to make a true profit O to
net a profit of £10,000 (NOTE: netting — net-
ted)

‘...out of its earnings a company will

a dividend. Whengshareho?derys recg\%

thisit will benet, that isit will have had tax

_d?diJcted at 30 per cent’ [Investors Chron-

icle
expected cash flows minus the cost of a

net assets /net '®sets/ plural noun the
amount by which the value of a company’s
assetsis greater than itsliabilities

net asset value /net 'mset ,valju:/
noun the total value of a company after
deducting the money owed by it (it is the
vaue of shareholders' capital plus reserves
and any money retained from profits).
Abbreviation NAV. Also called net worth
net asset value per share /,net ,&set
veljur pa '[fea/ noun the value of a com-
pany calculated by dividing the sharehold-
ers funds by the number of sharesissued
net book value /,net 'buk ,veelju:/ noun
the historical cost of an asset |less any accu-
mulated depreciation or other provision for
diminution in value, e.g., reduction to net
realisable value, or asset value which has
been revalued downwards to reflect market
conditions. Abbreviation NBV. Also called
written-down value

net borrowings /net 'borouigz/ plural
noun acompany’s borrowings, less any cash
the company is holding in its bank accounts
net cash flow /,net 'kaf flouv/ noun the
difference between the money coming in
and the money going out of afirm

net cash inflow /,net 'ka[ ;nflouv/ noun
a situation in which cash receipts exceed
cash payments

net current assets /net  karont
'asets/ plural noun the current assets of a
company, i.e. cash and stocks, less any lia-
bilities. Also called net working capital
net current liabilities /net karont
Jara'bilitiz/ plural noun current liabilities
of acompany lessits current assets

net dividend per share/ net ,dividend
pa '[eal noun the dividend per share after
deduction of personal income tax
netincome/net 'inkam/ noun aperson’'s
or organisation’s income which is left after
taking away tax and other deductions

net interest /,net 'mtrast/ noun afigure
equal to gross interest minus tax paid on it
net liquid funds /net Jlikwid 'fandz/
plural noun an organisation’s cash plus its
marketable investments less its short-term
borrowings, such as overdrafts and loans
net loss /net 'los/ noun an actual loss,
after deducting overheads

net margin /,net 'ma:d3mn/ noun the per-
centage difference between received price
and all costs, including overheads

net present value /net ,prezont
'veljui/ noun the present value of the
project. Abbreviation NPV
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net price /net 'prars/ noun the price of
goods or services which cannot be reduced
by adiscount

net price method /'net prars ,me6od/
noun an approach that records the cost of
purchases after discounts have been
deducted

net proceeds /'net ,prousi:dz/ plural
noun a figure equal to the amount realised
from atransaction minus the cost of making
the transaction

net profit / net 'profit/ noun the amount
by which incomefrom salesislarger than al
expenditure. Also called profit after tax
net profit ratio /net 'profit reifiou/
noun the ratio of an organisation’s net profit
toitstotal net sales. Comparing the net profit
ratios of companiesin the same sector shows
which are the most efficient.

net realisable value /,net rrolarzob(a)l
'veelju:/ noun the price at which goods in
stock could be sold, less any costs incurred
in making the sale. Abbreviation NRV

net receipts /net ri'siits/ plural noun
receipts after deducting commission, tax,
discounts, etc.

net relevant earnings /,net ,relov(o)nt
'31n1nz/ plural noun earnings which qualify
for calculating pension contributions and
against which relief against tax can be
claimed. Such earnings can be income from
employment which is not pensionable, prof-
its of a self-employed sole trader, etc.

net residual value /net r1zidjual
'vaelju:/ noun the anticipated proceeds of an
asset at the end of its useful life, less the
costs of selling it, e.g., transport and com-
mission. It is used when caculating the
annual chargefor the straight-line method of
depreciation. Abbreviation NRV

net return /net r1't3in/ noun areturn on
an investment after tax has been paid

net salary /,net 'selori/ noun the salary
which is left after deducting tax and
National Insurance contributions

net sales /,net 'seilz/ plural noun the total
amount of sales less damaged or returned
items and discounts to retailers

net turnover /net 't3:mn,ouva/ noun turn-
over before VAT and after trade discounts
have been deducted

net working capital /net ,waikip
'keepit(a)l/ noun same as net current
assets

net worth /,net 'w3:0/ noun the value of
al the property of aperson or company after
taking away what the person or company

owes O The upmarket product is targeted at
individuals of high net worth.

net yield /,net 'ji:ld/ noun the profit from
investments after deduction of tax

new issue /,nju: 'tfu:/ noun an issue of
new shares to raise finance for a company
new issues department /nju: 'tfuiz
di,pa:tmant/ noun the section of a bank
which deals with issues of new shares

NI abbreviation National Insurance

NIC abbreviation National Insurance contri-
bution

NIF abbreviation note issuance facility

night safe /'nart serf/ noun a safe in the
outside wall of a bank, where money and
documents can be deposited at night, using a
special door

nil /nil/ noun zero or nothing © The adver-
tising budget has been cut to nil.

nil paid shares /,nil peid '[eaz/ plural
noun new shares which have not yet been
paid for

nil return /nil rr'tam/ noun a report
showing no sales, income, tax, etc.
no-claims bonus /nou ‘'kleimz
,baunas/ noun 1. a reduction of premiums
on an insurance policy because no claims
have been made 2. a lower premium paid
because no claims have been made against
theinsurance policy

nominal /'nomin(a)l/ adjective (of a pay-
ment) very small O They are paying a nom-
inal rent. © The employment agency makes
anominal charge for its services.

nominal account /'nomin(a)l 9 ,kaunt/
noun an account for recording transactions
relating to a particular type of expense or
receipt

nominal capital /,nomin(a)l 'keeprt(a)l/
noun the total of the face value of al the
shares which a company is authorised to
issue

nominal interest rate /nomin(o)l
'Introst rert/ noun an interest rate
expressed as a percentage of the face value
of abond, not on its market value

nominal ledger /nomin(o)l 'ledzo/
noun a book which records a company’s
transactions in the various accounts

nominal share capital /,nomin(a)l 'fed
keepit(o)l/ noun the total of the face value
of al the shares which acompany is author-
ised to issue according to its memorandum
of association

nominal value /nomimn(d)l 'veelju:/
noun same as face value
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normalise

nominee / nomi'ni:/ noun aperson whois
nominated, especialy someone who is
appointed to deal with financial matters on
your behalf

nominee account /nomr'ni: 9 kaunt/
noun an account held on behalf of someone

non-acceptance /non ok'septons/
noun asituation in which the person who is
to pay abill of exchange does not accept it
noncash items /,non ke 'artomz/ plu-
ral noun cheques, drafts and similar items
which are not in the form of cash
noncontrollable cost
/nonkantravlab(a)l 'kost/ noun abusiness
cost that the management team cannot influ-
ence, e.g. the level of rent payable on build-
ings occupied

non-coterminous  period ends
/nonkout3:minas 'prariad ,endz/ noun a
point at which separate and related accounts
cease to cover different accounting periods
and begin to run coterminously
non-cumulative preference share
/non kjuimjulativ 'pref(a)rons fea/
noun a preference share where, if the divi-
dend is not paid in the current year, it islost
non-current assets /non  karont
'asets/ plural noun » fixed assets
non-executive director /non 1g
,.zekjutiv dar'rekto/ noun a director who
attends board meetings and gives advice, but
does not work full-time for the company.
Also called outside director
non-historic /,non hi'storik/ adjective
not calculated on a historical cost basis
non-monetary /,non 'manrt(9)ri/ adjec-
tive used for describing items or assets that
are not money and can be valued at a higher
va ue than their original purchase price
non-negotiable instrument /non nr
,gaufab(a)l 'Instrumant/ noun adocument
which cannot be exchanged for cash, e.g. a
crossed cheque

non-performing loan /,non p3: formiy
'laun/ noun US aloan where the borrower is
not likely to pay any interest nor to repay the
principal, as in the case of loans to Third
World countries by western banks
nonproductive capacity /nonpro
'daktiv ko,peesiti/ noun capacity that pro-
duces no net production, e.g. because pro-
duction needs to be repeated owing to
defectsin earlier products

nonprofit accounting /non'profit o
kaontig/ noun the accounting policies and
methods employed by nonprofit organisa-
tions such as charities

non-profit-making organisation
/non  profitmeikiy o:gonar'zerfon/
noun an organisation which is not alowed
by law to make aprofit © Non-profit-making
organisations are exempted fromtax. (NOTE:
Non-profit-making organisations include
charities, professional associations, trade
unions, and religious, arts, community,
research, and campaigning bodies. The US
term is nonprofit organization.)

non-recurring items /non riksiriy
'artomz/ plural noun items in an income
statement that are unusual in nature or do not
occur regularly

non-refundable /non rr'fandab(a)l/
adjective not refunded in norma circum-
stances O You will be asked to make a non-
refundable deposit.

non-resident /non ‘'rezid(s)nt/ noun,
adjective a person who is not considered a
resident of a country for tax purposes © He
has a non-resident bank account.

non-sufficient funds /non sofifont
'fandz/ noun US alack of enough money in
a bank account to pay a cheque drawn on
that account. Abbreviation NSF. Also called
insufficient funds, not sufficient funds

non-tariff barriers /non 'terif beaerioz/
plural noun barriers to international trade
other than tariffs. They include over-compli-
cated documentation, verification of goods
for health and safety reasons and blocked
deposits payable by importers to obtain for-
eign currency. Abbreviation NTBs
non-taxable /,non 'teksob(a)l/ adjective
not subject to tax O non-taxable income O
Lottery prizes are non-taxable.

non-trade creditor /non ‘'treid
kredita/ noun a creditor who is not owed
money in the normal trade of abusiness, e.g.
a debenture holder or the Inland Revenue

non-voting shares /,non ,voutiy 'feaz/
plural noun shares which do not alow the
shareholder to vote at meetings. i A shares

normal absorption costing /,noxm(a)l
ob'zoipfon kpstin/ noun a method of
product costing that averages out fluctua-
tionsin overhead costs

normal costs /‘noim(9)l kosts/ plural
noun annua product costs averaged out to
give a monthly figure, as distinct from a
monthly figure that records seasona fluctu-
ationsin costs

normalise /'noimolaiz/, normalize verb
to store and represent numbers in a pre-
agreed form, usually to provide maximum
precision
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normal loss /,noxm(a)l 'los/ noun loss
which is usual in the type of business being
carried on, e.g. theloss of small quantities of
materials during the manufacturing process
normal spoilage /,nomm(a)l 'sporlidz/
noun the deterioration of products that will
aways take place, even under the best oper-
ating conditions

notary public /,nautori 'pablik/ noun a
lawyer who has the authority to witness doc-
uments and spoken statements, making
them official (NoTE: The plural is notaries
public.)

note /naut/ noun 1. O to send someone a
note O | left a note on her desk. o notes to
the accounts notes attached to a company’s
accounts by the auditors to explain itemsin
the accounts or to explain the principles of
accounting used 2. paper showing that
money has been borrowed

note issuance facility /'nout ,1fuons fo
,s1liti/ noun a credit facility where a com-
pany obtains a loan underwritten by banks
and can issue a series of short-term Eurocur-
rency notes to replace others which have
expired. Abbreviation NIF

note of hand /nout ov 'haend/ noun a
document stating that someone promises to
pay an amount of money on an agreed date

note payable /naut 'perob(a)l/ noun a
document that gives a guarantee to pay
money at a future date

note receivable /nout ri'sizvob(a)l/
noun a document that gives a guarantee to
receive money at afuture date

notice of coding /,noutrs ov 'kodig/
noun an officia notice from atax authority
of someone’s tax code, which indicates the
level of tax allowance he or sheisentitled to
receive

notice of default /,noutis oav dr'fo:lt/
noun US same asdefault notice

notional /'nouf(o)n(a)l/ adjective proba
ble but not known exactly or not quantifiable

notional income /,nouf(o)n(a)l 'nkam/
noun an invisible benefit which is not
money or goods and services

notional rent /,nauf(d)n(a)l 'rent/ noun
a sum put into accounts as rent where the
company owns the building it is occupying
and so does not pay an actua rent

not negotiable /not nr'goufiob(a)l/
phrase used for referring to a cheque that
must be deposited in an account and cannot
therefore be immediately exchanged for
cash. » crossed cheque, negotiable
instrument

novation /nau'verf(a)n/ noun an agree-
ment to change a contract by substituting a
third party for one of the two original parties
NPV abbreviation net present value

NRV abbreviation 1. net realisable value 2.
net residual value

NS&I abbreviation National Savings and
Investments

NSB abbreviation National Savings Bank
NSF abbreviation not sufficient funds or
non-sufficient funds

NTBs abbreviation non-tariff barriers
number /'namba/ noun 1. a quantity of
things or people © The number of persons
on the payroll has increased over the last
year. O The number of days lost through
strikes hasfallen. 2. aprinted or written fig-
urethat identifiesaparticular thing O Please
write your account number on the back of
the cheque. © If you have a complaint to
make, always quote the batch number. © She
noted the cheque number in the ledger. m
verb to put a figure on a document O to
number an order O | refer to your invoice
numbered 1234,

numbered account /,;nambad 2'kavunt/
noun a bank account, usualy in Switzer-
land, which isreferred to only by a number,
the name of the person holding it being kept
secret

numeral /'njuim(a)ral/ noun a character
or symbol which represents a number
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O & M abbreviation organisation and meth-
ods

OAP abbreviation old age pensioner
objectivity /,obdzek'tiviti/ noun the fact
that an accounting item can be verified by
supporting evidence, e.g. by a voucher of
some kind

obligation /,oblr'gerf(a)n/ noun 1. aduty
to do something O There is no obligation to
help out in another department © There is
no obligation to buy. o to fulfil your con-
tractual obligations to do what is stated in
acontract 2. adebt o to meet your obliga-
tionsto pay your debts

obsolescence /,obsa'les(a)ns/ noun the
process of a product going out of date
because of progressin design or technology,
and therefore becoming less useful or valua-
ble

obsolete /'pbsali:t/ adjective no longer
used © Computer technology changes so
fast that hardware soon becomes obsol ete.
occupational pension
/,okjupeif(a)nal 'penfa/ noun a pension
which is paid by the company by which an
employee has been employed
occupational pension scheme
/,okjuperf(a)nal 'penfon skiim/ noun a
pension scheme where the employee gets a
pension from a fund set up by the company
he or she has worked for, which isrelated to
the salary he or she was earning. Also called
company pension scheme

occupier /'pkjupara/ noun a person who
livesin a property

O/D abbreviation overdraft

odd lot /,0d 'lot/ noun 1. a group of mis-
cellaneousitemsfor saleat an auction 2. US
a group of less than 100 shares of stock
bought or sold together

OEIC /o1k/ abbreviation open-ended invest-
ment company

off /of/ adjective not working or not in oper-
ation O to take three days off O The agree-
ment isoff. O They called the strike off. © We

give the staff four days off at Christmas. m
adverb 1. taken away from aprice © Wegive
5% off for quick settlement. 2. lower than a
previousprice O The sharesclosed 2% off. m
preposition 1. subtracted from O to take £25
off the price © We give 10% off our usual
prices. 2. not included o items off balance
sheet or off balance sheet assets financial
items which do not appear in a company’s
balance sheet as assets, such as equipment
acquired under an operating lease
‘...its stock closed Monday at $21.875 a
sharein NY SE composite trading, off 56%
fr;l)r]n its high last July’ [Wall Street Jour-
n

off-balance sheet asset /,of 'balons
Jirt ,@set/ noun an item that is a valuable
resource but does not feature on the balance
sheet, e.g. an expected rebate of some sort

off-balance-sheet financing /of
'beelons [irt faimnansiy/ noun a way of
raising finance through a long-term lease
that does not qualify as a capital lease and
therefore does not appear on the balance
sheet

off-balance sheet liability /,of 'beelons
Jirt larg,biliti/ noun apotential liability that
does not feature on the balance sheet

offer /'nfo/ noun 1. astatement that you are
willing to give or do something, especially
to pay a specific amount of money to buy
something O to make an offer for a company
O We made an offer of £10 a share. o or
near offer US, or best offer or an offer of a
price which is dightly less than the price
asked O Thecar isfor saleat £2,000 or near
offer. 2. a statement that you are willing to
sell something 3. a statement that you are
willing to employ someone o she received
six offers of jobs or six job offerssix com-
panies told her she could have a job with
them 4. a statement that a company is pre-
pared to buy another company’s shares and
take the company over m verb 1. to say that
you are willing to pay a specific amount of
money for something O to offer someone
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£100,000 for their house O She offered £10
ashare. 2. to say that you are willing to sell
something O They are offering special
prices on winter holidays in the US O We
offered the house for sale.

offer document /'nfs ,dokjumant/ noun
aforma document where a company offers
to buy shares at some price as part of atake-
over bid

offered market /,ofod 'ma:kit/ noun a
market where there are more sellers than
buyers

offer for sale /,0fa fa 'seil/ noun a situa-
tion in which a company advertises new
shares for sale to the public as a way of
launching itself on the Stock Exchange
(NOTE: The other ways of launching a com-
pany are a ‘tender’ or a ‘placing.’)

offering circular /'of(o)rig ,s3:kjulo/
noun a document which gives information
about a company whose shares are being
sold to the public for the first time

offeror /'nfora/ noun a person who makes
an offer

offer period /'pfo ,proriod/ noun atime
during which a takeover bid for a company
isopen

offer price /'pfa prais/ noun the price at
which investors buy new shares or unitsin a
unit trust. The opposite, i.e. the selling price,
is called the ‘bid price’, the difference
between the two is the ‘ spread’.

Office of Fair Trading /,ofts ov feo
'trerdin/ noun adepartment of the UK gov-
ernment that protects consumers against
unfair or illegal business. Abbreviation OFT
Office of Management and Budget
/,0f1s av ;manidzmont an 'bad3zit/ noun
US the department of the US government
that prepares the federal budget. Abbrevia-
tion OMB

Office of Thrift Supervision /,ofrs ov
'Orift suipo,viz(9)n/ noun US adepartment
of the US government which regulates the
savings and loan associations. Abbreviation
oTS

official books of account /o,fif(a)l
buks av a'kaunt/ plural noun the official
financial records of an institution

Official List /o,fif(a)l 'list/ noun a daily
publication by the London Stock Exchange
of the highest and lowest prices recorded for
each share during the trading session
official receiver /o fif(9)l r1'sizva/ noun
a government official who is appointed to
run acompany whichisinfinancial difficul-
ties, to pay off itsdebtsasfar as possible and
to close it down © The company is in the

hands of the official receiver. Also called
receiver

official return /o,f1f(9)l ri't3:n/ noun an
official report

offload /of'loud/ verb to pass something
which you do not want to someone else

offset /of'set/ verb to balance one thing
against another so that they cancel each
other out O to offset losses against tax ©
Foreign exchange losses more than offset
profits in the domestic market. (NoTE: off-
setting — offset)

offset account /'nfset 9 kaunt/ noun an
account established to allow the gross
amount of another account to be reduced

offsetting error /'pfsetiy ,era/ noun an
accounting error that cancels out another
error

offshore /'offo:/ adjective, adverb 1. on
anisland or in the sea near to land O an off-
shore oil field O an offshore ail platform 2.
on an island which is a tax haven 3. based
outside a country, especialy in atax haven
offshore banking /offor 'bapkip/
noun banking in atax haven

offshore finance subsidiary /,offo:
'faineéens sab,sidiari/ noun a company cre-
ated in another country to handle financial
transactions, giving the owning company
certain tax and legal advantagesin its home
country (NoTe: The US term is offshore
financial subsidiary.)

offshore financial centre /,of[o: far
'nenfal ,senta/ noun a country or other
political unit that has banking laws intended
to attract business from industrialised
nations

offshore fund /,of [2: 'fand/ noun afund
that is based overseas, usualy in a country
that has less strict taxation regulations

off-the-shelf company /of 0o  Jelf
'kamp(9)ni/ noun a company which has
already been registered by an accountant or
lawyer, and which is ready for sale to some-
one who wants to set up a new company
quickly

OFT abbreviation Office of Fair Trading

old age pension /,ould erd3 'penfon/
noun a state pension given to people over
some age (currently to aman who is 65 or to
awoman who is 60)

old age pensioner /ould erd3
'penf(a)na/ noun aperson who receives the
retirement pension. Abbreviation OAP
OMB abbreviation Office of Management
and Budget
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open-market value

ombudsman /'‘ombudzmon/ noun an
official who investigates complaints by the
public against government departments or
other large organisations (NOTE: The plural
is ombudsmen.)
‘...radical changesto the disciplinary sys-
tem, including appointing an ombudsman
to review cases where complainants are
not satisfied with the outcome, are pro-
posed in a consultative paper the Institute
of Chartered Accountants issued last
month’ [Accountancy]
on account phrase paidin part in advance
oncosts /'onkosts/ plural noun business
costs that cannot be charged directly to a
particular good or service and must be
apportioned across the business
on demand /pn di'ma:nd/ adjective
used to describe an account from which
withdrawals may be made without giving a
period of notice

one-man business /wan man
'biznis/, one-man firm /,wan men 'f3:m/,
one-man  company /wAn  man

'kamp(a)ni/ noun a business run by one
person alone with no staff or partners
one-off /, wan 'of/ adjective done or made
only once O one-off item O one-off deal ©
one-off payment
one-sided /wan ‘saidid/ adjective
favouring one side and not the other in a
negotiation
one-year money /,wAn j1d 'mani/ noun
money invested for one year
open /'aupan/ adjective 1. at work, not
closed O The storeis open on Sunday morn-
ings. © Our offices are open from 9 to 6. O
They are open for business every day of the
week. 2. ready to accept something m verb 1.
to start a new business O She has opened a
shop in the High Street. © We have opened a
branch in London. 2. to start work, to be at
work O Theoffice opensat 9 a.m. © We open
for business on Sundays. 3. to begin some-
thing 4. to set something up or make some-
thing available O to open a bank account ©
to open alineof credit O toopenaloan 5. o
shares opened lower share prices were
lower at the beginning of the day’s trading
‘...after opening at 79.1 theindex touched
apeak of 79.2 and then drifted to alow of
78.8' [Financial Times|
open account /,aupan a'kaunt/ noun an
account where the supplier offers the pur-
chaser credit without security
open book management /,oupan 'buk
,manidzmont/ noun a management
method that gives staff open accessto finan-

cial and operational information, with the
aim of giving everyone astakein increasing
production

open cheque /,oupan 'tfek/ noun same
asuncrossed cheque

open credit /,oupan 'kredit/ noun credit
given to good customers without security

open-ended /,oupan 'endid/ adjective
with no fixed limit or with some items not
specified O They signed an open-ended
agreement. O The candidate was offered an
open-ended contract with a good career
plan. (NoTE: The US term is open-end.)

open-ended credit /oupon ,endid
'kredit/ noun same asrevolving credit

open-ended fund /,oupan 'endid ,fand/
noun afund such asaunit trust where inves-
tors buy units, the money paid being
invested in a range of securities. This is as
opposed to a closed fund, such as an invest-
ment trust, where the investor buys sharesin
the trust company, and receives dividends.

open-ended investment company
/,oupan ,endid 1n'vestmont kamp(o)ni/
noun aform of unit trust, in which theinves-
tor purchases shares a a single price, as
opposed to the bid-offer pricing system used
by ordinary unit trusts. Abbreviation OEIC

open-ended management company
/,oupan ,endid 'menid3zmont
.kamp(a)ni/ noun acompany that sells unit
trusts (NoTE: The US term is open-end
management company.)

open-ended trust /oupon ‘endid
trast/ noun afund in which investors can
freely buy and sell units at any time

opening balance /'aup(o)nig ,belons/
noun a balance a the beginning of an
accounting period

opening balance sheet /,0up(o)nip
'beelons [iit/ noun an account showing an
organisation’s opening balances

opening entry /'aup(o)nig ,entri/ noun
thefirst entry in an account

opening price/,aup(ao)niy 'prais/ noun a
price at the start of aday’strading
opening stock /,oup(e)niy 'stok/ noun
on a balance sheet, the closing stock at the
end of one accounting period that is trans-
ferred forward and becomes the opening
stock in the one that follows (NoTE: The US
term is beginning inventory.)

open market /oupon 'ma:kit/ noun a
market where anyone can buy or sell

open-market value /oupon 'ma:kit
,valju:/ noun the pricethat an asset or secu-
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rity would realiseif it was offered on amar-
ket open to all
operate /'pporeit/ verb to be in force O
The new terms of service will operate from
January 1st. O The rules operate on inland
postal services only.
‘...the company gets vauable restaurant
locations which will be converted to the
family-style restaurant chain that it oper-
ates and franchises throughout most parts
of the US' [Fortune]

operating /'oparertig/ noun the general
running of abusiness or of a machine
*...the company blamed over-capacity and
competitive market conditions in Europe
for a £14m operating loss last year
[Financial Times]
operating activities /'pporertiy ak
trvitiz/ plural noun those activities that a
business engages in by reason of its being
the type of businessit is, as opposed to non-
operating activities such as investment
operating budget /'pparertig ,badzit/
noun a forecast of income and expenditure
over aperiod of time

operating budget sequence
/'Dparertin ,bad3zit ,sizkwons/ noun apart
of amaster budget that records the acquisi-
tion and use of resources

operating costing /'oparertiyg kostiy/
noun costing which is based on the costs of
services provided

operating costs /'opareitin kosts/ plu-
ral noun the costs of the day-to-day activi-
ties of a company. Also called operating
expenses, running costs

operating cycle /'‘oporertiy ,saik(o)l/
noun thetimeit takesfor purchases of mate-
rials for production to generate revenue
from sales

operating expenses /'pporertiy 1k
,spensiz/ plural noun same as operating
costs

operating lease /'pparertiy lizs/ noun a
lease which does not require the lessee com-
pany to show the asset acquired under the
lease in its balance sheet, but the annual
rental charge for such assets must be dis-
closed in a note to the accounts

operating leverage  /'pporertip
Jlevoridz/ noun the ratio of a business's
fixed costs to its total costs. As the fixed
costs have to be paid regardiess of output,
the higher the ratio, the higher the risk of
losses in an economic downturn.

operating loss /'pporertin Ips/ noun a
loss made by acompany initsusual business

operating margin /'pparertin
,ma:dzin/ noun a measurement of the pro-
portion of a company’s revenue that is left
over after variable costs of production have
been met

operating performance ratio
/'Dpoarertin p9,formons reifiou/ noun a
ratio of profitability to sales

operating profit /'operertiy ,profit/
noun the difference between a company’s
revenues and any related costs and expenses,
not including income or expenses from any
sources other than its normal methods of
providing goods or a service

operating revenue [/'pparertin
,revanju:/ noun the amount of income gen-
erated as a result of a company’s normal
business operations

operating risk /'oparertiy risk/ noun the
risk of having a high operating leverage
operating statement  /'pporertip
,stertmont/ noun a financial statement
which shows a company’s expenditure and
income, and consequently its final profit or
loss O The operating statement shows unex-
pected electricity costs. O Let's look at the
operating statement to find last month’'s
expenditure.

operation /ppa'reif(9)n/ noun 1. an
activity or apiece of work, or thetask of run-
ning something O the company’s operations
inWest Africa O He heads up the operations
in Northern Europe. 2. o in operation
working or being used O The systemwill be
in operation by June. O The new system
came into operation on January 1st.
‘...a leading manufacturer of business,
industrial and commercial  products
requires a branch manager to head up its
mid-western Canada operations based in
Winnipeg' [Globe and Mail (Toronto)]

operational /,opa'reif(o)nal/ adjective
referring to the day-to-day activities of a
business or to the way in which somethingis
run

operational audit /,oparerf(o)nsal
'5:d1t/ noun a systematic review of the sys-
tems and procedures used in an organisation
in order to assess whether they are being car-
ried out efficiently and effectively. Also
known as management audit, operations
audit

operational budget /pparerf(o)nal
'bad31t/ noun same as operating budget
operational costs /,pparerf(o)nal

'kosts/ plural noun the costs of running a
business
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ordinarily resident

operational gearing /,opareif(o)nal
'grorig/ noun a situation where a company
has high fixed costs which are funded by
borrowings

operational planning /,opareif(o)nal
'pleenin/ noun the planning of how a busi-
nessisto berun

operational research /,ppareif(a)nal r1
's31t [/ noun a study of a company’s way of
working to see if it can be made more effi-
cient and profitable

operations review /,ppa'rerf(e)nz r1
,vjui/ noun an act of examining the way in
which a company or department works to
see how it can be made more efficient and
profitable

operation time /ppa'rerf(o)n tarm/
noun the time taken for a business operation
to be completed

opinion /o'pijoan/ noun a piece of expert
advice O thelawyersgavetheir opinion O to
ask an adviser for his opinion on a case
opportunity cost /,opa'tjuirnitr kost/
noun 1. the cost of a business initiative in
terms of profits that could have been gained
through an aternative plan © It's a good
investment plan and we will not be deterred
by the opportunity cost. Also called alterna-
tive cost 2. the value of another method of
investment which could have been used,
instead of the one adopted

opportunity cost approach /opa
'tju:niti kost 9,prout [/ noun the use of the
concept of opportunity cost in business deci-
sion-making

optimal capital structure /,optim(a)l
keeprt(d)l 'straktfa/ noun the optima
range for acompany’s capita structure

optimise /'pptimaiz/, optimize verb to
allocate such things as resources or capital
as efficiently as possible

optimum /'pbptimom/ adjective best © The
mar ket offers optimum conditions for sales.

option /'opfon/ noun the opportunity to
buy or sell something, such as a security,
within afixed period of time at afixed price
o to take up an option or to exercise an
option to accept the option which has been
offered and to put it into action O They exer-
cised their option or they took up their
option to acquire sole marketing rights to
the product.

option contract /'opfon  kontrekt/
noun aright to buy or sell a specific number
of shares at afixed price

option dealing /'opfon ,di:lig/ noun the
activity of buying and selling share options

option trading /'opfon trerdig/ noun
the business of buying and selling share
options

order /'a:da/ noun 1. the way in which
records such as filing cards or invoices are
arranged O in alphabetical or numerical
order 2. an official request for goods to be
supplied O to give someone an order or to
place an order with someone for twenty fil-
ing cabinets O The management ordered the
workforce to leave the factory. o to fill an
order, to fulfil an order to supply items
which have been ordered © We are so under-
staffed we cannot fulfil any more orders
before Christmas. o items available to
order only items which will be manufac-
tured only if someone orders them o on
order ordered but not delivered O Thisitem
isout of stock, but ison order. 3. adocument
which allows money to be paid to someone
O She sent us an order on the Chartered
Bank. 4. (Stock Exchange) an instruction to
abroker to buy or sell 5. o pay toMr Smith
or order pay money to Mr Smith or as he
orderso pay to the order of Mr Smith pay
money directly to Mr Smith or to hisaccount
m verb to ask for goods to be supplied O
They ordered a new Rolls Royce for the man-
aging director.

order book /'o:de buk/ noun a book
which records orders received

order-driven system /'o:do ,driv(e)n
,sistom/, order-driven market /o:da
,drrv(e)n 'ma:kit/ noun aprice systemona
stock exchange where prices vary according
to the level of orders. Compare quote-
driven system

order entry /'o:do ,entri/ noun the proc-
ess of entering information on ordersinto a
processing system
order fulfilment /'o:do ful filmont/
noun the process of supplying items which
have been ordered

ordering costs /'o:dormy kosts/ plural
noun the total of the costs involved in mak-
ing a purchase order, including telephone
and stationery costs

order processing /'oido ,prousesinp/
noun the work of dealing with orders

order receipt time /,0:do rr'sitt ,tarm/
noun the interval between the receipt of an
order and the point at whichiit is ready to be
despatched

ordinarily  resident /,o:d(e)n(a)rili
'rezid(a)nt/ adjective normaly living in a
country O Mr Schmidt is ordinarily resident
in Canada
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ordinary activities /0:d(e)n(o)ri ak
'trvitiz/ plural noun the usua trading of a
company, that is, what the company usually
does

ordinary interest/o:d(e)n(a)ri 'intrast/
noun annual interest calculated on the basis
of 360 days, as opposed to ‘exact interest’
which is calculated on 365 days

ordinary resolution /,0:d(e)n(o)ri ,rezo
'luzf(e)n/ noun a resolution put before an
AGM, usually referring to some general pro-
cedural matter, and which requires a simple
majority of votes to be accepted

ordinary share capital /,0:d(e)n(a)ri
'fea kaepit(a)l/ noun the capital of a com-
pany in the form of money paid for ordinary
shares

ordinary shareholder /,o:d(e)n(a)ri
'feahaulda/ noun a person who owns ordi-
nary shares in a company

ordinary shares /'a:d(o)n(o)ri [eoaz/ plu-
ral noun shares that entitle the holder to
receive adividend after the dividend on pref-
erence shares has been paid (NoTE: The US
term is common stock.)

ordinary stock noun same as ordinary
shares

organic growth /o1, gaenik 'grou8/ noun
same as internal growth
organisation /,o:gonar'zerf(o)n/,
organization noun 1. a way of arranging
something so that it works efficiently © the
organisation of the head office into depart-
ments O The chairman handles the organi-
sation of the AGM. O The organisation of
the group istoo centralised to be efficient. 2.
agroup or ingtitution which is arranged for
efficient work
‘...working with a client base which
includes many major commercia organi-
zations and nationalized industries
[Times]
organisational /,o:gonar'zerf(a)n(a)l/,
organizational adjective referring to the
way in which something is organised © The
paper gives a diagram of the company's
organisational structure.
organisational chart /,01gonar
'ze1f(o)n(a)l tfa:t/ noun achart that shows
the relationships of people in an organisa-
tion in terms of their areas of authority and
responsibility
organisation and methods
/,o:gonaizerf(d)n an 'meBadz/ noun a
process of examining how an office works,
and suggesting how it can be made more
efficient. Abbreviation O & M

organisation chart /,o:gonar'zeif(o)n
t[a:t/ noun same asorganisational chart
organisation costs /,o:gonar'zeif(o)n
kosts/ plural noun the costs associated with
setting up a business, eg. lega fees and
business filing fees
organise /'ao:gonaiz/, organize verb 1. to
set up a system for doing something © The
company is organised into six profit centres.
O The group is organised by sales areas. 2.
to arrange something so that it works
‘...we organize arate with importers who
have large orders and guarantee them
space at afixed rate so that they can plan
their costs' [Lloyd's List]
original cost /o,r1dzon(a)l 'kost/ noun
the total cost of acquiring an asset
original entry /o ridzon(a)l 'entri/ noun
the act of recording atransactioninajourna
other capital 7,409 'keepit(a)l/ noun cap-
ital that is not listed in specific categories
other long-term capital /,a09 ,log t3:m
'keepit(9)l/ noun long-term capital that is
not listed in specific categories
other long-term liabilities /,a00 ,log
t3mm lara'bilitiz/ plural noun obligations
with terms greater than one year on which
thereisno chargefor interest in the next year
other short-term capital /,40o  fout
t3mm 'keepit(a)l/ noun short-term capita
that is not listed in specific categories
OTS abbreviation Office of Thrift Supervi-
sion
out /aut/ adverb o we are £20,000 out in
our calculationswe have £20,000 too much
or too little

outgoings /'autgouipz/ plural noun
money which is paid out

outlay /'autlet/ noun money spent,
expenditure

outlook /'autluk/ noun aview of what is
going to happen in the future O The eco-
nomic outlook is not good. O The stock mar-
ket outlook isworrying.

‘American demand has transformed the
rofit outlook for many European manu-
acturers’ [Duns Business Month]

out-of-date cheque /,aut ov dert 'tfek/
noun a cheque which has not been cleared
because its date is too old, normally more
than six months

out of pocket /,aut ov 'pokit/ adjective,
adverb having paid out money personally ©
The deal has left me out of pocket.
out-of-pocket expenses /aut ov
,pokit 1k'spensiz/ plural noun an amount
of money paid back to an employee who has
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overdue

spent hisor her personal money on company
business

output /'avtput/ noun the amount which a
company, person, or machine produces O
Output hasincreased by 10%. O 25% of our
output is exported.
‘...crudeoil outf)ut ePI unged during the last
month and is likely to remain near its
present level for the near future’ [Wall
Street Journal]

output per hour /,avtput par 'ava/ noun
the amount of something produced in one
hour

output tax /'avtput taks/ noun VAT
charged by a company on goods or services
sold, and which the company pays to the
government

outright /,aut'rart/ adverb, adjective com-
pletely

outside director /auvtsard dar'rekto/
noun same as non-executive director

outsource /'avtso:s/ verb to use a source
outside a company or business to do the
work that is needed
‘The services unit won outsourcing con-
tracts from the Environmental Protection
Agency and NASA, which the company
says played a significant part in the
increase.” [InformationWeek]
outsourcing /'autsoisig/ noun 1. the
practice of obtaining services from special-
ist bureaux or other companies, rather than
employing full-time staff members to pro-
vide them 2. the transfer of work previously
done by employees of an organisation to
another organisation, usualy one that spe-
cialises in that type of work (NOTE: Things
that have usually been outsourced in the
pastinclude legal services, transport, cater-
ing, and security, but nowadays IT services,
training, and public relations are often
added to the list.)
‘...organizations in the public and private
sectors are increasingly buying in special-
ist services — or outsourcing — alowing
them to cut costs and concentrate on their
core business activities' [Financial Times)
outstanding /aut'steendir/ adjective not
yet paid or completed
outstanding cheque /aut,stend
't fek/ noun a cheque which has been writ-
ten and therefore has been entered in the
company’s ledgers, but which has not been
presented for payment and so has not been
debited from the company’s bank account

overabsorbed overhead

/,auvorabzoibd  'suvohed/ noun an

absorbed overhead which ends up by being
higher than the actual overhead incurred

overabsorption /,auvarab'zo:p[(o)n/
noun a situation where the actual overhead
incurred is less than the absorbed overhead.
Opposite underabsorption

overall /,auvor'a:l/ adjective covering or
including everything o the company
reported an overall fall in profitsthe com-
pany reported ageneral fall in profits
overall balance of payments
/,auvoara:l beelons ov 'permants/ noun the
total of current and long-term balance of
payments

overall capitalisation rate /,ouvaro:l
keeprt(a)lar'zerf(a)n ,rert/ noun net oper-
ating income, other than debt service,
divided by value

overall return /auvara:l rr'tam/ noun
the aggregate of all the dividends received
over an investment’s life together with its
capital gain or loss at the date of its realisa-
tion, calculated either before or after tax. It
isone of thewaysan investor can look at the
performance of an investment.

overborrowed /,auva'boroud/ adjective
referring to a company which has very high
borrowings compared to its assets, and has
difficulty in meeting its interest payments
overcapitalised /,ouvo'keepitolaizd/,
overcapitalized adjective referring to a
company with more capital than it needs

overcharge noun /'suvat fa:d3/ a charge
which is higher than it should be O to pay
back an overcharge m verb /,auva't fa:d3/
to ask someone for too much money O They
overcharged us for our meals. O We asked
for a refund because we'd been over-
charged.

overdraft /‘ouvadra:ft/ noun 1. an
amount of money which a company or per-
son can withdraw from a bank account, with
the bank’s permission, despite the fact that
the account is empty O The bank has
allowed me an overdraft of £5,000. Abbrevi-
ation O/D (NOTE: The US term is overdraft
protection.) o we have exceeded our over-
draft facilities we have taken out more than
the overdraft allowed by the bank 2. anega-
tive amount of money in an account, i.e. a
situation where a chegue is more than the
money in the account on which it is drawn
overdraw /,auva'dro:/ verb to take out
more money from a bank account than there
isinit

overdue /,ouva'dju:/ adjective having not
been paid on time
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overdue account /,ouvadju: o'kaunt/
noun an account whose holder owes money
that should have been paid earlier
overestimate /,ouvor'estimeit/ verb to
think something is larger or worse than it
redly is O She overestimated the amount of
time needed to fit out the factory. O They
overestimated the costs of moving the offices
to central London.

overgeared /,ouva'grod/ adjective refer-
ring to a company which has high borrow-
ings in comparison to its assets

overhang /'auvohan/ noun alarge quan-
tity of shares or of acommaodity or of unsold
stock available for sale, which has the effect
of depressing the market price

overhead absorption rate /,ouvohed
ab'zoipfan reit/ noun arate at which pro-
duction costs are increased to absorb higher
overhead costs

overhead budget /ouvohed 'bad3zit/
noun aplan of probable overhead costs
overhead cost variance /,auvohed
kost 'vearions/ noun the difference
between the overhead cost absorbed and the
actual overhead costs incurred, both fixed
and variable

overhead expenditure variance
/,ouvohed 1k'spenditfo ,veorions/ noun
the difference between the budgeted over-
head costs and the actual expenditure
overheads /'ouvohedz/ plural noun the
indirect costs of the day-to-day running of a
business, i.e. not money spent of producing
goods, but money spent on such things as
renting or mantaining buildings and
machinery O The sales revenue covers the
manufacturing costs but not the overheads.
(NOTE: The US term is overhead.)
overlap profit /,ouvalaep 'profit/ noun a
profit which occurs in two accounting peri-
ods, i.e. when two accounting periods over-
lap, and on which overlap relief can be
claimed

overpaid /,ouvo'perd/ adjective paid too
much O Our staff are overpaid and under-
worked.

overpay /,ouva'pel/ verb to pay too much
to someone or for something © We overpaid
the invoice by $245.

overpayment /ouva'permant/ noun an
act of paying too much

overrider /'auvaraidal/, overriding com-
mission /,ouvorardig ko'mif(9)n/ noun a
special extracommission which is above all
other commissions

overseas /'ouvasiiz/; /,0uva'siiz/ noun
foreign countries © The profits from over-

seas are far higher than those of the home
division.

overseas division /ouvesiiz dr
'viz(9)n/ noun the section of a company
dealing with trade with other countries
overseas funds /,ouva'siiz fandz/ plu-
ral noun investment funds based in other
countries

overseas market_s /,9uvasiiz 'mazkits/
plural noun markets in foreign countries
overseas taxation /ouvesiiz tak
'serf(a)n/ noun » double taxation, double
taxation agreement

overseas trade /,ouvasiiz 'trerd/ noun
same asforeign trade

overspend /,ouva'spend/ verb to spend
too much o to overspend your budget to
spend more money than is alowed in your
budget

overspending /,auva'spendig/ noun the
act of spending more than is alowed © The
board decided to limit the overspending by
the production departments.

overstate /,ouva'stert/ verb to enter in an
account afigure that ishigher than the actual
figure O the company accounts over state the
real profit

overstatement /,ouva'steitmant/ noun
the fact of entering in an account a figure
that is higher than the actual figure

overstock /,ouva'stok/ verb to have a

bigger stock of something than is needed
‘Cash paid for your stock: any quantity,
any products, overstocked lines, factory
seconds’ [Australian Financial Review]

overstocks /'auvastoks/ plural noun US
asurplus of stock © We will have to sell off
the overstocks to make room in the ware-
house.

over-the-counter market /ouva 0o
'kaunta ,ma:kit/ noun a secondary market
in shares which are not listed on the main
Stock Exchange

over-the-counter sales /ouvo 080
'kaunto seilz/ plural noun the legal selling
of shares that are not listed in the official
Stock Exchange list, usually carried out by
telephone

overtime /'auvatarm/ noun hours worked
in addition to your usua working hours O to
work six hours overtime O The overtime
rateisone and a half times normal pay.
overtime pay /'auvataim per/ noun pay
for extratime worked

overtrading /,ouva'trerdin/ noun asitua
tion where a company increases sales and
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production too much and too quickly, so that
it runs short of cash

overvalue /,ouva'valjui/ verb to give a
higher value to something or someone than
isright o these shares are overvalued at
£1.25 the shares are worth less than the
£1.25 for which they are selling
‘...the fact that sterling has been overval-
ued for the past three years shows that cur-
rencies can remain above their fair value
f(l)r]very long periods' [Investors Chroni-
cle]

owe /au/ verb to have to pay money O He
owes the bank £250,000. o they still owe
the company for thestock they purchased
last year they have still not paid for the
stock

owner-occupier /ounar 'okjupard/
noun a person who owns the property in
which he or she lives

owners’ equity /,ounaz 'ekwiti/ noun
the value of the shares in a company owned
by the owners of the company
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package deal /'pxkid3 ,di:l/ noun an
agreement which covers several different
things at the same time O They agreed a
package deal which involves the construc-
tion of the factory, training of staff, and pur-
chase of the product.
paid /perd/ adjective 1. for which money
has been given O The invoice is marked
‘paid’. 2. referring to an amount which has
been settled O The order was sent carriage
paid.
paid-in capital /,perd m ‘'kepit(o)l/
noun capital in a business which has been
provided by its shareholders, usualy in the
form of payments for shares above their par
value
paid-up shares /,perd ap '[feaz/ noun
shares which have been completely paid for
by the shareholders
paper /'perpa/ noun 1. a document which
can represent money, e.g. ahill of exchange
or apromissory note 2. sharesin the form of
share certificates
paper gain /,perpa 'gein/ noun same as
paper profit
‘...the profits were tax-free and the inter-
est on the loans they incurred qualified for
income tax relief; the paper gains were
rarely changed into spending money’
[Investors Chronicle]
paper loss /,peipa 'los/ noun aloss made
when an asset has fallen in value but has not
been sold. Also called unrealised loss
paper millionaire /,peipo ,miljo'nea/
noun a person who owns shares which, if
sold, would be worth one million pounds or
dollars
paper money /,peipa 'mani/ noun pay-
ments in paper form, e.g., cheques
paper offer /,peips 'ofo/ noun atakeover
bid where the purchasing company offersits
shares in exchange for shares in the com-
pany being taken over, as opposed to a cash
offer
paper profit /,perpa 'profit/ noun aprofit
on an asset which has increased in price but

has not been sold O He is showing a paper
profit of £25,000 on his investment. Also
called paper gain, unrealised profit
par /pa:/ adjective equal, at the same price
parallel economy /pearslel 1'kpnomi/
noun same as black economy
parallel loan /,paralel 'loun/ noun same
asback-to-back loan
parameter /pa'reemita/ noun afixed limit
O The budget parameters are fixed by the
finance director. O Spending by each depart-
ment has to fall within agreed parameters.
parcel of shares /pa:s(a)l ov '[eaz/
noun a fixed number of shares which are
sold asagroup © The shares are on offer in
parcels of 50.
parent company /'pearant kamp(a)ni/
noun a company which owns more than
50% of the shares of another company
Pareto’s Law /pa'riitouvz 1o/, Pareto
Effect /pa'rirtou 1,fekt/ noun the theory
that incomes are distributed in the same way
in al countries, whatever tax regime is in
force, and that a small percentage of atota
isresponsible for alarge proportion of value
or resources. Also called eighty/twenty law
pari passu /,pari 'pasu:/ adverb alatin
phrase meaning ‘equally’ © The new shares
will rank pari passu with the existing ones.
parity /'pariti/ noun 1. the state of being
equal o the pound fell to parity with the
dollar the pound fell to a point where one
pound equalled one dollar 2. a situation
when the price of acommodity, foreign cur-
rency or security is the same in different
markets
‘...the draft report on changesin the inter-
national monetary system casts doubt
about any return to fixed exchange-rate
parities’ [Wall Street Journal]
Parliamentary  Public  Accounts
Committee /pa:loment(a)ri ,pablik o
'kaunts ko,miti/ noun a UK parliamentary
committee established in 1961 to examine
that the sums of money agreed by Parlia-
ment for public spending are properly spent
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part exchange /,pa:t 1ks't feind3/ noun
the act of giving an old product as part of the
payment for a new one O to take a car in
part exchange

partial /'pa:[(a)l/ adjective not complete

participate /pa:'tisipert/ verb to take part
in an activity or enterprise O The staff are
encouraged to participate actively in the
company’s decision-making processes.
participating preference shares /pa:
tisipertiy 'pref(e)rons feaz/, participat-
ing preferred stock /pa:tisipertig pri
f3:d 'stok/ plural noun preference shares
which get an extra bonus dividend if com-
pany profits reach a high level
participative budgeting /pa: tisipativ
'badzitin/ noun a budgeting system in
which all budget holders are given the
opportunity to participate in setting their
own budgets. Also called bottom-up budg-
eting

partly-paid capital /pa:tli peid
'keepit(9)l/ noun acapital which represents
partly-paid shares

partly-paid up shares /,pa:tli perd ap
'feaz/, partly-paid shares /,pa:tli perd
' [eaz/ plural noun sharesin which the share-
holders have not paid the full face value

partner /'paitno/ noun a person who
worksin abusinessand hasan equal sharein
it with other partners © | became a partner
in afirmof solicitors.

partnership /'pa:tnafip/ noun an unreg-
istered business where two or more people
(but not more than twenty) share the risks
and profits according to a partnership agree-
ment O to go into partnership with someone
O to join with someone to form a partner-
ship

partnership accounts /'paitnofip 9
,kaounts/ plural noun the capital and current
accounts of each partner in a partnership, or
the accounts recording the partnership’'s
business activities

partnership agreement /'pa:tnafip 9
,gritmant/ noun a document setting up a
partnership, giving the details of the busi-
ness and the amount each partner is contrib-
uting to it. Also called articles of partner-
ship

part-owner /pa:it 'sauna/ noun a person
who owns something jointly with one or
more other people O | am part-owner of the
restaurant.

part-ownership /,pa:t 'sunafip/ noun a
situation where two or more persons own the
same property

part payment /pa:t 'permoant/ noun a
partial payment that leaves a balance to pay
at some future time O | gave him £250 as
part payment for the car.
part-time /pa:t 'taim/ adjective, adverb
not working for the whole working week o
a part-time employee
party /'pa:ti/ noun aperson or organisation
involved in a legal dispute or legal agree-
ment © How many parties are there to the
contract? O The company is not a party to
the agreement.
par value /,pa: 'velju:/ noun same as
face value
passbook /'pa:sbuk/ noun same as bank
book
‘...instead of customers having transac-
tionsrecorded in their passbooks, they will
present plastic cards and have the transac-
tions printed out on areceipt’ [Australian
Financial Review]
patent /'pertont, 'patont/ noun an offi-
cial document showing that a person has the
exclusive right to make and sell an invention
O to take out a patent for a new type of light
bulb O to apply for a patent for a new inven-
tion o ‘patent applied for’, ‘patent pend-
ing’ words on a product showing that the
inventor has applied for a patent for it
patent agent /'pertont ,eidzont/ noun a
person who advises on patents and applies
for patents on behalf of clients
patent office /'pertont ,nf1s/ noun agov-
ernment office which grants patents and
supervises them
patent rights /'pertont raits/ plural noun
the rights which an inventor holds because
of apatent
paternity leave /pa'ts:niti lizv/ noun a
short period of leave given to a father to be
away from work when his partner has a baby
pathfinder prospectus /'‘pa:6faindo
pra,spektas/ noun a preliminary prospec-
tus about a company which is going to be
launched on the Stock Exchange, sent to
potential major investors before the issue
date, giving details of the company’s back-
ground, but not giving the price at which
shares will be sold
pay /per/ noun a salary or wages, money
given to someone for regular work m verb 1.
to give money to buy an item or a service O
to pay £1,000 for a car © How much did you
pay to have the office cleaned? (NoTE: pay-
ing —paid) o ‘pay cash’ wordswritten on a
crossed cheque to show that it can be paidin
cash if necessary 2. to produce or distribute
money (NOTE: paying — paid) 3. to give an
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employee money for work done O The
wor kforce has not been paid for three weeks.
O We pay good wages for skilled workers. ©
How much do they pay you per hour? (NOTE:
paying — paid) o to be paid at piecework
rates to get money for each piece of work
finished 4. to give money which is owed or
which has to be paid © He was late paying
the bill. © We phoned to ask when they were
going to pay the invoice. O You will have to
pay duty on these imports. O She paystax at
the highest rate. (NOTE: paying — paid) o
please pay the sum of £10 please give £10
in cash or by cheque
‘...recession encourages communication
not because it makes redundancies easier,
but because it makes low or zero pay
increases easier to accept’ [Economist]
‘...the yield figure means that if you buy
the shares at their current price you will be
getting 5% before tax on your money if the
company pays the same dividend as in its
last financial year’ [Investors Chronicle]
pay back phrasal verb to give money back
to someone O Banks are warning students
not to take out loans which they cannot pay
back. O | lent him £50 and he promised to
pay me back in a month. © She has never
paid me back the money she borrowed.
pay off phrasal verb 1. to finish paying
money which is owed for something O He
won the lottery and paid off his mortgage. ©
Sheistrying to pay off the loan by monthly
instalments. 2. to terminate somebody’ sem-
ployment and pay all wages that are due O
When the company was taken over the facto-
ry was closed and all the employees were
paid off.
pay out phrasal verb to give money O The
company pays out thousands of pounds in
legal fees. © We have paid out half our prof-
itsin dividends.
pay up phrasal verb to give money whichis
owed O The company only paid up when we
sent them a letter from our solicitor. © She
finally paid up six months |ate.

payable /'perob(a)l/ adjective due to be
paid

payable to order /,perab(a)l to 'ordo/
adjective words written on a bill of
exchange or cheque to indicate that it may
be transferred

payback /'perbak/ noun 1. the act of pay-
ing back money which has been borrowed 2.
thetime required for the cash inflowsfroma
capital investment project to equal the cash
outflows

payback clause /'perbzk klo:z/ noun a
clause in a contract which states the terms
for repaying aloan

payback period /'perbak ,proriod/ noun
1. aperiod of time over which aloanisto be
repaid or an investment isto pay for itself 2.
the length of time it will take to earn back
the money invested in a project

pay day /'per der/ noun a day on which
wages are paid to employees, usually Friday
for employees paid once a week and during
the last week of the month for employees
who are paid once a month

pay differentials /'per difo,renfalz/ plu-
ral noun the difference in salary between
employees in similar types of jobs. Also
caled salary differentials, wage differen-
tials

paydown /'perdaun/ noun arepayment of
part of a sum which has been borrowed
payee /per'i:/ noun a person who receives
money from someone, or the person whose
name is on a cheque

payer /'‘persa/ noun a person who gives
money to someone

pay hike /'per haik/ noun an increase in
sadary

paying /'pery/ adjective 1. making a
profit O Itisa paying business. 2. producing
money, source of money m noun the act of
giving money

paying agent /'pernp ,erdzent/ noun a
bank which pays dividend or interest to a
bondholder

paying-in book /pery ' buk/ noun a
book of formsfor paying money into a bank
account or a building society account
paying-in slip /,perrg 'm slip/ noun a
printed form which isfilled in when money
is being deposited in a bank (NoTE: The US
term is deposit slip.)

paymaster /'permaista/ noun the person
responsible for paying an organisation’s
employees

payment /'peiment/ noun 1. the act of
giving money in exchange for goods or a
service O We always ask for payment in cash
or cash payment and not payment by cheque.
O The payment of interest or the interest
payment should be made on the 22nd of each
month. 2. money paid

payment terms /'permont t3:mz/ plural
noun the conditionslaid down by a business
regarding when it should be paid for goods
or services that it supplies, e.g. cash with
order, payment on delivery, or payment
within a particular number of days of the
invoice date
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pay negotiations [/'per nigaufi
.e1f(a)nz/, pay talks /'per toiks/ plural
noun discussions between management and
employees about pay increases
payoff /'perof/ noun money paid to finish
paying something which is owed, such as
money paid to an employee when his or her
employment is terminated
‘...the finance director of the group is to
receive a payoff of about £300,000 after
deciding to leave the company and pursue
other business opportunities’ [ Times]
payout /'perauvt/ noun money paid to help
a company or person in difficulties, a sub-
sidy O The company only exists on payouts
from the government.
‘...after aperiod of recession followed by
arapid boost in incomes, many tax payers
embarked upon some tax planning to min-
imize their payouts' [Australian Financial
Review]
payout ratio /'peravt ,reifiouv/ noun the
percentage of a company’s earnings that it
pays out in dividends (NOTE: The opposite is
dividend cover.)
pay packet /'per ,pakit/ noun wages or
salary, or an envelope containing cash wages
and apay dlip
pay review /'per r1,vju:/ noun an occa-
sion when an employee’s salary is consid-
ered and usually increased O I’'m soon due
for a pay review and hopeto get arise.
pay rise /'per rarz/ noun anincreasein pay
payroll /'perraul/ noun 1. thelist of people
employed and paid by a company © The
company has 250 on the payroll. 2. the
money paid by a company in salaries © The
office has a weekly payroll of £10,000.
payroll costs /'perroul kosts/ plural
noun the running costs of payroll adminis-
tration, as well as the actual salaries them-
selves
payroll giving scheme / perraul 'giviy
,skizm/ noun a scheme by which an
employee pays money to a charity directly
out of his or her salary. The money is
deducted by the employer and paid to the
charity; the employee gets tax relief on such
donations.
payroll ledger /'perraul ,ledzo/ noun a
list of staff and their salaries
payroll register ['pemroul redzisto/
noun a central register of payroll informa-
tion
payroll tax /'perraul taks/ noun atax on
the people employed by a company
pay scale /'per skeil/ noun ahierarchy of
wage levels, typically varying according to

job title, salary or length of service. Also
caled salary scale, wage scale

pay slip /'per slip/, pay statement /'per
,stertmont/ noun a piece of paper showing
the full amount of an employee’s pay, and
the money deducted as tax, pension and
National Insurance contributions

pay threshold /'per ,0refhould/ noun a
point at which pay increases because of a
threshold agreement

PBIT abbreviation profit before interest and
tax

P/C abbreviation petty cash

P/E abbreviation price/earnings
pecuniary /pr'kjuniori/ adjective refer-
ring to money

peg /peg/ verb to maintain or fix something
at a specific level

penalise /'piinolaiz/, penalize verb to
punish or fine someone O to penalise a sup-
plier for late deliveries © They were penal-
ised for bad time-keeping.

penalty /'pen(a)lti/ noun 1. a punishment,
often afine, which is imposed if something
isnot done or isdone incorrectly or illegally
2. an arbitrary pre-arranged sum that
becomes payable if one party breaks aterm
of a contract or an undertaking. The most
common penalty isahigh rate of interest on
an unauthorised overdraft.

penetration pricing /pent'treif(o)n
praisig/ noun the practice of pricing a
product low enough to achieve market pene-
tration O Penetration pricing is helping us
acquireabigger market share at the expense
of short-term profits.

pension /'penfan/ noun money paid regu-
larly to someone who no longer works
pensionable /'penfonab(a)l/ adjective
ableto recelve a pension

pensionable earnings /,penfonab(a)l
'31n1pgz/ plural noun earnings being received
at the moment of retirement, on which the
pension is calculated

pension contributions  /'penfon
kontrri,bju:f(o)nz/ plural noun money paid
by a company or employee into a pension
fund

pension entitlement /'penfon 1n
,tart(e)lmant/ noun the amount of pension
which someone hastheright to receive when
he or sheretires

pensioner /'penfona/ noun aperson who
receives a pension

pension fund /'penfon fand/ noun a
large sum of money made up of contribu-
tions from employees and their employer
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which provides pensions for retired employ-
ees
pension funds /'penfon fandz/ plural
noun investments managed by pension com-
panies to produce pensions for investors
pension income /'penfan ,inkAm/ noun
income which you receive from a pension
scheme
pension scheme /'penfon ski:m/, pen-
sion plan /'penfon plen/ noun an arrange-
ment by which an employer and, usually, an
employee pay into afund that is invested to
provide the employee with a pension on
retirement
PEP abbreviation Personal Equity Plan
per /p3:, pa/ preposition 1. o as per
according to 2. for each o we pay £10 per
hour we pay £10 for each hour worked o
the earnings per share the dividend
received for each share o the aver age sales
per representative the average sdes
achieved by one representative
*...a 100,000 square-foot warehouse gen-
erates $600 in sales per sguare foot of
space’ [Duns Business Month]
PER abbreviation price/earnings ratio
per annum /per '@nom/ adverb in ayear
O What is their turnover per annum? O
What is his total income per annum? O She
earns over £100,000 per annum.
P/E ratio /,pi: 'ir ,rerfiov/ noun same as
price/earnings ratio
per capita /po 'keepito/ adjective, adverb
for each person
per capita income /ps kapito 'nkam/
noun 1. the average income of one person.
Also called income per capita, income
per head 2. the average income of each
member of aparticular group of people, e.g.,
the citizens of a country
per cent /po 'sent/ adjective, adverb out
of each hundred, or for each hundred
‘...this would represent an 18 per cent
growth rate — a dlight slackening of the 25
per cent turnover rise in the first half’
[Financial Times]
‘...buildings are depreciated at two per
cent per annum on the estimated cost of
construction’ [Hongkong Standard)]
percentage /pa'sentid3/ noun an amount
shown as part of one hundred
*...state-owned banks cut their prime rates
a percentage point to 11%' [Wall Street
Journal]
‘...agood percentage of the excess stock
was taken up during the last quarter’ [Aus-
tralian Financial Review]

‘...the Federal Reserve Board, signalling
its concern about the weakening American
economy, cut the discount rate by one-half
percentage point to 6.5%' [Wall Street
Journal]
percentage discount /po,sentid3
'diskaunt/ noun adiscount calculated at an
amount per hundred
percentage increase /po,sentid3
'inkrirs/ noun an increase calculated on the
basis of arate for one hundred
percentage point /pa'sentid3 point/
noun 1 per cent
percentile /pa'sentail/ noun one of a
series of ninety-nine figures below which a
percentage of the total falls
per day /ps 'det/, per diem /,pa: 'dizem/
adverb for each day
perform /pa'form/ verb to dowell or badly
performance /pa'formons/ noun 1. the
way in which someone or something acts O
Last year saw a dip in the company’s per-
formance. o performance of staff against
obj ectives how staff have worked, measured
against the objectives set 2. theway in which
ashareincreasesin value
‘...inflation-adjusted GNP edged up at a
1.3% annual rate, its worst performance
since the economic expansion began’
[Fortune]
performance audit /pa'formons ,o:dit/
noun an investigation into the efficiency of a
particular area of an organisation, or of the
organisation as awhole
performance rating /po'formons
rertig/ noun a judgment of how well a
share or acompany has performed
performance report /pa'formons r1
,pa:t/ noun areport of the findings of a per-
formance audit
per head /ps 'hed/ adverb for each person
O Allow £15 per head for expenses. O Rep-
resentatives cost on average £50,000 per
head per annum.
period bill /'prariod bil/ noun a bill of
exchange payable on a certain date rather
than on demand. Also known asterm bill
period cost /'prariod kost/ noun a fixed
cost, such as rent or insurance, which is
related to aperiod of time
period end /'prariad end/ noun the date
which marksthe end of aparticular account-
ing period, e.g. the end of the financia year
periodicity concept /prorio‘disiti
konsept/ noun a legal requirement that
states that entities must produce required
financial documentation at agreed times
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periodic stock check /,prorindik 'stok
,tfek/ noun the counting of stock at some
point in time, usualy at the end of an
accounting period

periodic weighted average cost
/,prorindik \wertid ,a&v(o)rid3 'kpst/,
periodic weighted average price
/,prorindik  wertid  @v(e)ridz ‘'prars/
noun the average price per unit of stock
delivered in aperiod calculated at the end of
the period. Compare cumulative weighted
average cost

period of account /,prariad av o'kaunt/
noun the period usually covered by afirm's
accounts

period of qualification /pioriad ov
Jkwolif1'ke1[(a)n/ noun the time which has
to pass before someone qualifies for some-
thing

perk /p3:k/ noun an extra item given by a
company to employees in addition to their
saaries, e.g. company cars or private health
insurance (informal) © She earnsagood sal-
ary and in addition has all sorts of perks.
perpetual inventory system /psa:
,petjual 'inventari ,sistom/ noun a stock
control system by which the stock is contin-
ually counted as it movesinto and out of the
warehouse, so avoiding having to close the
warehouse for annual stock checks. Abbre-
viation PIS

perpetuity /,ps:pit'junti/ noun same as
annuity

perquisite /'pa:kwizit/ noun same as
perk

personal /'pa:s(e)n(a)l/ adjective refer-
ring to one person o apart from the family
shares, shehasa per sonal shareholdingin
the company apart from shares belonging
to her family as a group, she has shares
which she owns herself

personal account /'pais(@)n(d)l o
Jkaont/ noun an account for recording
amountsreceivable from or payableto aper-
son or an entity. p impersonal account
personal allowance /p3:s(o)n(d)l o
'lavans/ noun a part of a person’s income
which is not taxed

personal assets /,p3:s(o)n(a)l 'asets/
plural noun movable assets which belong to
aperson

Personal Equity Plan /p3a:s(e)nal
'ekwiti plaen/ noun a share-based invest-
ment replaced by the ISA in 1999. Abbrevi-
ation PEP

personal financial planning
/,p3:s(d@)n(a)l farnanfol 'plenin/ noun
short- and long-term financial planning by

an individual, either independently or with
the assistance of a professional adviser. It
will include the use of tax efficient schemes
such as Individual Savings Accounts, ensur-
ing adequate provisions are being made for
retirement, and examining short- and long-
term borrowing requirements such as over-
drafts and mortgages.

Personal Identification Number
/,p3:s(d9)n(a)l a1, dentifr'kerf(a)n ,namba/
noun a unique number alocated to the
holder of acash card or credit card, by which
he or she can enter an automatic banking
system, ase.g., to withdraw cash from acash
machine or to pay in a store. Abbreviation
PIN

personal income /,p3:s(e)n(a)l 'inkam/
noun the income received by an individual
person before tax is paid

Personal Investment Authority
/,p3:s(9)nal in'vestmont oz,0proti/ noun a
self-regulatory body which regulates the
activities of financia advisers, insurance
brokersand otherswho givefinancial advice
or arrange financia services for small cli-
ents. Abbreviation PIA

personal loan /,p3:s(9)nal 'loun/ noun a
loan to a person for household or other per-
sonal use, not for business use

personal pension plan /,p3s:s(o)n(a)l
'penfon ,plen/ noun a pension plan which
appliesto one employee only, usually a self-
employed person, not to a group. Abbrevia-
tion PPP

personal property  /,p3:s(e)n(a)l
'propati/ noun things which belong to a
person O The fire caused considerable dam-
age to personal property.

personal representative /,p3:s(o)n(a)l
repri'zentativ/ noun a person who is the
executor of awill or the administrator of the
estate of a deceased person

PERT /p3:t/ abbreviation programme eval-
uation and review technique

petroleum revenues /pa'trouliom
;revonju:z/ plural noun income from sell-
ing ol

petroleum revenue tax /pstrouvliom
'revanju: ,teeks/ noun aBritish tax on rev-
enues from companies extracting oil from
the North Sea. Abbreviation PRT

petty cash /peti 'ke[/ noun a small
amount of money kept in an office to pay
small debts. Abbreviation P/C

petty cash voucher /peti 'kaf
,vaotfa/ noun a piece of paper on which
cash expenditure is noted so that an
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employee can be reimbursed for what he or
she has spent on company business

petty expenses /,peti 1k'spensiz/ plural
noun small sums of money spent

phase /ferz/ noun aperiod or part of some-
thing which takes place O the first phase of
the expansion programme

phase in phrasal verb to bring something in
gradually O The new invoicing system will
be phased in over the next two months.

.the budget grants a tax exemption for
$500 000 in capltal gains, phased in over
the next six years' [Toronto Star]

phase out phrasal verb to remove some-
thing gradually o Smith Ltd will be phased
out as a supplier of spare parts.
phoenix company /'firniks
.kamp(a)ni/ noun acompany formed by the
directors of a company which has gone into
receivership, which trades in the same way
as the first company, and in most respects
(except its name) seems to be exactly the
same as the first company
*...the prosecution follows recent calls for
a reform of insolvency legislation to pre-
vent directors from leaving behind a trail
of debt while continuing to trade in phoe-
nix companies — businesses which fold
only to rise again, often under a dightly
different name in the hands of the same
directors and management’ [Financial
Times]
physical asset / fizik(a)l 'eset/ noun an
asset that is a physically existing thing, as
opposed to cash or securities
physical inventory / fizik(a)l
'vant(a)ri/ noun US same as physical
stock

physical market /fizik(e)l 'ma:kit/
noun acommaodity market where purchasers
actually buy the commodities, as opposed to
the futures market, where they buy and sell
the right to purchase commodities at afuture
date

physical price / fizik(s)l 'prars/ noun a
current cash price for a commodity for
immediate delivery

physicals /'fizik(a)lz/ plural noun actual
commodities which are sold on the current
market, as opposed to futures

physical stock /fizik(a)l 'stok/ noun
the actual items of stock held in awarehouse

PIA abbreviation Personal Investment
Authority

piece rate /'pi:s rert/ noun arate of pay
calculated as an amount for each product
produced or for each piece of work done,

and not as an amount for each hour worked
O to earn piece rates

piecework /'pirswa:ik/ noun work for
which employees are paid in accordance
with the number of products produced or
pieces of work doneand not at an hourly rate
pie chart /'par tfa:it/ noun a diagram
where information is shown as a circle cut
up into sections of different sizes
pilferage /'pilforids/, pilfering /'pilforig/
noun the stealing of small amounts of
money or small items from an office or shop
PIN /pin/ abbreviation Personal |dentifica-
tion Number
PIS abbreviation perpetual inventory sys-
tem
placement /'plersmoant/ noun 1. the act of
finding work for someone O The bureau
specialises in the placement of former exec-
utives. 2. US the act of finding buyersfor an
issue of new shares (NOTE: The UK term is
placing.)
placing /'plersig/ noun the act of finding a
single buyer or a group of institutional buy-
ers for a large number of shares in a new
company or acompany that is going public
plain vanilla swap /plem va,nilo
'swpp/ noun same asinterest rate swap
plan /plen/ noun 1. an organised way of
doing something © an investment plan O a
pension plan O a savings plan 2. a way of
saving or investing money m verb to organ-
ise carefully how something should be done
in the future
.the benefits package is attractive and

the compensation plan includes base,

incentive and car allowance totalllng

$50,000+" [Globe and Mail (Toronto)]
plan comptable /plon kom'ta:blo/
noun in France, a uniformly structured and
detailed bookkeeping system that compa-
nies are required to comply with
planned economy /plend 1'konomi/
noun a system where the government plans
all business activity, regulates supply, sets
production targets and itemises work to be
done. Also called command economy,
central planning
planned obsolescence /,plend ,obso
'les(a)ns/ noun same as built-in obsoles-
cence O Planned obsolescence was con-
demned by the consumer organisation as a
cynical marketing ploy.
plant and machinery /,pla:nt an mo
'firnari/ noun eguipment used to hel p some-
one trade such as trucks, tools, office furni-
ture, computers, ladders, etc.
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plant asset /'plaint ,@set/ noun any
fixed asset such as machinery

plant ledger /'plaint ,(ledza/ noun a
ledger that records information relating to
specific items of plant, including informa-
tion on replacements and repairs

plastic /'pleestik/ noun credit cards and
charge cards (informal)

Plc, PLC, plc abbreviation public limited
company

plus /plas/ preposition added to O Her sal-
ary plus commission comes to more than
£45,000. O Production costs plus overheads
are higher than revenue. m adverb more
than o houses valued at £100,000 plus
houses valued at over £100,000

pocket /'pokit/ noun o to be £25 in
pocket to have made a profit of £25 o to be
£25 out of pocket to have lost £25

point /point/ noun 1. aplace or position 2.
aunit for calculations o gover nment stocks
rose by one point they rose by £1

poison pill /,po1z(a)n 'pil/ noun an action
taken by a company to make itself less
attractive to a potential takeover bid

policy cost /'polisi kost/ noun a fixed
cost, such as advertising cost, which is gov-
erned by the management’s policy on the
amount of advertising to be done

portable pension /,po:tob(a)l 'penfon/,
portable pension plan /poitob(a)l
'penfon plen/ noun a pension entitlement
which can be moved from one company to
another without loss as an employee
changes jobs

portfolio investments /po:t,fouliou
'vestmonts/ plural noun investments in
shares and government stocks, as opposed to
investments in property, etc.

portfolio management /po:t'fouliou
,manidzmant/ noun the systematic buying
and selling sharesin order to make the high-
est-possible profits for asingle investor
portfolio theory /po:t'fouliov O1ori/
noun a basis for managing a portfolio of
investments, i.e. a mix of safe stocks and
more risky ones

position /pa'zif(e)n/ noun 1. a situation
or state of affairs 2. apoint of view 3. ajob
or paid work in a company © to apply for a
position as manager O We have several
positions vacant. 4. the state of a person’s
current financial holding in a stock
position audit /pa'zif(e)n ,o:dit/ noun
part of the planning process which examines
the current state of an entity in respect of the
following: resources of tangible and intangi-
ble assets and finance; products, brands and

markets; operating systems such as produc-
tion and distribution; internal organisation;
current results; and returns to stockholders
positive carry /pozitiv 'keri/ noun a
situation in which the cost of financing an
investment is less than the return obtained
fromit

positive cash flow / pozitiv 'kee[ flou/
noun a situation in which more money is
coming into a company than is going out
positive confirmation /,pozitiv konfo
'me1fon/ noun an auditor’s request to have
financial information confirmed as accurate,
towhich areply must be sent, not only inthe
case of adiscrepancy

positive goodwill /pozitiv gud'wil/
noun the position of a company that has
assets for which the acquisition costs exceed
the values of the identifiable assets and lia-
bilities

positive yield curve /pozitiv 'jild
k3:v/ noun a situation where the yield on a
short-term investment is less than that on a
long-term investment

possess /pa'zes/ verb to own something
O The company possesses property in the
centre of the town. © He lost all he pos-
sessed in the collapse of his company. Com-
parerepossess

possession /pa'zef(a)n/ noun the fact of
owning or having something
possessions /pa'zef(a)nz/ plural noun
property, things owned O They lost all their
possessions in the fire. Compare reposses-
sion

post-acquisition /paust ,ekwr'zif(o)n/
adjective taking place after a company has
been acquired

post-acquisition profit /,poust ,&kwi
,z1f(9)n 'profit/ noun a profit of a subsidi-
ary company in the period after it has been
acquired, which is treated as revenue and
transferred to the consolidated reserves of
the holding company

post a credit /,paust o 'kredit/ verb to
enter acredit item in aledger
post-balance sheet event /poust
beelans [irt 1'vent/ noun something which
happens after the date when the balance
sheet isdrawn up, and before the time when
the balance sheet is officially approved by
the directors, which affects a company’s
financial position

post balance-sheet review /poust
'beelans [i:t r1,vju:/ noun those procedures
of an audit that relateto the interval between
the date of the financial statements and the
completion date of the audit fieldwork
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postdate /,poust'dert/ verb to put a later
date on adocument © He sent us a postdated
cheque. © Her cheque was postdated to
June.

post-purchase costs /,paust 'pa:tfis
kosts/ plural noun costs incurred after a
capital expenditure decision has beenimple-
mented and facilities acquired. These costs
may include training, maintenance and the
cost of upgrades.

pound /paund/ noun 1. a measure of
weight (= 0.45kilos) O to sell orangesby the
pound O a pound of oranges © Oranges cost
50p a pound. (NOTE: Usually written Ib after
a figure: 25Ib. Note also that the pound is
now no longer officially used in the UK) 2. a
unit of currency used in the UK and many
other countries including Cyprus, Egypt,
Lebanon, Malta, Sudan, Syria and, before
the euro, Ireland

poundage /'paundid3/ noun a rate
charged per pound in weight

pound-cost averaging /,paund kost
‘eev(o)rid3im/ noun the practice of buying
securities at different times, but always
spending the same amount of money

pound sterling /,pavnd 'st3:lig/ noun
the official term for the UK currency

power /'paua/ noun 1. strength or ability 2.
aforceor legal right 3. amathematical term
describing the number of times a number is
to be multiplied by itself © 5 to the power 2
isequal to 25 (NOTE: written as small figures
in superscript: 10°. Say: ‘ten to the power
five”)

power of attorney /,pavor ov o't3ini/
noun alegal document which gives someone
theright to act on someone’s behalf in legal
matters

PPI abbreviation producers’ price index
PPP abbreviation personal pension plan
pre-acquisition profits /,priz
.&kwizifon 'profits/ plural noun profits of
a company in the part of its accounting
period before it was acquired by another
company. Under acquisition accounting
methods, the holding company deducts
these profits from the combined reserves of
the group.

pre-acquisition write-down /pri:
,&kwizifon 'rart ,daun/ noun a reduction
in the fair value of a new subsidiary in the
balance sheet of a holding company against
the potential future costs or the possible
revaluation of the subsidiary’s assets after
acquisition

prebilling /pri:'bilig/ noun the practice of
submitting a bill for a product or service
beforeit has actually been delivered
preceding year /pri,si:dip 'jia/ noun the
year before the accounting year in question
o taxed on a preceding year basis tax on
income or capital gains arising in the previ-
ous year is payable in the current year
pre-emption right /prir'empfon rart/
noun the right of an existing shareholder to
be first to buy a new stock issue
pre-emptive /pri: 'emptiv/ adjective
done before anyone else takes action in
order to stop something happening
preference dividend ['pref(e)rons
,dividend/ noun a dividend paid on prefer-
ence shares

preference shares /'pref(o)rons [eoz/
plural noun shares, often with no voting
rights, which receive their dividend before
all other shares and are repaid first at face
value if the company goes into liquidation
(NOTE: The US term is preferred stock.)
preferential creditor /preforenf(o)l
'kredita/ noun acreditor who must be paid
first if a company is in liquidation. Also
called preferred creditor

preferential debt /preforenf(a)l 'det/
noun adebt which is paid before al others
preferential payment /preforenfsl
'permant/ noun a payment to a preferential
creditor

preferential shares /prefo'renf(o)l
Jeaz/ plural noun shares which are part of a
new issue and are set aside for the employ-
ees of the company

preferred creditor /prifa:d 'kredito/
noun same as preferential creditor
preferred shares /pri,fa:d '[eaz/, pre-
ferred stock /pr1,f3:d 'stok/ plural noun
same as preference shares
pre-financing /pri: 'famansig/ noun
money paid in advance by customersto help
finance a project the future products of
which the customer contractsto buy by mak-
ing additional payments

preliminary announcement /pr1
Jmmin(e)ri o'navnsment/ noun an
announcement of a company’s full-year
results, given out to the press before the
detailed annual report is released
preliminary audit /pr1,limim(a)ri 'o:dit/
noun audit fieldwork carried out before the
end of the accounting period in question
preliminary prospectus Ipr1
Jmmin(a)ri pra'spektos/ noun same as
pathfinder prospectus
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premium /'prirmiom/ noun 1. a regular
payment made to an insurance company for
the protection provided by an insurance pol-
icy 2. an amount to be paid to alandlord or
atenant for the right to take over alease O
flat to let with a premium of £10,000 O
annual rent: £8,500, premium: £25,000 3.
an extra sum of money in addition to a usual
charge, wage, price or other amount 4. agift,
discount or other incentive to encourage
someone to buy

premium bond /'prizmism bond/ noun a
government bond, part of the National Sav-
ings and Investment scheme, which pays no
interest, but gives the owner the chance to
win aweekly or monthly prize

premium income /,priimiom 'tnkam/
noun income which an insurance company
derives from premiums paid by insured per-
sons

premium on redemption /prirmiom
pn ri'dempfon/ noun an extra amount
abovethenominal value of ashare or deben-
ture paid to the holder by a company buying
back its share or loan stock

prepaid expenses /prir,perd 1k
'spensiz/ plural noun expenditure on items
such as rent, which is made in one account-
ing period but covers part of the next period
also

prepaid interest /prii,perd 'mtrast/
noun interest paid in advance of its due date
prepay /pri:'per/ verb to pay something in
advance (NOTE: prepaying — prepaid)
prepayment /pri:'permant/ noun 1. a
payment in advance, or the act of paying in
advance 2. US the repayment of the princi-
pal of aloan beforeit isdue

prepayment penalty /pri:'permont
,pen(9)lti/ noun US a charge levied on
someone who repays a loan such as a mort-
gage beforeit is due

present value /,prez(o)nt 'vaelju:/ noun
1. the value something has now O In 1984
the pound was worth five times its present
value. 2. the value now of a specified sum of
money to be received in the future, if
invested at current interest rates. Abbrevia-
tion PV 3. a price which a share must reach
in the future to be the equivalent of today’s
price, taking inflation into account
preservation of capital
/,prezaverf(d)n av 'kepit(a)l/ noun an
approach to financial management that pro-
tects a person’s or company’s capital by
arranging additional forms of finance
pretax ['priitaeks/, pre-tax adjective
before tax has been deducted or paid

‘...the company’s goals are a growth in
sales of up to 40 per cent, arise in pre-tax
earnings of nearly 35 per cent and arisein
after-tax earnings of more than 25 per
cent’ [Citizen (Ottawa)]
‘EC regulations which came into effect in
July insist that customers can buy cars
anywhere in the EC at the local pre-tax
price’ [Financial Times]
pretax profit /,priiteeks 'profit/ noun the
amount of profit a company makes before
taxes are deducted O The dividend paid is
equivalent to one quarter of the pretax
profit. Also called profit before tax, profit
on ordinary activities before tax
pretax profit margin / pri:taeks 'profit
,ma:d3in/ noun the pretax profit shown asa
percentage of turnover in a profit and loss
account
preventive costs /pri‘ventiv kosts/
plural noun those costs incurred in seeking
to prevent defects in products and services
supplied, e.g. the cost of training pro-
grammes
previous balance /priivios 'balons/
noun a balance in an account at the end of
the accounting period before the current one
price /prais/ noun money which has to be
paid to buy something o cars in the £18—
19,000 price range cars of different makes,
selling for between £18,000 and £19,000 m
verb to give a price to a product © We have
two used cars for sale, both priced at
£5,000.
price ceiling /'prars ,si:lig/ noun alimit
beyond which prices will not or cannot rise
price change /'prais tfeind3/ noun an
amount by which the price of a share moves
during aday’strading
price controls /'prais kon,troulz/ plural
noun legal measures to prevent pricesrising
too fast
price cutting /'prars ,katig/ noun a sud-
den lowering of prices
‘...in today’s circumstances, price-cutting
isinevitable in an attempt to build up mar-
ket share’ [Marketing Week]
price-cutting war /'prais katig wo:/
noun same as price war
price differential /'prais difo renfol/
noun the difference in price between prod-
uctsin arange
price/earnings ratio /prais 'sinigz
reifisu/ noun a ratio between the current
market price of ashare of stock and theearn-
ings per share (the current dividend it pro-
duces), calculated by dividing the market
price by the earnings per share O These
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shares sell at a P/E ratio of 7 Also called
P/E ratio. Abbreviation PER

price fixing /'prais fiksiy/ noun anille-
gd agreement between companiesto charge
the same price for competing products
price-insensitive /prars 1n'sensotiv/
adjective used to describe a good or service
for which sales remain constant no matter
what its price because it is essential to buy-
ers

price range /'praris reind3/ noun a series
of prices for similar products from different
suppliers

price-to-sales ratio /prars to 'serlz
,reifiou/ noun the ratio of the total value of
acompany’s sharesto its sales for the previ-
ous twelve months

price variance /'prars ,vearions/ noun
the discrepancy between the actua price of
aunit produced and the standard price
price war /'prais wo:/ noun acompetition
between companies to get a larger market
share by cutting prices. Also called price-
cutting war

pricing /'prarsig/ noun the act of giving a
price to a product

pricing model /'prarsig ,mod(a)l/ noun
a computerised system for calculating a
price, based on costs, anticipated margins,
€etc.

pricing policy /'praisig ,polisi/ noun a
company’s policy in giving prices to its
products O Our pricing policy aims at pro-
ducing a 35% gross margin.

primary commodities /praimori ko
'moditiz/ plural noun farm produce grown
in large quantities, e.g. corn, rice or cotton
primary industry /,praimari 'indastri/
noun an industry dealing with basic raw
materials such as coa, wood, or farm pro-
duce

prime /praim/ adjective 1. most important
2. basic B noun same as prime rate

prime bills /,praim 'bilz/ plural noun bills
of exchange which do not involve any risk
prime cost /,praim 'kost/ noun the cost
involved in producing a product, excluding
overheads

prime rate /'praim rert/ noun US the best
rate of interest at which a bank lends to its
customers. Also called prime

prime sites /,praim 'saits/ plural noun
the most valuable commercial sites, i.e. in
main shopping streets. Compare secondary
sites

priming /'prarmig/ noun » pump priming

principal /'prinsip(a)l/ noun 1. a person
or company that isrepresented by an agent O
The agent has come to London to see his
principals. 2. aperson acting for him or her-
self, such as a marketmaker buying securi-
ties on his or her own account 3. money
invested or borrowed on which interest is
paid O to repay principal and interest © We
try to repay part of principal each month.
(NoTE: Do not confuse with principle.) B
adjective most important © The principal
shareholders asked for a meeting. © The
country’s principal products are paper and
wood. O The company’sprincipal asset isits
design staff.
‘...the company was set up with funds
totalling NorKr 145m with the principal
aim of making capital gains on the second-
hand market’ [Lloyd’sList]
prior charge percentage /praro
'tfa:d3 pa,sentid3/ noun same as priority
percentage
priority /prar'oriti/ noun o to have prior-
ity over or totakepriority over something
to be more important than something ©
Reducing overheads takes priority over
increasing turnover. © Debenture holders
have priority over ordinary shareholders.

priority percentage /praipriti po
'sent1d3/ noun the proportion of a busi-
ness's net profit that is paid in interest to
preference shareholders and holders of debt
capital. Also called prior charge percent-
age

prior period adjustment /'praro
,prariad 9,dzAstmant/ noun a change in
the revenue or expenses for a previous
accounting period, introduced in order to
correct an error or to apply anew accounting
policy

prior year adjustments / praro jror o
'dzastmonts/ plural noun adjustments
made to accounts for previous years,
because of changesin accounting policiesor
because of errors

private /'prarvat/ adjective belonging to a
single person or to individual people, not to
a company or the state o a letter marked
‘private and confidential’ a letter which
must not be opened by anyone other than the
person it is addressed to o to sell (a house)
by privatetreaty to sell (ahouse) to another
person not by auction

private bank /,praivat 'beegk/ noun 1. a
bank that is owned by a single person or a
limited number of private shareholders 2. a
bank that provides banking facilities to high
net worth individuals. ¢y private banking
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private banking /prarvot ‘bapkin/
noun a service offered by certain financial
institutions to high net worth individuals. In
addition to standard banking services, it will
typically include portfolio management and
advisory services on taxation, including
estate planning.

private company /,prarvat 'kamp(a)ni/
noun aregistered company whose sharesare
not offered for sale to the public

private debt /,prarvat 'det/ noun money
owed by individuals and organisations other
than governments

private enterprise /,prarvaot 'entopraiz/
noun businesses that are owned privately,
not nationalised © The project is completely
funded by private enterprise.

private income /,prarvat 'inkam/ noun
income from dividends, interest or rent
which isnot part of asalary

private investor /prarvot In'vesto/
noun an ordinary person with money to
invest

private limited company /prarvot
Jimitid 'kamp(o)ni/ noun 1. a company
with asmall number of shareholders, whose
shares are not traded on the Stock Exchange
2. a subsidiary company whose shares are
not listed on the Stock Exchange, while
those of its parent company are » abbrevia-
tion Pty Ltd

privately held company /prarmvatli
held 'kamp(o)ni/ noun US company con-
trolled by afew shareholders or its directors.
Also called closed corporation

private ownership /,praivat 'aunafip/
noun a situation in which a company is
owned by private shareholders

private placement /,prarvot
'plersmant/ noun the sale of securities for
the purpose of investment, not for resale
private placing /,prarvat 'plersig/, pri-
vate placement /prarvot ‘'plersmont/
noun the act of placing anew issue of shares
with a group of selected financial institu-
tions

private practice /prarvot 'prektis/
noun accounting services offered to clients,
as opposed to accounting work carried out
as an employee of acompany

private property /prarvot 'propati/
noun property which belongs to a private
person, not to the public

private sector /'praivot ,sekto/ noun
one of the parts of the economy of a country,
which itself is made up of the corporate sec-
tor (firms owned by private shareholders),
the persona sector (individuals and their

income and expenditure), and the financial
sector (banks and other institutions dealing
in money) O The expansion is completely
funded by the private sector. O Salaries in
the private sector have increased faster than
in the public sector.
‘...inthe private sector the total number of
new house startswas 3 per cent higher than
in the corresponding period last year,
while public sector starts were 23 per cent
lower” [Financial Times]
private treaty /,prarvot 'triiti/ noun an
agreement between individual persons
probability /,proba'bilrti/ noun the likeli-
hood that something will happen, expressed
mathematically
probability distribution /,proba'bilati
,distribju:[(a)n/ noun a mathematica for-
mula that shows the probability for each
vaue of avariable in astatistical study
probate /'proubert/ noun legal acceptance
that adocument, especialy awill, isvalid o
the executor was granted probate or
obtained a grant of probate the executor
was told officially that the will was valid
procedural audit /pro'sizdzoral ,o:dit/
noun the process of evaluating all policies,
controls and other procedures of a business
procedure /pra'sitdza/ noun a way in
which something is done O The inquiry
found that the company had not followed the
approved procedures.
‘...this was a serious breach of discipli-
nary procedure and the dismissa was
unfair’ [Personnel Management]
proceeds /'prausiidz/ plural noun money
received from selling something
process /'prouses/ verb to deal with
something in the usual routineway O It usu-
ally takes at least two weeks to process an
insurance claim. © Orders are processed in
our warehouse.
process costing /'prouses kostig/
noun a method of costing something which
is manufactured from a series of continuous
processes, where the total costs of those
processes are divided by the number of units
produced
process cost report /'prauses kost r1
,pao:t/ noun aset of schedules that managers
useto track costsin aprocess costing system
processing /'prausesig/ noun the act of
sorting information O the processing of
information or of statistics by a computer
producer /pra'djuisa/ noun same assup-
plier O a country which is a producer of
high-quality watches © The company is a
major car producer.
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producers’ price index /pro,djuisa
‘prais ,indeks/ noun US a measure of the
annual increase in the prices of goods and
services charged by producerswhichisused
to indicate the rate of inflation in the US
economy. Abbreviation PPI

product /'prodakt/ noun 1. something
which is made or manufactured 2. a manu-
factured item for sale

product advertising /'prodakt
.&dvatarzig/ noun the advertising of a par-
ticular named product, not the company
which makesiit

product analysis /'prodakt onalosrts/
noun an examination of each separate prod-
uct in a company’s range to find out why it
sells, who buysiit, etc.

product cost /'prodakt kost/ noun the
total cost of goods produced but not yet sold
product costing system /'prodakt
kostip ,sistom/ noun a set of procedures
that provides information on unit cost
product design /'prodakt dr,zam/ noun
the design of consumer products

product development /‘prodakt dr
,velopmant/ noun the process of improving
an existing product line to meet the needs of
the market

production /pro'dakfon/ noun 1. the act
of showing something 2. thework of making
or manufacturing goods for sale © We are
hoping to speed up production by installing
new machinery. © Higher production is
rewarded with higher pay.

production budget  /pro'dakfon
,bad3zit/ noun a plan of the level of manu-
facturing required to satisfy budgeted sales
and inventory expectations

production cost /pra'dakfon kost/
noun the cost of making a product
production department /pro'dakfon
dr,pa:tmont/ noun the section of a com-
pany which deals with the making of the
company’s products

production line /pra'dakfon lam/ noun
a system of making a product, where each
item such as a car moves slowly through the
factory with new sections added to it as it
goes along © He works on the production
line. © Sheisa production-line employee.
production manager /pro'dakfon
,manid3a/ noun the person in charge of the
production department

production overhead /pro'dakfon
,uvahed/ noun the indirect costs of pro-
duction which are absorbed into the cost of
goods produced. Also called factory over-
head

production target /pro'dakfon ,ta:git/
noun the number of units a business is
expected to produce
production unit /pra'dakfon juinit/
noun a separate small group of employees
producing a product
production vyield variance /pro
'dakfon ji:ld ,vearions/ noun a discrep-
ancy between expected levels of productiv-
ity and actual levels, for a given amount of
input
productive capital /pro,daktiv
'keepit(o)l/ noun capital whichisinvested to
giveinterest
productivity /prodak'tiviti/ noun the
rate of output per employee, or per item of
equipment, in abusiness © Bonus payments
are linked to productivity. © The company is
aiming to increase productivity. O Produc-
tivity has fallen or risen since the company
was taken over.
‘...though there has been productivity
growth, the absolute productivity gap
between many British firms and their for-
eign rivalsremains' [Sunday Times]
productivity agreement /prodak
'trviti o,grirmant/ noun an agreement to
pay a productivity bonus
productivity bonus /prodak'trviti
,baunas/ noun an extra payment made to
employees because of increased production
per employee
productivity drive /prodak'trviti
drarv/ noun an extra effort to increase pro-
ductivity
product life cycle /prodakt 'laif
,saik(a)l/ noun stagesin thelife of aproduct
in terms of sales and profitability, from its
launch to its decline O Growth is the first
stage in the product life cycle. © The
machine has reached a point in its product
life cycle where we should be thinking about
areplacement for it.
product management /'prodakt
,manidzmant/ noun the process of over-
seeing the making and selling of aproduct as
an independent item
product mix /'prodakt miks/ noun the
range of different products which a com-
pany hasfor sale
product mix decisions /'prodakt miks
di,s13(9)nz/ plural noun decisions about
which products or servicesto concentrate on
in order to maximise total profits
product unit cost /prodakt 'juinit
,kpst/ noun the cost of manufacturing asin-
gle unit of product
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profession /pra'fe(a)n/ noun 1. an occu-
pation for which official qualifications are
needed and which is often made a lifelong
career O The managing director is an
accountant by profession. © HR manage-
ment is now more widely recognised as a
profession. 2. agroup of specialised workers
O the accounting profession O the legal pro-
fession
‘...one of the key advantages of an
accountancy qualification isitsworldwide
marketability. Other professions are not so
lucky: lawyers, for example, are much
more limited in where they can work’
[Accountancy]

professional /pro'fef(o)nal/ adjective
referring to one of the professions © The
accountant sent in his bill for professional
services. © We had to ask our lawyer for
professional advice on the contract. o pro-
fessional man, professional woman aman
or woman who works in one of the profes-
sions such as alawyer, doctor or accountant

professional fees /profef(o)nal 'fizz/
plural noun fees paid to lawyers, account-
ants, architects, etc.

profit /'profit/ noun money gained from a
sale which is more than the money spent on
making the item sold or on providing the
service offered o to take your profit to sell
shares at a higher price than was paid for
them, and so realise the profit, rather than to
keep them as an investment o to make a
profit to have more money as a result of a
deal

profitability /,profita'biliti/ noun 1. the
ability to make a profit © We doubt the prof-
itability of the project. 2. the amount of
profit made as a percentage of costs

profitability  index /,profito'biliti
,indeks/ noun a figure that is the current
estimated final value of an investment
divided by the amount of the original invest-
ment

profitable /'profitob(a)l/ adjective mak-
ing a profit O She runs a very profitable
employment agency.

profitably /'profrtobli/ adverb making a
profit © The aim of every company must be
to trade profitably.

profit after tax /profit a:fto 'taks/
noun same as net profit

profit and loss account /profit oand
'Ips ,stertmoant/ noun the accounts for a
company showing expenditure and income
over a period of time, usually one calendar
year, balanced to show afinal profit or loss.

Also called consolidated profit and loss
account, P&L statement

profit before interest and tax /,profit
br,for ,intrast on 'teeks/ noun operating
profit shown before deducting interest on
borrowings and tax due to the Inland Reve-
nue. Abbreviation PBIT

profit before tax /,profit bifor 'taks/
noun same as pretax profit

profit centre /'profit ,sento/ noun a per-
son, unit or department within an organisa-
tion which is considered separately for the
purposes of calculating a profit © We count
the kitchen equipment division as a single
profit centre.

profit distribution /'profit
Jdistribju:f(e)n/ noun the allocation of
profits to different recipients such as share-
holders and owners, or for different pur-
poses such as research or investment

profiteer /,profr'tra/ noun a person who
makes too much profit, especially when
goods are rationed or in short supply

profiteering /profr'trormy/ noun the
practice of making too much profit

profit from ordinary activities /,proft
from ,o:d(9)n(o)ri a&k'trvitiz/ noun profits
earned in the normal course of business, as
opposed to profits from extraordinary
sources such as windfall payments
profit-making /'profit ;merkin/ adjec-
tive making aprofit, or operated with the pri-
mary objective of making a profit O The
whole project was expected to be profit-mak-
ing by 2001 but it till hasn’t broken even. ©
It is hoped to make it into a profit-making
concern.

profit margin /'profit ,ma:d3m/ noun
the percentage difference between sales
income and the cost of sales

profit maximisation /'profrt
;maksimaizei[(d)n/ noun the notion that
the aim of abusinessis to maximise profits

profit on ordinary activities before
tax /,profit on ,0:d(a)n(o)ri &k, tivitiz bi
for 'taeks/ noun same as pretax profit
profit planning /'profit plenig/ noun
the process of developing a plan that out-
lines revenue and expenses for a given
period

profit-related /'profit r1,lertid/ adjective
linked to profit

profit-related bonus /profit ri,lertid

'baunas/ noun abonus paid which isrelated
to the amount of profit a company makes
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profit-related pay /,profit r1lertid 'per/
noun pay including bonuses which is linked
to profit
profit retained for the year /,profit r1
'ternid fo &9 ,j19/ noun same as retained
earnings
profit-sharing /'profit ,fearig/ noun 1.
an arrangement whereby employees get a
share of the profits of the company they
work for O The company runs a profit-shar-
ing scheme. 2. the practice of dividing prof-
its among employees
profit squeeze /'profit skwiiz/ noun a
strict control of the amount of profits which
companies can pay out as dividend
profit-taking /'profit terkig/ noun the
act of selling investments to redise the
profit, rather than keeping them O Share
pricesfell under continued profit-taking.
‘...some profit-taking was seen yesterday
as investors continued to lack fresh incen-
tives to renew buying activity’ [Financial
Times]
profit variance /'prof1t ,vearions/ noun
a discrepancy between actual profit and
budgeted profit
profit-volume chart /profit 'voljuim
tfa:t/ noun a chart that shows how profit
varies with changesin volume of production
profit warning noun an announced
income level for a company that is signifi-
cantly lower than that forecast by analysts
pro forma /,prou 'forma/ verb to issue a
pro formainvoice O Can you pro forma this
order?
pro-forma financial statement /prou
formo far,nenfal 'sterttmont/ noun apro-
jection showing a business's financial state-
ments after the completion of a planned
transaction
pro forma invoice /prouv [foimo
'tnvors/, pro forma/,prou 'forma/ noun an
invoice sent to a buyer before the goods are
sent, so that payment can be made or so that
goods can be sent to a consignee who is not
the buyer O They sent us a pro forma
invoice. © We only supply that account on
pro forma.
programme evaluation and review
technique /prougrem 1valjuerf(o)n
an r1'vju: tek,nizk/ noun away of planning
and controlling a large project, concentrat-
ing on scheduling and completion on time.
Abbreviation PERT
progress noun /'pravgres/ the movement
of work towards completion O to report on
the progress of the work or of the negotia-
tions m verb /prou'gres/ to move forward,

to go ahead O The contract is progressing
through various departments.
progressive /pra'gresiv/ adjective mov-
ing forward in stages

progressive tax /pra'gresiv taks/ noun
a tax with a rate that increases as income
increases

progressive taxation /pra,gresiv tek
'se1f(o)n/ noun ataxation system where tax
levelsincrease as theincomeis higher. Also
called graduated taxation

prohibitive /prou'hibitrv/ adjective with
aprice so high that you cannot afford to pay
it O The cost of redesigning the product is
prohibitive.

project /'prodzekt/ noun 1. aplan O She
has drawn up a project for developing new
markets in Europe. 2. a particular job of
work which follows a plan O We are just
completing an engineering project in North
Africa. O The company will start work on
the project next month.

project accounting /'prodzekt o
kaontig/ noun the form of accounting in
which financial reports are produced in
order to track costs on individua projects
project costing /'‘prodzekt  kostip/
noun a system used for collecting informa-
tion on the costs of a specific business activ-
ity or project

projected  /pro'dzektid/
planned or expected

project finance /prodzekt 'famans/
noun money raised for a specific undertak-
ing, usualy a construction or development
project

projection /pra'dzekon/ noun aforecast
of something which will happen in the
future O Projection of profits for the next
three years. O The sales manager was asked
to draw up sales projections for the next
three years.

project planning /'prodzekt plenig/
noun the process of making decisions about
major, long-term capital investments
promise /'‘promis/ noun an act of saying
that you will do something m verb to say that
you will do something O They promised to
pay the last instalment next week.
promissory note /‘promisori ,naut/
noun a document stating that someone
promises to pay an amount of money on a
specific date

promote /pro'mout/ verb 1. to give some-
one a more important job or to move some-
one to a higher grade © He was promoted
from salesman to sales manager. 2. to adver-
tise a product

adjective
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promotion /pra'moauf(a)n/ noun the fact
of being moved up to a more important job
O | ruined my chances of promotion when |
argued with the managing director. © The
job offers good promotion chances or pro-
motion prospects.
*...finding theright promotion to appeal to
children isno easy task’ [Marketing]
‘...you have to study the profiles and peo-
ple involved very carefully and tailor the
promotion to fill those needs' [Marketing
WeeK]
prompt /prompt/ adjective rapid or done
immediately O We got very prompt service
at the complaintsdesk. © Thank you for your
prompt reply to my |etter.
proof /pru:f/ noun evidence which shows
that something is true

-proof /pru:f/ suffix protected from the
negative effect of something © an inflation-
proof pension

property /'propasti/ noun 1. land and
buildings O Property taxes are higher in the
inner city. O They are assessing damage to
property or property damage after the storm.
O The commercial property market isboom-
ing. 2. abuilding © We have several proper-
tiesfor salein the centre of the town.

property bond /'propati bond/ noun an
investment in a fund invested in properties
or in property companies

property company I'propati
Jkamp(a)ni/ noun a company which buys
buildings to lease them

proportion /pra'pa:f(9)n/ noun apart of a
total O A proportion of the pre-tax profit is
set aside for contingencies. © Only a small
proportion of our sales comes from retail
shops.

proportional /pra'po:f(o)nal/ adjective
increasing or decreasing at the same rate as
something else © The increase in profit is
proportional to the reduction in overheads.
proportionally /pra'po:f(o)nali/ adverb
inaway that is proportional

proportional taxation /pra,po:f(e)nal
tek'serf(9)n/ noun a tax system in which
the tax collected isin constant proportion to
the income being taxed, i.e. asincome rises
so tax rises proportionately

proprietary  /proa'prarot(e)ri/  noun,
adjective aproduct, e.g. amedicinewhichis
made and owned by a company
proprietary company /pra,prarot(o)ri
'kamp(a)ni/ noun US acompany formed to
invest in stock of other companies so as to
control them. Abbreviation pty

proprietary drug /pro,prarot(o)ri 'drag/
noun a drug which is made by a particular
company and marketed under a brand name

proprietor /pra‘prarota/ noun the owner
of a business, especidly in the hospitality
industry © Sheisthe proprietor of a hotel or
a hotel proprietor. © The restaurant has a
new proprietor.

proprietors’ interest /pro,prarotoz
'Intrast/ noun the amount which the owners
of abusiness have invested in the business

pro rata/ prou 'ra:to/ adjective, adverb at
a rate which varies according to the size or
importance of something © When part of the
shipment was destroyed we received a pro
rata payment. O The full-time pay is £800 a
week and the part-timers are paid pro rata.
prospect /'prospekt/ noun a chance or
possibility that something will happenin the
future o her job prospects are good sheis
very likely to find ajob

prospective /pra'spektiv/ adjective pos-
sibly happening in the future

prospective dividend /pra,spektiv
'dividend/ noun same as forecast divi-
dend

prospective P/E ratio /pra,spektiv pi:
'ir rerfisu/ noun aP/E ratio expected in the
future on the basis of forecast dividends

prospects /'prospekts/ plural noun the
possibilities for the future

prospectus /pra'spektas/ noun a docu-
ment which givesinformation to attract buy-
ers or customers O The restaurant has peo-
ple handing out prospectuses in the street.
*...when the prospectus emerges, existing
shareholders and any prospective new
investors can find out more by calling the
free share information line; they will be
sent aleaflet. Non-shareholderswho regis-
ter in this way will receive a prospectus
when it is published; existing shareholders
will be sent one automatically’ [Financial
Times)]
protectionism /pra'tekfoniz(o)m/ noun
the practice of protecting producers in the
home country against foreign competitors
by banning or taxing imports or by imposing
import quotas
protective tariff /pro,tektiv ‘'terif/
noun a tariff which tries to ban imports to
stop them competing with local products
pro tem /,prav 'tem/ adverb temporarily,
for atime

protest /'prauvtest/ noun an official docu-
ment which proves that a bill of exchange
has not been paid
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provide /pra'vaid/ verb 1. to give or sup-
ply something 2. to put money aside in
accounts to cover expenditure or loss in the
future O £25,000 is provided against bad
debts.

provident /'provid(o)nt/ adjective pro-
viding benefitsin case of illness, old age or
other cases of need O a provident fund © a
provident society

provider of capital /pro,vaidor ov
'keepit(o)l/ noun a person or company
which provides capital to abusiness, usually
by being a shareholder

provision /pra'viz(a)n/ noun an amount
of money put aside in accounts for antici-
pated expenditure where the timing or
amount of expenditureisuncertain, often for
doubtful debts © The bank has made a £2m
provision for bad debts or a $5bn provision
against Third World loans.

*...landlords can create short lets of dwell-

ings which will be free from the normal

security of tenure provisions' [Times)
provisional /pra'viz(a)n(e)l/ adjective
temporary, not fina or permanent © The
sales department has been asked to make a
provisional forecast of sales. O The provi-
sional budget has been drawn up for each
department.

provisionally /pra'viz(a)nali/ adverb not
findly o The contract has been accepted
provisionally.

provisions /pra'viz(e)nz/ plural noun
money put aside in accounts for anticipated
expenditure where the timing or amount of
expenditure is uncertain. If the expenditure
is not certain to occur at al, then the money
set asideis called a‘ contingent liability’.
proxy /'proksi/ noun 1. adocument which
gives someone the power to act on behalf of
someone else O to sign by proxy 2. aperson
who acts on behalf of someone else © She
asked the chairman to act as proxy for her.

proxy form /'proksi form/, proxy card
/'proksi ka:d/ noun aform that sharehold-
ersreceive with their invitations to attend an
AGM, and that they fill in if they want to
appoint aproxy to vote for them on aresolu-
tion

proxy statement /'proksi ,stertmont/
noun a document, filed with the SEC, out-
lining executive pay packages, option grants
and other perks, and also giving details of
dealings by executivesin shares of the com-
pany

proxy vote /'proksi vaut/ noun a vote
made on behalf of someone who is not

present O The proxy votes were all in favour
of the board’s recommendation.

PRT abbreviation petroleum revenue tax
prudence /'pru:dans/ noun an accounting
approach that, in caseswhere there are alter-
native procedures or values, favours choos-
ing the one that results in a lower profit, a
lower asset value and a higher liability value
prudent /'pru:dont/ adjective careful, not
taking any risks

prudential ratio /pru,denf(d)l 'rerfiou/
noun aratio of capital to assetswhich abank
feelsit is prudent to have, according to EU
regulations

PSBR abbreviation Public Sector Borrow-
ing Reguirement

Pty abbreviation proprietary company

Pty Ltd abbreviation private limited com-
pany

public /'pablik/ adjective 1. referring to all
the peoplein general 2. referring to the gov-
ernment or the state

Public Accounts Committee /,pablik
o'kaonts ko,mrti/ noun acommittee of the
House of Commons which examines the
spending of each department and ministry
public company /,pablik 'kamp(o)ni/
noun same as public limited company
public debt /pablik 'det/ noun the
money that a government or a set of govern-
ments owes

public deposits /,pablik di'pozits/ plu-
ral noun in the United Kingdom, the govern-
ment’s credit monies held at the Bank of
England

public expenditure /pablik 1k
'spendit [/ noun money spent by the loca
or central government

public finance /,pablik 'faimnans/ noun
the raising of money by governments by
taxes or borrowing, and the spending of it
public funds /pablik 'fandz/ plural
noun government money available for
expenditure

publicity budget /pa'blisiti bad3zit/
noun money alowed for expenditure on
publicity

public limited company /pablik
Jmmitid 'kamp(9)ni/ noun a company
whose shares can be bought on the Stock
Exchange. Abbreviation Plc, PLC, plc.
Also called public company

publicly held company /,pablikli held
'kamp(a)ni/ noun US acompany controlled
by a few shareholders or its directors, but
which is quoted on the Stock Exchange and
which allowsthe public to hold afew shares
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public offering /,pablik 'of(a)rin/ noun
an offering of new shares in a corporation
for sale to the public as away of launching
the corporation on the Stock Exchange
public ownership /pablik 'sunofip/
noun a situation in which the government
owns a business, i.e. where an industry is
nationalised

public placing /,pablik 'plersig/, public
placement /,pablik 'plersmant/ noun an
act of offering a new issue of shares to
investing ingtitutions, though not to private
investorsin general

public sector /'pablik ,sekta/ noun
nationalised industries and services O a
report on wage rises in the public sector or
on public-sector wage settlements Also
called government sector

Public Sector Borrowing Require-
ment /pablik sekto 'borouip r1
Jkwaromant/ noun the amount of money
which agovernment hasto borrow to pay for
its own spending. Abbreviation PSBR
public spending /pablik ‘'spendin/
noun spending by the government or by
local authorities

Public Trustee /,pablik ,tra'sti:/ noun
an official whoisappointed asatrustee of an
individua’s property

published accounts /pablifit o
'kawvnts/ plural noun the accounts of a com-
pany which have been prepared and audited
and then must be published by sending to the
shareholders and other interested parties
pump priming /'‘pamp ,praimirp/ noun
government investment in new projects
which it hopes will benefit the economy
purchase book /'ps:tfis buk/ noun a
book in which purchases are recorded
purchase daybook /'pa:t1s ,derbuk/,
purchases daybook /'p3:tfisiz ,derbuk/
noun a book which records the purchases
made each day

purchase invoice /p3:itfis 'mvors/
noun an invoice received by a purchaser
from aseller

purchase ledger /'ps:t[is ,led3o/ noun
abook in which purchases are recorded
purchase order /'pa:tfis ,o:da/ noun an
official order made out by a purchasing
department for goods which a company
wants to buy © We cannot supply you with-
out a purchase order number.

purchase order lead time /ps:tfis
,0:da 'lizd ,taim/ noun the interval between
the placing of an order for raw materials or
parts and their being delivered

purchase price /'pa:tfis prais/ noun a
price paid for something

purchase requisition /,pa:tfis rekwr
'z1f(9)n/ noun an instruction from a depart-
ment within an organisation to its purchas-
ing department to buy goods or services,
stating the kind and quantity required, and
forming the basis of a purchase order
purchase tax /'pa:t[1s taks/ noun atax
paid on things which are bought
purchasing department /'ps:tisig dr
,pa:tmant/ noun the section of a company
which deals with the buying of stock, raw
materials, equipment, etc.

purchasing manager /'ps:itfisiy
;man1d35/ noun the head of a purchasing
department

purchasing officer /'pa:t[isig ,of1sa/
noun aperson in acompany or organisation
who is responsible for buying stock, raw
materials, equipment, etc.

purchasing power /'pa:tfisiy ,pavo/
noun the quantity of goods which can be
bought by a particular group of people or
with a particular sum of money O the pur-
chasing power of the school market © The
purchasing power of the pound has fallen
over the last five years.

pure endowment /,pjuor mn'davmont/
noun a monetary gift the use of which is
strictly prescribed by the donor

put down phrasal verb 1. to make adeposit
O to put down money on a house 2. to write
an item in aledger or an account book O to
put down a figure for expenses

put up phrasal verb 1. o who put up the
money for the shop? who provided the in-
vestment money for the shop to start? o to
put something up for sale to advertise that
something is for sale © When he retired he
decided to put histown flat up for sale. 2. to
increase something, to make something
higher O The shop has put up all its prices
by 5%.

put option /'put ,opfan/ noun an option
to sell aspecified number of sharesat a spec-
ified price within a specified period of time.
Also caled put

PV abbreviation present value

pyramid selling /'piromid ,selip/ noun
an illegal way of selling goods or invest-
mentsto the public, where each selling agent
pays for the franchise to sell the product or
service, and sells that right on to other
agents together with stock, so that in theend
the person who makes the most money isthe
original franchiser, and sub-agents or inves-
torsmay lose all their investments
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‘... much of the population had committed pay the original investors until the money
their life savingsto get-rich-quick pyramid runs out — which inevitably collapsed’
investment schemes — where newcomers [Times]
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qualification / kwolifr'kerf(s)n/ noun a
document or some other formal proof of the
fact that someone has successfully com-
pleted a specialised course of study or has
acquired a skill O You must have the right
qualifications for the job. © Job-hunting is
difficult if you have no qualifications.
‘...personnel management is not an activ-
ity that can ever have just one set of quali-
fications as a requirement for entry into it’
[Personnel Management]

gualification of accounts
/ kwolifikeif(a)n av a'kavnts/ noun same
asauditors’ qualification

qualified /'’kwolifard/ adjective 1. having
passed special examinations in a subject O
She is a qualified accountant. © We have
appointed a qualified designer to supervise
the decorating of the new reception area. 2.
with some reservations or conditions O
qualified acceptance of a contract © The
plan received qualified approval from the
board.
‘...applicants will be professionally quali-
fied and ideally have a degree in Com-
merce and postgraduate management
qudifications  [Australian  Financial
Review]
qualified acceptance of a bill
/ kwolifaid ok, septons av 2 'bil/ noun an
agreement to pay a bill of exchange pro-
vided that certain conditions are met

qualified accounts /kwolifald o
'kavnts/ plural noun accounts which have
been noted by the auditors because they con-
tain something with which the auditors do
not agree

qualified domestic trust /kwolifaid
do'mestik trast/ noun atrust for the non-
citizen spouse of a US citizen, affording tax
advantages at the time of the citizen's death

qualified valuer /kwolifaid 'veljuo/
noun a person conducting a valuation who
holds arecognised and relevant professional

qualification and has recent post-qualifica-
tion experience, and sufficient knowledge of
the state of the market, with reference to the
location and category of the tangible fixed
asset being valued

qualifying distribution /kwnolifary
(distrr'bjuzf(a)n/ noun apayment of adiv-
idend, or other distribution of profits, that
was subject, in the UK, to advance corpora-
tion tax before it was scrapped in 1999

qualifying period /'’kwolifary ,proriod/
noun atime which has to pass before some-
thing or someone qualifies for something,
e.g. a grant or subsidy © There is a six-
month qualifying period before you can get
a grant fromthelocal authority.

qualifying shares /kwolifamg '[eaz/
plural noun the number of shares you need
to earnto get abonusissue or to be adirector
of the company, etc.

qualitative factors  /'’kwolitotiv
[faektoz/ plural noun factors that inform a
business decision but cannot be expressed
numericaly

quality assurance /'kwnoliti o, Juorons/
noun the procedures that a company uses to
ensure compliance with aquality standard

quality control /'kwoliti kon,troul/
noun the process of making sure that the
quality of aproduct is good

quality costs /'’kwoliti kosts/ plural
noun costs incurred when goods produced
or services delivered fail to meet quality
standards

quango /'kwangau/ noun an officia
body, set up by a government to investigate
or dedl with a special problem (NOTE: The
plural is quangos.)

quantifiable /'kwontifarab(a)l/ adjective
possible to quantify O The effect of the
changein the discount structureis not quan-
tifiable.
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quantitative factors /'’kwontitotiv
[feektoz/ plural noun factors that inform a
business decision but cannot be expressed
numerically
quantity discount / kwontiti
'diskaunt/ noun adiscount given to people
who buy large quantities
quantum meruit /kwentum 'meruit/
phrase a Latin phrase meaning ‘as much as
has been earned’
quarter /'kwoito/ noun 1. one of four
equal parts (25%) O She paid only a quarter
of thelist price. 2. aperiod of three months
O The instalments are payable at the end of
each quarter.
‘...corporate profits for the first quarter
showed a 4 per cent drop from last year's
final three months' [Financial Times|
‘...economists believe the economy is
picking up this quarter and will do better
till in the second half of theyear’ [Sunday
Times]
quarter day /'kwo:to der/ noun aday at
the end of a quarter, when rents, fees etc.
should be paid
quarterly /'kwozrtali/ adjective, adverb
happening once every three months © There
is a quarterly charge for electricity. © The
bank sends us a quarterly statement. O We
agreed to pay the rent quarterly or on a
quarterly basis.
quarterly report /kwortolr rr'po:t/
noun the results of a corporation, produced
each quarter
quartile /'kwo:tail/ noun one of aseriesof
threefigures below which 25%, 50% or 75%
of the total falls
quasi- /kweizal/ prefix almost or which
seems like O a quasi-official body
quasi-loan /kweizar 'loun/ noun an
agreement between two parties where one
agreesto pay the other’s debts, provided that
the second party agreesto reimburse thefirst
a some later date
quasi-public corporation /kweizal
pablik ko:pa'rerf(a)n/ noun aUSinstitu-
tion which is privately owned, but which
serves a public function, such as the Federa
National Mortgage Association
queue /kjui/ noun 1. aline of people wait-
ing one behind the other © to form a queue
or to join a queue O Queues formed at the
doors of the bank when the news spread
about its possible collapse. (NoTE: The US
term is line.) 2. a series of documents such
as orders or application forms which are
dealt with in order m verb to form aline one
after the other for something © When food

was rationed, people had to queue for bread.
O We queued for hoursto get tickets. O Alist
of companies queueing to be launched on
the Stock Exchange. © The candidates
queued outside the interviewing room.
quick asset /'kwik ,aset/ noun an asset
that can be converted into cash relatively
quickly
quick ratio /, kwik 'rexfiou/ noun same as
liquidity ratio
quid /kwid/ noun one pound Sterling
(slang)
quid pro quo /kwid prou 'kwau/ noun
money paid or an action carried out in return
for something © She agreed to repay the
loan early, and as a quid pro quo the bank
released the collateral.
quorum /'’kwoairom/ noun a minimum
number of people who have to be present at
ameeting to make it valid
quota /'’kwauta/ noun alimited amount of
something which is allowed to be produced,
imported, etc.

‘Canada agreed to a new duty-free quota

of 600,000 tonnesayear’ [Globe and Mail

(Toronto)]
quota system /'kwauto ,sistom/ noun 1.
a system where imports or supplies are reg-
ulated by fixed maximum amounts 2. an
arrangement for distribution which alows
each distributor only a specific number of
items
guotation /kwou'terf(a)n/ noun an esti-
mate of how much something will cost ©
They sent in their quotation for the job. ©
Our quotation was much lower than all the
others. © We accepted the lowest quotation.
quote /kwaut/ verb 1. to repeat words or a
reference number used by someone else O
He quoted figures from the annual report. ©
She replied, quoting the number of the
account. 2. to estimate what a cost or price
islikely to be O to quote a price for supply-
ing stationery O Their prices are always
quoted in dollars. © He quoted me a price of
£1,026. ® noun an estimate of how much
something will cost (informal) O to give
someone a quote for supplying computers ©
We have asked for quotes for refitting the
shop. O Her quote was the lowest of three.
quoted company / kwoutid
'kamp(9)ni/ noun a company whose shares
can be bought or sold on the Stock Exchange
guoted investments /kwoutid
'vestmonts/ plural noun investments which
are listed on a stock exchange
guote-driven system /'’kwaut
,drrv(9)n ,sistom/ noun a system of work-
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ing a stock market, where marketmakers
guote a price for a stock. Compare order-
driven system

quoted shares

quoted shares /kwoutid '[eaz/,
quoted stocks plural noun shares which
can be bought or sold on the Stock Exchange




R

racket /'rekit/ noun an illegal deal which
makes alot of money © Sherunsa cut-price
ticket racket.

rack rent /'rak rent/ noun avery highrent

raise /reiz/ noun US an increase in salary
O He asked the boss for a raise. O She got
her raise last month. (NoTE: The UK term is
rise.) m verb 1. toincrease or to make higher
O The government has raised the tax levels.
O The company raised its dividend by 10%.
O Thisincrease in production will raise the
standard of living in the area. 2. to obtain
money or to organise aloan © The company
is trying to raise the capital to fund its
expansion programme. O The government
raises more money by indirect taxation than
by direct.
‘...the company said yesterday that its
recent share issue has been oversub-
scribed, raising A$225.5m’ [Financial
Times]
‘...investment trusts can raise capital, but
this has to be done as a company does, by
a Iriﬁ;hts issue of equity’ [Investors Chron-
icle
‘...over the past few weeks, companies
raising new loans from international banks
have been forced to pay more’ [Financial
Times]
rally /'reeli/ noun arise in price when the
trend has been downwards O Shares staged
a rally on the Sock Exchange. O After a
brief rally shares fell back to a new low. m
verb to risein price, when the trend has been
downwards O Shares rallied on the news of
the latest government figures.
‘...when Japan rallied, it had no difficulty
in surpassing its previous all-time high,
and thisreally stretched the price-earnings
ratios into the stratosphere’ [Money
Observer]
‘...bad news for the US economy ulti-
mately may have been the cause of alate
raly in stock prices yesterday’ [Wall
Street Journal]

R&D abbreviation research and develop-
ment

random check /reendom 'tfek/ noun a
check on items taken from a group without
any special selection

random sample /rendom ‘'sarmpol/
noun a sample taken without any selection

range /reindz/ noun 1. a series of items O
Their range of products or product range is
too narrow. O There are a whole range of
alternatives for the new salary scheme. 2. a
scale of items from alow point to ahigh one
o range of prices the difference between
the highest and lowest price for a share or
bond over aperiod of time

rank /reegk/ noun a position in a company
or an organisation, especially one which
shows how important someone isrelative to
others O All managers are of equal rank. ©
Promotion means moving up from a lower
rank. m verb 1. to classify in order of impor-
tance O Candidates are ranked in order of
their test results. 2. to bein aposition © The
non-voting shares rank equally with the vot-
ing shares. O Deferred ordinary shares do
not rank for dividend.

rate /reit/ noun 1. the money charged for
time worked or work completed 2. an
amount of money paid, eg. as interest or
dividend, shown as a percentage 3. the value
of one currency against another © What is
today’s rate or the current rate for the dol-
lar? 4. an amount, number or speed com-
pared with something else O the rate of
increase in redundancies © The rate of
absenteeism or The absenteeismrate always
increasesin fine weather.

rateable value / reritob(a)l 'velju:/ noun
the value of a property as a basis for calcu-
lating local taxes

rate of exchange /rert ov 1ks't feind3z/
noun same asexchange rate O The current
rate of exchange is $1.60 to the pound.

rate of interest /reit av 'intrast/ noun
same asinterest rate
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real return after tax

rate of return /rert ov ri'ta:n/ noun the
amount of interest or dividend which comes
from an investment, shown as a percentage
of the money invested

rate of sales /reit ov 'seilz/ noun the
speed at which units are sold

rates /rerts/ plural noun loca UK taxes
formerly levied on property in the UK and
now replaced by the council tax

rating /'rertig/ noun 1. the act of giving
something a vaue, or the value given 2. the
valuing of property for local taxes

rating agency /'rertip ,erdzonsi/ noun
an organisation which gives arating to com-
panies or other organisations issuing bonds
rating officer /'rertip ,ofisa/ noun an
official in alocal authority who decides the
rateable value of acommercia property

ratio /'rerfiou/ noun a proportion or quan-
tity of something compared to something
else O the ratio of successes to failures O
Our product outsells theirs by a ratio of two
to one. © With less manual work available,
the ratio of employees to managers is
decreasing.

ratio analysis /'re1fiou 9,na&losis/ noun
amethod of analysing the performance of a
company by showing the figures in its
accounts as ratios and comparing them with
those of other companies

raw materials /ro: mo'trariolz/ plural
noun basic materials which have to be
treated or processed in some way before
they can be used, e.g. wood, iron ore or
crude petroleum

R/D abbreviation refer to drawer

RDPR abbreviation refer to drawer please
represent

readjust / riza'dzast/ verb to adjust some-
thing again or in anew way, or to change in
response to new conditions O to readjust
prices to take account of therisein the costs
of raw materials O to readjust salary scales
O Share prices readjusted quickly to the
news of the devaluation.

readjustment / riza'dzastmont/ noun an
act of readjusting O a readjustment in pric-
ing O After the devaluation there was a
period of readjustment in the exchange
rates.

ready cash /redi 'ka[/ noun money
which isimmediately available for payment
ready money /,redi 'mani/ noun cash or
money which isimmediately available

real asset /,r1al '&set/ noun anon-mova-
ble asset such asland or abuilding

real earnings /,rial 'amigz/ plural noun
incomewhich isavailable for spending after
tax and other contributions have been
deducted, corrected for inflation. Also
calledreal income, real wages
real estate /'rral 1,stert/ noun property in
the form of land or buildings
‘...on top of the cost of real estate, the
investment in inventory and eguipment to
open atypical warehouse comes to around
$5 million’ [Duns Business Month]
real estate agent /'rial 1,stert ,erdzont/,
real estate broker noun US a person who
sells property for customers
real estate investment trust /rial 1
,stert m'vestmont trast/ noun a public
trust company which invests only in prop-
erty. Abbreviation REIT
real exchange rate /rial 1ks't[eind3
,reit/ noun an exchange rate that has been
adjusted for inflation
real income /,rial 'inkam/ noun same as
real earnings
real interest rate /riol 'introst reit/
noun an interest rate after taking inflation
into account
real investment /rl m'vestmont/
noun the purchase of assets such as land,
property, and plant and machinery as
opposed to the acquisition of securities
realisation /riolar'zeif(o)n/, realization
noun the act of making real o the realisa-
tion of a project putting a project into
action O The plan moved a stage nearer
realisation when the contracts were signed.
realisation concept /riolar'zeif(o)n
konsept/ noun the principle that increases
in value should only be recognised when the
assets in question are realised by being sold
to an independent purchaser
realise /'ridlaiz/, realize verb 1. to make
something become real o to realise a
project or a plan to put a project or a plan
into action 2. to sell for money © The com-
pany was running out of cash, so the board
decided to realise some property or assets. O
The sale realised £100,000. o realised gain
or loss again or loss made when assets are
sold
realised profit /riolaizd 'profit/ noun
an actual profit made when something is
sold, as opposed to paper profit
real rate of return /,r1al reit ov ri'ta:n/
noun an actual rate of return, cal culated after
taking inflation into account
real return after tax /,rial r1,t3:n ,a:fto
'teeks/ noun the return calculated after
deducting tax and inflation
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realty /'r1alti/ noun property or real estate
real value / r1al 'veelju:/ noun avalue of
an investment which iskept the same, e.g. by
index-linking
real wages /1ol 'weid3iz/ plural noun
same asreal earnings
reassess / ri:a'ses/ verb to assess again O
The manager was asked to reassess the
department staff, after the assessments were
badly done by the supervisors.
reassessment /ri:o'sesmont/ noun a
new assessment
rebate /'rirbert/ noun 1. areduction in the
amount of money to be paid O We are offer-
ing a 10% rebate on selected goods. 2.
money returned to someone because they
have paid too much © She got a tax rebate at
the end of the year.
recapitalisation Jriz keeprt(o)lar
'ze1f(d)n/ noun a change in the capita
structure of a company as when new shares
are issued, especially when undertaken to
avoid the company going into liquidation
receipt /rr'siit/ noun 1. a piece of paper
showing that money has been paid or that
something has been received O He kept the
customs receipt to show that he had paid
duty on the goods. O She lost her taxi
receipt. O Keep the receipt for items pur-
chased in case you need to change them
later. 2. the act of receiving something O
Goods will be supplied within thirty days of
receipt of order. O Invoices are payable
within thirty days of receipt. © On receipt of
the notification, the company lodged an
appeal. m verb to stamp or to sign a docu-
ment to show that it has been received, or to
stamp an invoice to show that it has been
paid O Receipted invoices are filed in the
ring binder.
receipts /r1'si:ts/ plural noun money taken
in sales O to itemise receipts and expendi-
ture O Receipts are down against the same
period of last year.
‘...the public sector borrowing require-
ment is kept low by treating the receipts
from selling public assets asareductionin
borrowing’ [Economist]
‘...gross wool receipts for the selling sea-
son to end June appear likely to top $2 bil-
lion’ [Australian Financial Review]
receipts and payments account /r1
,siits on 'permants o ,kaunt/ noun areport
of cash transactions during a period. It is
used in place of an income and expenditure
account when it is not considered appropri-
ate to distinguish between capital and reve-
nue transactions or to include accruals.

receipts and payments basis /r1,si:ts
on 'permonts ,bersis/ noun an accounting
method in which receipts and payments are
accounted for when the money is actualy
received or paid out, not necessarily when
they are entered in the books. Also called
cash basis

receivable /ri'sizvob(a)l/ adjective ableto
be received

receivables /ri'sizvab(a)lz/ plural noun
money which is owed to a company
receive /ri'sitv/ verb to get something
which is given or delivered to you © We
received the payment ten days ago. O The
employees have not received any salary for
six months.

receiver /r1'sizva/ noun same as official
receiver

Receiver of Revenue /risitvo ov
'revonju:/ noun an informa term for the
South African Revenue Service asawhole
receiving /r1'sizvin/ noun an act of getting
something which has been delivered
receiving clerk /ri'sizvip kla:k/ noun an
official who worksin areceiving office
receiving department /ri'sitvig dr
,pa:tmant/ noun a section of a company
which deals with incoming goods or pay-
ments

receiving office /r1'sitvig ,of1s/ noun an
office where goods or payments are received
receiving order /ri'sizvig ,0:do/ noun an
order from a court appointing an official
receiver to a company

recession /ri'sef(o)n/ noun a period
where there is a decline in trade or in the
economy O The recession has reduced prof-
itsin many companies. O Several firms have
closed factories because of the recession.
reciprocal /r1r'siprok(a)l/ adjective done
by one person, company, or country to
another one, which does the same thing in
return O We signed a reciprocal agreement
or areciprocal contract with a Russian com-
pany.

reciprocal allocation method /r1
,siprak(9)l ,@la'kerf(e)n ,mebad/ noun a
method by which service department costs
are allocated to production departments
reciprocal holdings /r1,siprok(o)l
'houldinz/ plural noun a situation in which
two companies own shares in each other to
prevent takeover bids

reciprocal trade /r1,siprok(a)l 'trerd/
noun trade between two countries
reciprocate /r'siprokert/ verb to do the
same thing for someone as that person has
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done for you © They offered us an exclusive
agency for their cars and we reciprocated
with an offer of the agency for our buses.

reckon /'reken/ verb to calculate some-
thing O to reckon the costs at £25,000 0 We
reckon the loss to be over £1m. O They
reckon the insurance costs to be too high.

recognise /'rekognaiz/ verb to record an
item in an account or other financial state-
ment o statement of total recognised gains
and losses financial statement showing
changes in shareholders’ equity during an
accounting period (see FRS 3)

recognised professional body
/,rekagnaizd pro,fef(a)nal 'bodi/ noun a
professional body which is in charge of the
regulation of the conduct of itsmembersand
is recognised by the FSA. Abbreviation
RPB

recognised qualification
/;rekognaizd  kwolifr'’ke1f(e)n/ noun a
qudification that employers and profes-
sional bodies accept asworthwhile and valid

reconcile /'rekansail/ verb to make two
financial accounts or statements agree © She
is trying to reconcile one account with
another or to reconcile the two accounts.

reconciliation /,rekonsili'erf(o)n/, rec-
oncilement /'rekonsarlmant/ noun the act
of making two accounts or statements agree

reconciliation statement /rekonsili
‘e1f(o)n ,stertmont/ noun a statement
which explains how two accounts can be
made to agree

reconstruction /ritkon'strakfon/ noun
1. the process of building again © The eco-
nomic reconstruction of an area after a dis-
aster. 2. new way of organising

record /'reko:d/ noun 1. areport of some-
thing which has happened © The chairman
signed the minutes as a true record of the
last meeting. O She has a very poor time-
keeping record. o for therecord or to keep
the record straight in order that everyone
knows what the real facts of the matter are ©
For therecord, | should like to say that these
sales figures have not yet been checked by
the sales department. 2. a description of
what has happened in the past O the sales-
person’s record of service or service record
O the company’s record in industrial rela-
tions 3. a success which is better than any-
thing before O Last year was a record year
for the company. © Our top salesrep has set
a new record for sales per call.

record book /'reko:d buk/ noun a book
in which minutes of meetings are kept

record date /'reko:d dert/ noun same as
date of record

recording /ri'ko:dig/ noun the act of
making a note of something O the recording
of an order or of a complaint

records /'reko:dz/ plural noun documents
which giveinformation © The names of cus-
tomers are kept in the company’s records. O
We find from our records that our invoice
number 1234 has not been paid.

recoup /ri'kuip/ verb o to recoup your
losses to get back money which you thought
you had lost

recourse /ri'ko:s/ noun aright of alender
to compel a borrower to repay money bor-
rowed

recover /ri'’kavo/ verb 1. to get back
something which has been lost © to recover
damages fromthedriver of thecar O to start
a court action to recover property O He
never recovered his money. O The initial
investment was never recovered. 2. to get
better, to rise O The market has not recov-
ered fromtherisein oil prices. © The stock
market fell in the morning, but recovered
during the afternoon.

recoverable amount /r1,kav(e)rab(a)l
9'maunt/ noun the value of an asset, either
the priceit would fetch if sold, or itsvalueto
the company when used, whichever is the
larger figure

recovery /ri'’kav(a)ri/ noun 1. the act of
getting back something which has been lost
O to start an action for recovery of property
O We are aiming for the complete recovery
of the money invested. 2. a movement
upwards of sharesor of the economy O signs
of recovery after a sump O The economy
staged a recovery.

rectification /rektifi'kerf(s)n/
correction

rectify /'rektifar/ verb to correct some-
thing, to make something right O to rectify
an entry (NOTE: rectifies —rectifying —rec-
tified)

recurrent /ri'karont/ adjective happening
again and again O a recurrent item of
expenditure O There is a recurrent problem
in supplying this part.

recurring payments r1,k3iriy
'permonts/ plural noun payments, such as
mortgage interest or payments on a hire pur-
chase agreement, which are made each
month

recycle /ri:'saik(a)l/ verb to take waste
material and processit so that it can be used
again

noun
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red /red/ noun the colour of debit or over-
drawn balances in some bank statements o
in the red showing a debit or loss O My
bank account is in the red. © The company
went into the red in 1998. © The company is
out of thered for the first time since 1990.
Red Book /'red buk/ noun a document
published on Budget Day, with the text of
the Chancellor of the Exchequer’s financial
statement and budget

redeem /r1'dizm/ verb to pay off aloan or
adebt O to redeem a mortgage O to redeem
a debt

redeemable /ri'dizmob(o)l/ adjective
referring to a bond which can be sold for
cash

redeemable government stock /rr
dirmab(d)l ,gav(e)nmont 'stok/ noun
stock which can be redeemed for cash at
some time in the future. In the UK, only the
War Loan isirredeemable.

redeemable preference share /i1
,dizmab(a)l 'pref(a)rons fea/ noun a pref-
erence share which must be bought back by
the company at an agreed date and for an
agreed price

redeemable security /r1,dizmab(a)l s1
'kjuariti/ noun a security which can be
redeemed at its face value at a specific date
in the future

redemption /ri'dempfon/
repayment of aloan
redemption date /ri'dempfon dert/
noun adate on which aloan or debt isdueto
be repaid

redemption value /ri'dempfon ,veelju:/
noun the value of a security when redeemed
redemption vyield /ri'dempfon ji:ld/
noun ayield on a security including interest
and its redemption value

redistribute /ri:di'stribjuit/ verb to
move items, work or money to different
areas or people O The government aims to
redistribute wealth by taxing the rich and
giving grantsto the poor. © The orders have
been redistributed among the company’s
factories.

redistributed cost /rirdr'stribjotid
kost/ noun acost that has been reassigned to
a different department within an organisa-
tion

redistribution of wealth
/,rixdistribju:fon av 'wel8/ noun the proc-
ess of sharing wealth among the whole pop-
ulation

reduce /rr'dju:s/ verb to make something
smaller or lower O They have reduced prices
in all departments. © \We were expecting the

noun the

government to reduce taxes not to increase
them. O The company reduced output
because of a fall in demand. © The govern-
ment’s palicy is to reduce inflation to 5%.

reduced /ri'dju:st/ adjective lower O
Reduced prices have increased unit sales. ©
Prices have fallen due to a reduced demand
for the goods.

reducing balance method /r1,djuisip
'baelons ,meBod/ noun amethod of depreci-
ating assets, wherethe asset is depreciated at
a constant percentage of its cost each year.
Also called declining balance method

redundancy /ri'dandonsi/ noun the dis-
missal of a person whose job no longer
needs to be done

redundancy payment /ri'dandonsi
,permant/ noun a payment made to an
employee to compensate for losing his or
her job

redundancy rebate /ri'dandonsi
ritbert/ noun a payment made to a com-
pany to compensate for redundancy pay-
ments made

redundant /ri'dandont/ adjective more
than is needed, useless O a redundant clause
in a contract © The new legislation has
made clause 6 redundant. O Retraining can
help employees whose old skills have
become redundant.

redundant staff /ri,dandont 'sta:f/
noun staff who have lost their jobs because
they are not needed any more

re-export /ritek'spoit/ verb to export
something which has been imported
re-exportation /ri: ekspo:'terf(o)n/
noun the exporting of goods which have
been imported

refer /ri'f3:/ verb o ‘refer to drawer’
words written on a cheque which a bank
refuses to pay and returns it to the person
who wrote it. Abbreviation R/D

reference /'ref(a)rons/ noun 1. the proc-
ess of mentioning or dealing with something
O with reference to your letter of May 25th
2. aseries of numbers or letters which make
it possible to find a document which has
been filed © our reference: PC/MS 1234 O
Thank you for your letter (reference 1234).
3. awritten report on someone’s character or
ability © to write someone a reference or to
give someone a reference O to ask appli-
cants to supply references o to ask a com-
pany for tradereferencesor for bank ref-
erences to ask for reports from traders or a
bank on the company’s financia status and
reputation
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referral /ri'fairal/ noun an action of refer-
ring or recommending someone to someone
refer to drawer please represent /r1
[f31to dro:o plizz ri:pri'zent/ noun inthe
United Kingdom, written on a cheque by the
paying banker to indicate that there are cur-
rently insufficient funds to meet the pay-
ment, but that the bank believes sufficient
funds will be available shortly. ¢ ‘refer to
drawer’. Abbreviation RDPR

refinance / ri:'famens/ verb to replace
one source of finance with another

refund noun /'ri:fand/ money paid back O
The shoes don't fit — I’'m going to ask for a
refund. © Shegot arefund after complaining
to the manager. m verb /ri'fand/ 1. to pay
back money © to refund the cost of postage
O All money will berefunded if the goodsare
not satisfactory. 2. to borrow money to
repay a previous debt

refundable /ri'fandob(o)l/ adjective pos-
sible to pay back O We ask for a refundable
deposit of £20.

register /'redzisto/ noun an official list O
to enter something in a register © to keep a
register up to date O people on the register
of electors m verb 1. to write something in
an officia list O toregister afall inthe num-
bers of unemployed teenagers © To register
a company you must pay a fee to Companies
House. © When a property issold, thesaleis
registered at the Land Registry. 2. to send a
letter by registered post O | registered the
|etter, because it contained some money.
registered /'redzistod/ adjective having
been noted on an official list O a registered
share transaction

registered cheque /redzistod 'tfek/
noun a cheque written on a bank account on
behalf of a client who does not have a bank
account

registered company /redsistad
'kamp(a)ni/ noun a company which has
been officially set up and registered with the
Registrar of Companies

registered office /redzistod 'ofrs/
noun the office address of acompany which
is officially registered with the Companies
Registrar

registered security /redzistod sI
'kjuariti/ noun asecurity such asasharein
a quoted company which is registered with
Companies House and whose holder is
listed in the company’s share register
registered trademark /redsistod
'trerdma:k/ noun aname, design or symbol
which has been registered by the manufac-
turer and which cannot be used by other

manufacturers. It is an intangible asset. ©
You can’t call your beds * Softn’ kumfi’ —itis
aregistered trademark.

register of companies /red3zistor ov
'kamp(a)niz/ noun in the United Kingdom,
the list of companies maintained at Compa-
nies House

register of directors / redzistor ov dar
'rektoz/ noun an official list of the directors
of a company which has to be sent to the
Registrar of Companies

registrant /'redzistront/ noun US com-
pany applying to register with the Securities
and Exchange Commission

registrar /,redz1'stra:/ noun aperson who
keeps officia records

Registrar of Companies /redzistra:
ov 'kamp(a)niz/ noun a government offi-
cial whose duty is to ensure that companies
are properly registered, and that, when reg-
istered, they file accounts and other informa-
tion correctly

registration /,redszr'streif(a)n/ noun the
act of having something noted on an official
list O the registration of a trademark or of a
share transaction

registration fee /redzi'strerf(o)n fix/
noun 1. money paid to have something reg-
istered 2. money paid to attend a conference
registration statement [, redsz1
'stre1f(e)n ,stertmont/ noun US a docu-
ment which gives information about a com-
pany when it is registered and listed on a
stock exchange (NOTE: The UK term is list-
ing particulars.)

regression analysis /ri'gref(9)n o
ne&lasis/, regression model /ri'gref(e)n
;mpd(a)l/ noun 1. a method of discovering
the ratio of one dependent variable and one
or more independent variables, so as to give
a value to the dependent variable 2. a fore-
casting technique that identifies trends by
establishing the relationship between quan-
tifiable variables

regressive tax /ri,gresiv 'tek/ noun a
tax with a rate that decreases as income, or
the value of the taxed item, rises
regressive taxation /rigresiv tak
'serf(9)n/ noun a system of taxation in
which tax gets progressively less as income
rises. Compare progressive taxation
regular income /,regjulor 'inkam/ noun
an income which comes in every week or
month O She works freelance so she does
not have a regular income.

regulate /'regjulert/ verb 1. to adjust
something so that it works well or is correct
2. to change or maintain something by law
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regulated consumer credit agree-
ment /regjulertid kon,sjurmo 'kredit o
,griimant/ noun a credit agreement as
defined by the Consumer Credit Act
regulation /,regju'lerf(a)n/ noun 1. alaw
or rule © the new gover nment regulationson
housing standards O Regulations concern-
ing imports and exports are set out in this
leaflet. 2. the use of laws or rules stipul ated
by a government or regulatory body, such as
the FSA, to provide orderly procedures and
to protect consumers and investors O gov-
ernment regulation of trading practices
‘EC regulations which came into effect in
July insist that customers can buy cars
anywhere in the EC at the local pre-tax
price’ [Financial Times)
‘...aunit trust is established under the reg-
ulations of the Department of Trade, with
a trustee, a management company and a
stock of units' [Investors Chronicle]
fear of audit regulation, as much as
financial pressures, is a major factor
behind the increasing number of small
accountancy firms deciding to sell their
practices or merge with another firm’
[Accountancy]
Regulation S-X /regjulerf(o)n es 'eks/
noun the rule of the US Securities and
Exchange Commission which regulates
annual reports from companies
regulator /'regjulerto/ noun a person
whosejob it isto seethat regulationsarefol-
lowed
‘...the regulators have sought to protect
investors and other market participants
from the imﬁact of a firm collapsing’
[Banking Technology]
regulatory body /'regjulat(a)ri ,bodi/
noun an independent organisation, usually
established by a government, that makes
rules and sets standards for an industry and
oversees the activities of companies within
it
‘Management of PharmaPlus is facing
ogposition from the regulatory body of
pharmacists, which has authority over a
pharmacy’s operations and the stakehold-
ers in the current industry structure.’
[Harvard Business Review]

regulatory  powers ['regjulot(a)ri
,pauvaz/ noun powersto enforce government
regulations

reimburse /rizim'ba:s/ verb o to reim-
burse someone their expenses to pay
someone back for money which they have
spent © You will be reimbursed for your
expenses or Your expenses will be reim-
bursed.

reimbursement /,rizim'bs:smant/ noun
the act of paying back money © reimburse-
ment of expenses

reinvest / rizin'vest/ verb to invest money
again O She sold her shares and reinvested
the money in government stocks.

reinvestment / rizin'vestmant/ noun 1.
the act of investing money again in the same
securities 2. the act of investing acompany’s
earnings in its own business by using them
to create new products for sale
‘...many large US corporations offer
shareholdersthe option of reinvesting their
cash dividend paymentsin additional com-
pany stock at a discount to the market
price. But to some big securities firms
these discount reinvestment programs are
an opportunity to turn aquick profit’ [Wall
Street Journal]

REIT abbreviation US real estate invest-
ment trust

reject /rr'dzekt/ verb to refuse to accept
something, or to say that something is not
satisfactory © The board rejected the draft
budget.

related company /r1,lertid '’kamp(o)ni/
noun acompany in which another company
makes a long-term capital investment in
order to gain control or influence

related party /r1lertid 'pa:ti/ noun any
person or company which controls or partic-
ipates in the policy decisions of an account-
ing entity

relative error / relat1v 'era/ noun the dif-
ference between an estimate and its correct
value

release /rr'lizs/ noun the act of setting
someone free or of making something or
someone no longer subject to an obligation
or restriction O releasefroma contract O the
release of goods from customs O She was
offered early release so that she could take
up her new job.

.pressure to ease monetary policy

mounted yesterday with the release of aset
of pessimistic economic statistics' [Finan-
cial Times)]
‘...the national accounts for the March
quarter released by the Australian Bureau
of Statistics showed a real increase in
GDP [Australian Financial Review]

relevant benefits /,relov(o)nt 'benifrts/
plural noun benefits such as pension,
endowment insurance, etc. provided by a
pension scheme

relevant range /'relov(o)nt remd3z/
noun the levels of business activity within
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which assumptions about cost behaviour
remain valid

relocation / ri:lou'kerf(a)n/ noun the act
of moving to adifferent place © We will pay
all the staff relocation costs.

relocation package /ri:lou'kerf(o)n
,p&kid3/ noun payments made by an
employer to an employee when the
employee is asked to move to anew areain
order to work. Payments up to a minimum
level are exempt from tax.

reminder /ri'mainds/ noun a letter to
remind a customer that he or she has not
paid an invoice O to send someone a
reminder

remission of taxes /rimif(d)n ov
'teeksiz/ noun arefund of taxes which have
been overpaid

remit /ri'mrt/ verb to send money O to
remit by cheque (NOTE: remitting — remit-
ted)

remittance /ri'mit(o)ns/ noun money
which is sent to pay back adebt or to pay an
invoice O Please send remittances to the
treasurer. O The family lives on a weekly
remittance from their father in the United
Sates.

remittance advice /ri'mit(e)ns od
,vais/, remittance slip /ri'mit(o)ns slip/
noun an advice note sent with payment,
showing why it is being made, i.e. quoting
the invoice number or a reference number
remitting bank /ri'mritig begk/ verb a
bank into which a person has deposited a
cheque, and which hasthe duty to collect the
money from the account of the writer of the
cheque

remortgage /ri:'mo:gidz/ verb to mort-
gage a property which is already mortgaged
O The bank offered him better termsthan the
building society, so he decided to remort-
gage the house.

remunerate /ri'mju:naorert/ verb to pay
someone for doing something © The com-
pany refused to remunerate them for their
services.

remuneration /r;mju:na'reirf(a)n/ noun
payment for services © Thejobisinteresting
but the remuneration is low. © She receives
a small remuneration of £400 a month.

renegotiate /rimnr'goufiert/ verb to
negotiate something again © The company
was forced to renegotiate the terms of the
loan.

renew /ri'njui/ verb to continue something
for afurther period of time O We have asked
the bank to renew the bill of exchange. ©

Her contract was renewed for a further three
years.
renewal /ri'njuzol/ noun the act of renew-
ing O renewal of alease or of a subscription
or of a bill © Her contract is up for renewal
O When is the renewal date of the bill?
renewal notice /ri'njuzal ,noutis/ noun
anote sent by an insurance company asking
the insured person to renew the insurance
renewal premium /ri'nju:al ,prirmiom/
noun a premium to be paid to renew an
insurance
rent /rent/ noun money paid to use an
office, house or factory for a period of time
m verb 1. to pay money to hire an office,
house, factory or piece of equipment for a
period of time O to rent an office or a car ©
He rents an office in the centre of town. O
They were driving a rented car when they
were stopped by the police. 2. US same as
let o rent aroom ascheme by which atax-
payer can let aroomin his or her house and
be exempt from tax on the rental income
below acertain level
rental /'rent(a)l/ noun money paid to use
an office, house, factory, car, piece of equip-
ment, etc., for a period of time O The car
rental bill comesto over £1000 a quarter.
‘...top quality office furniture: short or
long-term rental 50% cheaper than any
other rental company’ [Australian Finan-
cial Review]
‘...until the vast acres of empty office
space start to fill up with rent-paying ten-
ants, rentals will continue to fall and so
will values. Despite the very sluggish eco-
nomic recovery under way, it is still diffi-
cult to see where the new tenants will
comefrom’ [Australian Financial Review]
rental value /'rent(d)l ,vaelju:/ noun a
full value of the rent for aproperty if it were
charged at the current market rate, i.e. calcu-
|ated between rent reviews
rent control /'rent kon,traul/ noun gov-
ernment regulation of rents
rent review /'rent ri,vju:/ noun an
increase in rents which is carried out during
the term of a lease. Most leases alow for
rents to be reviewed every three or five
years.
rent tribunal /'rent trar,bjun(a)l/ noun
acourt which can decide if arent istoo high
or low
renunciation /ri,nansi'erf(a)n/ noun an
act of giving up ownership of shares
reorder /ri:'o:da/ noun afurther order for
something which has been ordered before ©
The product has only been on the market ten
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days and we are already getting reorders. m
verb to place a new order for something ©
We must reorder these items because stockis
getting low.

reorder level /rii'o:do lev(a)l/ noun a
minimum amount of an item which a com-
pany holds in stock, such that, when stock
falls to this amount, the item must be reor-
dered

reorder quantity /ri'ordo  kwontati/
noun a quantity of a product which is reor-
dered, especialy the economic order quan-
tity (EOQ)

reorganisation /riz,orgonar'zerf(o)n/,
reorganization noun the process of organ-
ising acompany in adifferent way, asin the
US when a bankrupt company applies to be
treated under Chapter 11 to be protected
from its creditors while it is being reorgan-
ised

repay /ri'pel/ verb to pay something back,
or to pay back money to someone O to repay
money owed O The company had to cut back
on expenditure in order to repay its debts.
repayable /ri'perob(o)l/ adjective possi-
ble to pay back © loan which is repayable
over ten years

repayment /ri'permant/ noun the act of
paying money back or money which is paid
back © The loan is due for repayment next
year.

repayment mortgage /ri'permont
,mo:gid3/ noun a mortgage where the bor-
rower pays back both interest and capital
over the period of the mortgage. This is
opposed to an endowment mortgage, where
only the interest is repaid, and an insurance
istaken out to repay the capital at the end of
the term of the mortgage.

replacement cost /ri'pleismont kost/
noun the cost of an item to replace an exist-
ing asset. Also called cost of replacement
replacement cost accounting /rr
'pletsmoant kost 9 ,kavuntig/ noun same as
current cost accounting. Compare histor-
ical cost accounting

replacement cost depreciation /r1
'pletsmont kost dr,pri:fierf(a)n/ noun
depreciation based on the actual cost of
replacing the asset in the current year
replacement price /ri'pleismont prars/
noun aprice at which the replacement for an
asset would have to be bought
replacement  value /rr'pleismont
veeljui/ noun the value of something for
insurance purposes if it were to be replaced
O The computer isinsured at its replacement
value.

report /r1'po:t/ noun a statement describ-
ing what has happened or describing a state
of affairs © to make a report or to present a
report or to send in a report on market
opportunitiesinthe Far East © Theaccount-
antsaredrafting areport on salary scales. m
verb 1. to make a statement describing
something O The sales force reported an
increased demand for the product. © He
reported the damage to the insurance com-
pany. O We asked the bank to report on his
financial status. 2. to publish the results of a
company for a period and declare the divi-
dend

‘...adraft report on changesin theinterna-

ti gjr]lal monetary system’ [Wall Street Jour-

n

‘...responsibilities include the production
of premium quality business reports
[Times]
‘...the research director will manage a
team of business analysts monitoring and
reporting on the latest development in
retail distribution’ [Times)
‘...the successful candidate will report to
the area director for profit responsibility
for sales of leading brands’ [Times]
report form /ri'po:t form/ noun abalance
sheet laid out in vertical form. It isthe oppo-
site of ‘account’ or ‘horizontal’ form. Also
called vertical form
reporting entity /ri'po:tiy ,entrti/ noun
any organisation, such asalimited company,
which reports its accounts to its sharehold-
ers
reporting period /ri'poitiy ,proriod/
noun the amount of time covered by apartic-
ular financial report, be it awhole financial
year or a shorter amount of time
repossess /ri:pa'zes/ verb to take back
an item which someone is buying under a
hire-purchase agreement, or a property
which someone is buying under a mortgage,
because the purchaser cannot continue the
payments
repossession /riipa‘zef(a)n/ noun an
act of repossessing O Repossessions are
increasing as people find it difficult to meet
mortgage repayments.
reprice /ri:'prars/ verb to change the price
on an item, usually to increase it
reproduction cost /rizpro'dakf(s)n
,kpst/ noun the cost of duplicating an asset
exactly, as distinct from replacing it
repudiation /ri,pju:di'erf(o)n/ noun a
refusal to accept something such as a debt
repurchase /rir'pa:tfis/ verb to buy
something again, especialy something
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which you have recently bought and then
sold

require /ri'kwaro/ verb to ask for or to
demand something O to require a full expla-
nation of expenditure © The law requires
you to submit all income to the tax authori-
ties.

required rate of return /ri,kwarod rert
av r1't3in/ noun the minimum return for a
proposed project investment to be accepta
ble. » discounted cash flow

required reserves /r1,kwarad r1'z3:vz/
plural noun reserves which a US bank is
required to hold in cash in its vaults or as
deposit with the Federal Reserve. Compare
excess reserves

resale /'rizserl/ noun the selling of goods
which have been bought O to purchase
something for resale © The contract forbids
resale of the goods to the US

resale price maintenance /riiserl
'prais ,meintonans/ noun a system in
which the price for an item is fixed by the
manufacturer, and the retailer is not allowed
tosell it at alower price. Abbreviation RPM

reschedule /rii'fedju:l/ verb 1. to
arrange a new timetable for something ©
She missed her plane, and all the meetings
had to be rescheduled. 2. to arrange new
credit terms for the repayment of a loan ©
Companies which are unable to keep up the
interest payments on their loans have asked
for their loans to be reschedul ed.

rescind /r1'sind/ verb to annul or to cancel
something O to rescind a contract or an
agreement

research and development /r1,sa:tf
on dr'velopmont/ noun activities that are
designed to produce new knowledge and
ideas and to develop ways in which these
can be commercially exploited by abusiness
(NOTE: Research and development activi-
ties are often grouped together to form a
separate division or department within an
organisation.)

research and development expend-
iture /ris3:itf on di'velopmont 1k
,spendit [/ noun money spenton R & D

resell /riz'sel/ verb to sell something which
has just been bought © The car was sold in
June and the buyer resold it to an dealer two
months later. (NOTE: reselling — resold)

reserve currency /ri'z3a:iv  karansi/
noun a strong currency used in international
finance, held by other countries to support
their own weaker currencies

reserve for fluctuations /r1,za:v fa
[flakt [u'erf(a)nz/ noun money set aside to
alow for changesin the values of currencies

reserve fund /rr'za:v fand/ noun profits
in a business which have not been paid out
as dividend but have been ploughed back
into the business

reserve price /ri'za:v prais/ noun the
lowest price which a seller will accept, e.g.
at an auction or when selling securities
through a broker © The painting was with-
drawn when it failed to reach its reserve
price.

reserves /r1'zaivz/ plural noun money
from profits not paid as dividend, but kept
back by a company in caseit is needed for a
special purpose

residence /'rezid(o)ns/ noun 1. a house
or flat where someone lives © He has a
country residence where he spends his week-
ends. 2. the fact of living or operating offi-
cialy in acountry

residence permit /'rezid(o)ns ,p3:mit/
noun an officia document alowing a for-
eigner to livein a country O He has applied
for aresidence permit. © She was granted a
residence permit for one year or a one-year
residence permit.

resident /'rezid(o)nt/ noun, adjective a
person or company considered to be living
or operating in a country for official or tax
purposes O The company is resident in
France.

residential property /rezidenf(a)l
'propati/ noun houses or flats owned or
occupied by individual residents

residual /ri'zidjusl/ adjective remaining
after everything else has gone

residual income /r1,zidjual 'mkam/
noun aperformance measure for businesses,
calculated as net operating income minus a
figure equal to minimum return on invest-
ment times operating assets

residual value /r1,zidjual 'veelju:/ noun
avalue of an asset after it has been depreci-
ated in the company’s accounts

residue /'rezidju:/ noun money left over
O After paying various bequests the residue
of his estate was split between his children.
resource cost assignment /r1'zo:s
kost 9,sainmant/ noun the process of
assigning costs to business activities
resource costs /ri'zois kosts/ plural
noun the costs of all elements used to carry
out business activities, including such ele-
ments as workers salaries and the cost of
materials
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resource driver /ri'zois drarvo/,  retail /'rizterl/ noun the sale of small quan-
resource cost driver /ri'zois kost  tities of goods to the general public o the

,drarva/ noun atype of cost driver whichis
used to quantify the resources involved in
creating a product or service

responsibility accounting /r1,sponsr
'biliti 9,kavntig/ noun the keeping of
financial records with an emphasis on who
isresponsible for each item

responsibility centre /r1,sponst'biliti
,sentd/ noun a department of an organisa-
tion with responsibility for a particular
financial aspect of business, e.g. costs, reve-
nues or investment funds

restated balance sheet /riistertd
'beelons [i:t/ noun a balance sheet with
information presented in away that serves a
particular purpose, such as highlighting
depreciation on assets

restatement /ri:'stertmont/ noun arevi-
sion of an earlier financial statement

restrict /rr'strikt/ verb to limit something
or to impose controls on something O to
restrict credit O to restrict the flow of trade
or to restrict imports

restricted fund /rr'striktid fand/ noun
in a not-for-profit organisation, a fund
whose assets can only be used for those pur-
poses designated by donors

restrictive /ri'striktiv/ adjective not
alowing something to go beyond a point
restrictive  covenant  /ristriktiv
'kavonant/ noun a clause in a contract
which prevents someone from doing some-
thing

restructure /ri:'straktfa/ verb to reor-
ganise the financial basis of a company

restructuring /ri:'strakt forip/ noun the
process of reorganising the financial basis of
acompany

result /r1'zalt/ noun 1. a profit or loss
account for acompany at the end of atrading
period O The company’sresultsfor last year
were an improvement on those of the previ-
ous year. 2. something which happens
because of something else © What was the
result of the priceinvestigation? © The com-
pany doubled its sales force with the result
that the sales rose by 26%.

.the company has received the backing

of anumber of oil companieswho arewill-
ing to pay for the results of the survey’
[Lloyd's List]
‘...some profit-taking was noted, but
underlying sentiment remained firm in a
steady stream of strong corporate results’
[Financial Times]

goods in stock have a retail value of £1m
the value of the goods if sold to the publicis
£1m, before discounts and other factors are
taken into account m adverb o he buys
wholesale and sellsretail he buys goodsin
bulk at a wholesale discount and sells in
small quantities to the public m verb to sell
for a price o these items retail at or for
£2.50 the retail price of theseitemsis £2.50
retail banking /'riiterl bapkig/ noun
services provided by commercial banks to
individuals as opposed to business custom-
ers, e.g. current accounts, deposit and sav-
ings accounts, as well as credit cards, mort-
gages and investments. Comparewholesale
banking (NOTE: In the United Kingdom,
although this service was traditionally pro-
vided by high street banks, separate organ-
isations are now providing Internet and tel-
ephone banking services.)

retail deposit /'rizterl di,pozit/ noun a
deposit placed by an individual with abank
retailer /'rizterla/ noun a person who runs
aretail business, selling goods direct to the
public

retailing /'rizterlig/ noun the selling of
full-price goods to the public © From car
retailing the company branched out into car
leasing.

retail investor /'ritte1l in,vesta/ noun a
private investor, as opposed to institutional
investors

retail price /'risterl ,prais/ noun the price
at which the retailer sells to the final cus-
tomer

retail price index /riitell ‘'prais
jndeks/, retail prices index /rizteil
'praisiz ,indeks/ noun an index which

shows how prices of consumer goods have
increased or decreased over aperiod of time.
Abbreviation RPI (NOTE: The US term is
Consumer Price Index.)

retain /ri'tem/ verb to keep something or
someone O measures to retain experienced
staff © Out of the profits, the company has
retained £50,000 as provision against bad
debts.

retained earnings /riteind 'sinigz/
plural noun an amount of profit after tax
which a company does not pay out as divi-
dend to the shareholders, but which is kept
to be used for the further devel opment of the
business. Also called retentions

retained income /riteind 'mkam/,
retained profit /ri,teind 'profit/ noun
same asretained earnings



195

revenue centre

retainer /ri'tema/ noun money paid in
advance to someone so that they will work
for you and not for someone else O We pay
them a retainer of £1,000.
retentions /ri'tenfonz/ plural noun same
asretained earnings
retiral /ri'taroral/ noun same as retire-
ment
retire /ri'taro/ verb 1. to stop work and take
apension O Sheretired with a £15,000 pen-
sion. © The founder of the company retired
at the age of 85. 2. to make an employee stop
work and take a pension O They decided to
retire all staff over 50.
retirement /rr'taromoant/ noun the act of
retiring from work © | am looking forward
to my retirement. O Older staff are planning
what they will do in retirement.
retirement age /rr'taromont erd3/ noun
the age at which peopleretire. Inthe UK this
is usualy 65 for men and 60 (but soon to
become 65) for women.
retirement annuity /ri'taromont o
njuirti/ noun an annuity bought when
someone retires, using part of the sum put
into a personal pension plan
retirement  benefits  /ritaromont
'benifits/ plural noun benefits which are
payable by a pension scheme to a person on
retirement
retirement  pension  /rr'taromont
,penfon/ noun a state pension given to a
man who is over 65 or and woman who is
over 60
retroactive /retrouv'ektiv/ adjective
which takes effect from atimein the past ©
They got a pay rise retroactive to last Janu-
ary.
‘The sadlary increases, retroactive from
April of the current year, reflect the mar-
ginal risein private sector salaries’ [Nikkei
Weekly]
retroactively /retrouv'ektivli/ adverb
going back to atimein the past
return /rr'tam/ noun 1. aprofit or income
from money invested © We are buying tech-
nology shares because they bring in a quick
return. © What is the gross return on this
line? 2. an official statement or form that has
to be sent in to the authorities m verb to
make a statement O to return income of
£15,000 to the tax authorities
‘...with interest rates running well above
inflation, investors want something that
offers a return for their money’ [Business
WeeK]
‘Section 363 of the Companies Act 1985
requires companies to deliver an annual

return to the Companies Registration
Office. Failure to do so before the end of
the period of 28 days after the company’s
return date could lead to directors and
other officers in default being fined up to
£2000" [Accountancy]
return date /rr't3:n dert/ noun a date by
which a company’s annual return has to be
made to the Registrar of Companies
return on assets /ri,t3in on 'asets/,
return on capital employed /r1,t3:n pn
Jkeeprt(a)l im'plord/, return on equity /r1
,t3:n on 'ekwiti/ noun a profit shown as a
percentage of the capital or money invested
in a business. Abbreviation ROA, ROCE,
ROE
return on investment /ri,t3in on In
'vestmont/ noun aratio of the profit made
in a financial year as a percentage of an
investment. Abbreviation ROI
return on net assets /r1,t3:n on net
'@sets/ noun aratio of the profit made in a
financial year as apercentage of the assets of
acompany
returns /rr'tamz/ plural noun profits or
income from investment © The company is
looking for quick returns on its investment.
revaluation /riz,velju'erfon/ noun an act
of revaluing O The balance sheet takes into
account the revaluation of the company's
properties.
revaluation method /ri:,veelju'erfon
,meBad/ noun a method of calculating the
depreciation of assets, by which the asset is
depreciated by the difference in its value at
the end of the year over its value at the
beginning of the year
revaluation reserve /ri:,valju'erfon r1
,z31v/ noun money set aside to account for
the fact that the value of assets may vary as
aresult of accounting in different currencies
revalue /ri:'valjui/ verb to value some-
thing again, usually setting ahigher valueon
it than before © The company’s properties
have been revalued. © The dollar has been
revalued against all world currencies.
revenue /'revonju: noun 1. money
received O revenue from advertising or
advertising revenue O QOil revenues have
risen with the rise in the dollar. 2. money
received by a government in tax
revenue accounts /'revonju: 9 kaunts/
plural noun accounts of a business which
record money received as sales, commis-
sion, etc.
revenue centre /'revanju: ,senta/ noun
adepartment of an organisation with respon-
sibility for maximising revenue



revenue expenditure

196

revenue expenditure /revonju: 1k
,spendit [o/ noun expenditure on purchas-
ing stock but not capital items, which isthen
sold during the current accounting period

revenue ledger /'revonju: Jled3s/ noun
a record of al the income received by an
organisation

revenue officer /'revonju: ,of1so/ noun
a person working in the government tax
offices

revenue recognition  /'revonju:
,rekagnif(s)n/ noun the process of record-
ing revenue in accounts

revenue reserves /'revonju: r1,z3:vz/
plural noun retained earnings which are
shown in the company’s balance sheet as
part of the shareholders funds. Also called
company reserves

revenue sharing /'revonju: ,[earin/
noun the distribution of income within lim-
ited partnerships
reverse /r1'vais/ adjective opposite or in
the opposite direction m verb to change a
decision to the opposite © The committee
reversed its decision on import quotas.
‘...the trade balance sank $17 hillion,
reversing last fal’'s brief improvement’
[Fortune]

reverse leverage /r1,vais 'levoridz/
noun the borrowing of money at a rate of
interest higher than the expected rate of
return on investing the money borrowed

reverse takeover /r1,vais 'terkouvo/
noun a takeover in which the company that
has been taken over ends up owning the
company which has taken it over. The
acquiring company’s shareholders give up
their sharesin exchange for sharesinthetar-
get company.

reverse yield gap /r1,va:s 'jitld ,geep/
noun the amount by which bond yield
exceeds equity yield, or interest rates on
loans exceed rental values as a percentage of
the costs of properties

reversing entry /rr'vaisig ,entri/ noun
an entry in a set of accounts which reverses
an entry in the preceding accounts

reversion /ri'vaif(e)n/ noun the return of
property to its origina owner
reversionary /r1'v3:f(s)n(o)ri/ adjective
referring to property which passes to
another owner on the death of the present
one

reversionary annuity /ri,va:f(e)n(a)ri
9'nju:iti/ noun an annuity paid to someone
on the death of another person

reversionary bonus /rr,vaif(o)n(a)ri
'baunas/ noun an annua bonus on a life
assurance policy, declared by the insurer

review /rr'vjui/ noun a general examina-
tion O to conduct a review of distributors m
verb to examine something generally

revise /rr'vaiz/ verb to change something
which has been calculated or planned O
Sales forecasts are revised annually.

revolving credit /ri,volvig ‘kredit/
noun a system where someone can borrow
money at any time up to an agreed amount,
and continueto borrow while still paying off
the original loan. Also called open-ended
credit

revolving loan /r1,volvig 'loun/ noun a
loan facility whereby the borrower can
choose the number and timing of withdraw-
als against their bank loan and any money
repaid may be reborrowed at a future date.
Such loans are available both to businesses
and personal customers.

rider /'rarda/ noun an additional clause ©
to add arider to a contract

right /rait/ noun a lega entitlement to
something © There is no automatic right of
renewal to thiscontract. © Shehasaright to
the property.

rights issue /'raits ,1fu:/ noun an
arrangement which gives shareholders the
right to buy more shares at a lower price
(NOTE: The US term is rights offering.)

rights offering /'raits ,oformg/ noun an
occasion when a rights issue is offered for
sae

ring fence /'rig fens/ verb 1. to separate
valuable assets or profitable businesses from
othersin agroup which are unprofitable and
may make the whole group collapse 2. to
identify money from certain sources and
only useit in certain areas O The grant has
been ring-fenced for use in local authority
education projects only. v hypothecation

rise /raiz/ noun 1. an increase O arisein
the price of raw materials © Oil price rises
brought about a recession in world trade. ©
The recent rise in interest rates has made
mortgages dearer. O There needs to be an
increase in salaries to keep up with the rise
in the cost of living. 2. an increase in pay O
She asked her bossfor arise. © Hehad a 6%
rise in January. (NOoTE: The US term is
raise.) WM verb to move upwards or to
become higher O Prices or Salaries areris-
ing faster than inflation. O Interest rates
have risen to 15%. (NOTE: rising — rose —
risen)
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risk /risk/ noun possible harm or a chance

of danger
‘...remember, risk isn't volatility. Risk is
the chance that a company’s earnings
power will erode — either because of a
change in the industry or a change in the
business that will make the company sig-
nificantly less profitable in the long term’
[Fortune]

risk-adjusted return on capital /,risk
9,d3astid r1t3in on 'keepit(a)l/ noun a
figure for capital calculated in a way that
takes into account the risks associated with
income

risk arbitrage /'risk ,a:brtra:3/ noun the
business of buying shares in companies
which are likely to be taken over and so rise
in price
risk arbitrageur /'risk ,a:brtra:zs:/
noun a person whose business is risk arbi-
trage
risk asset ratio /risk ,eset 'rerfiov/
noun a proportion of a bank’s capital which
isinrisk assets
risk capital /'risk keprt(o)l/ noun same
asventure capital
risk-free /risk 'frii/, riskless /'risklos/
adjective with no risk involved O arisk-free
investment
‘...thereis no risk-free way of taking reg-
ular income from your money higher than
the rate of inflation and still preserving its
value' [Guardian]
‘...many smal investors have aso pre-
ferred to put their spare cash with risk-free
investments such as building societies
rather than take chances on the stock mar-
ket. The returns on a host of risk-free
investments have been well into double
figures' [Money Observer]
risk management /'risk ;menrdzmont/
noun the work of managing a company’s
exposure to risk from its credit terms or
exposure to interest rate or exchange rate
fluctuations

risk premium /'risk ,prizmiom/ noun an
extra payment, e.g. increased dividend or
higher than usual profits, for taking risks

risk-weighted assets /risk ,wertid
'asets/ plural noun assets which include
off-balance sheet items for insurance pur-
poses
risky /'riski/ adjective dangerous or which
may cause harm O We lost all our money in
some risky ventures in South America.
*...whilethe bank has scaled back some of
its more risky trading operations, it has

retained its status as a top-rate advisory
house’ [Times]
ROA abbreviation return on assets
ROCE abbreviation return on capital
employed
ROE abbreviation return on equity
ROI abbreviation return on investment
roll over phrasal verb o toroll over acred-
it to make credit available over a continuing
period o toroll over a debt to allow adebt
to stand after the repayment date
‘...at the IMF in Washington, officials are
worried that Japanese and US banks might
decline to roll over the principa of loans
made in the 1980s to Southeast Asian and
other developing countries [Far Eastern
Economic Review]
roll up /,raul 'ap/ phrasal verb to extend a
loan, by adding the interest due to be paid to
the capital
rolled-up  coupons /rould Ap
'kuzponz/ plural noun interest coupons on
securities, which are not paid out, but added
to the capital value of the security
rolling budget /,roulig 'bad3it/ noun a
budget which moves forward on a regular
basis, such as a budget covering a twelve-
month period which moves forward each
month or quarter
rollover /'roulouva/ noun an extension of
credit or of the period of aloan, though not
necessarily on the same terms as previously
rollover relief /'rouvlouva r1 li:f/ noun tax
relief where profit on the sale of an asset is
not taxed if the money realised is used to
acquire another asset. The profit on the
eventual sale of this second asset will be
taxed unless the proceeds of the second sale
are aso invested in new assets.
Romalpa clause /rou'mplpo klo:z/
noun a clause in a contract whereby the
seller provides that title to the goods does
not passto the buyer until the buyer has paid
for them
root /ru:t/ noun a fractional power of a
number
root cause analysis /ruit 'koiz o
,n&lists/ noun aproblem-solving technique
that seeksto identify the underlying cause of
aproblem
rough /raf/ adjective approximate, not
very accurate
rough out phrasal verb to make adraft or a
general design of something, which may be
changed later O The finance director
roughed out a plan of investment.
round off /,;raund 'of/ phrasal verb to re-
duce the digits in a decimal number by re-
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moving the final zeros
round down phrasal verb to decrease a
fractional figure to the nearest full figure
round up phrasal verb to increase a frac-
tional figure to the nearest full figure O to
round up the figures to the nearest pound
‘...each cheque can be made out for the
local equivalent of cel00 rounded up to a
convenient figure' [Sunday Times)
round figures /raund 'figoz/ plural
noun figures that have been adjusted up or
down to the nearest 10, 100, 1,000, and so on
royalty /'roralti/ noun money paid to an
inventor, writer, or the owner of land for the
right to use their property, usually a specific
percentage of sales, or a specific amount per
sale O The country will benefit from rising
oil royalties. © Heis still receiving substan-
tial royalties from his invention.
RPB abbreviation recognised professional
body
RPI abbreviation retail priceindex
RPM abbreviation resale price maintenance
rubber check /raba 'tfek/ noun US a
chegue which cannot be cashed because the
person writing it does not have enough
money in the account to pay it (NOTE: The
UK term is bouncing cheque.)
rule /ru:l/ noun astatement that directs how
people should behave O It isa company rule
that smoking is not allowed in the offices. ©
The rules of the organisation are explained
during the induction sessions. m verb 1. to
give an official decision © The commission
of inquiry ruled that the company was in
breach of contract. © The judge ruled that
the documents had to be deposited with the
court. 2. to beinforce or to be current © The
current ruling agreement is being redrafted.
rulebook /'ru:lbuk/ noun aset of rules by
which the members of a self-regulatory
organisation must operate
rule of 72 /,ru:l ov ,sev(o)nti 'tu:/ noun a
calculation that an investment will doublein
value at compound interest after a period
shown as 72 divided by the interest percent-

age, so interest at 10% compound will dou-
ble the capital invested in 7.2 years
rule of 78 /,ru:l ov ;sev(o)nti 'ert/ noun a
method used to cal cul ate the rebate on aloan
with front-loaded interest that has been
repaid early. It takes into account the fact
that as the loan is repaid, the share of each
monthly payment related to interest
decreases, while the share related to repay-
ment increases.
run /ran/ noun arush to buy something o
The Post Office reported a run on the new
stamps. o arun on the bank arush by cus-
tomers to take deposits out of a bank which
they think may closedown m verb 1. tobein
force © The lease runs for twenty years. O
The lease has only six months to run. 2. to
amount to O The costs ran into thousands of
pounds.

‘...applications for mortgages are running

at ahigh level’ [Times]

‘...with interest rates running well above

inflation, investors want something that

offers a return for their money’ [Business

Week]

run into phrasal verb to amount to O Costs
have run into thousands of pounds. o he has
an income running into five figures he
earns more than £10,000

run up phrasal verb to make debts or costs
go up quickly © He quickly ran up a bill for
£250.

running account credit /ranm o
Jkaunt 'kredrt/ noun an overdraft facility,
credit card or similar system that allows cus-
tomers to borrow up to a specific limit and
reborrow sums previously repaid by either
writing a cheque or using their card
running costs /'ranig kosts/ plural noun
same asoperating costs

running total /ranip 'tout(9)l/ noun the
total carried from one column of figures to
the next

running yield /'ranig ji:ld/ noun ayield
on fixed interest securities, where the inter-
est is shown as a percentage of the price paid
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safe deposit /'serf di,ppzit/ noun abank
safe where you can leave jewellery or docu-
ments

safe deposit box /seif di'pozit ,boks/
noun asmall box which you can rent to keep
jewellery or documents in a bank’s safe

safeguarding of assets /;serfga:dip
ov '®sets/ noun the practice of guarding
against loss of assets

safe investment /serf n'vestmont/
noun something, e.g. a share, which is not
likely tofall in value

safety /'serfti/ noun the fact of being free
from danger or risk o to take safety precau-
tionsor safety measuresto act to make sure
something is safe

salaried /'szlorid/ adjective earning asal-
ary O The company has 250 salaried staff.
salaried partner /,salorid 'pa:tna/ noun
a partner, often ajunior one, who receives a
regular salary in accordance with the part-
nership agreement

salary /'seelori/ noun 1. aregular payment
for work done, made to an employee usually
as acheque at the end of each month © The
company froze all salaries for a six-month
period. O The salary may be low, but the
fringe benefits attached to the job are good.
O She got a salary increase in June. 2. the
amount paid to an employee, shown as a
monthly, quarterly or yearly total (NOTE:
The plural is salaries.)

salary cheque /'szlori tfek/ noun a
monthly cheque by which an employee is
paid

salary cut /'salori kat/ noun a sudden
reduction in salary

salary deductions /'salori di,dak fonz/
plural noun money which a company
removes from salaries to pay to the govern-
ment as tax, National Insurance contribu-
tions, etc.

salary differentials /'szlori difo
renfalz/ plural noun same as pay differen-
tials

salary review /'salori r1,vjui/ noun same
as pay review O She had a salary review
last April or Her salary was reviewed last
April.
salary scale /'slori skeil/ noun same as
pay scale O He was appointed at the top
end of the salary scale.
sale /seil/ noun 1. an act of giving an item
or doing a servicein exchange for money, or
for the promise that money will be paid o to
offer something for sale or to put some-
thing up for sale to announce that some-
thing is ready to be sold O They put the fac-
tory up for sale. © His shop is for sale. O
These items are not for sale to the general
public. 2. an act of selling goods at specially
low prices O The shop is having a sale to
clear old stock. O The sale price is 50% of
the usual price.
‘...thelatest car salesfor April show al1.8
per cent dip from last year's total’ [Inves-
tors Chronicle]
sale and lease-back /,sei1l an 'lizs baek/
noun 1. asituation where a company sellsa
property to raise cash and then leasesit back
from the purchaser 2. the sale of an asset,
usually a building, to somebody else who
then leases it back to the original owner
sales /seilz/ plural noun money received
for selling something © Sales have risen
over thefirst quarter.
sales analysis /'seilz 9,na&losis/ noun
an examination of the reports of salesto see
why items have or have not sold well
sales book /'seilz buk/ noun arecord of
sales
sales budget /'seilz ,bad31t/ noun aplan
of probable sales
sales department /'seilz di,paitmont/
noun the section of a company which deals
with selling the company’s products or serv-
ices
sales figures /'seilz ,figoz/ plural noun
total sales
sales force /'seilz fors/ noun a group of
sales staff
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sales forecast /'seilz ,fa:ka:st/ noun an
estimate of future sales

sales invoice /'seilz ,invois/ noun an
invoicerelatingto asae

sales journal /'seilz ,d33:n(a)l/ noun the
book in which non-cash sales are recorded
with details of customer, invoice, amount
and date. These details are later posted to
each customer’s account in the sales ledger.
sales ledger /'seilz ,led3o/ noun a book
in which sales to each customer are entered.
Also called debtors ledger

sales ledger clerk /'seilz \led3o kla:k/
noun an office employee who deals with the
sales ledger

sales manager /'seilz ,manid3o/ noun a
person in charge of a sales department
sales mix /'serlz miks/ noun the sales and
profitability of awiderange of products sold
by a single company

sales mix profit variance / seirlz miks
'prof1t ,vearions/ noun the differing profit-
ability of different products within a product
range

sales mix variance /['seilz miks
,vearians/ noun a discrepancy between the
actual mix of products produced and sold
and the budgeted mix

sales price variance /seilz prars
'vearions/ noun the difference between
expected revenue from actual sdes and
actual revenue

sales return /'se1lz r1,t3:n/ noun areport
of sales made each day or week or quarter
sales revenue /'seilz ;revonju:/ noun
US the income from sales of goods or serv-
ices

sales target /'seilz ,ta:git/ noun the
amount of sales a sales representative is
expected to achieve

sales tax /'seilz teeks/ noun US same as
VAT

sales value /'seilz ,velju:/ noun the
amount of money which would be received
if something is sold

sales volume /'seilz ,vplju:m/ noun the
number of units sold (NoTE: The UK term is
turnover.)

sales volume profit variance /seilz
,voljuim 'profit ,vearions/ noun the dif-
ference between the profit on the number of
units actually sold and the forecast figure
sales volume variance [/'seilz
,voljurm ,vearions/ noun a discrepancy
between the actual volume of sales and the
budgeted volume

salvage /'szlvidz/ noun 1. the work of
saving a ship or a cargo from being
destroyed 2. goods saved from a wrecked
ship, from afire or from some other accident
O a sale of flood salvage items (NOTE: no
plural) m verb 1. to save goodsor aship from
being destroyed © We are selling off a ware-
house full of salvaged goods. 2. to save
something from loss © The company is try-
ing to salvage its reputation after the man-
aging director was sent to prison for fraud.
O The receiver managed to salvage some-
thing from the collapse of the company.

salvage value /'szlvidz ,vaelju:/ noun
the value of an asset if sold for scrap

S&L abbreviation savings and loan

Sarbanes-Oxley Act /sa:ban 'oksli
,&kt/ noun an act of the US Congress
designed to protect investors from fraudu-
lent accounting activities

SAS abbreviation Statement of Auditing
Standards

save /serv/ verb to choose not to spend
money O He is trying to save money by
walking to work. O She is saving to buy a
house.

save-as-you-earn /serv 9z ju: 'sim/
noun a savings-related scheme set up by an
employer that givesemployeesaright to buy
acertain number of sharesin the company at
afixed price at a particular time. Abbrevia-
tion SAYE

saver /'serva/ noun a person who saves
money

savings /'servipz/ plural noun money
saved (i.e. money which is not spent) O She
put all her savings into a deposit account.
savings account /'servigz 9kaunt/
noun an account where you put money in
regularly and which pays interest, often at a
higher rate than a deposit account

savings and loan /;servipz an 'loun/,
savings and loan association /,se1vinz
an 'laun 9,sousierf(a)n/ noun US same as
building society

savings bank /'servigz bapk/ noun a
bank where you can deposit money and
receive interest on it

savings certificate /'servipz so,tifikot/
noun a document showing that you have
invested money in a government savings
scheme

savings income /'servingz ,inkam/ noun
income in the form of interest on deposits
with banks and building societies, govern-
ment bonds, etc., but not income from divi-
dends or rental income from property
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savings-related share option
scheme /,;seivigz rilertid '[ear ,ppfon
,skirm/ noun a scheme which alows
employees of acompany to buy shares with
money which they have contributed to a sav-
ings scheme

SAYE abbreviation save-as-you-earn

SBA abbreviation Small Business Admin-
istration

scale /skeil/ noun a system which is
graded into various levels o scale of
charges or scale of prices a list showing
various prices o scale of salaries a list of
salaries showing different levels of pay in
different jobs in the same company

scarce currency /,skeas 'karansi/ noun
same as hard currency

schedule /'fedju:l/ noun 1. atimetable, a
plan of how time should be spent, drawn up
in advance © The managing director has a
busy schedule of appointments. O Her
assistant tried to fit us into her schedule. 2.
alist, especialy alist forming an additional
document attached to acontract O the sched-
ule of territories to which a contract applies
O Please find enclosed our schedule of
charges. O See the attached schedule or as
per the attached schedule. 3. alist of interest
rates

Schedule A/ fedju:l 'er/ noun aschedule
under which tax is charged on income from
land or buildings

Schedule B /,fedju:l 'bi:/ noun a sched-
ule under which tax was formerly charged
on income from woodlands

Schedule C /,fedju:l 'si:/ noun a sched-
ule under which tax is charged on profits
from government stock

Schedule D /,fedju:l 'di:/ noun a sched-
ule under which tax is charged on income
fromtrades or professions, interest and other
earnings not derived from being employed
Schedule E/,fedju:l 'i:/ noun aschedule
under which tax is charged on income from
salaries, wages or pensions

Schedule F/ fedju:l 'ef/ noun aschedule
under which tax is charged on income from
dividends

scheme /ski:m/ noun aplan, arrangement
or way of working © Under the bonus
scheme all employees get 10% of their
annual pay asa Christmas bonus. © She has
joined the company pension scheme. © We
operate a profit-sharing scheme for manag-
ers.

scheme of arrangement /,skizm av o
'rerndzmoant/ noun a scheme drawn up by
an individual or company to offer ways of

paying debts, so asto avoid bankruptcy pro-
ceedings. Also called voluntary arrange-
ment

scope limitation /'skoup ,Iimiterf(o)n/
noun the fact that the scope of audit is lim-
ited in some way, e.g. owing to restrictions
beyond the client’s control

scorched earth policy /skoitft '3:0
,polisi/ noun away of combating atakeover
bid, where the target company sells valuable
assets or purchases unattractive assets.
poison pill

scrap /skrap/ noun material 1eft over after
an industrial process, and which still has
some value, as opposed to waste, which has
no value O to sell a ship for scrap

scrap value /'skrep ,valju:/ noun the

value of an asset if sold for scrap O Itsscrap

valueis £2,500.

scrip /skrip/ noun a security, e.g. a share,

bond, or the certificate issued to show that

someone has been allotted a share or bond
‘...under the rule, brokers who fail to
deliver stock within four days of atransac-
tion are to be fined 1% of the transaction
value for each day of missing scrip’ [Far
Eastern Economic Review]

scrip dividend /'skrip ,dividend/ noun a
dividend which takes the form of new shares
in the company, as opposed to cash

scrip issue /'skrip ,1fu:/ noun same as
bonus issue

SDRs abbreviation special drawing rights

seal /si:l/ noun 1. a special symboal, often
one stamped on a piece of wax, which is
used to show that a document is officially
approved by the organisation that uses the
symbol 2. a piece of paper, metal, or wax
attached to close something, so that it can be
opened only if the paper, metal, or wax is
removed or broken m verb 1. to close some-
thing tightly © The computer diskswere sent
in a sealed container. 2. to attach a sedl, to
stamp something with a seal O Customs
sealed the shipment.

seasonal /'siiz(o)n(a)l/ adjective which
lastsfor aseason or which only happensdur-
ing a particular season O seasonal varia-
tionsin sales patterns © The demand for this
itemisvery seasonal.

seasonal adjustment /siiz(o)n(o)l o
'dzastmont/ noun an adjustment made to
accounts to alow for any short-term sea
sonal factors, such as Christmas sales, that
may distort the figures

seasonal business  /siiz(o)n(d)l
'biznis/ noun trade that varies depending on
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the time of the year, e.g. trade in goods such
as suntan products or Christmas trees
seasonality /siizo'neliti/ noun varia
tionsin production or sales that occur at dif-
ferent but predictable times of the year
SEC abbreviation Securities and Exchange
Commission

second /'sekond/ noun, adjective the
thing which comes after thefirst m verb 1. o
to second a motion to be the first person to
support a proposal put forward by someone
else O Mrs Smith seconded the motion or
The motion was seconded by Mrs Smith. 2.
/st'kond/ to lend a member of staff to
another company, organisation or depart-
ment for a fixed period of time O He was
seconded to the Department of Trade for two
years.

secondary buyout  /'sekond(o)ri
,baraut/ noun asituation in which aninves-
tor such as aprivate equity company sellsits
investment in acompany to another investor,
as ameans of realising their investment
secondary industry /'sekond(o)ri
,jndastri/ noun an industry which uses
basic raw materials to produce manufac-
tured goods

secondary sites /'sekond(o)ri sarts/
plural noun less valuable commercia sites.
Compare prime sites

second half /;sekond 'ha:f/ noun the
period of six months from 1st July to 31st
December O The figures for the second half
are up on those for thefirst part of the year.
second half-year /sekond 'ha:f jro/
noun the six-month period from July to the
end of December

secondment /si'kondmont/ noun the
fact or period of being seconded to another
job for a period © She is on three years
secondment to an Australian college.
second mortgage /,sekond 'mo:grdz/
noun a further mortgage on a property
which is aready mortgaged

second quarter /,sekond 'kwo:ta/ noun
the period of three months from April to the
end of June

secretary /'sekrat(a)ri/ noun an officia
of acompany or society whosejobisto keep
records and write |etters

Secretary of the Treasury
/,sekrat(o)ri ov 39 'trezori/ noun US asen-
ior member of the government in charge of
financial affairs

secret reserves / si:krat r1'z3:vz/ plural
noun reserves which are illegally kept hid-
den in a company’'s balance sheet, as

opposed to ‘hidden reserves’ which are sim-
ply not easy to identify

section /'sek[on/ noun one of the parts of
an Act of Parliament

secure /s1'kjua/ adjective safe, which can-
not change

secured /si'kjuad/ adjective used to
describe atype of borrowing such asamort-
gage where the lender has a legal right to
take over an asset or assets of the borrower,
if the borrower does not repay the loan
secured creditor /sikjuad 'kredito/
noun aperson who is owed money by some-
one, and can legally claim the same amount
of the borrower’s property if the borrower
fails to pay back the money owed

secured liability /s1,kjuod laro'bilrti/
noun aloan secured by means of a pledge of
assets that can be sold if necessary
secured loan /s1kjuad 'loun/ noun a
loan which is guaranteed by the borrower
giving assets as security
securities /st'kjuoaritiz/ plural
investmentsin stocks and shares
securities account /sikjuoritiz o
'kaunt/ noun an account that shows the
value of financial assets held by a person or
organisation

Securities and Exchange Commis-
sion /sikjuoritiz on 1ks'tfendz ko
,mif(9)n/ noun the official body which reg-
ulates the securities markets in the US.
Abbreviation SEC

Securities and Futures Authority /st
kjuorttiz on 'fjurtfaz or,0orati/ noun in
the UK, aself-regulatory organisation which
supervises the trading in shares and futures,
now part of the FSA. Abbreviation SFA
Securities and Investments Board
/st kjuaritiz ond 1n'vestmonts bo:d/
noun the former regulatory body which reg-
ulated the securities marketsin the UK, now
superseded by the FSA. Abbreviation SIB
securitisation /s1,kjuarrtar'zeif(o)n/,
securitization noun the process of making
aloan or mortgage into a tradeable security
by issuing a bill of exchange or other nego-
tiable paper in place of it

security /sr'kjuarrti/ noun 1. a guarantee
that someone will repay money borrowed O
to give something as security for a debt O to
use a house as security for a loan © The
bank lent him £20,000 without security. o to
stand security for someone to guarantee
that if the person does not repay aloan, you
will repay it for him 2. astock or share
security deposit /st'kjuariti di,pozit/
noun an amount of money paid before a

noun
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transaction occurs to compensate the seller
in the event that the transaction is not con-
cluded and thisis the buyer’s fault

seed money /'sitd ,mani/ noun venture
capital invested when a new project is start-
ing up and therefore more risky than second-
ary finance

segmental reporting /seg,ment(a)l r1
'po:tig/ noun the act of showing in com-
pany reportsthe results of acompany or sec-
tionsof it, separated according to the type of
business or geographical area

segment margin /'segmont ,ma:d3zm/
noun ameasure of the profitability of a seg-
ment of a business

segregation of duties / segrigeif(o)n
ov 'djurtiz/ noun the dividing up of respon-
sibilitieswithin abusinessin order to reduce
the potential for fraud or theft, e.g. by ensur-
ing that the person responsiblefor approving
invoices is not also responsible for signing
cheques

self-assessment /self o'sesmont/
noun the processin which anindividual tax-
payer calculates his or her own tax liability
and reports it to the Inland Revenue which
thenissuesanoticeto pay O Self-assessment
forms should be returned to the tax office by
31st January.

self-balancing / self 'belonsiy/ noun a
situation in which there is equality of debits
and credits

self-employed / self im'ploid/ adjective
working for yourself or not on the payroll of
acompany O a self-employed engineer © He
worked for a bank for ten years but is now
self-employed.

self-employed contributions /,self im
,ploid  kontri'bju:f(se)nz/ plural noun
National Insurance contributions made by
self-employed people

self-financing /self far'nensimy/ noun
the process in which a company finances a
project or business activity from its own
resources, rather than by applying for exter-
nal finance

self-insurance /self mn'fuarans/ noun
insuring against a probable future loss by
putting money asideregularly, rather than by
taking out an insurance policy
self-regulation /self regju'lerf(o)n/
noun theregulation of anindustry by itsown
members, usually by means of a committee
that issues guidance and sets standards that
it then enforces (NoTE: For example, the
Stock Exchange is regulated by the Stock
Exchange Council.)

self-regulatory /self  regju'lert(o)ri/
adjective referring to an organisation which
regulates itself

sell noun an act of selling m verb 1. to
exchange something for money O to sell
something on credit © The shop sells wash-
ing machinesand refrigerators. O They tried
to sell their house for £100,000. O Their
products are easy to sell. 2. to be bought ©
These items sell well in the pre-Christmas
period. O Those packs sell for £25 a dozen.
(NoTE: selling — sold)

seller’s market /,seloz 'ma:kit/ noun a
market where the seller can ask high prices
becausethereisalarge demand for the prod-
uct. Opposite buyer’s market

selling costs /'selip kosts/, selling
overhead /'seliy ,auvohed/ plural noun the
amount of money to be paid for the advertis-
ing, reps’ commissions, and other expenses
involved in selling something

selling price /'seliy prars/ noun the price
at which someone is willing to sell some-
thing

selling price variance /'selip prars
,vearions/ noun the difference between the
actual selling price and the budgeted selling
price

semi- /semi/ prefix half or part
semiannual /semi'enjusl/ adjective
referring to interest paid every six months
semi-fixed cost /,semi fikst 'kpst/ noun
same as semi-variable cost

semi-variable cost /,semi ,veariob(a)l
'kost/ noun the amount of money paid to
produce a product, which increases, though
less than proportionally, with the quantity of
the product made O Stepping up production
will mean an increase in semi-variable
costs. Also called semi-fixed cost

senior /'sitnio/ adjective 1. referring to an
employee who is more important 2. refer-
ring to an employee who is older or who has
been employed longer than another 3. refer-
ring to asum which is repayable before oth-
ers

senior capital /simio 'kepit(a)l/ noun
capital in the form of secured loans to a
company. It is repaid before junior capital,
such as shareholders' equity, in the event of
liquidation.

sensitivity analysis /senso'tivoti o
,n&losis/ noun the analysis of the effect of a
small change in a calculation on the fina
result

separable net assets /;sep(o)rob(a)l
net 'a®sets/ plural noun assets which can be
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separated from the rest of the assets of a
business and sold off

separate /'sep(9)rat/ adjective not con-
nected with something

sequester /si'kwesta/, sequestrate
/'sizkwistrert, sr'kwestrert/ verb to take
and keep abank account or property because
a court has ordered it © The union’s funds
have been sequestrated.

sequestration /,sitkwe'strerf(a)n/ noun
the act of taking and keeping property on the
order of a court, especially of seizing prop-
erty from someone who is in contempt of
court

sequestrator ['siztkwistrerto, SI
'kwestrerta/ noun a person who takes and
keeps property on the order of a court
series /'s1ariiz/ noun agroup of itemsfol-
lowing one after the other O A series of suc-
cessful takeovers made the company one of
the largest in the trade. (NoTE: The plural is
series.)

Serious Fraud Office /s1arios 'fro:d
,0f1s/ noun a British government depart-
ment in charge of investigating major fraud
in companies. Abbreviation SFO

SERPS /s3:ps/ abbreviation State Earn-
ings-Related Pension Scheme

service /'s3:vis/ noun 1. the fact of work-
ing for an employer, or the period of time
during which an employee has worked for
an employer O retiring after twenty years
service to the company © The amount of
your pension depends partly on the number
of your years of service. 2. thework of deal-
ing with customers © The serviceinthat res-
taurant is extremely slow 3. payment for
help given to the customer O to add on 10%
for service

service bureau /'s3:vis bjuarau/ noun
an office which specialises in helping other
offices

service charge /'s3:vis tfa:d3/ noun 1.
a charge added to the bill in a restaurant to
pay for service 2. an amount paid by tenants
in a block of flats or offices for genera
maintenance, insurance and cleaning 3. a
charge which a bank or business makes for
carrying out work for acustomer (NOTE: The
UK term is bank charge.)

service contract /'s3:vis kontrekt/
noun a contract between a company and a
director showing al conditions of work O
She worked unofficially with no service con-
tract.

service industry /'saivis ,ndostri/
noun an industry which does not produce
raw materials or manufacture products but

offers a service such as banking, retailing or
accountancy
service life /'s3ivis larf/ noun the period
during which an asset will bring benefit to a
company
service potential /'s3:vis po,tenf(d)l/
noun future benefitsthat an asset is expected
to bring
services /'s3:visiz/ plural noun 1. bene-
fits which are sold to customers or clients,
e.g. transport or education © We give advice
to companies on the marketing of services.
O We must improve the exports of both
goods and services. 2. business of providing
help in some form when it is needed, e.g.
insurance, banking, etc., as opposed to mak-
ing or selling goods
set /set/ adjective fixed, or which cannot be
changed © Thereis a set fee for all our con-
sultants. m verb to fix or to arrange some-
thing © We have to set a price for the new
computer. O The price of the calculator has
been set low, so as to achieve maximum unit
sales. (NOTE: setting — set)
set against phrasal verb to balance one
group of figures against another group to try
to make them cancel each other out O to set
the costs against the sales revenue © Can
you set the expenses against tax?
set off /,set 'pf/ verb to use adebt owed by
one party to reduce a debt owed to them
set-off /'set of/ noun an agreement
between two parties to balance one debt
against another or alossagainst again
settle /'set(a)l/ verb to place a property in
trust
settle on phrasal verb to leave property to
someone when you die O He settled his
property on his children.
settlement /'set(e)lmont/ noun 1. the
payment of an account o we offer an extra
5% discount for rapid settlement we take
a further 5% off the price if the customer
pays quickly 2. an agreement after an argu-
ment or negotiations © a wage settlement
‘...he emphasised that prompt settlement
of al forms of industrial disputes would
guarantee industrial peace in the country
and ensure increased productivity’ [Busi-
ness Times (Lagos)]
settlement date /'set(o)lmont dert/
noun adate when a payment has to be made
settlement day /'set(o)lmont der/ noun
1. the day on which shares which have been
bought must be paid for. On the London
Stock Exchange the account period is three
business days from the day of trade. (NOTE:
The US term is settlement date) 2. in the
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US, the day on which securities bought actu-
ally become the property of the purchaser

seven-day money /,;sev(o)n der 'mani/
noun an investment in financia instruments
which mature in seven days’ time

severally /'sev(o)rali/ adverb separately,
not jointly

severance pay /'sev(e)rons per/ noun
money paid as compensation to an employee
whose job is no longer needed

SFA abbreviation Securities and Futures
Authority

SFAS abbreviation Statement of Financial
Accounting Standards

SFO abbreviation Serious Fraud Office

shadow director /'fedou dar rekto/
noun a person who is not a director of a
company, but who tells the directors of the
company how to act

shadow economy / fedou 1'konomi/
noun same as black economy

shadow price /'fedou prais/ noun the
estimated price of goods or a service for
which no market price exists

share /fea/ noun 1. a part of something
that has been divided up among several peo-
pleor groups 2. one of many equal partsinto
which a company’s capital is divided O He
bought a block of sharesin Marks and Spen-
cer. O Shares fell on the London market. ©
The company offered 1.8m shares on the
market.

‘...falling profitability meansfalling share

prices [Investors Chronicle]

‘...the share of blue-collar occupations

declined from 48 per cent to 43 per cent’

[Sydney Morning Herald]

share account /'fear 9 kaunt/ noun an
account at a building society where the
account holder is a member of the society.
Building societies usually offer another type
of account, a deposit account, where the
account holder is not a member. A share
account is generaly paid a better rate of
interest, but in the event of the society going
into liquidation, deposit account holders are
given preference.

share at par /,feor ot 'pa:/ noun a share
whose value on the stock market isthe same
asitsface value

share capital /'fea keapit(s)l/ noun the
vaue of the assets of a company held as
shares

share certificate /'fea so,tifikat/ noun a
document proving that you own shares

share disposals /'fea di,spauz(o)lz/
plural noun the selling of shares, which is
often subject to conditions

shareholder /'feshaulda/ noun a person
who owns shares in a company O to call a
shareholders' meeting (NOTE: The US term
is stockholder.)
‘...asof last night the bank’s shareholders
no longer hold any rights to the bank’s
shares’ [South China Morning Post]
*...thecompany said that itsrecent i ssue of
10.5% convertible preference shares at
A$8.50 has been oversubscribed, boosting
shareholders' funds to A$700 million
plus’ [Financial Times]
shareholders’ equity / feoshouldoz
‘ekwiti/ noun 1. the value of a company
which is the property of its ordinary share-
holders (the company’s assets less its liabil-
ities) 2. a company’s capital which is
invested by shareholders, who thus become
owners of the company

shareholders’ funds / feshouldaz
'fandz/ plural noun the capital and reserves
of acompany

shareholder value /,feshoulds 'veeljui/
noun the total return to the shareholdersin
terms of both dividends and share price
growth, calculated as the present value of
future free cash flows of the business dis-
counted at the weighted average cost of the
capital of the business |ess the market value
of its debt

shareholder value analysis
/,Jeahaulda ,vaelju: o'neelasis/ noun acal-
culation of the value of a company made by
looking at the returns it gives to its share-
holders. It assumes that the objective of a
company director isto maximise the wealth
of the company’s shareholders, and is based
on the premise that discounted cash flow
principles can be applied to the businessas a
whole. Abbreviation SVA

shareholding /'feshouldiy/ noun a
group of sharesin acompany owned by one
owner

share incentive scheme /feor 1n
'sent1v skirm/ noun same as share option
scheme

share option /'fear ,opfon/ noun aright
to buy or sell shares at an agreed price at a
timein the future

share option scheme /'feor ,ppfon
skizm/ noun a scheme that gives company
employees the right to buy shares in the
company which employs them, often at a
special price
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share premium /'fed ,prizmiom/ noun
an amount to be paid above the nominal
value of asharein order to buy it

share purchase scheme /'fea ,pa:tfos
,skirm/ noun a scheme that allows employ-
eesto buy sharesin acompany at afavoura
blerate

share quoted ex dividend / Jea
kwoutid eks 'dividend/, share quoted
ex div /,fea kwoutid eks 'div/ noun a
share price not including the right to receive
the next dividend

share register /'fea ,redzista/ noun a
list of shareholdersin a company with their
addresses

share split /'fea split/ noun the act of
dividing shares into smaller denominations

share warrant /'fesa ,wprant/ noun a
document which says that someone has the
right to a number of sharesin a company

sharp practice /,fa:p 'prektis/ noun a
way of doing business which is not honest,
but isnot illegal

shelf registration /'[elf
redzistrerf(e)n/ noun a registration of a
corporation with the SEC some time (up to
two yearsis allowed) beforeit is offered for
saleto the public
shell company /' fel kamp(a)ni/ noun a
company that has ceased to trade but is till
registered, especially one sold to enable the
buyer to begin trading without having to set
up a new company (NOTE: The US term is
shell corporation.)

*...shell companies, which can be used to

hide investors cash, figure largel

throughout the twentieth century’ [Times
short /fo:t/ adjective, adverb 1. for asmall
period of time 2. less than what is expected
or desired O The shipment was three items
short. © My change was £2 short. o when
we cashed up we were £10 short we had
£10 less than we should have had o to sell
short, to go short to agreeto sell at afuture
date something (such as shares) which you
do not possess, but which you think you will
be ableto buy for less before the time comes
when you have to sell them
short bill /'foit bil/ noun a bill of
exchange payable at short notice
short-change / foit 'tfeind3/ verb to
give a customer less change than is right,
either by mistake or in the hope that it will
not be noticed
short credit / fo:t 'kredit/ noun terms
which allow the customer only a little time
to pay

short-dated bill /,fo:t ,dertid 'bil/ noun
abill which is payable within afew days

short-dated gilts /,fo:t dertid 'gilts/
plural noun same as shorts

shorten /'fort(e)n/ verb O to shorten
credit terms o to shorten a credit period to
make a credit period shorter, so as to
improve the company’s cash position
shortfall /'fa:tfo:1/ noun an amount which
is missing which would make the total
expected sum O We had to borrow money to
cover the shortfall between expenditure and
revenue.

short-form report /,fo:t form ri'post/
noun a standard brief auditor’s report sum-
marising the work done and the findings

short lease / Jo:t 'lirss/ noun a lease
which runsfor up to two or threeyears © We
have a short lease on our current premises.

short position /,fo:t pa'zif(a)n/ noun a
situation where an investor sells short, i.e.
sells forward shares which he or she does
not own. Compare long position

shorts /foits/ plural noun government
stocks which mature in less than five years
time

short-term /,fo:t 't3:m/ adjective 1. for a
period of weeks or months O to place money
on short-term deposit © She is employed on
ashort-termcontract. 2. for ashort periodin
the future © We need to recruit at once to
cover our short-term manpower require-
ments.

short-term  capital /foit  t3mm
'kaepit(9)l/ noun fundsraised for aperiod of
less than 12 months. & working capital

short-term debt ratio /,fo:t t3:m 'det
reifiouv/ noun an indicator of whether or
not a company will be able to settle its
immediate obligations

short-term forecast /ot t3im
'farka:st/ noun a forecast which covers a
period of afew months

short-term investment / [oit t3mm 1n
'vestmont/ noun a section of a company’s
account that lists investments that will
expire within one year

short-term loan /,[o:t t3:m 'loun/ noun
aloan which has to be repaid within a few
weeks or some years

short-term security /ot tamm s1
'kjuariti/ noun a security which maturesin
lessthan 5 years

shrinkage /'frigkid3/ noun 1. the amount
by which something gets smaller O to allow
for shrinkage 2. losses of stock through
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theft, especially by the shop's own staff
(informal)

SIB abbreviation Securities and Invest-
ments Board

sick pay /'sik per/ noun pay pad to an
employee who is sick, even if he cannot
work

sight deposit /'sart di,ppzit/ noun a
bank deposit which can be withdrawn on
demand

sight draft /'sart dra:ft/ noun a bill of
exchange which is payable when it is pre-
sented

sign /sam/ verb to write your name in a
specia way on adocument to show that you
have written it or approved it O The letter is
signed by the managing director. O Our
company cheques are not valid if they have
not been signed by the finance director.
signatory /'signot(o)ri/ noun a person
who signs a contract, etc. O You have to get
the permission of all the signatories to the
agreement if you want to change the terms.
signature /'signitfa/ noun a person’'s
name written by themselves on a cheque,
document or letter © She found a pile of
cheques on his desk waiting for signature. ©
All our company’s cheques need two signa-
tures.

simple average cost /smmpal
'&v(9)rid3 kost/, simple average price
/,stmpal 'ev(a)rid3 ,prais/ noun the aver-
age cost of stock received during a period
calculated at the end of the period as the
average unit price of each delivery of stock,
rather than an average price of each unit
delivered asin weighted average price
simple interest /,;simpal 'intrast/ noun
interest calculated on the capital invested
only, as distinct from compound interest
which is calculated on capital and accumu-
lated interest

simple rate of return /,stmpal rert ov r1
't3in/ noun ameasure of a company’s prof-
itability calculated by dividing the expected
future annual net income by the required
investment

single-entry bookkeeping /,smg(a)l
,entri 'bukki:pin/ noun a method of book-
keeping where payments or sales are noted
with only one entry per transaction, usually
in the cash book

single-figure inflation /,sigpg(a)l ,figo
m'flerf(a)n/ noun inflation rising at less
than 10% per annum

single-parent allowance /,smg(a)l
,pearant o'lavans/ noun aformer name for
the tax allowance which can be claimed by a

single person who has a child of school age
living with them, now called the * additional
personal allowance’

single premium policy /,smg(a)l
,prizmiom 'polisi/ noun aninsurance policy
where only one premium is paid rather than
regular annual premiums

sink /sigk/ verb 1. to go down suddenly ©
Prices sank at the news of the closure of the
factory. 2. to invest money into something ©
He sank all his savingsinto a car-hire busi-
ness. (NOTE: sinking — sank — sunk)
sinking fund /'sigkip fand/ noun afund
built up out of amounts of money put aside
regularly to meet a future need, such as the
repayment of aloan

sinking fund method /'sigkiy fand
;meBad/ noun a method of providing for
depreciation of an asset which linksit to an
annuity that, at the end of the asset’s life,
will have a value equa to the acquisition
cost of the asset

sister company /'sisto  kamp(o)ni/
noun a company that is part of the same
group as another

sitting tenant/,sitig 'tenant/ noun aten-
ant who is occupying a building when the
freehold or leaseis sold O The block of flats
is for sale with four flats vacant and two
with sitting tenants.

skimming /'skimig/ noun the unethica
and usually illegal practice of taking small
amounts of money from accounts that
belong to other individuals or organisations

sleeping partner /slizpig 'pa:tna/ noun
apartner who has a share in the business but
does not work in it

slide /slard/ verb to move down steadily O
Prices did after the company reported a
loss. (NOTE: sliding — slid)

slow payer /,slou 'pera/ noun a person or
company that does not pay debts on time O
The company iswell known as a slow payer.
slump /slamp/ noun 1. arapid fal O the
slump in the value of the pound O We expe-
rienced a slump in sales or a Ssump in prof-
its. 2. a period of economic collapse with
high unemployment and loss of trade © We
are experiencing slump conditions. m verb
to fall fast O Profits have slumped. © The
pound slumped on the foreign exchange
markets.

slush fund /'slaf fand/ noun money kept
to one side to give to people to persuade
them to do what you want O The party was
accused of keeping a slush fund to pay for-
eign businessmen.
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small and medium-sized enter-
prises /smo:il on  miidiom saizd
‘entapraiziz/ plural noun organisations that
have between 10 and 250 employees and are
usualy in the start-up or growth stage of
development. Abbreviation SMEs

small business /,smo:l 'biznis/ noun a
company which has an annua turnover of
less than £5.6 million and does not employ
more than 50 staff

Small Business Administration
/,smoil 'biznis od,ministreif(o)n/ noun
US afederal agency that advises small busi-
nesses and helps them obtain loans to
finance their businesses. Abbreviation SBA
small businessman /,smo:l
'brznismaen/ noun a man who ownsasmall
business

small change /;smo:l 'tfeind3/ noun
coins

small claim /,smo:l 'klerm/ noun aclaim
for less than £5000 in the County Court
small claims court /ssmo:l 'kleimz
ko:t/ noun a court which deals with dis-
putes over small amounts of money

small companies rate /smo:l
'kamp(a)niz ,reit/ noun arate of corpora-
tion tax charged on profits of small compa-
nies

small company /smoil
noun same as small business
SMEs abbreviation small and medium-
sized enterprises

SMP abbreviation statutory maternity pay
social /'souf(o)l/ adjective referring to
society in general

social audit /,souf(9)l 'o:dit/ noun asys
tematic assessment of an organisation’s
effects on society or on all those who can be
seen as its stakeholders. A socia audit cov-
erssuch issues asinternal codes of conduct,
business ethics, human resource develop-
ment, environmental impact, and the organ-
isation’s sense of social responsibility. ©
The social audit focused on the effects of
pollution in the area. © The social audit
showed that the factory could provide jobs
for five per cent of the unemployed in the
small town nearby.

Social Charter /,;souf(9)] 'tfa:ta/ noun
same as European Social Charter

social impact statement /;souf(a)l
'tmpaekt stertmont/ noun an assessment
of the impact of the non-profit activities of
an organisation on a specific social area
social security contributions
/,sauf(9)l st'kjuortti kontri bju:f(s)nz/

'kamp(a)ni/

plural noun regular payments by employees
and employers to the National Insurance
scheme

society /sa'sarati/ noun the way in which
the people in a country are organised

soft currency /,soft 'karonsi/ noun the
currency of acountry with aweak economy,
which is cheap to buy and difficult to
exchange for other currencies. Opposite
hard currency

soft landing /soft 'lendmy/ noun a
change in economic strategy to counteract
inflation, which does not cause unemploy-
ment or afall in the standard of living, and
has only minor effects on the bulk of the
population

soft loan /'soft loun/ noun aloan from a
company to an employee or from one gov-
ernment to another at a very low rate of
interest or with no interest payable at all

sole agency /,soul 'erdzonsi/ noun an
agreement to be the only person to represent
acompany or to sell aproduct in aparticular
area O He hasthe sole agency for Ford cars.

sole agent /,soul 'erdzont/ noun aperson
who has the sole agency for acompany inan
area O Sheisthe sole agent for Ford carsin
thelocality.

sole distributor /soul di'stribjuta/
noun aretailer whoistheonly oneinan area
who is alowed to sell a product

sole owner /,soul 'auna/ noun a person
who owns a business on their own, with no
partners, and has not formed a company

sole proprietor /,;soul pro'prarata/, sole
trader /;soul 'trerda/ noun a person who
runs a business, usually by him- or herself,
but has not registered it as a company

solvency /'solv(s)nsi/ noun the state of
being able to pay al debts on due date.
Oppositeinsolvency

solvency margin /'solv(e)nsi ,ma:d3in/
noun a business's liquid assets that exceeds
the amount required to meet itsliabilities

solvency ratio /'solv(d)nsi reifiou/
noun the ratio of assetsto liabilities, used to
measure a company’s ability to meet its
debts

solvent /'solv(o)nt/ adjective having
enough money to pay debts O When she
bought the company it was barely solvent.

sort code /'so:it koud/ noun a combina-
tion of numbersthat identifies abank branch
on official documentation, such as bank
statements and chegues (NOTE: The US term
is routing number.)
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source /sors/ noun the place where some-
thing comes from © What is the source of
her income? O You must declare income
from all sources to the tax office.

source and application of funds
statement /,sois ond ,@plikerf(o)n ov
'fandz stertmont/, sources and uses of
funds statement /,soisiz oan ,juiziz ov
'fandz steritmont/ noun a statement in a
company’s annual accounts, showing where
new funds came from during the year, and
how they were used

source document /'so:s ,dokjomont/
noun a document upon which details of
transactions or accounting events are
recorded and from which information is
extracted to be subsequently entered into the
internal accounting system of an organisa-
tion, e.g., asaesinvoice or credit note

spare /spea/ adjective extra, not being
used O He has invested his spare capital in
a computer shop.

SPE abbreviation specia purpose entity
special audit /'spef(a)l ,o:dit/ noun an
audit with anarrow remit specified by agov-
ernment agency

Special Commissioner /,;spef(a)l ko
'mi1f(a)na/ noun an official appointed by the
Treasury to hear cases where a taxpayer is
appealing against an income tax assessment
special deposits /,spef(a)l dr'pozits/
plural noun large sums of money which
commercial banks have to deposit with the
Bank of England

special drawing rights /spe[(a)l
'drozpg rarts/ plural noun units of account
used by the International Monetary Fund,
allocated to each member country for usein
loans and other international operations.
Their value is calculated dally on the
weighted values of a group of currencies
shown in dollars. Abbreviation SDRs
special journal /'spef(d)l ,dz3m(o)l/
noun ajournal in which entries of a speci-
fied type are recorded

special purpose entity /spef(o)l
\p3:pas 'entrti/, special purpose vehicle
noun a separate business entity created to
carry out a specific transaction or business
unrelated to a company’s main business.
Abbreviation SPE, SPV

special resolution /spef(s)l rezo
'luzf(e)n/ noun a resolution concerning an
important matter, such as a change to the
company’s articles of association which is
only valid if it is approved by 75% of the
votes cast at a meeting

specie /'spi:fi:/ noun money in the form of
coins

specification /spesifi'’kerf(e)n/ noun
detailed information about what or who is
needed or about a product to be supplied ©
to detail the specifications of a computer
system o the work is not up to specifica-
tion or does not meet our specifications
the product is not made in the way which
was detailed

specific order costing /spo,sifik 'o:do
kpstin/ noun same asjob costing
specify /'spesifair/ verb to state clearly
what is heeded O to specify full details of the
goods ordered © Do not include VAT on the
invoice unless specified. (NOTE: specifies —
specifying — specified)

spend /spend/ verb to pay money O They
spent all their savings on buying the shop. O
The company spends thousands of pounds
on research.

spending /'spendiy/ noun the act of pay-
ing money for goods and services O Both
cash spending and credit card spending
increase at Christmas.

spending money /'spendiy ,mani/
noun money for ordinary personal expenses
split-capital trust /split  keepit(a)l
'trast/ noun same as split-level invest-
ment trust

split commission /,split ko'mif(o)n/
noun commission which is divided between
brokers or agents

split-level investment trust /split
Jlev(d)l 1'vestmont trast/ noun an
investment trust with two categories of
shares. income shares which receive income
from the investments, but do not benefit
from therise in their capital value, and cap-
ital shares, which increase in value as the
value of the investments rises, but do not
receive any income. Also called split trust,
split-capital trust

split payment /,split 'permant/ noun a
payment which is divided into small units
split trust /split 'trast/ noun same as
split-level investment trust

spoilage /'sporlid3/ noun 1. waste arising
from decay or damage 2. the amount of
something wasted because of decay or dam-
age

spot cash /,spot 'kaf/ noun cash paid for
something bought immediately

spot market /'spot ,ma:kit/ noun amar-
ket that deals in commodities or foreign
exchange for immediate rather than future
delivery
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‘...with most of theworld’ s oil now traded
on spot markets, Opec’s official pricesare
much less significant than they once were’
[Economist]
spot price /'spot prars/, spot rate /'spot
rert/ noun a current price or rate for some-
thing which is delivered immediately. Also
called cash price
‘...the average spot price of Nigerian light
crude oil for the month of July was 27.21
dollars per barrel’ [Business Times
(Lagos)]
spread /spred/ noun 1. same as range 2.
the difference between buying and selling
prices, i.e. between the bid and offer prices
m verb to space something out over a period
of time O to spread payments over several
months
‘...dedlers said markets were thin, with
gaps between trades and wide spreads
between bid and ask prices on the curren-
cies [Wall Street Journal]
‘...to ensure an average return you should
hold a spread of different shares covering
awide cross-section of the market’ [Inves-
tors Chronicle]
spreading /'spredip/ noun an action of
spacing income from artistic work such as
royalties over a period of time, and not con-
centrating it in the year in which the money
isreceived
spreadsheet /'spredfi:t/ noun a compu-
ter printout or program that shows a series of
columns or rows of figures
SPV abbreviation special purpose vehicle
Square Mile /,skwea 'mail/ noun the City
of London, the British financial centre
squeeze /skwiiz/ noun government con-
trol carried out by reducing the availability
of something
‘...the rea estate boom of the past three
years has been based on the availability of
easy credit. Today, money is tighter, so
property should bear the brunt of the credit
squeeze’ [Money Observer]
SSAPSs abbreviation Statements of Stand-
ard Accounting Practice
staff incentives /,sta:f 'sentivz/ plu-
ral noun higher pay and better conditions
offered to employees to make them work
better
stag /staeg/ noun a person who buys new
issues of shares and sells them immediately
to make a profit
staged payments /,sted3d '‘permonts/
plural noun payments made in stages
stagger /'staega/ verb to arrange holidays
or working hours so that they do not all

begin and end at the same time © We asked
our supplier to stagger deliveries so that the
warehouse can cope.

stagnant /'staegnont/ adjective not active,
not increasing © Turnover was stagnant for
thefirst half of the year. © A stagnant econ-
omy is not a good sign.

stagnate /staeg'nert/ verb not to increase,
not to make progress © The economy is stag-
nating.

stagnation /steg'neif(s)n/ noun the
state of not making any progress, especialy
in economic matters © The country entered
a period of stagnation.

stake /sterk/ noun an amount of money
invested
‘...her stake, which she bought at $1.45
per share, is now worth nearly $10 mil-
lion’ [Times)
‘...other investments include a large stake
in a Chicago-based insurance company, as
well as interests in tobacco products and
hotels' [Lloyd's List]
stakeholder /'sterkhoulda/ noun a per-
son or body that is directly or indirectly
involved with a company or organisation
and has an interest in ensuring that it is suc-
cessful (NOTE: A stakeholder may be an
employee, customer, supplier, partner, or
even the local community within which an
organisation operates.)
‘...the stakeholder concept is meant to be
anew kind of low-cost, flexible persona
pension aimed at those who are less well-
off. Whether it will really encourage them
to put aside money for retirement isamoot
point. Ministers said companies would be
able to charge no more than 1 per cent a
ear to qualify for the stakeholder label’
Financial Times)
stakeholder pension /'sterkhouldo
,penfaon/ noun a pension, provided through
a private company, in which the income a
person has after retirement depends on the
amount of contributions made during their
working life (NoTE: Stakeholder pensions
are designed for people without access to
an occupational pension scheme.)

stakeholder theory /'sterkhoulda
01011/ noun the theory that it is possible for
an organisation to promote the interests of
its shareholders without harming the inter-
ests of its other stakeholders such as its
employees, suppliers and the wider commu-
nity

stamp duty /'steemp ,dju:ti/ noun atax
on legal documents such as those used, e.g.,
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for the sale or purchase of shares or the con-
veyance of aproperty to a new owner
stand-alone cost method /'stend o
Joun kost ;meBad/ noun a method that
divides common costs among all users
standard agreement /staendod o
'grizmant/, standard contract /,steendad
'kontrakt/ noun a normal printed contract
form

standard cost /,staendad 'kpst/ noun a
future cost which is calculated in advance
and against which estimates are measured
standard costing /;stendod 'kostip/
noun the process of planning costs for the
period ahead and, at the end of the period,
comparing these figures with actual costsin
order to make necessary adjustments in
planning

standard cost system / stendad 'kost
,sIstom/ noun a system that records costs at
standard levels, rather than at actual levels
standard direct labour cost
/,steendad darrekt 'letbo \kost/ noun the
cost of labour calculated to produce a prod-
uct according to specification, used to meas-
ure estimates

standard letter / ;stendoad 'leta/ noun a
letter which is sent without change to vari-
ous correspondents

standard opinion /stendad o'pinjon/
noun an accountant’s judgement that acom-
pany’s financia information has been pre-
sented in away that is both fair and consist-
ent with presentation in previous years
standard rate /'steendod reit/ noun a
basic rate of income tax which is paid by
most taxpayers

standby credit /'steendbar kredit/ noun
1. credit which is available if a company
needs it, especialy credit guaranteed by a
euronote 2. credit which is available and
which can be drawn on if acountry needsit,
especialy credit guaranteed by a lender (a
group of banks or the IMF in the case of a
member country) and usually in dollars
standing order /,steendip 'o:do/ noun an
order written by a customer asking abank to
pay money regularly to an account O | pay
my subscription by standing order.

start /sta:t/ noun the beginning m verb to
begin to do something o to start a business
from cold or from scratch to begin a new
business, with no previous turnover to base
iton

starting rate of tax /sta:itig rert ov
'taeks/ noun atax rate (currently 10%) paid
on the first segment of taxable income,
before the basic rate applies

starting salary /'sta:tig ,salori/ noun a
salary for an employee when he or she starts
work with acompany
start-up /'sta:t Ap/ noun the beginning of
anew company or new product O e went
into the red for the first time because of the
costs for the start-up of our new subsidiary.
‘It's unusual for a venture capitalist to be
focused tightly on a set of companies with
a common technology base, and even
more unusua for the investment fund
manager to be picking start-ups that will
be built on a business he's currently run-
ning.’ [InformationWeek]
start-up financing  /'stait  Ap
[famensing/ noun thefirst stagein financing
anew project, which is followed by several
rounds of investment capital as the project
gets under way
state /stert/ noun 1. an independent coun-
try 2. a semi-independent section of a fed-
eral country such as the US m verb to say
clearly © The document states that all reve-
nue has to be declared to the tax office. o as
per account stated the same amount as
shown on the account or invoice
*...the unions had argued that public sec-
tor pay rates had dipped behind rates
applying in state and local government
areas’ [Australian Financial Review]
state bank /;stert 'bank/ noun inthe US,
acommercial bank licensed by the authori-
ties of a state, and not necessarily a member
of the Federal Reserve system. Compare
national bank
state benefits /stert 'benifits/ plural
noun payments which are made to someone
under a national or private scheme
stated capital / stertid 'kaprt(o)l/ noun
the amount of a company’s capital contrib-
uted by shareholders
State Earnings-Related Pension
Scheme /,stert ,3:niz r1,lertid 'penfon
,skizm/ noun » State Second Pension
statement /'stertmant/ noun something
said or written which describes or explains
something clearly
statement of account / stertmont ov
'kaunt/ noun a list of sums due, usually
relating to unpaid invoices
statement of affairs /,steitmont ov o
'feaz/ noun afinancia statement drawn up
when a person is insolvent
Statement of Auditing Standards
/,stertmant oav 'ordrtip steendadz/ noun
an auditing standard, issued by the Auditing
Practices Board, containing prescriptions as
to the basic principles and practices which
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members of the UK accountancy bodies are
expected to follow in the course of an audit.
Abbreviation SAS

statement of cash flows / stertmont
ov 'kae[ flouz/ noun astatement that docu-
ments actual receipts and expenditures of
cash

statement-of-cash-flows method
/,stertmont ov 'kae[ flouz ,meBad/ noun a
method of accounting that is based on flows
of cash rather than balances on accounts
statement of changes in financial
position / stertmont ov ,tfemnd31z in far
.ne&enfal pa'zif(a)n/ noun afinancia report
of a company’s incomes and outflows dur-
ing aperiod, usually ayear or a quarter
Statement of Financial Accounting
Standards /,stertmont ov far,nan(a)l o
'kauntiy ,stendodz/ noun in the US, a
statement detailing the standards to be
adopted for the preparation of financia
statements. Abbreviation SFAS
Statement of Principles /stertmont
av 'prinsip(a)lz/ noun adocument in which
the Accounting Standards Board sets out the
principles governing the carrying out of
financial reporting in the UK and the Repub-
lic of Ireland

statement of realisation and liquida-
tion /stertmont ov rislarzerf(e)n on
Jtkwr'derf(e)n/ noun a statement of the
financial position of acompany going out of
business

statement of retained earnings
/,stertmoant ov riteind 's:inigz/ noun a
statement accompanying a balance sheet
and giving detalls of the movement of
retained earnings during an accounting
period

Statements of Standard Accounting
Practice /stertmonts ov ,stendad o
'kauntig ,praktis/ plural noun rules laid
down by the Accounting Standards Board
for the preparation of financia statements.
Abbreviation SSAPs

state of indebtedness /stert ov In
'detidnas/ noun the fact of being in debt,
owing money

state pension /stert '‘penfon/ noun a
pension that is provided by the state and
funded from National Insurance payments
state retirement pension /stert r1
'taromont ,penon/ noun apension paid by
the state to people when they reach the stat-
utory retirement age

State Second Pension / steit ;sekond
'penf(a)n/ noun astate pension that is addi-
tional to the basic retirement pension and is

based on average earnings over an
employee’s career, formerly called the State
Earnings-related Pension Scheme or SERPS
statistical /sta'tistik(a)l/ adjective based
on statistics O statistical information O They
took two weeks to provide the statistical
analysis of the opinion-poll data.
statistical discrepancy /sto,tistik(a)l
di'skrepansi/ noun the amount by which
sets of figures differ

statistical quality control /sto
tistik(a)l 'kwoliti kan,travl/ noun the
process of inspecting samples of a product
to check that quality standards are being met
statistician /,stati'stif(9)n/ noun a per-
son who analyses statistics

statistics /sto'tistiks/ plural noun 1. facts
or information in the form of figures © to
examine the sales statistics for the previous
six months O Government trade statistics
show anincreaseinimports. O The statistics
on unemployment did not take school-leav-
ersinto account. (NOTE: takes a plural verb)
2. the study of facts in the form of figures
(NOTE: takes a singular verb)

status /'stertas/ noun the importance of
someone or something relative to others,
especially someone's position in society
status inquiry /'stertos In kwarori/
noun the act of checking on a customer's
credit rating

status quo /stertos 'kwou/ noun the
state of things as they are now O The con-
tract does not alter the status quo.

statute /'statfu:it/ noun an established
written law, especially an Act of Parliament.
Also called statute law

statute-barred / stetfu:t 'ba:d/ adjec-
tive referring to legal action which cannot be
pursued because the time limit for it has
expired

statute book /'statfu:t buk/ noun all
laws passed by Parliament which are still in
force

statute law /'steetfu:t 151/ noun same as
statute

statutory /'steet[ut(9)ri/ adjective fixed
by law © Thereis a statutory period of pro-
bation of thirteen weeks. © Are all the
employees aware of their statutory rights?
statutory audit /'stetfot(o)ri ,ordit/
noun an audit carried out on the instructions
of, and with a remit set by, a governmental
agency )

statutory auditor /,staet fut(o)ri 'ordrto/
noun aprofessional person qualifiedto carry
out an audit required by the Companies Act
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statutory books /statfut(o)ri 'buks/
plural noun company records required by
law, e.g. aregister of members

statutory instrument /steetfut(o)ri
'Instromant/ noun an order which has the
force of law, made under authority granted
to aminister by an Act of Parliament

statutory maternity pay /,stet[ut(o)ri
ma't3initi ,per/ noun in the UK, payment
made by an employer to an employeewhois
on maternity leave, for a continuous period
up to 39 weeks. Abbreviation SMP

statutory regulations /stetfut(o)ri
regju'lerf(o)nz/ plural noun regulations
covering financial dealings which are based
on Acts of Parliament, such as the Financial
Services Act, as opposed to the rules of self-
regulatory organisations which are non-stat-
utory

stay of execution /ster ov eksr
'kju:f(a9)n/ noun the temporary stopping of
alegal order O The court granted the com-
pany a two-week stay of execution.
stepped costs /stept 'kpsts/ plural
noun costs which remain fixed up to some
level of activity but thenriseto anew, higher
level once that level of activity is exceeded

sterling /'st3:liy/ noun the standard cur-
rency used in the United Kingdom O to
guote prices in sterling or to quote sterling
prices
‘...it is doubtful that British goods will
price themselves back into world markets
aslong as sterling labour costs continue to
rise faster than in competitor countries
[Sunday Times]
sterling area /'sta:lip ,eario/ noun for-
merly, the area of the world where the pound
sterling was the main trading currency

sterling balances /sta:lig 'balonsiz/
plural noun a country’s trade balances
expressed in pounds sterling

sterling crisis /'sta:lig krarsis/ noun a
fall in the exchange rate of the pound ster-
ling

sterling index /'sta:lig ,indeks/ noun an
index which shows the current value of ster-
ling against a basket of currencies

stock /stok/ noun 1. the available supply
of raw materials O large stocks of il or coal
O the country’s stocks of butter or sugar 2.
especially UK the quantity of goods for sale
in a warehouse or retail outlet. Also called
inventory 3. sharesin acompany 4. invest-
ments in a company, represented by shares
or fixed interest securities m verb to hold
goods for salein awarehouse or store © The

average supermarket stocks more than 4500
lines.
‘US crude oil stocks fell last week by
nearly 2.5m barrels' [Financial Times)
‘...the stock rose to over $20 a share,
higher than the $18 bid’ [Fortune]
stockbroker /'stokbrouka/ noun a per-
son who buys or sells shares for clients
stockbroking /'stokbroukig/ noun the
business of dealing in shares for clients © a
stockbroking firm
stock certificate /'stok so,tifikat/ noun
a document proving that someone owns
stock in a company
stock code /'stok koud/ noun a set of
numbers and letterswhich refer to an item of
stock
stock company /'stok ,kamponi/ noun
a company that has its capital divided into
shares that are freely tradable
stock control /'stok kon,traul/ noun the
process of making sure that the correct level
of stock is maintained, to be able to meet
demand while keeping the costs of holding
stock to a minimum
stock controller /'stok kon,troulos/
noun a person who notes movements of
stock
stock depreciation /'stok diprizfi
.e1f(a)n/ noun areduction in value of stock
which is held in awarehouse for some time
Stock Exchange /'stok 1ks,tfeind3s/
noun a place where stocks and shares are
bought and sold © He works on the Stock
Exchange. © Shares in the company are
traded on the Sock Exchange.
‘...the news was favourably received on
the Sydney Stock Exchange, where the
shares gained 40 centsto A$9.80' [Finan-
cial Times)
Stock Exchange listing /'stok 1ks
tfeind3 listig/ noun the fact of being on
the official list of shares which can be
bought or sold on the Stock Exchange © The
company is planning to obtain a Stock
Exchange listing.
stock figures /'stok ,figoz/ plural noun
details of how many goods are in the ware-
house or store
stockholder /'stokhoulda/ noun US
same as shareholder
stockholding /'stokhouldig/ noun the
sharesin acompany held by someone
stock-in-trade /;stpk m 'trerd/ noun
goods held by abusinessfor sadle
stock ledger /'stok ,ledzo/ noun a book
which records quantities and values of stock
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stock level /'stok lev(a)l/ noun the quan-
tity of goods kept in stock © We try to keep
stock levels low during the summer.

stock market /'stok ,ma:kit/ noun a
place where shares are bought and sold, i.e.
a stock exchange O stock market price or
price on the stock market

stock market valuation /,stok ,ma:kit
,veelju'erf(a)n/ noun the value of a com-
pany based on the current market price of its
shares

stock option /'stok ,ppfon/ noun US
same as share option

stocks and shares /;stoks on '[eaz/
plural noun sharesin ordinary companies

stocktaking /'stokteikip/, stocktake
['stpkteik/ noun the counting of goods in
stock at the end of an accounting period O
The warehouse is closed for the annual
stocktaking.

stocktaking sale /'stokterkip serl/
noun asale of goods cheaply to clear aware-
house before stocktaking

stock transfer form /stok 'trensfs:
form/ noun aform to be signed by the per-
son transferring shares

stock turn /'stok t3:n/, stock turnround
/'stok t3imraund/, stock turnover /'stpk
,t3moauval noun thetotal value of stock sold
in a year divided by the average value of
goods in stock

stock valuation /stok ,veelju'erf(o)n/
noun an estimation of the value of stock at
the end of an accounting period

stop-loss order /,stop 'Ins ,0:do/ noun
an instruction to astockbroker to sell ashare
if the price falls to an specified level (NOTE:
The US term is stop order.)

storage capacity /'stoirid3 ko, pesiti/
noun the space available for storage

store card /'sto: ka:d/ noun acredit card
issued by a large department store, which
can only be used for purchases in that store

straddle /'strad(s)l/ noun 1. aspread, the
difference between bid and offer price 2. the
act of buying a put option and a call option
at the same time

straight line depreciation / strert lain
dr,prifi'erf(o)n/ noun a form of deprecia-
tion that divides the cost of a fixed asset
evenly over each year of its anticipated life-
time

strategic cost management /stro
'tizdz1k kost ;manidzmant/ noun the use
of cost information made by management to
achieve the aims of a company

strategic management accounting
/stro tizdztk  ,manidzmont o'kauntirp/
noun a form of management accounting in
which emphasis is placed on information
which relates to factors external to the firm,
as well as non-financial information and
internally generated information

strategy /'streetodsi/ noun a course of
action, including the specification of
resources required, to achieve a specific
objective O a financial strategy O a pricing
strategy O Part of the company’s strategy to
meet its marketing objectives is a major
recruitment and retraining programme.
(NOTE: The plural is strategies.)

strike /straik/ verb o a deal wasstruck at
£25 a unit we agreed the price of £25 a unit

strong /stroy/ adjective with alot of force
or strength © This Christmas saw a strong
demand for mobile phones. © The company
needs a strong chairman.
‘...everybody blames the strong dollar for
US trade problems [Duns Business
Month]
‘...in aworld of floating exchange rates
the dollar is strong because of capital
inflows rather than weak because of the
nation’s trade deficit' [Duns Business
Month]
strongbox /'strogpboks/ noun a heavy
metal box which cannot be opened easily, in
which vauable documents and money can
be kept
strong currency /,stroy 'karansi/ noun
a currency which has a high value against
other currencies

strong pound /strog 'paund/ noun a
pound whichishigh against other currencies

structure /'straktfa/ noun the way in
which something is organised O The paper
gives a diagram of the company’s organisa-
tional structure. © The company isreorgan-
ising its discount structure.

sub /sab/ noun wages paid in advance

subcontract /,sabkon'trekt/ verb (of a
main contractor) to agree with a company
that they will do part of the work for a
project O The electrical work has been sub-
contracted to Smith Ltd

subcontractor /'sabkan,traekta/ noun a
company which has a contract to do work
for amain contractor

subject to /'sabdzikt tu:/ adjective
depending on

sublease /sab'lits/ verb to lease a leased
property from another tenant © They sub-
leased a small office in the centre of town.
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sublessee /,sable'si:/ noun a person or
company that takes a property on a sublease
sublessor /,sable'so:/ noun atenant who
|eases aleased property to another tenant
sublet /sab'let/ verb to let a leased prop-
erty to another tenant © We have sublet part
of our office to a financial consultancy.
(NOTE: subletting — sublet)
subordinated debt /sab,o:dmertid
'det/ noun aloan that has less of aclaimon
assets or earnings than another debt
subordinated loan /s9,bo:dinatid
'loun/ noun a loan which ranks after all
other borrowings as regards payment of
interest or repayment of capital

subscribe /sab'skraib/ verb o to sub-
scribe for shares, to subscribe to a share
issue to apply for sharesin a new company
subscription /sob'skripfon/ noun 1.
money paid in advance for a series of issues
of amagazine, for membership of a society,
or for access to information on a website O
Did you remember to pay the subscription to
the computer magazine? © She forgot to
renew her club subscription. 2. o subscrip-
tion to a new shareissue application to buy
shares in a new company o the subscrip-
tion listscloseat 10.00 on September 24th
no new applicants will be alowed to sub-
scribe for the share issue after that date
subscription  price /sab'skripfon
prars/ noun the price at which new sharesin
an existing company are offered for sale
subsequent event /sabsikwont 1
'vent/ noun an event with an important
financial impact that occurs between the
publication of afinancial statement and the
publication of an audit report, and that
should therefore be disclosed in afootnote
subsidiary /sob'sidiori/ adjective less
important O They agreed to most of the con-
ditions in the contract but queried one or
two subsidiary items. B noun same as sub-
sidiary company O Most of the group profit
was contributed by the subsidiaries in the
Far East.

subsidiary account /sob,sidiori o
'kavnt/ noun an account for one of theindi-
vidual people or organisations that jointly
hold another account

subsidiary company /sab,sidiori
'kamp(a)ni/ noun acompany which ismore
than 50% owned by a holding company, and
where the holding company controls the
board of directors

subsidiary company accounting
/sab'sidiari ,kamp(a)ni o ,kavntig/ noun
the accounting methods that are used at a

subsidiary for recording transactionswith its
parent company

subsidise /'sabsidaiz/, subsidize verb
to help by giving money © The government
has refused to subsidise the car industry.

subsidised accommodation
/,sabsidaizd 9, kopma'derf(s)n/  noun
cheap accommodation which is partly paid
for by an employer or alocal authority

subsidy /'sabsidi/ noun 1. money givento
help something which is not profitable o
Theindustry exists on gover nment subsidies.
O The government has increased its subsidy
to the car industry. 2. money given by agov-
ernment to make something cheaper © the
subsidy on rail transport (NOTE: The plural
is subsidies.)

subtenancy /sab'tenonsi/
agreement to sublet a property
subtenant /sab'tenant/ noun a person or
company to which a property has been sub-
let

noun an

subtotal /'sab,tout(a)l/ noun the total of
one section of a complete set of figures O
She added all the subtotals to make a grand
total.

subtract /sob'trekt/ verb to take away
something from a total O The credit note
should be subtracted fromthefigure for total
sales. O If the profits from the Far Eastern
operations are subtracted, you will see that
the group has not been profitable in the
European market.

subtraction /sob'trak [on/ noun an act of
taking one number away from another

subvention /sab'ven[(a)n/ noun same as
subsidy

succeed /sak'si:d/ verb 1. to do well, to
be profitable O The company has succeeded
best in the overseas markets. © Her business
has succeeded more than she had expected.
2. to do what was planned © She succeeded
in passing her computing test. © They suc-
ceeded in putting their rivals out of business.
3. to take over from someonein apost O Mr
Smith was succeeded as chairman by Mrs
Jones. 0 to succeed to a property to
become the owner of a property by inherit-
ing it from someone who has died

success /sak'ses/ noun 1. an act of doing
something well © The launch of the new
model was a great success. © The company
has had great success in the Japanese mar-
ket. 2. an act of doing what was intended ©
We had no successin trying to sell the lease.
O She has been looking for a job for six
months, but with no success.
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sum /sam/ noun 1. aquantity of money ©
A sum of money was stolen from the human
resources office. O He lost large sums on the
Stock Exchange. O She received the sum of
£5000 in compensation. 2. the total of a
series of figures added together © The sum
of the various subtotalsis £18,752.

sum at risk /,;sam ot 'risk/ noun the
amount of any given item, such as money,
stocks or securitiesthat an investor may lose

sum of digits method /sam ov
'didzits ,meBad/ noun amethod of depreci-
ating afixed asset where the cost of the asset
lessitsresidual valueismultiplied by afrac-
tion based on the number of years of its
expected useful life. The fraction changes
each year and charges the highest costs to
the earliest years.
sum-of-the-year’s-digits deprecia-
tion /,sam ov 0o ,jroz ,didzits dr,pri:fi
‘erf(a)n/ noun a method of recognising
depreciation that assigns more depreciation
early in an asset’suseful lifethanin thelater
years

sums chargeable to the reserve
/,samz tfa:d3zob(9)l to 09 r1'z3:v/ plural
noun sums which can be debited to a com-
pany’sreserves

sundry /'sandri/ adjective various

sunk cost /'sapk kost/ noun acost which
has been irreversibly incurred or committed
prior to a decision point and which cannot
therefore be considered relevant to subse-
quent decisions. Also caled consumed
cost

superannuation /,suiparenju'erf(o)n/
noun a pension paid to someone who is too
old or ill to work any more

supplementary benefit
/,sapliment(a)ri 'bentfit/ noun formerly,
payments from the government to people
with very low incomes. It was replaced by
income support.

supplementary statement /sapl
'ment(9)ri ,stertmant/ noun a statement
that elaborates on an earlier financia state-
ment

supplier /sa'plara/ noun a person or com-
pany that supplies or sells goods or services
O We use the same office equipment supplier
for all our stationery purchases. O They are
major suppliers of spare parts to the car
industry. Also called producer

supply and demand /so,plar on d1
'ma:nd/ noun the amount of a product
which is available and the amount which is
wanted by customers

supply chain /sa'plar tfem/ noun the
manufacturers, wholesalers, distributors,
and retailers who produce goods and serv-
ices from raw materials and deliver them to
consumers, considered as a group or net-
work
‘Only companies that build supply chains
that are agile, adaptable, and aligned get
ahead of their rivas.’
[Harvard Business Review]
supply chain management /so'plar
tfern ,;menid3zmont/ noun the work of co-
ordinating al the activities connected with
supplying of finished goods (NOTE: Supply
chain management covers the processes of
materials management, logistics, physical
distribution management, purchasing, and
information management.)
supply price /sa'plar prais/ noun the
price at which something is provided
support price /so'poit prais/ noun a
price in the EU at which a government will
buy agricultural produce to stop the price
falling
surcharge /'s3:tfaid3/ noun an extra
charge
surety /'fuarati/ noun 1. a person who
guarantees that someone will do something
O to stand surety for someone 2. deeds,
share certificates, etc., deposited as security
for aloan
surplus /'saiplos/ noun more of some-
thing than is needed
‘Both imports and exports reached record
levels in the latest year. This generated a
$371 million trade surplusin June, the sev-
enth consecutive monthly surplus and
close to market expectations' [Dominion
(Wellington, New Zealand)]
surrender /sa'renda/ noun the act of giv-
ing up of aninsurance policy before the con-
tracted date for maturity
surrender value /so'renda veljui/
noun the money which an insurer will pay if
an insurance policy is given up
surtax /'sa:taeks/ noun an extra tax on
high income
suspend /sa'spend/ verb to stop doing
something for atime O We have suspended
payments while we are waiting for news
from our agent. © Work on the construction
project has been suspended.
suspense account /sa'spens 9 kaunt/
noun an account into which payments are
put temporarily when the accountant cannot
be sure where they should be entered
suspension /sa'spenfan/ noun an act of
stopping something for atime O There has



217

system weakness

been atemporary suspension of payments. O
We aretrying to avoid a suspension of deliv-
eriesduring the strike.

SVA abbreviation shareholder value analy-
sis

swap /swop/ noun an exchange of one
thing for another

sweetener /'swi:t(e)na/ noun an incen-
tive offered to help persuade somebody to
take a particular course of action (informal)

switch /swit[/ verb 1. to change from one
thing to another © to switch funds from one
investment to another O The job was
switched from our British factory to the
Sates. 2. to change, especialy to change
investment money from one type of invest-
ment to another

SWOT analysis /'swot 9,n&losis/ noun
amethod of assessing a person, company or
product by considering their Strengths,
Weaknesses, and external factorswhich may
provide Opportunities or Threats to their
development. Full form Strengths, Weak-
nesses, Opportunities, Threats

syndicate /'sindikert/ verb to arrange for

a large loan to be underwritten by several
international banks

‘...over the past few weeks, companies
raising new loans from international banks
have been forced to pay more, and an unu-
sually high number of attempts to syndi-
cate loans among banks has failed'
[Financial Times]
system /'sistom/ noun an arrangement or
organisation of things which work together
O Our accounting systemhasworked well in
spite of the large increase in orders.
systematic sampling /sistomatik
'sarmpliy/ noun an auditing technique that
selects a number of random samples of data
in a systematic way, instead of a pure ran-
dom sample
systems analysis /'sistomz 9,naelosrts/
noun the process of using acomputer to sug-
gest how a company can work more effi-
ciently by analysing the way in which it
works at present
systems analyst /'sistomz ,enalist/
noun a person who specialises in systems
analysis
system weakness /'sistom ,witknos/
noun weaknessin an accounting system that
leads to arisk that financial statements will
be flawed or that budgets will be miscalcu-
lated
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T+ noun an expression of the number of
days allowed for settlement of atransaction
tab /teb/ noun same as tabulator
(informal)

tabulate /'tebjulert/ verb to set some-
thing out in atable

tabulation /tebju'lerf(o)n/ noun the
arrangement of figuresin atable
tabulator /'tabjulerta/ noun afeature on
acomputer which setswords or figures auto-
matically in columns

T account /'ti: 9,kaunt/ noun a way of
drawing up an account, with aline acrossthe
top of the paper and a vertical line down the
middle, with the debit and credit entries on
either side

take /terk/ noun 1. the money received in a
shop O Our weekly takeis over £5,000. 2. a
profit from any sale m verb 1. to receive or
to get o the shop takes £2,000 a week the
shop receives £2,000 aweek in cash saleso
she takes home £450 a week her saary,
after deductions for tax, etc. is £450 a week
2. to perform an action 3. to need atime or a
quantity O It took the factory six weeks or
The factory took six weeksto clear the back-
log of orders. (NOTE: taking — took — has
taken)

take away phrasal verb to remove one fig-
urefromatotal O If you take away the home
sales, the total turnover is down.

take off phrasal verb to remove or to deduct
something O He took £25 off the price.
take over phrasal verb to start to do some-
thing in place of someone else O Miss Black
took over from Mr Jones on May 1st.
take-home pay /'tetk houm ,per/ noun
same as disposable personal income O
After all the deductions, her take-home pay
isonly £600 a week.

take-out /'terk aut/ noun theact of remov-
ing capital which you had originaly
invested in a new company by selling your
shares

takeover /'terkouva/ noun an act of buy-
ing a controlling interest in a business by

buying more than 50% of its shares. Com-
pare acquisition

takeover bid /'tetkouve bid/ noun an
offer to buy all or amgjority of the sharesin
acompany so asto control it © They made a
takeover bid for the company. © She had to
withdraw her takeover bid when she failed
to find any backers. © Share prices rose
sharply on the disclosure of the takeover bid.
Takeover Code /'teik,auva kaud/ noun
the code of practice which regulates how
takeovers should take place. It isenforced by
the Takeover Panel.

Takeover Panel /'teitkouvo ,paen(o)l/
noun a non-statutory body which examines
takeovers and applies the Takeover Code.
Also called City Panel on Takeovers and
Mergers

takeover target /'tetkouvo ,ta:git/ noun
acompany which is the object of atakeover
bid

take up rate /'teik ap ,rert/ noun the per-
centage of acceptances for arightsissue
takings /'teikipz/ plural noun the money
received in a shop or a business © The
week's takings were stolen from the cash
desk.

tally /'teeli/ noun anote of things counted or
recorded O to keep a tally of stock move-
ments or of expenses m verb to agree, to be
the same O The invoices do not tally. © The
accounts department tried to make the fig-
urestally.

tally sheet /'teli [iit/ noun a sheet on
which quantities are noted

tangible assets /taend3ib(a)l 'esets/,
tangible fixed assets /,tandzib(o)l fikst
'esets/, tangible property /,taendzib(a)l
'propati/ plural noun assets that are physi-
cal, such as buildings, cash and stock.
Leases and securities, athough not physical
in themselves, are classed as tangible assets
because the underlying assets are physical.
tangible asset value /tandzob(a)l
'set ,vaeljui/, tangible net worth
/,teendzob(a)l net 'w3:0/ noun the value of
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all the assets of acompany lessitsintangible
assets, e.g. goodwill, shown as a value per
share

tangible book value /tand3ab(s)l
'buk ,veelju:/ noun the book value of a
company after intangible assets, patents,
trademarks and the value of research and
development have been subtracted

taper relief /'terpo r1,li:f/ noun the relief
for capital gains on assets sold after being
held for some period of time. Thelonger the
assets have been held, the more relief is
given against capital gains.
target company /ta:git 'kamp(a)ni/
noun same as takeover target
‘...in a norma leveraged buyout the
acquirer raises money by borrowing
against the assets of the target company’
[Fortune]

target cost /'ta:git kost/ noun a product
cost estimate derived by subtracting a
desired profit margin from a competitive
market price. This may be less than the
planned initial product cost, but will be
expected to be achieved by the time the
product reaches the mature production
stage.

target market /'ta:git ,ma:kit/ noun the
market in which a company is planning to
sell its goods

target pricing /'ta:git ,prarsig/ noun the
setting of aselling price with the aim of pro-
ducing a particular rate of return on invest-
ment for a specific volume of production

tariff /'teerif/ noun a tax to be paid on
imported goods. Also called customs tariff

tax /teks/ noun 1. money taken by the gov-
ernment or by an official body to pay for
government services 2. an amount of money
charged by government as part of aperson’'s
income or on goods bought o to levy or
impose a tax to make a tax payable O The
government has imposed a 15% tax on pet-
rol. m verb to make someone pay a tax, to
impose atax on something O Businesses are
taxed at 40%. O Income is taxed at 35%. O
Luxury items are heavily taxed.

tax abatement /'teks o,bertmont/ noun
areduction of tax

taxable /'tzksob(a)l/ adjective able to be
taxed

taxable base /taksob(a)l 'bers/ noun
the amount subject to taxation

taxable benefit /teksob(o)l 'benifit/
noun a benefit which is included in a per-
son’s taxable income and is subject to tax

taxable income /taksob(a)l 'mkam/
noun income on which a person has to pay
tax

taxable items /'tacksob(a)l ,artomz/ plu-
ral noun items on which atax hasto be paid
taxable matters /teksob(o)l 'meetoz/
plural noun goods or services that can be
taxed

taxable person / teksob(o)l 'pais(e)n/
noun a person who is registered for VAT,
and who charges VAT on goods or services
supplied

taxable supply /teksob(o)l sa'plar/
noun asupply of goods which are subject to
VAT

tax adjustments /'teks 9,d3astmonts/
plural noun changes made to tax

tax adviser /'teks od,vaizo/, tax con-
sultant /'taks kon,saltont/ noun a person
who gives advice on tax i ssues and problems
tax allowance /'taks o,lavons/ noun
part of theincome which apersonisallowed
to earn and not pay tax on

tax assessment /'tzks o,sesmont/
noun a calculation by atax inspector of the
amount of tax a person owes

taxation /tek'serf(o)n/ noun the system
of raising revenue for public funding by tax-
ing individuals and organisations, or the
amount of revenue raised

tax at source /taks ot 'so:s/ verb to
deduct tax from earnings before they are
paid to the recipient

tax auditor /'teks ,ordita/ noun a gov-
ernment employee who investigates taxpay-
ers declarations

tax avoidance /'teks 9,vord(o)ns/ noun
the practice of legally trying to pay as little
tax as possible

tax bracket /'teeks ,braekit/ noun the sec-
tion of people paying a particular level of
income tax

tax code /'teks koud/ noun a number
given to indicate the amount of tax allow-
ance a person has

tax collector /'taks ko,lekta/ noun a
person who collects taxes which are owed
tax concession /'teks kon,sef(o)n/
noun an act of allowing less tax to be paid
tax consultant /'taks kon,saltant/ noun
» tax adviser

tax credit /'taks kredit/ noun 1. asum of
money which can be offset against tax 2. the
part of adividend on which the company has
aready paid tax, so that the shareholder is
not taxed on it
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tax date /'teks dert/ noun the date on
which atransaction occurs for tax purposes,
particularly relevant to invoices on which
VAT is charged

tax-deductible /teks dr'daktib(s)l/
adjective possible to deduct from an income
before tax is calculated

tax deposit certificate /'taks dr,pozit
s9,tifikat/ noun acertificate showing that a
taxpayer has deposited money in advance of
a tax payment. The money earns interest
while on deposit.

tax dodge /'teks dod3/ noun an illegal
method of paying lesstax than an individual
or company islegally obliged to pay

tax domicile /'teeks ,domisail/ noun the
place that a government levying a tax con-
siders to be a person’s home

tax evasion /'taks 1,ver3(e)n/ noun the
practice of illegally trying to not pay tax
tax-exempt / teks 1g'zempt/ adjective 1.
referring to a person or organisation not
required to pay tax 2. not subject to tax

tax exemption /'teks 1g,zempfon/ noun
1. the fact of being free from payment of tax
2. US the part of income which a person is
alowed to earn and not pay tax on

tax exemption cut-off /teks 19
zemp[(a)n 'kat ,nf/ noun a limit on tax
exemption because of high income
tax-exempt special savings account
/teks 1g,zempt spef(d)l 'servinz o
.kaunt/ noun a now-discontinued form of
interest-free savings account largely super-
seded by the ISA. Abbreviation TESSA

tax form /'taks form/ noun ablank form
to be filled in with details of income and
allowances and sent to the tax office each
year

tax-free / taks 'fri:/ adjective with no tax
having to be paid O tax-free goods

tax harmonisation ['teeks
harmonaize1f(o)n/ noun the enactment of
taxation laws in different jurisdictions, such
as neighbouring countries, provinces, or
states of the United States, that are consist-
ent with one another

tax haven /'teks ,herv(e)n/ noun acoun-
try or areawhere taxes are low, encouraging
companies to set up their main offices there
tax holiday /'teks  holider/ noun a
period when a new business is exempted
from paying tax

tax incentive /'teks 1n,sentrv/ noun a
tax reduction afforded to people for particu-
lar purposes, e.g., sending their children to
college

tax inspector /'teks m,spekta/ noun a
government employee who investigates tax-
payers declarations

tax law /'taeks lo:/ noun the body of laws
on taxation, or one such law

tax liability /,taeks  (lara'biliti/ noun the
amount of tax that a person or organisation
has to pay

tax loophole /'teks [Juiphoul/ noun a
legal means of not paying tax

tax loss /'taks los/ noun aloss made by a
company during an accounting period, for
which relief from tax is given

tax loss carry-back /teks los  keeri
'baek/ noun the reduction of taxesin aprevi-
ous year by subtraction from income for that
year of losses suffered in the current year
tax loss carry-forward / ,teks Ios  keeri
'forwad/ noun the reduction of taxes in a
future year by subtraction from income for
that year of losses suffered in the current
year

tax obligation /'teks ,obligerf(o)n/
noun the amount of tax a person or company
owes

tax office /'taeks ,nf1s/ noun alocal office
of the Inland Revenue. It does not necessar-
ily deal with the tax affairs of people who
live locally.

tax on capital income /teks on
keepit(d)l 'inkam/ noun a tax on the
income from sales of capital assets

tax payable /taeks 'perab(s)l/ noun the
amount of tax a person or company has to
pay

taxpayer /'tzkspera/ noun a person or
company that has to pay tax O basic tax-
payer or taxpayer at the basic rate © Corpo-
rate taxpayersare being targeted by the gov-
ernment.

tax planning /'teeks ,pleenig/ noun plan-
ning how to avoid paying too much tax, by
investing in, eg. tax-exempt savings
schemes or offshore trusts

tax point /'teeks point/ noun the date on
which goods or services are supplied, which
is the date when VAT becomesis due

tax pressure /'teks ,prefa/ noun the
financial difficulty that a company may face
because of the taxes it must pay

tax rates /'teks rerts/ plural noun per-
centage rates of tax on different bands of
taxable income

tax rebate /'teeks ritbert/ noun money
returned by the Inland Revenue because it
was overpaid
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tax reform /'teeks r1,form/ noun changes
to tax provisions made by a revenue author-
ity
tax refund /'teks ri:fand/ noun US same
asremission of taxes
tax relief /'taeks r1 lizf/ noun reductionsin
tax liability that are allowed in linewith nec-
essary business expenditure
tax return /'teks r1,t3:n/ noun a com-
pleted tax form, with details of income and
allowances
tax revenue /'teks ,revonjui/ noun
money that a government receives in taxes
tax schedules /'taeks ,[edju:lz/ plural
noun six types of income as classified for
tax
tax shelter /'teks ,felta/ noun afinancial
arrangement such as a pension scheme
where investments can be made without tax
tax system /'teks ,sistom/ noun the
methods used by a government in imposing
and collecting taxes
tax threshold /'taks ,0refhouvld/ noun a
point at which another percentage of tax is
payable O The government has raised the
minimum tax threshold from £4,000 to
£4,500.
tax treaty /'teks trirti/ noun an interna-
tional agreement that deals with taxes, espe-
cially taxes by several countries on the same
individuals
tax voucher /'teks ,vaut o/ noun adoc-
ument detailing various items of financial
information, issued to shareholders at the
time dividends are paid
tax year /'taeks ,j1a/ noun atwelve month
period on which taxes are calculated. In the
UK thisis 6th April to 5th April of the fol-
lowing year.
T-bond /'ti: bond/ noun same as Treasury
bond
technical /'teknik(a)l/ adjective referring
to influences inside a market, e.g. volumes
traded and forecasts based on market analy-
Sis, as opposed to external factors such as
oil-pricerises, wars, etc.
‘...market analysts described the fals in
the second half of last week as a technical
correction’ [Australian Financial Review]
‘...at the end of the day, it was clear the
Fed had not loosened the monetary reins,
and Fed Funds forged ahead on the back of
technical demand’ [Financial Times]
technical analysis /teknik(a)l o
'neelasis/ noun a study of the price move-
ments and volumes traded on a stock
exchange

technical correction /teknik(o)l ko
'rek[(9)n/ noun an adjustment to the price
of ashare or the value of a currency

technical decline / teknik(a)l dr'klamn/
noun afall in share prices because of techni-
cal anaysis

technical reserves /teknik(ad)l r1
'z3:vz/ plural noun the assets that an insur-
ance company maintains to meet future
claims

teeming and lading /,tizmig on 'lexdiy/
noun an attempt to hide missing funds by
delaying the recording of cash receiptsin a
business's books

telephone banking / telifoun 'begkin/
noun a service by which a bank customer
can carry out transactions over the phone
using a password. It may involve direct con-
tact with a bank representative or may be
automated using the phone's keypad.

teller /'telo/ noun a person who takes cash
from or pays cash to customers at a bank

tenancy /'tenansi/ noun an agreement by
which atenant can occupy a property

tenant /'tenant/ noun a person or com-
pany which rents a house, flat or office to
live or work in © The tenant is liable for
repairs.

tender /'tenda/ noun an offer to do some-
thing for a specific price © a successful ten-
der O an unsuccessful tender o to put a
project out to tender, to ask for or invite
tenders for a project to ask contractors to
give written estimates for ajob o to put in
or submit atender to make an estimate for
ajob

tenderer /'tendora/ noun aperson or com-
pany that puts forward an estimate of cost ©
The company was the successful tenderer
for the project. (NOTE: The US term is bid-
der.)

tendering /'tendormy/ noun the act of
putting forward an estimate of cost O To be
successful, you must follow the tendering
procedure as laid out in the documents.
(NOTE: The US term is bidding.)

tender offer /'tendar ,ofa/ noun amethod
of selling new securities or bonds by asking
investors to make offers for them, and
accepting the highest offers

10-K /,ten 'ker/ noun the filing of a US
company’s annual accounts with the New
York Stock Exchange

tenor /'tena/ noun the life of a financia
instrument, between the time it is taken out
and the maturity date
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10-Q /,ten 'kju:/ noun the filing of a US
company’s quarterly accounts with the New
York Stock Exchange

term /t3:m/ noun a period of time when
something islegally valid O during histerm
of office as chairman © thetermof alease O
e have renewed her contract for a term of
six months. © The term of the loan is fifteen
years.

term deposit /'taim di,pozit/, term
account /'taim 9,kaunt/ noun money
invested for afixed period at a higher rate of
interest

terminal bonus /tsimin(o)l 'bounas/
noun a bonus received when an insurance
comesto an end

termination clause /t3mmi'nerf(o)n
klo:z/ noun a clause which explains how
and when a contract can be terminated

term loan /'ta:m loun/ noun aloan for a
fixed period of time

terms /t3:mz/ plural noun the conditions or
duties which have to be carried out as part of
a contract, or the arrangements which have
to be agreed before a contract is valid O to
negotiate for better terms O She refused to
agree to some of the terms of the contract. O
By or Under the terms of the contract, the
company isresponsiblefor all damagetothe
property.
‘...companies have been improving com-
munications, often as part of deals to cut
down demarcation and to give everybody
the same terms of employment’ [Econo-
mist]
‘...the Federal Reserve Board has eased
interest rates in the past year, but they are
still at historically high levels in real
terms’ [Sunday Times)
term shares /'tsim [eaz/ plural noun a
type of building society deposit that offersa
comparatively high rate of interest for a
fixed period of time

terms of reference /t3aimz ov
‘ref(o)rons/ plural noun the specific areas
which a committee or an inspector can deal
with O Under the terms of reference of the
committee, it cannot investigate complaints
from the public. © The committee's terms of
reference do not cover exports.

terms of sale /taimz ov 'seil/ plural
noun the conditions attached to asale
TESSA /'tesa/ abbreviation tax-exempt
specia savings account

testamentary /,testo'mentari/ adjective
referring to awill

testamentary  disposition /testo
;mentari ,dispa'zif(a)n/ noun the passing
of property to peoplein awill
testate /'testert/ adjective having made a
will O Did he die testate? i) intestate
testator /te'sterto/ noun someone who
has made awill
testatrix /te'stertriks/ noun a woman
who has made awill
theory of constraints /,0rori ov kon
'streints/ noun an approach to production
management that aims to maximise sales
revenue by focusing on constraining factors
such as bottlenecks
third party /,63:d 'pa:ti/ noun a person
other than the two main partiesinvolvedin a
contract, e.g., in an insurance contract, any-
one who is not the insurance company nor
the person who is insured
third quarter /,03:d 'kwo:ta/ noun the
period of three months from July to Septem-
ber
3i abbreviation Investorsin Industry
threshold /'6refhauld/ noun the point at
which something changes
threshold agreement /'Orefhould o
,grizmant/ noun a contract which says that
if the cost of living goes up by more than an
agreed amount, pay will go up to match it
thrift /@rift/ noun 1. a careful attitude
towards money, shown by saving or spend-
ing it wisely 2. US aprivate local bank, sav-
ings and loan association or credit union,
which accepts and pays interest on deposits
from small investors
‘...the thrift, which had grown from $4.7
million in assetsin 1980 to 1.5 hillion this
year, hasended in liquidation’ [Barrons]
‘...some thrifts came to grief on specula-
tive property deals, some in the high-risk
junk bond market, others simply by lend-
Ing too much to too many people’ [Times]
thrifty /'Orifti/ adjective careful not to
spend too much money
throughput /'6ruzput/ noun the amount
of work done or of goods produced in a cer-
tain time O We hope to increase our
throughput by putting in two new machines.
throughput accounting /'6ruiput o
kauntim/ noun a management accounting
system that seeks to maximise the return on
bottleneck activity
tied financial adviser / taid far,nanal
ad'vaiza/ noun a qualified professional
who gives advice on the financia products
offered by asingle company, asdistinct from
an independent financia adviser who
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advises on the products of various compa-
nies
tighten /'tart(o)n/ verb to make something
tight, to control something © The accounts
department is tightening its control over
departmental budgets.
‘...the decision by the government to
tighten monetary policy will push the
annual inflation rate above the previous
high’ [Financial Times)]
tighten up on phrasal verb to control some-
thing more strictly © The government is
tightening up on tax evasion. O We must
tighten up on thereps’ expenses.
tight money /tart 'mani/ noun same as
dear money
tight money policy /,tart 'mani ,polisi/
noun agovernment policy to restrict money
supply
till /t11/ noun adrawer for keeping cashin a
shop
time /tarm/ noun 1. a period during which
something takes place, e.g. one hour, two
days, or fifty minutes 2. the number of hours
worked 3. a period before something hap-
pens o to keep within the time limits or
within the time schedule to complete work
by the time stated
time and materials pricing /,tarm an
ma't1arialz ,praisiy/ noun apricing model
that takes account of the cost of materias
and parts, labour costs, and a percentage
markup of each to cover overhead costs, and
amargin for profit
time and method study /taim on
'mebad ,stadi/ noun a process of examin-
ing the way in which something is done to
seeif acheaper or quicker way can be found

time and motion expert /taim on
'mauf(a)n ,eksps:it/ noun a person who
analyses time and motion studies and sug-
gests changes in the way work is done

time and motion study /taim on
'mauf(a)n ,stadi/ noun astudy that seeksto
improve efficiency and productivity in an
office or factory

time deposit /'taim di,pozit/ noun a
deposit of money for a fixed period, during
which it cannot be withdrawn

time draft /'tarm dra:ft/ noun a bill of
exchange that is drawn on and accepted by a
US bank

time limit /'taim limit/ noun the maxi-
mum time which can be taken to do some-
thing O to set a time limit for acceptance of
the offer © The work was finished within the
time limit allowed. © The time limit on

applications to the industrial tribunal is
three months.

time limitation /'tarm limrterf(o)n/
noun the restriction of the amount of time
available

time rate /'taim rert/ noun arate for work
which is calculated as money per hour or per
week, and not money for work completed

timescale /'tarmskeil/ noun the time
which will be taken to complete work © Our
timescale is that all work should be com-
pleted by the end of August. © Heisworking
to a strict timescale.

time sheet /'taim [i:t/ noun a record of
when an employee arrives at and leaves
work, or one which shows how much time a
person spends on different jobs each day
time work /'taim w3:k/ noun work which
is paid for at a rate per hour or per day, not
per piece of work completed

title /'tart(o)l/ noun aright to own a prop-
erty O She has no title to the property. © He
has a good title to the property.

title deeds /'tart(o)l ,dizdz/ plural noun a
document showing who is the owner of a
property

token charge / toukon 'tfa:d3/ noun a
small charge which does not cover the real
costs O A token charge is made for heating.

token payment /'toukon ,permont/
noun a small payment to show that a pay-
ment is being made

token rent /,toukon 'rent/ noun a very
low rent payment to show that some rent is
being asked

toll /toul/ noun a payment for using a serv-
ice, usualy a bridge or aroad © We had to
crossatoll bridgeto get to theisland. © You
have to pay atoll to cross the bridge.

toll call /'toul ko:l/ noun US along-dis-
tance telephone call

toll free /,toul 'fri:/ adverb, adjective US
without having to pay a charge for a long-
distance telephone call © to call someone
tall free © a toll-free number

top-hat pension /top hat 'penfon/
noun aspecial extrapension for senior man-
agers

total /'tout(a)l/ adjective complete, or with
everything added together © The company
has total assets of over £1bn O The total
amount owed is now £1000. © Our total
income fromexportsrose last year. m verb to
add up to O costs totalling more than
£25,000 (NOTE: totalling —totalled. The US
spelling is totaling — totaled.)
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total absorption costing /,tout(s)l ob
'zoipfan kostip/ noun amethod used by a
cost accountant to price goods and services,
alocating both direct and indirect costs.
Although this method is designed so that all
of an organisation’s costs are covered, it may
result in opportunitiesfor sales being missed
because it resultsin high prices. j marginal
costing

total assets /tout(a)l 'esets/ plural
noun the total net book value of all assets
total asset turnover ratio /tout(a)l
,&set 't3inouvo rerfiov/ noun a measure
of the use a business makes of all its assets.
It is calculated by dividing sales by total
assets.

total invoice value /tout(d)l 'mvors
,velju:/ noun the total amount on an
invoice, including transport, VAT, etc.

total manufacturing costs /tout(a)l
;manju'fekt formy kosts/ plural noun the
total figure for costs of materials, labour and
overheads incurred during an accounting
period

total overhead cost variance
/,taut(9)l 'auvahed kost ,vearions/ noun
the difference between the overhead cost
absorbed and the actual overhead costs, both
fixed and variable

total productivity /tout(s)l ,prodak
'tiviti/ noun a figure that represents the
value of total output divided by the cost of
al input

total quality control /,tout (o)l 'kwolati
kan,traul/ noun a manufacturing approach
that aims at turning out products that are
consistently defect-free

total return /tout(a)l rr'tsin/ noun the
total percentage change in the value of an
investment over a specified time period,
including capital gains, dividends and the
investment’s appreciation or depreciation
traceability /trerso'biliti/ noun the
extent to which a cost can be directly
assigned to an activity or object

traceable cost /'trersob(a)l kost/ noun a
cost that isdirectly assigned to an activity or
object

tracker fund /'traeko fand/ noun a fund
which tracks one of the stock market indi-
ces, such asthe FTSE

tracking stock /'trakig stok/ noun
shares on which the level of dividend pay-
ments s linked to the performance of a sub-
sidiary of the company

trade /trerd/ noun 1. the business of buying
and selling 2. a particular type of business,
or people or companies dealing in the same

type of product O He's in the secondhand
car trade. O She's very well known in the
clothing trade. m verb to buy and sell, to
carry on a business © We trade with all the
countries of the EU. © The company has
stopped trading.
‘...a sharp setback in foreign trade
accounted for most of the winter slow-
down. The trade balance sank $17 billion’
[Fortune]
‘...a its last traded price, the bank was
capitalized around $1.05 billion” [South
China Morning Post]
*...with most of theworld’ s oil now traded
on spot markets, Opec’s official pricesare
much less significant than they once were’
[Economist]
‘...the London Stock Exchange said that
the value of domestic UK equities traded
duri n%]the year was £1.4066 trillion, more
than the capitaization of the entire Lon-
don market and an increase of 36 per cent
compared with previous year's total of
£1.037 trillion’ [Times]
‘...trade between Britain and other coun-
tries which comprise the Economic Com-
munity has risen steadily from 33% of
exportsto 50% last year’ [Sales& Market-
ing Management]
trade agreement /'trerd o,griimont/
noun an international agreement between
countries over general terms of trade
trade association I'tretd o
,sausierf(a)n/ noun a group which links
together companies in the same trade
trade barrier /'treid ,baeria/ noun alimi-
tation imposed by a government on the free
exchange of goods between countries (NOTE:
NTBs, safety standards, and tariffs are typ-
ical trade barriers.)
trade bill /'trerd bil/ noun a bill of
exchange between two companies who are
trading partners. It isissued by one company
and endorsed by the other.
trade credit /'trerd ,kredit/ noun the pro-
vision of goods or services to another com-
pany with an agreement to invoice them
later, which is a major source of capital for
many businesses
trade creditors /'trerd kreditoz/ plural
noun companies which are owed money by
a company. The amount owed to trade cred-
itorsis shown in the annual accounts.
trade cycle /'trerd ,saik(o)l/ noun a
period during which trade expands, then
slows down, then expands again
trade date /'trerd dert/ noun the date on
which an enterprise becomes committed to
buy afinancial asset
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trade debt /'trerd det/ noun a debt that
originates during the normal course of trade
trade deficit /'trerd ,defisit/ noun the
difference in value between a country’s low
exports and higher imports. Also called bal-
ance of payments deficit, trade gap
trade description /trerd dr'skripfon/
noun a description of a product to attract
customers
trade discount/ treid 'diskaunt/ noun a
reduction in price given to acustomer in the
same trade
traded options / trexdid 'opfonz/ plural
noun options to buy or sell shares at a spe-
cific price on a specific date in the future,
which themselves can be bought or sold
trade fair /'trerd fea/ noun alarge exhibi-
tion and meeting for advertising and selling
a specific type of product © There are two
trade fairs running in London at the same
time — the carpet manufacturers and the
mobile telephone companies'.
trade gap /'trerd gap/ noun same as
trade deficit
trademark /'trerdma:k/, trade name
/'trerd nerm/ noun same as registered
trademark
trade-off /'trerd of/ noun an act of
exchanging one thing for another as part of
a business deal (NOTE: The plural is trade-
offs.)
trade price /'trerd prais/ noun a specia
wholesale price paid by aretailer to the man-
ufacturer or wholesaler
trader /'trerdo/ noun a person who does
business
trade surplus /'treid ,s3:plas/ noun the
difference in value between a country’s high
exports and lower imports

‘Brazil’s trade surplus is vulnerable both

to a slowdown in the American economy

and a pick-up in its own’ [Economist]
trade terms /'trerd t3:mz/ plural noun a
special discount for peoplein the sametrade
trade-weighted index /'trerd ,wertid
,indeks/ noun anindex of the value of acur-
rency calculated against a basket of curren-
cies
trading /'trerdig/ noun 1. the business of
buying and selling 2. an area of a brokerage
firm where dealing in securities is carried
out by phone, using monitorsto display cur-
rent prices and stock exchange transactions
trading, profit and loss account
/,trexdig ,profrt on 'Ios 9, kavnt/ noun an
account which detailsthe gross profit or loss
made by an organisation for a given period

trading account, and after adding other
income and deducting various expenses, is
ableto show the profit or loss of the business
trading account /'trerdip 9,kaunt/ noun
acompany bank account administered by an
investment dealer and used for managing
trading activity, rather than for investment
purposes
trading area /'trerdiy ,eario/ noun a
group of countries which trade with each
other
trading company /'trerdiy ,kamp(o)ni/
noun acompany which specialisesin buying
and selling goods
trading financial assets / trerdig far
,neenfal 'aesets/ plural noun financial assets
acquired or held in order to produce profit
from short term changesin price
trading limit /'trerdig limit/ noun the
maximum amount of something which can
be traded by asingle trader
trading loss /,trerdip 'los/ noun a situa
tion where a company’s receipts are less
than its expenditure
trading partner /'trerdin ,pa:tna/ noun
a company or country which trades with
another
trading profit /'trerdig ,profit/ noun a
result where the company’ receipts are
higher than its expenditure
trainee /trer'niz/ noun a person who is
learning how to do something © We take five
graduates as trainees each year. O We
employ an additional trainee accountant at
peak periods.
training levy /'treinig ,levi/ noun atax to
be paid by companies to fund the govern-
ment’s training schemes
tranche /tra:nf/ noun one of a series of
instalments, used when referring to loans to
companies, government securitieswhich are
issued over aperiod of time, or money with-
drawn by acountry from the IMF O The sec-
ond tranche of interest on the loan is now
due for payment.
transaction /tren'zekfon/ noun an
instance of doing business, e.g. apurchasein
a shop or awithdrawal of money from sav-
ings o a transaction on the Stock
Exchange a purchase or sale of shares on
the Stock Exchange O The paper publishes
adaily list of Sock Exchange transactions.
*...the Japan Financial Intelligence Office
will recelve reports on suspected criminal
transactions from financia institutions,
determine where a probe should be
launched and provide information to
investigators' [Nikkei Weekly]
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transaction costs /tren'zek fon kosts/
plural noun incremental costs that are
directly attributable to the buying or selling
of an asset. Transaction costs include com-
missions, fees and direct taxes.

transaction cycle  /tren'zekfon
,sark(9)l/ noun any of three aspects of busi-
ness activity regarded asoccurring in cycles:
revenue, buying and production
transaction date /tren'zaekfon dert/
noun the date on which control of an asset
passes from the seller to the buyer

transaction exposure /tren'zaek[on
1k,spau3a/ noun the risk that an organisa-
tion may suffer the effects of foreign
exchange rate changes during the time it
takes to arrange the export or import of
goods or services. Transaction exposure is
present from the time a price is agreed until
the payment has been made or received in
the domestic currency.

transfer noun /'trensfa:/ an act of moving
an employee to another job in the same
organisation O She applied for a transfer to
our branch in Scotland. m verb /trens'f3:/
to move someone or something to adifferent
place, or to move someone to another job in
the same organisation O The accountant was
transferred to our Scottish branch. © He
transferred his shares to a family trust. ©
She transferred her money to a deposit
account.

transferable /treens'fairab(a)l/ adjective
possible to pass to someone else

transfer of property /trensfair ov
'propati/, transfer of shares / traensfair
av '[eaz/ noun the act of moving the owner-
ship of property or shares of stock from one
person to another

transferor /traens'faira/ noun a person
who transfers goods or property to another

transfer price /'treensfs: prars/ noun the
price at which a transaction is carried out
between related companies

transfer pricing /'trensfa:  prarsip/
noun prices used in alarge organisation for
selling goods or services between depart-
ments in the same organisation; also used in
multinational corporations to transfer trans-
actions from one country to another to avoid
paying tax

transferred charge call /trens,fa:d
'tfa:d3 ko:l/ noun a phone call where the
person receiving the call agreesto pay for it
transferred-in costs /trensfs:d 'in
kosts/ plural noun the cost of switching the
processing of aproduct or delivery of aserv-

ice from one department of an organisation
to another

translate /traens'lert/ verb to put some-
thing which is said or written in one lan-
guage into another language O He asked his
secretary to trandate the letter from the
German agent. © We have had the contract
trandated from French into Japanese.
translation /traens'leif(s)n/ noun some-
thing which has been trandated © She
passed the trangdlation of the letter to the
accounts department.

translation exposure /trens'leif(o)n
1k,spau3a/ noun the risk that the balance
sheet and income statement may be
adversely affected by foreign exchange rate
changes

transparent market /traens,peront
'ma:krt/ noun a market in which financial
and operational information is shared
openly between shareholders, investors and
company officias

traveller’s cheques /'trev(s)loz tfeks/
plural noun cheques bought by a traveller
which can be cashed in aforeign country
travelling expenses ['trev(o)lip ek
,spensiz/ plural noun money spent on trav-
elling and hotels for business purposes
treasurer /'tre3ara/ noun 1. a person who
looks after the money or finances of a club
or society, etc. 2. acompany official respon-
sible for finding new finance for the com-
pany and using its existing financia
resources in the best possible way 3. US the
main financial officer of a company 4. (in
Australia) the finance minister in a govern-
ment

Treasury /'trezari/ noun 1. a government
department which deals with the country’s
finance (NoTE: The term is used in both the
UK and the US; in most other countries this
department is called the Ministry of
Finance.) 2. the department of a company
or corporation that deals with all financial
matters

Treasury bill /'trezori bil/ noun a short-
term financial instrument which does not
give any interest and is sold by the govern-
ment at a discount through the central bank.
Inthe UK, their term variesfrom threeto six
months, in the US, they are for 91 or 182
days, or for 52 weeks. (NOTE: In the US they
are also called a T-bill)

Treasury bond /'trezori bond/ noun a
long-term bond issued by the British or US
government. Also called T-bond

treasury management  /'trezori
,me&nid3zmont/ noun an entity’s method of
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dealing of its financia matters, including
growing funds for business, maintaining
cash flows and currencies, and managing
currencies and cash flows
treasury products / trezori 'prodakts/
plural noun any financia items produced by
agovernment for sale, such as bonds
Treasury Secretary ['trezori
,sekrat(a)ri/ noun same as Secretary of
the Treasury
Treasury stocks /'trezori stokz/ plural
noun stocks issued by the British govern-
ment. Also called Exchequer stocks
trend /trend/ noun agenera way in which
things are developing © a downward trend
in investment © The report points to infla-
tionary trends in the economy. © We have
noticed an upward trend in sales.
.the quality of building design and ease
of accessibilit (}/ will become increasingly
In

important, adding to the trend towards out-
of-town office development’ [Lloyd's
List]

trial balance /'traral ,balons/ noun the
draft calculation of debits and credits to see
if they balance
trillion /'triljon/ noun one million millions
(NOTE: In the UK, trillion now has the same
meaning as in the US; formerly in UK Eng-
lish it meant one million million millions, and
it is still sometimes used with this meaning;
see also the note at billion.)
‘...if land is assessed at roughly half its
current market value, the new tax could
yield up to ¥10 trillion annualy’ [Far
Eastern Economic Review]

‘...behind the decline was a 6.1% fdl in
exports to ¥47.55 trillion, the second year
of falls. Automobiles and steel were
among categories showing particularly
conspicuous drops’ [Nikkei Weekly]
‘...the London Stock Exchange said that
the value of domestic UK equities traded
during the year was £1.4066 trillion, more
than the capitalization of the entire Lon-
don market and an increase of 36 per cent
compared with previous year's total of
£1.037 trillion’ [Times]

true and fair view /,tru: an feoa 'vjui/
noun a correct statement of a company’s
financial position as shown in its accounts
and confirmed by the auditors

Trueblood Report /'tru:blad r1,post/
noun a report, ‘Objectives of Financial
Statements’, published by the American
Ingtitute of Certified Public Accountantsin
1971, that recommended a conceptual
framework for financia accounting and led
to the Statements of Financial Accounting

Concepts issued by the Financial Account-
ing Standards Board in the United States
true copy /,tru: 'kopi/ noun an exact copy
of alegal document, as attested by a notary
public © | certify that this is a true copy. O
Itiscertified as a true copy.

trust /trast/ noun 1. the fact of being con-
fident that something is correct or will work
2. alegal arrangement to pass goods, money
or valuables to someone who will look after
them well © Sheleft his property in trust for
her grandchildren. 3. the management of
money or property for someone O They set
up a family trust for their grandchildren. 4.
US asmall group of companies which con-
trol the supply of a product

trust company /'trast ,kamp(a)ni/ noun
US an organisation which supervises the
financia affairs of private trusts, executes
wills, and acts as abank to alimited number
of customers

trust deed /'trast di:xd/ noun a document
which sets out the details of a private trust
trustee /tra'stii/ noun a person who has
charge of money intrust O thetrustees of the
pension fund

trustee in bankruptcy /trasti: m
'baepkraptsi/ noun a person who is
appointed by a court to run the affairs of a
bankrupt and pay his or her creditors

trust fund /'trast fand/ noun assets such
asmoney, securities or property held in trust
for someone

turn /t3:n/ noun 1. amovement in acircle,
or a change of direction 2. a profit or com-
mission O Shemakesa turn on everything he
sls.

turn down phrasal verb to refuse something
O The bank turned down their request for a
loan. O The application for a licence was
turned down.

turn over phrasal verb 1. to have a specific
amount of sales © We turn over £2,000 a
week. 2. US to pass something to someone ©
She turned over the documents to the law-
yer. (NOTE: In this meaning, the usual UK
term is hand over.)

turn round phrasal verb to make a compa-
ny change from making a loss to becoming
profitable o they turned the company
round in less than a year they made the
company profitable in less than a year
turnaround /'tamno,ravnd/ noun espe-
cially US same as turnround

turnover /'tainauva/ noun 1. the amount
of sales of goods or services by a company
O The company’s turnover has increased by
235%. O We based our calculations on the
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forecast turnover. 2. the number of times
something is used or sold in a period, usu-
aly oneyear, expressed as a percentage of a
total

turnover of labour /tsmouver ov
'letba/ noun same as labour turnover
turnover ratio /'t3:nouva ,rerfiov/ noun
a measure of the number of times a busi-
ness's stock is turned over in a given year,
calculated as the cost of sales divided by the
stock’s average book value

turnover tax /'tamnouvo taeks/ noun
same as VAT

turnround /'t3mraovnd/ noun 1. the value
of goods sold during a year divided by the
average value of goods held in stock 2. the
act of making a company profitable again
(NoTE: [all senses] The US term is turna-
round.)

two-way analysis /,tu: wer 9'nalosis/
noun an analysis of business activity that
looks at price and quantity in relation to
materials and labour, and budget and vol-
ume in relation to overheads, but does not
consider spending and efficiency
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UBR abbreviation uniform business rate
UITF abbreviation Urgent Issues Task
Force

ultimate holding company /,altimat
'houldiy ,kamp(a)ni/ noun the top com-
pany in a group consisting of several layers
of parent companies and subsidiaries
umbrella organisation /am'brelo
,o:gonaizeif(a)n/ noun alarge organisation
which includes several smaller ones
unaccounted for /ana'kavntid fo:/
adjective lost without any explanation O
Several thousand units are unaccounted for
in the stocktaking.

unadjusted trial balance /,anod3astid
traral 'baelons/ noun a trial balance that
has not yet been adjusted at a period end for
items such as closing stock
unappropriated profits
/,anoproupriertid 'profits/ plural noun
profitsthat have neither been distributed to a
company’s sharehol ders as dividends nor set
aside as specific reserves
unappropriated retained earnings
/,anaprauvpriertid ri,teind '3:inigz/ plural
noun retained earnings no portion of which
has been assigned to a special purpose
unaudited /an'o:ditid/ adjective having
not been audited O unaudited accounts
unaudited statement /an,o:drtid
'stertmont/ noun a financia statement in
which an auditor prepares and presents sta-
tistics but does not give an audit opinion on
them

unauthorised /an'o:0orarzd/, unauthor-
ized adjective not permitted O unauthorised
access to the company’s records O unau-
thorised expenditure

unavoidable costs /,anovordob(a)l
'kosts/ plural noun costs that will be
incurred regardless of what business deci-
sions are taken and that cannot be recovered
unbalanced /an'balonst/ adjective refer-
ring to a budget which does not balance or
which isin deficit

unbanked /an'bapkt/ adjective referring
to a person who does not have a bank
account

uncalled /an'ko:1d/ adjective referring to
capital which a company is authorised to
raise and has been issued but for which pay-
ment has not yet been requested

uncashed /an'ke[t/ adjective having not
been cashed © uncashed cheques

uncommitted credit lines /,ankomrtid
'kredit lainz/ plural noun a borrowing
arrangement that a bank provides but may
choose to withdraw at any time

unconsolidated /,ankon'splidertid/
adjective not grouped together, as of shares
or holdings

unconsolidated subsidiary
/,ankansplidertid sob'sidiari/ noun a sub-
sidiary that is not included in the consoli-
dated financial statements of the group to
which it belongs. An unconsolidated subsid-
iary would appear on a consolidated balance
sheet as an investment.

uncontrollable /,ankan'travleb(a)l/
adjective not possible to control © uncon-
trollable inflation

uncontrollable costs /,ankan
'trouvlob(a)l kosts/ plural noun costs
appearing on a management accounting
statement that are regarded as not within the
control of that particular level of manage-
ment

uncrossed cheque /ankrost 'tfek/
noun a cheque which does not have two
lines across it, and can be cashed anywhere
(NoTE: They are no longer used in the UK,
but are still found in other countries.)
undated /an'dertid/ adjective with no
date indicated or written O Shetried to cash
an undated cheque.

undated bond /an,dertid 'bond/ noun a
bond with no maturity date

under- /anda/ prefix less important than or
lower than
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underabsorbed overhead
/,andarabzo:bd  'auvohed/ noun an
absorbed overhead which ends up by being
lower than the actual overhead incurred
underabsorption /,andorab'zo:pf(a)n/
noun a situation where the actua overhead
incurred is higher than the absorbed over-
head. Opposite overabsorption
undercapitalised /,anda'kaepitolaizd/,
undercapitalized adjective without enough
capital O Thecompany is severely undercap-
italised.

undercharge /,anda'tfa:d3/ verb to ask
someone for too little money O She under-
charged us by £25.

underemployed capital
/,andormmplord 'kaeprt(s)l/ noun capital
which is not producing enough interest
underlease /'andsli:s/ noun alease from
atenant to another tenant

underlying inflation rate /,andslamy
m'flerf(e)n rert/ noun the basic inflation
rate calculated on a series of prices of con-
sumer items, petrol, gas and electricity, and
interest rates. Compare headline inflation
rate

underspend /,anda'spend/ verb to spend
less than you should have spent or were
alowed to spend

understandability /,ando,staendo
'biliti/ noun when referring to financia
information, the quality of being sufficiently
clearly expressed as to be understood by
anybody with a reasonable knowledge of
business

understate /,anda'stert/ verb to enter in
an account a figure that is lower than the
actua figure O The company accounts
understate the real profit.
undersubscribed /,andosab'skraibd/
adjective referring to a share issue in which
applications are not made for al the shares
on offer, and part of the issue remains with
the underwriters

undertake /,anda'teik/ verb to agree to
do something O We asked the research unit
to undertake an investigation of the market.
O They have undertaken not to sell into our
territory. (NOTE: undertaking — undertook
—undertaken)

undertaking /'andoteikip/ noun 1. a
business © Heisthe MD of a large commer-
cial undertaking. 2. a promise, especialy a
legally binding one O They have given us a
written undertaking not to sell their prod-
ucts in competition with ours.
undervaluation /andovealju'erf(a)n/
noun the state of being valued, or the act of

valuing something, at less than the true
worth
undervalued /,ando'valju:d/ adjective
not valued highly enough © The dollar is
undervalued on the foreign exchanges. ©
The properties are undervalued on the com-
pany’s balance sheet.
‘...in terms of purchasing power, the dol-
lar is considerably undervalued, while the
US trade deficit is declining month by
month’ [Financial Weekly]
underwrite /,anda'rart/ verb 1. to accept
responsibility for something 2. to insure, to
cover a risk O to underwrite an insurance
policy 3. to agreeto pay for costs © The gov-
ernment has underwritten the development
costs of the project. (NOTE: underwriting —
underwrote — has underwritten)
*...under the new program, mortgage bro-
kers are allowed to underwrite mortgages
and get amuch higher fee' [Forbes Maga-
zine)
underwriter /'andorarta/ noun a person
or company that underwrites a share issue or
an insurance
underwriting /'andorartig/ noun the
action of guaranteeing to purchase sharesin
anew issue if no one purchases them
underwriting fee /'andorartiy fi:/ noun
afee paid by a company to the underwriters
for guaranteeing the purchase of new shares
in that company
underwriting syndicate /'andorartiy
,sindikat/ noun a group of underwriters
who insure alarge risk
undischarged bankrupt
/,andist fa:d3d 'benkrapt/ noun a person
who has been declared bankrupt and has not
been released from that state
undistributable profit
/,andistribjuitab(a)l 'profit/ noun profit
that isnot legally availablefor distribution to
shareholders as dividends
undistributable reserves
/,andistribjutab(a)l r1'z3:vz/ plural noun
same as capital reserves
undistributed profit /,andistribju:tid
'prof1t/ noun profit which has not been dis-
tributed as dividends to shareholders
unearned income /an3:nd 'mkam/
noun same asinvestment income

unemployed /,anim'ploid/ adjective not
having any paid work

unemployment /,anmm'plormant/ noun
1. the state of not having any work 2. the
number of peoplein acountry or region who
are willing to work but cannot find jobs
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‘...tax advantages directed toward small

businesseswill help create jobs and reduce

the unemployment rate’ [Toronto Star]
unemployment pay /,anmm'plormont
per/ noun money given by the government
to someone who is unemployed

unexpired cost /aniksparod 'kost/
noun the net book value, or depreciated his-
torical cost of an asset, not yet charged to the
profit and loss account

unfair competition /,anfea kompo
't1f(a)n/ noun the practice of trying to do
better than another company by using tech-
niques such as importing foreign goods at
very low prices or by wrongly criticising a
competitor’s products

unfavourable variance /an
[ferv(a)rab(a)l 'vearions/ noun same as
adverse variance

unfunded debt /,anfandid 'det/ noun
short-term debt requiring repayment within
ayear from issuance

ungeared /an'grod/ adjective with no bor-
rowings

unguaranteed residual value
/,angaeronti:d r1,zidjual 'veelju:/ noun the
residual value of a leased asset that a com-
pany is not sure it will ever be in a position
to sell

uniform accounting policies
/,juiniform o'kauntiy ,polisiz/ plural noun
the use of the same accounting policies for
all the companiesin a group, for the prepa-
ration of consolidated financial statements

uniform business rate /jumniform
'biznis rert/ noun atax levied on business
property which is the same percentage for
the whole country. Abbreviation UBR
(NOTE: The uniform business rate is then
multiplied by the rateable value of the prop-
erty to give the total rates to be paid in that
year.)

uniformity / jurnr'formiti/ noun the prin-
ciple of using common measurements,
accounting standards and methods of pres-
entation across different organisations, to
ensure comparability

unincorporated /,anin'ko:parertid/
adjective referring to a business which has
not been made into a company, i.e. which is
operating as a partnership or a sole trader
unissued capital /,anifu:d 'keprt(a)l/
noun capital which acompany is authorised
to issue but has not issued as shares

unissued stock /,anifu:d 'stok/ noun

capital stock which acompany is authorised
to issue but has not issued

unit /'juinit/ noun 1. a single product for
sale 2. asingle sharein a unit trust

unitary taxation /jumnit(o)ri taek
'se1f(e)n/ noun amethod of taxing a corpo-
ration based on its worldwide income rather
than on its income in the country of the tax
authority

unit contribution margin / jumnit
kontri'bju:f(d)n ,ma:dzm/ noun the
profit made on each unit sold

unit cost /'juinit kost/ noun the cost of
oneitem, i.e. the total product costs divided
by the number of units produced

unitholder /'juinit,houlda/ noun a per-
son who holds unitsin a unit trust

uniting of interests /ju:nartiy ov
'Intrasts/ noun the international accounting
standards term for merger accounting

unit level activities /'juinit lev(s)l &k
tivitiz/ plural noun business activities
undertaken each time a unit is produced

unit-linked insurance /,ju:nit ligkd n
' f[uarans/ noun an insurance policy whichis
linked to the security of unitsin a unit trust
or fund

unit of account /jumnit av o'kavunt/
noun astandard unit used in financial trans-
actions among members of a group, e.g.
SDRsin the IMF

unit price /'juinit prars/ noun the price of
oneitem

units of production method of
depreciation /juinits ov pro,dakfon
;mebad ov drpriifi'erf(d)n/ noun a
method of calculating depreciation that
determines the cost of an asset over its use-
ful economic life according to the number of
units it is expected to produce over that
period

unit trust /'juinit trast/ noun an organi-
sation which takes money from small inves-
tors and invests it in stocks and shares for
them under a trust deed, the investment
being in the form of shares (or units) in the
trust (NOTE: The US term is mutual fund.)

unlawful /an'lo:f(a)l/ adjective against the
law, not lega

unlimited company  /anlimitid
'kamp(a)ni/ noun a company where the
shareholders have no limit as regards liabil-
ity

unlimited liability /an,limitid laro
'bil1ti/ noun a situation where a sole trader
or each partner isresponsiblefor al afirm’'s
debts with no limit on the amount each may
have to pay
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unliquidated claim /anlikwidertd
'klerm/ noun a claim for unliquidated dam-
ages

unliquidated damages
/,anlikwidertid 'demidziz/ plural noun
damages which are not for afixed amount of
money but are awarded by acourt asamatter
of discretion

unlisted company /an listid
'kamp(9)ni/ noun a company whose shares
are not listed on the Stock Exchange

unlisted securities /an,listid  s1
'kjuorrtiz/ plural noun shares that are not
listed on the Stock Exchange

unpaid /an'peid/ adjective not paid

unprofitable /an'profitob(s)l/ adjective
not profitable

unquoted company /ankwoutid
'kamp(a)ni/ noun a company whose shares
are not listed on the stock exchange

unquoted investments /ankwoutid
m'vestmonts/ plural noun investments
which are difficult to value, e.g. shares
which have no stock exchangelisting or land
of which the asset value is difficult to esti-
mate

unquoted shares /,ankwoutid '[eaz/
plural noun shares that have no Stock
Exchange quotation

unrealisable gains /anrmolaizob(a)l
'geinz/ plural noun apparent increasesin the
value of assets that could not be turned into
realised profit

unrealised capital gain /anriolaizd
keeprt(a)l 'gen/ noun an investment which
is showing a profit but has not been sold

unrealised loss /,anrialaizd 'los/ noun
same as paper loss

unrealised profit /an rislaizd 'profit/
noun same as paper profit

unredeemed pledge /anridizmd
'pled3/ noun a pledge which the borrower
has not claimed back because he or she has
not paid back the loan

unregistered /an'redzistod/ adjective
used for describing a company that has not
been registered on the official list of compa-
nies held, in the UK, at Companies House
unrestricted income funds
/,anristriktid ,inkam 'fandz/ plural noun
acharity’sfundsthat are availabletoitstrus-
tees to use for the purposes set out in the
charity’s governing document

unsecured creditor  /,ansikjuad
'kredito/ noun a creditor who is owed

money, but has no security from the debtor
for the debt

unsecured debt /,ansikjuad 'det/ noun
a debt which is not guaranteed by a charge
on assets or by any collateral

unsecured loan /ansikjuad
noun aloan made with no security

unsubsidised /an'sabsidaizd/, unsub-
sidized adjective with no subsidy

unused allowances /anjuizd o
'lavonsiz/ plural noun part of the married
couple’s alowance or the blind person’s
alowance which is not used because the
recipient does not have enough income, and
which can then be passed to their spouse

up front /,ap 'frant/ adverb in advance o
money up front payment in advance © They
are asking for £100,000 up front before they
will consider the deal. © He had to put
money up front before he could clinch the
deal.

'loun/

upside potential /'apsard po,tenfol/
noun the possihility for asharetoincreasein
value. Opposite downside risk

upturn /'apt3m/ noun a movement
towards higher sales or profits O an upturn
in the economy O an upturn in the market

Urgent Issues Task Force /,3:dzont
J1Juzz 'taisk ,fars/ noun acommittee of the
UK Accounting Standards Board that con-
siders mgjor urgent and emerging account-
ing issues. |ts pronouncements are known as
UITF Abstracts. Abbreviation UITF

usage method /'ju:sidz ,me6ad/ noun a
method of depreciating amachine, by divid-
ing its cost lessresidual value by the number
of units it is expected to produce or the
length of timeit is expected to be used

useful economic life /juisf(a)l
Jitkonomik 'laif/ noun the period during
which an entity expects to derive economic
benefit from using an asset such as a
machine and over which it can be depreci-
ated. Also called depreciable life

usury /'jurzari/ noun thelending of money
at high interest

utilisation /,justilar'zerf(o)n/, utilization
noun the act of making use of something

‘...control permits the manufacturer to
react to changing conditions on the plant
floor and to keep people and machinesat a
high level of utilization’ [Duns Business
Month]

utilise /'ju:tilaiz/, utilize verb to use
something
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vacant possession /yveikent po
'ze[(a)n/ adjective being able to occupy a
property immediately after buying it
because it is empty © The property is to be
sold with vacant possession.

valuation /,veelju'erf(e)n/ noun an esti-
mate of how much something is worth © to
ask for a valuation of a property before mak-
ing an offer for it

valuation of a business /,vaeljueif(o)n
9v o 'biznis/ noun the act of estimating the
va ue of abusiness. This can be done on var-
ious bases, such as an assets basis, its break-
up value, its value as a going concern, etc.

value /'veelju:/ noun the amount of money
which something is worth © the fall in the
value of sterling © She imported goods to
the value of £2500. © The valuer put the
value of the stock at £25,000. o to rise or
fall in value to be worth more or less m verb
to estimate how much money something is
worth 0 He valued the stock at £25,000. ©
We are having the jewellery valued for
insurance.

value added /,velju: 'edid/ noun 1. the
difference between the cost of the materials
purchased to produce a product and the final
selling price of the finished product 2. the
amount added to the value of a product or
service, being the difference between its
cost and the amount received when it issold.
Also called net output

value-added activity /,veelju: 'edid ek
,trviti/ noun business activity that improves
a product or service at a cost that the cus-
tomer iswilling to pay

value-added statement /,veelju: 'eedid
,stertmant/ noun a simplified financia
statement that shows how much weslth has
been created by a company. A value-added
statement calculates total output by adding
sales, changes in stock, and other incomes,
then subtracting depreciation, interest, taxa-
tion, dividends, and the amounts paid to sup-
pliers and employees.

Value Added Tax /,veelju: adid 'teks/
noun full form of VAT
value-adding cost /'valju: ,edip
kpst/ noun a business cost that increases
the market value of a product or service
value analysis /'velju: 9,na&losis/ noun
analysis by aproducer of al aspectsof afin-
ished product to determine how it could be
made a minimum cost O Value analysis
showed an excessive amount of rubber was
used in manufacturing the product.
value chain /'valju: tfemn/ noun the
sequence of activities acompany carries out
as it designs, produces, markets, delivers,
and supports its product or service, each of
which is thought of as adding value
‘Competition is no longer limited to the
realm of the enterprise. Entire value chains
are now starting to act as formidable enti-
ties, competing against each other for sim-
ilar markets.” [Harvard Business Review]
value chain costing /'velju: tfemn
kpstig/ noun a costing model that takes
into account all aspects of the chain of pro-
duction, from design to after-sales
value in use /,veelju: n 'juzs/ noun the
present value of the estimated future net
cash flows from an object, including the
amount expected fromits disposal at the end
of its useful life. Value in use replaces book
value when an asset suffers impairment.
valuer /'valjua/ noun a person who esti-
mates how much money something isworth
variable annuity /,veariob(a)l o'nju:ati/
noun an annuity based on funds invested in
common stock, which varies with the value
of the stock, as opposed to a fixed annuity
variable costing /'veariob(o)l kostin/
noun a method of recording inventoried
coststhat records only the variable manufac-
turing costs, not the fixed costs
variable cost percentage /'veariob(a)l
kost pa,sentidz/ noun aratio arrived at by
dividing total variable costs by total sales
variable costs /,veariob(a)l 'kosts/ plu-
ral noun production costs which increase
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with the quantity of the product made, e.g.
wages or raw materials

variable rate /,veariob(ad)l 'rert/ noun a
rate of interest on aloan which is not fixed,
but can change with the current bank interest
rates. Also called floating rate

variable rate loan /veariob(a)l rert
'loun/ noun abank loan carrying an interest
rate that varies according to fluctuationsin a
particular index

variance /'vearions/ noun the discrepancy
between the actual cost of an asset or busi-
ness activity and the standard or expected
cost

variance accounting /,veorions 9
'kauntig/ noun a method of accounting by
means of which planned activities (quanti-
fied through budgets and standard costs and
revenues) are compared with actual results

VAT /,vi: er 'tiz, vaet/ noun atax on goods
and services, added as a percentage to the
invoiced sales price © The invoice includes
VAT at 17.5%. © The government is propos-
ing to increase VAT to 22%. O Some items
(such asbooks) are zero-rated for VAT. O He
does not charge VAT because he asks for
payment in cash. Full form Value Added
Tax
*...the directive means that the services of
stockbrokers and managers of authorized
unit trusts are now exempt from VAT; pre-
viously they were liable to VAT at the
standard rate. Zero-rating for stockbro-
kers' services is still avallable as before,
but only where the recipient of the service
belongs outside the EC’ [Accountancy]

VAT declaration /'vat dekls,reif(o)n/
noun a statement declaring VAT income to
the VAT office

VAT group /'vet gruip/ noun in the
United Kingdom, a group of related compa-
nies that is treated as one taxpayer for VAT
purposes

VAT inspection /'vet 1n,spekf(o)n/
noun avisit by officials of HM Revenue and
Customs to see if a company is correctly
reporting its VAT

VAT inspector /'vet mn,spektd/ noun a
government officidl who examines VAT
returns and checks that VAT is being paid

VAT invoice /'vet ,mvors/ noun an
invoice which includes VAT

VAT invoicing /'vaet ,mvoisig/ noun the
sending of an invoice including VAT
VATman /'vetman/, vatman noun aVAT
inspector (informal)

VAT office /'veet ,of1s/ noun the govern-
ment office dealing with the collection of
VAT inan area
VAT paid /,vet 'perd/ adjective with the
VAT dready paid
VAT receivable /veat ri'sizvob(d)l/
adjective with the VAT for an item not yet
collected by ataxing authority
VAT registration /'veet ;red3zistrerf(o)n/
noun the process of listing a company with
a European government as eligible for the
return of VAT in certain cases
VC abbreviation venture capitalist
VCT abbreviation venture capital trust
vending /'vendiy/ noun selling
vendor /'vendoa/ noun 1. a person who
sells something, especially a property © the
solicitor acting on behalf of the vendor 2. a
person who sells goods
venture /'ventfa/ noun acommercial deal
which involves arisk © They lost money on
several import ventures. © She's started a
new venture —a computer shop.
venture capital /ventfo 'keepit(d)l/
noun capital for investment which may eas-
ily belost inrisky projects, but can also pro-
vide high returns. Also called risk capital
venture capital fund /ventfo
'keepit(9)l fand/ noun afund which invests
in finance houses providing venture capital
.the Securities and Exchange Board of
India alowed new companies to enter the
primary market provided venture capital
funds took up 10 per cent of the equity. At
present, new companies are alowed to
make initial public offerings provided
their projects have been appraised by
banks or financia institutions which take
up 10 per cent of the equity’ [The Hindu]
venture capitalist /,vent[a
'keepit(a)list/ noun a finance house or pri-
vate individual specialising in providing
venture capital. Abbreviation VC
‘...aong with the stock market boom of
the 1980s, the venture capitalists piled
more and more funds into the buyout busi-
ness, backing bigger and bigger dealswith
ever more extravagant financing struc-
tures’ [Guardian]
venture capital trust /ventfo
'keepit(9)l trast/ noun atrust which invests
in smaller firms which need capital to grow.
Abbreviation VCT
vertical equity /vaitik(e)l 'ekwrti/
noun the principle that people with different
incomes should pay different rates of tax
vertical form /'va:tik(o)l form/ noun one
of the two styles of presenting a balance
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sheet alowed by the Companies Act. See
Comment at balance sheet. Also called
report form

vertical integration /vsa:tik(e)l ,int1
'gre1f(a)n/ noun same as backward inte-
gration

vested interest/,vestid 'intrast/ noun a
special interest in keeping an existing state
of affairs

virement /'varomont/ noun a transfer of
money from one account to another or from
one section of abudget to another

visible /'vizib(o)l/ adjective referring to
real products which are imported or
exported

visible exports /vizib(s)l 'ekspo:ts/
plural noun real products which are
exported, as opposed to services

visible imports /vizib(a)l 'tmpo:ts/
plural noun real products which are
imported, as opposed to services

visible trade /vizib(o)l 'trerd/ noun
trade involving visible imports and exports
void /vord/ adjective not legally valid
volume /'voljuim/ noun a quantity of
items

volume discount /'volju:m ,diskaunt/
noun the discount given to a customer who
buys alarge quantity of goods

volume of output /,volju:m av 'auvtput/
noun the number of items produced
volume variances /'voljurm
,vearionsiz/ plural noun differencesin costs

or revenues compared with budgeted
amounts, caused by differences between the
actual and budgeted levels of activity

voluntary /'volont(o)ri/ adjective 1. done
freely without anyone forcing you to act 2.
done without being paid

voluntary arrangement /,volont(o)ri o
'reindzmont/ noun same as scheme of
arrangement

voluntary liquidation /volont(o)ri
JQikwr'derf(9)n/ noun a situation where a
company itself decidesit must close and sell
its assets

voluntary redundancy /,volont(d)ri r1
'dandonsi/ noun a situation where the
employee asks to be made redundant, usu-
aly in return for alarge payment

voluntary registration /,volont(o)ri
redzr'strerf(a)n/ noun in the United King-
dom, registration for VAT by atrader whose
turnover is below the registration threshold.
Thisis usually done in order to reclaim tax
on inputs.

voucher /'vaut [a/ noun 1. apiece of paper
which isgiven instead of money 2. awritten
document from an auditor to show that the
accounts are correct or that money hasreally
been paid

vouching /'vaut g/ noun the process of
checking accounting accuracy by matching
vouchers and other documents with the
details recorded in an account
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wage /weid3/ noun the money paid to an
employee in return for work done, espe-
cially when it is paid weekly and in cash O
Sheis earning a good wage or good wages
for a young person. (NOTE: The plural
wages is more usual when referring to the
money earned, but wage is used before
other nouns.)
‘ European economies are being held back
by rigid labor markets and wage struc-
tures' [Duns Business Month]
‘...real wages have been held down dra-
matically: they haverisen at an annual rate
of only 1% in the last two years' [Sunday
Times]
wage adjustments  /'werdz o
,d3astmants/ plural noun changes made to
wages
wage claim /'werdz klerm/ noun an act of
asking for an increase in wages
wage differentials /'werdz difa
,ren[alz/ plural noun same as pay differen-
tials
wage-earner /'weid3 ,3:na/ noun a per-
son who earns awage
wage indexation /'werdz
Jndekseif(e)n/ noun the linking of
increasesto the percentage risein the cost of
living
wage scale /'weid3 skeil/ noun same as
pay scale
wages costs /'weidziz kosts/ plural
noun the costs of paying employees sala
ries. Along with other costs such as pension
contributions and salaries, these costs typi-
cally form the largest single cost item for a
business.
wages payable account /werdziz
'perab(a)l 9,kaunt/ noun an account show-
ing gross wages and employer’s National
Insurance contributions paid during a period
wages policy /'werdziz ,polisi/ noun a
government policy on what percentage
increases should be paid to workers
wall safe /'wo:l serf/ noun asafeinstalled
inawall

warehouse /'weohaus/ noun a large
building where goods are stored

warehouse capacity /'weohaus ko
,peesiti/ noun the space availablein aware-
house

warrant /'worant/ noun 1. an official doc-

ument which allows someone to do some-

thing 2. » share warrant ® verb to guaran-

tee O All the spare parts are warranted.
‘...therightsissue will grant shareholders
free warrants to subscribe for further new
shares' [Financial Times]

warrantee /,woran'ti:/ noun a person

who is given awarranty

warrantor /woran'to:r/ noun a person
who gives awarranty

warranty /'woranti/ noun 1. alegal docu-
ment which promises that a machine will
work properly or that an item is of good
quality O The car is sold with a twelve-
month warranty. O The warranty covers
spare parts but not labour costs. 2. a prom-
ise in a contract 3. a statement made by an
insured person which declares that the facts
stated by him are true

wasting asset /'weistip ,esit/ noun an
asset which becomes gradually lessvaluable
as time goes by, e.g. ashort lease on a prop-
erty

watchdog /'wot [dpg/ noun an independ-
ent person or organisation whose task is to
police a particular industry, ensuring that
member companies do not act illegally
watered stock /'woitoad stok/ noun
shares that are worth less than the total cap-
ital invested in the company

WDA abbreviation 1. writing-down allow-
ance 2. written-down allowance

WDV abbreviation written-down value
wealth tax /'welf taks/ noun a tax on
money, property or investments owned by a
person

wear and tear /,wear an 'tea/ noun the
deterioration of a tangible fixed asset as a
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result of normal use. This is recognised for
accounting purposes by depreciation.

web /web/ noun same asWorld Wide Web
weight /wert/ noun ameasurement of how
heavy something is B verb to give an extra
value to afactor

weighted average /,wertid 'ev(o)ridz/
noun an average which is calculated taking
several factors into account, giving some
more value than others

weighted average cost /wertid
'2v(o)ridz kost/, weighted average price
/,wertid 'ev(s)rid3 prais/ noun the aver-
age price per unit of stock delivered in a
period calculated either at the end of the
period (‘ periodic weighted average’) or each
time anew delivery isreceived (‘cumulative
weighted average’)

weighted average cost of capital
/,wertid a&voridz kost ov 'kepit(o)l/
noun the average cost of a company’s bor-
rowing in relation to its total capital
weighted index /,wertid 'indeks/ noun
an index where some important items are
given more value than less important ones
weighting /'wertig/ noun an additional
salary or wages paid to compensate for liv-
ing in an expensive part of the country O The
salary is £15,000 plus London weighting.
Wheat Report /'wiit ri,poit/ noun a
report produced by a committeein 1972 that
set out to examine the principles and meth-
ods of accounting in the United States. Its
publication led to the establishment of the
FASB.

white knight /, wart 'nait/ noun a person
or company which rescues a firm in finan-
cial difficulties, especially one which saves
afirm from being taken over by an unaccept-
able purchaser

White Paper /,wart 'perpa/ noun areport
issued by the UK government as a statement
of government policy on a particular prob-
lem. Compare Green Paper

whole-life cost /,houl 'laif kpst/ noun a
cost calculated as life-cycle costs plus any
after-purchase costs

whole-life insurance /houl 'laif n
Juarans/, whole-life policy /hoaul 'larf
,polisi/ noun an insurance policy where the
insured person pays a fixed premium each
year and the insurance company pays a sum
when he or she dies. Also called whole-of-
life assurance

wholesale /'houlsell/ adjective, adverb
referring to the business of buying goods
from manufacturers and selling them in
large quantities to traders (retailers) who

then sell in smaller quantities to the general
public O | persuaded himto give usawhole-
sale discount. o he buys wholesale and
sellsretail he buysgoodsin bulk at awhole-
sale discount and then sellsin small quanti-
tiesto the public

wholesale banking /,haulseil 'begkiy/
noun banking services between merchant
banks and other financial ingtitutions, as
opposed to retail banking

wholesale dealer /'haulseil ,di:la/ noun
aperson who buysin bulk from manufactur-
ersand sellsto retailers

wholesale price /'houlseil prars/ noun
the price charged to customers who buy
goods in large quantities in order to resell
them in smaller quantities to others
wholesale price index /,houlseil 'prars
,indeks/ noun an index showing the rises
and falls of prices of manufactured goods as
they leave the factory

wholesaler /'houlserla/ noun a person
who buys goodsin bulk from manufacturers
and sellsthem to retailers

wholly-owned subsidiary /houlli
sund sob'sidjori/ noun a subsidiary which
belongs completely to the parent company
will /wil/ noun a legal document where
someone says what should happen to his or
her property when he or she dies © Hewrote
hiswill in 1984. © According to her will, all
her property isleft to her children.

wind up phrasal verb to end ameeting, or to
close down a business or organisation and
sell its assets © She wound up the meeting
with a vote of thanks to the committee.
windfall profit /'windfa:l ,profit/ noun a
sudden profit which is not expected
windfall profits tax /'windfo:l ,profits
taeks/, windfall tax /'windfa:l taeks/ noun
a tax on companies that have made large
profits because of circumstances outside
their usual trading activities. A windfall tax
was imposed on the privatised utility com-
paniesin 1997.

winding up /,waindyg 'Ap/ noun liquida-
tion, the act of closing a company and sell-
ing its assets

winding up petition /,waimndig 'Ap pa
,tif(a)n/ noun an application to a court for
an order that a company be put into liquida-
tion

window dressing /‘windou ,dresip/
noun 1. the practice of putting goods on dis-
play in a shop window, so that they attract
customers 2. the practice of putting on adis-
play to make a business seem better or more
profitable or more efficient than it really is
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window of opportunity / windeu av
ppa'tjuiniti/ noun a short period which
alows an action to take place

WIP abbreviation work in progress
withdraw /w1d'dro:/ verb 1. to take money
out of an account O to withdraw money from
the bank or from your account © You can
withdraw up to £50 from any cash machine
by using your card. 2. to take back an offer
O When the employees went on strike, the
company withdrew its revised pay offer.
(NoTE: withdrawing — withdrew)
withdrawal /w10'dro:al/ noun the act of
removing money from an account O to give
seven days' notice of withdrawal O With-
drawals from bank accounts reached a peak
in the week before Christmas.
withholding tax /wid'houldigy teeks/
noun US atax which removes money from
interest or dividends before they are paid to
the investor, usually applied to non-resident
investors

with profits /,wif 'profits/ adverb used
to describe an insurance policy which guar-
antees the policyholder a share in the profits
of the fund in which the premiums are
invested

work cell /'watk sel/ noun a unit of
employees, or aset of machines, assigned to
a particular manufacturing task

workforce /'waikfors/ noun the total
number of employees in an organisation,
industry or country

working capital /'waikig kepit(a)l/
noun capital in the form of cash, stocks, and
debtors but not creditors, used by acompany
inits day-to-day operations. Also called cir-
culating capital, floating capital, net cur-
rent assets

working capital turnover /wsaikig
'keepit(o)l ,t3mnouva/ noun a figure equal
to sales divided by average working capital
working partner /'wa:kip ,pa:tna/ noun
apartner who worksin a partnership
work-in-process /wsik m 'prouses/
noun inventory units that are only partially
completed at the end of an accounting
period

work in progress /,waik i 'prougres/
noun the value of goods being manufactured
which are not complete at the end of an
accounting period O Our current assets are
made up of stock, goodwill and work in
progress. Abbreviation WIP (NoTE: The US
term is work in process.)

work permit /'waik ,paimit/ noun an
official document which alows someone
who is not a citizen to work in a country

works /wa:ks/ noun afactory O Thereisa
small engineering works in the same street
as our office. O The steel works is expand-
ing. (NOTE: takes a singular or plural verb)

works committee /['waiks ko miti/,
works council /'w3iks kaunsol/ noun a
committee of employees and management
which discusses the organisation of work in
afactory

workstation /'watk,sterf(o)n/ noun a
desk, usualy with a computer terminal,
printer, telephone and other office items at
which an employee in an office works

World Bank /,wa:ld 'baepgk/ noun a cen-
tral bank, controlled by the United Nations,
whose funds come from the member states
of the UN and which lends money to mem-
ber states

World Wide Web /,wsa:ld ,waid 'web/
noun an information system on the Internet
that alows documents to be linked to one
another by hypertext links and accommo-
dates websites and makes them accessible.
Also called web

worthless /'wa:0las/ adjective having no
value O The cheque is worthless if it is not
signed.

write down phrasal verb to note an asset at
a lower value than previousdy O written
down value O The car iswritten down in the
company's books. o closing written-down
value, opening written-down value the
written-down value of an asset at the end or
the beginning of an accounting period

write off phrasal verb to cancel adebt, or to
remove an asset from the accounts as having
no value © We had to write off £20,000 in
bad debts.

*$30 million from usual company borrow-
ingswill either be amortized or written off
inonesum’ [Australian Financial Review]

write-down /'rart davn/ noun areduction
in the value of an asset as entered in the
books of a business

write-off /'rart of/ noun the total loss or
cancellation of abad debt, or the removal of
an asset’s value from a company’s accounts
O to allow for write-offs in the yearly
accounts

write-up /'rait Ap/ noun adeliberate over-
valuation of company assets

writing-down allowance /,rartiy 'davn
9,Javans/ noun aform of capital alowance
giving tax relief to companies acquiring
fixed assets which are written down on a
year-by-year basis
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written-down allowance /,rit(a)n dauvn
3'lavens/ noun an allowance which can be
claimed on capital expenditure by abusiness
or self-employed person in the years after
the purchase was made. In thefirst year, the
first year allowance (FYA) applies. Abbrevi-
ation WDA

written-down value /rit(d)n daun
'veelju:/ noun same as net book value

written resolution /rit(d)n rezo
'lu:f(9)n/ noun a decision to be reached by
postal vote of the members of a UK private
company equivalent to a resolution at a
meeting
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xa abbreviation ex-all

XBRL /,eks bi: a:r 'el/ noun a computer
language used for financial reporting that
alows companies to exchange or publish
financial information through the Internet.
Full form Extensible Business Reporting
Language

xd abbreviation ex dividend

Xr abbreviation ex-rights

year /jia/ noun aperiod of twelve months
year end /,jror 'end/ noun the end of the
financia year, when a company’s accounts
areprepared O The accounts department has
started work on the year-end accounts.
year-end adjustment /jior 'end o
,dzastmant/ noun fina adjustments to an
entry in accounts to ensure complete accu-
racy in the presentation of afinancial state-
ment

year-end closing /,jior end 'klouzip/
noun the financial statements issued at the
end of acompany’sfiscal (tax) year

yearly /'jioli/ adjective happening once a
year O \WWe make a yearly payment of £1000.
O Hisyearly insurance premiumhasrisen to
£550.

year of assessment /jor av 2
'sesmont/ noun a twelve-month period on
which incometax is calculated. In the UK it
is April 6th to April 5th of the following
year.

year to date /jio to 'dert/ noun the
period between the beginning of a calendar
or financial year and the present time. A
variety of financial information, such as a
company’s profits, losses or sales, may be
displayed in thisway. Abbreviation YTD

yen /jen/ noun a unit of currency used in
Japan (NOTE: It is usually written as ¥ before
a figure: ¥2,700 (say two thousand seven
hundred yen).)
yield /jizld/ noun the money produced as a
return on an investment, shown as a percent-
age of the money invested
‘...if youwishto cut your risksyou should
go for shares with yields higher than aver-
age' [Investors Chronicle]
yield to maturity /,ji:ld to ma'tfuorrti/
noun a calculation of the yield on a fixed-
interest investment, assuming it is bought at
acertain price and held to maturity
YTD abbreviation year to date
zero /'ziarau/ noun nought, the number O
O The code for international calls is zero
zero (00).
zero-based budgeting /,ziorou berst
'badzitig/ noun a method of budgeting
which requires each cost element to be spe-
cificaly justified, as though the activities to
which the budget relates were being under-
taken for the first time. Without approva,
the budget allowanceis zero.
zero-coupon bond /zrorou 'kuipon
bond/ noun a bond which carries no inter-
est, but which isissued at a discount and so
provides a capital gain when it is redeemed
at face value
zero inflation /,zrorou m'flerf(a)n/ noun
inflation at 0%
zero-rated /ziorou ‘'rertid/ adjective
referring to an item which has a VAT rate of
0%
zero-rating /'ziorau rertiyn/ noun the rat-
ing of aproduct or service at 0% VAT



Supplement



ACCOUNTING ORGANISATIONS
United Kingdom

Association of Chartered Certified Accountants (ACCA)
64 Finnieston Square

Glasgow

United Kingdom

G38DT

T: 00 44 (0)141 582 2000

F: 00 44 (0)141 582 2222

British Accounting Association (BAA)

c/o Sheffield University Management School
9 Mappin Street

Sheffield

S14DT

T: 00 44 (0)114 222 3462

F: 00 44 (0)114 222 3348
www.shef.ac.uk/~baa/

Chartered Institute of Management Accountants (CIMA)
26 Chapter Street

London

SWI1P 4NP

T: 00 44 (0)20 8849 2251

F: 00 44 (0)20 8849 2450

Institute of Chartered Accountants in England and Wales (ICAEW)
Chartered Accountants’ Hall

PO Box 433

London

EC2P 2BJ

T: 00 44 (0)20 7920 8100

F: 00 44 (0)20 7920 0547

Institute of Chartered Accountants in Ireland
CA House

87/89 Pembroke Hall

Dublin 4

T: 00 353 1637 7200

F: 00 353 1668 0842

Institute of Chartered Accountants of Scotland
CA House

21 Haymarket Yards

Edinburgh

EH12 5BH

T: 00 44 (0)131 347 0100

F: 00 44 (0)131 347 0105


www.shef.ac.uk/~baa/

Institute of Financial Accountants

Burford house

44 London Road

Sevenoaks

Kent

TN13 1AS

T: 00 44 (0)1732 458080

F: 00 44 (0)1732 455848
www.accountingweb.co.uk/ifa/journal/index.html

International

American Accounting Association (AAA)
5717 Bessie Drive

Sarasota, FL 34233-2399

USA

T: 00 1 (941) 921-7747

F: 00 1 (941) 923-4093
www.aaahg.org/index.cfm

Association of Chartered Accountants in the United States (ACAUS)
341 Lafayette Street

Suite 4246

New York, NY 10012-2417

USA

T: 001 (212) 334-2078

Australian Accounting Standards Board (AASB)
PO Box 204

Collins St West

VIC 8007

Australia

T: 0061 (3) 9617 7600

T: 00 61 (3) 9617 7608

www.aash.com.au/

Institute of Chartered Accountants of New Zealand (ICANZ)
Level 2, Cigna House

40 Mercer Street

PO Box 11 342

Wellington 6034

New Zealand

T: 00 64 4 474 7840

F: 00 64 4 473 6303

National Society of Accountants (NSA)
1010 North Fairfax Street

Alexandria, VA 22314

USA

T: 00 1 703 549 6400

F: 00 1 703 549 2984


www.accountingweb.co.uk/ifa/journal/index.html
www.aaahq.org/index.cfm
www.aasb.com.au/

Specimen Co Ltd

Profit and Loss Account for the Year to 31 December 2007

£000 £000

* Turnover 9,758

* Cost of sales 6,840

* Gross profit 2,918
* Distribution costs 585
* Administrative expenses 407

992

1,926

* Other operating income 322

2,248
* Income from shares in group companies 200
* Income from other fixed asset investments 75
* Other interest receivable and similar income 36

311

2,559
* Amounts written off investments 27
* Interest payable and similar charges _26

53

Profit on ordinary activities before taxation 2,506

* Tax on profit on ordinary activities 916

* Profit on ordinary activities after taxation 1,590
* Extraordinary income 153
* Extraordinary charges _44
* Extraordinary profit 109
* Tax on extraordinary profit _45

64

* Profit for the financial year 1,654
Transfers to Reserves 400
Dividends Paid and Proposed 750

1,150

Retained profit for the financial year 504



About the Profit and Loss Account

While two vertical and horizontal formats are permissible, most UK
companies use the vertical format illustrated. The horizontal profit and loss
account format may be summarised as follows:

Cost of sales Sales

Gross profit

Expenses Gross profit

X | XX XXMt
X | XX X th

In Germany and ltaly only the vertical format is allowed.

According to the UK Companies Act a company must show all the items
marked with * on the face of the profit and loss account. It must also disclose
the value of certain items in the notes to the profit and loss account, such as:

a) interest owed on bank and other loans

b) rental income

¢) costs of hire of plant and machinery

d) amounts paid to auditors

e) turnover for each class of business and country in which sales are made
f) number of employees and costs of employment



Specimen Co Ltd

Balance Sheet for the Year to 31 December 2007

* FIXED ASSETS
* Intangible assets

Development costs

Goodwill

* Tangible assets
Land and buildings
Plant and machinery
Fixtures and fittings

* Investments

* CURRENT ASSETS
* Stocks

* Debtors

* Cash at bank

£000 £000

1,255
850
2,105

4,758
2,833
1,575

730

975

2,888

994
4,857

* CREDITORS: AMOUNTS FALLING DUE WITHIN ONE YEAR

Bank loans
Trade creditors
Accruals

*NET CURRENT ASSETS

* TOTAL ASSETS LESS CURRENT LIABILITIES

76
3,297
20

£000

9,166

12,001

1,464

13,465

* CREDITORS: AMOUNTS FALLING DUE AFTER MORE THAN ONE YEAR

Debenture loans
Finance leases

Bank and other loans

1,875
866
124

* PROVISIONS FOR LIABILITIES AND CHARGES

Taxation including deferred taxation

Other provisions

* CAPITAL AND RESERVES
* Called-up share capital
" Share premium account

" Revaluation reserve
* Other reserves

* PROFIT AND LOSS ACCOUNT

33
557

5,000
500
1,158
262

2,865

6,920
3,090
10.010




About the Balance Sheet

While vertical and horizontal balance sheets are permissible, most UK
companies prefer the vertical format as illustrated. The conventional form of
horizontal balance sheet can be summarised as follows:

£
Capital brought forward Fixed Assets X
Profit for the year

Capital at year end

Long term liabilities

Current liabilities Current Assets X

X

X X X X X X X th

In Germany and Italy only the horizontal format is allowed.

The UK Companies Act requires companies to show all the items marked
with * in the example on the face of the balance sheet; the other items can be
shown either on the balance sheet or in the notes to the accounts. In
addition, the law requires companies to show the value of certain items in
separate notes to the balance sheet, such as details of fixed assets
purchased and sold during the year.

The notes to the published accounts almost always begin with a description
of the accounting policies used by the company in the accounts, e.g. the
depreciation policy. In the UK most accounts are prepared on a historical cost
basis but this is not compulsory and other bases, such as current cost or
historical cost modified by revaluation of certain assets, are also allowed.



Specimen Co Ltd
Statement of Source and Application of Funds

For the year to 31 December 2007

£000 £000
Source of Funds
Profit before tax 2,615
Adjustment for items not involving the movement of funds:
Depreciation 772
Profit on the sale of fixed assets (12)
Provision for bad debts 3
Development expenditure _45
808
Total generated from operations 3,423
Funds from other sources
Issue of shares 250
Sale of fixed assets 75
Dividends received 240
565
3,988
Application of funds
Dividends paid 550
Taxation paid 777
Purchase of fixed assets 1,437
2,764
Increase in working capital 1,224
Increase in stock 82
Decrease in debtors 82
Decrease in creditors 545
383
Decrease in bank overdraft 297
Increase in cash balances 544
841

|



Specimen Co Ltd

Cash Flow Statement for the year to 31 December 2007

£000 £000
Operating activities
Cash received from customers 8,804
Interest and dividends received 276
Cash paid to suppliers (3,642)
Cash paid to and on behalf of employees (1,789)
Interest paid (26)
Net cashflow from operations 3,423
Corporation tax paid (777)
Investing activities
Purchase of investments (866)
New fixed assets acquired (1,437)
Sale of fixed assets 75
Net cashflow from investing activities (2,228)
Financing activities
New share capital 250
Repayment on finance leases (65)
Dividends paid (550)
Net cashflow from financing activities 365

Net cash inflow 53



Specimen Co Ltd

Statement of Value Added for the Year to 31 December 2007

£000 £000
Turnover 9,758
Bought-in materials and services 5.233
Value Added 4.525

Applied the following way:
To pay employees' wages, pensions and other benefits 1,827
To pay providers of capital

Interest on loans 26
Dividends to shareholders 750
776
To pay government
Corporation tax payable 961
To provide for maintenance and expansion of assets
Depreciation 772
Retained Profits 189
961

4,525

About the Value Added Statement

Value added statements are not required by UK law or the SSAPs and are
rarely found in company annual reports. However, many people consider
them very useful indicators of a company's operational efficiency and it is

possible that they will become more widely reported in future.

'Value added' means the difference between the total value of output and the
total cost of materials and services used in production. The value added

statement shows how this added value is applied: to pay works and
managers, taxes and dividends, to maintain operating capacity (i.e.
depreciation) and the amount added to reserves.





